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1. New Indent Generate Process following all image:-
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File Master Entry Report
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E] Requisition Entry
Seaﬂ:h for Finding Existing Records:
Newr Delete Find Print | List

Request No: Request Date: /1 C e AM [
Department: = Person: | [
Document: | Remark: |

Item Name Detail Unit Quantity Remark Reason Last Purchase Date Last Purchase Qty  Closing Stock  Cancel -
K 3

<+ Add = Remove
Show Stock For: [ show | Doc. View




2. How to Process on this page for indent [Department name Search and add]

1. Click on Department Box

2. Open This Page

3. Type your Department Name

Requisition Entry

Save Undo Delete Find v
Department: o | B &
Request No: 0224/23-24 Filter Feld: pepartment Nan+| (s [+] Fiter =
Department: .
pa Selected Value: Arihant Institute of Nursina
Document:
= Aarihant Homoeopathy Co » Department Name Manager -
Ttem Name Detail Unit Quantity = parihant Homoeopathy Ho Aarihant Homoeopathy College & Hospital — |Principal
= Account Section Aarihant Homoeopathy Hospital
= Ad m?nl?tmtion E Account Section
+ Admssmn ) Administration Directore
Iiggcu'ttire Ublgwc lege | Admission Admission HOD E
rihant Ayurvedic College - -
= Arihant Ayurvedic Hosptal :ﬁ:ﬂxeulj\'j;: College & Hospital ;'::Z_W;”
= Arihant General Hospital . Y " g I D P
BN srihant Institute of Nursind Ar? ant Ayurvedic Hospital
= Arihant School Of Pharmac Arihant General Hospital Dr.Chandrakant
= Ayurvedic Library Arihant Institute of Nursing Principal
=+ Business Library |frihant School OF Pharmacy
= Center Of Excellence Jiyurvedic Library Librarerian
= Central Store Business Library Librarerian
= Dead Stock and Scrape Center Of Excellence HOD
= Dr Jikisha Jain Central Store
= Exam Section Dead Stock and Scrape
= H.0 Office Dr Jikisha Jain
N laabh Crinnca & denini Evemrs Coetirm iy S
Total Records: 54 K b -
[ Hew = View +/ 0k X Cancel
I
| & Add || = Remove
]
4. Clck on your Depariment namg and press 9. OK
ﬂ fl 1 1
6. After filled show like this page
Requisition Entry
E b Search for Finding Existing Records:
Save Unda Delete Find Print Other Exit List
Request No: 02242324 Request Date: 12/12/2023 120000 @...
Department: Arivant Insttute of Nursng. | .. Person: MR. AT VYAS Q..
Document: Remark: for office use and exam use
Ttem Name Detail Unit Quantity Remark Reason Last Purchase Date LastPurchaseQty  Closing Stock  Cancel -




3. How to add Required items on this page

2. Unlock Row 3. Click on row and open tis box

4. Type ltem name and Search and add item

Requisitlih Entry
Search for Finding Existing Records:
o |E| 7 List
Filter Field: Ttem Name ~ |= ' § Filter Value: =]
Reqigst Ho 0224/23-24
. Selected Value:
Depgment: Arinant Institute of Nursing M
Doctlilent: L 444 Size Envelope . Ttem Name Ttem Alias Code
A Size Paper A4 Size Envelape A4 Size Envelope B17
Item Name Detal  Unit  Quany A% Sz PlasticFolder A4 ize Paper 8025790 .
I = A4 Size Sticker Sheet A4 Sze Plastc Flder B6101 I
A4 Size Stcker Sheet 53451
4
Total Records: 4390 I m '
[ Diiew [ Gopen |[ Eview
q‘ 3
=Remove
~ show | Doc.View |

M \ Show Stock For:
{. First Click on add and unlock Row

5. Add Required Qty

6. See your last time indent date and qty.

Requisition Entry

E b for Finding Fxisting Records:
Save Undo Delete Find Print Other Exit List

Request lo T Request Dat 121223 120000 .

