
 
 

 

 

 

 
April 17, 2023 

 

Dear Patel Anish Pankajkumar, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Patel Anish Pankajkumar 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 
April 17, 2023 

 

Dear Rajput Harsh Omprakash, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Rajput Harsh Omprakash 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 
April 17, 2023 

 

Dear Purohit Sahdev Khimjibhai, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Purohit Sahdev Khimjibhai 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 
April 17, 2023 

 

Dear Darji Khushbu Bakulbhai, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Darji Khushbu Bakulbhai 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 
April 17, 2023 

 

Dear Sharma Akhilesh Rajendrakumar, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Sharma Akhilesh Rajendrakumar 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 
April 17, 2023 

 

Dear Jethva Harsh Pravinbhai, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Jethva Harsh Pravinbhai 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 
April 17, 2023 

 

Dear Patel Prashant Rajendrabhai, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 

 
 

 

 

Cerner Healthcare Solutions India Private Limited | Registered Office: Ground Floor, Wing B, Block H2, Mountain Ash 
Manyata Embassy Business Park, Nagawara, Bangalore 560 045, Karnataka, India 

Phone: +91 80 4501 1001| Fax: +91 80 4501 1002 | CIN: U72200KA2014FTC130004| Email: Cerner-india@cerner.com | www.cerner.com 

mailto:Cerner-india@cerner.com
http://www.cerner.com/


Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Patel Prashant Rajendrabhai 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 
April 17, 2023 

 

Dear Shah Keval Ketankumar, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Shah Keval Ketankumar 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 
April 17, 2023 

 

Dear Ronil Dhavalbhai Thakkar, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 

employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 

 
We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 

 
Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 

enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 

 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 

 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 

of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 

Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 

 
By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
Signature: ______________ 

Ronil Dhavalbhai Thakkar 
 
Date: __________________ 
 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Date: 03/April/2023 

Rajpurohit Mohit Bhuraram 

APPOINTMENT LETTER 
 

Dear Mohit, 
 

1. On behalf of Envision Financial Systems (India) Private Limited, I am pleased to share with you 
employment as Associate Software Engineer. You are requested to join at the earliest but not later 
than 07 April 2023. 

 

2. Your Gross Annual Compensation package covering all benefits extended by the Company will be 
Rs. 4,30,000. 

 

3. Please be advised that your acceptance of this „AO‟ would signify that you agree to and accept all 
the terms and conditions of employment offered to you as contained in the Company„s 
„Appointment Letter‟, to be issued to you on your joining the Company. In this sense, these terms 
and conditions form part of the Letter of Appointment. Therefore, you are advised to go through 
the contents of the Terms and Conditions (given in this letter) that would form part of the 
Appointment  Letter to be issued to you on joining. 

 

4. Please acknowledge receipt of this AO by indicating your acceptance on receipt, else this Letter of 
Appointment will not be valid. 

 

5. Your acceptance to join would be considered a “Legal Contract”. After acceptance, if you decline 
to join on the agreed date, Envision may suffer financial and other losses which you may be liable to 
pay and Envision may pursue legal proceeding against you to recover the same. Also Envision would 
be obliged to notify your references on your lapse. 

 
6. On the day of joining, please bring the documents listed at Para 1 of Appendix to this Letter of 

Appointment. 

 
 

7. Finally, on behalf of the Management, it gives me great pleasure to extend to you a warm welcome 
into the Envision family, and we look forward to a mutually beneficial and enduring working 
relationship. 

 

Regards, 

S 

HARIHARAN 

 

Sundaram Hariharan 
Director 
Envision Financial Systems (I) Pvt. Ltd



 

 

 

TERMS AND CONDITIONS 

 
Probationary Period: You will be on probation for a period up to six months from the date of joining. This may be 
extended based on management discretion. Upon satisfactory completion of the probation period, you will be 
confirmed in the regular cadre of the Company. After completion of probation period, till such time that you are 
intimated in writing regarding your confirmation, you shall continue to be on probation. 

First Performance and Compensation Review: Your first performance review to confirm your AO will be done on a 
date six months after your date of joining and will be effective from the date of successful completion of the 
probationary period of six months or as may be extended based on management discretion. Your first 
Compensation review will be conducted on 1 Apr 2024. 

Notice Period to be given on Resignation/ Termination of Service: This contract of employment is terminable, 
without reason by either party giving 30 days notice during probationary period and 60 days‟ notice on confirmation. 
Envision Financial Systems (India) Private Limited reserves the right to pay or recover salary in lieu of shortfall in 
notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior 
to the expiry of the notice period. However, if the termination is due to any misconduct, the Company reserves the 
right to conduct an enquiry prior to termination. 

Provided, however, that in the event of your unauthorized absence from duties, if it is established by your conduct 
or if the management has bonafide reasons to believe that you have no intentions to resume duties, your services 
with the Company will be terminated upon serving you with a notice to resume work within 15 days of the receipt 
of such notice. You will not be entitled to any salary or allowances for such unauthorized absence. 

 

Commitments: It should be clear to you that there are no other commitments made by the Company in terms of 

your compensation or otherwise, other than what is mentioned in the appointment letter. 

Income Tax Liability: The Income Tax liability with regards to your salary and perks will be your liability, and will 

be governed by the tax laws of the country as applicable from time to time. 

Service Rules and Regulations: During your employment with the Company, you will be governed by the service 

rules and regulations of the Company in force or as introduced or amended from time to time. 

Professional Ethics: You are required to deal with the Company's money, material and documents with utmost 

honesty and professional ethics. If you are found guilty, at any point of time of moral turpitude or of dishonesty in 

dealing with the Company's money or material or documents or of theft or of misappropriation, regardless of the 

value involved, your services would be terminated with immediate effect, notwithstanding other terms and 

conditions mentioned in the appointment letter. 

Safe Custody of Company Material: You will be responsible for the safekeeping and good condition and order of all 

the Company property entrusted to your care and charge. The Company reserves the right to deduct the cost of such 

articles from your dues, or take such actions as may be deemed proper, in the event of failure to account for such 

property, to our satisfaction. 

Confidentiality of Information: You are expected not to divulge any information regarding Confidential data, 

reports, technology, expertise, R&D activities or any business plans to any one, as this would impair the competitive 

position of Envision Financial Systems (India) Pvt. Ltd. To this effect, you will be expected to sign an Agreement of 

Non-Disclosure with the Company, within one week of your joining. If it is established that the above said information 

is passed on in any manner to anyone (unauthorized person in the premises or outside the premises) during the 

employment, the Company would be free to terminate your services without assigning any reason and without any 

compensation thereof as also would be free to recover damages from you, if any. 



 

 

 

Confidentiality of Salary Information 

a. Your salary package is based on, besides your overall experience level in the IT Industry, your 
educational qualifications and the experience and knowledge level assessed at the time of selection, 
particularly in the skill sets relevant. Therefore, the salary package offered to you is peculiar and 
personal to you. Any comparison of the same with the salary packages of other employees, based purely 
on the total experience level in the IT Industry, may be unrealistic, misleading and invidious. 

b. You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate 
in any manner, any information regarding your remuneration/terms of employment, to any other 
employee of the Company except to your immediate superior. 

c. In a similar way, when deputed to work/interact at the client site, you are expected to maintain full 
confidentiality regarding your salary packages, and are expected not to discuss or disclose the same to 
any member of the client staff, in the interest of maintaining and promoting good and ethical functional 
business relations with our clients. 

Whole Time Employment: You are required not to engage yourself in any other gainful or commercial employment, 

business or activity, part-time or full-time, directly, indirectly, or simultaneously, as long as you are employed with 

the Company, nor engage yourself directly or indirectly, in any other profitable business connected with the dealings 

or activities of the Company in any way. Any action to the contrary would render your services liable for termination, 

notwithstanding any other conditions in the appointment letter. 

Working in shifts: To meet the business needs, you may be required to work in non-regular shifts (morning, afternoon 
and Night shifts) as and when required. 

Inventions / Innovations Rights: The Company reserves its right on any innovations / inventions / discoveries / 
products made / developed during your employment with the Company and you should not make any claims on the 
said innovations / discoveries, etc. 

Deputation: Although your initial place of work is nominated as Bangalore, you may be deputed to work at any one 

of the other locations of the Company, or any of their client sites, whether in USA or elsewhere as and when 

considered necessary, solely at the discretion of the Management. 

Veracity of Information provided and Antecedents Check: Envision Financial Systems (India) Pvt. Ltd. has engaged 

you on the presumption that the particulars furnished in your resume and testimonials handed over by you are 

correct. In case the said particulars are found to be incorrect or that you have concealed or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/canceled without any notice. Your 

employment with the Company is also subject to satisfactory completion of your reference and educational 

qualification check, and your providing documentary proof of your last drawn salary and work testimonials if any. 

Personal Conduct: The Management shall be at liberty to terminate your service without any notice in the event of: 

a. Insubordination, indiscipline, dishonesty or negligence of duty. 

b. You being unable to attend to your duties effectively on account of prolonged ill health. 

During the period of Investigation into such circumstances, you are liable to be suspended from duty without any 

wages or salary. 



 

 

 

Appendix to Letter of Appointment – TEN POINT 
INFORMATION 

 

1. List of documents, Xerox copies of which are to be submitted at the time of joining: 

S. 

No. 

Description Submitted 

(Y/N) 

1 Appointment Letter of Envision Financial Systems (I) Pvt. Ltd. signed by the 

employee. 

 

2 Degree Certificate: You are requested to produce the final degree certificates of 

your Diploma / Bachelor‟s Degree / Master‟s Degree / others. 

 

3 Mark Sheets: Mark sheets of all semesters must be provided. In case of multiple 

attempts the mark sheets of all attempts must be provided. 

 

4 Salary Proof: Copy of Latest Salary Slip/Salary Certificate/Appointment Letter (In 

that order) 

 

5 Experience Certificate: Please submit an experience letter from your former 

employer indicating: 

 

 The total years of experience 

 Name and duration of the project 

 Brief description of the project 

 You role in the project 

 

6 Relieving Letter: Please submit a relieving letter from your former employer  

7 Passport  

8 Photograph: Three passport size photographs  

9 Income Tax Deductions Certificate from previous employer  

 

Note: Originals of items 2-7 will be required at the time of joining. These will be returned to the employee 

after verification. 

2. Initial stay arrangement: Company arranges up to 7 days stay in a guest house for the outstation             candidates. 
 

3. Relocation policy: AC 2-tier train fare for self by shortest route from current location to Bangalore 

 

4. Office timings: 

a. Business days: Monday to Friday 

b. 10:00 am to 7:00 pm with a 30 minute lunch break 
[Subject to change depending upon the need to work with the US Office/Project Need] 

 

c. Please report to the Front Desk Executive at 9:30 AM on the day of joining who will guide you 
further. 



 

 

 
 

5. Banking: Company maintains salary accounts for employees with ICICI Bank. 
 

6. Finding an accommodation: 

 

a. Flats/independent houses are available for lease/rent in and around. 

b. Brokers facilitate the process charging one month‟s rent as brokerage, which may be 

Negotiable 

c. An amount equivalent to 10 months‟ rent is usually deposited with the land lord as security 
money which is refunded at the time of termination of the lease. This may be planned for by 
you. 

 
 

7. School admission for children: Sessions start in June, forms for which are available in the months of 
November-December 

 
 

8. Office address and telephone number: 
 
Envision Financial Systems (India) Pvt. Ltd. 

Purva Gainz, Ground Floor, Survey No.9, 

Beratana Agrahara, Hosur Main Road, Next to Audi Showroom, 
Bangalore – 5600100  

Tele: +91 (80) 41102260 

 
 

9. Commuting in the city: 

a. The city is well networked by the bus service provided by BMTC. For bus route information 
checkup http://www.bmtcinfo.com/index.htm 

b. Private auto rickshaws ply with the meter depicting the fare to be paid. 
 
 

10. Climate/Culture: Bangalore is the capital of Karnataka. It is called the Garden City for its delicate blossoms 
and greenery that impart a unique beauty to this lovely city. The weather is the city's best feature, with 
pleasant summers and bearable winters. Bangalore is a cosmopolitan city, where different cultures and 
customs exist. More information about the city can be had at http://www.bangalorenet.com/index.asp 

http://www.bmtcinfo.com/index.htm
http://www.bangalorenet.com/index.asp


 

 

Date: 03/April/2023 

Jaymin Sureshbhai Parmar 

APPOINTMENT LETTER 
 

Dear Jaymin, 
 

1. On behalf of Envision Financial Systems (India) Private Limited, I am pleased to share with you 
employment as Associate Software Engineer. You are requested to join at the earliest but not later 
than 07 April 2023. 

 

2. Your Gross Annual Compensation package covering all benefits extended by the Company will be 
Rs. 4,30,000. 

 

3. Please be advised that your acceptance of this „AO‟ would signify that you agree to and accept all 
the terms and conditions of employment offered to you as contained in the Company„s 
„Appointment Letter‟, to be issued to you on your joining the Company. In this sense, these terms 
and conditions form part of the Letter of Appointment. Therefore, you are advised to go through 
the contents of the Terms and Conditions (given in this letter) that would form part of the 
Appointment  Letter to be issued to you on joining. 

 

4. Please acknowledge receipt of this AO by indicating your acceptance on receipt, else this Letter of 
Appointment will not be valid. 

 

5. Your acceptance to join would be considered a “Legal Contract”. After acceptance, if you decline 
to join on the agreed date, Envision may suffer financial and other losses which you may be liable to 
pay and Envision may pursue legal proceeding against you to recover the same. Also Envision would 
be obliged to notify your references on your lapse. 

 
6. On the day of joining, please bring the documents listed at Para 1 of Appendix to this Letter of 

Appointment. 

 
 

7. Finally, on behalf of the Management, it gives me great pleasure to extend to you a warm welcome 
into the Envision family, and we look forward to a mutually beneficial and enduring working 
relationship. 

 

Regards, 

S 

HARIHARAN 

 

Sundaram Hariharan 
Director 
Envision Financial Systems (I) Pvt. Ltd



 

 

 

TERMS AND CONDITIONS 

 
Probationary Period: You will be on probation for a period up to six months from the date of joining. This may be 
extended based on management discretion. Upon satisfactory completion of the probation period, you will be 
confirmed in the regular cadre of the Company. After completion of probation period, till such time that you are 
intimated in writing regarding your confirmation, you shall continue to be on probation. 

First Performance and Compensation Review: Your first performance review to confirm your AO will be done on a 
date six months after your date of joining and will be effective from the date of successful completion of the 
probationary period of six months or as may be extended based on management discretion. Your first 
Compensation review will be conducted on 1 Apr 2024. 

Notice Period to be given on Resignation/ Termination of Service: This contract of employment is terminable, 
without reason by either party giving 30 days notice during probationary period and 60 days‟ notice on confirmation. 
Envision Financial Systems (India) Private Limited reserves the right to pay or recover salary in lieu of shortfall in 
notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior 
to the expiry of the notice period. However, if the termination is due to any misconduct, the Company reserves the 
right to conduct an enquiry prior to termination. 

Provided, however, that in the event of your unauthorized absence from duties, if it is established by your conduct 
or if the management has bonafide reasons to believe that you have no intentions to resume duties, your services 
with the Company will be terminated upon serving you with a notice to resume work within 15 days of the receipt 
of such notice. You will not be entitled to any salary or allowances for such unauthorized absence. 

 

Commitments: It should be clear to you that there are no other commitments made by the Company in terms of 

your compensation or otherwise, other than what is mentioned in the appointment letter. 

Income Tax Liability: The Income Tax liability with regards to your salary and perks will be your liability, and will 

be governed by the tax laws of the country as applicable from time to time. 

Service Rules and Regulations: During your employment with the Company, you will be governed by the service 

rules and regulations of the Company in force or as introduced or amended from time to time. 

Professional Ethics: You are required to deal with the Company's money, material and documents with utmost 

honesty and professional ethics. If you are found guilty, at any point of time of moral turpitude or of dishonesty in 

dealing with the Company's money or material or documents or of theft or of misappropriation, regardless of the 

value involved, your services would be terminated with immediate effect, notwithstanding other terms and 

conditions mentioned in the appointment letter. 

Safe Custody of Company Material: You will be responsible for the safekeeping and good condition and order of all 

the Company property entrusted to your care and charge. The Company reserves the right to deduct the cost of such 

articles from your dues, or take such actions as may be deemed proper, in the event of failure to account for such 

property, to our satisfaction. 

Confidentiality of Information: You are expected not to divulge any information regarding Confidential data, 

reports, technology, expertise, R&D activities or any business plans to any one, as this would impair the competitive 

position of Envision Financial Systems (India) Pvt. Ltd. To this effect, you will be expected to sign an Agreement of 

Non-Disclosure with the Company, within one week of your joining. If it is established that the above said information 

is passed on in any manner to anyone (unauthorized person in the premises or outside the premises) during the 

employment, the Company would be free to terminate your services without assigning any reason and without any 

compensation thereof as also would be free to recover damages from you, if any. 



 

 

 

Confidentiality of Salary Information 

a. Your salary package is based on, besides your overall experience level in the IT Industry, your 
educational qualifications and the experience and knowledge level assessed at the time of selection, 
particularly in the skill sets relevant. Therefore, the salary package offered to you is peculiar and 
personal to you. Any comparison of the same with the salary packages of other employees, based purely 
on the total experience level in the IT Industry, may be unrealistic, misleading and invidious. 

b. You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate 
in any manner, any information regarding your remuneration/terms of employment, to any other 
employee of the Company except to your immediate superior. 

c. In a similar way, when deputed to work/interact at the client site, you are expected to maintain full 
confidentiality regarding your salary packages, and are expected not to discuss or disclose the same to 
any member of the client staff, in the interest of maintaining and promoting good and ethical functional 
business relations with our clients. 

Whole Time Employment: You are required not to engage yourself in any other gainful or commercial employment, 

business or activity, part-time or full-time, directly, indirectly, or simultaneously, as long as you are employed with 

the Company, nor engage yourself directly or indirectly, in any other profitable business connected with the dealings 

or activities of the Company in any way. Any action to the contrary would render your services liable for termination, 

notwithstanding any other conditions in the appointment letter. 

Working in shifts: To meet the business needs, you may be required to work in non-regular shifts (morning, afternoon 
and Night shifts) as and when required. 

Inventions / Innovations Rights: The Company reserves its right on any innovations / inventions / discoveries / 
products made / developed during your employment with the Company and you should not make any claims on the 
said innovations / discoveries, etc. 

Deputation: Although your initial place of work is nominated as Bangalore, you may be deputed to work at any one 

of the other locations of the Company, or any of their client sites, whether in USA or elsewhere as and when 

considered necessary, solely at the discretion of the Management. 

Veracity of Information provided and Antecedents Check: Envision Financial Systems (India) Pvt. Ltd. has engaged 

you on the presumption that the particulars furnished in your resume and testimonials handed over by you are 

correct. In case the said particulars are found to be incorrect or that you have concealed or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/canceled without any notice. Your 

employment with the Company is also subject to satisfactory completion of your reference and educational 

qualification check, and your providing documentary proof of your last drawn salary and work testimonials if any. 

Personal Conduct: The Management shall be at liberty to terminate your service without any notice in the event of: 

a. Insubordination, indiscipline, dishonesty or negligence of duty. 

b. You being unable to attend to your duties effectively on account of prolonged ill health. 

During the period of Investigation into such circumstances, you are liable to be suspended from duty without any 

wages or salary. 



 

 

 

Appendix to Letter of Appointment – TEN POINT 
INFORMATION 

 

1. List of documents, Xerox copies of which are to be submitted at the time of joining: 

S. 

No. 

Description Submitted 

(Y/N) 

1 Appointment Letter of Envision Financial Systems (I) Pvt. Ltd. signed by the 

employee. 

 

2 Degree Certificate: You are requested to produce the final degree certificates of 

your Diploma / Bachelor‟s Degree / Master‟s Degree / others. 

 

3 Mark Sheets: Mark sheets of all semesters must be provided. In case of multiple 

attempts the mark sheets of all attempts must be provided. 

 

4 Salary Proof: Copy of Latest Salary Slip/Salary Certificate/Appointment Letter (In 

that order) 

 

5 Experience Certificate: Please submit an experience letter from your former 

employer indicating: 

 

 The total years of experience 

 Name and duration of the project 

 Brief description of the project 

 You role in the project 

 

6 Relieving Letter: Please submit a relieving letter from your former employer  

7 Passport  

8 Photograph: Three passport size photographs  

9 Income Tax Deductions Certificate from previous employer  

 

Note: Originals of items 2-7 will be required at the time of joining. These will be returned to the employee 

after verification. 

2. Initial stay arrangement: Company arranges up to 7 days stay in a guest house for the outstation             candidates. 
 

3. Relocation policy: AC 2-tier train fare for self by shortest route from current location to Bangalore 

 

4. Office timings: 

a. Business days: Monday to Friday 

b. 10:00 am to 7:00 pm with a 30 minute lunch break 
[Subject to change depending upon the need to work with the US Office/Project Need] 

 

c. Please report to the Front Desk Executive at 9:30 AM on the day of joining who will guide you 
further. 



 

 

 
 

5. Banking: Company maintains salary accounts for employees with ICICI Bank. 
 

6. Finding an accommodation: 

 

a. Flats/independent houses are available for lease/rent in and around. 

b. Brokers facilitate the process charging one month‟s rent as brokerage, which may be 

Negotiable 

c. An amount equivalent to 10 months‟ rent is usually deposited with the land lord as security 
money which is refunded at the time of termination of the lease. This may be planned for by 
you. 

 
 

7. School admission for children: Sessions start in June, forms for which are available in the months of 
November-December 

 
 

8. Office address and telephone number: 
 
Envision Financial Systems (India) Pvt. Ltd. 

Purva Gainz, Ground Floor, Survey No.9, 

Beratana Agrahara, Hosur Main Road, Next to Audi Showroom, 
Bangalore – 5600100  

Tele: +91 (80) 41102260 

 
 

9. Commuting in the city: 

a. The city is well networked by the bus service provided by BMTC. For bus route information 
checkup http://www.bmtcinfo.com/index.htm 

b. Private auto rickshaws ply with the meter depicting the fare to be paid. 
 
 

10. Climate/Culture: Bangalore is the capital of Karnataka. It is called the Garden City for its delicate blossoms 
and greenery that impart a unique beauty to this lovely city. The weather is the city's best feature, with 
pleasant summers and bearable winters. Bangalore is a cosmopolitan city, where different cultures and 
customs exist. More information about the city can be had at http://www.bangalorenet.com/index.asp 

http://www.bmtcinfo.com/index.htm
http://www.bangalorenet.com/index.asp


 

 

Date: 03/April/2023 

Sagar Rajesh Badgujar 

APPOINTMENT LETTER 
 

Dear Sagar, 
 

1. On behalf of Envision Financial Systems (India) Private Limited, I am pleased to share with you 
employment as Associate Software Engineer. You are requested to join at the earliest but not later 
than 07 April 2023. 

 

2. Your Gross Annual Compensation package covering all benefits extended by the Company will be 
Rs. 4,30,000. 

 

3. Please be advised that your acceptance of this „AO‟ would signify that you agree to and accept all 
the terms and conditions of employment offered to you as contained in the Company„s 
„Appointment Letter‟, to be issued to you on your joining the Company. In this sense, these terms 
and conditions form part of the Letter of Appointment. Therefore, you are advised to go through 
the contents of the Terms and Conditions (given in this letter) that would form part of the 
Appointment  Letter to be issued to you on joining. 

 

4. Please acknowledge receipt of this AO by indicating your acceptance on receipt, else this Letter of 
Appointment will not be valid. 

 

5. Your acceptance to join would be considered a “Legal Contract”. After acceptance, if you decline 
to join on the agreed date, Envision may suffer financial and other losses which you may be liable to 
pay and Envision may pursue legal proceeding against you to recover the same. Also Envision would 
be obliged to notify your references on your lapse. 

 
6. On the day of joining, please bring the documents listed at Para 1 of Appendix to this Letter of 

Appointment. 

 
 

7. Finally, on behalf of the Management, it gives me great pleasure to extend to you a warm welcome 
into the Envision family, and we look forward to a mutually beneficial and enduring working 
relationship. 

 

Regards, 

S 

HARIHARAN 

 

Sundaram Hariharan 
Director 
Envision Financial Systems (I) Pvt. Ltd



 

 

 

TERMS AND CONDITIONS 

 
Probationary Period: You will be on probation for a period up to six months from the date of joining. This may be 
extended based on management discretion. Upon satisfactory completion of the probation period, you will be 
confirmed in the regular cadre of the Company. After completion of probation period, till such time that you are 
intimated in writing regarding your confirmation, you shall continue to be on probation. 

First Performance and Compensation Review: Your first performance review to confirm your AO will be done on a 
date six months after your date of joining and will be effective from the date of successful completion of the 
probationary period of six months or as may be extended based on management discretion. Your first 
Compensation review will be conducted on 1 Apr 2024. 

Notice Period to be given on Resignation/ Termination of Service: This contract of employment is terminable, 
without reason by either party giving 30 days notice during probationary period and 60 days‟ notice on confirmation. 
Envision Financial Systems (India) Private Limited reserves the right to pay or recover salary in lieu of shortfall in 
notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior 
to the expiry of the notice period. However, if the termination is due to any misconduct, the Company reserves the 
right to conduct an enquiry prior to termination. 

Provided, however, that in the event of your unauthorized absence from duties, if it is established by your conduct 
or if the management has bonafide reasons to believe that you have no intentions to resume duties, your services 
with the Company will be terminated upon serving you with a notice to resume work within 15 days of the receipt 
of such notice. You will not be entitled to any salary or allowances for such unauthorized absence. 

 

Commitments: It should be clear to you that there are no other commitments made by the Company in terms of 

your compensation or otherwise, other than what is mentioned in the appointment letter. 

Income Tax Liability: The Income Tax liability with regards to your salary and perks will be your liability, and will 

be governed by the tax laws of the country as applicable from time to time. 

Service Rules and Regulations: During your employment with the Company, you will be governed by the service 

rules and regulations of the Company in force or as introduced or amended from time to time. 

Professional Ethics: You are required to deal with the Company's money, material and documents with utmost 

honesty and professional ethics. If you are found guilty, at any point of time of moral turpitude or of dishonesty in 

dealing with the Company's money or material or documents or of theft or of misappropriation, regardless of the 

value involved, your services would be terminated with immediate effect, notwithstanding other terms and 

conditions mentioned in the appointment letter. 

Safe Custody of Company Material: You will be responsible for the safekeeping and good condition and order of all 

the Company property entrusted to your care and charge. The Company reserves the right to deduct the cost of such 

articles from your dues, or take such actions as may be deemed proper, in the event of failure to account for such 

property, to our satisfaction. 

Confidentiality of Information: You are expected not to divulge any information regarding Confidential data, 

reports, technology, expertise, R&D activities or any business plans to any one, as this would impair the competitive 

position of Envision Financial Systems (India) Pvt. Ltd. To this effect, you will be expected to sign an Agreement of 

Non-Disclosure with the Company, within one week of your joining. If it is established that the above said information 

is passed on in any manner to anyone (unauthorized person in the premises or outside the premises) during the 

employment, the Company would be free to terminate your services without assigning any reason and without any 

compensation thereof as also would be free to recover damages from you, if any. 



 

 

 

Confidentiality of Salary Information 

a. Your salary package is based on, besides your overall experience level in the IT Industry, your 
educational qualifications and the experience and knowledge level assessed at the time of selection, 
particularly in the skill sets relevant. Therefore, the salary package offered to you is peculiar and 
personal to you. Any comparison of the same with the salary packages of other employees, based purely 
on the total experience level in the IT Industry, may be unrealistic, misleading and invidious. 

b. You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate 
in any manner, any information regarding your remuneration/terms of employment, to any other 
employee of the Company except to your immediate superior. 

c. In a similar way, when deputed to work/interact at the client site, you are expected to maintain full 
confidentiality regarding your salary packages, and are expected not to discuss or disclose the same to 
any member of the client staff, in the interest of maintaining and promoting good and ethical functional 
business relations with our clients. 

Whole Time Employment: You are required not to engage yourself in any other gainful or commercial employment, 

business or activity, part-time or full-time, directly, indirectly, or simultaneously, as long as you are employed with 

the Company, nor engage yourself directly or indirectly, in any other profitable business connected with the dealings 

or activities of the Company in any way. Any action to the contrary would render your services liable for termination, 

notwithstanding any other conditions in the appointment letter. 

Working in shifts: To meet the business needs, you may be required to work in non-regular shifts (morning, afternoon 
and Night shifts) as and when required. 

Inventions / Innovations Rights: The Company reserves its right on any innovations / inventions / discoveries / 
products made / developed during your employment with the Company and you should not make any claims on the 
said innovations / discoveries, etc. 

Deputation: Although your initial place of work is nominated as Bangalore, you may be deputed to work at any one 

of the other locations of the Company, or any of their client sites, whether in USA or elsewhere as and when 

considered necessary, solely at the discretion of the Management. 

Veracity of Information provided and Antecedents Check: Envision Financial Systems (India) Pvt. Ltd. has engaged 

you on the presumption that the particulars furnished in your resume and testimonials handed over by you are 

correct. In case the said particulars are found to be incorrect or that you have concealed or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/canceled without any notice. Your 

employment with the Company is also subject to satisfactory completion of your reference and educational 

qualification check, and your providing documentary proof of your last drawn salary and work testimonials if any. 

Personal Conduct: The Management shall be at liberty to terminate your service without any notice in the event of: 

a. Insubordination, indiscipline, dishonesty or negligence of duty. 

b. You being unable to attend to your duties effectively on account of prolonged ill health. 

During the period of Investigation into such circumstances, you are liable to be suspended from duty without any 

wages or salary. 



 

 

 

Appendix to Letter of Appointment – TEN POINT 
INFORMATION 

 

1. List of documents, Xerox copies of which are to be submitted at the time of joining: 

S. 

No. 

Description Submitted 

(Y/N) 

1 Appointment Letter of Envision Financial Systems (I) Pvt. Ltd. signed by the 

employee. 

 

2 Degree Certificate: You are requested to produce the final degree certificates of 

your Diploma / Bachelor‟s Degree / Master‟s Degree / others. 

 

3 Mark Sheets: Mark sheets of all semesters must be provided. In case of multiple 

attempts the mark sheets of all attempts must be provided. 

 

4 Salary Proof: Copy of Latest Salary Slip/Salary Certificate/Appointment Letter (In 

that order) 

 

5 Experience Certificate: Please submit an experience letter from your former 

employer indicating: 

 

 The total years of experience 

 Name and duration of the project 

 Brief description of the project 

 You role in the project 

 

6 Relieving Letter: Please submit a relieving letter from your former employer  

7 Passport  

8 Photograph: Three passport size photographs  

9 Income Tax Deductions Certificate from previous employer  

 

Note: Originals of items 2-7 will be required at the time of joining. These will be returned to the employee 

after verification. 

2. Initial stay arrangement: Company arranges up to 7 days stay in a guest house for the outstation             candidates. 
 

3. Relocation policy: AC 2-tier train fare for self by shortest route from current location to Bangalore 

 

4. Office timings: 

a. Business days: Monday to Friday 

b. 10:00 am to 7:00 pm with a 30 minute lunch break 
[Subject to change depending upon the need to work with the US Office/Project Need] 

 

c. Please report to the Front Desk Executive at 9:30 AM on the day of joining who will guide you 
further. 



 

 

 
 

5. Banking: Company maintains salary accounts for employees with ICICI Bank. 
 

6. Finding an accommodation: 

 

a. Flats/independent houses are available for lease/rent in and around. 

b. Brokers facilitate the process charging one month‟s rent as brokerage, which may be 

Negotiable 

c. An amount equivalent to 10 months‟ rent is usually deposited with the land lord as security 
money which is refunded at the time of termination of the lease. This may be planned for by 
you. 

 
 

7. School admission for children: Sessions start in June, forms for which are available in the months of 
November-December 

 
 

8. Office address and telephone number: 
 
Envision Financial Systems (India) Pvt. Ltd. 

Purva Gainz, Ground Floor, Survey No.9, 

Beratana Agrahara, Hosur Main Road, Next to Audi Showroom, 
Bangalore – 5600100  

Tele: +91 (80) 41102260 

 
 

9. Commuting in the city: 

a. The city is well networked by the bus service provided by BMTC. For bus route information 
checkup http://www.bmtcinfo.com/index.htm 

b. Private auto rickshaws ply with the meter depicting the fare to be paid. 
 
 

10. Climate/Culture: Bangalore is the capital of Karnataka. It is called the Garden City for its delicate blossoms 
and greenery that impart a unique beauty to this lovely city. The weather is the city's best feature, with 
pleasant summers and bearable winters. Bangalore is a cosmopolitan city, where different cultures and 
customs exist. More information about the city can be had at http://www.bangalorenet.com/index.asp 

http://www.bmtcinfo.com/index.htm
http://www.bangalorenet.com/index.asp


 

 

Date: 03/April/2023 

Korat Jeel Jagdishbhai 

APPOINTMENT LETTER 
 

Dear Jeel, 
 

1. On behalf of Envision Financial Systems (India) Private Limited, I am pleased to share with you 
employment as Associate Software Engineer. You are requested to join at the earliest but not later 
than 07 April 2023. 

 

2. Your Gross Annual Compensation package covering all benefits extended by the Company will be 
Rs. 4,30,000. 

 

3. Please be advised that your acceptance of this „AO‟ would signify that you agree to and accept all 
the terms and conditions of employment offered to you as contained in the Company„s 
„Appointment Letter‟, to be issued to you on your joining the Company. In this sense, these terms 
and conditions form part of the Letter of Appointment. Therefore, you are advised to go through 
the contents of the Terms and Conditions (given in this letter) that would form part of the 
Appointment  Letter to be issued to you on joining. 

 

4. Please acknowledge receipt of this AO by indicating your acceptance on receipt, else this Letter of 
Appointment will not be valid. 

 

5. Your acceptance to join would be considered a “Legal Contract”. After acceptance, if you decline 
to join on the agreed date, Envision may suffer financial and other losses which you may be liable to 
pay and Envision may pursue legal proceeding against you to recover the same. Also Envision would 
be obliged to notify your references on your lapse. 

 
6. On the day of joining, please bring the documents listed at Para 1 of Appendix to this Letter of 

Appointment. 

 
 

7. Finally, on behalf of the Management, it gives me great pleasure to extend to you a warm welcome 
into the Envision family, and we look forward to a mutually beneficial and enduring working 
relationship. 

 

Regards, 

S 

HARIHARAN 

 

Sundaram Hariharan 
Director 
Envision Financial Systems (I) Pvt. Ltd



 

 

 

TERMS AND CONDITIONS 

 
Probationary Period: You will be on probation for a period up to six months from the date of joining. This may be 
extended based on management discretion. Upon satisfactory completion of the probation period, you will be 
confirmed in the regular cadre of the Company. After completion of probation period, till such time that you are 
intimated in writing regarding your confirmation, you shall continue to be on probation. 

First Performance and Compensation Review: Your first performance review to confirm your AO will be done on a 
date six months after your date of joining and will be effective from the date of successful completion of the 
probationary period of six months or as may be extended based on management discretion. Your first 
Compensation review will be conducted on 1 Apr 2024. 

Notice Period to be given on Resignation/ Termination of Service: This contract of employment is terminable, 
without reason by either party giving 30 days notice during probationary period and 60 days‟ notice on confirmation. 
Envision Financial Systems (India) Private Limited reserves the right to pay or recover salary in lieu of shortfall in 
notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior 
to the expiry of the notice period. However, if the termination is due to any misconduct, the Company reserves the 
right to conduct an enquiry prior to termination. 

Provided, however, that in the event of your unauthorized absence from duties, if it is established by your conduct 
or if the management has bonafide reasons to believe that you have no intentions to resume duties, your services 
with the Company will be terminated upon serving you with a notice to resume work within 15 days of the receipt 
of such notice. You will not be entitled to any salary or allowances for such unauthorized absence. 

 

Commitments: It should be clear to you that there are no other commitments made by the Company in terms of 

your compensation or otherwise, other than what is mentioned in the appointment letter. 

Income Tax Liability: The Income Tax liability with regards to your salary and perks will be your liability, and will 

be governed by the tax laws of the country as applicable from time to time. 

Service Rules and Regulations: During your employment with the Company, you will be governed by the service 

rules and regulations of the Company in force or as introduced or amended from time to time. 

Professional Ethics: You are required to deal with the Company's money, material and documents with utmost 

honesty and professional ethics. If you are found guilty, at any point of time of moral turpitude or of dishonesty in 

dealing with the Company's money or material or documents or of theft or of misappropriation, regardless of the 

value involved, your services would be terminated with immediate effect, notwithstanding other terms and 

conditions mentioned in the appointment letter. 

Safe Custody of Company Material: You will be responsible for the safekeeping and good condition and order of all 

the Company property entrusted to your care and charge. The Company reserves the right to deduct the cost of such 

articles from your dues, or take such actions as may be deemed proper, in the event of failure to account for such 

property, to our satisfaction. 

Confidentiality of Information: You are expected not to divulge any information regarding Confidential data, 

reports, technology, expertise, R&D activities or any business plans to any one, as this would impair the competitive 

position of Envision Financial Systems (India) Pvt. Ltd. To this effect, you will be expected to sign an Agreement of 

Non-Disclosure with the Company, within one week of your joining. If it is established that the above said information 

is passed on in any manner to anyone (unauthorized person in the premises or outside the premises) during the 

employment, the Company would be free to terminate your services without assigning any reason and without any 

compensation thereof as also would be free to recover damages from you, if any. 



 

 

 

Confidentiality of Salary Information 

a. Your salary package is based on, besides your overall experience level in the IT Industry, your 
educational qualifications and the experience and knowledge level assessed at the time of selection, 
particularly in the skill sets relevant. Therefore, the salary package offered to you is peculiar and 
personal to you. Any comparison of the same with the salary packages of other employees, based purely 
on the total experience level in the IT Industry, may be unrealistic, misleading and invidious. 

b. You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate 
in any manner, any information regarding your remuneration/terms of employment, to any other 
employee of the Company except to your immediate superior. 

c. In a similar way, when deputed to work/interact at the client site, you are expected to maintain full 
confidentiality regarding your salary packages, and are expected not to discuss or disclose the same to 
any member of the client staff, in the interest of maintaining and promoting good and ethical functional 
business relations with our clients. 

Whole Time Employment: You are required not to engage yourself in any other gainful or commercial employment, 

business or activity, part-time or full-time, directly, indirectly, or simultaneously, as long as you are employed with 

the Company, nor engage yourself directly or indirectly, in any other profitable business connected with the dealings 

or activities of the Company in any way. Any action to the contrary would render your services liable for termination, 

notwithstanding any other conditions in the appointment letter. 

Working in shifts: To meet the business needs, you may be required to work in non-regular shifts (morning, afternoon 
and Night shifts) as and when required. 

Inventions / Innovations Rights: The Company reserves its right on any innovations / inventions / discoveries / 
products made / developed during your employment with the Company and you should not make any claims on the 
said innovations / discoveries, etc. 

Deputation: Although your initial place of work is nominated as Bangalore, you may be deputed to work at any one 

of the other locations of the Company, or any of their client sites, whether in USA or elsewhere as and when 

considered necessary, solely at the discretion of the Management. 

Veracity of Information provided and Antecedents Check: Envision Financial Systems (India) Pvt. Ltd. has engaged 

you on the presumption that the particulars furnished in your resume and testimonials handed over by you are 

correct. In case the said particulars are found to be incorrect or that you have concealed or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/canceled without any notice. Your 

employment with the Company is also subject to satisfactory completion of your reference and educational 

qualification check, and your providing documentary proof of your last drawn salary and work testimonials if any. 

Personal Conduct: The Management shall be at liberty to terminate your service without any notice in the event of: 

a. Insubordination, indiscipline, dishonesty or negligence of duty. 

b. You being unable to attend to your duties effectively on account of prolonged ill health. 

During the period of Investigation into such circumstances, you are liable to be suspended from duty without any 

wages or salary. 



 

 

 

Appendix to Letter of Appointment – TEN POINT 
INFORMATION 

 

1. List of documents, Xerox copies of which are to be submitted at the time of joining: 

S. 

No. 

Description Submitted 

(Y/N) 

1 Appointment Letter of Envision Financial Systems (I) Pvt. Ltd. signed by the 

employee. 

 

2 Degree Certificate: You are requested to produce the final degree certificates of 

your Diploma / Bachelor‟s Degree / Master‟s Degree / others. 

 

3 Mark Sheets: Mark sheets of all semesters must be provided. In case of multiple 

attempts the mark sheets of all attempts must be provided. 

 

4 Salary Proof: Copy of Latest Salary Slip/Salary Certificate/Appointment Letter (In 

that order) 

 

5 Experience Certificate: Please submit an experience letter from your former 

employer indicating: 

 

 The total years of experience 

 Name and duration of the project 

 Brief description of the project 

 You role in the project 

 

6 Relieving Letter: Please submit a relieving letter from your former employer  

7 Passport  

8 Photograph: Three passport size photographs  

9 Income Tax Deductions Certificate from previous employer  

 

Note: Originals of items 2-7 will be required at the time of joining. These will be returned to the employee 

after verification. 

2. Initial stay arrangement: Company arranges up to 7 days stay in a guest house for the outstation             candidates. 
 

3. Relocation policy: AC 2-tier train fare for self by shortest route from current location to Bangalore 

 

4. Office timings: 

a. Business days: Monday to Friday 

b. 10:00 am to 7:00 pm with a 30 minute lunch break 
[Subject to change depending upon the need to work with the US Office/Project Need] 

 

c. Please report to the Front Desk Executive at 9:30 AM on the day of joining who will guide you 
further. 



 

 

 
 

5. Banking: Company maintains salary accounts for employees with ICICI Bank. 
 

6. Finding an accommodation: 

 

a. Flats/independent houses are available for lease/rent in and around. 

b. Brokers facilitate the process charging one month‟s rent as brokerage, which may be 

Negotiable 

c. An amount equivalent to 10 months‟ rent is usually deposited with the land lord as security 
money which is refunded at the time of termination of the lease. This may be planned for by 
you. 

 
 

7. School admission for children: Sessions start in June, forms for which are available in the months of 
November-December 

 
 

8. Office address and telephone number: 
 
Envision Financial Systems (India) Pvt. Ltd. 

Purva Gainz, Ground Floor, Survey No.9, 

Beratana Agrahara, Hosur Main Road, Next to Audi Showroom, 
Bangalore – 5600100  

Tele: +91 (80) 41102260 

 
 

9. Commuting in the city: 

a. The city is well networked by the bus service provided by BMTC. For bus route information 
checkup http://www.bmtcinfo.com/index.htm 

b. Private auto rickshaws ply with the meter depicting the fare to be paid. 
 
 

10. Climate/Culture: Bangalore is the capital of Karnataka. It is called the Garden City for its delicate blossoms 
and greenery that impart a unique beauty to this lovely city. The weather is the city's best feature, with 
pleasant summers and bearable winters. Bangalore is a cosmopolitan city, where different cultures and 
customs exist. More information about the city can be had at http://www.bangalorenet.com/index.asp 

http://www.bmtcinfo.com/index.htm
http://www.bangalorenet.com/index.asp


 

 

Date: 03/April/2023 

Shukla Anuj Ajaykumar 

APPOINTMENT LETTER 
 

Dear Anuj, 
 

1. On behalf of Envision Financial Systems (India) Private Limited, I am pleased to share with you 
employment as Associate Software Engineer. You are requested to join at the earliest but not later 
than 07 April 2023. 

 

2. Your Gross Annual Compensation package covering all benefits extended by the Company will be 
Rs. 4,30,000. 

 

3. Please be advised that your acceptance of this „AO‟ would signify that you agree to and accept all 
the terms and conditions of employment offered to you as contained in the Company„s 
„Appointment Letter‟, to be issued to you on your joining the Company. In this sense, these terms 
and conditions form part of the Letter of Appointment. Therefore, you are advised to go through 
the contents of the Terms and Conditions (given in this letter) that would form part of the 
Appointment  Letter to be issued to you on joining. 

 

4. Please acknowledge receipt of this AO by indicating your acceptance on receipt, else this Letter of 
Appointment will not be valid. 

 

5. Your acceptance to join would be considered a “Legal Contract”. After acceptance, if you decline 
to join on the agreed date, Envision may suffer financial and other losses which you may be liable to 
pay and Envision may pursue legal proceeding against you to recover the same. Also Envision would 
be obliged to notify your references on your lapse. 

 
6. On the day of joining, please bring the documents listed at Para 1 of Appendix to this Letter of 

Appointment. 

 
 

7. Finally, on behalf of the Management, it gives me great pleasure to extend to you a warm welcome 
into the Envision family, and we look forward to a mutually beneficial and enduring working 
relationship. 

 

Regards, 

S 

HARIHARAN 

 

Sundaram Hariharan 
Director 
Envision Financial Systems (I) Pvt. Ltd



 

 

 

TERMS AND CONDITIONS 

 
Probationary Period: You will be on probation for a period up to six months from the date of joining. This may be 
extended based on management discretion. Upon satisfactory completion of the probation period, you will be 
confirmed in the regular cadre of the Company. After completion of probation period, till such time that you are 
intimated in writing regarding your confirmation, you shall continue to be on probation. 

First Performance and Compensation Review: Your first performance review to confirm your AO will be done on a 
date six months after your date of joining and will be effective from the date of successful completion of the 
probationary period of six months or as may be extended based on management discretion. Your first 
Compensation review will be conducted on 1 Apr 2024. 

Notice Period to be given on Resignation/ Termination of Service: This contract of employment is terminable, 
without reason by either party giving 30 days notice during probationary period and 60 days‟ notice on confirmation. 
Envision Financial Systems (India) Private Limited reserves the right to pay or recover salary in lieu of shortfall in 
notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior 
to the expiry of the notice period. However, if the termination is due to any misconduct, the Company reserves the 
right to conduct an enquiry prior to termination. 

Provided, however, that in the event of your unauthorized absence from duties, if it is established by your conduct 
or if the management has bonafide reasons to believe that you have no intentions to resume duties, your services 
with the Company will be terminated upon serving you with a notice to resume work within 15 days of the receipt 
of such notice. You will not be entitled to any salary or allowances for such unauthorized absence. 

 

Commitments: It should be clear to you that there are no other commitments made by the Company in terms of 

your compensation or otherwise, other than what is mentioned in the appointment letter. 

Income Tax Liability: The Income Tax liability with regards to your salary and perks will be your liability, and will 

be governed by the tax laws of the country as applicable from time to time. 

Service Rules and Regulations: During your employment with the Company, you will be governed by the service 

rules and regulations of the Company in force or as introduced or amended from time to time. 

Professional Ethics: You are required to deal with the Company's money, material and documents with utmost 

honesty and professional ethics. If you are found guilty, at any point of time of moral turpitude or of dishonesty in 

dealing with the Company's money or material or documents or of theft or of misappropriation, regardless of the 

value involved, your services would be terminated with immediate effect, notwithstanding other terms and 

conditions mentioned in the appointment letter. 

Safe Custody of Company Material: You will be responsible for the safekeeping and good condition and order of all 

the Company property entrusted to your care and charge. The Company reserves the right to deduct the cost of such 

articles from your dues, or take such actions as may be deemed proper, in the event of failure to account for such 

property, to our satisfaction. 

Confidentiality of Information: You are expected not to divulge any information regarding Confidential data, 

reports, technology, expertise, R&D activities or any business plans to any one, as this would impair the competitive 

position of Envision Financial Systems (India) Pvt. Ltd. To this effect, you will be expected to sign an Agreement of 

Non-Disclosure with the Company, within one week of your joining. If it is established that the above said information 

is passed on in any manner to anyone (unauthorized person in the premises or outside the premises) during the 

employment, the Company would be free to terminate your services without assigning any reason and without any 

compensation thereof as also would be free to recover damages from you, if any. 



 

 

 

Confidentiality of Salary Information 

a. Your salary package is based on, besides your overall experience level in the IT Industry, your 
educational qualifications and the experience and knowledge level assessed at the time of selection, 
particularly in the skill sets relevant. Therefore, the salary package offered to you is peculiar and 
personal to you. Any comparison of the same with the salary packages of other employees, based purely 
on the total experience level in the IT Industry, may be unrealistic, misleading and invidious. 

b. You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate 
in any manner, any information regarding your remuneration/terms of employment, to any other 
employee of the Company except to your immediate superior. 

c. In a similar way, when deputed to work/interact at the client site, you are expected to maintain full 
confidentiality regarding your salary packages, and are expected not to discuss or disclose the same to 
any member of the client staff, in the interest of maintaining and promoting good and ethical functional 
business relations with our clients. 

Whole Time Employment: You are required not to engage yourself in any other gainful or commercial employment, 

business or activity, part-time or full-time, directly, indirectly, or simultaneously, as long as you are employed with 

the Company, nor engage yourself directly or indirectly, in any other profitable business connected with the dealings 

or activities of the Company in any way. Any action to the contrary would render your services liable for termination, 

notwithstanding any other conditions in the appointment letter. 

Working in shifts: To meet the business needs, you may be required to work in non-regular shifts (morning, afternoon 
and Night shifts) as and when required. 

Inventions / Innovations Rights: The Company reserves its right on any innovations / inventions / discoveries / 
products made / developed during your employment with the Company and you should not make any claims on the 
said innovations / discoveries, etc. 

Deputation: Although your initial place of work is nominated as Bangalore, you may be deputed to work at any one 

of the other locations of the Company, or any of their client sites, whether in USA or elsewhere as and when 

considered necessary, solely at the discretion of the Management. 

Veracity of Information provided and Antecedents Check: Envision Financial Systems (India) Pvt. Ltd. has engaged 

you on the presumption that the particulars furnished in your resume and testimonials handed over by you are 

correct. In case the said particulars are found to be incorrect or that you have concealed or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/canceled without any notice. Your 

employment with the Company is also subject to satisfactory completion of your reference and educational 

qualification check, and your providing documentary proof of your last drawn salary and work testimonials if any. 

Personal Conduct: The Management shall be at liberty to terminate your service without any notice in the event of: 

a. Insubordination, indiscipline, dishonesty or negligence of duty. 

b. You being unable to attend to your duties effectively on account of prolonged ill health. 

During the period of Investigation into such circumstances, you are liable to be suspended from duty without any 

wages or salary. 



 

 

 

Appendix to Letter of Appointment – TEN POINT 
INFORMATION 

 

1. List of documents, Xerox copies of which are to be submitted at the time of joining: 

S. 

No. 

Description Submitted 

(Y/N) 

1 Appointment Letter of Envision Financial Systems (I) Pvt. Ltd. signed by the 

employee. 

 

2 Degree Certificate: You are requested to produce the final degree certificates of 

your Diploma / Bachelor‟s Degree / Master‟s Degree / others. 

 

3 Mark Sheets: Mark sheets of all semesters must be provided. In case of multiple 

attempts the mark sheets of all attempts must be provided. 

 

4 Salary Proof: Copy of Latest Salary Slip/Salary Certificate/Appointment Letter (In 

that order) 

 

5 Experience Certificate: Please submit an experience letter from your former 

employer indicating: 

 

 The total years of experience 

 Name and duration of the project 

 Brief description of the project 

 You role in the project 

 

6 Relieving Letter: Please submit a relieving letter from your former employer  

7 Passport  

8 Photograph: Three passport size photographs  

9 Income Tax Deductions Certificate from previous employer  

 

Note: Originals of items 2-7 will be required at the time of joining. These will be returned to the employee 

after verification. 

2. Initial stay arrangement: Company arranges up to 7 days stay in a guest house for the outstation             candidates. 
 

3. Relocation policy: AC 2-tier train fare for self by shortest route from current location to Bangalore 

 

4. Office timings: 

a. Business days: Monday to Friday 

b. 10:00 am to 7:00 pm with a 30 minute lunch break 
[Subject to change depending upon the need to work with the US Office/Project Need] 

 

c. Please report to the Front Desk Executive at 9:30 AM on the day of joining who will guide you 
further. 



 

 

 
 

5. Banking: Company maintains salary accounts for employees with ICICI Bank. 
 

6. Finding an accommodation: 

 

a. Flats/independent houses are available for lease/rent in and around. 

b. Brokers facilitate the process charging one month‟s rent as brokerage, which may be 

Negotiable 

c. An amount equivalent to 10 months‟ rent is usually deposited with the land lord as security 
money which is refunded at the time of termination of the lease. This may be planned for by 
you. 

 
 

7. School admission for children: Sessions start in June, forms for which are available in the months of 
November-December 

 
 

8. Office address and telephone number: 
 
Envision Financial Systems (India) Pvt. Ltd. 

Purva Gainz, Ground Floor, Survey No.9, 

Beratana Agrahara, Hosur Main Road, Next to Audi Showroom, 
Bangalore – 5600100  

Tele: +91 (80) 41102260 

 
 

9. Commuting in the city: 

a. The city is well networked by the bus service provided by BMTC. For bus route information 
checkup http://www.bmtcinfo.com/index.htm 

b. Private auto rickshaws ply with the meter depicting the fare to be paid. 
 
 

10. Climate/Culture: Bangalore is the capital of Karnataka. It is called the Garden City for its delicate blossoms 
and greenery that impart a unique beauty to this lovely city. The weather is the city's best feature, with 
pleasant summers and bearable winters. Bangalore is a cosmopolitan city, where different cultures and 
customs exist. More information about the city can be had at http://www.bangalorenet.com/index.asp 

http://www.bmtcinfo.com/index.htm
http://www.bangalorenet.com/index.asp


 

 

Date: 03/April/2023 

Bhardwaj Rituraj Shambhooram 

APPOINTMENT LETTER 
 

Dear Rituraj, 
 

1. On behalf of Envision Financial Systems (India) Private Limited, I am pleased to share with you 
employment as Associate Software Engineer. You are requested to join at the earliest but not later 
than 07 April 2023. 

 

2. Your Gross Annual Compensation package covering all benefits extended by the Company will be 
Rs. 4,30,000. 

 

3. Please be advised that your acceptance of this „AO‟ would signify that you agree to and accept all 
the terms and conditions of employment offered to you as contained in the Company„s 
„Appointment Letter‟, to be issued to you on your joining the Company. In this sense, these terms 
and conditions form part of the Letter of Appointment. Therefore, you are advised to go through 
the contents of the Terms and Conditions (given in this letter) that would form part of the 
Appointment  Letter to be issued to you on joining. 

 

4. Please acknowledge receipt of this AO by indicating your acceptance on receipt, else this Letter of 
Appointment will not be valid. 

 

5. Your acceptance to join would be considered a “Legal Contract”. After acceptance, if you decline 
to join on the agreed date, Envision may suffer financial and other losses which you may be liable to 
pay and Envision may pursue legal proceeding against you to recover the same. Also Envision would 
be obliged to notify your references on your lapse. 

 
6. On the day of joining, please bring the documents listed at Para 1 of Appendix to this Letter of 

Appointment. 

 
 

7. Finally, on behalf of the Management, it gives me great pleasure to extend to you a warm welcome 
into the Envision family, and we look forward to a mutually beneficial and enduring working 
relationship. 

 

Regards, 

S 

HARIHARAN 

 

Sundaram Hariharan 
Director 
Envision Financial Systems (I) Pvt. Ltd



 

 

 

TERMS AND CONDITIONS 

 
Probationary Period: You will be on probation for a period up to six months from the date of joining. This may be 
extended based on management discretion. Upon satisfactory completion of the probation period, you will be 
confirmed in the regular cadre of the Company. After completion of probation period, till such time that you are 
intimated in writing regarding your confirmation, you shall continue to be on probation. 

First Performance and Compensation Review: Your first performance review to confirm your AO will be done on a 
date six months after your date of joining and will be effective from the date of successful completion of the 
probationary period of six months or as may be extended based on management discretion. Your first 
Compensation review will be conducted on 1 Apr 2024. 

Notice Period to be given on Resignation/ Termination of Service: This contract of employment is terminable, 
without reason by either party giving 30 days notice during probationary period and 60 days‟ notice on confirmation. 
Envision Financial Systems (India) Private Limited reserves the right to pay or recover salary in lieu of shortfall in 
notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior 
to the expiry of the notice period. However, if the termination is due to any misconduct, the Company reserves the 
right to conduct an enquiry prior to termination. 

Provided, however, that in the event of your unauthorized absence from duties, if it is established by your conduct 
or if the management has bonafide reasons to believe that you have no intentions to resume duties, your services 
with the Company will be terminated upon serving you with a notice to resume work within 15 days of the receipt 
of such notice. You will not be entitled to any salary or allowances for such unauthorized absence. 

 

Commitments: It should be clear to you that there are no other commitments made by the Company in terms of 

your compensation or otherwise, other than what is mentioned in the appointment letter. 

Income Tax Liability: The Income Tax liability with regards to your salary and perks will be your liability, and will 

be governed by the tax laws of the country as applicable from time to time. 

Service Rules and Regulations: During your employment with the Company, you will be governed by the service 

rules and regulations of the Company in force or as introduced or amended from time to time. 

Professional Ethics: You are required to deal with the Company's money, material and documents with utmost 

honesty and professional ethics. If you are found guilty, at any point of time of moral turpitude or of dishonesty in 

dealing with the Company's money or material or documents or of theft or of misappropriation, regardless of the 

value involved, your services would be terminated with immediate effect, notwithstanding other terms and 

conditions mentioned in the appointment letter. 

Safe Custody of Company Material: You will be responsible for the safekeeping and good condition and order of all 

the Company property entrusted to your care and charge. The Company reserves the right to deduct the cost of such 

articles from your dues, or take such actions as may be deemed proper, in the event of failure to account for such 

property, to our satisfaction. 

Confidentiality of Information: You are expected not to divulge any information regarding Confidential data, 

reports, technology, expertise, R&D activities or any business plans to any one, as this would impair the competitive 

position of Envision Financial Systems (India) Pvt. Ltd. To this effect, you will be expected to sign an Agreement of 

Non-Disclosure with the Company, within one week of your joining. If it is established that the above said information 

is passed on in any manner to anyone (unauthorized person in the premises or outside the premises) during the 

employment, the Company would be free to terminate your services without assigning any reason and without any 

compensation thereof as also would be free to recover damages from you, if any. 



 

 

 

Confidentiality of Salary Information 

a. Your salary package is based on, besides your overall experience level in the IT Industry, your 
educational qualifications and the experience and knowledge level assessed at the time of selection, 
particularly in the skill sets relevant. Therefore, the salary package offered to you is peculiar and 
personal to you. Any comparison of the same with the salary packages of other employees, based purely 
on the total experience level in the IT Industry, may be unrealistic, misleading and invidious. 

b. You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate 
in any manner, any information regarding your remuneration/terms of employment, to any other 
employee of the Company except to your immediate superior. 

c. In a similar way, when deputed to work/interact at the client site, you are expected to maintain full 
confidentiality regarding your salary packages, and are expected not to discuss or disclose the same to 
any member of the client staff, in the interest of maintaining and promoting good and ethical functional 
business relations with our clients. 

Whole Time Employment: You are required not to engage yourself in any other gainful or commercial employment, 

business or activity, part-time or full-time, directly, indirectly, or simultaneously, as long as you are employed with 

the Company, nor engage yourself directly or indirectly, in any other profitable business connected with the dealings 

or activities of the Company in any way. Any action to the contrary would render your services liable for termination, 

notwithstanding any other conditions in the appointment letter. 

Working in shifts: To meet the business needs, you may be required to work in non-regular shifts (morning, afternoon 
and Night shifts) as and when required. 

Inventions / Innovations Rights: The Company reserves its right on any innovations / inventions / discoveries / 
products made / developed during your employment with the Company and you should not make any claims on the 
said innovations / discoveries, etc. 

Deputation: Although your initial place of work is nominated as Bangalore, you may be deputed to work at any one 

of the other locations of the Company, or any of their client sites, whether in USA or elsewhere as and when 

considered necessary, solely at the discretion of the Management. 

Veracity of Information provided and Antecedents Check: Envision Financial Systems (India) Pvt. Ltd. has engaged 

you on the presumption that the particulars furnished in your resume and testimonials handed over by you are 

correct. In case the said particulars are found to be incorrect or that you have concealed or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/canceled without any notice. Your 

employment with the Company is also subject to satisfactory completion of your reference and educational 

qualification check, and your providing documentary proof of your last drawn salary and work testimonials if any. 

Personal Conduct: The Management shall be at liberty to terminate your service without any notice in the event of: 

a. Insubordination, indiscipline, dishonesty or negligence of duty. 

b. You being unable to attend to your duties effectively on account of prolonged ill health. 

During the period of Investigation into such circumstances, you are liable to be suspended from duty without any 

wages or salary. 



 

 

 

Appendix to Letter of Appointment – TEN POINT 
INFORMATION 

 

1. List of documents, Xerox copies of which are to be submitted at the time of joining: 

S. 

No. 

Description Submitted 

(Y/N) 

1 Appointment Letter of Envision Financial Systems (I) Pvt. Ltd. signed by the 

employee. 

 

2 Degree Certificate: You are requested to produce the final degree certificates of 

your Diploma / Bachelor‟s Degree / Master‟s Degree / others. 

 

3 Mark Sheets: Mark sheets of all semesters must be provided. In case of multiple 

attempts the mark sheets of all attempts must be provided. 

 

4 Salary Proof: Copy of Latest Salary Slip/Salary Certificate/Appointment Letter (In 

that order) 

 

5 Experience Certificate: Please submit an experience letter from your former 

employer indicating: 

 

 The total years of experience 

 Name and duration of the project 

 Brief description of the project 

 You role in the project 

 

6 Relieving Letter: Please submit a relieving letter from your former employer  

7 Passport  

8 Photograph: Three passport size photographs  

9 Income Tax Deductions Certificate from previous employer  

 

Note: Originals of items 2-7 will be required at the time of joining. These will be returned to the employee 

after verification. 

2. Initial stay arrangement: Company arranges up to 7 days stay in a guest house for the outstation             candidates. 
 

3. Relocation policy: AC 2-tier train fare for self by shortest route from current location to Bangalore 

 

4. Office timings: 

a. Business days: Monday to Friday 

b. 10:00 am to 7:00 pm with a 30 minute lunch break 
[Subject to change depending upon the need to work with the US Office/Project Need] 

 

c. Please report to the Front Desk Executive at 9:30 AM on the day of joining who will guide you 
further. 



 

 

 
 

5. Banking: Company maintains salary accounts for employees with ICICI Bank. 
 

6. Finding an accommodation: 

 

a. Flats/independent houses are available for lease/rent in and around. 

b. Brokers facilitate the process charging one month‟s rent as brokerage, which may be 

Negotiable 

c. An amount equivalent to 10 months‟ rent is usually deposited with the land lord as security 
money which is refunded at the time of termination of the lease. This may be planned for by 
you. 

 
 

7. School admission for children: Sessions start in June, forms for which are available in the months of 
November-December 

 
 

8. Office address and telephone number: 
 
Envision Financial Systems (India) Pvt. Ltd. 

Purva Gainz, Ground Floor, Survey No.9, 

Beratana Agrahara, Hosur Main Road, Next to Audi Showroom, 
Bangalore – 5600100  

Tele: +91 (80) 41102260 

 
 

9. Commuting in the city: 

a. The city is well networked by the bus service provided by BMTC. For bus route information 
checkup http://www.bmtcinfo.com/index.htm 

b. Private auto rickshaws ply with the meter depicting the fare to be paid. 
 
 

10. Climate/Culture: Bangalore is the capital of Karnataka. It is called the Garden City for its delicate blossoms 
and greenery that impart a unique beauty to this lovely city. The weather is the city's best feature, with 
pleasant summers and bearable winters. Bangalore is a cosmopolitan city, where different cultures and 
customs exist. More information about the city can be had at http://www.bangalorenet.com/index.asp 

http://www.bmtcinfo.com/index.htm
http://www.bangalorenet.com/index.asp


 

 

Date: 03/April/2023 

Rathod Ayush Chandraprakash 

APPOINTMENT LETTER 
 

Dear Ayush, 
 

1. On behalf of Envision Financial Systems (India) Private Limited, I am pleased to share with you 
employment as Associate Software Engineer. You are requested to join at the earliest but not later 
than 07 April 2023. 

 

2. Your Gross Annual Compensation package covering all benefits extended by the Company will be 
Rs. 4,30,000. 

 

3. Please be advised that your acceptance of this „AO‟ would signify that you agree to and accept all 
the terms and conditions of employment offered to you as contained in the Company„s 
„Appointment Letter‟, to be issued to you on your joining the Company. In this sense, these terms 
and conditions form part of the Letter of Appointment. Therefore, you are advised to go through 
the contents of the Terms and Conditions (given in this letter) that would form part of the 
Appointment  Letter to be issued to you on joining. 

 

4. Please acknowledge receipt of this AO by indicating your acceptance on receipt, else this Letter of 
Appointment will not be valid. 

 

5. Your acceptance to join would be considered a “Legal Contract”. After acceptance, if you decline 
to join on the agreed date, Envision may suffer financial and other losses which you may be liable to 
pay and Envision may pursue legal proceeding against you to recover the same. Also Envision would 
be obliged to notify your references on your lapse. 

 
6. On the day of joining, please bring the documents listed at Para 1 of Appendix to this Letter of 

Appointment. 

 
 

7. Finally, on behalf of the Management, it gives me great pleasure to extend to you a warm welcome 
into the Envision family, and we look forward to a mutually beneficial and enduring working 
relationship. 

 

Regards, 

S 

HARIHARAN 

 

Sundaram Hariharan 
Director 
Envision Financial Systems (I) Pvt. Ltd



 

 

 

TERMS AND CONDITIONS 

 
Probationary Period: You will be on probation for a period up to six months from the date of joining. This may be 
extended based on management discretion. Upon satisfactory completion of the probation period, you will be 
confirmed in the regular cadre of the Company. After completion of probation period, till such time that you are 
intimated in writing regarding your confirmation, you shall continue to be on probation. 

First Performance and Compensation Review: Your first performance review to confirm your AO will be done on a 
date six months after your date of joining and will be effective from the date of successful completion of the 
probationary period of six months or as may be extended based on management discretion. Your first 
Compensation review will be conducted on 1 Apr 2024. 

Notice Period to be given on Resignation/ Termination of Service: This contract of employment is terminable, 
without reason by either party giving 30 days notice during probationary period and 60 days‟ notice on confirmation. 
Envision Financial Systems (India) Private Limited reserves the right to pay or recover salary in lieu of shortfall in 
notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior 
to the expiry of the notice period. However, if the termination is due to any misconduct, the Company reserves the 
right to conduct an enquiry prior to termination. 

Provided, however, that in the event of your unauthorized absence from duties, if it is established by your conduct 
or if the management has bonafide reasons to believe that you have no intentions to resume duties, your services 
with the Company will be terminated upon serving you with a notice to resume work within 15 days of the receipt 
of such notice. You will not be entitled to any salary or allowances for such unauthorized absence. 

 

Commitments: It should be clear to you that there are no other commitments made by the Company in terms of 

your compensation or otherwise, other than what is mentioned in the appointment letter. 

Income Tax Liability: The Income Tax liability with regards to your salary and perks will be your liability, and will 

be governed by the tax laws of the country as applicable from time to time. 

Service Rules and Regulations: During your employment with the Company, you will be governed by the service 

rules and regulations of the Company in force or as introduced or amended from time to time. 

Professional Ethics: You are required to deal with the Company's money, material and documents with utmost 

honesty and professional ethics. If you are found guilty, at any point of time of moral turpitude or of dishonesty in 

dealing with the Company's money or material or documents or of theft or of misappropriation, regardless of the 

value involved, your services would be terminated with immediate effect, notwithstanding other terms and 

conditions mentioned in the appointment letter. 

Safe Custody of Company Material: You will be responsible for the safekeeping and good condition and order of all 

the Company property entrusted to your care and charge. The Company reserves the right to deduct the cost of such 

articles from your dues, or take such actions as may be deemed proper, in the event of failure to account for such 

property, to our satisfaction. 

Confidentiality of Information: You are expected not to divulge any information regarding Confidential data, 

reports, technology, expertise, R&D activities or any business plans to any one, as this would impair the competitive 

position of Envision Financial Systems (India) Pvt. Ltd. To this effect, you will be expected to sign an Agreement of 

Non-Disclosure with the Company, within one week of your joining. If it is established that the above said information 

is passed on in any manner to anyone (unauthorized person in the premises or outside the premises) during the 

employment, the Company would be free to terminate your services without assigning any reason and without any 

compensation thereof as also would be free to recover damages from you, if any. 



 

 

 

Confidentiality of Salary Information 

a. Your salary package is based on, besides your overall experience level in the IT Industry, your 
educational qualifications and the experience and knowledge level assessed at the time of selection, 
particularly in the skill sets relevant. Therefore, the salary package offered to you is peculiar and 
personal to you. Any comparison of the same with the salary packages of other employees, based purely 
on the total experience level in the IT Industry, may be unrealistic, misleading and invidious. 

b. You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate 
in any manner, any information regarding your remuneration/terms of employment, to any other 
employee of the Company except to your immediate superior. 

c. In a similar way, when deputed to work/interact at the client site, you are expected to maintain full 
confidentiality regarding your salary packages, and are expected not to discuss or disclose the same to 
any member of the client staff, in the interest of maintaining and promoting good and ethical functional 
business relations with our clients. 

Whole Time Employment: You are required not to engage yourself in any other gainful or commercial employment, 

business or activity, part-time or full-time, directly, indirectly, or simultaneously, as long as you are employed with 

the Company, nor engage yourself directly or indirectly, in any other profitable business connected with the dealings 

or activities of the Company in any way. Any action to the contrary would render your services liable for termination, 

notwithstanding any other conditions in the appointment letter. 

Working in shifts: To meet the business needs, you may be required to work in non-regular shifts (morning, afternoon 
and Night shifts) as and when required. 

Inventions / Innovations Rights: The Company reserves its right on any innovations / inventions / discoveries / 
products made / developed during your employment with the Company and you should not make any claims on the 
said innovations / discoveries, etc. 

Deputation: Although your initial place of work is nominated as Bangalore, you may be deputed to work at any one 

of the other locations of the Company, or any of their client sites, whether in USA or elsewhere as and when 

considered necessary, solely at the discretion of the Management. 

Veracity of Information provided and Antecedents Check: Envision Financial Systems (India) Pvt. Ltd. has engaged 

you on the presumption that the particulars furnished in your resume and testimonials handed over by you are 

correct. In case the said particulars are found to be incorrect or that you have concealed or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/canceled without any notice. Your 

employment with the Company is also subject to satisfactory completion of your reference and educational 

qualification check, and your providing documentary proof of your last drawn salary and work testimonials if any. 

Personal Conduct: The Management shall be at liberty to terminate your service without any notice in the event of: 

a. Insubordination, indiscipline, dishonesty or negligence of duty. 

b. You being unable to attend to your duties effectively on account of prolonged ill health. 

During the period of Investigation into such circumstances, you are liable to be suspended from duty without any 

wages or salary. 



 

 

 

Appendix to Letter of Appointment – TEN POINT 
INFORMATION 

 

1. List of documents, Xerox copies of which are to be submitted at the time of joining: 

S. 

No. 

Description Submitted 

(Y/N) 

1 Appointment Letter of Envision Financial Systems (I) Pvt. Ltd. signed by the 

employee. 

 

2 Degree Certificate: You are requested to produce the final degree certificates of 

your Diploma / Bachelor‟s Degree / Master‟s Degree / others. 

 

3 Mark Sheets: Mark sheets of all semesters must be provided. In case of multiple 

attempts the mark sheets of all attempts must be provided. 

 

4 Salary Proof: Copy of Latest Salary Slip/Salary Certificate/Appointment Letter (In 

that order) 

 

5 Experience Certificate: Please submit an experience letter from your former 

employer indicating: 

 

 The total years of experience 

 Name and duration of the project 

 Brief description of the project 

 You role in the project 

 

6 Relieving Letter: Please submit a relieving letter from your former employer  

7 Passport  

8 Photograph: Three passport size photographs  

9 Income Tax Deductions Certificate from previous employer  

 

Note: Originals of items 2-7 will be required at the time of joining. These will be returned to the employee 

after verification. 

2. Initial stay arrangement: Company arranges up to 7 days stay in a guest house for the outstation             candidates. 
 

3. Relocation policy: AC 2-tier train fare for self by shortest route from current location to Bangalore 

 

4. Office timings: 

a. Business days: Monday to Friday 

b. 10:00 am to 7:00 pm with a 30 minute lunch break 
[Subject to change depending upon the need to work with the US Office/Project Need] 

 

c. Please report to the Front Desk Executive at 9:30 AM on the day of joining who will guide you 
further. 



 

 

 
 

5. Banking: Company maintains salary accounts for employees with ICICI Bank. 
 

6. Finding an accommodation: 

 

a. Flats/independent houses are available for lease/rent in and around. 

b. Brokers facilitate the process charging one month‟s rent as brokerage, which may be 

Negotiable 

c. An amount equivalent to 10 months‟ rent is usually deposited with the land lord as security 
money which is refunded at the time of termination of the lease. This may be planned for by 
you. 

 
 

7. School admission for children: Sessions start in June, forms for which are available in the months of 
November-December 

 
 

8. Office address and telephone number: 
 
Envision Financial Systems (India) Pvt. Ltd. 

Purva Gainz, Ground Floor, Survey No.9, 

Beratana Agrahara, Hosur Main Road, Next to Audi Showroom, 
Bangalore – 5600100  

Tele: +91 (80) 41102260 

 
 

9. Commuting in the city: 

a. The city is well networked by the bus service provided by BMTC. For bus route information 
checkup http://www.bmtcinfo.com/index.htm 

b. Private auto rickshaws ply with the meter depicting the fare to be paid. 
 
 

10. Climate/Culture: Bangalore is the capital of Karnataka. It is called the Garden City for its delicate blossoms 
and greenery that impart a unique beauty to this lovely city. The weather is the city's best feature, with 
pleasant summers and bearable winters. Bangalore is a cosmopolitan city, where different cultures and 
customs exist. More information about the city can be had at http://www.bangalorenet.com/index.asp 

http://www.bmtcinfo.com/index.htm
http://www.bangalorenet.com/index.asp
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Private & Confidential  

Date: 21st May, 2023 

Trivedi Mihir Bhavin 
 

Letter of Appointment 
 

We are pleased to offer you employment in the position of Associate Consultant with Inspirage. The Job 
will need short term extensive travel to Customer sites and other locations to take care of Inspirage 
interests in these locations. 

 
 

1. Remuneration 
 
 

You annual CTC is Rs. 5,00,000/- (Rupees Five Lakhs only). The break-up of your annual CTC and 
benefits details along with some conditions applicable are set out in Appendix. 

 
 

2. Salary Revision 
 

Your remuneration will be subject to annual review, or at such times as may be appropriate. Review dates 
are set by Inspirage Management. Inspirage operates a Pay-for-Performance policy and the result of any 
remuneration review will take your performance into account. 

 

You will appreciate that information relating to your remuneration package is strictly confidential and 
hence request you maintain this confidentiality. 

 
 

3. Probation` 
 

You will be on Probation for a period of six months from the date of joining. After successful completion 
of the Probation your services will be considered to be confirmed unless you are notified in writing 
otherwise. Management Reserves the right to extend the Probation at its own discretion. During the 
probation period both the parties may terminate the employment by giving one month notice to the 
other. 
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4. Place of Work 

Your place of posting will be in Bangalore however, should a need arise you may be transferred or 
expected to travel to any of our offices and customer locations from time to time. 

 
5. Working Hours and attendance 

 

You are required to work a minimum of 40-hours per week for a 5-day week as per the duty roster set by 
the Company. However, where necessary, you are expected to work beyond the official working hours 
and be available to ensure the appropriate responsiveness expected out of your role. It is mandatory that 
the employee reports to the Office in person on all the working days and ensure that the discipline is 
maintained in terms of the attendance and work hours. Any act of non-adherence would be viewed 
seriously and attract appropriate actions. 

 
 

6. Notice of Termination 
 

6.1 In the event you are absent from duty without information or permission of leave or you overstay 
your sanctioned leave, unless approved by the company post facto, the Management will treat you as 
having voluntarily abandoned the services of the Company after giving sufficient notice for cure of such 
absence. 

6.2 Your services are liable to be terminated at any time: 

1. During probation or after confirmation, in case you are found to be medically unfit by the Comp 
Any Authorized Medical practitioner, on examination 

2. As and when the Company comes to know of any conviction by the Court of Law during the 
tenure of your service with us or conviction and /or any bad record in the past under the 
previous employer, or because of your giving false information at the time of your 
commencement or concealed any material information or given any false details in the 
application form or otherwise as regard age, education qualification, experience, salary etc. 

3. If you are found to be not possessing desired qualification which do not conform to custom 
authority and/govt. regulation as may be required from time to time and necessary for 
continuation of business or its exigencies or on account of redundancy. 

 
4. Notwithstanding any of the clauses above, your services would be liable to be terminated without 

assigning any reason by giving ‘Three months’ notice or on payment of an amount equivalent 

Three month’s salary in lieu of the notice period, if it is on the confirmation of services on 

successful completion of Probation period. In case you decide to leave the Company’s services, 

you will be required to the Company Three months’ notice, which period or part thereof the 

Company may waive at its sole discretion on payment of salary equivalent to such notice period 

waived. 
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7. Code of Ethics and Business Conduct 

Your adherence to the Standard Business Ethics and Business Conduct is vital to Inspirage and to your 
success at Inspirage. When you sign this letter of appointment, you are agreeing to thoroughly familiarize 
yourself with the Inspirage Code of Ethics and Business Conduct and you are agreeing to abide by it. 

 
 

8. Proprietary Information Agreement 
 

You will be employed by Inspirage India in a capacity in which you will or may receive confidential 
information, which is of value to Inspirage India, or its parent, Inspirage LLC (hereinafter, collectively 
referred to as "Inspirage"). You therefore agree to abide by the following terms and conditions: 
a) Your employment creates a relationship of confidence and trust between you and Inspirage with 
respect to certain information of a confidential, proprietary or trade secret nature. For the purposes of 
this Agreement, all such confidential, proprietary or trade secret information will be referred to as 
"Proprietary Information". 

 

b) Proprietary Information includes without limitation: 
All Solution Designs, positioning of applications, Business proposals to customers, source code developed 
during implementations of Software, any drawing, flowcharts, specifications, customer’s business 
practices, trade information. 

 

Marketing and sales plans, business development plans, competitive analyses, benchmark test results, 
business and financial plans or forecasts, non-public financial information, agreements, and customer and 
employee lists of Inspirage. 
Any information or material not described above which relates to Inspirage inventions, technological 
developments, "know-how", purchasing, accounting, merchandising, or licensing. 

 
Any information of the type described above which Inspirage has a legal obligation to treat as confidential, 
or which Inspirage treats as proprietary or designates as confidential, whether or not owned or developed 
by Inspirage. Proprietary Information shall not include information known publicly or generally employed 
in the trade, nor shall it include generic knowledge that you would have learned in the course of similar 
employment elsewhere. 

 

c) At all times, both during and after your employment with Inspirage India, you will hold Proprietary 
Information in confidence. You will not use, transfer, publish, disclose, or report Proprietary Information 
directly or indirectly, except such disclosure to other Inspirage India employees or authorized third parties 
as may be necessary in the ordinary course of performing your duties for Inspirage India or otherwise as 
directed by Inspirage India. 
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d) You will not during your employment with Inspirage India carry on either alone or in partnership or be 
directly or indirectly employed or concerned in any business undertaking other than that of Inspirage 
India, except as a shareholder in a public quoted company unless you have obtained the previous written 
consent of Inspirage India. 

 
e) You will not accept gifts, entertainment or other favors from persons or bodies with which Inspirage 
India has business dealings unless you have obtained the previous written consent of Inspirage India. 

 
f) You shall upon termination of your employment with Inspirage India return all property belonging to 
Inspirage, including without limitation all Proprietary Information, documents, software, discs, diskettes, 
tapes, and any other form of media, copies of any of the above, microcomputer systems, computer 
terminals, modems, other hardware, telephones, credit cards, and/or company automobile 

 
9. Other terms: 

 
9.1 You shall retire from the services of the Company on attaining 58 years of age. 

 
9.2 You shall carry out the job of Functional/Technical Consultant and such other jobs connected with 

or incidental to which is necessary for business of the Company. You shall do any other work 
assigned to you, which you are capable of doing or work at any other post which has been 
temporarily assigned to you. 

 
9.3. You shall faithfully and to the best of your ability perform your duties that may be entrusted to 

 you from time to time by the management. You will be bound by rules, regulations and orders 
 promulgated by the management in relation to conduct, discipline and policy matters. 

9.4 You will not seek membership of any local or public bodies without first obtaining specific 
 Permission of the management. In the event of your becoming member without following due 
 process as mentioned, it shall amount to contravention of provision of employment condition 
 and the management reserves the right to take appropriate action including dispensing with 
 your services, as it may deem fit. 

9.5 You will not give out to any one, by word of mouth or otherwise, particulars of our business or 
 administrative or organizational matters of a confidential nature which may be your privilege to 
 know by virtue of you being our employee. 

9.6 While you are in employment of the company, you may be given or handed over company’s 
property and / or equipment for official use and you shall take care of them including their 
upkeep. On cessation of employment with the Company, you shall return all documents, books, 
papers relating to the affairs of the Company, purchased with the Company’s money, which may 
have come to you, and also any property of the Company in your possession. 



Western Aqua Building, 6th Floor, Whitefields, Hi-tech City, Hyderabad 500081 
Direct +91-4040174781 

Email: info@inspirage.com Website : www.inspirage.com This is a computer-generated letter, signature not required 

Page 5 

 

 

 

 
9.7 Any balance of advance or loan taken by you from the Company, shall be fully recovered from 

your salary and any other legal dues, at the time of your leaving the services of the Company. 

9.8 
 
 
 
 
 
 
 

9.9 

The company is obliged to deduct Income Tax at source as per provision of Income Tax Act / Rules 
Accordingly, you are required to submit all required proof of permitted savings / investments and 
other details from time to time to enable the company to comply with the provisions of law. In the 
event of non-compliance by you as aforesaid if the company is required to pay any interest or 
payment under Income Tax Act, it shall deduct the amount as may be paid or payable from your 
salary or other payments and you shall allow the company to comply with these requirements 
without objection. 

 

All disputes arising out of this letter will be subject to the jurisdiction of the Chennai Court. And 
that the courts, tribunals and/or authorities at Chennai only shall have jurisdiction to entertain, try 
and decide such disputes or differences arising out of or pertaining to this contract of employment, 
irrespective of your working HQ being elsewhere at that times. 

 

Yours sincerely 
 

Srinivas Talampuranam 
Associate Director- Human Resources 
Inspirage Software Consulting Private Limited 
 

 
DECLARATION 

 

I, _______________________ agree with all the above terms and conditions of employment with 
Inspirage India. I also confirm that I have read, understood and agree to comply with the Proprietary 
Information Agreement, Code of Ethics & Business Conduct and Personal Data Transfer. I                 shall commence 
employment with effect from 31st May, 2023 or earlier. 

 

 
Signature: Date: 
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APPENDIX: 
 
 

Compensation & Benefits 
 

1. All entitlements given below are applicable after you have joined Inspirage. The entitlements are 
subject to company policies / procedures / guidelines that may be issued / modified from time to time. 
All perquisites and benefits including reimbursements are subject to Income Tax provisions, which may 
be applicable, including taxation on perquisite value. 

 

2. These entitlements shall cease upon the termination of your employment with Inspirage. These 
entitlements may also cease if you need to take long-term personal leave of absence. 

 
Salary break up details for Rs. 5,00,000/- per annum. 

 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure 
based on the electives on joining. The electives will be carved out of the 
Special allowance component of the salary. 

 
** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned during the 
cycle. Employee must have completed six months of service as on the cutoff date, to consider for the 
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bonus payout recommendation by the manager. Employee shall be eligible to receive a yearly bonus, 
based upon the Employee satisfactorily reaching various performance targets set in the KRA by the 
manager and other organizational criteria that are established for each calendar year in question. 
Employee shall only be eligible for such a bonus if he is employed on the last day of the calendar year to 
which the bonus applies. 

 
 

3. Privilege Leave/Earned Leaves 
 

An employee is eligible for 18 earned leaves and will be credited on monthly basis. He / She may utilize 
the leave at such times as shall be convenient having regard to the requirements of the Company’s 
business and as agreed by the Company. You may carry forward your privilege leave entitlement up to a 
maximum of 36 days, or such leave shall be forfeited. 

 

Employee is encouraged to plan ahead and make use of the earned leaves with approval from their 
Managers; no leaves can be cashed except during the full and final settlement. 

 
 

4. Casual Leave 
 

Every employee is eligible for 12 days of Casual leave per calendar year. You may utilize the leave at such 
times as shall be convenient having regard to the requirements of the Company’s business and as agreed 
by the Company. 

 

Casual leaves are calculated on prorated basis for the calendar Year. Any casual leave left unutilized at the 
end of the calendar year will be forfeited. As per policy of Inspirage you cannot use more than 2 
Consecutive casual leave at one go except on medical reasons. If you intend to take a Casual Leave please 
intimate at least two days before the day of leave to your Manager and get the relevant approval. You 
may need to provide the approval email to the HR/Finance on request. 

 
 

5. Loss without Pay (LOP) 
 

If the employee takes more than the eligible number of Privileged leaves and Casual leaves for the 
calendar year, the same shall be updated in the Leave/Time management portal under with LOP category. 
For every one LOP leave, one day’s of salary will be deducted for the month. 

 
 

6. Gazetted Public Holidays 
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You are entitled to 10 holidays in the calendar year. You will be informed at the beginning of the calendar 
year, the public holidays that are observed by the Company. While at customer site you will be observe 
holidays as per client’s policies. 

 
 

7. Provident Fund 
 

Employee and employer contribution to the provident fund of 12% each is put in for the employee with 
an interest rate as determined by the Central Government. Member can withdraw from this accumulation 
to cater to financial exigencies in life. Few more benefits that are part of this scheme are Pension to 
member & family, In case of death Provident Fund Amount is given to Family/Nominee or Capital Return 
of Pension or Insurance (EDLI) amount to Family/Nominee. All the Benefits and Procedures under the 
scheme are subject to Rules as prescribed under the Provident Fund Act from time to time. 

 
 

8. Insurance 
 

Inspirage holds a Group Personal accident (GPA) and Group Mediclaim (GMC) policy. 
 

Under the GPA policy an employee is covered up to Rs.10,00,000 for expenses related to accident: 
Temporary disablement/Permanent disablement and accidental death anywhere in the world. 

 
Under GMC policy employee & dependents (Can enroll Spouse and up to two children, parents or in-laws) 
are covered up to Rs. 300,000/- per annum 

 

The per head premium will be deducted from the employee once in a year under the appropriate head. 
You can contact your Human Resources team for more information on the policies. However, such 
benefits and procedure are subject to the Policy and Rules of the Insurer. 

 
9. Gratuity 

 
You will be eligible for Gratuity as per the act. 

 

 
 

Srinivas Talampuranam 
 

Associate Director- Human Resources. 
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Private & Confidential  

Date: 21st May, 2023 

Bhatt Mansi Ashishkumar 
 
Letter of Appointment 

 

We are pleased to offer you employment in the position of Associate Consultant with Inspirage. The Job 
will need short term extensive travel to Customer sites and other locations to take care of Inspirage 
interests in these locations. 

 
 

1. Remuneration 
 
 

You annual CTC is Rs. 5,00,000/- (Rupees Five Lakhs only). The break-up of your annual CTC and 
benefits details along with some conditions applicable are set out in Appendix. 

 
 

2. Salary Revision 
 

Your remuneration will be subject to annual review, or at such times as may be appropriate. Review dates 
are set by Inspirage Management. Inspirage operates a Pay-for-Performance policy and the result of any 
remuneration review will take your performance into account. 

 

You will appreciate that information relating to your remuneration package is strictly confidential and 
hence request you maintain this confidentiality. 

 
 

3. Probation` 
 

You will be on Probation for a period of six months from the date of joining. After successful completion 
of the Probation your services will be considered to be confirmed unless you are notified in writing 
otherwise. Management Reserves the right to extend the Probation at its own discretion. During the 
probation period both the parties may terminate the employment by giving one month notice to the 
other. 
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4. Place of Work 

Your place of posting will be in Bangalore however, should a need arise you may be transferred or 
expected to travel to any of our offices and customer locations from time to time. 

 
5. Working Hours and attendance 

 

You are required to work a minimum of 40-hours per week for a 5-day week as per the duty roster set by 
the Company. However, where necessary, you are expected to work beyond the official working hours 
and be available to ensure the appropriate responsiveness expected out of your role. It is mandatory that 
the employee reports to the Office in person on all the working days and ensure that the discipline is 
maintained in terms of the attendance and work hours. Any act of non-adherence would be viewed 
seriously and attract appropriate actions. 

 
 

6. Notice of Termination 
 

6.1 In the event you are absent from duty without information or permission of leave or you overstay 
your sanctioned leave, unless approved by the company post facto, the Management will treat you as 
having voluntarily abandoned the services of the Company after giving sufficient notice for cure of such 
absence. 

6.2 Your services are liable to be terminated at any time: 

1. During probation or after confirmation, in case you are found to be medically unfit by the Comp 
Any Authorized Medical practitioner, on examination 

2. As and when the Company comes to know of any conviction by the Court of Law during the 
tenure of your service with us or conviction and /or any bad record in the past under the 
previous employer, or because of your giving false information at the time of your 
commencement or concealed any material information or given any false details in the 
application form or otherwise as regard age, education qualification, experience, salary etc. 

3. If you are found to be not possessing desired qualification which do not conform to custom 
authority and/govt. regulation as may be required from time to time and necessary for 
continuation of business or its exigencies or on account of redundancy. 

 
4. Notwithstanding any of the clauses above, your services would be liable to be terminated without 

assigning any reason by giving ‘Three months’ notice or on payment of an amount equivalent 

Three month’s salary in lieu of the notice period, if it is on the confirmation of services on 

successful completion of Probation period. In case you decide to leave the Company’s services, 

you will be required to the Company Three months’ notice, which period or part thereof the 

Company may waive at its sole discretion on payment of salary equivalent to such notice period 

waived. 
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7. Code of Ethics and Business Conduct 

Your adherence to the Standard Business Ethics and Business Conduct is vital to Inspirage and to your 
success at Inspirage. When you sign this letter of appointment, you are agreeing to thoroughly familiarize 
yourself with the Inspirage Code of Ethics and Business Conduct and you are agreeing to abide by it. 

 
 

8. Proprietary Information Agreement 
 

You will be employed by Inspirage India in a capacity in which you will or may receive confidential 
information, which is of value to Inspirage India, or its parent, Inspirage LLC (hereinafter, collectively 
referred to as "Inspirage"). You therefore agree to abide by the following terms and conditions: 
a) Your employment creates a relationship of confidence and trust between you and Inspirage with 
respect to certain information of a confidential, proprietary or trade secret nature. For the purposes of 
this Agreement, all such confidential, proprietary or trade secret information will be referred to as 
"Proprietary Information". 

 

b) Proprietary Information includes without limitation: 
All Solution Designs, positioning of applications, Business proposals to customers, source code developed 
during implementations of Software, any drawing, flowcharts, specifications, customer’s business 
practices, trade information. 

 

Marketing and sales plans, business development plans, competitive analyses, benchmark test results, 
business and financial plans or forecasts, non-public financial information, agreements, and customer and 
employee lists of Inspirage. 
Any information or material not described above which relates to Inspirage inventions, technological 
developments, "know-how", purchasing, accounting, merchandising, or licensing. 

 
Any information of the type described above which Inspirage has a legal obligation to treat as confidential, 
or which Inspirage treats as proprietary or designates as confidential, whether or not owned or developed 
by Inspirage. Proprietary Information shall not include information known publicly or generally employed 
in the trade, nor shall it include generic knowledge that you would have learned in the course of similar 
employment elsewhere. 

 

c) At all times, both during and after your employment with Inspirage India, you will hold Proprietary 
Information in confidence. You will not use, transfer, publish, disclose, or report Proprietary Information 
directly or indirectly, except such disclosure to other Inspirage India employees or authorized third parties 
as may be necessary in the ordinary course of performing your duties for Inspirage India or otherwise as 
directed by Inspirage India. 
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d) You will not during your employment with Inspirage India carry on either alone or in partnership or be 
directly or indirectly employed or concerned in any business undertaking other than that of Inspirage 
India, except as a shareholder in a public quoted company unless you have obtained the previous written 
consent of Inspirage India. 

 
e) You will not accept gifts, entertainment or other favors from persons or bodies with which Inspirage 
India has business dealings unless you have obtained the previous written consent of Inspirage India. 

 
f) You shall upon termination of your employment with Inspirage India return all property belonging to 
Inspirage, including without limitation all Proprietary Information, documents, software, discs, diskettes, 
tapes, and any other form of media, copies of any of the above, microcomputer systems, computer 
terminals, modems, other hardware, telephones, credit cards, and/or company automobile 

 
9. Other terms: 

 
9.1 You shall retire from the services of the Company on attaining 58 years of age. 

 
9.2 You shall carry out the job of Functional/Technical Consultant and such other jobs connected with 

or incidental to which is necessary for business of the Company. You shall do any other work 
assigned to you, which you are capable of doing or work at any other post which has been 
temporarily assigned to you. 

 
9.3. You shall faithfully and to the best of your ability perform your duties that may be entrusted to 

 you from time to time by the management. You will be bound by rules, regulations and orders 
 promulgated by the management in relation to conduct, discipline and policy matters. 

9.4 You will not seek membership of any local or public bodies without first obtaining specific 
 Permission of the management. In the event of your becoming member without following due 
 process as mentioned, it shall amount to contravention of provision of employment condition 
 and the management reserves the right to take appropriate action including dispensing with 
 your services, as it may deem fit. 

9.5 You will not give out to any one, by word of mouth or otherwise, particulars of our business or 
 administrative or organizational matters of a confidential nature which may be your privilege to 
 know by virtue of you being our employee. 

9.6 While you are in employment of the company, you may be given or handed over company’s 
property and / or equipment for official use and you shall take care of them including their 
upkeep. On cessation of employment with the Company, you shall return all documents, books, 
papers relating to the affairs of the Company, purchased with the Company’s money, which may 
have come to you, and also any property of the Company in your possession. 
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9.7 Any balance of advance or loan taken by you from the Company, shall be fully recovered from 

your salary and any other legal dues, at the time of your leaving the services of the Company. 

9.8 
 
 
 
 
 
 
 

9.9 

The company is obliged to deduct Income Tax at source as per provision of Income Tax Act / Rules 
Accordingly, you are required to submit all required proof of permitted savings / investments and 
other details from time to time to enable the company to comply with the provisions of law. In the 
event of non-compliance by you as aforesaid if the company is required to pay any interest or 
payment under Income Tax Act, it shall deduct the amount as may be paid or payable from your 
salary or other payments and you shall allow the company to comply with these requirements 
without objection. 

 

All disputes arising out of this letter will be subject to the jurisdiction of the Chennai Court. And 
that the courts, tribunals and/or authorities at Chennai only shall have jurisdiction to entertain, try 
and decide such disputes or differences arising out of or pertaining to this contract of employment, 
irrespective of your working HQ being elsewhere at that times. 

 

Yours sincerely 
 

Srinivas Talampuranam 
Associate Director- Human Resources 
Inspirage Software Consulting Private Limited 
 

 
DECLARATION 

 

I, _______________________ agree with all the above terms and conditions of employment with 
Inspirage India. I also confirm that I have read, understood and agree to comply with the Proprietary 
Information Agreement, Code of Ethics & Business Conduct and Personal Data Transfer. I                 shall commence 
employment with effect from 31st May, 2023 or earlier. 

 

 
Signature: Date: 

 



Western Aqua Building, 6th Floor, Whitefields, Hi-tech City, Hyderabad 500081 
Direct +91-4040174781 

Email: info@inspirage.com Website : www.inspirage.com This is a computer-generated letter, signature not required 

Page 6 

 

 

 

APPENDIX: 
 
 

Compensation & Benefits 
 

1. All entitlements given below are applicable after you have joined Inspirage. The entitlements are 
subject to company policies / procedures / guidelines that may be issued / modified from time to time. 
All perquisites and benefits including reimbursements are subject to Income Tax provisions, which may 
be applicable, including taxation on perquisite value. 

 

2. These entitlements shall cease upon the termination of your employment with Inspirage. These 
entitlements may also cease if you need to take long-term personal leave of absence. 

 
Salary break up details for Rs. 5,00,000/- per annum. 

 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure 
based on the electives on joining. The electives will be carved out of the 
Special allowance component of the salary. 

 
** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned during the 
cycle. Employee must have completed six months of service as on the cutoff date, to consider for the 
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bonus payout recommendation by the manager. Employee shall be eligible to receive a yearly bonus, 
based upon the Employee satisfactorily reaching various performance targets set in the KRA by the 
manager and other organizational criteria that are established for each calendar year in question. 
Employee shall only be eligible for such a bonus if he is employed on the last day of the calendar year to 
which the bonus applies. 

 
 

3. Privilege Leave/Earned Leaves 
 

An employee is eligible for 18 earned leaves and will be credited on monthly basis. He / She may utilize 
the leave at such times as shall be convenient having regard to the requirements of the Company’s 
business and as agreed by the Company. You may carry forward your privilege leave entitlement up to a 
maximum of 36 days, or such leave shall be forfeited. 

 

Employee is encouraged to plan ahead and make use of the earned leaves with approval from their 
Managers; no leaves can be cashed except during the full and final settlement. 

 
 

4. Casual Leave 
 

Every employee is eligible for 12 days of Casual leave per calendar year. You may utilize the leave at such 
times as shall be convenient having regard to the requirements of the Company’s business and as agreed 
by the Company. 

 

Casual leaves are calculated on prorated basis for the calendar Year. Any casual leave left unutilized at the 
end of the calendar year will be forfeited. As per policy of Inspirage you cannot use more than 2 
Consecutive casual leave at one go except on medical reasons. If you intend to take a Casual Leave please 
intimate at least two days before the day of leave to your Manager and get the relevant approval. You 
may need to provide the approval email to the HR/Finance on request. 

 
 

5. Loss without Pay (LOP) 
 

If the employee takes more than the eligible number of Privileged leaves and Casual leaves for the 
calendar year, the same shall be updated in the Leave/Time management portal under with LOP category. 
For every one LOP leave, one day’s of salary will be deducted for the month. 

 
 

6. Gazetted Public Holidays 
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You are entitled to 10 holidays in the calendar year. You will be informed at the beginning of the calendar 
year, the public holidays that are observed by the Company. While at customer site you will be observe 
holidays as per client’s policies. 

 
 

7. Provident Fund 
 

Employee and employer contribution to the provident fund of 12% each is put in for the employee with 
an interest rate as determined by the Central Government. Member can withdraw from this accumulation 
to cater to financial exigencies in life. Few more benefits that are part of this scheme are Pension to 
member & family, In case of death Provident Fund Amount is given to Family/Nominee or Capital Return 
of Pension or Insurance (EDLI) amount to Family/Nominee. All the Benefits and Procedures under the 
scheme are subject to Rules as prescribed under the Provident Fund Act from time to time. 

 
 

8. Insurance 
 

Inspirage holds a Group Personal accident (GPA) and Group Mediclaim (GMC) policy. 
 

Under the GPA policy an employee is covered up to Rs.10,00,000 for expenses related to accident: 
Temporary disablement/Permanent disablement and accidental death anywhere in the world. 

 
Under GMC policy employee & dependents (Can enroll Spouse and up to two children, parents or in-laws) 
are covered up to Rs. 300,000/- per annum 

 

The per head premium will be deducted from the employee once in a year under the appropriate head. 
You can contact your Human Resources team for more information on the policies. However, such 
benefits and procedure are subject to the Policy and Rules of the Insurer. 

 
9. Gratuity 

 
You will be eligible for Gratuity as per the act. 

 

 
 

Srinivas Talampuranam 
 

Associate Director- Human Resources. 
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Private & Confidential  

Date: 21st May, 2023 

Shah Meet Mahendra 
 
Letter of Appointment 

 

We are pleased to offer you employment in the position of Associate Consultant with Inspirage. The Job 
will need short term extensive travel to Customer sites and other locations to take care of Inspirage 
interests in these locations. 

 
 

1. Remuneration 
 
 

You annual CTC is Rs. 5,00,000/- (Rupees Five Lakhs only). The break-up of your annual CTC and 
benefits details along with some conditions applicable are set out in Appendix. 

 
 

2. Salary Revision 
 

Your remuneration will be subject to annual review, or at such times as may be appropriate. Review dates 
are set by Inspirage Management. Inspirage operates a Pay-for-Performance policy and the result of any 
remuneration review will take your performance into account. 

 

You will appreciate that information relating to your remuneration package is strictly confidential and 
hence request you maintain this confidentiality. 

 
 

3. Probation` 
 

You will be on Probation for a period of six months from the date of joining. After successful completion 
of the Probation your services will be considered to be confirmed unless you are notified in writing 
otherwise. Management Reserves the right to extend the Probation at its own discretion. During the 
probation period both the parties may terminate the employment by giving one month notice to the 
other. 
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4. Place of Work 

Your place of posting will be in Bangalore however, should a need arise you may be transferred or 
expected to travel to any of our offices and customer locations from time to time. 

 
5. Working Hours and attendance 

 

You are required to work a minimum of 40-hours per week for a 5-day week as per the duty roster set by 
the Company. However, where necessary, you are expected to work beyond the official working hours 
and be available to ensure the appropriate responsiveness expected out of your role. It is mandatory that 
the employee reports to the Office in person on all the working days and ensure that the discipline is 
maintained in terms of the attendance and work hours. Any act of non-adherence would be viewed 
seriously and attract appropriate actions. 

 
 

6. Notice of Termination 
 

6.1 In the event you are absent from duty without information or permission of leave or you overstay 
your sanctioned leave, unless approved by the company post facto, the Management will treat you as 
having voluntarily abandoned the services of the Company after giving sufficient notice for cure of such 
absence. 

6.2 Your services are liable to be terminated at any time: 

1. During probation or after confirmation, in case you are found to be medically unfit by the Comp 
Any Authorized Medical practitioner, on examination 

2. As and when the Company comes to know of any conviction by the Court of Law during the 
tenure of your service with us or conviction and /or any bad record in the past under the 
previous employer, or because of your giving false information at the time of your 
commencement or concealed any material information or given any false details in the 
application form or otherwise as regard age, education qualification, experience, salary etc. 

3. If you are found to be not possessing desired qualification which do not conform to custom 
authority and/govt. regulation as may be required from time to time and necessary for 
continuation of business or its exigencies or on account of redundancy. 

 
4. Notwithstanding any of the clauses above, your services would be liable to be terminated without 

assigning any reason by giving ‘Three months’ notice or on payment of an amount equivalent 

Three month’s salary in lieu of the notice period, if it is on the confirmation of services on 

successful completion of Probation period. In case you decide to leave the Company’s services, 

you will be required to the Company Three months’ notice, which period or part thereof the 

Company may waive at its sole discretion on payment of salary equivalent to such notice period 

waived. 
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7. Code of Ethics and Business Conduct 

Your adherence to the Standard Business Ethics and Business Conduct is vital to Inspirage and to your 
success at Inspirage. When you sign this letter of appointment, you are agreeing to thoroughly familiarize 
yourself with the Inspirage Code of Ethics and Business Conduct and you are agreeing to abide by it. 

 
 

8. Proprietary Information Agreement 
 

You will be employed by Inspirage India in a capacity in which you will or may receive confidential 
information, which is of value to Inspirage India, or its parent, Inspirage LLC (hereinafter, collectively 
referred to as "Inspirage"). You therefore agree to abide by the following terms and conditions: 
a) Your employment creates a relationship of confidence and trust between you and Inspirage with 
respect to certain information of a confidential, proprietary or trade secret nature. For the purposes of 
this Agreement, all such confidential, proprietary or trade secret information will be referred to as 
"Proprietary Information". 

 

b) Proprietary Information includes without limitation: 
All Solution Designs, positioning of applications, Business proposals to customers, source code developed 
during implementations of Software, any drawing, flowcharts, specifications, customer’s business 
practices, trade information. 

 

Marketing and sales plans, business development plans, competitive analyses, benchmark test results, 
business and financial plans or forecasts, non-public financial information, agreements, and customer and 
employee lists of Inspirage. 
Any information or material not described above which relates to Inspirage inventions, technological 
developments, "know-how", purchasing, accounting, merchandising, or licensing. 

 
Any information of the type described above which Inspirage has a legal obligation to treat as confidential, 
or which Inspirage treats as proprietary or designates as confidential, whether or not owned or developed 
by Inspirage. Proprietary Information shall not include information known publicly or generally employed 
in the trade, nor shall it include generic knowledge that you would have learned in the course of similar 
employment elsewhere. 

 

c) At all times, both during and after your employment with Inspirage India, you will hold Proprietary 
Information in confidence. You will not use, transfer, publish, disclose, or report Proprietary Information 
directly or indirectly, except such disclosure to other Inspirage India employees or authorized third parties 
as may be necessary in the ordinary course of performing your duties for Inspirage India or otherwise as 
directed by Inspirage India. 
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d) You will not during your employment with Inspirage India carry on either alone or in partnership or be 
directly or indirectly employed or concerned in any business undertaking other than that of Inspirage 
India, except as a shareholder in a public quoted company unless you have obtained the previous written 
consent of Inspirage India. 

 
e) You will not accept gifts, entertainment or other favors from persons or bodies with which Inspirage 
India has business dealings unless you have obtained the previous written consent of Inspirage India. 

 
f) You shall upon termination of your employment with Inspirage India return all property belonging to 
Inspirage, including without limitation all Proprietary Information, documents, software, discs, diskettes, 
tapes, and any other form of media, copies of any of the above, microcomputer systems, computer 
terminals, modems, other hardware, telephones, credit cards, and/or company automobile 

 
9. Other terms: 

 
9.1 You shall retire from the services of the Company on attaining 58 years of age. 

 
9.2 You shall carry out the job of Functional/Technical Consultant and such other jobs connected with 

or incidental to which is necessary for business of the Company. You shall do any other work 
assigned to you, which you are capable of doing or work at any other post which has been 
temporarily assigned to you. 

 
9.3. You shall faithfully and to the best of your ability perform your duties that may be entrusted to 

 you from time to time by the management. You will be bound by rules, regulations and orders 
 promulgated by the management in relation to conduct, discipline and policy matters. 

9.4 You will not seek membership of any local or public bodies without first obtaining specific 
 Permission of the management. In the event of your becoming member without following due 
 process as mentioned, it shall amount to contravention of provision of employment condition 
 and the management reserves the right to take appropriate action including dispensing with 
 your services, as it may deem fit. 

9.5 You will not give out to any one, by word of mouth or otherwise, particulars of our business or 
 administrative or organizational matters of a confidential nature which may be your privilege to 
 know by virtue of you being our employee. 

9.6 While you are in employment of the company, you may be given or handed over company’s 
property and / or equipment for official use and you shall take care of them including their 
upkeep. On cessation of employment with the Company, you shall return all documents, books, 
papers relating to the affairs of the Company, purchased with the Company’s money, which may 
have come to you, and also any property of the Company in your possession. 
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9.7 Any balance of advance or loan taken by you from the Company, shall be fully recovered from 

your salary and any other legal dues, at the time of your leaving the services of the Company. 

9.8 
 
 
 
 
 
 
 

9.9 

The company is obliged to deduct Income Tax at source as per provision of Income Tax Act / Rules 
Accordingly, you are required to submit all required proof of permitted savings / investments and 
other details from time to time to enable the company to comply with the provisions of law. In the 
event of non-compliance by you as aforesaid if the company is required to pay any interest or 
payment under Income Tax Act, it shall deduct the amount as may be paid or payable from your 
salary or other payments and you shall allow the company to comply with these requirements 
without objection. 

 

All disputes arising out of this letter will be subject to the jurisdiction of the Chennai Court. And 
that the courts, tribunals and/or authorities at Chennai only shall have jurisdiction to entertain, try 
and decide such disputes or differences arising out of or pertaining to this contract of employment, 
irrespective of your working HQ being elsewhere at that times. 

 

Yours sincerely 
 

Srinivas Talampuranam 
Associate Director- Human Resources 
Inspirage Software Consulting Private Limited 
 

 
DECLARATION 

 

I, _______________________ agree with all the above terms and conditions of employment with 
Inspirage India. I also confirm that I have read, understood and agree to comply with the Proprietary 
Information Agreement, Code of Ethics & Business Conduct and Personal Data Transfer. I                 shall commence 
employment with effect from 31st May, 2023 or earlier. 

 

 
Signature: Date: 
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APPENDIX: 
 
 

Compensation & Benefits 
 

1. All entitlements given below are applicable after you have joined Inspirage. The entitlements are 
subject to company policies / procedures / guidelines that may be issued / modified from time to time. 
All perquisites and benefits including reimbursements are subject to Income Tax provisions, which may 
be applicable, including taxation on perquisite value. 

 

2. These entitlements shall cease upon the termination of your employment with Inspirage. These 
entitlements may also cease if you need to take long-term personal leave of absence. 

 
Salary break up details for Rs. 5,00,000/- per annum. 

 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure 
based on the electives on joining. The electives will be carved out of the 
Special allowance component of the salary. 

 
** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned during the 
cycle. Employee must have completed six months of service as on the cutoff date, to consider for the 
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bonus payout recommendation by the manager. Employee shall be eligible to receive a yearly bonus, 
based upon the Employee satisfactorily reaching various performance targets set in the KRA by the 
manager and other organizational criteria that are established for each calendar year in question. 
Employee shall only be eligible for such a bonus if he is employed on the last day of the calendar year to 
which the bonus applies. 

 
 

3. Privilege Leave/Earned Leaves 
 

An employee is eligible for 18 earned leaves and will be credited on monthly basis. He / She may utilize 
the leave at such times as shall be convenient having regard to the requirements of the Company’s 
business and as agreed by the Company. You may carry forward your privilege leave entitlement up to a 
maximum of 36 days, or such leave shall be forfeited. 

 

Employee is encouraged to plan ahead and make use of the earned leaves with approval from their 
Managers; no leaves can be cashed except during the full and final settlement. 

 
 

4. Casual Leave 
 

Every employee is eligible for 12 days of Casual leave per calendar year. You may utilize the leave at such 
times as shall be convenient having regard to the requirements of the Company’s business and as agreed 
by the Company. 

 

Casual leaves are calculated on prorated basis for the calendar Year. Any casual leave left unutilized at the 
end of the calendar year will be forfeited. As per policy of Inspirage you cannot use more than 2 
Consecutive casual leave at one go except on medical reasons. If you intend to take a Casual Leave please 
intimate at least two days before the day of leave to your Manager and get the relevant approval. You 
may need to provide the approval email to the HR/Finance on request. 

 
 

5. Loss without Pay (LOP) 
 

If the employee takes more than the eligible number of Privileged leaves and Casual leaves for the 
calendar year, the same shall be updated in the Leave/Time management portal under with LOP category. 
For every one LOP leave, one day’s of salary will be deducted for the month. 

 
 

6. Gazetted Public Holidays 
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You are entitled to 10 holidays in the calendar year. You will be informed at the beginning of the calendar 
year, the public holidays that are observed by the Company. While at customer site you will be observe 
holidays as per client’s policies. 

 
 

7. Provident Fund 
 

Employee and employer contribution to the provident fund of 12% each is put in for the employee with 
an interest rate as determined by the Central Government. Member can withdraw from this accumulation 
to cater to financial exigencies in life. Few more benefits that are part of this scheme are Pension to 
member & family, In case of death Provident Fund Amount is given to Family/Nominee or Capital Return 
of Pension or Insurance (EDLI) amount to Family/Nominee. All the Benefits and Procedures under the 
scheme are subject to Rules as prescribed under the Provident Fund Act from time to time. 

 
 

8. Insurance 
 

Inspirage holds a Group Personal accident (GPA) and Group Mediclaim (GMC) policy. 
 

Under the GPA policy an employee is covered up to Rs.10,00,000 for expenses related to accident: 
Temporary disablement/Permanent disablement and accidental death anywhere in the world. 

 
Under GMC policy employee & dependents (Can enroll Spouse and up to two children, parents or in-laws) 
are covered up to Rs. 300,000/- per annum 

 

The per head premium will be deducted from the employee once in a year under the appropriate head. 
You can contact your Human Resources team for more information on the policies. However, such 
benefits and procedure are subject to the Policy and Rules of the Insurer. 

 
9. Gratuity 

 
You will be eligible for Gratuity as per the act. 

 

 
 

Srinivas Talampuranam 
 

Associate Director- Human Resources. 
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Private & Confidential  

Date: 21st May, 2023 

Naman Saini 
 
Letter of Appointment 

 

We are pleased to offer you employment in the position of Associate Consultant with Inspirage. The Job 
will need short term extensive travel to Customer sites and other locations to take care of Inspirage 
interests in these locations. 

 
 

1. Remuneration 
 
 

You annual CTC is Rs. 5,00,000/- (Rupees Five Lakhs only). The break-up of your annual CTC and 
benefits details along with some conditions applicable are set out in Appendix. 

 
 

2. Salary Revision 
 

Your remuneration will be subject to annual review, or at such times as may be appropriate. Review dates 
are set by Inspirage Management. Inspirage operates a Pay-for-Performance policy and the result of any 
remuneration review will take your performance into account. 

 

You will appreciate that information relating to your remuneration package is strictly confidential and 
hence request you maintain this confidentiality. 

 
 

3. Probation` 
 

You will be on Probation for a period of six months from the date of joining. After successful completion 
of the Probation your services will be considered to be confirmed unless you are notified in writing 
otherwise. Management Reserves the right to extend the Probation at its own discretion. During the 
probation period both the parties may terminate the employment by giving one month notice to the 
other. 
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4. Place of Work 

Your place of posting will be in Bangalore however, should a need arise you may be transferred or 
expected to travel to any of our offices and customer locations from time to time. 

 
5. Working Hours and attendance 

 

You are required to work a minimum of 40-hours per week for a 5-day week as per the duty roster set by 
the Company. However, where necessary, you are expected to work beyond the official working hours 
and be available to ensure the appropriate responsiveness expected out of your role. It is mandatory that 
the employee reports to the Office in person on all the working days and ensure that the discipline is 
maintained in terms of the attendance and work hours. Any act of non-adherence would be viewed 
seriously and attract appropriate actions. 

 
 

6. Notice of Termination 
 

6.1 In the event you are absent from duty without information or permission of leave or you overstay 
your sanctioned leave, unless approved by the company post facto, the Management will treat you as 
having voluntarily abandoned the services of the Company after giving sufficient notice for cure of such 
absence. 

6.2 Your services are liable to be terminated at any time: 

1. During probation or after confirmation, in case you are found to be medically unfit by the Comp 
Any Authorized Medical practitioner, on examination 

2. As and when the Company comes to know of any conviction by the Court of Law during the 
tenure of your service with us or conviction and /or any bad record in the past under the 
previous employer, or because of your giving false information at the time of your 
commencement or concealed any material information or given any false details in the 
application form or otherwise as regard age, education qualification, experience, salary etc. 

3. If you are found to be not possessing desired qualification which do not conform to custom 
authority and/govt. regulation as may be required from time to time and necessary for 
continuation of business or its exigencies or on account of redundancy. 

 
4. Notwithstanding any of the clauses above, your services would be liable to be terminated without 

assigning any reason by giving ‘Three months’ notice or on payment of an amount equivalent 

Three month’s salary in lieu of the notice period, if it is on the confirmation of services on 

successful completion of Probation period. In case you decide to leave the Company’s services, 

you will be required to the Company Three months’ notice, which period or part thereof the 

Company may waive at its sole discretion on payment of salary equivalent to such notice period 

waived. 
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7. Code of Ethics and Business Conduct 

Your adherence to the Standard Business Ethics and Business Conduct is vital to Inspirage and to your 
success at Inspirage. When you sign this letter of appointment, you are agreeing to thoroughly familiarize 
yourself with the Inspirage Code of Ethics and Business Conduct and you are agreeing to abide by it. 

 
 

8. Proprietary Information Agreement 
 

You will be employed by Inspirage India in a capacity in which you will or may receive confidential 
information, which is of value to Inspirage India, or its parent, Inspirage LLC (hereinafter, collectively 
referred to as "Inspirage"). You therefore agree to abide by the following terms and conditions: 
a) Your employment creates a relationship of confidence and trust between you and Inspirage with 
respect to certain information of a confidential, proprietary or trade secret nature. For the purposes of 
this Agreement, all such confidential, proprietary or trade secret information will be referred to as 
"Proprietary Information". 

 

b) Proprietary Information includes without limitation: 
All Solution Designs, positioning of applications, Business proposals to customers, source code developed 
during implementations of Software, any drawing, flowcharts, specifications, customer’s business 
practices, trade information. 

 

Marketing and sales plans, business development plans, competitive analyses, benchmark test results, 
business and financial plans or forecasts, non-public financial information, agreements, and customer and 
employee lists of Inspirage. 
Any information or material not described above which relates to Inspirage inventions, technological 
developments, "know-how", purchasing, accounting, merchandising, or licensing. 

 
Any information of the type described above which Inspirage has a legal obligation to treat as confidential, 
or which Inspirage treats as proprietary or designates as confidential, whether or not owned or developed 
by Inspirage. Proprietary Information shall not include information known publicly or generally employed 
in the trade, nor shall it include generic knowledge that you would have learned in the course of similar 
employment elsewhere. 

 

c) At all times, both during and after your employment with Inspirage India, you will hold Proprietary 
Information in confidence. You will not use, transfer, publish, disclose, or report Proprietary Information 
directly or indirectly, except such disclosure to other Inspirage India employees or authorized third parties 
as may be necessary in the ordinary course of performing your duties for Inspirage India or otherwise as 
directed by Inspirage India. 
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d) You will not during your employment with Inspirage India carry on either alone or in partnership or be 
directly or indirectly employed or concerned in any business undertaking other than that of Inspirage 
India, except as a shareholder in a public quoted company unless you have obtained the previous written 
consent of Inspirage India. 

 
e) You will not accept gifts, entertainment or other favors from persons or bodies with which Inspirage 
India has business dealings unless you have obtained the previous written consent of Inspirage India. 

 
f) You shall upon termination of your employment with Inspirage India return all property belonging to 
Inspirage, including without limitation all Proprietary Information, documents, software, discs, diskettes, 
tapes, and any other form of media, copies of any of the above, microcomputer systems, computer 
terminals, modems, other hardware, telephones, credit cards, and/or company automobile 

 
9. Other terms: 

 
9.1 You shall retire from the services of the Company on attaining 58 years of age. 

 
9.2 You shall carry out the job of Functional/Technical Consultant and such other jobs connected with 

or incidental to which is necessary for business of the Company. You shall do any other work 
assigned to you, which you are capable of doing or work at any other post which has been 
temporarily assigned to you. 

 
9.3. You shall faithfully and to the best of your ability perform your duties that may be entrusted to 

 you from time to time by the management. You will be bound by rules, regulations and orders 
 promulgated by the management in relation to conduct, discipline and policy matters. 

9.4 You will not seek membership of any local or public bodies without first obtaining specific 
 Permission of the management. In the event of your becoming member without following due 
 process as mentioned, it shall amount to contravention of provision of employment condition 
 and the management reserves the right to take appropriate action including dispensing with 
 your services, as it may deem fit. 

9.5 You will not give out to any one, by word of mouth or otherwise, particulars of our business or 
 administrative or organizational matters of a confidential nature which may be your privilege to 
 know by virtue of you being our employee. 

9.6 While you are in employment of the company, you may be given or handed over company’s 
property and / or equipment for official use and you shall take care of them including their 
upkeep. On cessation of employment with the Company, you shall return all documents, books, 
papers relating to the affairs of the Company, purchased with the Company’s money, which may 
have come to you, and also any property of the Company in your possession. 
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9.7 Any balance of advance or loan taken by you from the Company, shall be fully recovered from 

your salary and any other legal dues, at the time of your leaving the services of the Company. 

9.8 
 
 
 
 
 
 
 

9.9 

The company is obliged to deduct Income Tax at source as per provision of Income Tax Act / Rules 
Accordingly, you are required to submit all required proof of permitted savings / investments and 
other details from time to time to enable the company to comply with the provisions of law. In the 
event of non-compliance by you as aforesaid if the company is required to pay any interest or 
payment under Income Tax Act, it shall deduct the amount as may be paid or payable from your 
salary or other payments and you shall allow the company to comply with these requirements 
without objection. 

 

All disputes arising out of this letter will be subject to the jurisdiction of the Chennai Court. And 
that the courts, tribunals and/or authorities at Chennai only shall have jurisdiction to entertain, try 
and decide such disputes or differences arising out of or pertaining to this contract of employment, 
irrespective of your working HQ being elsewhere at that times. 

 

Yours sincerely 
 

Srinivas Talampuranam 
Associate Director- Human Resources 
Inspirage Software Consulting Private Limited 
 

 
DECLARATION 

 

I, _______________________ agree with all the above terms and conditions of employment with 
Inspirage India. I also confirm that I have read, understood and agree to comply with the Proprietary 
Information Agreement, Code of Ethics & Business Conduct and Personal Data Transfer. I                 shall commence 
employment with effect from 31st May, 2023 or earlier. 

 

 
Signature: Date: 
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APPENDIX: 
 
 

Compensation & Benefits 
 

1. All entitlements given below are applicable after you have joined Inspirage. The entitlements are 
subject to company policies / procedures / guidelines that may be issued / modified from time to time. 
All perquisites and benefits including reimbursements are subject to Income Tax provisions, which may 
be applicable, including taxation on perquisite value. 

 

2. These entitlements shall cease upon the termination of your employment with Inspirage. These 
entitlements may also cease if you need to take long-term personal leave of absence. 

 
Salary break up details for Rs. 5,00,000/- per annum. 

 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure 
based on the electives on joining. The electives will be carved out of the 
Special allowance component of the salary. 

 
** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned during the 
cycle. Employee must have completed six months of service as on the cutoff date, to consider for the 
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bonus payout recommendation by the manager. Employee shall be eligible to receive a yearly bonus, 
based upon the Employee satisfactorily reaching various performance targets set in the KRA by the 
manager and other organizational criteria that are established for each calendar year in question. 
Employee shall only be eligible for such a bonus if he is employed on the last day of the calendar year to 
which the bonus applies. 

 
 

3. Privilege Leave/Earned Leaves 
 

An employee is eligible for 18 earned leaves and will be credited on monthly basis. He / She may utilize 
the leave at such times as shall be convenient having regard to the requirements of the Company’s 
business and as agreed by the Company. You may carry forward your privilege leave entitlement up to a 
maximum of 36 days, or such leave shall be forfeited. 

 

Employee is encouraged to plan ahead and make use of the earned leaves with approval from their 
Managers; no leaves can be cashed except during the full and final settlement. 

 
 

4. Casual Leave 
 

Every employee is eligible for 12 days of Casual leave per calendar year. You may utilize the leave at such 
times as shall be convenient having regard to the requirements of the Company’s business and as agreed 
by the Company. 

 

Casual leaves are calculated on prorated basis for the calendar Year. Any casual leave left unutilized at the 
end of the calendar year will be forfeited. As per policy of Inspirage you cannot use more than 2 
Consecutive casual leave at one go except on medical reasons. If you intend to take a Casual Leave please 
intimate at least two days before the day of leave to your Manager and get the relevant approval. You 
may need to provide the approval email to the HR/Finance on request. 

 
 

5. Loss without Pay (LOP) 
 

If the employee takes more than the eligible number of Privileged leaves and Casual leaves for the 
calendar year, the same shall be updated in the Leave/Time management portal under with LOP category. 
For every one LOP leave, one day’s of salary will be deducted for the month. 

 
 

6. Gazetted Public Holidays 
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You are entitled to 10 holidays in the calendar year. You will be informed at the beginning of the calendar 
year, the public holidays that are observed by the Company. While at customer site you will be observe 
holidays as per client’s policies. 

 
 

7. Provident Fund 
 

Employee and employer contribution to the provident fund of 12% each is put in for the employee with 
an interest rate as determined by the Central Government. Member can withdraw from this accumulation 
to cater to financial exigencies in life. Few more benefits that are part of this scheme are Pension to 
member & family, In case of death Provident Fund Amount is given to Family/Nominee or Capital Return 
of Pension or Insurance (EDLI) amount to Family/Nominee. All the Benefits and Procedures under the 
scheme are subject to Rules as prescribed under the Provident Fund Act from time to time. 

 
 

8. Insurance 
 

Inspirage holds a Group Personal accident (GPA) and Group Mediclaim (GMC) policy. 
 

Under the GPA policy an employee is covered up to Rs.10,00,000 for expenses related to accident: 
Temporary disablement/Permanent disablement and accidental death anywhere in the world. 

 
Under GMC policy employee & dependents (Can enroll Spouse and up to two children, parents or in-laws) 
are covered up to Rs. 300,000/- per annum 

 

The per head premium will be deducted from the employee once in a year under the appropriate head. 
You can contact your Human Resources team for more information on the policies. However, such 
benefits and procedure are subject to the Policy and Rules of the Insurer. 

 
9. Gratuity 

 
You will be eligible for Gratuity as per the act. 

 

 
 

Srinivas Talampuranam 
 

Associate Director- Human Resources. 
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Private & Confidential  

Date: 21st May, 2023 

Panchal Manthan Bhaveshbhai 
 
Letter of Appointment 

 

We are pleased to offer you employment in the position of Associate Consultant with Inspirage. The Job 
will need short term extensive travel to Customer sites and other locations to take care of Inspirage 
interests in these locations. 

 
 

1. Remuneration 
 
 

You annual CTC is Rs. 5,00,000/- (Rupees Five Lakhs only). The break-up of your annual CTC and 
benefits details along with some conditions applicable are set out in Appendix. 

 
 

2. Salary Revision 
 

Your remuneration will be subject to annual review, or at such times as may be appropriate. Review dates 
are set by Inspirage Management. Inspirage operates a Pay-for-Performance policy and the result of any 
remuneration review will take your performance into account. 

 

You will appreciate that information relating to your remuneration package is strictly confidential and 
hence request you maintain this confidentiality. 

 
 

3. Probation` 
 

You will be on Probation for a period of six months from the date of joining. After successful completion 
of the Probation your services will be considered to be confirmed unless you are notified in writing 
otherwise. Management Reserves the right to extend the Probation at its own discretion. During the 
probation period both the parties may terminate the employment by giving one month notice to the 
other. 



Western Aqua Building, 6th Floor, Whitefield, Hi-tech City, Hyderabad 500081 
Direct +91-4040174781 

Email: info@inspirage.com Website: www.inspirage.com  

Page 2 

 

 

 

4. Place of Work 

Your place of posting will be in Bangalore however, should a need arise you may be transferred or 
expected to travel to any of our offices and customer locations from time to time. 

 
5. Working Hours and attendance 

 

You are required to work a minimum of 40-hours per week for a 5-day week as per the duty roster set by 
the Company. However, where necessary, you are expected to work beyond the official working hours 
and be available to ensure the appropriate responsiveness expected out of your role. It is mandatory that 
the employee reports to the Office in person on all the working days and ensure that the discipline is 
maintained in terms of the attendance and work hours. Any act of non-adherence would be viewed 
seriously and attract appropriate actions. 

 
 

6. Notice of Termination 
 

6.1 In the event you are absent from duty without information or permission of leave or you overstay 
your sanctioned leave, unless approved by the company post facto, the Management will treat you as 
having voluntarily abandoned the services of the Company after giving sufficient notice for cure of such 
absence. 

6.2 Your services are liable to be terminated at any time: 

1. During probation or after confirmation, in case you are found to be medically unfit by the Comp 
Any Authorized Medical practitioner, on examination 

2. As and when the Company comes to know of any conviction by the Court of Law during the 
tenure of your service with us or conviction and /or any bad record in the past under the 
previous employer, or because of your giving false information at the time of your 
commencement or concealed any material information or given any false details in the 
application form or otherwise as regard age, education qualification, experience, salary etc. 

3. If you are found to be not possessing desired qualification which do not conform to custom 
authority and/govt. regulation as may be required from time to time and necessary for 
continuation of business or its exigencies or on account of redundancy. 

 
4. Notwithstanding any of the clauses above, your services would be liable to be terminated without 

assigning any reason by giving ‘Three months’ notice or on payment of an amount equivalent 

Three month’s salary in lieu of the notice period, if it is on the confirmation of services on 

successful completion of Probation period. In case you decide to leave the Company’s services, 

you will be required to the Company Three months’ notice, which period or part thereof the 

Company may waive at its sole discretion on payment of salary equivalent to such notice period 

waived. 
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7. Code of Ethics and Business Conduct 

Your adherence to the Standard Business Ethics and Business Conduct is vital to Inspirage and to your 
success at Inspirage. When you sign this letter of appointment, you are agreeing to thoroughly familiarize 
yourself with the Inspirage Code of Ethics and Business Conduct and you are agreeing to abide by it. 

 
 

8. Proprietary Information Agreement 
 

You will be employed by Inspirage India in a capacity in which you will or may receive confidential 
information, which is of value to Inspirage India, or its parent, Inspirage LLC (hereinafter, collectively 
referred to as "Inspirage"). You therefore agree to abide by the following terms and conditions: 
a) Your employment creates a relationship of confidence and trust between you and Inspirage with 
respect to certain information of a confidential, proprietary or trade secret nature. For the purposes of 
this Agreement, all such confidential, proprietary or trade secret information will be referred to as 
"Proprietary Information". 

 

b) Proprietary Information includes without limitation: 
All Solution Designs, positioning of applications, Business proposals to customers, source code developed 
during implementations of Software, any drawing, flowcharts, specifications, customer’s business 
practices, trade information. 

 

Marketing and sales plans, business development plans, competitive analyses, benchmark test results, 
business and financial plans or forecasts, non-public financial information, agreements, and customer and 
employee lists of Inspirage. 
Any information or material not described above which relates to Inspirage inventions, technological 
developments, "know-how", purchasing, accounting, merchandising, or licensing. 

 
Any information of the type described above which Inspirage has a legal obligation to treat as confidential, 
or which Inspirage treats as proprietary or designates as confidential, whether or not owned or developed 
by Inspirage. Proprietary Information shall not include information known publicly or generally employed 
in the trade, nor shall it include generic knowledge that you would have learned in the course of similar 
employment elsewhere. 

 

c) At all times, both during and after your employment with Inspirage India, you will hold Proprietary 
Information in confidence. You will not use, transfer, publish, disclose, or report Proprietary Information 
directly or indirectly, except such disclosure to other Inspirage India employees or authorized third parties 
as may be necessary in the ordinary course of performing your duties for Inspirage India or otherwise as 
directed by Inspirage India. 
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d) You will not during your employment with Inspirage India carry on either alone or in partnership or be 
directly or indirectly employed or concerned in any business undertaking other than that of Inspirage 
India, except as a shareholder in a public quoted company unless you have obtained the previous written 
consent of Inspirage India. 

 
e) You will not accept gifts, entertainment or other favors from persons or bodies with which Inspirage 
India has business dealings unless you have obtained the previous written consent of Inspirage India. 

 
f) You shall upon termination of your employment with Inspirage India return all property belonging to 
Inspirage, including without limitation all Proprietary Information, documents, software, discs, diskettes, 
tapes, and any other form of media, copies of any of the above, microcomputer systems, computer 
terminals, modems, other hardware, telephones, credit cards, and/or company automobile 

 
9. Other terms: 

 
9.1 You shall retire from the services of the Company on attaining 58 years of age. 

 
9.2 You shall carry out the job of Functional/Technical Consultant and such other jobs connected with 

or incidental to which is necessary for business of the Company. You shall do any other work 
assigned to you, which you are capable of doing or work at any other post which has been 
temporarily assigned to you. 

 
9.3. You shall faithfully and to the best of your ability perform your duties that may be entrusted to 

 you from time to time by the management. You will be bound by rules, regulations and orders 
 promulgated by the management in relation to conduct, discipline and policy matters. 

9.4 You will not seek membership of any local or public bodies without first obtaining specific 
 Permission of the management. In the event of your becoming member without following due 
 process as mentioned, it shall amount to contravention of provision of employment condition 
 and the management reserves the right to take appropriate action including dispensing with 
 your services, as it may deem fit. 

9.5 You will not give out to any one, by word of mouth or otherwise, particulars of our business or 
 administrative or organizational matters of a confidential nature which may be your privilege to 
 know by virtue of you being our employee. 

9.6 While you are in employment of the company, you may be given or handed over company’s 
property and / or equipment for official use and you shall take care of them including their 
upkeep. On cessation of employment with the Company, you shall return all documents, books, 
papers relating to the affairs of the Company, purchased with the Company’s money, which may 
have come to you, and also any property of the Company in your possession. 
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9.7 Any balance of advance or loan taken by you from the Company, shall be fully recovered from 

your salary and any other legal dues, at the time of your leaving the services of the Company. 

9.8 
 
 
 
 
 
 
 

9.9 

The company is obliged to deduct Income Tax at source as per provision of Income Tax Act / Rules 
Accordingly, you are required to submit all required proof of permitted savings / investments and 
other details from time to time to enable the company to comply with the provisions of law. In the 
event of non-compliance by you as aforesaid if the company is required to pay any interest or 
payment under Income Tax Act, it shall deduct the amount as may be paid or payable from your 
salary or other payments and you shall allow the company to comply with these requirements 
without objection. 

 

All disputes arising out of this letter will be subject to the jurisdiction of the Chennai Court. And 
that the courts, tribunals and/or authorities at Chennai only shall have jurisdiction to entertain, try 
and decide such disputes or differences arising out of or pertaining to this contract of employment, 
irrespective of your working HQ being elsewhere at that times. 

 

Yours sincerely 
 

Srinivas Talampuranam 
Associate Director- Human Resources 
Inspirage Software Consulting Private Limited 
 

 
DECLARATION 

 

I, _______________________ agree with all the above terms and conditions of employment with 
Inspirage India. I also confirm that I have read, understood and agree to comply with the Proprietary 
Information Agreement, Code of Ethics & Business Conduct and Personal Data Transfer. I                 shall commence 
employment with effect from 31st May, 2023 or earlier. 

 

 
Signature: Date: 
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APPENDIX: 
 
 

Compensation & Benefits 
 

1. All entitlements given below are applicable after you have joined Inspirage. The entitlements are 
subject to company policies / procedures / guidelines that may be issued / modified from time to time. 
All perquisites and benefits including reimbursements are subject to Income Tax provisions, which may 
be applicable, including taxation on perquisite value. 

 

2. These entitlements shall cease upon the termination of your employment with Inspirage. These 
entitlements may also cease if you need to take long-term personal leave of absence. 

 
Salary break up details for Rs. 5,00,000/- per annum. 

 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure 
based on the electives on joining. The electives will be carved out of the 
Special allowance component of the salary. 

 
** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned during the 
cycle. Employee must have completed six months of service as on the cutoff date, to consider for the 
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bonus payout recommendation by the manager. Employee shall be eligible to receive a yearly bonus, 
based upon the Employee satisfactorily reaching various performance targets set in the KRA by the 
manager and other organizational criteria that are established for each calendar year in question. 
Employee shall only be eligible for such a bonus if he is employed on the last day of the calendar year to 
which the bonus applies. 

 
 

3. Privilege Leave/Earned Leaves 
 

An employee is eligible for 18 earned leaves and will be credited on monthly basis. He / She may utilize 
the leave at such times as shall be convenient having regard to the requirements of the Company’s 
business and as agreed by the Company. You may carry forward your privilege leave entitlement up to a 
maximum of 36 days, or such leave shall be forfeited. 

 

Employee is encouraged to plan ahead and make use of the earned leaves with approval from their 
Managers; no leaves can be cashed except during the full and final settlement. 

 
 

4. Casual Leave 
 

Every employee is eligible for 12 days of Casual leave per calendar year. You may utilize the leave at such 
times as shall be convenient having regard to the requirements of the Company’s business and as agreed 
by the Company. 

 

Casual leaves are calculated on prorated basis for the calendar Year. Any casual leave left unutilized at the 
end of the calendar year will be forfeited. As per policy of Inspirage you cannot use more than 2 
Consecutive casual leave at one go except on medical reasons. If you intend to take a Casual Leave please 
intimate at least two days before the day of leave to your Manager and get the relevant approval. You 
may need to provide the approval email to the HR/Finance on request. 

 
 

5. Loss without Pay (LOP) 
 

If the employee takes more than the eligible number of Privileged leaves and Casual leaves for the 
calendar year, the same shall be updated in the Leave/Time management portal under with LOP category. 
For every one LOP leave, one day’s of salary will be deducted for the month. 

 
 

6. Gazetted Public Holidays 
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You are entitled to 10 holidays in the calendar year. You will be informed at the beginning of the calendar 
year, the public holidays that are observed by the Company. While at customer site you will be observe 
holidays as per client’s policies. 

 
 

7. Provident Fund 
 

Employee and employer contribution to the provident fund of 12% each is put in for the employee with 
an interest rate as determined by the Central Government. Member can withdraw from this accumulation 
to cater to financial exigencies in life. Few more benefits that are part of this scheme are Pension to 
member & family, In case of death Provident Fund Amount is given to Family/Nominee or Capital Return 
of Pension or Insurance (EDLI) amount to Family/Nominee. All the Benefits and Procedures under the 
scheme are subject to Rules as prescribed under the Provident Fund Act from time to time. 

 
 

8. Insurance 
 

Inspirage holds a Group Personal accident (GPA) and Group Mediclaim (GMC) policy. 
 

Under the GPA policy an employee is covered up to Rs.10,00,000 for expenses related to accident: 
Temporary disablement/Permanent disablement and accidental death anywhere in the world. 

 
Under GMC policy employee & dependents (Can enroll Spouse and up to two children, parents or in-laws) 
are covered up to Rs. 300,000/- per annum 

 

The per head premium will be deducted from the employee once in a year under the appropriate head. 
You can contact your Human Resources team for more information on the policies. However, such 
benefits and procedure are subject to the Policy and Rules of the Insurer. 

 
9. Gratuity 

 
You will be eligible for Gratuity as per the act. 

 

 
 

Srinivas Talampuranam 
 

Associate Director- Human Resources. 
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Private & Confidential  

Date: 21st May, 2023 

Patel Sakshiben Rakeshbhai 
 
Letter of Appointment 

 

We are pleased to offer you employment in the position of Associate Consultant with Inspirage. The Job 
will need short term extensive travel to Customer sites and other locations to take care of Inspirage 
interests in these locations. 

 
 

1. Remuneration 
 
 

You annual CTC is Rs. 5,00,000/- (Rupees Five Lakhs only). The break-up of your annual CTC and 
benefits details along with some conditions applicable are set out in Appendix. 

 
 

2. Salary Revision 
 

Your remuneration will be subject to annual review, or at such times as may be appropriate. Review dates 
are set by Inspirage Management. Inspirage operates a Pay-for-Performance policy and the result of any 
remuneration review will take your performance into account. 

 

You will appreciate that information relating to your remuneration package is strictly confidential and 
hence request you maintain this confidentiality. 

 
 

3. Probation` 
 

You will be on Probation for a period of six months from the date of joining. After successful completion 
of the Probation your services will be considered to be confirmed unless you are notified in writing 
otherwise. Management Reserves the right to extend the Probation at its own discretion. During the 
probation period both the parties may terminate the employment by giving one month notice to the 
other. 
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4. Place of Work 

Your place of posting will be in Bangalore however, should a need arise you may be transferred or 
expected to travel to any of our offices and customer locations from time to time. 

 
5. Working Hours and attendance 

 

You are required to work a minimum of 40-hours per week for a 5-day week as per the duty roster set by 
the Company. However, where necessary, you are expected to work beyond the official working hours 
and be available to ensure the appropriate responsiveness expected out of your role. It is mandatory that 
the employee reports to the Office in person on all the working days and ensure that the discipline is 
maintained in terms of the attendance and work hours. Any act of non-adherence would be viewed 
seriously and attract appropriate actions. 

 
 

6. Notice of Termination 
 

6.1 In the event you are absent from duty without information or permission of leave or you overstay 
your sanctioned leave, unless approved by the company post facto, the Management will treat you as 
having voluntarily abandoned the services of the Company after giving sufficient notice for cure of such 
absence. 

6.2 Your services are liable to be terminated at any time: 

1. During probation or after confirmation, in case you are found to be medically unfit by the Comp 
Any Authorized Medical practitioner, on examination 

2. As and when the Company comes to know of any conviction by the Court of Law during the 
tenure of your service with us or conviction and /or any bad record in the past under the 
previous employer, or because of your giving false information at the time of your 
commencement or concealed any material information or given any false details in the 
application form or otherwise as regard age, education qualification, experience, salary etc. 

3. If you are found to be not possessing desired qualification which do not conform to custom 
authority and/govt. regulation as may be required from time to time and necessary for 
continuation of business or its exigencies or on account of redundancy. 

 
4. Notwithstanding any of the clauses above, your services would be liable to be terminated without 

assigning any reason by giving ‘Three months’ notice or on payment of an amount equivalent 

Three month’s salary in lieu of the notice period, if it is on the confirmation of services on 

successful completion of Probation period. In case you decide to leave the Company’s services, 

you will be required to the Company Three months’ notice, which period or part thereof the 

Company may waive at its sole discretion on payment of salary equivalent to such notice period 

waived. 
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7. Code of Ethics and Business Conduct 

Your adherence to the Standard Business Ethics and Business Conduct is vital to Inspirage and to your 
success at Inspirage. When you sign this letter of appointment, you are agreeing to thoroughly familiarize 
yourself with the Inspirage Code of Ethics and Business Conduct and you are agreeing to abide by it. 

 
 

8. Proprietary Information Agreement 
 

You will be employed by Inspirage India in a capacity in which you will or may receive confidential 
information, which is of value to Inspirage India, or its parent, Inspirage LLC (hereinafter, collectively 
referred to as "Inspirage"). You therefore agree to abide by the following terms and conditions: 
a) Your employment creates a relationship of confidence and trust between you and Inspirage with 
respect to certain information of a confidential, proprietary or trade secret nature. For the purposes of 
this Agreement, all such confidential, proprietary or trade secret information will be referred to as 
"Proprietary Information". 

 

b) Proprietary Information includes without limitation: 
All Solution Designs, positioning of applications, Business proposals to customers, source code developed 
during implementations of Software, any drawing, flowcharts, specifications, customer’s business 
practices, trade information. 

 

Marketing and sales plans, business development plans, competitive analyses, benchmark test results, 
business and financial plans or forecasts, non-public financial information, agreements, and customer and 
employee lists of Inspirage. 
Any information or material not described above which relates to Inspirage inventions, technological 
developments, "know-how", purchasing, accounting, merchandising, or licensing. 

 
Any information of the type described above which Inspirage has a legal obligation to treat as confidential, 
or which Inspirage treats as proprietary or designates as confidential, whether or not owned or developed 
by Inspirage. Proprietary Information shall not include information known publicly or generally employed 
in the trade, nor shall it include generic knowledge that you would have learned in the course of similar 
employment elsewhere. 

 

c) At all times, both during and after your employment with Inspirage India, you will hold Proprietary 
Information in confidence. You will not use, transfer, publish, disclose, or report Proprietary Information 
directly or indirectly, except such disclosure to other Inspirage India employees or authorized third parties 
as may be necessary in the ordinary course of performing your duties for Inspirage India or otherwise as 
directed by Inspirage India. 



Western Aqua Building, 6th Floor, Whitefields, Hi-tech City, Hyderabad 500081 
Direct +91-4040174781 

Email: info@inspirage.com Website : www.inspirage.com This is a computer-generated letter, signature not required 

Page 4 

 

 

 

d) You will not during your employment with Inspirage India carry on either alone or in partnership or be 
directly or indirectly employed or concerned in any business undertaking other than that of Inspirage 
India, except as a shareholder in a public quoted company unless you have obtained the previous written 
consent of Inspirage India. 

 
e) You will not accept gifts, entertainment or other favors from persons or bodies with which Inspirage 
India has business dealings unless you have obtained the previous written consent of Inspirage India. 

 
f) You shall upon termination of your employment with Inspirage India return all property belonging to 
Inspirage, including without limitation all Proprietary Information, documents, software, discs, diskettes, 
tapes, and any other form of media, copies of any of the above, microcomputer systems, computer 
terminals, modems, other hardware, telephones, credit cards, and/or company automobile 

 
9. Other terms: 

 
9.1 You shall retire from the services of the Company on attaining 58 years of age. 

 
9.2 You shall carry out the job of Functional/Technical Consultant and such other jobs connected with 

or incidental to which is necessary for business of the Company. You shall do any other work 
assigned to you, which you are capable of doing or work at any other post which has been 
temporarily assigned to you. 

 
9.3. You shall faithfully and to the best of your ability perform your duties that may be entrusted to 

 you from time to time by the management. You will be bound by rules, regulations and orders 
 promulgated by the management in relation to conduct, discipline and policy matters. 

9.4 You will not seek membership of any local or public bodies without first obtaining specific 
 Permission of the management. In the event of your becoming member without following due 
 process as mentioned, it shall amount to contravention of provision of employment condition 
 and the management reserves the right to take appropriate action including dispensing with 
 your services, as it may deem fit. 

9.5 You will not give out to any one, by word of mouth or otherwise, particulars of our business or 
 administrative or organizational matters of a confidential nature which may be your privilege to 
 know by virtue of you being our employee. 

9.6 While you are in employment of the company, you may be given or handed over company’s 
property and / or equipment for official use and you shall take care of them including their 
upkeep. On cessation of employment with the Company, you shall return all documents, books, 
papers relating to the affairs of the Company, purchased with the Company’s money, which may 
have come to you, and also any property of the Company in your possession. 
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9.7 Any balance of advance or loan taken by you from the Company, shall be fully recovered from 

your salary and any other legal dues, at the time of your leaving the services of the Company. 

9.8 
 
 
 
 
 
 
 

9.9 

The company is obliged to deduct Income Tax at source as per provision of Income Tax Act / Rules 
Accordingly, you are required to submit all required proof of permitted savings / investments and 
other details from time to time to enable the company to comply with the provisions of law. In the 
event of non-compliance by you as aforesaid if the company is required to pay any interest or 
payment under Income Tax Act, it shall deduct the amount as may be paid or payable from your 
salary or other payments and you shall allow the company to comply with these requirements 
without objection. 

 

All disputes arising out of this letter will be subject to the jurisdiction of the Chennai Court. And 
that the courts, tribunals and/or authorities at Chennai only shall have jurisdiction to entertain, try 
and decide such disputes or differences arising out of or pertaining to this contract of employment, 
irrespective of your working HQ being elsewhere at that times. 

 

Yours sincerely 
 

Srinivas Talampuranam 
Associate Director- Human Resources 
Inspirage Software Consulting Private Limited 
 

 
DECLARATION 

 

I, _______________________ agree with all the above terms and conditions of employment with 
Inspirage India. I also confirm that I have read, understood and agree to comply with the Proprietary 
Information Agreement, Code of Ethics & Business Conduct and Personal Data Transfer. I                 shall commence 
employment with effect from 31st May, 2023 or earlier. 

 

 
Signature: Date: 
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APPENDIX: 
 
 

Compensation & Benefits 
 

1. All entitlements given below are applicable after you have joined Inspirage. The entitlements are 
subject to company policies / procedures / guidelines that may be issued / modified from time to time. 
All perquisites and benefits including reimbursements are subject to Income Tax provisions, which may 
be applicable, including taxation on perquisite value. 

 

2. These entitlements shall cease upon the termination of your employment with Inspirage. These 
entitlements may also cease if you need to take long-term personal leave of absence. 

 
Salary break up details for Rs. 5,00,000/- per annum. 

 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure 
based on the electives on joining. The electives will be carved out of the 
Special allowance component of the salary. 

 
** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned during the 
cycle. Employee must have completed six months of service as on the cutoff date, to consider for the 
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bonus payout recommendation by the manager. Employee shall be eligible to receive a yearly bonus, 
based upon the Employee satisfactorily reaching various performance targets set in the KRA by the 
manager and other organizational criteria that are established for each calendar year in question. 
Employee shall only be eligible for such a bonus if he is employed on the last day of the calendar year to 
which the bonus applies. 

 
 

3. Privilege Leave/Earned Leaves 
 

An employee is eligible for 18 earned leaves and will be credited on monthly basis. He / She may utilize 
the leave at such times as shall be convenient having regard to the requirements of the Company’s 
business and as agreed by the Company. You may carry forward your privilege leave entitlement up to a 
maximum of 36 days, or such leave shall be forfeited. 

 

Employee is encouraged to plan ahead and make use of the earned leaves with approval from their 
Managers; no leaves can be cashed except during the full and final settlement. 

 
 

4. Casual Leave 
 

Every employee is eligible for 12 days of Casual leave per calendar year. You may utilize the leave at such 
times as shall be convenient having regard to the requirements of the Company’s business and as agreed 
by the Company. 

 

Casual leaves are calculated on prorated basis for the calendar Year. Any casual leave left unutilized at the 
end of the calendar year will be forfeited. As per policy of Inspirage you cannot use more than 2 
Consecutive casual leave at one go except on medical reasons. If you intend to take a Casual Leave please 
intimate at least two days before the day of leave to your Manager and get the relevant approval. You 
may need to provide the approval email to the HR/Finance on request. 

 
 

5. Loss without Pay (LOP) 
 

If the employee takes more than the eligible number of Privileged leaves and Casual leaves for the 
calendar year, the same shall be updated in the Leave/Time management portal under with LOP category. 
For every one LOP leave, one day’s of salary will be deducted for the month. 

 
 

6. Gazetted Public Holidays 
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You are entitled to 10 holidays in the calendar year. You will be informed at the beginning of the calendar 
year, the public holidays that are observed by the Company. While at customer site you will be observe 
holidays as per client’s policies. 

 
 

7. Provident Fund 
 

Employee and employer contribution to the provident fund of 12% each is put in for the employee with 
an interest rate as determined by the Central Government. Member can withdraw from this accumulation 
to cater to financial exigencies in life. Few more benefits that are part of this scheme are Pension to 
member & family, In case of death Provident Fund Amount is given to Family/Nominee or Capital Return 
of Pension or Insurance (EDLI) amount to Family/Nominee. All the Benefits and Procedures under the 
scheme are subject to Rules as prescribed under the Provident Fund Act from time to time. 

 
 

8. Insurance 
 

Inspirage holds a Group Personal accident (GPA) and Group Mediclaim (GMC) policy. 
 

Under the GPA policy an employee is covered up to Rs.10,00,000 for expenses related to accident: 
Temporary disablement/Permanent disablement and accidental death anywhere in the world. 

 
Under GMC policy employee & dependents (Can enroll Spouse and up to two children, parents or in-laws) 
are covered up to Rs. 300,000/- per annum 

 

The per head premium will be deducted from the employee once in a year under the appropriate head. 
You can contact your Human Resources team for more information on the policies. However, such 
benefits and procedure are subject to the Policy and Rules of the Insurer. 

 
9. Gratuity 

 
You will be eligible for Gratuity as per the act. 

 

 
 

Srinivas Talampuranam 
 

Associate Director- Human Resources. 
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Private & Confidential  

Date: 21st May, 2023 

Shah Mansi Alkeshbhai 
 
Letter of Appointment 

 

We are pleased to offer you employment in the position of Associate Consultant with Inspirage. The Job 
will need short term extensive travel to Customer sites and other locations to take care of Inspirage 
interests in these locations. 

 
 

1. Remuneration 
 
 

You annual CTC is Rs. 5,00,000/- (Rupees Five Lakhs only). The break-up of your annual CTC and 
benefits details along with some conditions applicable are set out in Appendix. 

 
 

2. Salary Revision 
 

Your remuneration will be subject to annual review, or at such times as may be appropriate. Review dates 
are set by Inspirage Management. Inspirage operates a Pay-for-Performance policy and the result of any 
remuneration review will take your performance into account. 

 

You will appreciate that information relating to your remuneration package is strictly confidential and 
hence request you maintain this confidentiality. 

 
 

3. Probation` 
 

You will be on Probation for a period of six months from the date of joining. After successful completion 
of the Probation your services will be considered to be confirmed unless you are notified in writing 
otherwise. Management Reserves the right to extend the Probation at its own discretion. During the 
probation period both the parties may terminate the employment by giving one month notice to the 
other. 



Western Aqua Building, 6th Floor, Whitefield, Hi-tech City, Hyderabad 500081 
Direct +91-4040174781 

Email: info@inspirage.com Website: www.inspirage.com  

Page 2 

 

 

 

4. Place of Work 

Your place of posting will be in Bangalore however, should a need arise you may be transferred or 
expected to travel to any of our offices and customer locations from time to time. 

 
5. Working Hours and attendance 

 

You are required to work a minimum of 40-hours per week for a 5-day week as per the duty roster set by 
the Company. However, where necessary, you are expected to work beyond the official working hours 
and be available to ensure the appropriate responsiveness expected out of your role. It is mandatory that 
the employee reports to the Office in person on all the working days and ensure that the discipline is 
maintained in terms of the attendance and work hours. Any act of non-adherence would be viewed 
seriously and attract appropriate actions. 

 
 

6. Notice of Termination 
 

6.1 In the event you are absent from duty without information or permission of leave or you overstay 
your sanctioned leave, unless approved by the company post facto, the Management will treat you as 
having voluntarily abandoned the services of the Company after giving sufficient notice for cure of such 
absence. 

6.2 Your services are liable to be terminated at any time: 

1. During probation or after confirmation, in case you are found to be medically unfit by the Comp 
Any Authorized Medical practitioner, on examination 

2. As and when the Company comes to know of any conviction by the Court of Law during the 
tenure of your service with us or conviction and /or any bad record in the past under the 
previous employer, or because of your giving false information at the time of your 
commencement or concealed any material information or given any false details in the 
application form or otherwise as regard age, education qualification, experience, salary etc. 

3. If you are found to be not possessing desired qualification which do not conform to custom 
authority and/govt. regulation as may be required from time to time and necessary for 
continuation of business or its exigencies or on account of redundancy. 

 
4. Notwithstanding any of the clauses above, your services would be liable to be terminated without 

assigning any reason by giving ‘Three months’ notice or on payment of an amount equivalent 

Three month’s salary in lieu of the notice period, if it is on the confirmation of services on 

successful completion of Probation period. In case you decide to leave the Company’s services, 

you will be required to the Company Three months’ notice, which period or part thereof the 

Company may waive at its sole discretion on payment of salary equivalent to such notice period 

waived. 
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7. Code of Ethics and Business Conduct 

Your adherence to the Standard Business Ethics and Business Conduct is vital to Inspirage and to your 
success at Inspirage. When you sign this letter of appointment, you are agreeing to thoroughly familiarize 
yourself with the Inspirage Code of Ethics and Business Conduct and you are agreeing to abide by it. 

 
 

8. Proprietary Information Agreement 
 

You will be employed by Inspirage India in a capacity in which you will or may receive confidential 
information, which is of value to Inspirage India, or its parent, Inspirage LLC (hereinafter, collectively 
referred to as "Inspirage"). You therefore agree to abide by the following terms and conditions: 
a) Your employment creates a relationship of confidence and trust between you and Inspirage with 
respect to certain information of a confidential, proprietary or trade secret nature. For the purposes of 
this Agreement, all such confidential, proprietary or trade secret information will be referred to as 
"Proprietary Information". 

 

b) Proprietary Information includes without limitation: 
All Solution Designs, positioning of applications, Business proposals to customers, source code developed 
during implementations of Software, any drawing, flowcharts, specifications, customer’s business 
practices, trade information. 

 

Marketing and sales plans, business development plans, competitive analyses, benchmark test results, 
business and financial plans or forecasts, non-public financial information, agreements, and customer and 
employee lists of Inspirage. 
Any information or material not described above which relates to Inspirage inventions, technological 
developments, "know-how", purchasing, accounting, merchandising, or licensing. 

 
Any information of the type described above which Inspirage has a legal obligation to treat as confidential, 
or which Inspirage treats as proprietary or designates as confidential, whether or not owned or developed 
by Inspirage. Proprietary Information shall not include information known publicly or generally employed 
in the trade, nor shall it include generic knowledge that you would have learned in the course of similar 
employment elsewhere. 

 

c) At all times, both during and after your employment with Inspirage India, you will hold Proprietary 
Information in confidence. You will not use, transfer, publish, disclose, or report Proprietary Information 
directly or indirectly, except such disclosure to other Inspirage India employees or authorized third parties 
as may be necessary in the ordinary course of performing your duties for Inspirage India or otherwise as 
directed by Inspirage India. 
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d) You will not during your employment with Inspirage India carry on either alone or in partnership or be 
directly or indirectly employed or concerned in any business undertaking other than that of Inspirage 
India, except as a shareholder in a public quoted company unless you have obtained the previous written 
consent of Inspirage India. 

 
e) You will not accept gifts, entertainment or other favors from persons or bodies with which Inspirage 
India has business dealings unless you have obtained the previous written consent of Inspirage India. 

 
f) You shall upon termination of your employment with Inspirage India return all property belonging to 
Inspirage, including without limitation all Proprietary Information, documents, software, discs, diskettes, 
tapes, and any other form of media, copies of any of the above, microcomputer systems, computer 
terminals, modems, other hardware, telephones, credit cards, and/or company automobile 

 
9. Other terms: 

 
9.1 You shall retire from the services of the Company on attaining 58 years of age. 

 
9.2 You shall carry out the job of Functional/Technical Consultant and such other jobs connected with 

or incidental to which is necessary for business of the Company. You shall do any other work 
assigned to you, which you are capable of doing or work at any other post which has been 
temporarily assigned to you. 

 
9.3. You shall faithfully and to the best of your ability perform your duties that may be entrusted to 

 you from time to time by the management. You will be bound by rules, regulations and orders 
 promulgated by the management in relation to conduct, discipline and policy matters. 

9.4 You will not seek membership of any local or public bodies without first obtaining specific 
 Permission of the management. In the event of your becoming member without following due 
 process as mentioned, it shall amount to contravention of provision of employment condition 
 and the management reserves the right to take appropriate action including dispensing with 
 your services, as it may deem fit. 

9.5 You will not give out to any one, by word of mouth or otherwise, particulars of our business or 
 administrative or organizational matters of a confidential nature which may be your privilege to 
 know by virtue of you being our employee. 

9.6 While you are in employment of the company, you may be given or handed over company’s 
property and / or equipment for official use and you shall take care of them including their 
upkeep. On cessation of employment with the Company, you shall return all documents, books, 
papers relating to the affairs of the Company, purchased with the Company’s money, which may 
have come to you, and also any property of the Company in your possession. 
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9.7 Any balance of advance or loan taken by you from the Company, shall be fully recovered from 

your salary and any other legal dues, at the time of your leaving the services of the Company. 

9.8 
 
 
 
 
 
 
 

9.9 

The company is obliged to deduct Income Tax at source as per provision of Income Tax Act / Rules 
Accordingly, you are required to submit all required proof of permitted savings / investments and 
other details from time to time to enable the company to comply with the provisions of law. In the 
event of non-compliance by you as aforesaid if the company is required to pay any interest or 
payment under Income Tax Act, it shall deduct the amount as may be paid or payable from your 
salary or other payments and you shall allow the company to comply with these requirements 
without objection. 

 

All disputes arising out of this letter will be subject to the jurisdiction of the Chennai Court. And 
that the courts, tribunals and/or authorities at Chennai only shall have jurisdiction to entertain, try 
and decide such disputes or differences arising out of or pertaining to this contract of employment, 
irrespective of your working HQ being elsewhere at that times. 

 

Yours sincerely 
 

Srinivas Talampuranam 
Associate Director- Human Resources 
Inspirage Software Consulting Private Limited 
 

 
DECLARATION 

 

I, _______________________ agree with all the above terms and conditions of employment with 
Inspirage India. I also confirm that I have read, understood and agree to comply with the Proprietary 
Information Agreement, Code of Ethics & Business Conduct and Personal Data Transfer. I                 shall commence 
employment with effect from 31st May, 2023 or earlier. 

 

 
Signature: Date: 
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APPENDIX: 
 
 

Compensation & Benefits 
 

1. All entitlements given below are applicable after you have joined Inspirage. The entitlements are 
subject to company policies / procedures / guidelines that may be issued / modified from time to time. 
All perquisites and benefits including reimbursements are subject to Income Tax provisions, which may 
be applicable, including taxation on perquisite value. 

 

2. These entitlements shall cease upon the termination of your employment with Inspirage. These 
entitlements may also cease if you need to take long-term personal leave of absence. 

 
Salary break up details for Rs. 5,00,000/- per annum. 

 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure 
based on the electives on joining. The electives will be carved out of the 
Special allowance component of the salary. 

 
** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned during the 
cycle. Employee must have completed six months of service as on the cutoff date, to consider for the 
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bonus payout recommendation by the manager. Employee shall be eligible to receive a yearly bonus, 
based upon the Employee satisfactorily reaching various performance targets set in the KRA by the 
manager and other organizational criteria that are established for each calendar year in question. 
Employee shall only be eligible for such a bonus if he is employed on the last day of the calendar year to 
which the bonus applies. 

 
 

3. Privilege Leave/Earned Leaves 
 

An employee is eligible for 18 earned leaves and will be credited on monthly basis. He / She may utilize 
the leave at such times as shall be convenient having regard to the requirements of the Company’s 
business and as agreed by the Company. You may carry forward your privilege leave entitlement up to a 
maximum of 36 days, or such leave shall be forfeited. 

 

Employee is encouraged to plan ahead and make use of the earned leaves with approval from their 
Managers; no leaves can be cashed except during the full and final settlement. 

 
 

4. Casual Leave 
 

Every employee is eligible for 12 days of Casual leave per calendar year. You may utilize the leave at such 
times as shall be convenient having regard to the requirements of the Company’s business and as agreed 
by the Company. 

 

Casual leaves are calculated on prorated basis for the calendar Year. Any casual leave left unutilized at the 
end of the calendar year will be forfeited. As per policy of Inspirage you cannot use more than 2 
Consecutive casual leave at one go except on medical reasons. If you intend to take a Casual Leave please 
intimate at least two days before the day of leave to your Manager and get the relevant approval. You 
may need to provide the approval email to the HR/Finance on request. 

 
 

5. Loss without Pay (LOP) 
 

If the employee takes more than the eligible number of Privileged leaves and Casual leaves for the 
calendar year, the same shall be updated in the Leave/Time management portal under with LOP category. 
For every one LOP leave, one day’s of salary will be deducted for the month. 

 
 

6. Gazetted Public Holidays 
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You are entitled to 10 holidays in the calendar year. You will be informed at the beginning of the calendar 
year, the public holidays that are observed by the Company. While at customer site you will be observe 
holidays as per client’s policies. 

 
 

7. Provident Fund 
 

Employee and employer contribution to the provident fund of 12% each is put in for the employee with 
an interest rate as determined by the Central Government. Member can withdraw from this accumulation 
to cater to financial exigencies in life. Few more benefits that are part of this scheme are Pension to 
member & family, In case of death Provident Fund Amount is given to Family/Nominee or Capital Return 
of Pension or Insurance (EDLI) amount to Family/Nominee. All the Benefits and Procedures under the 
scheme are subject to Rules as prescribed under the Provident Fund Act from time to time. 

 
 

8. Insurance 
 

Inspirage holds a Group Personal accident (GPA) and Group Mediclaim (GMC) policy. 
 

Under the GPA policy an employee is covered up to Rs.10,00,000 for expenses related to accident: 
Temporary disablement/Permanent disablement and accidental death anywhere in the world. 

 
Under GMC policy employee & dependents (Can enroll Spouse and up to two children, parents or in-laws) 
are covered up to Rs. 300,000/- per annum 

 

The per head premium will be deducted from the employee once in a year under the appropriate head. 
You can contact your Human Resources team for more information on the policies. However, such 
benefits and procedure are subject to the Policy and Rules of the Insurer. 

 
9. Gratuity 

 
You will be eligible for Gratuity as per the act. 

 

 
 

Srinivas Talampuranam 
 

Associate Director- Human Resources. 
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APPOINTMENT LETTER 

          

 

To,                                               Dated: 19.08.2022 

Dixit Advait Divyanshubhai 

 
 
 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

 

01. Location: Your initial place of work will be Noida, U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 
 

 

02. Compensation: Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 
 

 

03. Date of Joining: You are expected to join us on  

Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 

your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 

increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 

norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice.  

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment 

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 
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06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 

College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 

period of 1 month, without any pay in lieu of the notice period. 
 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 

indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 

or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 

remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 
 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 

College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 
 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 

is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly  reporting  to Director/ Head of Department of the College and will be  responsible for any 

assignment such as teaching, research, institution  building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic  administration, etc. as given by  the HOD  from  

time  to  time.  

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 

additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 

communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 

of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 
 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 

date of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 
 

 

 

 

 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3.  Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 

6. Medical Fitness Certificate 
 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 
 

We look forward to a long, successful and pleasant association. 
 

Sincerely yours, 

 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the Remember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 
Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
Connect@techmahindra.com 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India 
CIN L64200MH1986PLCO41370 

 

 

 

APPOINTMENT LETTER 

          

 

To,                                               Dated: 19.08.2022 

Patel Masum Sanjaykumar 

 
 
 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

 

01. Location: Your initial place of work will be Noida, U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 
 

 

02. Compensation: Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 
 

 

03. Date of Joining: You are expected to join us on  

Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 

your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 

increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 

norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice.  

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment 

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 
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06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 

College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 

period of 1 month, without any pay in lieu of the notice period. 
 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 

indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 

or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 

remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 
 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 

College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 
 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 

is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly  reporting  to Director/ Head of Department of the College and will be  responsible for any 

assignment such as teaching, research, institution  building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic  administration, etc. as given by  the HOD  from  

time  to  time.  

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 

additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 

communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 

of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 
 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 

date of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 
 

 

 

 

 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3.  Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 

6. Medical Fitness Certificate 
 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 
 

We look forward to a long, successful and pleasant association. 
 

Sincerely yours, 

 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the Remember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 
Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
Connect@techmahindra.com 

Registered Office: 
Gateway Building, Apollo Bunder 
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CIN L64200MH1986PLCO41370 

 

 

 

APPOINTMENT LETTER 

          

 

To,                                               Dated: 19.08.2022 

Patel Mosam Sanjaykumar 
 
 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

 

01. Location: Your initial place of work will be Noida, U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 
 

 

02. Compensation: Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 
 

 

03. Date of Joining: You are expected to join us on  

Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 

your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 

increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 

norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice.  

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment 

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 
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06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 

College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 

period of 1 month, without any pay in lieu of the notice period. 
 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 

indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 

or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 

remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 
 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 

College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 
 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 

is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly  reporting  to Director/ Head of Department of the College and will be  responsible for any 

assignment such as teaching, research, institution  building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic  administration, etc. as given by  the HOD  from  

time  to  time.  

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 

additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 

communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 

of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 
 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 

date of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 
 

 

 

 

 

Please submit the following documents, if not submitted earlier. 



1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3.  Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 

6. Medical Fitness Certificate 
 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 
 

We look forward to a long, successful and pleasant association. 
 

Sincerely yours, 

 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the Remember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com
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APPOINTMENT LETTER 

          

 

To,                                               Dated: 19.08.2022 

Parekh Apurva Narendrakumar 
 
 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

 

01. Location: Your initial place of work will be Noida, U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 
 

 

02. Compensation: Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 
 

 

03. Date of Joining: You are expected to join us on  

Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 

your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 

increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 

norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice.  

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment 

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 
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06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 

College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 

period of 1 month, without any pay in lieu of the notice period. 
 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 

indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 

or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 

remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 
 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 

College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 
 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 

is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly  reporting  to Director/ Head of Department of the College and will be  responsible for any 

assignment such as teaching, research, institution  building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic  administration, etc. as given by  the HOD  from  

time  to  time.  

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 

additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 

communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 

of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 
 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 

date of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 
 

 

 

 

 

Please submit the following documents, if not submitted earlier. 



1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3.  Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 

6. Medical Fitness Certificate 
 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 
 

We look forward to a long, successful and pleasant association. 
 

Sincerely yours, 

 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the Remember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


 
 
Date: 25th Oct 2021 

 
 

Letter of Appointment 
 

 
Dear Mangukiya Nirav Pravinbhai, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of ‘Sales Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 
final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 
can find below). 

 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 
Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 
Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 

 The service agreement will be of 1 Year with training cost of Rs. 75,000; duly 
recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 
ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 
assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 
photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 
while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 
letter by 28th Oct 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 
 
 
 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
Date: 25th Oct 2021 

 
 

Letter of Appointment 
 

 
Dear Patel Pradeepbhai Hiteshbhai, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of ‘Sales Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 
final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 
can find below). 

 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 
Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 
Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 

 The service agreement will be of 1 Year with training cost of Rs. 75,000; duly 
recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 
ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 
assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 
photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 
while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 
letter by 28th Oct 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 
 
 
 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
Date: 25th Oct 2021 

 
 

Letter of Appointment 
 

 
Dear Patel Kanan Prakashkumar, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of ‘Sales Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 
final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 
can find below). 

 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 
Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 
Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 

 The service agreement will be of 1 Year with training cost of Rs. 75,000; duly 
recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 
ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 
assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 
photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 
while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 
letter by 28th Oct 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 
 
 
 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
Date: 25th Oct 2021 

 
 

Letter of Appointment 
 

 
Dear Rohan B. Janani, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of ‘Sales Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 
final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 
can find below). 

 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 
Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 
Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 

 The service agreement will be of 1 Year with training cost of Rs. 75,000; duly 
recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 
ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 
assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 
photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 
while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 
letter by 28th Oct 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 
 
 
 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
Date: 25th Oct 2021 

 
 

Letter of Appointment 
 

 
Dear Patel Jay Gautamkumar, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of ‘Sales Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 
final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 
can find below). 

 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 
Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 
Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 

 The service agreement will be of 1 Year with training cost of Rs. 75,000; duly 
recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 
ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 
assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 
photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 
while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 
letter by 28th Oct 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 
 
 
 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
Date: 25th Oct 2021 

 
 

Letter of Appointment 
 

 
Dear Priyansh Ashishbhai Patel, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of ‘Sales Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 
final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 
can find below). 

 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 
Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 
Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 

 The service agreement will be of 1 Year with training cost of Rs. 75,000; duly 
recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 
ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 
assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 
photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 
while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 
letter by 28th Oct 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 
 
 
 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
Date: 25th Oct 2021 

 
 

Letter of Appointment 
 

 
Dear Davda Sakshi Rajubhai, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of ‘Sales Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 
final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 
can find below). 

 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 
Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 
Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 The service agreement will be of 1 Year with training cost of Rs. 75,000; duly 
recoverable in case of not completing the set tenure. 

 Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 
ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 
assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 
photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 
while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 
letter by 28th Oct 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 
 
 
 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 
 
 
 

April 17, 2023 
 
 

Dear Ammar, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 
employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 
 

We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 
 

Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 
enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 
 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 
significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 
 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 

 
 

 

 

Cerner Healthcare Solutions India Private Limited | Registered Office: Ground Floor, Wing B, Block H2, Mountain Ash 
Manyata Embassy Business Park, Nagawara, Bangalore 560 045, Karnataka, India 

Phone: +91 80 4501 1001| Fax: +91 80 4501 1002 | CIN: U72200KA2014FTC130004| Email: Cerner-india@cerner.com | www.cerner.com 



Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 
of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 
Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 
 

By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Signature:__________________  

Date: ______________________ 
 
 
 

krutisuchit@gmail.com
Typewritten text
Shaikh Mohammed Ammar Mohammed Iqbal



 
 
 
 
 
 

April 17, 2023 
 
 

Dear Kanishka, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 
employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 
 

We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 
 

Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 
enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 
 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 
significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 
 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 
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Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 
of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 
Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

   

 
Signature:__________________ 

 
Date: ______________________ 
 
 
 

krutisuchit@gmail.com
Typewritten text
Gupta Kanishka Trilok Chand
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Date: 2nd February 2023 

To, 

Satasia Bansari 

Email ID: 1924008001@swarrnim.edu.in 
 
 

Sub: Appointment Letter 

 
 

 
You shall be employed with the company with an initial Total Annual CTC of INR 
6,00,000/- (Rupees Six Lakhs Only) with: 

Fixed Annual CTC of INR 3,00,000/- (Rupees Three Lakhs Only) per Annum and Variable 
Annual CTC (Based on Performance) of INR 3,00,000/- (Rupees Three Lakhs Only) per 
Annum. The Breakup of the Fixed component will be given in Annexure 1. 

There is a joining bonus of INR 10,000/- (Rupees Ten Thousand Only) which will be paid 
after completion of 1 month with us. 

 

3. Perquisites and Conditions 

Along with the above you shall also be eligible / entitled for leave, bonus and other 
benefits as per the company’s policy. 

You shall be governed at all times by the policies procedures and rules of the company 
related to the salary, allowance, benefits and perquisites, further the company may 
modify or change such allowances, benefits and prerequisites from time to time in 
accordance with its policies. 

Employment and benefits begin only after you have signed the document and it has been 
received by the undersigned/ HR Department subject further to you joining the office 
at Bangalore. All emoluments given below are acceptable after joining. 

4. Probation 

You shall be initially under probation for a period of 6 (Six) months from the date of 
joining. Your period of probation will continue until you are expressly confirmed in the 

Dear SATASIA BANSARI, We are pleased to offer the position of Business Development
 Associate with Ohealer Healthcare Services Private Limited. Your effective date of 
employment will commence from 7th July 2023 subject to your acceptance of previous 
offer letter. 

1. Posting 

Your place of posting shall be in Bangalore (RT Nagar), India. 

2. Emoluments 
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regular services of the company. Your confirmation into the company is based purely on 
your performance. 

 
 

5. Provident Funds 

You shall participate in the company’s provident Fund scheme as per the company’s 
policy. 

 
 

6. Gratuities 

Gratuity when implemented and applicable, you shall be covered as per the payment of 
gratuity act. 

7. Leaves 
 

 
Sl. No. Type of Leave No.of Days in 

Calendar Year 
Eligibility & Remarks 

1 Casual 6 Eligible from date of joining on pro rata 
basis 
Credited every year on 1st January and 
will carry forward to next year. 
Not en-cashable. 
Leave can be used for emergency/ to 
meet family commitment/ social 
obligation purposes. 
Can be availed for minimum of half a 
day and maximum of 1 day at a time. 

2 Medical/ Sick 6 Applicable only in special cases. 
Detailed medical reports need to be 
provided to avail of this special leave. 

3 Earned/ Privilege 1 day for every 20 
working days ( total 
15 days a year) 

Eligible from date of confirmation on a 
pro rata basis. 
Credited every year on Jan 1st with 
arrears. 
Maximum carry forward up to 12 days, 
beyond which leave lapses 
Normally, leave is to be sanctioned a 
minimum 15 days before proceeding on 
leave. 
Can be availed for a minimum of 2 days 

4 Maternity 17 weeks/ 120 days 
at a time 

Eligible for Female employees only 

 
5 

Loss of pay Maximum of 10 
days 

To be availed when no other leave is 
available can be availed only for 
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   emergency situations. Permission of 
Manager needed. 

 
Note: Leaves on probation will be on LOP. 

 
 

8. Annual Reviews 

Your salary will be revised on an annual basis depending purely on your performance. 
Your increments are discretionary and will be subject to and on the basis of effectiveness 
and results during the review period by your appraiser. 

9. Office Travel / tour 

You may be required to travel to other locations as and when required by the company 
from time to time. 

10. Transfers 

You may be transferred to any place of business of the company as existing / operating 
presently or acquired later in any part of India or abroad at any time. You may also be 
deputed to any work or assigned the work of any associate / sister concerns, subsidiaries 
or any other companies, organizations, firms. 

11. Whole Time Service / Employment 

While you are in the service/ employment of the company, you shall not engage or 
associate directly or indirectly in any other manner, whatsoever or in any post or work 
part-time. You are required to devote full time attention and use your skills to the best of 
the ability for the business of the company and shall not directly or indirectly be 
connected / concerned, employed or engaged in any other business or activities 
whatsoever, without the prior written permission of the company and shall not accept 
any emoluments, commission or honoraria whatsoever from any other party. 

12. Working Hours 

The usual working hours will be from 09:30 AM to 7:00 PM, Monday to Saturday, 
The same is subject to change at the discretion of the employer. However, you may also 
be required to work on weekly off / holidays if there is any urgent need for your 
presence. 

14. Confidentiality, Proprietary Information 

During your employment with the company you will or may receive confidential 
information, which is of use to the company or its subsidiaries etc. you therefore agree 
to abide by the following terms and conditions. 

Your employment with the company creates a relationship of confidence and trust 
between you and the company, with respect to certain information, proprietary of trade 
secret nature. 

For the purpose of this agreement, all such confidential, proprietary information will be 
treated as proprietary information. 
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15. Non-disclosure and exclusivity 

You shall not disclose, except under legal obligation, to any party or company or in any 
way make it known to general public any trade secret, invention, innovation or dealings 
of the company or any connected proprietary information of the company at any time 
during your employment with the company or even upon you separating from the 
services of the company. 

 
 

documents Plans, photos, correspondence, instructions, information, programs, codes 
(source code / object code) etc. that pass through you or come to your knowledge shall 
be treated as confidential and you are bound not to divulge, pass over to any one or any 
entity or otherwise deal in any similar manner or take them out of the company 
premises without prior permission of the authorised person of the company in this regard 
and except in rightful discharge of your duty assigned to you by the company. 

 
 

In the event of your separation from the services of the company shall promptly disclose 
all inventions and shall surrender possession of all such inventions, trade secrets or other 
equivalents. 

16. Cyber crimes 

You shall not divulge either by yourself or in association with others, either through the 
facility of the company or otherwise, in any cyber crime or any related activity which is 
deemed to be a crime under any law for the time being in force. While in employment 
with the company you shall promptly report all such activities that may come to your 
knowledge and shall not be an accomplice to such activities in any manner. You shall not 
logon to download or get connected to any obscene or prohibited internet sites, during 
the working hours of the company. 

17. Company’s Property 

You shall always maintain in good condition the company’s property, which may be 
entrusted to you for official use during the course of your employment and shall return 
the same to the company immediately upon relinquishment of your services, failing 
which the company shall recover the cost of the same. 

18. Non Acceptance of Favours 

You shall not borrow or accept any gifts, rewards and compensation for your personal 
gain from any person or otherwise place yourself under pecuniary obligation to any 
person with whom the company may be having official dealings. Normal company’s 
giveaways, promotional gifts, which are of very nominal value, are fine. 
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19. Service Conditions 

You shall be governed by the rules, regulations, policies and practices framed by the 
company from time to time; you shall not be governed by the statutory laws enacted by 
the local authorities, state or central government as applicable to you from time to time. 

 
 

20. Notice Period 

In the event of an employee deciding to separate from the services of the company, you 
are required to give in writing 60 days’ notice or 2 months’ pay in lieu thereof. No dues 
certificate needs to be obtained from all the department heads and submit it to the HR 
department for smooth proceedings of the relieving formalities not less than 7 (Seven) 
days before the date of relieving. During the probation period, the employer may 
terminate the services of the employee without cause, with a notice period of 7 days or 
pay in lieu thereof which may be extended at the discretion of the employer. 

21. Additions / Alterations 

You shall in addition to the general service conditions as specifically stated herein above 
be governed by other rules, regulations, practices, systems, procedures and policies as 
are in force or may be added by the company from time to time. 

 
 

 
For Ohealer Healthcare Services Pvt. Ltd 

 

Authorised Signatory 

 
I, SATASIYA BANSARI DHARMESHBHAI have read and understood the appointment order and 
all the terms and conditions governing my services/employment with the organization 
and the same are acceptable to me in totality. 
 
 

Signature:    
 
 

Date: 
 

Place: Bangalore. 
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Annexure 1 
 

 
Salary Breakup 

Fixed 
Annual CTC 

Fixed 
Monthly CTC 

Basic Allowance 150,000 12,500 

House Rent Allowance 75,000 6,250 

Other Allowances 75,000 6,250 

Total 3,00,000 25,000 

Provident Fund Contribution 21,600 1,800 

Professional Tax 2,400 200 

Total Deductions 24,000 2,000 

Net Remuneration 2,76,000 23,000 

 
Variable Annual CTC of upto 3 Lakh will depend on Performance of the 
employee. 

 
Note: TDS will be deducted based on the Employee's Investment Declaration. 
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Date: 2nd February 2023 

To, 
 
JOGANI PARIT ARVINDBHAI 

   Email : 1924008014@Swarrnim.edu.in 
 

 

Sub: Appointment Letter 

 
Dear JOGANI PARIT ARVINDBHAI, We are pleased to offer the position of Business 
Development Associate with Ohealer Healthcare Services Private Limited. Your 
effective date of employment will commence from 7th July 2023 subject to your 
acceptance of previous offer letter. 

 
 

1. Posting 

Your place of posting shall be in Bangalore (RT Nagar), India. 

2. Emoluments 
 

You shall be employed with the company with an initial Total Annual CTC of INR 
6,00,000/- (Rupees Six Lakhs Only) with: 

Fixed Annual CTC of INR 3,00,000/- (Rupees Three Lakhs Only) per Annum and Variable 
Annual CTC (Based on Performance) of INR 3,00,000/- (Rupees Three Lakhs Only) per 
Annum. The Breakup of the Fixed component will be given in Annexure 1. 

There is a joining bonus of INR 10,000/- (Rupees Ten Thousand Only) which will be paid 
after completion of 1 month with us. 

 

3. Perquisites and Conditions 

Along with the above you shall also be eligible / entitled for leave, bonus and other 
benefits as per the company’s policy. 

You shall be governed at all times by the policies procedures and rules of the company 
related to the salary, allowance, benefits and perquisites, further the company may 
modify or change such allowances, benefits and prerequisites from time to time in 
accordance with its policies. 

Employment and benefits begin only after you have signed the document and it has been 
received by the undersigned/ HR Department subject further to you joining the office 
at Bangalore. All emoluments given below are acceptable after joining. 

4. Probation 

You shall be initially under probation for a period of 6 (Six) months from the date of 
joining. Your period of probation will continue until you are expressly confirmed in the 
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regular services of the company. Your confirmation into the company is based purely on 
your performance. 

 
 

5. Provident Funds 

You shall participate in the company’s provident Fund scheme as per the company’s 
policy. 

 
 

6. Gratuities 

Gratuity when implemented and applicable, you shall be covered as per the payment of 
gratuity act. 

7. Leaves 
 

 
Sl. No. Type of Leave No.of Days in 

Calendar Year 
Eligibility & Remarks 

1 Casual 6 Eligible from date of joining on pro rata 
basis 
Credited every year on 1st January and 
will carry forward to next year. 
Not en-cashable. 
Leave can be used for emergency/ to 
meet family commitment/ social 
obligation purposes. 
Can be availed for minimum of half a 
day and maximum of 1 day at a time. 

2 Medical/ Sick 6 Applicable only in special cases. 
Detailed medical reports need to be 
provided to avail of this special leave. 

3 Earned/ Privilege 1 day for every 20 
working days ( total 
15 days a year) 

Eligible from date of confirmation on a 
pro rata basis. 
Credited every year on Jan 1st with 
arrears. 
Maximum carry forward up to 12 days, 
beyond which leave lapses 
Normally, leave is to be sanctioned a 
minimum 15 days before proceeding on 
leave. 
Can be availed for a minimum of 2 days 

4 Maternity 17 weeks/ 120 days 
at a time 

Eligible for Female employees only 

 
5 

Loss of pay Maximum of 10 
days 

To be availed when no other leave is 
available can be availed only for 
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   emergency situations. Permission of 
Manager needed. 

 
Note: Leaves on probation will be on LOP. 

 
 

8. Annual Reviews 

Your salary will be revised on an annual basis depending purely on your performance. 
Your increments are discretionary and will be subject to and on the basis of effectiveness 
and results during the review period by your appraiser. 

9. Office Travel / tour 

You may be required to travel to other locations as and when required by the company 
from time to time. 

10. Transfers 

You may be transferred to any place of business of the company as existing / operating 
presently or acquired later in any part of India or abroad at any time. You may also be 
deputed to any work or assigned the work of any associate / sister concerns, subsidiaries 
or any other companies, organizations, firms. 

11. Whole Time Service / Employment 

While you are in the service/ employment of the company, you shall not engage or 
associate directly or indirectly in any other manner, whatsoever or in any post or work 
part-time. You are required to devote full time attention and use your skills to the best of 
the ability for the business of the company and shall not directly or indirectly be 
connected / concerned, employed or engaged in any other business or activities 
whatsoever, without the prior written permission of the company and shall not accept 
any emoluments, commission or honoraria whatsoever from any other party. 

12. Working Hours 

The usual working hours will be from 09:30 AM to 7:00 PM, Monday to Saturday, 
The same is subject to change at the discretion of the employer. However, you may also 
be required to work on weekly off / holidays if there is any urgent need for your 
presence. 

14. Confidentiality, Proprietary Information 

During your employment with the company you will or may receive confidential 
information, which is of use to the company or its subsidiaries etc. you therefore agree 
to abide by the following terms and conditions. 

Your employment with the company creates a relationship of confidence and trust 
between you and the company, with respect to certain information, proprietary of trade 
secret nature. 

For the purpose of this agreement, all such confidential, proprietary information will be 
treated as proprietary information. 
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15. Non-disclosure and exclusivity 

You shall not disclose, except under legal obligation, to any party or company or in any 
way make it known to general public any trade secret, invention, innovation or dealings 
of the company or any connected proprietary information of the company at any time 
during your employment with the company or even upon you separating from the 
services of the company. 

 
 

documents Plans, photos, correspondence, instructions, information, programs, codes 
(source code / object code) etc. that pass through you or come to your knowledge shall 
be treated as confidential and you are bound not to divulge, pass over to any one or any 
entity or otherwise deal in any similar manner or take them out of the company 
premises without prior permission of the authorised person of the company in this regard 
and except in rightful discharge of your duty assigned to you by the company. 

 
 

In the event of your separation from the services of the company shall promptly disclose 
all inventions and shall surrender possession of all such inventions, trade secrets or other 
equivalents. 

16. Cyber crimes 

You shall not divulge either by yourself or in association with others, either through the 
facility of the company or otherwise, in any cyber crime or any related activity which is 
deemed to be a crime under any law for the time being in force. While in employment 
with the company you shall promptly report all such activities that may come to your 
knowledge and shall not be an accomplice to such activities in any manner. You shall not 
logon to download or get connected to any obscene or prohibited internet sites, during 
the working hours of the company. 

17. Company’s Property 

You shall always maintain in good condition the company’s property, which may be 
entrusted to you for official use during the course of your employment and shall return 
the same to the company immediately upon relinquishment of your services, failing 
which the company shall recover the cost of the same. 

18. Non Acceptance of Favours 

You shall not borrow or accept any gifts, rewards and compensation for your personal 
gain from any person or otherwise place yourself under pecuniary obligation to any 
person with whom the company may be having official dealings. Normal company’s 
giveaways, promotional gifts, which are of very nominal value, are fine. 
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19. Service Conditions 

You shall be governed by the rules, regulations, policies and practices framed by the 
company from time to time; you shall not be governed by the statutory laws enacted by 
the local authorities, state or central government as applicable to you from time to time. 

 
 

20. Notice Period 

In the event of an employee deciding to separate from the services of the company, you 
are required to give in writing 60 days’ notice or 2 months’ pay in lieu thereof. No dues 
certificate needs to be obtained from all the department heads and submit it to the HR 
department for smooth proceedings of the relieving formalities not less than 7 (Seven) 
days before the date of relieving. During the probation period, the employer may 
terminate the services of the employee without cause, with a notice period of 7 days or 
pay in lieu thereof which may be extended at the discretion of the employer. 

21. Additions / Alterations 

You shall in addition to the general service conditions as specifically stated herein above 
be governed by other rules, regulations, practices, systems, procedures and policies as 
are in force or may be added by the company from time to time. 

 
 

 
For Ohealer Healthcare Services Pvt. Ltd 

 

Authorised Signatory 

 
I, JOGANI PARIT ARVINDBHAIhave read and understood the appointment order and all the 
terms and conditions governing my services/employment with the organization and the 
same are acceptable to me in totality. 
 
 

Signature:    
 
 

Date: 
 

Place: Bangalore. 
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Annexure 1 
 

 
Salary Breakup 

Fixed 
Annual CTC 

Fixed 
Monthly CTC 

Basic Allowance 150,000 12,500 

House Rent Allowance 75,000 6,250 

Other Allowances 75,000 6,250 

Total 3,00,000 25,000 

Provident Fund Contribution 21,600 1,800 

Professional Tax 2,400 200 

Total Deductions 24,000 2,000 

Net Remuneration 2,76,000 23,000 

 
Variable Annual CTC of upto 3 Lakh will depend on Performance of the 
employee. 

 
Note: TDS will be deducted based on the Employee's Investment Declaration. 
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Date: 2nd February 2023 

To, 
 
RAJAT RAJESH PANDEY 

   Email : 2025008003@Swarrnim.edu.in 
 

 

Sub: Appointment Letter 

 
Dear RAJAT RAJESH PANDEY, We are pleased to offer the position of Business 
Development Associate with Ohealer Healthcare Services Private Limited. Your 
effective date of employment will commence from 7th July 2023 subject to your 
acceptance of previous offer letter. 

 
 

1. Posting 

Your place of posting shall be in Bangalore (RT Nagar), India. 

2. Emoluments 
 

You shall be employed with the company with an initial Total Annual CTC of INR 
6,00,000/- (Rupees Six Lakhs Only) with: 

Fixed Annual CTC of INR 3,00,000/- (Rupees Three Lakhs Only) per Annum and Variable 
Annual CTC (Based on Performance) of INR 3,00,000/- (Rupees Three Lakhs Only) per 
Annum. The Breakup of the Fixed component will be given in Annexure 1. 

There is a joining bonus of INR 10,000/- (Rupees Ten Thousand Only) which will be paid 
after completion of 1 month with us. 

 

3. Perquisites and Conditions 

Along with the above you shall also be eligible / entitled for leave, bonus and other 
benefits as per the company’s policy. 

You shall be governed at all times by the policies procedures and rules of the company 
related to the salary, allowance, benefits and perquisites, further the company may 
modify or change such allowances, benefits and prerequisites from time to time in 
accordance with its policies. 

Employment and benefits begin only after you have signed the document and it has been 
received by the undersigned/ HR Department subject further to you joining the office 
at Bangalore. All emoluments given below are acceptable after joining. 

4. Probation 

You shall be initially under probation for a period of 6 (Six) months from the date of 
joining. Your period of probation will continue until you are expressly confirmed in the 
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regular services of the company. Your confirmation into the company is based purely on 
your performance. 

 
 

5. Provident Funds 

You shall participate in the company’s provident Fund scheme as per the company’s 
policy. 

 
 

6. Gratuities 

Gratuity when implemented and applicable, you shall be covered as per the payment of 
gratuity act. 

7. Leaves 
 

 
Sl. No. Type of Leave No.of Days in 

Calendar Year 
Eligibility & Remarks 

1 Casual 6 Eligible from date of joining on pro rata 
basis 
Credited every year on 1st January and 
will carry forward to next year. 
Not en-cashable. 
Leave can be used for emergency/ to 
meet family commitment/ social 
obligation purposes. 
Can be availed for minimum of half a 
day and maximum of 1 day at a time. 

2 Medical/ Sick 6 Applicable only in special cases. 
Detailed medical reports need to be 
provided to avail of this special leave. 

3 Earned/ Privilege 1 day for every 20 
working days ( total 
15 days a year) 

Eligible from date of confirmation on a 
pro rata basis. 
Credited every year on Jan 1st with 
arrears. 
Maximum carry forward up to 12 days, 
beyond which leave lapses 
Normally, leave is to be sanctioned a 
minimum 15 days before proceeding on 
leave. 
Can be availed for a minimum of 2 days 

4 Maternity 17 weeks/ 120 days 
at a time 

Eligible for Female employees only 

 
5 

Loss of pay Maximum of 10 
days 

To be availed when no other leave is 
available can be availed only for 
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   emergency situations. Permission of 
Manager needed. 

 
Note: Leaves on probation will be on LOP. 

 
 

8. Annual Reviews 

Your salary will be revised on an annual basis depending purely on your performance. 
Your increments are discretionary and will be subject to and on the basis of effectiveness 
and results during the review period by your appraiser. 

9. Office Travel / tour 

You may be required to travel to other locations as and when required by the company 
from time to time. 

10. Transfers 

You may be transferred to any place of business of the company as existing / operating 
presently or acquired later in any part of India or abroad at any time. You may also be 
deputed to any work or assigned the work of any associate / sister concerns, subsidiaries 
or any other companies, organizations, firms. 

11. Whole Time Service / Employment 

While you are in the service/ employment of the company, you shall not engage or 
associate directly or indirectly in any other manner, whatsoever or in any post or work 
part-time. You are required to devote full time attention and use your skills to the best of 
the ability for the business of the company and shall not directly or indirectly be 
connected / concerned, employed or engaged in any other business or activities 
whatsoever, without the prior written permission of the company and shall not accept 
any emoluments, commission or honoraria whatsoever from any other party. 

12. Working Hours 

The usual working hours will be from 09:30 AM to 7:00 PM, Monday to Saturday, 
The same is subject to change at the discretion of the employer. However, you may also 
be required to work on weekly off / holidays if there is any urgent need for your 
presence. 

14. Confidentiality, Proprietary Information 

During your employment with the company you will or may receive confidential 
information, which is of use to the company or its subsidiaries etc. you therefore agree 
to abide by the following terms and conditions. 

Your employment with the company creates a relationship of confidence and trust 
between you and the company, with respect to certain information, proprietary of trade 
secret nature. 

For the purpose of this agreement, all such confidential, proprietary information will be 
treated as proprietary information. 
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15. Non-disclosure and exclusivity 

You shall not disclose, except under legal obligation, to any party or company or in any 
way make it known to general public any trade secret, invention, innovation or dealings 
of the company or any connected proprietary information of the company at any time 
during your employment with the company or even upon you separating from the 
services of the company. 

 
 

documents Plans, photos, correspondence, instructions, information, programs, codes 
(source code / object code) etc. that pass through you or come to your knowledge shall 
be treated as confidential and you are bound not to divulge, pass over to any one or any 
entity or otherwise deal in any similar manner or take them out of the company 
premises without prior permission of the authorised person of the company in this regard 
and except in rightful discharge of your duty assigned to you by the company. 

 
 

In the event of your separation from the services of the company shall promptly disclose 
all inventions and shall surrender possession of all such inventions, trade secrets or other 
equivalents. 

16. Cyber crimes 

You shall not divulge either by yourself or in association with others, either through the 
facility of the company or otherwise, in any cyber crime or any related activity which is 
deemed to be a crime under any law for the time being in force. While in employment 
with the company you shall promptly report all such activities that may come to your 
knowledge and shall not be an accomplice to such activities in any manner. You shall not 
logon to download or get connected to any obscene or prohibited internet sites, during 
the working hours of the company. 

17. Company’s Property 

You shall always maintain in good condition the company’s property, which may be 
entrusted to you for official use during the course of your employment and shall return 
the same to the company immediately upon relinquishment of your services, failing 
which the company shall recover the cost of the same. 

18. Non Acceptance of Favours 

You shall not borrow or accept any gifts, rewards and compensation for your personal 
gain from any person or otherwise place yourself under pecuniary obligation to any 
person with whom the company may be having official dealings. Normal company’s 
giveaways, promotional gifts, which are of very nominal value, are fine. 
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19. Service Conditions 

You shall be governed by the rules, regulations, policies and practices framed by the 
company from time to time; you shall not be governed by the statutory laws enacted by 
the local authorities, state or central government as applicable to you from time to time. 

 
 

20. Notice Period 

In the event of an employee deciding to separate from the services of the company, you 
are required to give in writing 60 days’ notice or 2 months’ pay in lieu thereof. No dues 
certificate needs to be obtained from all the department heads and submit it to the HR 
department for smooth proceedings of the relieving formalities not less than 7 (Seven) 
days before the date of relieving. During the probation period, the employer may 
terminate the services of the employee without cause, with a notice period of 7 days or 
pay in lieu thereof which may be extended at the discretion of the employer. 

21. Additions / Alterations 

You shall in addition to the general service conditions as specifically stated herein above 
be governed by other rules, regulations, practices, systems, procedures and policies as 
are in force or may be added by the company from time to time. 

 
 

 
For Ohealer Healthcare Services Pvt. Ltd 

 

Authorised Signatory 

 
I, RAJAT RAJESH PANDEY have read and understood the appointment order and all the 
terms and conditions governing my services/employment with the organization and the 
same are acceptable to me in totality. 
 
 

Signature:    
 
 

Date: 
 

Place: Bangalore. 
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Annexure 1 
 

 
Salary Breakup 

Fixed 
Annual CTC 

Fixed 
Monthly CTC 

Basic Allowance 150,000 12,500 

House Rent Allowance 75,000 6,250 

Other Allowances 75,000 6,250 

Total 3,00,000 25,000 

Provident Fund Contribution 21,600 1,800 

Professional Tax 2,400 200 

Total Deductions 24,000 2,000 

Net Remuneration 2,76,000 23,000 

 
Variable Annual CTC of upto 3 Lakh will depend on Performance of the 
employee. 

 
Note: TDS will be deducted based on the Employee's Investment Declaration. 
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Date: 2nd February 2023 

To, 
 

 
 

Sub: Appointment Letter 

 
 

1. Posting 

Your place of posting shall be in Bangalore (RT Nagar), India. 

2. Emoluments 
 

You shall be employed with the company with an initial Total Annual CTC of INR 
6,00,000/- (Rupees Six Lakhs Only) with: 

Fixed Annual CTC of INR 3,00,000/- (Rupees Three Lakhs Only) per Annum and Variable 
Annual CTC (Based on Performance) of INR 3,00,000/- (Rupees Three Lakhs Only) per 
Annum. The Breakup of the Fixed component will be given in Annexure 1. 

There is a joining bonus of INR 10,000/- (Rupees Ten Thousand Only) which will be paid 
after completion of 1 month with us. 

 

3. Perquisites and Conditions 

Along with the above you shall also be eligible / entitled for leave, bonus and other 
benefits as per the company’s policy. 

You shall be governed at all times by the policies procedures and rules of the company 
related to the salary, allowance, benefits and perquisites, further the company may 
modify or change such allowances, benefits and prerequisites from time to time in 
accordance with its policies. 

Employment and benefits begin only after you have signed the document and it has been 
received by the undersigned/ HR Department subject further to you joining the office 
at Bangalore. All emoluments given below are acceptable after joining. 

4. Probation 

You shall be initially under probation for a period of 6 (Six) months from the date of 
joining. Your period of probation will continue until you are expressly confirmed in the 

NAIDU GAUTAM K 
Email ID: 1924008008@swarrnim.edu.in 

Dear NAIDU GAUTAM K , We are pleased to offer the position of Business 
Development Associate with Ohealer Healthcare Services Private Limited. Your 
effective date of employment will commence from 7th July 2023 subject to your 
acceptance of previous offer letter. 
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regular services of the company. Your confirmation into the company is based purely on 
your performance. 

 
 

5. Provident Funds 

You shall participate in the company’s provident Fund scheme as per the company’s 
policy. 

 
 

6. Gratuities 

Gratuity when implemented and applicable, you shall be covered as per the payment of 
gratuity act. 

7. Leaves 
 

 
Sl. No. Type of Leave No.of Days in 

Calendar Year 
Eligibility & Remarks 

1 Casual 6 Eligible from date of joining on pro rata 
basis 
Credited every year on 1st January and 
will carry forward to next year. 
Not en-cashable. 
Leave can be used for emergency/ to 
meet family commitment/ social 
obligation purposes. 
Can be availed for minimum of half a 
day and maximum of 1 day at a time. 

2 Medical/ Sick 6 Applicable only in special cases. 
Detailed medical reports need to be 
provided to avail of this special leave. 

3 Earned/ Privilege 1 day for every 20 
working days ( total 
15 days a year) 

Eligible from date of confirmation on a 
pro rata basis. 
Credited every year on Jan 1st with 
arrears. 
Maximum carry forward up to 12 days, 
beyond which leave lapses 
Normally, leave is to be sanctioned a 
minimum 15 days before proceeding on 
leave. 
Can be availed for a minimum of 2 days 

4 Maternity 17 weeks/ 120 days 
at a time 

Eligible for Female employees only 

 
5 

Loss of pay Maximum of 10 
days 

To be availed when no other leave is 
available can be availed only for 
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   emergency situations. Permission of 
Manager needed. 

 
Note: Leaves on probation will be on LOP. 

 
 

8. Annual Reviews 

Your salary will be revised on an annual basis depending purely on your performance. 
Your increments are discretionary and will be subject to and on the basis of effectiveness 
and results during the review period by your appraiser. 

9. Office Travel / tour 

You may be required to travel to other locations as and when required by the company 
from time to time. 

10. Transfers 

You may be transferred to any place of business of the company as existing / operating 
presently or acquired later in any part of India or abroad at any time. You may also be 
deputed to any work or assigned the work of any associate / sister concerns, subsidiaries 
or any other companies, organizations, firms. 

11. Whole Time Service / Employment 

While you are in the service/ employment of the company, you shall not engage or 
associate directly or indirectly in any other manner, whatsoever or in any post or work 
part-time. You are required to devote full time attention and use your skills to the best of 
the ability for the business of the company and shall not directly or indirectly be 
connected / concerned, employed or engaged in any other business or activities 
whatsoever, without the prior written permission of the company and shall not accept 
any emoluments, commission or honoraria whatsoever from any other party. 

12. Working Hours 

The usual working hours will be from 09:30 AM to 7:00 PM, Monday to Saturday, 
The same is subject to change at the discretion of the employer. However, you may also 
be required to work on weekly off / holidays if there is any urgent need for your 
presence. 

14. Confidentiality, Proprietary Information 

During your employment with the company you will or may receive confidential 
information, which is of use to the company or its subsidiaries etc. you therefore agree 
to abide by the following terms and conditions. 

Your employment with the company creates a relationship of confidence and trust 
between you and the company, with respect to certain information, proprietary of trade 
secret nature. 

For the purpose of this agreement, all such confidential, proprietary information will be 
treated as proprietary information. 
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15. Non-disclosure and exclusivity 

You shall not disclose, except under legal obligation, to any party or company or in any 
way make it known to general public any trade secret, invention, innovation or dealings 
of the company or any connected proprietary information of the company at any time 
during your employment with the company or even upon you separating from the 
services of the company. 

 
 

documents Plans, photos, correspondence, instructions, information, programs, codes 
(source code / object code) etc. that pass through you or come to your knowledge shall 
be treated as confidential and you are bound not to divulge, pass over to any one or any 
entity or otherwise deal in any similar manner or take them out of the company 
premises without prior permission of the authorised person of the company in this regard 
and except in rightful discharge of your duty assigned to you by the company. 

 
 

In the event of your separation from the services of the company shall promptly disclose 
all inventions and shall surrender possession of all such inventions, trade secrets or other 
equivalents. 

16. Cyber crimes 

You shall not divulge either by yourself or in association with others, either through the 
facility of the company or otherwise, in any cyber crime or any related activity which is 
deemed to be a crime under any law for the time being in force. While in employment 
with the company you shall promptly report all such activities that may come to your 
knowledge and shall not be an accomplice to such activities in any manner. You shall not 
logon to download or get connected to any obscene or prohibited internet sites, during 
the working hours of the company. 

17. Company’s Property 

You shall always maintain in good condition the company’s property, which may be 
entrusted to you for official use during the course of your employment and shall return 
the same to the company immediately upon relinquishment of your services, failing 
which the company shall recover the cost of the same. 

18. Non Acceptance of Favours 

You shall not borrow or accept any gifts, rewards and compensation for your personal 
gain from any person or otherwise place yourself under pecuniary obligation to any 
person with whom the company may be having official dealings. Normal company’s 
giveaways, promotional gifts, which are of very nominal value, are fine. 
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19. Service Conditions 

You shall be governed by the rules, regulations, policies and practices framed by the 
company from time to time; you shall not be governed by the statutory laws enacted by 
the local authorities, state or central government as applicable to you from time to time. 

 
 

20. Notice Period 

In the event of an employee deciding to separate from the services of the company, you 
are required to give in writing 60 days’ notice or 2 months’ pay in lieu thereof. No dues 
certificate needs to be obtained from all the department heads and submit it to the HR 
department for smooth proceedings of the relieving formalities not less than 7 (Seven) 
days before the date of relieving. During the probation period, the employer may 
terminate the services of the employee without cause, with a notice period of 7 days or 
pay in lieu thereof which may be extended at the discretion of the employer. 

21. Additions / Alterations 

You shall in addition to the general service conditions as specifically stated herein above 
be governed by other rules, regulations, practices, systems, procedures and policies as 
are in force or may be added by the company from time to time. 

 
 

 
For Ohealer Healthcare Services Pvt. Ltd 

 

Authorised Signatory 

 
I, NAIDU GAUTAM K have read and understood the appointment order and all the terms 

and conditions governing my services/employment with the organization and the same 
are acceptable to me in totality. 
 
 

Signature:    
 
 

Date: 
 

Place: Bangalore. 
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Annexure 1 
 

 
Salary Breakup 

Fixed 
Annual CTC 

Fixed 
Monthly CTC 

Basic Allowance 150,000 12,500 

House Rent Allowance 75,000 6,250 

Other Allowances 75,000 6,250 

Total 3,00,000 25,000 

Provident Fund Contribution 21,600 1,800 

Professional Tax 2,400 200 

Total Deductions 24,000 2,000 

Net Remuneration 2,76,000 23,000 

 
Variable Annual CTC of upto 3 Lakh will depend on Performance of the 
employee. 

 
Note: TDS will be deducted based on the Employee's Investment Declaration. 
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Date: 2nd February 2023 

To, 
 
TEJWANI BHARAT DILIPKUMAR  

   Email : 1924008012@Swarrnim.edu.in 
 

 
 

Sub: Appointment Letter 

Dear TEJWANI BHARAT DILIPKUMAR, We are pleased to offer the position of 
Business Development Associate with Ohealer Healthcare Services Private Limited. 
Your effective date of employment will commence from 7th July 2023 subject to your 
acceptance of previous offer letter. 

 
 

1. Posting 

Your place of posting shall be in Bangalore (RT Nagar), India. 

2. Emoluments 
 

You shall be employed with the company with an initial Total Annual CTC of INR 
6,00,000/- (Rupees Six Lakhs Only) with: 

Fixed Annual CTC of INR 3,00,000/- (Rupees Three Lakhs Only) per Annum and Variable 
Annual CTC (Based on Performance) of INR 3,00,000/- (Rupees Three Lakhs Only) per 
Annum. The Breakup of the Fixed component will be given in Annexure 1. 

There is a joining bonus of INR 10,000/- (Rupees Ten Thousand Only) which will be paid 
after completion of 1 month with us. 

 

3. Perquisites and Conditions 

Along with the above you shall also be eligible / entitled for leave, bonus and other 
benefits as per the company’s policy. 

You shall be governed at all times by the policies procedures and rules of the company 
related to the salary, allowance, benefits and perquisites, further the company may 
modify or change such allowances, benefits and prerequisites from time to time in 
accordance with its policies. 

Employment and benefits begin only after you have signed the document and it has been 
received by the undersigned/ HR Department subject further to you joining the office 
at Bangalore. All emoluments given below are acceptable after joining. 

4. Probation 

You shall be initially under probation for a period of 6 (Six) months from the date of 
joining. Your period of probation will continue until you are expressly confirmed in the 
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regular services of the company. Your confirmation into the company is based purely on 
your performance. 

 
 

5. Provident Funds 

You shall participate in the company’s provident Fund scheme as per the company’s 
policy. 

 
 

6. Gratuities 

Gratuity when implemented and applicable, you shall be covered as per the payment of 
gratuity act. 

7. Leaves 
 

 
Sl. No. Type of Leave No.of Days in 

Calendar Year 
Eligibility & Remarks 

1 Casual 6 Eligible from date of joining on pro rata 
basis 
Credited every year on 1st January and 
will carry forward to next year. 
Not en-cashable. 
Leave can be used for emergency/ to 
meet family commitment/ social 
obligation purposes. 
Can be availed for minimum of half a 
day and maximum of 1 day at a time. 

2 Medical/ Sick 6 Applicable only in special cases. 
Detailed medical reports need to be 
provided to avail of this special leave. 

3 Earned/ Privilege 1 day for every 20 
working days ( total 
15 days a year) 

Eligible from date of confirmation on a 
pro rata basis. 
Credited every year on Jan 1st with 
arrears. 
Maximum carry forward up to 12 days, 
beyond which leave lapses 
Normally, leave is to be sanctioned a 
minimum 15 days before proceeding on 
leave. 
Can be availed for a minimum of 2 days 

4 Maternity 17 weeks/ 120 days 
at a time 

Eligible for Female employees only 

 
5 

Loss of pay Maximum of 10 
days 

To be availed when no other leave is 
available can be availed only for 



OHEALER HEALTHCARE SERVICES PVT. LTD. 

Page 3 of 6 

 

 

   emergency situations. Permission of 
Manager needed. 

 
Note: Leaves on probation will be on LOP. 

 
 

8. Annual Reviews 

Your salary will be revised on an annual basis depending purely on your performance. 
Your increments are discretionary and will be subject to and on the basis of effectiveness 
and results during the review period by your appraiser. 

9. Office Travel / tour 

You may be required to travel to other locations as and when required by the company 
from time to time. 

10. Transfers 

You may be transferred to any place of business of the company as existing / operating 
presently or acquired later in any part of India or abroad at any time. You may also be 
deputed to any work or assigned the work of any associate / sister concerns, subsidiaries 
or any other companies, organizations, firms. 

11. Whole Time Service / Employment 

While you are in the service/ employment of the company, you shall not engage or 
associate directly or indirectly in any other manner, whatsoever or in any post or work 
part-time. You are required to devote full time attention and use your skills to the best of 
the ability for the business of the company and shall not directly or indirectly be 
connected / concerned, employed or engaged in any other business or activities 
whatsoever, without the prior written permission of the company and shall not accept 
any emoluments, commission or honoraria whatsoever from any other party. 

12. Working Hours 

The usual working hours will be from 09:30 AM to 7:00 PM, Monday to Saturday, 
The same is subject to change at the discretion of the employer. However, you may also 
be required to work on weekly off / holidays if there is any urgent need for your 
presence. 

14. Confidentiality, Proprietary Information 

During your employment with the company you will or may receive confidential 
information, which is of use to the company or its subsidiaries etc. you therefore agree 
to abide by the following terms and conditions. 

Your employment with the company creates a relationship of confidence and trust 
between you and the company, with respect to certain information, proprietary of trade 
secret nature. 

For the purpose of this agreement, all such confidential, proprietary information will be 
treated as proprietary information. 
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15. Non-disclosure and exclusivity 

You shall not disclose, except under legal obligation, to any party or company or in any 
way make it known to general public any trade secret, invention, innovation or dealings 
of the company or any connected proprietary information of the company at any time 
during your employment with the company or even upon you separating from the 
services of the company. 

 
 

documents Plans, photos, correspondence, instructions, information, programs, codes 
(source code / object code) etc. that pass through you or come to your knowledge shall 
be treated as confidential and you are bound not to divulge, pass over to any one or any 
entity or otherwise deal in any similar manner or take them out of the company 
premises without prior permission of the authorised person of the company in this regard 
and except in rightful discharge of your duty assigned to you by the company. 

 
 

In the event of your separation from the services of the company shall promptly disclose 
all inventions and shall surrender possession of all such inventions, trade secrets or other 
equivalents. 

16. Cyber crimes 

You shall not divulge either by yourself or in association with others, either through the 
facility of the company or otherwise, in any cyber crime or any related activity which is 
deemed to be a crime under any law for the time being in force. While in employment 
with the company you shall promptly report all such activities that may come to your 
knowledge and shall not be an accomplice to such activities in any manner. You shall not 
logon to download or get connected to any obscene or prohibited internet sites, during 
the working hours of the company. 

17. Company’s Property 

You shall always maintain in good condition the company’s property, which may be 
entrusted to you for official use during the course of your employment and shall return 
the same to the company immediately upon relinquishment of your services, failing 
which the company shall recover the cost of the same. 

18. Non Acceptance of Favours 

You shall not borrow or accept any gifts, rewards and compensation for your personal 
gain from any person or otherwise place yourself under pecuniary obligation to any 
person with whom the company may be having official dealings. Normal company’s 
giveaways, promotional gifts, which are of very nominal value, are fine. 
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19. Service Conditions 

You shall be governed by the rules, regulations, policies and practices framed by the 
company from time to time; you shall not be governed by the statutory laws enacted by 
the local authorities, state or central government as applicable to you from time to time. 

 
 

20. Notice Period 

In the event of an employee deciding to separate from the services of the company, you 
are required to give in writing 60 days’ notice or 2 months’ pay in lieu thereof. No dues 
certificate needs to be obtained from all the department heads and submit it to the HR 
department for smooth proceedings of the relieving formalities not less than 7 (Seven) 
days before the date of relieving. During the probation period, the employer may 
terminate the services of the employee without cause, with a notice period of 7 days or 
pay in lieu thereof which may be extended at the discretion of the employer. 

21. Additions / Alterations 

You shall in addition to the general service conditions as specifically stated herein above 
be governed by other rules, regulations, practices, systems, procedures and policies as 
are in force or may be added by the company from time to time. 

 
 

 
For Ohealer Healthcare Services Pvt. Ltd 

 

Authorised Signatory 

 
I, TEJWANI BHARAT DILIPKUMAR have read and understood the appointment order and all 
the terms and conditions governing my services/employment with the organization and 
the same are acceptable to me in totality. 
 
 

Signature:    
 
 

Date: 
 

Place: Bangalore. 
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Annexure 1 
 

 
Salary Breakup 

Fixed 
Annual CTC 

Fixed 
Monthly CTC 

Basic Allowance 150,000 12,500 

House Rent Allowance 75,000 6,250 

Other Allowances 75,000 6,250 

Total 3,00,000 25,000 

Provident Fund Contribution 21,600 1,800 

Professional Tax 2,400 200 

Total Deductions 24,000 2,000 

Net Remuneration 2,76,000 23,000 

 
Variable Annual CTC of upto 3 Lakh will depend on Performance of the 
employee. 

 
Note: TDS will be deducted based on the Employee's Investment Declaration. 
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Date: 2nd February 2023 

To, 
 
BHARADWAJ RITISH KRISHNASHANKAR 

   Email : 1924008019@Swarrnim.edu.in 
 

 

Sub: Appointment Letter 

 
Dear BHARADWAJ RITISH KRISHNASHANKAR, We are pleased to offer the position of 
Business Development Associate with Ohealer Healthcare Services Private 
Limited. Your effective date of employment will commence from 7th July 2023 
subject to your acceptance of previous offer letter. 

 
 

1. Posting 

Your place of posting shall be in Bangalore (RT Nagar), India. 

2. Emoluments 
 

You shall be employed with the company with an initial Total Annual CTC of INR 
6,00,000/- (Rupees Six Lakhs Only) with: 

Fixed Annual CTC of INR 3,00,000/- (Rupees Three Lakhs Only) per Annum and Variable 
Annual CTC (Based on Performance) of INR 3,00,000/- (Rupees Three Lakhs Only) per 
Annum. The Breakup of the Fixed component will be given in Annexure 1. 

There is a joining bonus of INR 10,000/- (Rupees Ten Thousand Only) which will be paid 
after completion of 1 month with us. 

 

3. Perquisites and Conditions 

Along with the above you shall also be eligible / entitled for leave, bonus and other 
benefits as per the company’s policy. 

You shall be governed at all times by the policies procedures and rules of the company 
related to the salary, allowance, benefits and perquisites, further the company may 
modify or change such allowances, benefits and prerequisites from time to time in 
accordance with its policies. 

Employment and benefits begin only after you have signed the document and it has been 
received by the undersigned/ HR Department subject further to you joining the office 
at Bangalore. All emoluments given below are acceptable after joining. 

4. Probation 

You shall be initially under probation for a period of 6 (Six) months from the date of 
joining. Your period of probation will continue until you are expressly confirmed in the 
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regular services of the company. Your confirmation into the company is based purely on 
your performance. 

 
 

5. Provident Funds 

You shall participate in the company’s provident Fund scheme as per the company’s 
policy. 

 
 

6. Gratuities 

Gratuity when implemented and applicable, you shall be covered as per the payment of 
gratuity act. 

7. Leaves 
 

 
Sl. No. Type of Leave No.of Days in 

Calendar Year 
Eligibility & Remarks 

1 Casual 6 Eligible from date of joining on pro rata 
basis 
Credited every year on 1st January and 
will carry forward to next year. 
Not en-cashable. 
Leave can be used for emergency/ to 
meet family commitment/ social 
obligation purposes. 
Can be availed for minimum of half a 
day and maximum of 1 day at a time. 

2 Medical/ Sick 6 Applicable only in special cases. 
Detailed medical reports need to be 
provided to avail of this special leave. 

3 Earned/ Privilege 1 day for every 20 
working days ( total 
15 days a year) 

Eligible from date of confirmation on a 
pro rata basis. 
Credited every year on Jan 1st with 
arrears. 
Maximum carry forward up to 12 days, 
beyond which leave lapses 
Normally, leave is to be sanctioned a 
minimum 15 days before proceeding on 
leave. 
Can be availed for a minimum of 2 days 

4 Maternity 17 weeks/ 120 days 
at a time 

Eligible for Female employees only 

 
5 

Loss of pay Maximum of 10 
days 

To be availed when no other leave is 
available can be availed only for 
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   emergency situations. Permission of 
Manager needed. 

 
Note: Leaves on probation will be on LOP. 

 
 

8. Annual Reviews 

Your salary will be revised on an annual basis depending purely on your performance. 
Your increments are discretionary and will be subject to and on the basis of effectiveness 
and results during the review period by your appraiser. 

9. Office Travel / tour 

You may be required to travel to other locations as and when required by the company 
from time to time. 

10. Transfers 

You may be transferred to any place of business of the company as existing / operating 
presently or acquired later in any part of India or abroad at any time. You may also be 
deputed to any work or assigned the work of any associate / sister concerns, subsidiaries 
or any other companies, organizations, firms. 

11. Whole Time Service / Employment 

While you are in the service/ employment of the company, you shall not engage or 
associate directly or indirectly in any other manner, whatsoever or in any post or work 
part-time. You are required to devote full time attention and use your skills to the best of 
the ability for the business of the company and shall not directly or indirectly be 
connected / concerned, employed or engaged in any other business or activities 
whatsoever, without the prior written permission of the company and shall not accept 
any emoluments, commission or honoraria whatsoever from any other party. 

12. Working Hours 

The usual working hours will be from 09:30 AM to 7:00 PM, Monday to Saturday, 
The same is subject to change at the discretion of the employer. However, you may also 
be required to work on weekly off / holidays if there is any urgent need for your 
presence. 

14. Confidentiality, Proprietary Information 

During your employment with the company you will or may receive confidential 
information, which is of use to the company or its subsidiaries etc. you therefore agree 
to abide by the following terms and conditions. 

Your employment with the company creates a relationship of confidence and trust 
between you and the company, with respect to certain information, proprietary of trade 
secret nature. 

For the purpose of this agreement, all such confidential, proprietary information will be 
treated as proprietary information. 
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15. Non-disclosure and exclusivity 

You shall not disclose, except under legal obligation, to any party or company or in any 
way make it known to general public any trade secret, invention, innovation or dealings 
of the company or any connected proprietary information of the company at any time 
during your employment with the company or even upon you separating from the 
services of the company. 

 
 

documents Plans, photos, correspondence, instructions, information, programs, codes 
(source code / object code) etc. that pass through you or come to your knowledge shall 
be treated as confidential and you are bound not to divulge, pass over to any one or any 
entity or otherwise deal in any similar manner or take them out of the company 
premises without prior permission of the authorised person of the company in this regard 
and except in rightful discharge of your duty assigned to you by the company. 

 
 

In the event of your separation from the services of the company shall promptly disclose 
all inventions and shall surrender possession of all such inventions, trade secrets or other 
equivalents. 

16. Cyber crimes 

You shall not divulge either by yourself or in association with others, either through the 
facility of the company or otherwise, in any cyber crime or any related activity which is 
deemed to be a crime under any law for the time being in force. While in employment 
with the company you shall promptly report all such activities that may come to your 
knowledge and shall not be an accomplice to such activities in any manner. You shall not 
logon to download or get connected to any obscene or prohibited internet sites, during 
the working hours of the company. 

17. Company’s Property 

You shall always maintain in good condition the company’s property, which may be 
entrusted to you for official use during the course of your employment and shall return 
the same to the company immediately upon relinquishment of your services, failing 
which the company shall recover the cost of the same. 

18. Non Acceptance of Favours 

You shall not borrow or accept any gifts, rewards and compensation for your personal 
gain from any person or otherwise place yourself under pecuniary obligation to any 
person with whom the company may be having official dealings. Normal company’s 
giveaways, promotional gifts, which are of very nominal value, are fine. 
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19. Service Conditions 

You shall be governed by the rules, regulations, policies and practices framed by the 
company from time to time; you shall not be governed by the statutory laws enacted by 
the local authorities, state or central government as applicable to you from time to time. 

 
 

20. Notice Period 

In the event of an employee deciding to separate from the services of the company, you 
are required to give in writing 60 days’ notice or 2 months’ pay in lieu thereof. No dues 
certificate needs to be obtained from all the department heads and submit it to the HR 
department for smooth proceedings of the relieving formalities not less than 7 (Seven) 
days before the date of relieving. During the probation period, the employer may 
terminate the services of the employee without cause, with a notice period of 7 days or 
pay in lieu thereof which may be extended at the discretion of the employer. 

21. Additions / Alterations 

You shall in addition to the general service conditions as specifically stated herein above 
be governed by other rules, regulations, practices, systems, procedures and policies as 
are in force or may be added by the company from time to time. 

 
 

 
For Ohealer Healthcare Services Pvt. Ltd 

 

Authorised Signatory 

 
I, BHARADWAJ RITISH KRISHNASHANKAR have read and understood the appointment order 
and all the terms and conditions governing my services/employment with the 
organization and the same are acceptable to me in totality. 
 
 

Signature:    
 
 

Date: 
 

Place: Bangalore. 
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Annexure 1 
 

 
Salary Breakup 

Fixed 
Annual CTC 

Fixed 
Monthly CTC 

Basic Allowance 150,000 12,500 

House Rent Allowance 75,000 6,250 

Other Allowances 75,000 6,250 

Total 3,00,000 25,000 

Provident Fund Contribution 21,600 1,800 

Professional Tax 2,400 200 

Total Deductions 24,000 2,000 

Net Remuneration 2,76,000 23,000 

 
Variable Annual CTC of upto 3 Lakh will depend on Performance of the 
employee. 

 
Note: TDS will be deducted based on the Employee's Investment Declaration. 
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Date: 2nd February 2023 

To, 
 
VISHAL DUBEY 

   Email : 2025008001@Swarrnim.edu.in 
 

 

Sub: Appointment Letter 

 
Dear VISHAL DUBEY, We are pleased to offer the position of Business Development 
Associate with Ohealer Healthcare Services Private Limited. Your effective date of 
employment will commence from 7th July 2023 subject to your acceptance of 
previous offer letter. 

 
 

1. Posting 

Your place of posting shall be in Bangalore (RT Nagar), India. 

2. Emoluments 
 

You shall be employed with the company with an initial Total Annual CTC of INR 
6,00,000/- (Rupees Six Lakhs Only) with: 

Fixed Annual CTC of INR 3,00,000/- (Rupees Three Lakhs Only) per Annum and Variable 
Annual CTC (Based on Performance) of INR 3,00,000/- (Rupees Three Lakhs Only) per 
Annum. The Breakup of the Fixed component will be given in Annexure 1. 

There is a joining bonus of INR 10,000/- (Rupees Ten Thousand Only) which will be paid 
after completion of 1 month with us. 

 

3. Perquisites and Conditions 

Along with the above you shall also be eligible / entitled for leave, bonus and other 
benefits as per the company’s policy. 

You shall be governed at all times by the policies procedures and rules of the company 
related to the salary, allowance, benefits and perquisites, further the company may 
modify or change such allowances, benefits and prerequisites from time to time in 
accordance with its policies. 

Employment and benefits begin only after you have signed the document and it has been 
received by the undersigned/ HR Department subject further to you joining the office 
at Bangalore. All emoluments given below are acceptable after joining. 

4. Probation 

You shall be initially under probation for a period of 6 (Six) months from the date of 
joining. Your period of probation will continue until you are expressly confirmed in the 
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regular services of the company. Your confirmation into the company is based purely on 
your performance. 

 
 

5. Provident Funds 

You shall participate in the company’s provident Fund scheme as per the company’s 
policy. 

 
 

6. Gratuities 

Gratuity when implemented and applicable, you shall be covered as per the payment of 
gratuity act. 

7. Leaves 
 

 
Sl. No. Type of Leave No.of Days in 

Calendar Year 
Eligibility & Remarks 

1 Casual 6 Eligible from date of joining on pro rata 
basis 
Credited every year on 1st January and 
will carry forward to next year. 
Not en-cashable. 
Leave can be used for emergency/ to 
meet family commitment/ social 
obligation purposes. 
Can be availed for minimum of half a 
day and maximum of 1 day at a time. 

2 Medical/ Sick 6 Applicable only in special cases. 
Detailed medical reports need to be 
provided to avail of this special leave. 

3 Earned/ Privilege 1 day for every 20 
working days ( total 
15 days a year) 

Eligible from date of confirmation on a 
pro rata basis. 
Credited every year on Jan 1st with 
arrears. 
Maximum carry forward up to 12 days, 
beyond which leave lapses 
Normally, leave is to be sanctioned a 
minimum 15 days before proceeding on 
leave. 
Can be availed for a minimum of 2 days 

4 Maternity 17 weeks/ 120 days 
at a time 

Eligible for Female employees only 

 
5 

Loss of pay Maximum of 10 
days 

To be availed when no other leave is 
available can be availed only for 
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   emergency situations. Permission of 
Manager needed. 

 
Note: Leaves on probation will be on LOP. 

 
 

8. Annual Reviews 

Your salary will be revised on an annual basis depending purely on your performance. 
Your increments are discretionary and will be subject to and on the basis of effectiveness 
and results during the review period by your appraiser. 

9. Office Travel / tour 

You may be required to travel to other locations as and when required by the company 
from time to time. 

10. Transfers 

You may be transferred to any place of business of the company as existing / operating 
presently or acquired later in any part of India or abroad at any time. You may also be 
deputed to any work or assigned the work of any associate / sister concerns, subsidiaries 
or any other companies, organizations, firms. 

11. Whole Time Service / Employment 

While you are in the service/ employment of the company, you shall not engage or 
associate directly or indirectly in any other manner, whatsoever or in any post or work 
part-time. You are required to devote full time attention and use your skills to the best of 
the ability for the business of the company and shall not directly or indirectly be 
connected / concerned, employed or engaged in any other business or activities 
whatsoever, without the prior written permission of the company and shall not accept 
any emoluments, commission or honoraria whatsoever from any other party. 

12. Working Hours 

The usual working hours will be from 09:30 AM to 7:00 PM, Monday to Saturday, 
The same is subject to change at the discretion of the employer. However, you may also 
be required to work on weekly off / holidays if there is any urgent need for your 
presence. 

14. Confidentiality, Proprietary Information 

During your employment with the company you will or may receive confidential 
information, which is of use to the company or its subsidiaries etc. you therefore agree 
to abide by the following terms and conditions. 

Your employment with the company creates a relationship of confidence and trust 
between you and the company, with respect to certain information, proprietary of trade 
secret nature. 

For the purpose of this agreement, all such confidential, proprietary information will be 
treated as proprietary information. 
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15. Non-disclosure and exclusivity 

You shall not disclose, except under legal obligation, to any party or company or in any 
way make it known to general public any trade secret, invention, innovation or dealings 
of the company or any connected proprietary information of the company at any time 
during your employment with the company or even upon you separating from the 
services of the company. 

 
 

documents Plans, photos, correspondence, instructions, information, programs, codes 
(source code / object code) etc. that pass through you or come to your knowledge shall 
be treated as confidential and you are bound not to divulge, pass over to any one or any 
entity or otherwise deal in any similar manner or take them out of the company 
premises without prior permission of the authorised person of the company in this regard 
and except in rightful discharge of your duty assigned to you by the company. 

 
 

In the event of your separation from the services of the company shall promptly disclose 
all inventions and shall surrender possession of all such inventions, trade secrets or other 
equivalents. 

16. Cyber crimes 

You shall not divulge either by yourself or in association with others, either through the 
facility of the company or otherwise, in any cyber crime or any related activity which is 
deemed to be a crime under any law for the time being in force. While in employment 
with the company you shall promptly report all such activities that may come to your 
knowledge and shall not be an accomplice to such activities in any manner. You shall not 
logon to download or get connected to any obscene or prohibited internet sites, during 
the working hours of the company. 

17. Company’s Property 

You shall always maintain in good condition the company’s property, which may be 
entrusted to you for official use during the course of your employment and shall return 
the same to the company immediately upon relinquishment of your services, failing 
which the company shall recover the cost of the same. 

18. Non Acceptance of Favours 

You shall not borrow or accept any gifts, rewards and compensation for your personal 
gain from any person or otherwise place yourself under pecuniary obligation to any 
person with whom the company may be having official dealings. Normal company’s 
giveaways, promotional gifts, which are of very nominal value, are fine. 
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19. Service Conditions 

You shall be governed by the rules, regulations, policies and practices framed by the 
company from time to time; you shall not be governed by the statutory laws enacted by 
the local authorities, state or central government as applicable to you from time to time. 

 
 

20. Notice Period 

In the event of an employee deciding to separate from the services of the company, you 
are required to give in writing 60 days’ notice or 2 months’ pay in lieu thereof. No dues 
certificate needs to be obtained from all the department heads and submit it to the HR 
department for smooth proceedings of the relieving formalities not less than 7 (Seven) 
days before the date of relieving. During the probation period, the employer may 
terminate the services of the employee without cause, with a notice period of 7 days or 
pay in lieu thereof which may be extended at the discretion of the employer. 

21. Additions / Alterations 

You shall in addition to the general service conditions as specifically stated herein above 
be governed by other rules, regulations, practices, systems, procedures and policies as 
are in force or may be added by the company from time to time. 

 
 

 
For Ohealer Healthcare Services Pvt. Ltd 

 

Authorised Signatory 

 
I, VISHAL DUBEY have read and understood the appointment order and all the terms and 
conditions governing my services/employment with the organization and the same are 
acceptable to me in totality. 
 
 

Signature:    
 
 

Date: 
 

Place: Bangalore. 
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Annexure 1 
 

 
Salary Breakup 

Fixed 
Annual CTC 

Fixed 
Monthly CTC 

Basic Allowance 150,000 12,500 

House Rent Allowance 75,000 6,250 

Other Allowances 75,000 6,250 

Total 3,00,000 25,000 

Provident Fund Contribution 21,600 1,800 

Professional Tax 2,400 200 

Total Deductions 24,000 2,000 

Net Remuneration 2,76,000 23,000 

 
Variable Annual CTC of upto 3 Lakh will depend on Performance of the 
employee. 

 
Note: TDS will be deducted based on the Employee's Investment Declaration. 
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144-B Elite,   
Ghuma,   
Ahmedabad - 380059,  
India    
    

LETTER OF OFFER AND APPOINTMENT 

Dear Patel Smit Devanandbhai 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 – Software Trainee. Our offer 
reflects our belief that you have the ability, commitment & desire to grow with us. We hope you will enjoy making your very own special 
contribution to the continued success of The Company. The terms of your employment are as follows:  

1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be required 
to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a client’s site, 
you will follow the clients working hours.  

2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR 
350000 (Rupees Three Lakh Fifty Thousand Only). You will be entitled to a salary, certain reimbursements and 
benefits as mentioned below.  

  

 



 

SALARY COMPONENTS  Annually  Monthly 

Basic  180000
   

15000 

Flexi Pay  120400
   

10033 

Bonus / Ex gratia  24000   2000 

GROSS PAY  324400  27033 

PF (Employers Contribution)  21600   1800 

Group Insurance  4000   333 

Performance Linked Variable Incentive  0   Annual Component 

Year End Bonus  0   Annual Component 

COST TO COMPANY:  350000
  

 

 
 

Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole 
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be 
treated as such.  

3. Workplace: You are initially appointed to work in  Bengaluru  office. However, your services can be transferred 
/ deputed to any other department of the company or group companies and / or clients’ offices, anywhere in India 
or abroad, temporarily or permanently.   

4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of the 
company. During the probationary period, your employment can be terminated by a 30 days written notice on 
either side. The Company reserves the right to pay or recover salary in lieu of notice period.   

5. Background Verification: All employees are subject to a background employment, education and reference 
check. If the certificates furnished by you or information provided on the resume, application form, etc. is  

 
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without 
any notice and liabilities to the Company.  

6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade your 
skills to perform specialized services. Therefore as already informed, you are required to execute a Training 
Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said Training 
Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign before 18 
months from joining or in the event of your termination by the Company.  

You are required to join us on or before 16 August 2023 . Upon joining and successful completion of your joining 
formalities, you will be appointed as A3 – Software Trainee.  

Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th & 
8th Semester.  

You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you a 
copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter this 
letter and the attached documents in any way. Any alteration renders the offer of employment and its attached documents 
null and void.  

You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali 
Rajanna from our team for further assistance.  

We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome 
you to Quinnox and look forward to your long and fruitful association with us.   

With Warm Regards,   



For Quinnox Consultancy Services Limited,  

 
Chitta Ranjan  Rath  

Senior Manager - Recruitment   



 
Annexure I: Salary Components  

Flexi Pay Components  Amount Per Annum (INR) 

Reimbursement of Children education fees (maximum INR 100/- 
per month per child upto 2 children) 

2400 

Reimbursement of Children Hostel fees (maximum INR 300/- 
per month per child upto 2 children) 

7200 

Meal Vouchers  26400 

House Rent Allowance (HRA)  Min. 0% of Basic Salary  
50% of Basic Salary 

Leave Travel Allowance (LTA)  Min. zero per annum  
Max. 1.5 months Basic Salary 

Vehicle Reimbursement (As per IT laws)  
Fuel Bills  
a) INR 1800 per month for 4 wheeler engine cc < 1600  
b) INR 2400 per month for 4 wheeler engine cc 
>=1600 c) INR 900 per month for 2 wheelers  
Driver allowance: INR 900 per month 

39600 

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month)  12000 

National Pension Scheme (NPS)  a) Authorise company to deduct INR 50,000 as self-
contribution b) Show up to 10% of Basic Salary as company 
contribution 

Books & Periodicals  6000 

Professional Development  120000 

 
 
Note:  

You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining. 
Balance amount of the flexi-pay will be part of Special Allowance.  
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The 
details are available on the flexi-pay portal.  
  



 
Other Salary Components  

Group Insurance Premium:  
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to INR 100000/- p.a. 
of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also covers you under Group Term Life Insurance 
for INR 500000.  

Performance-Linked Variable Incentive (PLVI):  

You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0 . Your PLVI is payable based on the PLVI plan as 
applicable to you and is payable, in May/June of the year following the close of the fiscal year and subject to you being on the payroll of 
the Company on the date of disbursement of PLVI.  

Year End Bonus:  
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and subject to you being 
an active employee on the payroll of the company and not serving your notice period on the date of disbursement of bonus.  

Provident Fund (PF): PF is computed @12% on Basic Salary.  



 

                                                                                                                                                                                              

       

30 April, 2023  

 

146-b Elite,   
Ghuma,   
Ahmedabad - 380059,  
India    
    

LETTER OF OFFER AND APPOINTMENT 

Dear Thakor Kaushal 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 – Software Trainee. Our offer 
reflects our belief that you have the ability, commitment & desire to grow with us. We hope you will enjoy making your very own special 
contribution to the continued success of The Company. The terms of your employment are as follows:  

1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be required 
to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a client’s site, 
you will follow the clients working hours.  

2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR 
350000 (Rupees Three Lakh Fifty Thousand Only). You will be entitled to a salary, certain reimbursements and 
benefits as mentioned below.  

  

 



 

SALARY COMPONENTS  Annually  Monthly 

Basic  180000
   

15000 

Flexi Pay  120400
   

10033 

Bonus / Ex gratia  24000   2000 

GROSS PAY  324400  27033 

PF (Employers Contribution)  21600   1800 

Group Insurance  4000   333 

Performance Linked Variable Incentive  0   Annual Component 

Year End Bonus  0   Annual Component 

COST TO COMPANY:  350000
  

 

 
 

Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole 
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be 
treated as such.  

3. Workplace: You are initially appointed to work in  Bengaluru  office. However, your services can be transferred 
/ deputed to any other department of the company or group companies and / or clients’ offices, anywhere in India 
or abroad, temporarily or permanently.   

4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of the 
company. During the probationary period, your employment can be terminated by a 30 days written notice on 
either side. The Company reserves the right to pay or recover salary in lieu of notice period.   

5. Background Verification: All employees are subject to a background employment, education and reference 
check. If the certificates furnished by you or information provided on the resume, application form, etc. is  

 
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without 
any notice and liabilities to the Company.  

6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade your 
skills to perform specialized services. Therefore as already informed, you are required to execute a Training 
Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said Training 
Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign before 18 
months from joining or in the event of your termination by the Company.  

You are required to join us on or before 16 August 2023 . Upon joining and successful completion of your joining 
formalities, you will be appointed as A3 – Software Trainee.  

Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th & 
8th Semester.  

You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you a 
copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter this 
letter and the attached documents in any way. Any alteration renders the offer of employment and its attached documents 
null and void.  

You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali 
Rajanna from our team for further assistance.  

We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome 
you to Quinnox and look forward to your long and fruitful association with us.   

With Warm Regards,   



For Quinnox Consultancy Services Limited,  

 
Chitta Ranjan  Rath  

Senior Manager - Recruitment   



 
Annexure I: Salary Components  

Flexi Pay Components  Amount Per Annum (INR) 

Reimbursement of Children education fees (maximum INR 100/- 
per month per child upto 2 children) 

2400 

Reimbursement of Children Hostel fees (maximum INR 300/- 
per month per child upto 2 children) 

7200 

Meal Vouchers  26400 

House Rent Allowance (HRA)  Min. 0% of Basic Salary  
50% of Basic Salary 

Leave Travel Allowance (LTA)  Min. zero per annum  
Max. 1.5 months Basic Salary 

Vehicle Reimbursement (As per IT laws)  
Fuel Bills  
a) INR 1800 per month for 4 wheeler engine cc < 1600  
b) INR 2400 per month for 4 wheeler engine cc 
>=1600 c) INR 900 per month for 2 wheelers  
Driver allowance: INR 900 per month 

39600 

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month)  12000 

National Pension Scheme (NPS)  a) Authorise company to deduct INR 50,000 as self-
contribution b) Show up to 10% of Basic Salary as company 
contribution 

Books & Periodicals  6000 

Professional Development  120000 

 
 
Note:  

You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining. 
Balance amount of the flexi-pay will be part of Special Allowance.  
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The 
details are available on the flexi-pay portal.  
  



 
Other Salary Components  

Group Insurance Premium:  
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to INR 100000/- p.a. 
of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also covers you under Group Term Life Insurance 
for INR 500000.  

Performance-Linked Variable Incentive (PLVI):  

You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0 . Your PLVI is payable based on the PLVI plan as 
applicable to you and is payable, in May/June of the year following the close of the fiscal year and subject to you being on the payroll of 
the Company on the date of disbursement of PLVI.  

Year End Bonus:  
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and subject to you being 
an active employee on the payroll of the company and not serving your notice period on the date of disbursement of bonus.  

Provident Fund (PF): PF is computed @12% on Basic Salary.  



 

                                                                                                                                                                                              

       

30 April, 2023  

 

1345 Surya Elite,   
Gota,   
Ahmedabad - 380053,  
India    
    

LETTER OF OFFER AND APPOINTMENT 

Dear Patel Ravi Vinodchandra 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 – Software Trainee. Our offer 
reflects our belief that you have the ability, commitment & desire to grow with us. We hope you will enjoy making your very own special 
contribution to the continued success of The Company. The terms of your employment are as follows:  

1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be required 
to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a client’s site, 
you will follow the clients working hours.  

2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR 
350000 (Rupees Three Lakh Fifty Thousand Only). You will be entitled to a salary, certain reimbursements and 
benefits as mentioned below.  

  

 



 

SALARY COMPONENTS  Annually  Monthly 

Basic  180000
   

15000 

Flexi Pay  120400
   

10033 

Bonus / Ex gratia  24000   2000 

GROSS PAY  324400  27033 

PF (Employers Contribution)  21600   1800 

Group Insurance  4000   333 

Performance Linked Variable Incentive  0   Annual Component 

Year End Bonus  0   Annual Component 

COST TO COMPANY:  350000
  

 

 
 

Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole 
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be 
treated as such.  

3. Workplace: You are initially appointed to work in  Bengaluru  office. However, your services can be transferred 
/ deputed to any other department of the company or group companies and / or clients’ offices, anywhere in India 
or abroad, temporarily or permanently.   

4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of the 
company. During the probationary period, your employment can be terminated by a 30 days written notice on 
either side. The Company reserves the right to pay or recover salary in lieu of notice period.   

5. Background Verification: All employees are subject to a background employment, education and reference 
check. If the certificates furnished by you or information provided on the resume, application form, etc. is  

 
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without 
any notice and liabilities to the Company.  

6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade your 
skills to perform specialized services. Therefore as already informed, you are required to execute a Training 
Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said Training 
Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign before 18 
months from joining or in the event of your termination by the Company.  

You are required to join us on or before 16 August 2023 . Upon joining and successful completion of your joining 
formalities, you will be appointed as A3 – Software Trainee.  

Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th & 
8th Semester.  

You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you a 
copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter this 
letter and the attached documents in any way. Any alteration renders the offer of employment and its attached documents 
null and void.  

You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali 
Rajanna from our team for further assistance.  

We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome 
you to Quinnox and look forward to your long and fruitful association with us.   

With Warm Regards,   



For Quinnox Consultancy Services Limited,  

 
Chitta Ranjan  Rath  

Senior Manager - Recruitment   



 
Annexure I: Salary Components  

Flexi Pay Components  Amount Per Annum (INR) 

Reimbursement of Children education fees (maximum INR 100/- 
per month per child upto 2 children) 

2400 

Reimbursement of Children Hostel fees (maximum INR 300/- 
per month per child upto 2 children) 

7200 

Meal Vouchers  26400 

House Rent Allowance (HRA)  Min. 0% of Basic Salary  
50% of Basic Salary 

Leave Travel Allowance (LTA)  Min. zero per annum  
Max. 1.5 months Basic Salary 

Vehicle Reimbursement (As per IT laws)  
Fuel Bills  
a) INR 1800 per month for 4 wheeler engine cc < 1600  
b) INR 2400 per month for 4 wheeler engine cc 
>=1600 c) INR 900 per month for 2 wheelers  
Driver allowance: INR 900 per month 

39600 

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month)  12000 

National Pension Scheme (NPS)  a) Authorise company to deduct INR 50,000 as self-
contribution b) Show up to 10% of Basic Salary as company 
contribution 

Books & Periodicals  6000 

Professional Development  120000 

 
 
Note:  

You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining. 
Balance amount of the flexi-pay will be part of Special Allowance.  
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The 
details are available on the flexi-pay portal.  
  



 
Other Salary Components  

Group Insurance Premium:  
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to INR 100000/- p.a. 
of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also covers you under Group Term Life Insurance 
for INR 500000.  

Performance-Linked Variable Incentive (PLVI):  

You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0 . Your PLVI is payable based on the PLVI plan as 
applicable to you and is payable, in May/June of the year following the close of the fiscal year and subject to you being on the payroll of 
the Company on the date of disbursement of PLVI.  

Year End Bonus:  
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and subject to you being 
an active employee on the payroll of the company and not serving your notice period on the date of disbursement of bonus.  

Provident Fund (PF): PF is computed @12% on Basic Salary.  



 

                                                                                                                                                                                              

       

30 April, 2023  

 

1345 Surya Treat,   
Bopal,   
Ahmedabad - 380007,  
India    
    

LETTER OF OFFER AND APPOINTMENT 

Dear Patel Ritu Pravinkumar 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 – Software Trainee. Our offer 
reflects our belief that you have the ability, commitment & desire to grow with us. We hope you will enjoy making your very own special 
contribution to the continued success of The Company. The terms of your employment are as follows:  

1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be required 
to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a client’s site, 
you will follow the clients working hours.  

2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR 
350000 (Rupees Three Lakh Fifty Thousand Only). You will be entitled to a salary, certain reimbursements and 
benefits as mentioned below.  

  

 



 

SALARY COMPONENTS  Annually  Monthly 

Basic  180000
   

15000 

Flexi Pay  120400
   

10033 

Bonus / Ex gratia  24000   2000 

GROSS PAY  324400  27033 

PF (Employers Contribution)  21600   1800 

Group Insurance  4000   333 

Performance Linked Variable Incentive  0   Annual Component 

Year End Bonus  0   Annual Component 

COST TO COMPANY:  350000
  

 

 
 

Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole 
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be 
treated as such.  

3. Workplace: You are initially appointed to work in  Bengaluru  office. However, your services can be transferred 
/ deputed to any other department of the company or group companies and / or clients’ offices, anywhere in India 
or abroad, temporarily or permanently.   

4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of the 
company. During the probationary period, your employment can be terminated by a 30 days written notice on 
either side. The Company reserves the right to pay or recover salary in lieu of notice period.   

5. Background Verification: All employees are subject to a background employment, education and reference 
check. If the certificates furnished by you or information provided on the resume, application form, etc. is  

 
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without 
any notice and liabilities to the Company.  

6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade your 
skills to perform specialized services. Therefore as already informed, you are required to execute a Training 
Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said Training 
Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign before 18 
months from joining or in the event of your termination by the Company.  

You are required to join us on or before 16 August 2023 . Upon joining and successful completion of your joining 
formalities, you will be appointed as A3 – Software Trainee.  

Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th & 
8th Semester.  

You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you a 
copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter this 
letter and the attached documents in any way. Any alteration renders the offer of employment and its attached documents 
null and void.  

You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali 
Rajanna from our team for further assistance.  

We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome 
you to Quinnox and look forward to your long and fruitful association with us.   

With Warm Regards,   



For Quinnox Consultancy Services Limited,  

 
Chitta Ranjan  Rath  

Senior Manager - Recruitment   



 
Annexure I: Salary Components  

Flexi Pay Components  Amount Per Annum (INR) 

Reimbursement of Children education fees (maximum INR 100/- 
per month per child upto 2 children) 

2400 

Reimbursement of Children Hostel fees (maximum INR 300/- 
per month per child upto 2 children) 

7200 

Meal Vouchers  26400 

House Rent Allowance (HRA)  Min. 0% of Basic Salary  
50% of Basic Salary 

Leave Travel Allowance (LTA)  Min. zero per annum  
Max. 1.5 months Basic Salary 

Vehicle Reimbursement (As per IT laws)  
Fuel Bills  
a) INR 1800 per month for 4 wheeler engine cc < 1600  
b) INR 2400 per month for 4 wheeler engine cc 
>=1600 c) INR 900 per month for 2 wheelers  
Driver allowance: INR 900 per month 

39600 

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month)  12000 

National Pension Scheme (NPS)  a) Authorise company to deduct INR 50,000 as self-
contribution b) Show up to 10% of Basic Salary as company 
contribution 

Books & Periodicals  6000 

Professional Development  120000 

 
 
Note:  

You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining. 
Balance amount of the flexi-pay will be part of Special Allowance.  
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The 
details are available on the flexi-pay portal.  
  



 
Other Salary Components  

Group Insurance Premium:  
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to INR 100000/- p.a. 
of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also covers you under Group Term Life Insurance 
for INR 500000.  

Performance-Linked Variable Incentive (PLVI):  

You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0 . Your PLVI is payable based on the PLVI plan as 
applicable to you and is payable, in May/June of the year following the close of the fiscal year and subject to you being on the payroll of 
the Company on the date of disbursement of PLVI.  

Year End Bonus:  
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and subject to you being 
an active employee on the payroll of the company and not serving your notice period on the date of disbursement of bonus.  

Provident Fund (PF): PF is computed @12% on Basic Salary.  



 

                                                                                                                                                                                              

       

30 April, 2023  

 

28/20 Tejas,   
Bopal,   
Ahmedabad - 380007,  
India    
    

LETTER OF OFFER AND APPOINTMENT 

Dear Patel Deep Suresh 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 – Software Trainee. Our offer 
reflects our belief that you have the ability, commitment & desire to grow with us. We hope you will enjoy making your very own special 
contribution to the continued success of The Company. The terms of your employment are as follows:  

1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be required 
to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a client’s site, 
you will follow the clients working hours.  

2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR 
350000 (Rupees Three Lakh Fifty Thousand Only). You will be entitled to a salary, certain reimbursements and 
benefits as mentioned below.  

  

 



 

SALARY COMPONENTS  Annually  Monthly 

Basic  180000
   

15000 

Flexi Pay  120400
   

10033 

Bonus / Ex gratia  24000   2000 

GROSS PAY  324400  27033 

PF (Employers Contribution)  21600   1800 

Group Insurance  4000   333 

Performance Linked Variable Incentive  0   Annual Component 

Year End Bonus  0   Annual Component 

COST TO COMPANY:  350000
  

 

 
 

Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole 
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be 
treated as such.  

3. Workplace: You are initially appointed to work in  Bengaluru  office. However, your services can be transferred 
/ deputed to any other department of the company or group companies and / or clients’ offices, anywhere in India 
or abroad, temporarily or permanently.   

4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of the 
company. During the probationary period, your employment can be terminated by a 30 days written notice on 
either side. The Company reserves the right to pay or recover salary in lieu of notice period.   

5. Background Verification: All employees are subject to a background employment, education and reference 
check. If the certificates furnished by you or information provided on the resume, application form, etc. is  

 
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without 
any notice and liabilities to the Company.  

6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade your 
skills to perform specialized services. Therefore as already informed, you are required to execute a Training 
Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said Training 
Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign before 18 
months from joining or in the event of your termination by the Company.  

You are required to join us on or before 16 August 2023 . Upon joining and successful completion of your joining 
formalities, you will be appointed as A3 – Software Trainee.  

Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th & 
8th Semester.  

You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you a 
copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter this 
letter and the attached documents in any way. Any alteration renders the offer of employment and its attached documents 
null and void.  

You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali 
Rajanna from our team for further assistance.  

We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome 
you to Quinnox and look forward to your long and fruitful association with us.   

With Warm Regards,   



For Quinnox Consultancy Services Limited,  

 
Chitta Ranjan  Rath  

Senior Manager - Recruitment   



 
Annexure I: Salary Components  

Flexi Pay Components  Amount Per Annum (INR) 

Reimbursement of Children education fees (maximum INR 100/- 
per month per child upto 2 children) 

2400 

Reimbursement of Children Hostel fees (maximum INR 300/- 
per month per child upto 2 children) 

7200 

Meal Vouchers  26400 

House Rent Allowance (HRA)  Min. 0% of Basic Salary  
50% of Basic Salary 

Leave Travel Allowance (LTA)  Min. zero per annum  
Max. 1.5 months Basic Salary 

Vehicle Reimbursement (As per IT laws)  
Fuel Bills  
a) INR 1800 per month for 4 wheeler engine cc < 1600  
b) INR 2400 per month for 4 wheeler engine cc 
>=1600 c) INR 900 per month for 2 wheelers  
Driver allowance: INR 900 per month 

39600 

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month)  12000 

National Pension Scheme (NPS)  a) Authorise company to deduct INR 50,000 as self-
contribution b) Show up to 10% of Basic Salary as company 
contribution 

Books & Periodicals  6000 

Professional Development  120000 

 
 
Note:  

You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining. 
Balance amount of the flexi-pay will be part of Special Allowance.  
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The 
details are available on the flexi-pay portal.  
  



 
Other Salary Components  

Group Insurance Premium:  
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to INR 100000/- p.a. 
of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also covers you under Group Term Life Insurance 
for INR 500000.  

Performance-Linked Variable Incentive (PLVI):  

You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0 . Your PLVI is payable based on the PLVI plan as 
applicable to you and is payable, in May/June of the year following the close of the fiscal year and subject to you being on the payroll of 
the Company on the date of disbursement of PLVI.  

Year End Bonus:  
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and subject to you being 
an active employee on the payroll of the company and not serving your notice period on the date of disbursement of bonus.  

Provident Fund (PF): PF is computed @12% on Basic Salary.  



 

                                                                                                                                                                                              

       

30 April, 2023  

 

28/20 Tejas,   
Sainagar,   
Gandhinagar - 382007,  
India    
    

LETTER OF OFFER AND APPOINTMENT 

Dear Solanki Pradhuman Navinchandra 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 – Software Trainee. Our offer 
reflects our belief that you have the ability, commitment & desire to grow with us. We hope you will enjoy making your very own special 
contribution to the continued success of The Company. The terms of your employment are as follows:  

1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be required 
to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a client’s site, 
you will follow the clients working hours.  

2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR 
350000 (Rupees Three Lakh Fifty Thousand Only). You will be entitled to a salary, certain reimbursements and 
benefits as mentioned below.  

  

 



 

SALARY COMPONENTS  Annually  Monthly 

Basic  180000
   

15000 

Flexi Pay  120400
   

10033 

Bonus / Ex gratia  24000   2000 

GROSS PAY  324400  27033 

PF (Employers Contribution)  21600   1800 

Group Insurance  4000   333 

Performance Linked Variable Incentive  0   Annual Component 

Year End Bonus  0   Annual Component 

COST TO COMPANY:  350000
  

 

 
 

Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole 
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be 
treated as such.  

3. Workplace: You are initially appointed to work in  Bengaluru  office. However, your services can be transferred 
/ deputed to any other department of the company or group companies and / or clients’ offices, anywhere in India 
or abroad, temporarily or permanently.   

4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of the 
company. During the probationary period, your employment can be terminated by a 30 days written notice on 
either side. The Company reserves the right to pay or recover salary in lieu of notice period.   

5. Background Verification: All employees are subject to a background employment, education and reference 
check. If the certificates furnished by you or information provided on the resume, application form, etc. is  

 
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without 
any notice and liabilities to the Company.  

6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade your 
skills to perform specialized services. Therefore as already informed, you are required to execute a Training 
Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said Training 
Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign before 18 
months from joining or in the event of your termination by the Company.  

You are required to join us on or before 16 August 2023 . Upon joining and successful completion of your joining 
formalities, you will be appointed as A3 – Software Trainee.  

Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th & 
8th Semester.  

You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you a 
copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter this 
letter and the attached documents in any way. Any alteration renders the offer of employment and its attached documents 
null and void.  

You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali 
Rajanna from our team for further assistance.  

We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome 
you to Quinnox and look forward to your long and fruitful association with us.   

With Warm Regards,   



For Quinnox Consultancy Services Limited,  

 
Chitta Ranjan  Rath  

Senior Manager - Recruitment   



 
Annexure I: Salary Components  

Flexi Pay Components  Amount Per Annum (INR) 

Reimbursement of Children education fees (maximum INR 100/- 
per month per child upto 2 children) 

2400 

Reimbursement of Children Hostel fees (maximum INR 300/- 
per month per child upto 2 children) 

7200 

Meal Vouchers  26400 

House Rent Allowance (HRA)  Min. 0% of Basic Salary  
50% of Basic Salary 

Leave Travel Allowance (LTA)  Min. zero per annum  
Max. 1.5 months Basic Salary 

Vehicle Reimbursement (As per IT laws)  
Fuel Bills  
a) INR 1800 per month for 4 wheeler engine cc < 1600  
b) INR 2400 per month for 4 wheeler engine cc 
>=1600 c) INR 900 per month for 2 wheelers  
Driver allowance: INR 900 per month 

39600 

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month)  12000 

National Pension Scheme (NPS)  a) Authorise company to deduct INR 50,000 as self-
contribution b) Show up to 10% of Basic Salary as company 
contribution 

Books & Periodicals  6000 

Professional Development  120000 

 
 
Note:  

You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining. 
Balance amount of the flexi-pay will be part of Special Allowance.  
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The 
details are available on the flexi-pay portal.  
  



 
Other Salary Components  

Group Insurance Premium:  
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to INR 100000/- p.a. 
of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also covers you under Group Term Life Insurance 
for INR 500000.  

Performance-Linked Variable Incentive (PLVI):  

You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0 . Your PLVI is payable based on the PLVI plan as 
applicable to you and is payable, in May/June of the year following the close of the fiscal year and subject to you being on the payroll of 
the Company on the date of disbursement of PLVI.  

Year End Bonus:  
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and subject to you being 
an active employee on the payroll of the company and not serving your notice period on the date of disbursement of bonus.  

Provident Fund (PF): PF is computed @12% on Basic Salary.  



 

                                                                                                                                                                                              

       

30 April, 2023  

 

28/1 Bohas ,   
Sainagar,   
Gandhinagar - 382023,  
India    
    

LETTER OF OFFER AND APPOINTMENT 

Dear Prajapati Nishant Shaileshbhai 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 – Software Trainee. Our offer 
reflects our belief that you have the ability, commitment & desire to grow with us. We hope you will enjoy making your very own special 
contribution to the continued success of The Company. The terms of your employment are as follows:  

1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be required 
to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a client’s site, 
you will follow the clients working hours.  

2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR 
350000 (Rupees Three Lakh Fifty Thousand Only). You will be entitled to a salary, certain reimbursements and 
benefits as mentioned below.  

  

 



 

SALARY COMPONENTS  Annually  Monthly 

Basic  180000
   

15000 

Flexi Pay  120400
   

10033 

Bonus / Ex gratia  24000   2000 

GROSS PAY  324400  27033 

PF (Employers Contribution)  21600   1800 

Group Insurance  4000   333 

Performance Linked Variable Incentive  0   Annual Component 

Year End Bonus  0   Annual Component 

COST TO COMPANY:  350000
  

 

 
 

Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole 
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be 
treated as such.  

3. Workplace: You are initially appointed to work in  Bengaluru  office. However, your services can be transferred 
/ deputed to any other department of the company or group companies and / or clients’ offices, anywhere in India 
or abroad, temporarily or permanently.   

4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of the 
company. During the probationary period, your employment can be terminated by a 30 days written notice on 
either side. The Company reserves the right to pay or recover salary in lieu of notice period.   

5. Background Verification: All employees are subject to a background employment, education and reference 
check. If the certificates furnished by you or information provided on the resume, application form, etc. is  

 
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without 
any notice and liabilities to the Company.  

6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade your 
skills to perform specialized services. Therefore as already informed, you are required to execute a Training 
Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said Training 
Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign before 18 
months from joining or in the event of your termination by the Company.  

You are required to join us on or before 16 August 2023 . Upon joining and successful completion of your joining 
formalities, you will be appointed as A3 – Software Trainee.  

Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th & 
8th Semester.  

You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you a 
copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter this 
letter and the attached documents in any way. Any alteration renders the offer of employment and its attached documents 
null and void.  

You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali 
Rajanna from our team for further assistance.  

We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome 
you to Quinnox and look forward to your long and fruitful association with us.   

With Warm Regards,   



For Quinnox Consultancy Services Limited,  

 
Chitta Ranjan  Rath  

Senior Manager - Recruitment   



 
Annexure I: Salary Components  

Flexi Pay Components  Amount Per Annum (INR) 

Reimbursement of Children education fees (maximum INR 100/- 
per month per child upto 2 children) 

2400 

Reimbursement of Children Hostel fees (maximum INR 300/- 
per month per child upto 2 children) 

7200 

Meal Vouchers  26400 

House Rent Allowance (HRA)  Min. 0% of Basic Salary  
50% of Basic Salary 

Leave Travel Allowance (LTA)  Min. zero per annum  
Max. 1.5 months Basic Salary 

Vehicle Reimbursement (As per IT laws)  
Fuel Bills  
a) INR 1800 per month for 4 wheeler engine cc < 1600  
b) INR 2400 per month for 4 wheeler engine cc 
>=1600 c) INR 900 per month for 2 wheelers  
Driver allowance: INR 900 per month 

39600 

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month)  12000 

National Pension Scheme (NPS)  a) Authorise company to deduct INR 50,000 as self-
contribution b) Show up to 10% of Basic Salary as company 
contribution 

Books & Periodicals  6000 

Professional Development  120000 

 
 
Note:  

You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining. 
Balance amount of the flexi-pay will be part of Special Allowance.  
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The 
details are available on the flexi-pay portal.  
  



 
Other Salary Components  

Group Insurance Premium:  
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to INR 100000/- p.a. 
of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also covers you under Group Term Life Insurance 
for INR 500000.  

Performance-Linked Variable Incentive (PLVI):  

You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0 . Your PLVI is payable based on the PLVI plan as 
applicable to you and is payable, in May/June of the year following the close of the fiscal year and subject to you being on the payroll of 
the Company on the date of disbursement of PLVI.  

Year End Bonus:  
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and subject to you being 
an active employee on the payroll of the company and not serving your notice period on the date of disbursement of bonus.  

Provident Fund (PF): PF is computed @12% on Basic Salary.  











































 

 
 
 
 
 
 
 

09-Dec-2022 
 
          1924001001 
          PATEL AYUSH MUKESHBHAI 
 
         Patel Ayush Mukeshbhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          1924001004 
          RAJGOR LALITKUMAR RAGHUNATH 
 
         Rajgor Lalitkumar Raghunath, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          1924001006 
          SOLANKI PARTH HASMUKHBHAI 
 
          Solanki Parth Hasmukhbhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Darji Vivek Shaileshkumar 
 
          Darji Vivek Shaileshkumar, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001007 
          LIMBACHIYA VIPUL RAJESHBHAI 
 
          Limbachiya Vipul Rajeshbhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001011 
          JANMEJAY ANILBHAI PATEL 
 
         Dear Janmejay Anilbhai Patel, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001014 
          PATEL VAIBHAV PRAFULBHAI 
 
          Patel Vaibhav Prafulbhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001018 
          MAKWANA KARAN JAGDISHBHAI 
 
         Dear Makwana Karan Jagdishbhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          1924001006 
          SOLANKI PARTH HASMUKHBHAI 
 
          Solanki Parth Hasmukhbhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
Dear Anuj Hemalbhai Patel, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 
Dear Patel Kromik Ghanshyambhai, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 
Dear Shah Divya Nileshbhai, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 
Dear Padhiyar Parth Vinodbhai, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 
Dear Patel Ayushkumar Prakashbhai, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 
Dear Ravat Rahul Vinodbhai, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 

Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 
techmahindra.com 

Connect@techmahindra.com 

Registered Office: 

Gateway Building, Apollo Bunder 
Mumbai 400 001, India 

CIN L64200MH1986PLCO41370 

 

 
APPOINTMENT LETTER 

 

 

To, Dated: 19.8.2022 
Dear Jashnpreet Singh, 

 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 

02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 

03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on your 

performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case increase in 

compensation or career progression can be asked, demanded or deemed granted based on passage of time or automatic as a matter 

of right. 

 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 
b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE norms 

are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any advance 

notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the College, 

unless otherwise intimated, in writing by the College and the notice period of termination of your employment will be one 

month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the College 

in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice period of 1 

month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of indiscipline 

or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the College 

are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false or 

incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or remuneration, 

without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 
e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, College 

in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 

is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any assignment 

such as teaching, research, institution building, hostel supervision, personality development, placement activities, 

entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 
i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no additional 

compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or communicated 

to you by the College and those in authority over you. 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests of 

the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your date 

of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 

6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 
Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 

https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com
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Infocity, Hi-tech City Layout, 
Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 
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APPOINTMENT LETTER 

 

 

To, Dated: 19.8.2022 
Dear Shivam Kumar Velly, 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 

02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 

03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on your 

performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case increase in 

compensation or career progression can be asked, demanded or deemed granted based on passage of time or automatic as a matter 

of right. 

 

04. PROBATION / CONFIRMATION: 
i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 
b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE norms 

are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any advance 

notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the College, 

unless otherwise intimated, in writing by the College and the notice period of termination of your employment will be one 

month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the College 
in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice period of 1 

month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of indiscipline 

or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the College 

are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false or 
incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or remuneration, 

without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 
e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 
Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, College 
in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any assignment 

such as teaching, research, institution building, hostel supervision, personality development, placement activities, 

entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 
i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no additional 

compensation will be admissible 
j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or communicated 

to you by the College and those in authority over you. 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests of 

the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 
a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your date 

of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 

5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 
Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com
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APPOINTMENT LETTER 

 

 

To, Dated: 19.8.2022 
Dear Patel Dhruv Harikrishna bhai, 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 

02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 

03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on your 

performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case increase in 

compensation or career progression can be asked, demanded or deemed granted based on passage of time or automatic as a matter 

of right. 

 

04. PROBATION / CONFIRMATION: 
i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 
b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE norms 

are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any advance 

notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the College, 

unless otherwise intimated, in writing by the College and the notice period of termination of your employment will be one 

month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 
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06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the College 
in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice period of 1 

month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of indiscipline 

or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the College 

are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false or 
incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or remuneration, 

without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 
e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 
Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, College 
in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any assignment 

such as teaching, research, institution building, hostel supervision, personality development, placement activities, 

entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 
i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no additional 

compensation will be admissible 
j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or communicated 

to you by the College and those in authority over you. 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests of 

the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 
a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your date 

of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 

5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 
Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com
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APPOINTMENT LETTER 

          

 
To,             Dated: 19.08.2022 

Dear Patel Parth Jitendrbhai, 

 
 
 

We are pleased to share you the position of Business Analyst as per the following terms of employment: 

 

01. Location: Your initial place of work will be Noida, U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 
 

 
02. Compensation: Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 
 

 

03. Date of Joining: You are expected to join us on  
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 

your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 

increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 
a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 

norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice.  

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your 

employment will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College 

based on the information given by you as per municipal/local body or Government records. College however in its sole 

discretion may decide to retain your services, but not as a permanent employee, after completion of your superannuation date.. 
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06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving 

one month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 
College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 

period of 1 month, without any pay in lieu of the notice period. 
 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of 

the following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term 
"misconduct" in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any 

act of indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 
College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be 

false or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 

remuneration, without prior written permission of the College 
d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 
College. 

 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 
Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 

College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 
 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever 
which is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly  reporting  to Director/ Head of Department of the College and will be  responsible for any 

assignment such as teaching, research, institution  building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic  administration, etc. as given by  the HOD  from  
time  to  time.  

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 
h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to 

devote time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 
additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 

communicated to you by the College and those in authority over you. 
 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 
expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 

of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 
 

 

09. GENERAL: 
a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 

date of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing 
which  

 



 

 
 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 
c. The present designation is subject to change depending upon work assignment from time to time. 

 

 

Please submit the following documents, if not submitted earlier. 
1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 
3.  Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 
6. Medical Fitness Certificate 

 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of 

acceptance and submit the same to the undersigned for further processing. 
 

We look forward to a long, successful and pleasant association. 
 

Sincerely yours, 

 

 

Sachin Kumar Goel 

(Vice President) 

 

For Tech Mahindra Limited, 

 
JegapriyanV 

Group Function Head-Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the Remember Portal 
(https://remember.techmahindra.com/loginpages/loginnew.aspx)after Login (register using your GID 5 or 6 digit Associate 
IDwhileat TechMahindra /Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 
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APPOINTMENT LETTER 

 

 

To, Dated: 19.8.2022 
Dear Hirpara Jayraj Arvindbhai 

 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 
02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 

03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on your 

performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case increase in 
compensation or career progression can be asked, demanded or deemed granted based on passage of time or automatic as a matter 

of right. 

 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 
b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE norms 

are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any advance 

notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the College, 

unless otherwise intimated, in writing by the College and the notice period of termination of your employment will be one 

month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 
on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the College 
in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice period of 1 

month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of indiscipline 

or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the College 

are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false or 
incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or remuneration, 

without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 
e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 
Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, College 
in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any assignment 

such as teaching, research, institution building, hostel supervision, personality development, placement activities, 

entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 
i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no additional 

compensation will be admissible 
j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or communicated 

to you by the College and those in authority over you. 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests of 

the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 
a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your date 

of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 

5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 
Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 
Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 
techmahindra.com 

Connect@techmahindra.com 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India 

CIN L64200MH1986PLCO41370 

 

 
APPOINTMENT LETTER 

 

 

To, Dated: 19.8.2022 
Dear Patel Parth Kamleshbhai, 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 

02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 

03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on your 

performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case increase in 

compensation or career progression can be asked, demanded or deemed granted based on passage of time or automatic as a matter 

of right. 

 

04. PROBATION / CONFIRMATION: 
i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 
b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE norms 

are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any advance 

notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the College, 

unless otherwise intimated, in writing by the College and the notice period of termination of your employment will be one 

month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the College 
in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice period of 1 

month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of indiscipline 

or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the College 

are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false or 
incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or remuneration, 

without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 
e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 
Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, College 
in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any assignment 

such as teaching, research, institution building, hostel supervision, personality development, placement activities, 

entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 
i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no additional 

compensation will be admissible 
j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or communicated 

to you by the College and those in authority over you. 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests of 

the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 
a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your date 

of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 

5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 
Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 
Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 
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Registered Office: 
Gateway Building, Apollo Bunder 
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APPOINTMENT LETTER 

 

 

To, Dated: 19.8.2022 
Dear Patel Deepkumar Janakbhai, 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 

02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 

03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on your 

performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case increase in 

compensation or career progression can be asked, demanded or deemed granted based on passage of time or automatic as a matter 

of right. 

 

04. PROBATION / CONFIRMATION: 
i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 
b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE norms 

are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any advance 

notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the College, 

unless otherwise intimated, in writing by the College and the notice period of termination of your employment will be one 

month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the College 
in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice period of 1 

month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of indiscipline 

or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the College 

are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false or 
incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or remuneration, 

without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 
e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 
Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, College 
in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any assignment 

such as teaching, research, institution building, hostel supervision, personality development, placement activities, 

entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 
i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no additional 

compensation will be admissible 
j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or communicated 

to you by the College and those in authority over you. 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests of 

the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 
a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your date 

of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 

5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 
Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


 

 
 
Dear Patel Shubham  

APPOINTMENT LETTER   
 

Date: 22nd May 2023 
 

Congratulations and Welcome Aboard! 

 

 
Eco Green Fuels Pvt Ltd is pleased to appoint you as a Process Engineer - Trainee. Taking charge of 
your position with effect from 19th August 2023. 
Details of the terms of your offer are as under: 

1. You will be designated as “ Process Engineer - Trainee” at our Manufacturing Plant at Tumakur. 

2. Your Date of commencement of Employment will be starting 
onwards. 

19th August 2023 

3. You will be under probationary period for six months from the date of joining. 

4. You will be entitled to receive INR 20,000/- as a net payment per month and will be 
given basic accommodation facility. You will not be eligible for any other benefits of the company 
during the probation period. 

5. You will not be entitled to avail any leaves during probationary period, any emergency or health 
related issues, you are required to seek permission from your reporting manager through formal 
email. 

6. You will receive your appointment letter with Salary Structure after you complete your 
probationary period. 

7. Please note that we may terminate your services without any prior notice at any point in time, in case 
you exhibit poor performance or behaviour during probationary period. 

8. Please note, you will not be entitled for receiving any payment in case we terminate your 
employment any point in time during probationary period. 

I personally extend you a warm welcome on behalf of my team at Eco Green Fuels Pvt. Ltd (one of the 
fastest growing biodiesel company in India) and wish you a meaningful and an enriched experience to 
earn and to share at our organisation. 

With my very warm regards sd/- 
Julesh Bantia 

Founder & CEO 

Eco Green Fuels Pvt. ltd. 

Cell.: +91 9886082899 

 
Registered Office: E4, 9B, KIADB Road, 2nd Phase, Peenya Industrial Area, Bangalore 560058 INDIA 

E: bantia@ecogreenfuels.in W: www.ecogreenfuels.in 

mailto:bantia@ecogreenfuels.in
http://www.ecogreenfuels.in/


 

 
 
Dear Patel Urvakumar 

APPOINTMENT LETTER   
 

Date: 22nd May 2023 
 

Congratulations and Welcome Aboard! 

 

 
Eco Green Fuels Pvt Ltd is pleased to appoint you as a Process Engineer - Trainee. Taking charge of 
your position with effect from 19th August 2023. 
Details of the terms of your offer are as under: 

1. You will be designated as “ Process Engineer - Trainee” at our Manufacturing Plant at Tumakur. 

2. Your Date of commencement of Employment will be starting 
onwards. 

19th August 2023 

3. You will be under probationary period for six months from the date of joining. 

4. You will be entitled to receive INR 20,000/- as a net payment per month and will be 
given basic accommodation facility. You will not be eligible for any other benefits of the company 
during the probation period. 

5. You will not be entitled to avail any leaves during probationary period, any emergency or health 
related issues, you are required to seek permission from your reporting manager through formal 
email. 

6. You will receive your appointment letter with Salary Structure after you complete your 
probationary period. 

7. Please note that we may terminate your services without any prior notice at any point in time, in case 
you exhibit poor performance or behaviour during probationary period. 

8. Please note, you will not be entitled for receiving any payment in case we terminate your 
employment any point in time during probationary period. 

I personally extend you a warm welcome on behalf of my team at Eco Green Fuels Pvt. Ltd (one of the 
fastest growing biodiesel company in India) and wish you a meaningful and an enriched experience to 
earn and to share at our organisation. 

With my very warm regards sd/- 
Julesh Bantia 

Founder & CEO 

Eco Green Fuels Pvt. ltd. 

Cell.: +91 9886082899 

 
Registered Office: E4, 9B, KIADB Road, 2nd Phase, Peenya Industrial Area, Bangalore 560058 INDIA 

E: bantia@ecogreenfuels.in W: www.ecogreenfuels.in 

mailto:bantia@ecogreenfuels.in
http://www.ecogreenfuels.in/


 

 
 
Dear Shah Mit 

APPOINTMENT LETTER   
 

Date: 22nd May 2023 
 

Congratulations and Welcome Aboard! 

 

 
Eco Green Fuels Pvt Ltd is pleased to appoint you as a Process Engineer - Trainee. Taking charge of 
your position with effect from 19th August 2023. 
Details of the terms of your offer are as under: 

1. You will be designated as “ Process Engineer - Trainee” at our Manufacturing Plant at Tumakur. 

2. Your Date of commencement of Employment will be starting 
onwards. 

19th August 2023 

3. You will be under probationary period for six months from the date of joining. 

4. You will be entitled to receive INR 20,000/- as a net payment per month and will be 
given basic accommodation facility. You will not be eligible for any other benefits of the company 
during the probation period. 

5. You will not be entitled to avail any leaves during probationary period, any emergency or health 
related issues, you are required to seek permission from your reporting manager through formal 
email. 

6. You will receive your appointment letter with Salary Structure after you complete your 
probationary period. 

7. Please note that we may terminate your services without any prior notice at any point in time, in case 
you exhibit poor performance or behaviour during probationary period. 

8. Please note, you will not be entitled for receiving any payment in case we terminate your 
employment any point in time during probationary period. 

I personally extend you a warm welcome on behalf of my team at Eco Green Fuels Pvt. Ltd (one of the 
fastest growing biodiesel company in India) and wish you a meaningful and an enriched experience to 
earn and to share at our organisation. 

With my very warm regards sd/- 
Julesh Bantia 

Founder & CEO 

Eco Green Fuels Pvt. ltd. 

Cell.: +91 9886082899 

 
Registered Office: E4, 9B, KIADB Road, 2nd Phase, Peenya Industrial Area, Bangalore 560058 INDIA 

E: bantia@ecogreenfuels.in W: www.ecogreenfuels.in 

mailto:bantia@ecogreenfuels.in
http://www.ecogreenfuels.in/


 

 
 
Dear Mahida Krunal  

APPOINTMENT LETTER   
 

Date: 22nd May 2023 
 

Congratulations and Welcome Aboard! 

 

 
Eco Green Fuels Pvt Ltd is pleased to appoint you as a Process Engineer - Trainee. Taking charge of 
your position with effect from 19th August 2023. 
Details of the terms of your offer are as under: 

1. You will be designated as “ Process Engineer - Trainee” at our Manufacturing Plant at Tumakur. 

2. Your Date of commencement of Employment will be starting 
onwards. 

3. You will be under probationary period for six months from the date of joining. 

4. You will be entitled to receive INR 20,000/- as a net payment per month and will be 
given basic accommodation facility. You will not be eligible for any other benefits of the company 
during the probation period. 

5. You will not be entitled to avail any leaves during probationary period, any emergency or health 
related issues, you are required to seek permission from your reporting manager through formal 
email. 

6. You will receive your appointment letter with Salary Structure after you complete your 
probationary period. 

7. Please note that we may terminate your services without any prior notice at any point in time, in case 
you exhibit poor performance or behaviour during probationary period. 

8. Please note, you will not be entitled for receiving any payment in case we terminate your 
employment any point in time during probationary period. 

I personally extend you a warm welcome on behalf of my team at Eco Green Fuels Pvt. Ltd (one of the 
fastest growing biodiesel company in India) and wish you a meaningful and an enriched experience to 
earn and to share at our organisation. 

With my very warm regards sd/- 
Julesh Bantia 

Founder & CEO 

Eco Green Fuels Pvt. ltd. 

Cell.: +91 9886082899 

 
Registered Office: E4, 9B, KIADB Road, 2nd Phase, Peenya Industrial Area, Bangalore 560058 INDIA 

E: bantia@ecogreenfuels.in W: www.ecogreenfuels.in 

19th August 2023 

mailto:bantia@ecogreenfuels.in
http://www.ecogreenfuels.in/


20,000/- 

 
 
Dear 

 
 

 

Congratulations and Welcome Aboard! 
 
 
Eco Green Fuels Pvt Ltd is pleased to appoint you as a Process Engineer - Trainee. 

Details of the terms of your offer are as under: 
1. You will be designated as “ Process Engineer - Trainee” at our Manufacturing Plant at 

Tumakur. 
2. Your Date of commencement of Employment will be starting 

onwards. 
3. You will be under probationary period for six months from the date of joining. 
4. You will be entitled to receive INR as a net payment per month and will be 

given basic accommodation facility. You will not be eligible for any other benefits of 
the company during the probation period. 

5. You will not be entitled to avail any leaves during probationary period, any 
emergency or health related issues, you are required to seek permission from your 
reporting manager through formal email. 

6. You will receive your appointment letter with Salary Structure after you complete 
your probationary period. 

7. Please note that we may terminate your services without any prior notice at any point 
in time, in case you exhibit poor performance or behaviour during probationary 
period. 

8. Please note, you will not be entitled for receiving any payment in case we terminate 
your employment any point in time during probationary period. 

 
I personally extend you a warm welcome on behalf of my team at Eco Green Fuels Pvt. 
Ltd (one of the fastest growing biodiesel company in India) and wish you a meaningful 
and an enriched experience to earn and to share at our organisation. 

 
With my very warm regards 
sd/- 
Julesh Bantia 
Founder & CEO 
Eco Green Fuels Pvt. ltd. 
Cell.: +91 9886082899 

 

Registered Office: E4, 9B, KIADB Road, 2nd Phase, Peenya Industrial Area, 
Bangalore 560058 INDIA E: bantia@ecogreenfuels.in W: www.ecogreenfuels.in

APPOINTMENT LETTER

Gohil Karankumar Arjunbhai,
Date: 22nd May 2023

Taking charge of your position with effect from 19th August 2023. 

19th August 2023 



20,000/- 

 
 
Dear 

 
 

 

Congratulations and Welcome Aboard! 
 
 
Eco Green Fuels Pvt Ltd is pleased to appoint you as a Process Engineer - Trainee. 

Details of the terms of your offer are as under: 
1. You will be designated as “ Process Engineer - Trainee” at our Manufacturing Plant at 

Tumakur. 
2. Your Date of commencement of Employment will be starting 

onwards. 
3. You will be under probationary period for six months from the date of joining. 
4. You will be entitled to receive INR as a net payment per month and will be 

given basic accommodation facility. You will not be eligible for any other benefits of 
the company during the probation period. 

5. You will not be entitled to avail any leaves during probationary period, any 
emergency or health related issues, you are required to seek permission from your 
reporting manager through formal email. 

6. You will receive your appointment letter with Salary Structure after you complete 
your probationary period. 

7. Please note that we may terminate your services without any prior notice at any point 
in time, in case you exhibit poor performance or behaviour during probationary 
period. 

8. Please note, you will not be entitled for receiving any payment in case we terminate 
your employment any point in time during probationary period. 

 
I personally extend you a warm welcome on behalf of my team at Eco Green Fuels Pvt. 
Ltd (one of the fastest growing biodiesel company in India) and wish you a meaningful 
and an enriched experience to earn and to share at our organisation. 

 
With my very warm regards 
sd/- 
Julesh Bantia 
Founder & CEO 
Eco Green Fuels Pvt. ltd. 
Cell.: +91 9886082899 

 

Registered Office: E4, 9B, KIADB Road, 2nd Phase, Peenya Industrial Area, 
Bangalore 560058 INDIA E: bantia@ecogreenfuels.in W: www.ecogreenfuels.in

APPOINTMENT LETTER

Patel Jaimin Kumar Jagannath,
Date: 22nd May 2023

19th August 2023 

Taking charge of your position with effect from 19th August 2023. 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Shah Aman Hatish 

 
Dear Shah Aman Hatish, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Narayan Shri Savlaram 

 
Dear Narayan Shri Savlaram, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Manthan Rajeshbhai Mehta 

 
Dear Manthan Rajeshbhai Mehta, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Deepak Ramyug Sharma 

 
Dear Deepak Ramyug Sharma, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Vasani Raj Valjibhai 

 
Dear Vasani Raj Valjibhai, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
 
Hi-Bond Infra 
Rajkot-360002(Gujarat)  
Email: hibondinfra@yahoo.com 

 

Date: 12th January 23. 

To,  
Sahil Mahur Pravendrasingh 
 

Subject: Appointment Letter 

We are pleased to offer you the position of Construction Supervisor with Hi-Bond Infra, effective 
from 20th June 23, After careful consideration of your qualifications and experience, we are 
confident that you will be a valuable asset to our team. 

1. Position and Duties 
Your role as Construction Supervisor involves overseeing and coordinating construction activities 
at our project sites. You will be responsible for managing on-site labor, ensuring quality standards, 
safety compliance, timely completion of tasks, and maintaining effective communication with 
engineers, project managers, and other stakeholders. A detailed job description is attached for your 
reference. 
 
2. Reporting 
You will report to the Project Manager or any other person as directed by the company. 
 
3. Salary and Benefits 
You will be entitled to a monthly salary of Rs 22000/-which will be subject to applicable taxes. In 
addition, you will receive the following benefits: 

 Health and medical insurance 
 Paid leave as per company policy 
 Other benefits as outlined in our employee handbook 

4. Working Hours 
Your standard working hours will be from 9:00 am to 6:00 pm, Monday to Friday, with the 
understanding that flexibility may be required based on project demands. 
 
 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
5. Probationary Period 
Your appointment will be subject to a probationary period of Four months, during which your 
performance will be assessed. Upon successful completion, you will become a permanent employee 
of the company. 
 
6. Termination 
Either party may terminate this agreement by providing 15 days notice in writing. The company 
reserves the right to terminate your employment without notice in cases of gross misconduct or 
breach of contract. 
 
7. Confidentiality 
You are required to maintain the confidentiality of any information related to the company, its 
projects, clients, or employees during and after your employment. 

We look forward to your positive contribution to our company. Please sign and return a copy of this 
letter as a token of your acceptance. 

 

If you have any questions or need further information, please feel free to contact me. 
Welcome to Hi-Bond Infra! 
 
Sincerely, 

 

 

Jyotendra Patel 

 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
 
Hi-Bond Infra 
Rajkot-360002(Gujarat)  
Email: hibondinfra@yahoo.com 

 

Date: 12th January 23. 

To,  
Patel Nihal Hareshbhai 
 

Subject: Appointment Letter 

We are pleased to offer you the position of Construction Supervisor with Hi-Bond Infra, effective 
from 20th June 23, After careful consideration of your qualifications and experience, we are 
confident that you will be a valuable asset to our team. 

1. Position and Duties 
Your role as Construction Supervisor involves overseeing and coordinating construction activities 
at our project sites. You will be responsible for managing on-site labor, ensuring quality standards, 
safety compliance, timely completion of tasks, and maintaining effective communication with 
engineers, project managers, and other stakeholders. A detailed job description is attached for your 
reference. 
 
2. Reporting 
You will report to the Project Manager or any other person as directed by the company. 
 
3. Salary and Benefits 
You will be entitled to a monthly salary of Rs 22000/-which will be subject to applicable taxes. In 
addition, you will receive the following benefits: 

 Health and medical insurance 
 Paid leave as per company policy 
 Other benefits as outlined in our employee handbook 

4. Working Hours 
Your standard working hours will be from 9:00 am to 6:00 pm, Monday to Friday, with the 
understanding that flexibility may be required based on project demands. 
 
 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
5. Probationary Period 
Your appointment will be subject to a probationary period of Four months, during which your 
performance will be assessed. Upon successful completion, you will become a permanent employee 
of the company. 
 
6. Termination 
Either party may terminate this agreement by providing 15 days notice in writing. The company 
reserves the right to terminate your employment without notice in cases of gross misconduct or 
breach of contract. 
 
7. Confidentiality 
You are required to maintain the confidentiality of any information related to the company, its 
projects, clients, or employees during and after your employment. 

We look forward to your positive contribution to our company. Please sign and return a copy of this 
letter as a token of your acceptance. 

 

If you have any questions or need further information, please feel free to contact me. 
Welcome to Hi-Bond Infra! 
 
Sincerely, 

 

 

Jyotendra Patel 

 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
 
Hi-Bond Infra 
Rajkot-360002(Gujarat)  
Email: hibondinfra@yahoo.com 

 

Date: 12th January 23. 

To,  
Patel Smit Upeshbhai 
 

Subject: Appointment Letter 

We are pleased to offer you the position of Construction Supervisor with Hi-Bond Infra, effective 
from 20th June 23, After careful consideration of your qualifications and experience, we are 
confident that you will be a valuable asset to our team. 

1. Position and Duties 
Your role as Construction Supervisor involves overseeing and coordinating construction activities 
at our project sites. You will be responsible for managing on-site labor, ensuring quality standards, 
safety compliance, timely completion of tasks, and maintaining effective communication with 
engineers, project managers, and other stakeholders. A detailed job description is attached for your 
reference. 
 
2. Reporting 
You will report to the Project Manager or any other person as directed by the company. 
 
3. Salary and Benefits 
You will be entitled to a monthly salary of Rs 22000/-which will be subject to applicable taxes. In 
addition, you will receive the following benefits: 

 Health and medical insurance 
 Paid leave as per company policy 
 Other benefits as outlined in our employee handbook 

4. Working Hours 
Your standard working hours will be from 9:00 am to 6:00 pm, Monday to Friday, with the 
understanding that flexibility may be required based on project demands. 
 
 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
5. Probationary Period 
Your appointment will be subject to a probationary period of Four months, during which your 
performance will be assessed. Upon successful completion, you will become a permanent employee 
of the company. 
 
6. Termination 
Either party may terminate this agreement by providing 15 days notice in writing. The company 
reserves the right to terminate your employment without notice in cases of gross misconduct or 
breach of contract. 
 
7. Confidentiality 
You are required to maintain the confidentiality of any information related to the company, its 
projects, clients, or employees during and after your employment. 

We look forward to your positive contribution to our company. Please sign and return a copy of this 
letter as a token of your acceptance. 

 

If you have any questions or need further information, please feel free to contact me. 
Welcome to Hi-Bond Infra! 
 
Sincerely, 

 

 

Jyotendra Patel 

 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
 
Hi-Bond Infra 
Rajkot-360002(Gujarat)  
Email: hibondinfra@yahoo.com 

 

Date: 12th January 23. 

To,  
Rathod Ankit Hasmukhbhai 
 

Subject: Appointment Letter 

We are pleased to offer you the position of Construction Supervisor with Hi-Bond Infra, effective 
from 20th June 23, After careful consideration of your qualifications and experience, we are 
confident that you will be a valuable asset to our team. 

1. Position and Duties 
Your role as Construction Supervisor involves overseeing and coordinating construction activities 
at our project sites. You will be responsible for managing on-site labor, ensuring quality standards, 
safety compliance, timely completion of tasks, and maintaining effective communication with 
engineers, project managers, and other stakeholders. A detailed job description is attached for your 
reference. 
 
2. Reporting 
You will report to the Project Manager or any other person as directed by the company. 
 
3. Salary and Benefits 
You will be entitled to a monthly salary of Rs 22000/-which will be subject to applicable taxes. In 
addition, you will receive the following benefits: 

 Health and medical insurance 
 Paid leave as per company policy 
 Other benefits as outlined in our employee handbook 

4. Working Hours 
Your standard working hours will be from 9:00 am to 6:00 pm, Monday to Friday, with the 
understanding that flexibility may be required based on project demands. 
 
 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
5. Probationary Period 
Your appointment will be subject to a probationary period of Four months, during which your 
performance will be assessed. Upon successful completion, you will become a permanent employee 
of the company. 
 
6. Termination 
Either party may terminate this agreement by providing 15 days notice in writing. The company 
reserves the right to terminate your employment without notice in cases of gross misconduct or 
breach of contract. 
 
7. Confidentiality 
You are required to maintain the confidentiality of any information related to the company, its 
projects, clients, or employees during and after your employment. 

We look forward to your positive contribution to our company. Please sign and return a copy of this 
letter as a token of your acceptance. 

 

If you have any questions or need further information, please feel free to contact me. 
Welcome to Hi-Bond Infra! 
 
Sincerely, 

 

 

Jyotendra Patel 

 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
 
Hi-Bond Infra 
Rajkot-360002(Gujarat)  
Email: hibondinfra@yahoo.com 

 

Date: 12th January 23. 

To,  
Kevadiya Harsh Kishorbhai 
 

Subject: Appointment Letter 

We are pleased to offer you the position of Construction Supervisor with Hi-Bond Infra, effective 
from 20th June 23, After careful consideration of your qualifications and experience, we are 
confident that you will be a valuable asset to our team. 

1. Position and Duties 
Your role as Construction Supervisor involves overseeing and coordinating construction activities 
at our project sites. You will be responsible for managing on-site labor, ensuring quality standards, 
safety compliance, timely completion of tasks, and maintaining effective communication with 
engineers, project managers, and other stakeholders. A detailed job description is attached for your 
reference. 
 
2. Reporting 
You will report to the Project Manager or any other person as directed by the company. 
 
3. Salary and Benefits 
You will be entitled to a monthly salary of Rs 22000/-which will be subject to applicable taxes. In 
addition, you will receive the following benefits: 

 Health and medical insurance 
 Paid leave as per company policy 
 Other benefits as outlined in our employee handbook 

4. Working Hours 
Your standard working hours will be from 9:00 am to 6:00 pm, Monday to Friday, with the 
understanding that flexibility may be required based on project demands. 
 
 



 
Hi-Bond Infra Pvt.Ltd. 

Reged Office: 101, Gururaksha Complex. Virani Chowk, Tagore Marg. Rajkot-360002(Gujarat) 
Tel.:+91-2812463119 |Cell.+91982509199| Website. www.hibondinfra.com | Email: hibondinfra@yahoo.com 

 
5. Probationary Period 
Your appointment will be subject to a probationary period of Four months, during which your 
performance will be assessed. Upon successful completion, you will become a permanent employee 
of the company. 
 
6. Termination 
Either party may terminate this agreement by providing 15 days notice in writing. The company 
reserves the right to terminate your employment without notice in cases of gross misconduct or 
breach of contract. 
 
7. Confidentiality 
You are required to maintain the confidentiality of any information related to the company, its 
projects, clients, or employees during and after your employment. 

We look forward to your positive contribution to our company. Please sign and return a copy of this 
letter as a token of your acceptance. 

 

If you have any questions or need further information, please feel free to contact me. 
Welcome to Hi-Bond Infra! 
 
Sincerely, 

 

 

Jyotendra Patel 

 



 

 
Dear Gadhvi Dixit Ashokdanji, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 
Dear Azad Mishra, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 

CONSTRUCTIONS | RENOVETIONS | INTERIORS | EXTERIORS 
 
 

APPOINTMENT LETTER 
 
 

Date:  21-Nov-2022 
 

Name of the Candidate: Sindhav Jayveersinh Baldevsinh 
College: Swarrnim Startup & Innovation University 
Location: Gandhinagar-Gujrat 
Subject: Appointment Letter for the post of Site Engineer-Civil 

 

 
Dear Sindhav Jayveersinh Baldevsinh, 

With reference to your application and the interview you had with us on 21-November-2022, we  are 
pleased to offer you an assignment in our organization as “Site Engineer-Civil", on the following terms and 
conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC) +Incentives. 

You shall report for duty on 10th–January-2023. 

  Kindly submit the following at the time of joining: 
a)  Recent Passport size photo- 4 
b)  Copies and originals of your educational certificate and Identity proofs (Driving license, adhaarCard 
, Pan Card)  
c) Relieving letter from your previous employer (For experienced) 
d)  Copies of salary slips/statements.(For experienced) 

 
 

You shall submit to us the above mentioned documents  on Joining date on 10th -January-2023  (on our 
email), a copy of your resignation letter duly accepted by your present employer or the original 

relieving letter duly signed by your present employer.(For experienced). In the absence of this, our AO of 
employment stand cancelled. 

 
Place/Transfer:  Your present place of work will be at our office Punjab (Moga), b ut  during the course of 
the service, you shall be liable to be posted / transferred anywhere to serve any of the 

Company's Projects or any other establishment in India or outside, at the sole discretion of the 
Management. 

 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 

understand the basic working of company and we shall check your knowledge Based on your 
performance your services will be confirmed with the company in written after one month. 

During the probation period your services can be terminated with one day notice on either side and 
without any reasons whatsoever. If your services are found satisfactory during the probation period, 
you will be confirmed in the present position and thereafter your services can be terminated on 30 days 

notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, (including 
overstay on leave / training) would  result in your losing your lien on the service and the same shall 
automatically come to an end without any notice  or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation in the 
Company’s Service. 

 
 
 
 
 
                 Email:hr@vanshconstructions.in | Website:vanshconstructions.in | Contact No :7508817362



 
 
 
 
 
 
 
 
 
ons Private Limited 

During the period of your employment with the Company, you will devote full time to the work of the 
Company.  Further,  you  will not take  up any other  employment  or assignment  or any office,  honorary 
or for any consideration,  in cash or in kind or otherwise,  without  the  prior written  permission  of the 
Company. 

 
1.   You  will  not  (except  in  the  normal  course  of  the  Company's  business)  publish  any  article  or 
statement,  deliver  any  lecture  or  broadcast  or  make  any  communication  to  the  press,  including 
magazine  publication  relating  to the Company's  products  or to any matter with which the Company 
may be concerned,  unless  you have previously  applied to and obtained  the written permission  from 
the Company. 

 
2.  You will be required to maintain utmost secrecy in respect of Project documents, commercial  AO, 
design  documents,  Project  cost  &  Estimation,  Technology,  Software  packages  license,  Company’s 
polices, Company’s  patterns & Trade Mark and Company’s Human assets profile. 

 
3.  You  will  be required  to comply  with  all such rules  and  regulations  as  the Company  may frame 
from  time  to  time.  Company  will  check  practical  knowledge  time  to  time  in  h is  tenure  for  the 
company. 

 

 
4.  Any of our technical or other important information which might come into your possession during 
the continuance of your service with us shall not be disclosed, divulged or made public by you even 
thereafter. 

 
5.  If at any time in our opinion, which is final in this matter you are found non- performer or guilty of 
fraud,  dishonest,  disobedience,   disorderly  behavior,  negligence,   indiscipline,   absence  from  duty 
without permission  or any other conduct considered  by us deterrent to our interest or of violation of 
one or more terms of this letter, your services may be terminated  without notice and on account of 
reason of any of the acts or omission the company shall be entitled to recover the damages from you. 
6.  You will not accept any present,  commission  or any sort of gratification  in cash or kind from any 
person,  party  or firm  or Company  having  dealing  with  the company  and if you are  offered any,  
you should immediately report the same to the Management. 
7.   This  appointment  letter  is being  issued  to you  on  the  basis  of  the  information  and  particulars 
furnished   by  you  in  your  application   (including   bio -data),  at  the  time  of  your  interview   and 
subsequent  discussions. If it transpires that you have made a false statement (or have not disclosed a 
material fact) resulting in your being offered this appointment, the Management may take such 
action as it deems fit in its sole discretion, including termination of your employment. 

 
8. There Should  not be any reappear/backlog  at the time of joining  .In that scenario  the joining  
AO will be terminated immediately  .We do not have any type of training/learning  module for new 
joined candidates. We hope you are best at knowledge (theoretical and practical) 
9. You  will  be responsible  for safekeeping  and  return  in good  condition  and  order  of  all  Company 
property, which may be in your use, custody or charge. 
Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the above 
terms & conditions with Scan Copies Of aadhar Card,  Dr iv ing  license and Photo. 

 
Yours Faithfully, 

 
 
 
 
 

Jasmeet Sharma 
CEO , 
Vansh Constructi 
1963 STREET NO 10 
DASHMESH NAGAR  
MOGA Punjab 142001 
E-mail: Hr@vanshconstructions.in 

 
 
 
 
 
 

Email:Hr@vanshconstructions.in | Website:vanshconstructions.in | Contact No :7508817362 



 

 

CONSTRUCTIONS | RENOVETIONS | INTERIORS | EXTERIORS 
 
 

APPOINTMENT LETTER 
 
 

Date:  21-Nov-2022 
 

Name of the Candidate: Shivamkumar Rajbahadur Yadav  
College: Swarrnim Startup & Innovation University 
Location: Gandhinagar-Gujrat 

Subject: Appointment Letter for the post of Site Engineer-Civil 
 

 
Dear Shivamkumar Rajbahadur Yadav, 
With reference to your application and the interview you had with us on 21-November-2022, we  are 
pleased to offer you an assignment in our organization as “Site Engineer-Civil", on the following terms and 
conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC) +Incentives. 

You shall report for duty on 10th–January-2023. 

  Kindly submit the following at the time of joining: 
a)  Recent Passport size photo- 4 
b)  Copies and originals of your educational certificate and Identity proofs (Driving license, adhaarCard 
, Pan Card)  

c) Relieving letter from your previous employer (For experienced) 
d)  Copies of salary slips/statements.(For experienced) 

 
 

You shall submit to us the above mentioned documents  on Joining date on 10th -January-2023  (on our 

email), a copy of your resignation letter duly accepted by your present employer or the original 
relieving letter duly signed by your present employer.(For experienced). In the absence of this, our AO of 
employment stand cancelled. 

 
Place/Transfer:  Your present place of work will be at our office Punjab (Moga), b ut  during the course of 
the service, you shall be liable to be posted / transferred anywhere to serve any of the 

Company's Projects or any other establishment in India or outside, at the sole discretion of the 
Management. 

 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 

understand the basic working of company and we shall check your knowledge Based on your 
performance your services will be confirmed with the company in written after one month. 

During the probation period your services can be terminated with one day notice on either side and 
without any reasons whatsoever. If your services are found satisfactory during the probation period, 
you will be confirmed in the present position and thereafter your services can be terminated on 30 days 

notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, (including 
overstay on leave / training) would  result in your losing your lien on the service and the same shall 
automatically come to an end without any notice  or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation in the 
Company’s Service. 

 
 
 
 
 
                 Email:hr@vanshconstructions.in | Website:vanshconstructions.in | Contact No :7508817362



 
 
 
 
 
 
 
 
 
ons Private Limited 

During the period of your employment with the Company, you will devote full time to the work of the 
Company.  Further,  you  will not take  up any other  employment  or assignment  or any office,  honorary 
or for any consideration,  in cash or in kind or otherwise,  without  the  prior written  permission  of the 
Company. 

 
1.   You  will  not  (except  in  the  normal  course  of  the  Company's  business)  publish  any  article  or 
statement,  deliver  any  lecture  or  broadcast  or  make  any  communication  to  the  press,  including 
magazine  publication  relating  to the Company's  products  or to any matter with which the Company 
may be concerned,  unless  you have previously  applied to and obtained  the written permission  from 
the Company. 

 
2.  You will be required to maintain utmost secrecy in respect of Project documents, commercial  AO, 
design  documents,  Project  cost  &  Estimation,  Technology,  Software  packages  license,  Company’s 
polices, Company’s  patterns & Trade Mark and Company’s Human assets profile. 

 
3.  You  will  be required  to comply  with  all such rules  and  regulations  as  the Company  may frame 
from  time  to  time.  Company  will  check  practical  knowledge  time  to  time  in  h is  tenure  for  the 
company. 

 

 
4.  Any of our technical or other important information which might come into your possession during 
the continuance of your service with us shall not be disclosed, divulged or made public by you even 
thereafter. 

 
5.  If at any time in our opinion, which is final in this matter you are found non- performer or guilty of 
fraud,  dishonest,  disobedience,   disorderly  behavior,  negligence,   indiscipline,   absence  from  duty 
without permission  or any other conduct considered  by us deterrent to our interest or of violation of 
one or more terms of this letter, your services may be terminated  without notice and on account of 
reason of any of the acts or omission the company shall be entitled to recover the damages from you. 
6.  You will not accept any present,  commission  or any sort of gratification  in cash or kind from any 
person,  party  or firm  or Company  having  dealing  with  the company  and if you are  offered any,  
you should immediately report the same to the Management. 
7.   This  appointment  letter  is being  issued  to you  on  the  basis  of  the  information  and  particulars 
furnished   by  you  in  your  application   (including   bio -data),  at  the  time  of  your  interview   and 
subsequent  discussions. If it transpires that you have made a false statement (or have not disclosed a 
material fact) resulting in your being offered this appointment, the Management may take such 
action as it deems fit in its sole discretion, including termination of your employment. 

 
8. There Should  not be any reappear/backlog  at the time of joining  .In that scenario  the joining  
AO will be terminated immediately  .We do not have any type of training/learning  module for new 
joined candidates. We hope you are best at knowledge (theoretical and practical) 
9. You  will  be responsible  for safekeeping  and  return  in good  condition  and  order  of  all  Company 
property, which may be in your use, custody or charge. 
Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the above 
terms & conditions with Scan Copies Of aadhar Card,  Dr iv ing  license and Photo. 

 
Yours Faithfully, 

 
 
 
 
 

Jasmeet Sharma 
CEO , 
Vansh Constructi 
1963 STREET NO 10 
DASHMESH NAGAR  
MOGA Punjab 142001 
E-mail: Hr@vanshconstructions.in 

 
 
 
 
 
 

Email:Hr@vanshconstructions.in | Website:vanshconstructions.in | Contact No :7508817362 
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APPOINTMENT LETTER 
 
 

Date:  21-Nov-2022 
 

Name of the Candidate: Prajapati Vishweshbhai Chandravadan  
College: Swarrnim Startup & Innovation University 

Location: Gandhinagar-Gujrat 
Subject: Appointment Letter for the post of Site Engineer-Civil 

 

 
Dear Prajapati Vishweshbhai Chandravadan, 

With reference to your application and the interview you had with us on 21-November-2022, we  are 
pleased to offer you an assignment in our organization as “Site Engineer-Civil", on the following terms and 
conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC)+Incentives. 

You shall report for duty on 10th–January-2023. 

  Kindly submit the following at the time of joining: 
a)  Recent Passport size photo- 4 
b)  Copies and originals of your educational certificate and Identity proofs (Driving license, adhaarCard 
, Pan Card)  
c) Relieving letter from your previous employer (For experienced) 
d)  Copies of salary slips/statements.(For experienced) 

 
 

You shall submit to us the above mentioned documents  on Joining date on 10th -January-2023  (on our 
email), a copy of your resignation letter duly accepted by your present employer or the original 

relieving letter duly signed by your present employer.(For experienced). In the absence of this, our AO of 
employment stand cancelled. 

 
Place/Transfer:  Your present place of work will be at our office Punjab (Moga), b ut  during the course of 
the service, you shall be liable to be posted / transferred anywhere to serve any of the 

Company's Projects or any other establishment in India or outside, at the sole discretion of the 
Management. 

 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 
understand the basic working of company and we shall check your knowledge Based on your 

performance your services will be confirmed with the company in written after one month. 

During the probation period your services can be terminated with one day notice on either side and 
without any reasons whatsoever. If your services are found satisfactory during the probation period, 

you will be confirmed in the present position and thereafter your services can be terminated on 30 days 

notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, (including 
overstay on leave / training) would  result in your losing your lien on the service and the same shall 
automatically come to an end without any notice  or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation in the 
Company’s Service. 

 
 
 
 
 
                 Email:hr@vanshconstructions.in | Website:vanshconstructions.in | Contact No :7508817362



 
 
 
 
 
 
 
 
 
ons Private Limited 

During the period of your employment with the Company, you will devote full time to the work of the 
Company.  Further,  you  will not take  up any other  employment  or assignment  or any office,  honorary 
or for any consideration,  in cash or in kind or otherwise,  without  the  prior written  permission  of the 
Company. 

 
1.   You  will  not  (except  in  the  normal  course  of  the  Company's  business)  publish  any  article  or 
statement,  deliver  any  lecture  or  broadcast  or  make  any  communication  to  the  press,  including 
magazine  publication  relating  to the Company's  products  or to any matter with which the Company 
may be concerned,  unless  you have previously  applied to and obtained  the written permission  from 
the Company. 

 
2.  You will be required to maintain utmost secrecy in respect of Project documents, commercial  AO, 
design  documents,  Project  cost  &  Estimation,  Technology,  Software  packages  license,  Company’s 
polices, Company’s  patterns & Trade Mark and Company’s Human assets profile. 

 
3.  You  will  be required  to comply  with  all such rules  and  regulations  as  the Company  may frame 
from  time  to  time.  Company  will  check  practical  knowledge  time  to  time  in  h is  tenure  for  the 
company. 

 

 
4.  Any of our technical or other important information which might come into your possession during 
the continuance of your service with us shall not be disclosed, divulged or made public by you even 
thereafter. 

 
5.  If at any time in our opinion, which is final in this matter you are found non- performer or guilty of 
fraud,  dishonest,  disobedience,   disorderly  behavior,  negligence,   indiscipline,   absence  from  duty 
without permission  or any other conduct considered  by us deterrent to our interest or of violation of 
one or more terms of this letter, your services may be terminated  without notice and on account of 
reason of any of the acts or omission the company shall be entitled to recover the damages from you. 
6.  You will not accept any present,  commission  or any sort of gratification  in cash or kind from any 
person,  party  or firm  or Company  having  dealing  with  the company  and if you are  offered any,  
you should immediately report the same to the Management. 
7.   This  appointment  letter  is being  issued  to you  on  the  basis  of  the  information  and  particulars 
furnished   by  you  in  your  application   (including   bio -data),  at  the  time  of  your  interview   and 
subsequent  discussions. If it transpires that you have made a false statement (or have not disclosed a 
material fact) resulting in your being offered this appointment, the Management may take such 
action as it deems fit in its sole discretion, including termination of your employment. 

 
8. There Should  not be any reappear/backlog  at the time of joining  .In that scenario  the joining  
AO will be terminated immediately  .We do not have any type of training/learning  module for new 
joined candidates. We hope you are best at knowledge (theoretical and practical) 
9. You  will  be responsible  for safekeeping  and  return  in good  condition  and  order  of  all  Company 
property, which may be in your use, custody or charge. 
Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the above 
terms & conditions with Scan Copies Of aadhar Card,  Dr iv ing  license and Photo. 

 
Yours Faithfully, 

 
 
 
 
 

Jasmeet Sharma 
CEO , 
Vansh Constructi 
1963 STREET NO 10 
DASHMESH NAGAR  
MOGA Punjab 142001 
E-mail: Hr@vanshconstructions.in 

 
 
 
 
 
 

Email:Hr@vanshconstructions.in | Website:vanshconstructions.in | Contact No :7508817362 
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APPOINTMENT LETTER 
 
 

Date:  21-Nov-2022 
 

Name of the Candidate: Zala Jaspalsinh Pradhumansinh 
College: Swarrnim Startup & Innovation University 

Location: Gandhinagar-Gujrat 
Subject: Appointment Letter for the post of Site Engineer-Civil 

 

 
Dear Zala Jaspalsinh Pradhumansinh, 

With reference to your application and the interview you had with us on 21-November-2022, we  are 
pleased to offer you an assignment in our organization as “Site Engineer-Civil", on the following terms and 
conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC)+Incentives. 

You shall report for duty on 10th–January-2023. 

  Kindly submit the following at the time of joining: 
a)  Recent Passport size photo- 4 
b)  Copies and originals of your educational certificate and Identity proofs (Driving license, adhaarCard 
, Pan Card)  
c) Relieving letter from your previous employer (For experienced) 
d)  Copies of salary slips/statements.(For experienced) 

 
 

You shall submit to us the above mentioned documents  on Joining date on 10th -January-2023  (on our 
email), a copy of your resignation letter duly accepted by your present employer or the original 

relieving letter duly signed by your present employer.(For experienced). In the absence of this, our AO of 
employment stand cancelled. 

 
Place/Transfer:  Your present place of work will be at our office Punjab (Moga), b ut  during the course of 
the service, you shall be liable to be posted / transferred anywhere to serve any of the 

Company's Projects or any other establishment in India or outside, at the sole discretion of the 
Management. 

 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 
understand the basic working of company and we shall check your knowledge Based on your 

performance your services will be confirmed with the company in written after one month. 

During the probation period your services can be terminated with one day notice on either side and 
without any reasons whatsoever. If your services are found satisfactory during the probation period, 

you will be confirmed in the present position and thereafter your services can be terminated on 30 days 

notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, (including 
overstay on leave / training) would  result in your losing your lien on the service and the same shall 
automatically come to an end without any notice  or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation in the 
Company’s Service. 

 
 
 
 
 
                 Email:hr@vanshconstructions.in | Website:vanshconstructions.in | Contact No :7508817362



 
 
 
 
 
 
 
 
 
ons Private Limited 

During the period of your employment with the Company, you will devote full time to the work of the 
Company.  Further,  you  will not take  up any other  employment  or assignment  or any office,  honorary 
or for any consideration,  in cash or in kind or otherwise,  without  the  prior written  permission  of the 
Company. 

 
1.   You  will  not  (except  in  the  normal  course  of  the  Company's  business)  publish  any  article  or 
statement,  deliver  any  lecture  or  broadcast  or  make  any  communication  to  the  press,  including 
magazine  publication  relating  to the Company's  products  or to any matter with which the Company 
may be concerned,  unless  you have previously  applied to and obtained  the written permission  from 
the Company. 

 
2.  You will be required to maintain utmost secrecy in respect of Project documents, commercial  AO, 
design  documents,  Project  cost  &  Estimation,  Technology,  Software  packages  license,  Company’s 
polices, Company’s  patterns & Trade Mark and Company’s Human assets profile. 

 
3.  You  will  be required  to comply  with  all such rules  and  regulations  as  the Company  may frame 
from  time  to  time.  Company  will  check  practical  knowledge  time  to  time  in  h is  tenure  for  the 
company. 

 

 
4.  Any of our technical or other important information which might come into your possession during 
the continuance of your service with us shall not be disclosed, divulged or made public by you even 
thereafter. 

 
5.  If at any time in our opinion, which is final in this matter you are found non- performer or guilty of 
fraud,  dishonest,  disobedience,   disorderly  behavior,  negligence,   indiscipline,   absence  from  duty 
without permission  or any other conduct considered  by us deterrent to our interest or of violation of 
one or more terms of this letter, your services may be terminated  without notice and on account of 
reason of any of the acts or omission the company shall be entitled to recover the damages from you. 
6.  You will not accept any present,  commission  or any sort of gratification  in cash or kind from any 
person,  party  or firm  or Company  having  dealing  with  the company  and if you are  offered any,  
you should immediately report the same to the Management. 
7.   This  appointment  letter  is being  issued  to you  on  the  basis  of  the  information  and  particulars 
furnished   by  you  in  your  application   (including   bio -data),  at  the  time  of  your  interview   and 
subsequent  discussions. If it transpires that you have made a false statement (or have not disclosed a 
material fact) resulting in your being offered this appointment, the Management may take such 
action as it deems fit in its sole discretion, including termination of your employment. 

 
8. There Should  not be any reappear/backlog  at the time of joining  .In that scenario  the joining  
AO will be terminated immediately  .We do not have any type of training/learning  module for new 
joined candidates. We hope you are best at knowledge (theoretical and practical) 
9. You  will  be responsible  for safekeeping  and  return  in good  condition  and  order  of  all  Company 
property, which may be in your use, custody or charge. 
Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the above 
terms & conditions with Scan Copies Of aadhar Card,  Dr iv ing  license and Photo. 

 
Yours Faithfully, 

 
 
 
 
 

Jasmeet Sharma 
CEO , 
Vansh Constructi 
1963 STREET NO 10 
DASHMESH NAGAR  
MOGA Punjab 142001 
E-mail: Hr@vanshconstructions.in 

 
 
 
 
 
 

Email:Hr@vanshconstructions.in | Website:vanshconstructions.in | Contact No :7508817362 



 

 
Dear Patel Arya Sumantbhai, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 
Dear Panchal Jay Kiritkumar, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



 

 

 
 

  Devalpalli Raghuveer Agrajbhai 
Swarrnim Startup & Innovation University 

 
 

  
 
 
 
 

Your joining date will be Monday 26.04.2023

Appointment Letter

 
 

 
 
 
 
 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 

 
 
 

 
 

 
 
 

 
 
 
 



 

 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Signature:                                                                                                                                       26.04.2023 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 
 

  Thakor Atul Dashrathji, 
Swarrnim Startup & Innovation University 

 
 

 Thakor Atul Dashrathji 
 
 
 
 

Your joining date will be Monday 26.04.2023

Appointment Letter

 
 

 
 
 
 
 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 

 
 
 

 
 

 
 
 

 
 
 
 



 

 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Signature:                                                                                                                                       26.04.2023 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 
 

  Thakor Karankumar Manaji, 
Swarrnim Startup & Innovation University 

 
 

 Thakor Karankumar Manaji 
 
 
 
 

Your joining date will be Monday 26.04.2023

Appointment Letter

 
 

 
 
 
 
 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 

 
 
 

 
 

 
 
 

 
 
 
 



 

 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Signature:                                                                                                                                       26.04.2023 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 
 

  Patel Kishan Bharatbhai, 
Swarrnim Startup & Innovation University 

 
 

 Patel Kishan Bharatbhai 
 
 
 
 

Your joining date will be Monday 26.04.2023

Appointment Letter

 
 

 
 
 
 
 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 

 
 
 

 
 

 
 
 

 
 
 
 



 

 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Signature:                                                                                                                                       26.04.2023 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 
 

  Pathan Umarkhan Sharifkhan, 
Swarrnim Startup & Innovation University 

 
 

 Pathan Umarkhan Sharifkhan  
 
 
 
 

Your joining date will be Monday 26.04.2023

Appointment Letter

 
 

 
 
 
 
 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 



 

 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 

 
 
 

 
 

 
 
 

 
 
 
 



 

 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Signature:                                                                                                                                       26.04.2023 
 
 
 
 
 
 
 
 
 
 
 
 

 



              
 

 
 

C-204, D ev  Aditya  Arcade, Opp. Silver  Square Complex,  Nr.  Bagban Party Plot, Thaltej-Silaj   Road, Thaltej, 

Ahmedabad - 380058  +91 7935907290        I              prajiprojects@gmail.com 
 
 

 

PRA JI Project LLP 
Thaltej-Ahemdabad 
Date – 20/11/2022 

Subject: Appointment as GET – Electrical Projects 

 

Dear Sodha Kuldipsinh Himmatsinh, 

We are pleased to offer you the position of  Graduate Trainee Engineer (GET)  – Electrical Projects at PRA 
JI Project LLP Your role will be critical in leading and managing electrical projects from initiation through to 
completion, ensuring they meet our quality standards, deadlines, and budgetary requirements. 

Key Responsibilities: 
 

 Overseeing all phases of electrical projects, from planning and design to execution and handover. 
 Managing project teams, including engineers, technicians, and contractors. 
 Coordinating with clients, vendors, and stakeholders to ensure project goals are met. 
 Preparing and managing budgets, timelines, and project documentation. 
 Ensuring compliance with safety regulations and electrical codes. 

Your employment will commence on 1st of January 2023, you will report directly to Senior Engineer. 

We are pleased to offer you a competitive annual compensation package of 3.6 Lpa, which includes health 
benefits, performance bonuses, and other perks as per company policy. Details of your employment, including 
terms and conditions, are attached for your reference. 

Please review the attached document, sign and return the copy by 30th November 2022 to confirm your 
acceptance of this offer. 

We are excited to have you join our team and are confident that your leadership and expertise will contribute 
significantly to our ongoing and upcoming projects. 

Welcome aboard! 

Best regards, 

 
Pankaj Barot 
HR Manager 
PRA JI Project LLP 

 



              
 

 
 

C-204, D ev  Aditya  Arcade, Opp. Silver  Square Complex,  Nr.  Bagban Party Plot, Thaltej-Silaj   Road, Thaltej, 

Ahmedabad - 380058  +91 7935907290        I              prajiprojects@gmail.com 
 
 

 

PRA JI Project LLP 
Thaltej-Ahemdabad 
Date – 20/11/2022 

Subject: Appointment as GET – Electrical Projects 

 

Dear Diksha Pandey, 

We are pleased to offer you the position of  Graduate Trainee Engineer (GET)  – Electrical Projects at PRA 
JI Project LLP Your role will be critical in leading and managing electrical projects from initiation through to 
completion, ensuring they meet our quality standards, deadlines, and budgetary requirements. 

Key Responsibilities: 
 

 Overseeing all phases of electrical projects, from planning and design to execution and handover. 
 Managing project teams, including engineers, technicians, and contractors. 
 Coordinating with clients, vendors, and stakeholders to ensure project goals are met. 
 Preparing and managing budgets, timelines, and project documentation. 
 Ensuring compliance with safety regulations and electrical codes. 

Your employment will commence on 1st of January 2023, you will report directly to Senior Engineer. 

We are pleased to offer you a competitive annual compensation package of 3.6 Lpa, which includes health 
benefits, performance bonuses, and other perks as per company policy. Details of your employment, including 
terms and conditions, are attached for your reference. 

Please review the attached document, sign and return the copy by 30th November 2022 to confirm your 
acceptance of this offer. 

We are excited to have you join our team and are confident that your leadership and expertise will contribute 
significantly to our ongoing and upcoming projects. 

Welcome aboard! 

Best regards, 

 
Pankaj Barot 
HR Manager 
PRA JI Project LLP 

 



              
 

 
 

C-204, D ev  Aditya  Arcade, Opp. Silver  Square Complex,  Nr.  Bagban Party Plot, Thaltej-Silaj   Road, Thaltej, 

Ahmedabad - 380058  +91 7935907290        I              prajiprojects@gmail.com 
 
 

 

PRA JI Project LLP 
Thaltej-Ahemdabad 
Date – 20/11/2022 

Subject: Appointment as GET – Electrical Projects 

 

Dear Lonare Kalash Pramod, 

We are pleased to offer you the position of  Graduate Trainee Engineer (GET)  – Electrical Projects at PRA 
JI Project LLP Your role will be critical in leading and managing electrical projects from initiation through to 
completion, ensuring they meet our quality standards, deadlines, and budgetary requirements. 

Key Responsibilities: 
 

 Overseeing all phases of electrical projects, from planning and design to execution and handover. 
 Managing project teams, including engineers, technicians, and contractors. 
 Coordinating with clients, vendors, and stakeholders to ensure project goals are met. 
 Preparing and managing budgets, timelines, and project documentation. 
 Ensuring compliance with safety regulations and electrical codes. 

Your employment will commence on 1st of January 2023, you will report directly to Senior Engineer. 

We are pleased to offer you a competitive annual compensation package of 3.6 Lpa, which includes health 
benefits, performance bonuses, and other perks as per company policy. Details of your employment, including 
terms and conditions, are attached for your reference. 

Please review the attached document, sign and return the copy by 30th November 2022 to confirm your 
acceptance of this offer. 

We are excited to have you join our team and are confident that your leadership and expertise will contribute 
significantly to our ongoing and upcoming projects. 

Welcome aboard! 

Best regards, 

 
Pankaj Barot 
HR Manager 
PRA JI Project LLP 

 



              
 

 
 

C-204, D ev  Aditya  Arcade, Opp. Silver  Square Complex,  Nr.  Bagban Party Plot, Thaltej-Silaj   Road, Thaltej, 

Ahmedabad - 380058  +91 7935907290        I              prajiprojects@gmail.com 
 
 

 

PRA JI Project LLP 
Thaltej-Ahemdabad 
Date – 20/11/2022 

Subject: Appointment as GET – Electrical Projects 

 

Dear Arya Yuvraj, 

We are pleased to offer you the position of  Graduate Trainee Engineer (GET)  – Electrical Projects at PRA 
JI Project LLP Your role will be critical in leading and managing electrical projects from initiation through to 
completion, ensuring they meet our quality standards, deadlines, and budgetary requirements. 

Key Responsibilities: 
 

 Overseeing all phases of electrical projects, from planning and design to execution and handover. 
 Managing project teams, including engineers, technicians, and contractors. 
 Coordinating with clients, vendors, and stakeholders to ensure project goals are met. 
 Preparing and managing budgets, timelines, and project documentation. 
 Ensuring compliance with safety regulations and electrical codes. 

Your employment will commence on 1st of January 2023, you will report directly to Senior Engineer. 

We are pleased to offer you a competitive annual compensation package of 3.6 Lpa, which includes health 
benefits, performance bonuses, and other perks as per company policy. Details of your employment, including 
terms and conditions, are attached for your reference. 

Please review the attached document, sign and return the copy by 30th November 2022 to confirm your 
acceptance of this offer. 

We are excited to have you join our team and are confident that your leadership and expertise will contribute 
significantly to our ongoing and upcoming projects. 

Welcome aboard! 

Best regards, 

 
Pankaj Barot 
HR Manager 
PRA JI Project LLP 

 



              
 

 
 

C-204, D ev  Aditya  Arcade, Opp. Silver  Square Complex,  Nr.  Bagban Party Plot, Thaltej-Silaj   Road, Thaltej, 

Ahmedabad - 380058  +91 7935907290        I              prajiprojects@gmail.com 
 
 

 

PRA JI Project LLP 
Thaltej-Ahemdabad 
Date – 20/11/2022 

Subject: Appointment as GET – Electrical Projects 

 

Dear Rishikesh Raj Vijay Kumar, 

We are pleased to offer you the position of  Graduate Trainee Engineer (GET)  – Electrical Projects at PRA 
JI Project LLP Your role will be critical in leading and managing electrical projects from initiation through to 
completion, ensuring they meet our quality standards, deadlines, and budgetary requirements. 

Key Responsibilities: 
 

 Overseeing all phases of electrical projects, from planning and design to execution and handover. 
 Managing project teams, including engineers, technicians, and contractors. 
 Coordinating with clients, vendors, and stakeholders to ensure project goals are met. 
 Preparing and managing budgets, timelines, and project documentation. 
 Ensuring compliance with safety regulations and electrical codes. 

Your employment will commence on 1st of January 2023, you will report directly to Senior Engineer. 

We are pleased to offer you a competitive annual compensation package of 3.6 Lpa, which includes health 
benefits, performance bonuses, and other perks as per company policy. Details of your employment, including 
terms and conditions, are attached for your reference. 

Please review the attached document, sign and return the copy by 30th November 2022 to confirm your 
acceptance of this offer. 

We are excited to have you join our team and are confident that your leadership and expertise will contribute 
significantly to our ongoing and upcoming projects. 

Welcome aboard! 

Best regards, 

 
Pankaj Barot 
HR Manager 
PRA JI Project LLP 
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CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
    Mansuri Aftab Nizambhai 
 

Dear Mansuri Aftab Nizambhai, 
 

CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 
 

We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
     
    Gadani Kritesh Nilesh Kumar 
 

Dear Gadani Kritesh Nilesh Kumar, 
 

CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 
 

We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
   Satapara Hetkumar Nandlal 
 

Dear Satapara Hetkumar Nandlal, 
 

CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 
 

We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
    Kathrotiya Raj Gautambhai 
 

Dear Kathrotiya Raj Gautambhai, 
 

CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 
 

We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
     
    Patel Vishalkumar Prahaladbhai 
 

Dear Patel Vishalkumar Prahaladbhai, 
 

CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 
 

We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
    Urval Desai 
 

Dear Urval Desai, 
 

CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 
 

We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 

 
Dear Patel Shekhar Babubhai, 

Date: October 23, 2022

 
We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 
Service Program at L1 Level as per the following terms and conditions. 

 
1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 

 
2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 
3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 
4.1. Salary: As per the structure mentioned below: 
  

Particulars (p.a.) Amt. (Rs.) 

Basic Salary Rs 180000 

House Rent Allowance Rs 90000 

Leave & Travel Allowance Rs 72000 

Mobile & Fuel Allowance Rs 9000 

Other Allowances Rs 87400 

Provident Fund Rs 21600 

Gross Salary Rs 460000 

Incentives Rs 80000 

CTC * Rs 540000 
 
                     *Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 
present this is  Rs. 9,000 p.a.) 

 
4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 

 
4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
               4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific    
               periods and  other rules governing the same. (At present performance based incentives for Customer Service Manager are      
               pegged at  Rs. 80,000 /- p.a)



 4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
  5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 
7. Your Date of Joining shall be February 1, 2023.  

 
8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 

 
 
 

For Home First Finance Company India Ltd. 

 
 

(Authorized Signatory) 
I have read the contents of the above offer and accept the same. I will join on                                    . 

 
 
 

Date:   (Signature): 



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
 
 
 
 

APPOINTMENT LETTER 
 

8/10/2022 
 
 
 

To Kadri Museebahmed Mohd. Ilyas 
20192ME0173 

 
With reference to your Interview, we are pleased to appoint you as Business Development Executive at a Training 
Stipend of Rs.15000/- per month. Please note that the Post Successful Completion of Training, Your Compensation 
will be Rs.7, 20,000/- CTC, please read the terms & conditions mentioned in the enclosure below. 

 
Your role will start on 9/10/2022, Your direct reporting manager would be Miss Akanksha Jha, and. Even though 
we offer flexibility, we expect the candidate to complete 7 hours every day in a working week. The shift timings for 
your profile are 11:00 AM to 7:00 PM. 
For the initial 3-12 months period, you will be on probation. During this tenure, your conduct, behavior 
and skills would be analyzed. You can learn more about it in the employee HRM Panel. 

 
Please sign the enclosed Employee Agreement Form as your acceptance for the position and revert with a signed 
copy by 9-10-2022. 

 
Candidates willing to work from Office have the option to join our HQ located at A46, Sector 57, Noida, Uttar 
Pradesh 201301. 

 
Yours truly, 

 
For Pango Retail 

 
Akanksha Jha 

 
Head-Business Team 

 

 
 

EMPLOYMENT TERMS AND CONDITIONS 
 

 Your appointment is with effect from 9-10-2022. 
 In case of Unsuccessful Training Programme, You will have to Re-Attempt 90 Days Training. 
 You will be posted at our “Location” and will be reporting to “Reporting Manager- Name 
 You will be on probation for a period of six (6) months from the date of your joining, where after, your 

Services if found satisfactory, will stand confirmed. Any decision to the contrary or to extend the probation 
period will be communicated to you by the Human Resource Department.Pango Retail reserves the right 
to reduce/dispense with or extend your probation period at its absolute discretion. 

 You are entitled to  avail 1.75  casual Sick  leaves (CSL) per month until  your services are confirmed. 
After successful completion of the probation period, you will be entitled to 12 days earned leave (EL), which 
can be carried forward, if not availed in a calendar year.



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
 In case you decide to resign from your services, you will be required to serve one (1) month notice of 

physical presence in case you are under probation period AND Two (2) months notice period of physical 
presence OR 1 month notice period of physical presence with one-month gross salary in lieu of the notice 
period in case you are confirmed on the payrolls of the company unless otherwise mentioned in the Service 
agreement. However, Pango Retail reserves the right to reduce/ dispense with or take any contrary 
decision at its absolute discretion. 

 The Company reserves the right to terminate your services in case your performance is found to be 
unsatisfactory/poor/below average, by giving either one-month notice/or one-month gross salary in case 
you are under probation period and 2 months notice period / or one-month notice with one-month gross 
salary in case you are confirmed on the payrolls of the company. The Company also reserves the right to 
terminate your services without any notice or salary in lieu thereof on the grounds of misconduct, or even 
in the case of reasonable suspicion of misconduct, disloyalty, the commission of any act involving moral 
turpitude, or any act of indiscipline or inefficiency or for loss of confidence. 

 Your assignments at work may be changed at any time depending on the business exigencies. 
 You may be transferred at work in any of the company’s branches or client sites/ offices across 

India or Abroad. 
 You will be employed in the service of the company only as long as you are medically fit for 

employment in all aspects. Management has the right to get you medically examined by any qualified 
medical practitioner during the tenure of your service. 

 In addition to the employment terms and conditions mentioned herein, all other standard and general 
rules, practices and policies of the Company as existing now and which may be amended from time to time 
shall be applicable to you. 

 You are required at all times to maintain the highest order of discipline and secrecy as regards to the  work  
of  the  Company  and/or  its  Subsidiaries  or  Associate  Companies.  All  inventions, 

improvements, discoveries made by you either alone or with other persons, will become the sole 
property  of  the  company.  You  will  ensure  that  patent  protections  are  obtained  for  such 
inventions/improvements and discoveries in India or  elsewhere and assign the same to the 
Company. 

 You are required to devote your total attention and abilities exclusively for the business of the 
Company. You will respect, obey and conform to all the regulations framed and issued by the Company 
from time to time. You shall not, while in the employment of the Company, be engaged in any other 
employment, conduct business whatsoever or hold any office of profit or accept any other emoluments 
without the previous consent in writing of the Company. 

 During the course of your employment and if the nature of your business so required, the 
Company may send you for specialized training within India or overseas in order to enable you to perform 
more effectively. In such an event, you will be required to execute a training bond with the Company. 

 You during the period of employment with the company plus 2 years after the ending of the 
employment shall desist from actively soliciting employment and desist from considering employment 
offers from any of the company’s existing or potential client’s partner, collaborators or any affiliates of 
the company, without obtaining written permission from the company. 

 The emoluments/benefits due to you will be liable/subject to tax in accordance with the provisions of the 
Income Tax Act and Rules made there under as also other applicable laws, if any, as may be in force from 
time to time. 

 The Company lays emphasis on all statutory compliances and you should ensure compliance with 
various statutes in your area of operations including Insider Trading Regulations. 

 You shall retire from the services of the company on completion of 58 (fifty-eight) years of age. 
 That jurisdiction of courts at Delhi shall only apply to any dispute arising out of these terms and 

conditions of employment. 
 
Acknowledgement by the Employee 

 
  
 
 
 



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
I acknowledge receiving a copy of Appointment Letter and Employment Terms and conditions relating to all   
incidents of my employment with the company and after having read and understood and comprehended the 
contents and implications therein, I am satisfied and agree to abide by them. 
 

Employee Name :              
 

Employee Signature:         
 

For Pango Retail 
 

Signing Authority 
 

Head-Business Team 



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
 
 
 
 

APPOINTMENT LETTER 
 

8/10/2022 
 
 
 

To Patel Tarang Manojbhai 
20192ME0175 

 
With reference to your Interview, we are pleased to appoint you as Business Development Executive at a Training 
Stipend of Rs.15000/- per month. Please note that the Post Successful Completion of Training, Your Compensation 
will be Rs.7, 20,000/- CTC, please read the terms & conditions mentioned in the enclosure below. 

 
Your role will start on 9/10/2022, Your direct reporting manager would be Miss Akanksha Jha, and. Even though 
we offer flexibility, we expect the candidate to complete 7 hours every day in a working week. The shift timings for 
your profile are 11:00 AM to 7:00 PM. 
For the initial 3-12 months period, you will be on probation. During this tenure, your conduct, behavior 
and skills would be analyzed. You can learn more about it in the employee HRM Panel. 

 
Please sign the enclosed Employee Agreement Form as your acceptance for the position and revert with a signed 
copy by 9-10-2022. 

 
Candidates willing to work from Office have the option to join our HQ located at A46, Sector 57, Noida, Uttar 
Pradesh 201301. 

 
Yours truly, 

 
For Pango Retail 

 
Akanksha Jha 

 
Head-Business Team 

 

 
 

EMPLOYMENT TERMS AND CONDITIONS 
 

 Your appointment is with effect from 9-10-2022. 
 In case of Unsuccessful Training Programme, You will have to Re-Attempt 90 Days Training. 
 You will be posted at our “Location” and will be reporting to “Reporting Manager- Name 
 You will be on probation for a period of six (6) months from the date of your joining, where after, your 

Services if found satisfactory, will stand confirmed. Any decision to the contrary or to extend the probation 
period will be communicated to you by the Human Resource Department.Pango Retail reserves the right 
to reduce/dispense with or extend your probation period at its absolute discretion. 

 You are entitled to  avail 1.75  casual Sick  leaves (CSL) per month until  your services are confirmed. 
After successful completion of the probation period, you will be entitled to 12 days earned leave (EL), which 
can be carried forward, if not availed in a calendar year.



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
 In case you decide to resign from your services, you will be required to serve one (1) month notice of 

physical presence in case you are under probation period AND Two (2) months notice period of physical 
presence OR 1 month notice period of physical presence with one-month gross salary in lieu of the notice 
period in case you are confirmed on the payrolls of the company unless otherwise mentioned in the Service 
agreement. However, Pango Retail reserves the right to reduce/ dispense with or take any contrary 
decision at its absolute discretion. 

 The Company reserves the right to terminate your services in case your performance is found to be 
unsatisfactory/poor/below average, by giving either one-month notice/or one-month gross salary in case 
you are under probation period and 2 months notice period / or one-month notice with one-month gross 
salary in case you are confirmed on the payrolls of the company. The Company also reserves the right to 
terminate your services without any notice or salary in lieu thereof on the grounds of misconduct, or even 
in the case of reasonable suspicion of misconduct, disloyalty, the commission of any act involving moral 
turpitude, or any act of indiscipline or inefficiency or for loss of confidence. 

 Your assignments at work may be changed at any time depending on the business exigencies. 
 You may be transferred at work in any of the company’s branches or client sites/ offices across 

India or Abroad. 
 You will be employed in the service of the company only as long as you are medically fit for 

employment in all aspects. Management has the right to get you medically examined by any qualified 
medical practitioner during the tenure of your service. 

 In addition to the employment terms and conditions mentioned herein, all other standard and general 
rules, practices and policies of the Company as existing now and which may be amended from time to time 
shall be applicable to you. 

 You are required at all times to maintain the highest order of discipline and secrecy as regards to the  work  
of  the  Company  and/or  its  Subsidiaries  or  Associate  Companies.  All  inventions, 

improvements, discoveries made by you either alone or with other persons, will become the sole 
property  of  the  company.  You  will  ensure  that  patent  protections  are  obtained  for  such 
inventions/improvements and discoveries in India or  elsewhere and assign the same to the 
Company. 

 You are required to devote your total attention and abilities exclusively for the business of the 
Company. You will respect, obey and conform to all the regulations framed and issued by the Company 
from time to time. You shall not, while in the employment of the Company, be engaged in any other 
employment, conduct business whatsoever or hold any office of profit or accept any other emoluments 
without the previous consent in writing of the Company. 

 During the course of your employment and if the nature of your business so required, the 
Company may send you for specialized training within India or overseas in order to enable you to perform 
more effectively. In such an event, you will be required to execute a training bond with the Company. 

 You during the period of employment with the company plus 2 years after the ending of the 
employment shall desist from actively soliciting employment and desist from considering employment 
offers from any of the company’s existing or potential client’s partner, collaborators or any affiliates of 
the company, without obtaining written permission from the company. 

 The emoluments/benefits due to you will be liable/subject to tax in accordance with the provisions of the 
Income Tax Act and Rules made there under as also other applicable laws, if any, as may be in force from 
time to time. 

 The Company lays emphasis on all statutory compliances and you should ensure compliance with 
various statutes in your area of operations including Insider Trading Regulations. 

 You shall retire from the services of the company on completion of 58 (fifty-eight) years of age. 
 That jurisdiction of courts at Delhi shall only apply to any dispute arising out of these terms and 

conditions of employment. 
 
Acknowledgement by the Employee 

 
  
 
 
 



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
I acknowledge receiving a copy of Appointment Letter and Employment Terms and conditions relating to all   
incidents of my employment with the company and after having read and understood and comprehended the 
contents and implications therein, I am satisfied and agree to abide by them. 
 

Employee Name :              
 

Employee Signature:         
 

For Pango Retail 
 

Signing Authority 
 

Head-Business Team 



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
 
 
 
 

APPOINTMENT LETTER 
 

8/10/2022 
 
 
 

To Patel Yashkumar Pareshbhai 
20192ME0176 

 
With reference to your Interview, we are pleased to appoint you as Business Development Executive at a Training 
Stipend of Rs.15000/- per month. Please note that the Post Successful Completion of Training, Your Compensation 
will be Rs.7, 20,000/- CTC, please read the terms & conditions mentioned in the enclosure below. 

 
Your role will start on 9/10/2022, Your direct reporting manager would be Miss Akanksha Jha, and. Even though 
we offer flexibility, we expect the candidate to complete 7 hours every day in a working week. The shift timings for 
your profile are 11:00 AM to 7:00 PM. 
For the initial 3-12 months period, you will be on probation. During this tenure, your conduct, behavior 
and skills would be analyzed. You can learn more about it in the employee HRM Panel. 

 
Please sign the enclosed Employee Agreement Form as your acceptance for the position and revert with a signed 
copy by 9-10-2022. 

 
Candidates willing to work from Office have the option to join our HQ located at A46, Sector 57, Noida, Uttar 
Pradesh 201301. 

 
Yours truly, 

 
For Pango Retail 

 
Akanksha Jha 

 
Head-Business Team 

 

 
 

EMPLOYMENT TERMS AND CONDITIONS 
 

 Your appointment is with effect from 9-10-2022. 
 In case of Unsuccessful Training Programme, You will have to Re-Attempt 90 Days Training. 
 You will be posted at our “Location” and will be reporting to “Reporting Manager- Name 
 You will be on probation for a period of six (6) months from the date of your joining, where after, your 

Services if found satisfactory, will stand confirmed. Any decision to the contrary or to extend the probation 
period will be communicated to you by the Human Resource Department.Pango Retail reserves the right 
to reduce/dispense with or extend your probation period at its absolute discretion. 

 You are entitled to  avail 1.75  casual Sick  leaves (CSL) per month until  your services are confirmed. 
After successful completion of the probation period, you will be entitled to 12 days earned leave (EL), which 
can be carried forward, if not availed in a calendar year.



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
 In case you decide to resign from your services, you will be required to serve one (1) month notice of 

physical presence in case you are under probation period AND Two (2) months notice period of physical 
presence OR 1 month notice period of physical presence with one-month gross salary in lieu of the notice 
period in case you are confirmed on the payrolls of the company unless otherwise mentioned in the Service 
agreement. However, Pango Retail reserves the right to reduce/ dispense with or take any contrary 
decision at its absolute discretion. 

 The Company reserves the right to terminate your services in case your performance is found to be 
unsatisfactory/poor/below average, by giving either one-month notice/or one-month gross salary in case 
you are under probation period and 2 months notice period / or one-month notice with one-month gross 
salary in case you are confirmed on the payrolls of the company. The Company also reserves the right to 
terminate your services without any notice or salary in lieu thereof on the grounds of misconduct, or even 
in the case of reasonable suspicion of misconduct, disloyalty, the commission of any act involving moral 
turpitude, or any act of indiscipline or inefficiency or for loss of confidence. 

 Your assignments at work may be changed at any time depending on the business exigencies. 
 You may be transferred at work in any of the company’s branches or client sites/ offices across 

India or Abroad. 
 You will be employed in the service of the company only as long as you are medically fit for 

employment in all aspects. Management has the right to get you medically examined by any qualified 
medical practitioner during the tenure of your service. 

 In addition to the employment terms and conditions mentioned herein, all other standard and general 
rules, practices and policies of the Company as existing now and which may be amended from time to time 
shall be applicable to you. 

 You are required at all times to maintain the highest order of discipline and secrecy as regards to the  work  
of  the  Company  and/or  its  Subsidiaries  or  Associate  Companies.  All  inventions, 

improvements, discoveries made by you either alone or with other persons, will become the sole 
property  of  the  company.  You  will  ensure  that  patent  protections  are  obtained  for  such 
inventions/improvements and discoveries in India or  elsewhere and assign the same to the 
Company. 

 You are required to devote your total attention and abilities exclusively for the business of the 
Company. You will respect, obey and conform to all the regulations framed and issued by the Company 
from time to time. You shall not, while in the employment of the Company, be engaged in any other 
employment, conduct business whatsoever or hold any office of profit or accept any other emoluments 
without the previous consent in writing of the Company. 

 During the course of your employment and if the nature of your business so required, the 
Company may send you for specialized training within India or overseas in order to enable you to perform 
more effectively. In such an event, you will be required to execute a training bond with the Company. 

 You during the period of employment with the company plus 2 years after the ending of the 
employment shall desist from actively soliciting employment and desist from considering employment 
offers from any of the company’s existing or potential client’s partner, collaborators or any affiliates of 
the company, without obtaining written permission from the company. 

 The emoluments/benefits due to you will be liable/subject to tax in accordance with the provisions of the 
Income Tax Act and Rules made there under as also other applicable laws, if any, as may be in force from 
time to time. 

 The Company lays emphasis on all statutory compliances and you should ensure compliance with 
various statutes in your area of operations including Insider Trading Regulations. 

 You shall retire from the services of the company on completion of 58 (fifty-eight) years of age. 
 That jurisdiction of courts at Delhi shall only apply to any dispute arising out of these terms and 

conditions of employment. 
 
Acknowledgement by the Employee 
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I acknowledge receiving a copy of Appointment Letter and Employment Terms and conditions relating to all   
incidents of my employment with the company and after having read and understood and comprehended the 
contents and implications therein, I am satisfied and agree to abide by them. 
 

Employee Name :              
 

Employee Signature:         
 

For Pango Retail 
 

Signing Authority 
 

Head-Business Team 



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
 
 
 
 

APPOINTMENT LETTER 
 

8/10/2022 
 
 
 

To Patel Divyesh Sanjaybhai  
20192ME0179 

 
With reference to your Interview, we are pleased to appoint you as Business Development Executive at a Training 
Stipend of Rs.15000/- per month. Please note that the Post Successful Completion of Training, Your Compensation 
will be Rs.7, 20,000/- CTC, please read the terms & conditions mentioned in the enclosure below. 

 
Your role will start on 9/10/2022, Your direct reporting manager would be Miss Akanksha Jha, and. Even though 
we offer flexibility, we expect the candidate to complete 7 hours every day in a working week. The shift timings for 
your profile are 11:00 AM to 7:00 PM. 
For the initial 3-12 months period, you will be on probation. During this tenure, your conduct, behavior 
and skills would be analyzed. You can learn more about it in the employee HRM Panel. 

 
Please sign the enclosed Employee Agreement Form as your acceptance for the position and revert with a signed 
copy by 9-10-2022. 

 
Candidates willing to work from Office have the option to join our HQ located at A46, Sector 57, Noida, Uttar 
Pradesh 201301. 

 
Yours truly, 

 
For Pango Retail 

 
Akanksha Jha 

 
Head-Business Team 

 

 
 

EMPLOYMENT TERMS AND CONDITIONS 
 

 Your appointment is with effect from 9-10-2022. 
 In case of Unsuccessful Training Programme, You will have to Re-Attempt 90 Days Training. 
 You will be posted at our “Location” and will be reporting to “Reporting Manager- Name 
 You will be on probation for a period of six (6) months from the date of your joining, where after, your 

Services if found satisfactory, will stand confirmed. Any decision to the contrary or to extend the probation 
period will be communicated to you by the Human Resource Department.Pango Retail reserves the right 
to reduce/dispense with or extend your probation period at its absolute discretion. 

 You are entitled to  avail 1.75  casual Sick  leaves (CSL) per month until  your services are confirmed. 
After successful completion of the probation period, you will be entitled to 12 days earned leave (EL), which 
can be carried forward, if not availed in a calendar year.



Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
 In case you decide to resign from your services, you will be required to serve one (1) month notice of 

physical presence in case you are under probation period AND Two (2) months notice period of physical 
presence OR 1 month notice period of physical presence with one-month gross salary in lieu of the notice 
period in case you are confirmed on the payrolls of the company unless otherwise mentioned in the Service 
agreement. However, Pango Retail reserves the right to reduce/ dispense with or take any contrary 
decision at its absolute discretion. 

 The Company reserves the right to terminate your services in case your performance is found to be 
unsatisfactory/poor/below average, by giving either one-month notice/or one-month gross salary in case 
you are under probation period and 2 months notice period / or one-month notice with one-month gross 
salary in case you are confirmed on the payrolls of the company. The Company also reserves the right to 
terminate your services without any notice or salary in lieu thereof on the grounds of misconduct, or even 
in the case of reasonable suspicion of misconduct, disloyalty, the commission of any act involving moral 
turpitude, or any act of indiscipline or inefficiency or for loss of confidence. 

 Your assignments at work may be changed at any time depending on the business exigencies. 
 You may be transferred at work in any of the company’s branches or client sites/ offices across 

India or Abroad. 
 You will be employed in the service of the company only as long as you are medically fit for 

employment in all aspects. Management has the right to get you medically examined by any qualified 
medical practitioner during the tenure of your service. 

 In addition to the employment terms and conditions mentioned herein, all other standard and general 
rules, practices and policies of the Company as existing now and which may be amended from time to time 
shall be applicable to you. 

 You are required at all times to maintain the highest order of discipline and secrecy as regards to the  work  
of  the  Company  and/or  its  Subsidiaries  or  Associate  Companies.  All  inventions, 

improvements, discoveries made by you either alone or with other persons, will become the sole 
property  of  the  company.  You  will  ensure  that  patent  protections  are  obtained  for  such 
inventions/improvements and discoveries in India or  elsewhere and assign the same to the 
Company. 

 You are required to devote your total attention and abilities exclusively for the business of the 
Company. You will respect, obey and conform to all the regulations framed and issued by the Company 
from time to time. You shall not, while in the employment of the Company, be engaged in any other 
employment, conduct business whatsoever or hold any office of profit or accept any other emoluments 
without the previous consent in writing of the Company. 

 During the course of your employment and if the nature of your business so required, the 
Company may send you for specialized training within India or overseas in order to enable you to perform 
more effectively. In such an event, you will be required to execute a training bond with the Company. 

 You during the period of employment with the company plus 2 years after the ending of the 
employment shall desist from actively soliciting employment and desist from considering employment 
offers from any of the company’s existing or potential client’s partner, collaborators or any affiliates of 
the company, without obtaining written permission from the company. 

 The emoluments/benefits due to you will be liable/subject to tax in accordance with the provisions of the 
Income Tax Act and Rules made there under as also other applicable laws, if any, as may be in force from 
time to time. 

 The Company lays emphasis on all statutory compliances and you should ensure compliance with 
various statutes in your area of operations including Insider Trading Regulations. 

 You shall retire from the services of the company on completion of 58 (fifty-eight) years of age. 
 That jurisdiction of courts at Delhi shall only apply to any dispute arising out of these terms and 

conditions of employment. 
 
Acknowledgement by the Employee 
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I acknowledge receiving a copy of Appointment Letter and Employment Terms and conditions relating to all   
incidents of my employment with the company and after having read and understood and comprehended the 
contents and implications therein, I am satisfied and agree to abide by them. 
 

Employee Name :              
 

Employee Signature:         
 

For Pango Retail 
 

Signing Authority 
 

Head-Business Team 



 
 
 
 
 
 

Specialist
 
 

Subject: Appointment Letter

To, 
Dewri Deepak Ramsingh 

We are pleased to offer you the position of 
10th July 23. This opportunity is based on the successful completion of your academic requirements in 
Mechanical Engineering. 

As a Trainee Engineer, you will be involved in key projects that align with 
project management, site supervision. You will work closely with experienced professionals, gaining practical 
experience to complement your academic knowledge.

Compensation Package: 
 Salary: 2.4lakh per annum. 
 Benefits: Health insurance, Retirement plans and 

 
Job Responsibilities: 

 Design and oversee construction projects, ensuring compliance with safety and building regulations.
 Collaborate with architects, contractors, and other professionals to deliver high
 Conduct site inspections and prepare reports on project progress.
 Utilize software and tools for modeling and project management.

 

Please confirm your acceptance by signing and returning a co
forward to your contributions and to a mutually beneficial working relationship.

Sincerely, 

  
Shushant Kumar 
Pawan Construction & Co. 

 
 
 
 
 
 

A-1, 404, R.N.A. Park,
074. Cell: 8655670918
pawancc2011@gmai1.com

PAWAN
Mechanical,

Specialist In: Cross Country Pipeline & 

Subject: Appointment Letter 

We are pleased to offer you the position of Trainee Engineer at Pawan Construction C
. This opportunity is based on the successful completion of your academic requirements in 

, you will be involved in key projects that align with your area of study, in
You will work closely with experienced professionals, gaining practical 

experience to complement your academic knowledge. 

etirement plans and Travel allowance. 

Design and oversee construction projects, ensuring compliance with safety and building regulations.
Collaborate with architects, contractors, and other professionals to deliver high-q
Conduct site inspections and prepare reports on project progress. 
Utilize software and tools for modeling and project management. 

lease confirm your acceptance by signing and returning a copy of this letter by 25th 
orward to your contributions and to a mutually beneficial working relationship. 

Park, Vasinaka, R.C. Marg, Chembur, Mumbai
8655670918 / 6306537558 • E-mail: 

pawancc2011@gmai1.com 

PAWAN CONSTRUCTION
Mechanical, Civil, Electrical Contractor

 Plant Piping 

Date: 21/02/2023 

Pawan Construction Co., effective from 
. This opportunity is based on the successful completion of your academic requirements in 

your area of study, including 
You will work closely with experienced professionals, gaining practical 

Design and oversee construction projects, ensuring compliance with safety and building regulations. 
quality projects. 

 February 23. We look 

Mumbai - 400 

CONSTRUCTION CO. 
Contractor 



 
 
 
 
 
 

Specialist
 
 

Subject: Appointment Letter

To, 
Patel Krishi Jashvantkumar 

We are pleased to offer you the position of 
10th July 23. This opportunity is based on the successful completion of your academic requirements in 
Mechanical Engineering. 

As a Trainee Engineer, you will be involved in key projects that align with 
project management, site supervision. You will work closely with experienced professionals, gaining practical 
experience to complement your academic knowledge.

Compensation Package: 
 Salary: 2.4lakh per annum. 
 Benefits: Health insurance, Retirement plans and 

 
Job Responsibilities: 

 Design and oversee construction projects, ensuring compliance with safety and building regulations.
 Collaborate with architects, contractors, and other professionals to deliver high
 Conduct site inspections and prepare reports on project progress.
 Utilize software and tools for modeling and project management.

 

Please confirm your acceptance by signing and returning a co
forward to your contributions and to a mutually beneficial working relationship.

Sincerely, 

  
Shushant Kumar 
Pawan Construction & Co. 

 
 
 
 
 
 

A-1, 404, R.N.A. Park,
074. Cell: 8655670918
pawancc2011@gmai1.com

PAWAN
Mechanical,

Specialist In: Cross Country Pipeline & 

Subject: Appointment Letter 

We are pleased to offer you the position of Trainee Engineer at Pawan Construction C
. This opportunity is based on the successful completion of your academic requirements in 

, you will be involved in key projects that align with your area of study, in
You will work closely with experienced professionals, gaining practical 

experience to complement your academic knowledge. 

etirement plans and Travel allowance. 

Design and oversee construction projects, ensuring compliance with safety and building regulations.
Collaborate with architects, contractors, and other professionals to deliver high-q
Conduct site inspections and prepare reports on project progress. 
Utilize software and tools for modeling and project management. 

lease confirm your acceptance by signing and returning a copy of this letter by 25th 
orward to your contributions and to a mutually beneficial working relationship. 

Park, Vasinaka, R.C. Marg, Chembur, Mumbai
8655670918 / 6306537558 • E-mail: 

pawancc2011@gmai1.com 

PAWAN CONSTRUCTION
Mechanical, Civil, Electrical Contractor

 Plant Piping 

Date: 21/02/2023 

Pawan Construction Co., effective from 
. This opportunity is based on the successful completion of your academic requirements in 

your area of study, including 
You will work closely with experienced professionals, gaining practical 

Design and oversee construction projects, ensuring compliance with safety and building regulations. 
quality projects. 

 February 23. We look 

Mumbai - 400 

CONSTRUCTION CO. 
Contractor 



 
 
 
 
 
 

Specialist
 
 

Subject: Appointment Letter

To, 
Rathod Hardik 

We are pleased to offer you the position of 
10th July 23. This opportunity is based on the successful completion of your academic requirements in 
Mechanical Engineering. 

As a Trainee Engineer, you will be involved in key projects that align with 
project management, site supervision. You will work closely with experienced professionals, gaining practical 
experience to complement your academic knowledge.

Compensation Package: 
 Salary: 2.4lakh per annum. 
 Benefits: Health insurance, Retirement plans and 

 
Job Responsibilities: 

 Design and oversee construction projects, ensuring compliance with safety and building regulations.
 Collaborate with architects, contractors, and other professionals to deliver high
 Conduct site inspections and prepare reports on project progress.
 Utilize software and tools for modeling and project management.

 

Please confirm your acceptance by signing and returning a co
forward to your contributions and to a mutually beneficial working relationship.

Sincerely, 

  
Shushant Kumar 
Pawan Construction & Co. 

 
 
 
 
 
 

A-1, 404, R.N.A. Park,
074. Cell: 8655670918
pawancc2011@gmai1.com

PAWAN
Mechanical,

Specialist In: Cross Country Pipeline & 

Subject: Appointment Letter 

We are pleased to offer you the position of Trainee Engineer at Pawan Construction C
. This opportunity is based on the successful completion of your academic requirements in 

, you will be involved in key projects that align with your area of study, in
You will work closely with experienced professionals, gaining practical 

experience to complement your academic knowledge. 

etirement plans and Travel allowance. 

Design and oversee construction projects, ensuring compliance with safety and building regulations.
Collaborate with architects, contractors, and other professionals to deliver high-q
Conduct site inspections and prepare reports on project progress. 
Utilize software and tools for modeling and project management. 

lease confirm your acceptance by signing and returning a copy of this letter by 25th 
orward to your contributions and to a mutually beneficial working relationship. 

Park, Vasinaka, R.C. Marg, Chembur, Mumbai
8655670918 / 6306537558 • E-mail: 

pawancc2011@gmai1.com 

PAWAN CONSTRUCTION
Mechanical, Civil, Electrical Contractor

 Plant Piping 

Date: 21/02/2023 

Pawan Construction Co., effective from 
. This opportunity is based on the successful completion of your academic requirements in 

your area of study, including 
You will work closely with experienced professionals, gaining practical 

Design and oversee construction projects, ensuring compliance with safety and building regulations. 
quality projects. 

 February 23. We look 

Mumbai - 400 

CONSTRUCTION CO. 
Contractor 



 
 
 
 
 
 

Specialist
 
 

Subject: Appointment Letter

To, 
Solanki Divya Manishkumar 

We are pleased to offer you the position of 
10th July 23. This opportunity is based on the successful completion of your academic requirements in 
Mechanical Engineering. 

As a Trainee Engineer, you will be involved in key projects that align with 
project management, site supervision. You will work closely with experienced professionals, gaining practical 
experience to complement your academic knowledge.

Compensation Package: 
 Salary: 2.4lakh per annum. 
 Benefits: Health insurance, Retirement plans and 

 
Job Responsibilities: 

 Design and oversee construction projects, ensuring compliance with safety and building regulations.
 Collaborate with architects, contractors, and other professionals to deliver high
 Conduct site inspections and prepare reports on project progress.
 Utilize software and tools for modeling and project management.

 

Please confirm your acceptance by signing and returning a co
forward to your contributions and to a mutually beneficial working relationship.

Sincerely, 

  
Shushant Kumar 
Pawan Construction & Co. 

 
 
 
 
 
 

A-1, 404, R.N.A. Park,
074. Cell: 8655670918
pawancc2011@gmai1.com

PAWAN
Mechanical,

Specialist In: Cross Country Pipeline & 

Subject: Appointment Letter 

We are pleased to offer you the position of Trainee Engineer at Pawan Construction C
. This opportunity is based on the successful completion of your academic requirements in 

, you will be involved in key projects that align with your area of study, in
You will work closely with experienced professionals, gaining practical 

experience to complement your academic knowledge. 

etirement plans and Travel allowance. 

Design and oversee construction projects, ensuring compliance with safety and building regulations.
Collaborate with architects, contractors, and other professionals to deliver high-q
Conduct site inspections and prepare reports on project progress. 
Utilize software and tools for modeling and project management. 

lease confirm your acceptance by signing and returning a copy of this letter by 25th 
orward to your contributions and to a mutually beneficial working relationship. 

Park, Vasinaka, R.C. Marg, Chembur, Mumbai
8655670918 / 6306537558 • E-mail: 

pawancc2011@gmai1.com 

PAWAN CONSTRUCTION
Mechanical, Civil, Electrical Contractor

 Plant Piping 

Date: 21/02/2023 

Pawan Construction Co., effective from 
. This opportunity is based on the successful completion of your academic requirements in 

your area of study, including 
You will work closely with experienced professionals, gaining practical 

Design and oversee construction projects, ensuring compliance with safety and building regulations. 
quality projects. 

 February 23. We look 

Mumbai - 400 

CONSTRUCTION CO. 
Contractor 



 
 
 
 
 
 

Specialist
 
 

Subject: Appointment Letter

To, 
Badgujar Parth Pravinbhai 

We are pleased to offer you the position of 
10th July 23. This opportunity is based on the successful completion of your academic requirements in 
Mechanical Engineering. 

As a Trainee Engineer, you will be involved in key projects that align with 
project management, site supervision. You will work closely with experienced professionals, gaining practical 
experience to complement your academic knowledge.

Compensation Package: 
 Salary: 2.4lakh per annum. 
 Benefits: Health insurance, Retirement plans and 

 
Job Responsibilities: 

 Design and oversee construction projects, ensuring compliance with safety and building regulations.
 Collaborate with architects, contractors, and other professionals to deliver high
 Conduct site inspections and prepare reports on project progress.
 Utilize software and tools for modeling and project management.

 

Please confirm your acceptance by signing and returning a co
forward to your contributions and to a mutually beneficial working relationship.

Sincerely, 

  
Shushant Kumar 
Pawan Construction & Co. 

 
 
 
 
 
 

A-1, 404, R.N.A. Park,
074. Cell: 8655670918
pawancc2011@gmai1.com

PAWAN
Mechanical,

Specialist In: Cross Country Pipeline & 

Subject: Appointment Letter 

We are pleased to offer you the position of Trainee Engineer at Pawan Construction C
. This opportunity is based on the successful completion of your academic requirements in 

, you will be involved in key projects that align with your area of study, in
You will work closely with experienced professionals, gaining practical 

experience to complement your academic knowledge. 

etirement plans and Travel allowance. 

Design and oversee construction projects, ensuring compliance with safety and building regulations.
Collaborate with architects, contractors, and other professionals to deliver high-q
Conduct site inspections and prepare reports on project progress. 
Utilize software and tools for modeling and project management. 

lease confirm your acceptance by signing and returning a copy of this letter by 25th 
orward to your contributions and to a mutually beneficial working relationship. 

Park, Vasinaka, R.C. Marg, Chembur, Mumbai
8655670918 / 6306537558 • E-mail: 

pawancc2011@gmai1.com 

PAWAN CONSTRUCTION
Mechanical, Civil, Electrical Contractor

 Plant Piping 

Date: 21/02/2023 

Pawan Construction Co., effective from 
. This opportunity is based on the successful completion of your academic requirements in 

your area of study, including 
You will work closely with experienced professionals, gaining practical 

Design and oversee construction projects, ensuring compliance with safety and building regulations. 
quality projects. 

 February 23. We look 

Mumbai - 400 

CONSTRUCTION CO. 
Contractor 



 
 
 
 
 
 

Specialist
 
 

Subject: Appointment Letter

To, 
Premal Kiritbhai Patel 

We are pleased to offer you the position of 
10th July 23. This opportunity is based on the successful completion of your academic requirements in 
Mechanical Engineering. 

As a Trainee Engineer, you will be involved in key projects that align with 
project management, site supervision. You will work closely with experienced professionals, gaining practical 
experience to complement your academic knowledge.

Compensation Package: 
 Salary: 2.4lakh per annum. 
 Benefits: Health insurance, Retirement plans and 

 
Job Responsibilities: 

 Design and oversee construction projects, ensuring compliance with safety and building regulations.
 Collaborate with architects, contractors, and other professionals to deliver high
 Conduct site inspections and prepare reports on project progress.
 Utilize software and tools for modeling and project management.

 

Please confirm your acceptance by signing and returning a co
forward to your contributions and to a mutually beneficial working relationship.

Sincerely, 

  
Shushant Kumar 
Pawan Construction & Co. 

 
 
 
 
 
 

A-1, 404, R.N.A. Park,
074. Cell: 8655670918
pawancc2011@gmai1.com

PAWAN
Mechanical,

Specialist In: Cross Country Pipeline & 

Subject: Appointment Letter 

We are pleased to offer you the position of Trainee Engineer at Pawan Construction C
. This opportunity is based on the successful completion of your academic requirements in 

, you will be involved in key projects that align with your area of study, in
You will work closely with experienced professionals, gaining practical 

experience to complement your academic knowledge. 

etirement plans and Travel allowance. 

Design and oversee construction projects, ensuring compliance with safety and building regulations.
Collaborate with architects, contractors, and other professionals to deliver high-q
Conduct site inspections and prepare reports on project progress. 
Utilize software and tools for modeling and project management. 

lease confirm your acceptance by signing and returning a copy of this letter by 25th 
orward to your contributions and to a mutually beneficial working relationship. 

Park, Vasinaka, R.C. Marg, Chembur, Mumbai
8655670918 / 6306537558 • E-mail: 

pawancc2011@gmai1.com 

PAWAN CONSTRUCTION
Mechanical, Civil, Electrical Contractor

 Plant Piping 

Date: 21/02/2023 

Pawan Construction Co., effective from 
. This opportunity is based on the successful completion of your academic requirements in 

your area of study, including 
You will work closely with experienced professionals, gaining practical 

Design and oversee construction projects, ensuring compliance with safety and building regulations. 
quality projects. 

 February 23. We look 

Mumbai - 400 

CONSTRUCTION CO. 
Contractor 



 
 
 
 
 
 

Specialist
 
 

Subject: Appointment Letter

To, 
Patel Jay Dilip bhai 

We are pleased to offer you the position of 
10th July 23. This opportunity is based on the successful completion of your academic requirements in 
Mechanical Engineering. 

As a Trainee Engineer, you will be involved in key projects that align with 
project management, site supervision. You will work closely with experienced professionals, gaining practical 
experience to complement your academic knowledge.

Compensation Package: 
 Salary: 2.4lakh per annum. 
 Benefits: Health insurance, Retirement plans and 

 
Job Responsibilities: 

 Design and oversee construction projects, ensuring compliance with safety and building regulations.
 Collaborate with architects, contractors, and other professionals to deliver high
 Conduct site inspections and prepare reports on project progress.
 Utilize software and tools for modeling and project management.

 

Please confirm your acceptance by signing and returning a co
forward to your contributions and to a mutually beneficial working relationship.

Sincerely, 

  
Shushant Kumar 
Pawan Construction & Co. 

 
 
 
 
 
 

A-1, 404, R.N.A. Park,
074. Cell: 8655670918
pawancc2011@gmai1.com

PAWAN
Mechanical,

Specialist In: Cross Country Pipeline & 

Subject: Appointment Letter 

We are pleased to offer you the position of Trainee Engineer at Pawan Construction C
. This opportunity is based on the successful completion of your academic requirements in 

, you will be involved in key projects that align with your area of study, in
You will work closely with experienced professionals, gaining practical 

experience to complement your academic knowledge. 

etirement plans and Travel allowance. 

Design and oversee construction projects, ensuring compliance with safety and building regulations.
Collaborate with architects, contractors, and other professionals to deliver high-q
Conduct site inspections and prepare reports on project progress. 
Utilize software and tools for modeling and project management. 

lease confirm your acceptance by signing and returning a copy of this letter by 25th 
orward to your contributions and to a mutually beneficial working relationship. 

Park, Vasinaka, R.C. Marg, Chembur, Mumbai
8655670918 / 6306537558 • E-mail: 

pawancc2011@gmai1.com 

PAWAN CONSTRUCTION
Mechanical, Civil, Electrical Contractor

 Plant Piping 

Date: 21/02/2023 

Pawan Construction Co., effective from 
. This opportunity is based on the successful completion of your academic requirements in 

your area of study, including 
You will work closely with experienced professionals, gaining practical 

Design and oversee construction projects, ensuring compliance with safety and building regulations. 
quality projects. 

 February 23. We look 

Mumbai - 400 

CONSTRUCTION CO. 
Contractor 



 
 
 
 
 
 

Specialist
 
 

Subject: Appointment Letter

To, 
Solanki Bhargavkumar Navinchandra 

We are pleased to offer you the position of 
10th July 23. This opportunity is based on the successful completion of your academic requirements in 
Mechanical Engineering. 

As a Trainee Engineer, you will be involved in key projects that align with your area of study, in
project management, site supervision. You will work closely with experienced professionals, gaining practical 
experience to complement your academic knowledge.

Compensation Package: 
 Salary: 2.4lakh per annum. 
 Benefits: Health insurance, Retirement plans and 

 
Job Responsibilities: 

 Design and oversee construction projects, ensuring compliance with safety and building regulations.
 Collaborate with architects, contractors, and other professionals to deliver high
 Conduct site inspections and prepare reports on project progress.
 Utilize software and tools for modeling and project management.

 

Please confirm your acceptance by signing and returnin
forward to your contributions and to a mutually beneficial working relationship.

Sincerely, 

  
Shushant Kumar 
Pawan Construction & Co. 

 
 
 
 
 
 

A-1, 404, R.N.A. Park,
074. Cell: 8655670918
pawancc2011@gmai1.com

PAWAN
Mechanical,

Specialist In: Cross Country Pipeline & 

Subject: Appointment Letter 

We are pleased to offer you the position of Trainee Engineer at Pawan Construction C
. This opportunity is based on the successful completion of your academic requirements in 

will be involved in key projects that align with your area of study, in
You will work closely with experienced professionals, gaining practical 

experience to complement your academic knowledge. 

etirement plans and Travel allowance. 

Design and oversee construction projects, ensuring compliance with safety and building regulations.
contractors, and other professionals to deliver high-quality projects.

Conduct site inspections and prepare reports on project progress. 
Utilize software and tools for modeling and project management. 

lease confirm your acceptance by signing and returning a copy of this letter by 25th 
forward to your contributions and to a mutually beneficial working relationship. 

Park, Vasinaka, R.C. Marg, Chembur, Mumbai
8655670918 / 6306537558 • E-mail: 

pawancc2011@gmai1.com 

PAWAN CONSTRUCTION
Mechanical, Civil, Electrical Contractor

 Plant Piping 

Date: 21/02/2023 

Pawan Construction Co., effective from 
. This opportunity is based on the successful completion of your academic requirements in 

will be involved in key projects that align with your area of study, including 
You will work closely with experienced professionals, gaining practical 

Design and oversee construction projects, ensuring compliance with safety and building regulations. 
quality projects. 

 February 23. We look 

Mumbai - 400 

CONSTRUCTION CO. 
Contractor 
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APPOINTMENT LETTER 
 

8/10/2022 
 
 
 

To Patel Jenik Daxeshkumar 
20192ME0171 

 
With reference to your Interview, we are pleased to appoint you as Business Development Executive at a Training 

Stipend of Rs.15000/- per month. Please note that the Post Successful Completion of Training, Your Compensation 
will be Rs.7, 20,000/- CTC, please read the terms & conditions mentioned in the enclosure below. 

 
Your role will start on 9/10/2022, Your direct reporting manager would be Miss Akanksha Jha, and. Even though 
we offer flexibility, we expect the candidate to complete 7 hours every day in a working week. The shift timings for 
your profile are 11:00 AM to 7:00 PM. 
For the initial 3-12 months period, you will be on probation. During this tenure, your conduct, behavior 

and skills would be analyzed. You can learn more about it in the employee HRM Panel. 

 
Please sign the enclosed Employee Agreement Form as your acceptance for the position and revert with a signed 
copy by 9-10-2022. 

 
Candidates willing to work from Office have the option to join our HQ located at A46, Sector 57, Noida, Uttar 

Pradesh 201301. 

 
Yours truly, 

 
For Pango Retail 

 
Akanksha Jha 

 
Head-Business Team 

 

 
 

EMPLOYMENT TERMS AND CONDITIONS 

 
 Your appointment is with effect from 9-10-2022. 

 In case of Unsuccessful Training Programme, You will have to Re-Attempt 90 Days Training. 

 You will be posted at our “Location” and will be reporting to “Reporting Manager- Name 

 You will be on probation for a period of six (6) months from the date of your joining, where after, your 
Services if found satisfactory, will stand confirmed. Any decision to the contrary or to extend the probation 
period will be communicated to you by the Human Resource Department.Pango Retail reserves the right 
to reduce/dispense with or extend your probation period at its absolute discretion. 

 You are entitled to  avail 1.75  casual Sick  leaves (CSL) per month until  your services are confirmed. 
After successful completion of the probation period, you will be entitled to 12 days earned leave (EL), which 
can be carried forward, if not availed in a calendar year.

mailto:sales@pangoretail.com
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 In case you decide to resign from your services, you will be required to serve one (1) month notice of 
physical presence in case you are under probation period AND Two (2) months notice period of physical 
presence OR 1 month notice period of physical presence with one-month gross salary in lieu of the notice 
period in case you are confirmed on the payrolls of the company unless otherwise mentioned in the Service 
agreement. However, Pango Retail reserves the right to reduce/ dispense with or take any contrary 
decision at its absolute discretion. 

 The Company reserves the right to terminate your services in case your performance is found to be 
unsatisfactory/poor/below average, by giving either one-month notice/or one-month gross salary in case 
you are under probation period and 2 months notice period / or one-month notice with one-month gross 
salary in case you are confirmed on the payrolls of the company. The Company also reserves the right to 
terminate your services without any notice or salary in lieu thereof on the grounds of misconduct, or even 
in the case of reasonable suspicion of misconduct, disloyalty, the commission of any act involving moral 
turpitude, or any act of indiscipline or inefficiency or for loss of confidence. 

 Your assignments at work may be changed at any time depending on the business exigencies. 

 You may be transferred at work in any of the company’s branches or client sites/ offices across 
India or Abroad. 

 You will be employed in the service of the company only as long as you are medically fit for 
employment in all aspects. Management has the right to get you medically examined by any qualified 
medical practitioner during the tenure of your service. 

 In addition to the employment terms and conditions mentioned herein, all other standard and general 
rules, practices and policies of the Company as existing now and which may be amended from time to time 
shall be applicable to you. 

 You are required at all times to maintain the highest order of discipline and secrecy as regards to the  work  
of  the  Company  and/or  its  Subsidiaries  or  Associate  Companies.  All  inventions, 

improvements, discoveries made by you either alone or with other persons, will become the sole 
property  of  the  company.  You  will  ensure  that  patent  protections  are  obtained  for  such 
inventions/improvements and discoveries in India or  elsewhere and assign the same to the 
Company. 

 You are required to devote your total attention and abilities exclusively for the business of the 
Company. You will respect, obey and conform to all the regulations framed and issued by the Company 
from time to time. You shall not, while in the employment of the Company, be engaged in any other 
employment, conduct business whatsoever or hold any office of profit or accept any other emoluments 
without the previous consent in writing of the Company. 

 During the course of your employment and if the nature of your business so required, the 
Company may send you for specialized training within India or overseas in order to enable you to perform 
more effectively. In such an event, you will be required to execute a training bond with the Company. 

 You during the period of employment with the company plus 2 years after the ending of the 
employment shall desist from actively soliciting employment and desist from considering employment 
offers from any of the company’s existing or potential client’s partner, collaborators or any affiliates of 
the company, without obtaining written permission from the company. 

 The emoluments/benefits due to you will be liable/subject to tax in accordance with the provisions of the 
Income Tax Act and Rules made there under as also other applicable laws, if any, as may be in force from 
time to time. 

 The Company lays emphasis on all statutory compliances and you should ensure compliance with 
various statutes in your area of operations including Insider Trading Regulations. 

 You shall retire from the services of the company on completion of 58 (fifty-eight) years of age. 

 That jurisdiction of courts at Delhi shall only apply to any dispute arising out of these terms and 
conditions of employment. 

 
Acknowledgement by the Employee 

 

  
 
 
 

mailto:sales@pangoretail.com


Pango Retail | A46 Sector 57 Noida | E:  sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 
I acknowledge receiving a copy of Appointment Letter and Employment Terms and conditions relating to all   
incidents of my employment with the company and after having read and understood and comprehended the 
contents and implications therein, I am satisfied and agree to abide by them. 

 
Employee Name :              

 
Employee Signature:         

 
For Pango Retail 

 
Signing Authority 

 
Head-Business Team 

mailto:sales@pangoretail.com
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15-2-2023 

 
Dear Raval Shyam Pankajkumar 

 
Ecolab is pleased to appoint you the position of Trainee starting on 01-06-2023. You will be 

located at (BCIT) Bhartiya City, Milestone Buildcon Pvt Ltd SEZ, Thanisandra Main Road, 

Chokkanahalli Village, Bangalore PIN-560064. 

 
Your all-inclusive annual remuneration package will be Rs. 10,00,000 (Ten Lakh Only) (Subject to 

deduction of tax and other statutory payments as may be applicable). 

 
Your appointment is contingent upon satisfactory reference & background checks including 

verification of your application materials, education and employment history. Your employment 
is also contingent upon your ability to work for the Company without restriction (i.e. you do not 

have any non-compete obligations or other restrictive clauses with any previous employer). 

 
PROBATION: 

 
You will be on probation for a period of three months before your services will be confirmed. 

The probation period can be extended further, if your performance/conduct is not satisfactory. 

All other details about the probation and confirmation will be provided in your employment 

agreement. 

 

NOTICE PERIOD: 
 

The notice period required by either party for separation from the organization is 60 days. 

 
 

All the terms and conditions of the notice period will be provided in the employment agreement. There 

will be no waiver of the aforesaid notice period requirements unless otherwise specified in this letter or  

subsequently communicated to you. 

 
CODE OF CONDUCT: 

 
You agree to abide by the Company’s Code of Conduct and other policies that the Company may 

adopt from time to time. 
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Thanisandra Main Road, Bangalore, 

6th Floor Block II, BCIT, Milestone Buildcon, SEZ. 
Chokkanahalli, Thanisandra Main Road, Bangalore KA - 560064. 

 

 

 
Joining Bonus: 

 
In case your offer includes a joining bonus, the same will be paid at the time of confirmation which will be 
three months based on the role in the organization. If you leave Ecolab Digital Center within 12 months 
of your start date, you agree to re-pay Joining Bonus on or before the day of your full and final settlement 
at Ecolab Digital Center. 

 
 

TRANSFER OF EMPLOYMENT RELATIONSHIP: 

 
You agree that if the Company transfers this agreement to Ecolab USA Inc., or any of its subsidiaries now 
or then existing, subject to applicable law, you may be offered employment with Ecolab or the 

applicable subsidiary, on the same terms and conditions as to the Company under this letter, prior to 

such transfer. 

 
TRAVEL: 

 
You may be required to travel on Company work and you will be reimbursed expenses as per the 

Company policy subject to submitting proofs of such expenses. 
 

WORK SHIFTS: 

 
Please note that ECOLAB may require you to work in shifts as determined by business needs.  

Reasonable effort will be made to give you advance notice of such shift changes to minimize any  

inconvenience to you. Your work timings may vary according to the shift assigned to you. Shift Work 
will be in accordance with the prevalent "Shift Work Policy" of the Company. 

 
EMPLOYMENT RESTRICTIONS: 

 
Your employment with ECOLAB is conditional upon your not being employed simultaneously, whether 

full time or part time or as a contractor, with any other organization, person or entity. In the event you 

opt to become a partner in a partnership firm or a Director on the Board of any Company, you are  

required to seek prior written approval from relevant personnel from the management. ECOLAB will  

have the sole discretion to approve or disapprove such a request based on ECOLAB’s Code of Ethics and 

other internal guidelines for deciding such requests. 
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CHANGE OF ADDRESS: 
 
 

You shall keep ECOLAB informed of your latest postal address at all times and intimate in case of change 

of address. Any communication sent to you by ECOLAB on your last known address (as intimated by  

you) shall be deemed to have been duly served notwithstanding the fact that you have changed your  

address. 

ECOLAB holds the right to withdraw the Offer in case of non-response to our pre-onboarding 

communication and checks for a period of consecutive 10 days or in the event you accept any another 
offers after acceptance of our Offer. 

 
The above-mentioned terms of your appointment letter will not be changed unless they are 

communicated to you in writing by authorized signatories. 

 
 

This official appointment letter is to be considered and agreed upon within three working days from the 

offer date (01-04-2022). Failure to accept this within three working days will result in the Offer being 
deemed void. 

 

We look forward to you joining us at the earliest. 

Thanking you, 

Supriya Ambuga 

Senior Director HR 
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Salary Annexure 

 

 

A: Salary Benefits:  

Components: Annual Salary Monthly Salary 

1. Basic 3,04,151 25,346 

2. HRA 1,21,660 10,138 

3. LTA 30,415 2,535 

4. Special Allowance 2,67,928 22,327 

Total Gross - A 7,24,154 60,346 

   

B: Retirement Benefits:   

5. Employers PF contribution 21,600 1,800 

6. Gratuity 14,623 1,219 

Total - B 36,223 2,609 

   

Total - A+B 7,60,377 62,955 
   

C. Joining Bonus 50,000  

   

D. Performance bonus 15% on A 1,08,623  

   

E - Other Benefits   

Insurance 35,000  

WFH setup 7,000  

Internet allowance 9,000  

Upskilling allowance 30,000  

Total 81,000  

   

Grand Total A to F 10,00,000  

 

The organization has the right to make changes in policies and processes from time to time to be in line 
with business needs. In such situations, organization may or may not be able to give advance notice on 
the changes made. 
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6th Floor Block II, BCIT, Milestone Buildcon, SEZ. 
Chokkanahalli, Thanisandra Main Road, Bangalore KA - 560064. 

 

 

 

Note: There will be statutory deduction like Income-tax, Profession tax etc. from the above Gross salary 

indicated. 

1. Apart from the CTC indicated, company provide following benefits 
 
 

Other Benefits 
 

 
Benefits 

Frequency of 
Payment/ Claim 

1. Group Medical Insurance 

This is a group medical insurance cover for ECOLAB employees during their 

employment with ECOLAB which covers the entire family 

 
 

Annual 

2. Group Life Insurance  

Term Life Insurance (TLI) is the most basic form of life insurance. The provides 
coverage in the event death of the insured individual within his/her ECOLAB 

tenure 

 
Annual 

3. Group Personal Accident Insurance  

Personal accidental is an insurance cover wherein, in the event of the person 

sustaining bodily injuries resulting solely or directly from an accident by external, 

violent and visible means, resulting into death or disablement and the coverage 

 

Annual 

 
LEAVE POLICY: 

Earned leave (EL): - These are leaves which an individual team member accumulates in the  
beginning of every quarter. 6 days of EL is added to team member’s account during every quarter.  

More than 10 EL cannot taken forward for the subsequent calendar year and more than 30 days 

of EL cannot be accumulated at any given point in time. Any EL beyond 30 days would get lapsed.  

Any unused EL lesser than or equal to 30 days will be encashed only during separation from the  

COMPANY. Leaves are prorated as per the joining date of the employee and will be credited 

accordingly. 



Development Center: 

ECOLAB DIGITAL CENTER PRIVATE LTD 
Block-2, 6th Floor, Milestone Buildcon SEZ, 

Thanisandra Main Road, Bangalore, 

6th Floor Block II, BCIT, Milestone Buildcon, SEZ. 
Chokkanahalli, Thanisandra Main Road, Bangalore KA - 560064. 

 

 

 
 
 

 
Documents to be submitted prior to joining for Background Check purpose (Scanned format 
required): 

Scanned Documents Required: 

1. ID & Address proof for current & permanent address. (Aadhar Card would be Mandatory) 

2. PAN Card. Mandatory 

3. Passport 
4. Last 3 months pay slip 

5. Last 2 company relieving & experience letter. (Can be shared a day before the joining date) 

6. Mark sheets from 10th to Degree & PG 

7. 1 Passport size photo 
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15-2-2023 

 
Dear Joshi Krishnanshi Nilangkumar 

 
Ecolab is pleased to appoint you the position of Trainee starting on 01-06-2023. You will be 

located at (BCIT) Bhartiya City, Milestone Buildcon Pvt Ltd SEZ, Thanisandra Main  Road, 

Chokkanahalli Village, Bangalore PIN-560064. 

 
Your all-inclusive annual remuneration package will be Rs. 10,00,000 (Ten Lakh Only) (Subject to 

deduction of tax and other statutory payments as may be applicable).  

 
Your appointment is contingent upon satisfactory reference & background checks including 

verification of your application materials, education and employment history. Your employment 

is also contingent upon your ability to work for the Company without restriction (i.e. you do not 
have any non-compete obligations or other restrictive clauses with any previous employer). 

 
PROBATION: 

 
You will be on probation for a period of three months before your services will be confirmed. 

The probation period can be extended further, if your performance/conduct is not satisfactory. 

All other details about the probation and confirmation will be provided in your employment 

agreement. 

 
NOTICE PERIOD: 

 
The notice period required by either party for separation from the organization is 60 days. 

 
All the terms and conditions of the notice period will be provided in the employment agreement. There 

will be no waiver of the aforesaid notice period requirements unless otherwise specified in this letter or 

subsequently communicated to you. 

 
CODE OF CONDUCT: 

 
You agree to abide by the Company’s Code of Conduct and other policies that the Company may 

adopt from time to time. 

http://www.ecolab.com/Index.asp
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Joining Bonus: 
 

In case your offer includes a joining bonus, the same will be paid at the time of confirmation which will be 
three months based on the role in the organization. If you leave Ecolab Digital Center within 12 months 
of your start date, you agree to re-pay Joining Bonus on or before the day of your full and final settlement 
at Ecolab Digital Center. 

 
 

TRANSFER OF EMPLOYMENT RELATIONSHIP: 

 
You agree that if the Company transfers this agreement to Ecolab USA Inc., or any of its subsidiaries now 

or then existing, subject to applicable law, you may be offered employment with Ecolab or the 
applicable subsidiary, on the same terms and conditions as to the Company under this letter, prior to 

such transfer. 

 
TRAVEL: 

 
You may be required to travel on Company work and you will be reimbursed expenses as per the 

Company policy subject to submitting proofs of such expenses.  

WORK SHIFTS: 

 
Please note that ECOLAB may require you to work in shifts as determined by business needs. 

Reasonable effort will be made to give you advance notice of such shift changes to minimize any 
inconvenience to you. Your work timings may vary according to the shift assigned to you. Shift Work 

will be in accordance with the prevalent "Shift Work Policy" of the Company. 

 
EMPLOYMENT RESTRICTIONS: 

 
Your employment with ECOLAB is conditional upon your not being employed simultaneously, whether 

full time or part time or as a contractor, with any other organization, person or entity. In the event you 

opt to become a partner in a partnership firm or a Director on the Board of any  Company, you are 

required to seek prior written approval from relevant personnel from the management.  ECOLAB will 

have the sole discretion to approve or disapprove such a request based on ECOLAB’s Code of Ethics and 
other internal guidelines for deciding such requests. 

http://www.ecolab.com/Index.asp
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CHANGE OF ADDRESS: 

 
You shall keep ECOLAB informed of your latest postal address at all times and intimate in case of change 

of address. Any communication sent to you by ECOLAB on your last known address (as intimated by 
you) shall be deemed to have been duly served notwithstanding the fact that you have changed your 

address. 

ECOLAB holds the right to withdraw the Offer in case of non-response to our pre-onboarding 

communication and checks for a period of consecutive 10 days or in the event you accept any another 

offers after acceptance of our Offer. 

 
The above-mentioned terms of your appointment letter will not be changed unless they are 

communicated to you in writing by authorized signatories. 

 
This official appointment letter is to be considered and agreed upon within three working days from the 

offer date (01-04-2022). Failure to accept this within three working days will result in the Offer being 

deemed void. 

 
We look forward to you joining us at the earliest. 

Thanking you, 

Supriya Ambuga 

Senior Director HR 

http://www.ecolab.com/Index.asp
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Salary Annexure 
 

 

A: Salary Benefits:  

Components: Annual Salary Monthly Salary 

1. Basic 3,04,151 25,346 

2. HRA 1,21,660 10,138 

3. LTA 30,415 2,535 

4. Special Allowance 2,67,928 22,327 

Total Gross - A 7,24,154 60,346 

   

B: Retirement Benefits:   

5. Employers PF contribution 21,600 1,800 

6. Gratuity 14,623 1,219 

Total - B 36,223 2,609 

   

Total - A+B 7,60,377 62,955 
   

C. Joining Bonus 50,000  

   

D. Performance bonus 15% on A 1,08,623  

   

E - Other Benefits   

Insurance 35,000  

WFH setup 7,000  

Internet allowance 9,000  

Upskilling allowance 30,000  

Total 81,000  

   

Grand Total A to F 10,00,000  

 
The organization has the right to make changes in policies and processes from time to time to be in line 
with business needs. In such situations, organization may or may not be able to give advance notice on 
the changes made. 
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Note: There will be statutory deduction like Income-tax, Profession tax etc. from the above Gross salary 
indicated. 

1. Apart from the CTC indicated, company provide following benefits 

 
Other Benefits 

 

 
Benefits 

Frequency of 
Payment/ Claim 

1. Group Medical Insurance 

This is a group medical insurance cover for ECOLAB employees during their 

employment with ECOLAB which covers the entire family  
Annual 

2. Group Life Insurance  

Term Life Insurance (TLI) is the most basic form of life insurance. The provides 

coverage in the event death of the insured individual within his/her ECOLAB 

tenure 

 
Annual 

3. Group Personal Accident Insurance  

Personal accidental is an insurance cover wherein, in the event of the person 

sustaining bodily injuries resulting solely or directly from an accident by external, 

violent and visible means, resulting into death or disablement and the coverage 

 
Annual 

 
LEAVE POLICY: 

Earned leave (EL): - These are leaves which an individual team member accumulates in the 

beginning of every quarter. 6 days of EL is added to team member’s account during every quarter. 

More than 10 EL cannot taken forward for the subsequent calendar year and more than 30 days 

of EL cannot be accumulated at any given point in time. Any EL beyond 30 days would get lapsed. 
Any unused EL lesser than or equal to 30 days will be encashed only during separation from the 

COMPANY. Leaves are prorated as per the joining date of the employee and will be credited 

accordingly. 
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Documents to be submitted prior to joining for Background Check purpose (Scanned format 
required): 

Scanned Documents Required: 

1. ID & Address proof for current & permanent address. (Aadhar Card would be Mandatory) 
2. PAN Card. