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VISITOR DETAILS


Report X @ https://ssiu.qualcampus.c X @ https://ssiu.qualcampus.c X @ https://ssiu.qualcampus.c X -+
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Bhoyan Rathod, Opposite IFFCO, Near ONGC WSS, Adalaj Kalol Highway, Gandhinagar Gujarat - 382420,
UNIVERSITY Phone No. : Website : https:/ fwww.swarrnim.edu.in/ Email ID : registrar@swarrnim.edu.in
Visitor Type Wise Details
Institute : Swarrnim Startup and Innovation University
Visitor Type: Candidate
From Date : 01-07-2024 To Date : 10-07-2024
Sr.No. Floor Name Visitor Name Organization  Address Date Emplovee Mobile No = Number Of In Time Out Time Vehcile No.  Vehicle Type
Name Persons
1. Aryan Vegda 03-07-2024 Gautam 8320192447 12:10:00
Kumar
2, Karan S5lu 03-07-2024  Mayuri 8320957989 12:45:00
Chouhan Hebatpuriya
3. Suman SSIU 03-07-2024  Mayuri 0624287101 12:435:00
Rathod Hebatpuriya
4, Sameer yadav | Bsclt 03-07-2024 | Devika 9173230060 13:17:58
Pradipsing
Nakoriya
5. Krishna Bsclt 03-07-2024  Devika 0898307302 13:19:02
Rajput Pradipsing
Nakoriya
a. Dhruvi Ept 03-07-2024 Shikha 7861921021 13:23:07
Chaudhary Shalini
7. Patel Janvi Bsc Nursing 03-07-2024  Shikha 7862010110 12:30:00
vijay kumar Shalini
= Bhati BSC Nursing 03-07-2024 Shikha 7600763285 12:30:00
KinjalBen Shalini
kiran Bhai
Q. Manish E. Tech 03-07-2024 Gautam 8840387713 13:09:37
Chouhan Kumar
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aster Data ] \
10 w entries arch Show [ hide columns
Visitor Entry
“ Actions = Instiute = Visitor Type % Visitor Name % Date = In Time + Status
Visitors Visit
| | | Swarmim Startup and Innovation University Visitors Shrusti 10 Jul 2024  16:28:00.0000000 PENDING
nstitute Directory
| | | Swarmim Startup and Innovation University Visitors Sneha Gori 10 Jul 2024 16:25:40.0000000 PENDING
Visitor Reports
| | | Swarmim Startup and Innovation University Candidate Raval Purva 10 Jul 2024  16:24:09.0000000 PEMNDING
| | | Swarmim Startup and Innovation University ~ Candidate Zala Mandeepsingh 10 Jul 2024  16:21:30.0000000 PENDING
| | | Swarmim Startup and Innovation University  Visitors Kalpesh Darji 10 Jul 2024 16:20:02.0000000 PENDING
| | | Swarmim Startup and Inncvation University Candidate MNeel Jaiswal 10 Jul 2024 16:10:03.0000000 PENDING
| | | Swarmim Startup and Innovation University Visitors Dhruv Chauhan 10 Jul 2024 16:05:28.0000000 PENDING
| | | Swarmim Startup and Innovation University  Misitors yasin 10 Jul 2024 15:59:25.0000000 PENDING
| | | Swarmim Startup and Innovation University Visitors Abhinav Shah 10 Jul 2024  15:55:59.0000000 PEMDING

| Swarmim Sladup and Innovation Unwerssty Candidate ‘Yansh Rathod 10 Jul 2024  12:35:00.0000000 PENDING
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1. New Indent Generate Process following all image:-
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Goods Receipt k5.7 |
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H E =
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r
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Master  tSerap  Mastes o0 Approve

Order Balan(e

-3
—%--ﬁew-wﬁ:;
o e e |
¢ Curremey  Goods  Orde
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Click on Entry > Store Entrles > Cllck Reqmsltlon

| Cumtomer  Goods . Ordor ™~
Entryin.

Open Reqmsltlon Entry page

e

LI o oo e e
- =

T

|E MicroDot ERP - MicroDot Framewaork 5.7 [Database: SWARNIM LOCAL, Login User: NURSING, Login Time: 12/12/2023 11:33:28 AM]
File Master Entry Report

(== ]=]

]

E] Requisition Entry
Seaﬂ:h for Finding Existing Records:
Newr Delete Find Print | List

Request No: Request Date: /1 C e AM [
Department: = Person: | [
Document: | Remark: |

Item Name Detail Unit Quantity Remark Reason Last Purchase Date Last Purchase Qty  Closing Stock  Cancel -
K 3

<+ Add = Remove
Show Stock For: [ show | Doc. View




2. How to Process on this page for indent [Department name Search and add]

1. Click on Department Box

2. Open This Page

3. Type your Department Name

Requisition Entry

Save Undo Delete Find v
Department: o | B &
Request No: 0224/23-24 Filter Feld: pepartment Nan+| (s [+] Fiter =
Department: .
pa Selected Value: Arihant Institute of Nursina
Document:
= Aarihant Homoeopathy Co » Department Name Manager -
Ttem Name Detail Unit Quantity = parihant Homoeopathy Ho Aarihant Homoeopathy College & Hospital — |Principal
= Account Section Aarihant Homoeopathy Hospital
= Ad m?nl?tmtion E Account Section
+ Admssmn ) Administration Directore
Iiggcu'ttire Ublgwc lege | Admission Admission HOD E
rihant Ayurvedic College - -
= Arihant Ayurvedic Hosptal :ﬁ:ﬂxeulj\'j;: College & Hospital ;'::Z_W;”
= Arihant General Hospital . Y " g I D P
BN srihant Institute of Nursind Ar? ant Ayurvedic Hospital
= Arihant School Of Pharmac Arihant General Hospital Dr.Chandrakant
= Ayurvedic Library Arihant Institute of Nursing Principal
=+ Business Library |frihant School OF Pharmacy
= Center Of Excellence Jiyurvedic Library Librarerian
= Central Store Business Library Librarerian
= Dead Stock and Scrape Center Of Excellence HOD
= Dr Jikisha Jain Central Store
= Exam Section Dead Stock and Scrape
= H.0 Office Dr Jikisha Jain
N laabh Crinnca & denini Evemrs Coetirm iy S
Total Records: 54 K b -
[ Hew = View +/ 0k X Cancel
I
| & Add || = Remove
]
4. Clck on your Depariment namg and press 9. OK
ﬂ fl 1 1
6. After filled show like this page
Requisition Entry
E b Search for Finding Existing Records:
Save Unda Delete Find Print Other Exit List
Request No: 02242324 Request Date: 12/12/2023 120000 @...
Department: Arivant Insttute of Nursng. | .. Person: MR. AT VYAS Q..
Document: Remark: for office use and exam use
Ttem Name Detail Unit Quantity Remark Reason Last Purchase Date LastPurchaseQty  Closing Stock  Cancel -




3. How to add Required items on this page

2. Unlock Row 3. Click on row and open tis box

4. Type ltem name and Search and add item

Requisitlih Entry
Search for Finding Existing Records:
o |E| 7 List
Filter Field: Ttem Name ~ |= ' § Filter Value: =]
Reqigst Ho 0224/23-24
. Selected Value:
Depgment: Arinant Institute of Nursing M
Doctlilent: L 444 Size Envelope . Ttem Name Ttem Alias Code
A Size Paper A4 Size Envelape A4 Size Envelope B17
Item Name Detal  Unit  Quany A% Sz PlasticFolder A4 ize Paper 8025790 .
I = A4 Size Sticker Sheet A4 Sze Plastc Flder B6101 I
A4 Size Stcker Sheet 53451
4
Total Records: 4390 I m '
[ Diiew [ Gopen |[ Eview
q‘ 3
=Remove
~ show | Doc.View |

M \ Show Stock For:
{. First Click on add and unlock Row

5. Add Required Qty

6. See your last time indent date and qty.

Requisition Entry

E b for Finding Fxisting Records:
Save Undo Delete Find Print Other Exit List

Request lo T Request Dat 121223 120000 .

Department: Arvant Insiute of Nursng Person: MR, AMIT VYAS

Document: E] Remark: for offce use and exam use

Ttem Name Detail Quanti Remark Reason Last Purchase Dat§ Last Purchase Qty  Closing Stock  Cancel
A4 Size Paper L B 10.00] 11/10/2023 12:00:01 200 0.00




4. Same Process add Required other stationary Items

5. All add items record data insert in Document box (Note*all items record data make a singlE PDF file)

3. Click on for Print your Indent copy.

1. Click on Document Box for add Record data file of PDF file.

B MicroDot ERP - MicroDot Framework 5.7 [Database: SWARNIM LOCAL, Login User NURSINg, Login Time: 12/8/2023 11:33:28 AM] =
File Master Entry Report
3
E| Requisition Entry ‘
& Search for Finding Existing Records: A
J ow | X B & fi A
Hew Delete Find Print bt B 0164/23-24 List
Request No: 01642 Request Date: 15/09/2023 12:00:00
Department: Arbant Ingttute of Nursng Person: MR, AMIT VYAS
Document: |\L72.16.5.11\swamim|Fies|PNOX1ZOD\NEW DOC 09-16-2023 Remark Adrin : For Office Work And Inspection Waork
Ttem Name Detail Unit Quantity Remark Reason  LastPurchaseDate LastPurchaseQty Closing Stock  Cancel -
S Papr 200 22082023 12000 200 00
Shudent Attzndance Register NOS 15.00 01/06/2023 12:00:01 30.00 0.00[ 1 YN
Bal Pen BULE Nos 24,00 Blue 01/07/2023 12:00:01 20,00 000] | YN
Bal Pen RED NO3 20.00|Red 01/07/2023 12:00:01 20,00 000] | YN
Witz Board Marker Blue NOS 8.00 31/05/2023 12:00:01 8.00 000/ 1Y
White Board Marker Black Nos 8.00 31/05/2023 12:00:01 8.00 0.00 1Y
Whiteboard Marker Ink~ |BLACK Nos 8.00 Black 31/05/2023 12:00:01 10.00 000] | YN
Simpk: Register 3 Quir NOS 20,00 211032023 12:00:01 30.00 0.00]] YN
Celo Tape 3" Inch Nos 3.00 01/07/2023 12:00:01 200 0.00 1Y
Spring Flle NOS 25.00 [ i A 0.00 0.00]] YN
Box File Nos 5.00 21/03/2023 12:00:01 10.00 0.00 1Y
Stamp Pad Ink Nos 1.00 21/03/2023 12:00:01 100 0.00 1Y
Highlghter Pens NOS 40 21032023 12:00:01 300 ]
A4 Sizz Plstc Folder NOS 10.00 21/03/2023 12:00:01 30.00 0.00 1Y
Faaulty Attendznce Register Nos 5.00 27/04)2023 12:00:01 5.0 000] | YN
Pendle NOS 5.0 16/12/2022 12:00:01 10.00 000/ 1Y
|« )
Add Remiove
Request Show Stodk For:

Click on this after save view all insert save record data

5. Insert Record data file then Click on SAVE then complet your Indent Process



6. Your indent Process checked approval statement

1. Example of Indnet Copy (print)

\

2. Remember Your Indent No.

\

SWARRNIM UNIVERSITY RequestNa.: 0164/23-24
CAMPUS Data - 15092023
Bhoyan Rathod, Opposite IFFCO, Hear DNGC WSS, Adalaj REQUIBITION 8LIP Depatment  Arhant Ingtitute of Mursing
St ) Rpquirad Last lesue Lagt |ssue
[tam Remarks (If an
No. Unit ary Dato Aty Gl Stock (If any)
Ad Size Paper Pkt 200 2082023 2.00 000 Admin - For Gffice Work And Inspaction Work
Principal : Ok Approval lis Urgert In Inspection
Yilork
AGD DIRECTOR: QK APPROVAL
REGIST RAR: RECOMKANDED
ADN DIRECT OR: Dk Approwal
PROVOST: Ok Approval
2 [Studant Anendance Register NOS 15.00 162023 3000 000
3 |Ball Pen NOS 24.00 MA72023 2000 000
BULE
4 |Ball Pen NOS 20.0D0 MA72023 2000 000
RED
5§ |WWhita Board Markar Bue NS 8.0o HAO5202 B0 e
6 |WWhita Baard Markar Black NOS 5.00 352023 B.00 000
7 |Whiteboard Marker Ink HOS 5.00 3052023 1000 000
BLACK
3 | Simple Register 3 Quire NS 20.00 032023 000 el
For SYWARRNIM UHIVERSITY
PRINGPAL AGCDDIRECTOR REGISTAAR ADMDIRECTOR PROVOST Ll PRESIDENT
Prepared by NURSING 15092023 043704 ENONZ023 03:50:35 Z20N/AZ30I4645 200023 125E25 PH 200WI02T 01:00:57 OBAAI2302ZE00T {42023 125245

3. Print your indent and look here for indent process cycle.
show last approved person name last is President.
then your materials will arive.
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@ Leave Show Leave Details From January
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m ESS Config > Template Configuration

a& Admin

A Self Service Select Page: Contact Details

@ Leave
Available fields : Selected Fields :
Father's Name Aadhar No.
Spouse Name Local Address 1
Marital Status Local Address 2
PAN Number Local Address 3
Children (For CED) Local Address 4
Alt.Email Residence Tel No.
Bank A/c Number Permanent Address 1
UAN No Permanent Address 2
City Name Permanent Address 3
District Name Permanent Address 4
State Name Office Tel No.
pincode Extension Tel No.
Personal Phone No. Mobile Tel No.
E-Mail
Permanent PinCode
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Employee 20
For Period * ~
Leave Type v
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Swarnim Startup & Innovation University X 19557 .
Leave Settings Type:  Leave Application - General Settings v
& Admin > ) ) ) o )

Configuration > Settings - Leave Application - General Settings
A Self Service >
# Leave >

Email and SMS Settings

20 Time >

Send Email to the Manager on leave application made

Send Email to the Employee on leave approved

O Send SMS to the Manager on leave application made

0 Send SMS to the Employee on leave approved

Include Approve/Reject application option in email for Manager

Send Email Notification To Manager While Leave Application Is Revoked By Employee
Send Leave Balance to Manager in Email

Send Email to Manager(s) of same stage for action(Approved/Rejected) taken by other Manager.

Sick Leave Settings
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& Admin > Define F@
. Shift Definition | Holiday Master |
A Self Service >
Attendance Type
# Leave > Publish Holiday Calendar | Card Punch Setup |
Weekly Off
&0 Time > Swipe Request Category | Attendance Group |

QT Category

Shift 5%
:

Roster - Manager | Roster - HR |

Bulk Transfer By Manager

Transfer By HR | Reports - Manager |

Reports - HR

+, Spine HR R x4

1; torrentzeu M Gmail @@ YouTube 9 Maps @ New Tab E] Quick heal Downloa.. @ Adobe Acrabat

Gearch....

Attendance

My Attendance | View Attendance - Manager
| View Attendance - HR

Dashboard - Manager |

Daily Attendance - Manager |

Monthly Attendance - Manager

Monthly Attendance - HR |

Muster Generation - Manager |

Muster Generation - HR

Import Daily Attendance

Shift Roster

Create | Roster Plan | Implement Roster
Allocation to Employee | Generation Roster |
Roster Extension

Delete Roster | Reports | Import Roster

Import Roster - Manager

A

]

Swipe

Approve Swipe | Approve Fence |
Approve Mobile Swipe - Manager
Approve Mobile Swipe - HR |
Mobile Swipe Report - Manager |
Mobile Swipe Report - HR

Reports - Manager | Reports - HR

Attendance Reports

Continuous Absent List Report |

Muster Report Writer |

Muster Report Writer - Manager
Muster Report Writer Grouping |

Muster Report Writer Grouping - Manager |
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Define > Shift Definition

&& Admin >

A Self Service © Add New © Utility ~

@ Leave
&6 Time
Show 50 v entries Search:
% OutTime ¢  Cutoff Time % InCutoff Time %  OutCutoff Time
4:00 PM 7:00 AM 08-Oct-24 07:01 AM 09-Oct-24 07:00 AM
10:00 AM 08-Oct-24 07:01 AM 09-Oct-24 07:00 AM
10:00 AM 08-Oct-24 07:01 AM 09-Oct-24 07:00 AM
08-Oct-24 07:01 PM 09-Oct-24 07:00 PM

08-Oct-24 07:01 AM 09-Oct-24 07:00 AM
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Defne > Attenance Tpe
&& Admin >

A Self Service
Show 50 v entries
@ Leave
%  Description
&6 Time
Absent #CC0000

Casual Leave #FFFF66

Comp. Leave Accrued #AECBFF

Comp. Leave Enjoy #COBO9A

Day Present #00CC00

Extra Ordinary #FF758A

L2 Leave 16763822
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Define > Publish Holiday Calendar

2& Admin >

Filter Employees

A Self Service

Company

>
[# Leave Name

Note *

:0 Time Grade This module is to send alert to employee that, The calendar is open for selection of optional holiday offered to them

Branch Employee will have a choice of selection of holiday which are marked as optional.

Holiday marked as mandatory in the calendar offered to employee can not be changed.
Department Total Holiday in year needs to be defined in Attendance Settings.

Employee cannot opt for more holiday then total holiday available in setup and that total will include mandatory holiday also i.e.
Division If total 10 holiday is available and if you define 7 as mandatory and 5 as optional, this will mean that employee will have a

choice to select 3 holiday out of that 5 optional holiday.
Unit

Category

Group

Status OAll @ Current O Left O Web Active

Employee
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IWOSSTLRTRST SRSTATED

Define > Swipe Request Category

2& Admin >
A Self Service >
@ Leave >
20 Time > Show 50 v entries Search:
(] Edit Category Atten Types  Monthly Max. Req. Allowed ¥
o @ onbuy oD. 25
Showing 1 to 1 of 1 entries Previous E Next
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IWOSSTLRTRST SRSTATED

Attendance > My Attendance

&& Admin >
Notes :
Day Lock Entry
A Self Service >
Employee : * Upendra L Patel Employee Code : 1319
@ Leave >

For The Period October v~ 2024 v O Get Report From Archive Data

.
e Time
= > @455
Export PDF

3

01-Oct-24 Tue AD 9:00 AM 5:00 PM @ A — Default ABS (Swipe not a
02-Oct-24  Wed AD 9:00 AM 5:00 PM ® AR — 1.00 0.00 0.00 Attendance Muster
03-Oct-24  Thu AD 9:00 AM 5:00 PM [ 1.00 0.00 0.00 Default ABS (Swipe not a
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Attendance > Dashboard - Manager

&& Admin >
Overall Pending (Swipe / Regularization) Current Month Pending (Swipe / Past Month Pending (Swipe / Past Month (Swipe / Regularization)
. Requests Regularization) Requests Regularization) Requests Requests
A Self Service >
@ Leave > 0 0 0 0
&6 Time >
Percentage of Leaves (Last 5 Years) EH Percentage of Leaves (Last 12 Months) E
25 35

30
20

25

Leave Count
Leave Count
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OIS TRTRST

Attendance > Monthly Attendance - Manager

2& Admin >
A Self Service > Select Employee * 2
[ Leave >
20 Time >
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OSN3

Attendance > Import Daily Attendance

. :
a& Admin > Note *

Following attendance formats are available

27, 33, 34, 35, 36, 37, 38, 39, 40

A Self Service

@ Leave

Feature provided to upload the daily in fout swipes captured from attendance machine data.
This will not only upload the data, but also process the Muster Day of that data. ie. if In/Out punch data uploaded it will create day records as per the shift rules and save day type , late mark , OT etc accordingly.

:0 Time System is also having provision of capturing data on scheduled basis through APl For details check module [API Configuration].

Company Name Attendance Format No. : 27

Grade Mandatory Fields

CSV File Format Structure
Branch

Field Type and Size  Remark
Department Employee Code  Text (10)
Division Date Date (dd/MM/yyyy)
Flag Text (1) (I-In/O-0ut)
Time Text (5) (hh:mm)
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Swarnim Startup & Innovation University

OIS TRTRST

Swipe > Approve Swips

a& Admin > NOTE *
Day Lock Entry.

A Self Service >
fr———
& Leave > = IN PROCESS 0 APPROVED 860 ® REJECTED 25 = LAPSED 0 DALL 885
P
=o Time > No details available

f: Spine HR SR X © Copyright 2024 Spine Technologies India Private Limited
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Swipe > Mobile Swipe Report - Manager

& Admin
W Self Service From Date 08-Oct-24 ToDate 08-Oct-24
& Leave Status In Process
20 Time Company Name
Grade
Branch
Department
Division
Unit
Category

Group
Status O Al @ Current O Left O Web Active

f: Spine HR R k4 opyright 2024 Spine Technologies India Private Limited
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Swipe > Reports - Manager

2& Admin

A Self Service Company Name

& leave Grade

. Branch

=0 Time
Department
Division
Unit

Category

Group

Status O All ® Current O Left O Web Active
Employee

Multi Group Filtration
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Swarnim Startup & Innovation University

Shift > Bulk Transfer By Manager

2& Admin

A Self Service
Shift Transfer Type Shift Transfer Using Existing Shift

@ Leave

Transfer Date *
2c Time . )
- Existing Shift *
New Shift *
Existing Sat. Shift *

New Sat. Shift *

Transfer Type Change Shift Of Employee
Filter Criteria

Grade
Branch

Department

f: Spine HR R k4 opyright 2024 Spine Technologies India Private Limited
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Shift Roster > Roster Plan

° .
a& Admin > Note *
A " 5 Here you can define your weekday-wise shift allocation to one roster this can be created for multiple week. Here what ever you are planning has nothing to do with actual dates and calendar.
Self Service
Select Roster => Define No. of weeks for which the Roster sequence is to be planned and click OK.
@ Leave >
Roster * Lo
.“o Time >

+, Spine HR R x4
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ISR

i

Search i i
Shift Roster > Allocation to Employee
Sa Admi >
-l min Note *
A " 5 You can assign roster to individual employee starting from date of your choice, please note that post this activity it is mandatory to generate roster, unless it will not generate shift roster employee-wise.

Self Service

Colored records below indicate that employees roster is been generated beyond the Shift Allocation Date.
3

Leave q
= > New © Delete (2l Assign Roster to Multiple Employees
20 Time >
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& Admin >
O Delete Roster for Left Employees
A Self Service ey
From Date * To Date *

@ Leave
Grade

20 Time
Branch
Department
Division
Unit

Category

Group
Status O All ® Current O Left O Web Active

Employee

Multi Group Filtration
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Swarnim Startup & Innovation University

Attendance Reports > Continuous Absent List Report

. )
a& Admin Note *

Save attendance muster properly before generating result here.

A Self Service

Report will be generated based on type selected and employee with any type remain jointly for X number of days or greater will shown here. Please select WO and PH incase you want to count those days as absent.
@ Leave
P From Date * 08-Oct-24 To Date *  08-Oct-24
a0 Time
Atten Type

Group Spine Types

Atten Types @Ags OcCL Oco- Oco+ Opp OO0 OlL2
O O 0O @we Oob OoL OPH
OpHp OPL OsL O Owo Owop

No. of Days
Company Name

Grade
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Attendance Reports > Muster Report Writer

Note *

Find the description for the abbreviation used below.

A Self Service

SPST=Spine-Daytype; PRST=User-daytype; SHFT=shift-code; SHIFT IN=shift-intime; SHIFT OUT=shift-outtime;
COFF=CutoffTime; F-DAY=shift-hr-fullday; H-DAY=shift-hr-fullday; ARRV=intime; DEPT=outtime; WORK=tot hr worked;

»

@ Leave LATE=late in; EARL=early going by; EXTR=exira our,OT=over time; LT=lost time; E-HRS=Effective Hrs; LateMark=latemark;

20 Time BiSettings File ~

Selection for Row O Gender O Grade O Branch O Department O Designation O Division O Unit O Category O Group

01-Oct-24 To Date *  31-Oct-24

From Date *
Gender
Shift Code
Atten Type Group Spine Types

Atten Types OaABs OcCL Oco- Oco+ ODbP OEO
OB O 0w’ Owe Oob OoL

f: Spine HR R k4 © Copyright 2024 Spine Technologies India Private Limited
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Attendance Reports > Muster Report Writer Grouping

Note *

. Find the description for the abbreviation used below.
A Self Service ) ) I . )
SPST=Spine-Daytype; PRST=User-daytype; SHFT=shift-code; SHIFT IN=shift-intime; SHIFT OUT=shift-outtime;
COFF=CutoffTime; F-DAY=shift-hr-fullday; H-DAY=shift-hr-fullday; ARRV=intime; DEPT=outtime; WORK=tot hr worked;
o
@ Leave LATE=late in; EARL=early going by; EXTR=exira our,OT=over time; LT=lost time; E-HRS=Effective Hrs; LateMark=latemark;

20 Time BiSettings File ~

Select Grouping

Selection for Row O Gender O Grade (O Branch O Department O Designation O Division O Unit O Category O Group
From Date * 01-Oct-24 To Date ™ 31-Qct-24

Gender
Shift Code

Atten Type Group Spine Types

OABs OcL Oco- Jco+ JDpp JEO _(J12
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Attendance Utilities > Attendance Muster Advance

A Self Service Note *
Attendance Muster Advance :
E’“ Leave ‘While opening the muster plus, system will neither recalculate nor update WO/PH automatically and also attendance rules will be not applicable.
User will require to update the details manually as desire. After saving the details selected row will be locked.
:0 Time For best performance use appropriate filters to view muster details.
Show Lock Records filter is not applicable for View (button).
Edit with Recalculation :
Edit with Recalculation will perform recalculation as per provided Shift, In Time and Out Time.

For best performance use appropriate filters to view muster details.

ettings File ~

01-Oct-24 To Date 31-Oct-24

From Date *

Gender

Shift Code
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Attendance Utilities > Generate Effective Hour

&a Admin > Note *

This Utility generates the data in terms of hrs, It will exclude the no of time(hrs) employee remains out of the work premises (within First In and Last Out Punch).

A Self Service

The data will be generated and saved under column effective hrs which can be viewed in daily muster.

Do not recalculate attendance data after running this utility
@ Leave

o
=0 Time -
From Date * (] To Date *

Shift

Grade

Branch

Department

Division

Unit

Category
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Attendance Utilities > Mark - Revoke InOut as X - HR

2& Admin

A Self Service From Date * 08-Oct-24 To Date *  08-Oct-24

@ Leave
Company Name

do Time Grade
Branch
Department
Division
Unit
Category

Group

Status OAll ®Current O Left O Web Active

Employee
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Configuration > Attendance Settings

&& Admin >

Settings for *  Attendance Settings

A Self Service >

@ Leave Swipe Request Module Settings

Show following type(s) while adding swipe request

&6 Time
O Swipe O Regularization 8 0D

Show following In/Out Mode while adding swipe request

In @ Out @ Both

O Show In/Out Mode based on Swipe Category

Restrict Past Dates Entry of Swipe Request Upto Past 0 day(s).

O Allow multiple instances for Swipe Request in a day
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Attendance Reports > Muster Report Writer

Note *

Find the description for the abbreviation used below.

A Self Service

SPST=Spine-Daytype; PRST=User-daytype; SHFT=shift-code; SHIFT IN=shift-intime; SHIFT OUT=shift-outtime;
COFF=CutoffTime; F-DAY=shift-hr-fullday; H-DAY=shift-hr-fullday; ARRV=intime; DEPT=outtime; WORK=tot hr worked;

»

@ Leave LATE=late in; EARL=early going by; EXTR=exira our,OT=over time; LT=lost time; E-HRS=Effective Hrs; LateMark=latemark;

20 Time BiSettings File ~

Selection for Row O Gender O Grade O Branch O Department O Designation O Division O Unit O Category O Group

01-Oct-24 To Date *  31-Oct-24

From Date *
Gender
Shift Code
Atten Type Group Spine Types

Atten Types OaABs OcCL Oco- Oco+ ODbP OEO
OB O 0w’ Owe Oob OoL
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Attendance Reports > Attendance Summary Report

2& Admin

A Self Service Select Report Type *  Hour wise summary Report

To Date

& Leave From Date

20 Time Shift
Company Name
Grade
Branch
Department
Division
Unit

Category

Group
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Attendance Reports > Daywise Attendance Muster

2& Admin >
1]

A Self Service > For Date * )

& leave > Employee * 2 Fill

20 Time >
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Attendance Reports > Analysis Reports

2& Admin

A Self Service Report Type Man Day Analysis

>
Leave
= Period

20 Time Company
Name

Grade
Branch
Department
Division
Unit
Category

Group

Status O All ® Current O Left O Web Active
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OSN3

Attendance Utilities > Attendance Muster Advance

A Self Service Note *
Attendance Muster Advance :
E’“ Leave ‘While opening the muster plus, system will neither recalculate nor update WO/PH automatically and also attendance rules will be not applicable.
User will require to update the details manually as desire. After saving the details selected row will be locked.
:0 Time For best performance use appropriate filters to view muster details.
Show Lock Records filter is not applicable for View (button).
Edit with Recalculation :
Edit with Recalculation will perform recalculation as per provided Shift, In Time and Out Time.

For best performance use appropriate filters to view muster details.

ettings File ~

From Date * 01-Oct-24 ToDate* 31-Oct-24
Gender

Shift Code

f: Spine HR R k4 Copyright 2024 Spine Technologies India Private Limited

2T:E;mlmp == Q, Search : ME = o e

11:33
08-10-2024 &

|G
>
9
&
)



@ (97) WhatsApp X <3 SpineHR60.7 X+ a

« - C 23 swarnim.spinehr.in/Atten/CalculateEffectiveHours.aspx?mnusr=menu__10714 T &} a

1; torrentzeu M Gmail @@ YouTube 9 Maps @ New Tab E] Quick heal Downloa... @ Adobe Acrabat 3 All Bookmarks

L]

VERSITY Swarnim Startup & Innovation University

OSN3

Attendance Utilities > Generate Effective Hour

&a Admin > Note *

This Utility generates the data in terms of hrs, It will exclude the no of time(hrs) employee remains out of the work premises (within First In and Last Out Punch).

A Self Service

The data will be generated and saved under column effective hrs which can be viewed in daily muster.

Do not recalculate attendance data after running this utility
@ Leave

o
=0 Time -
From Date * (] To Date *

Shift

Grade

Branch

Department

Division

Unit

Category
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Attendance Utilities > Monthly Summary Generation

2& Admin

A Self Service
For Month *

& Leave Company Name
o Time Grade
Branch
Department
Division
Unit
Category

Group

Employee

[ Consider salary process date cycle instead of attendance date
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Attendance Utilities > Data Deletion

2& Admin

A Self Service From Date * 08-Oct-24 To Date *  08-Oct-24

s
[# Leave Type Attendance Muster

& Time Do not delete Locked Data.
Company Name

Grade

Branch

Department

Division

Unit

Category

Group
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Attendance Utilities > Reconciliation

2& Admin >

A Self Service Recondiliation Delete Reconciliation

& Leave For Month *

° . Grade

a0 Time
Branch
Department
Division
Unit

Category

Group
Status O All @ Current O Left O Web Active

Employee
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Configuration > Attendance Settings

&& Admin >

Settings for *  Attendance Settings

A Self Service >

@ Leave Swipe Request Module Settings

Show following type(s) while adding swipe request

&6 Time
O Swipe O Regularization 8 0D

Show following In/Out Mode while adding swipe request

In @ Out @ Both

O Show In/Out Mode based on Swipe Category

Restrict Past Dates Entry of Swipe Request Upto Past 0 day(s).

O Allow multiple instances for Swipe Request in a day
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Configuration > Short Time Off Settings
& Admin >
A Self Service > Setting Type General Settings v
@ Leave >

O Send Email to the Manager on Short Time Off application made

2o Time > O Send Email to the Employee on Short Time Off application Approved / Rejected

[ Send SMS to the Manager on Short Time Off application made

O Send SMS to the Employee on Short Time Off application Approved / Rejected
O Include Approve/Reject application option in email for Manager

O Send email to the Manager while applications revoke

O Send Email to Manager(s) of same stage for action(Approved/Rejected) taken by other Manager

Save
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Configuration > API Configuration
&& Admin >
A Self Service > Attendance Type  Daily v
@ Leave >
2o Time > Show 50 v entries Search:

(] Edit View Reset Database Name Database Type ¥ Table Name % Connection

m) [’j Report Reset Atten Sql Server Atteninfo T3 Provider=SQLOLEDB.1;Persist Security Info=True;User ID=ess|Initial Cat

Showing 1 to 1 of 1 entries Previous E Next
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