Department: Arvant Insiute of Nursng Person: MR, AMIT VYAS

Document: E] Remark: for offce use and exam use

Ttem Name Detail Quanti Remark Reason Last Purchase Dat§ Last Purchase Qty  Closing Stock  Cancel
A4 Size Paper L B 10.00] 11/10/2023 12:00:01 200 0.00




4. Same Process add Required other stationary Items

5. All add items record data insert in Document box (Note*all items record data make a singlE PDF file)

3. Click on for Print your Indent copy.

1. Click on Document Box for add Record data file of PDF file.

B MicroDot ERP - MicroDot Framework 5.7 [Database: SWARNIM LOCAL, Login User NURSINg, Login Time: 12/8/2023 11:33:28 AM] =
File Master Entry Report
3
E| Requisition Entry ‘
& Search for Finding Existing Records: A
J ow | X B & fi A
Hew Delete Find Print bt B 0164/23-24 List
Request No: 01642 Request Date: 15/09/2023 12:00:00
Department: Arbant Ingttute of Nursng Person: MR, AMIT VYAS
Document: |\L72.16.5.11\swamim|Fies|PNOX1ZOD\NEW DOC 09-16-2023 Remark Adrin : For Office Work And Inspection Waork
Ttem Name Detail Unit Quantity Remark Reason  LastPurchaseDate LastPurchaseQty Closing Stock  Cancel -
S Papr 200 22082023 12000 200 00
Shudent Attzndance Register NOS 15.00 01/06/2023 12:00:01 30.00 0.00[ 1 YN
Bal Pen BULE Nos 24,00 Blue 01/07/2023 12:00:01 20,00 000] | YN
Bal Pen RED NO3 20.00|Red 01/07/2023 12:00:01 20,00 000] | YN
Witz Board Marker Blue NOS 8.00 31/05/2023 12:00:01 8.00 000/ 1Y
White Board Marker Black Nos 8.00 31/05/2023 12:00:01 8.00 0.00 1Y
Whiteboard Marker Ink~ |BLACK Nos 8.00 Black 31/05/2023 12:00:01 10.00 000] | YN
Simpk: Register 3 Quir NOS 20,00 211032023 12:00:01 30.00 0.00]] YN
Celo Tape 3" Inch Nos 3.00 01/07/2023 12:00:01 200 0.00 1Y
Spring Flle NOS 25.00 [ i A 0.00 0.00]] YN
Box File Nos 5.00 21/03/2023 12:00:01 10.00 0.00 1Y
Stamp Pad Ink Nos 1.00 21/03/2023 12:00:01 100 0.00 1Y
Highlghter Pens NOS 40 21032023 12:00:01 300 ]
A4 Sizz Plstc Folder NOS 10.00 21/03/2023 12:00:01 30.00 0.00 1Y
Faaulty Attendznce Register Nos 5.00 27/04)2023 12:00:01 5.0 000] | YN
Pendle NOS 5.0 16/12/2022 12:00:01 10.00 000/ 1Y
|« )
Add Remiove
Request Show Stodk For:

Click on this after save view all insert save record data

5. Insert Record data file then Click on SAVE then complet your Indent Process



6. Your indent Process checked approval statement

1. Example of Indnet Copy (print)

\

2. Remember Your Indent No.

\

SWARRNIM UNIVERSITY RequestNa.: 0164/23-24
CAMPUS Data - 15092023
Bhoyan Rathod, Opposite IFFCO, Hear DNGC WSS, Adalaj REQUIBITION 8LIP Depatment  Arhant Ingtitute of Mursing
St ) Rpquirad Last lesue Lagt |ssue
[tam Remarks (If an
No. Unit ary Dato Aty Gl Stock (If any)
Ad Size Paper Pkt 200 2082023 2.00 000 Admin - For Gffice Work And Inspaction Work
Principal : Ok Approval lis Urgert In Inspection
Yilork
AGD DIRECTOR: QK APPROVAL
REGIST RAR: RECOMKANDED
ADN DIRECT OR: Dk Approwal
PROVOST: Ok Approval
2 [Studant Anendance Register NOS 15.00 162023 3000 000
3 |Ball Pen NOS 24.00 MA72023 2000 000
BULE
4 |Ball Pen NOS 20.0D0 MA72023 2000 000
RED
5§ |WWhita Board Markar Bue NS 8.0o HAO5202 B0 e
6 |WWhita Baard Markar Black NOS 5.00 352023 B.00 000
7 |Whiteboard Marker Ink HOS 5.00 3052023 1000 000
BLACK
3 | Simple Register 3 Quire NS 20.00 032023 000 el
For SYWARRNIM UHIVERSITY
PRINGPAL AGCDDIRECTOR REGISTAAR ADMDIRECTOR PROVOST Ll PRESIDENT
Prepared by NURSING 15092023 043704 ENONZ023 03:50:35 Z20N/AZ30I4645 200023 125E25 PH 200WI02T 01:00:57 OBAAI2302ZE00T {42023 125245

3. Print your indent and look here for indent process cycle.
show last approved person name last is President.
then your materials will arive.



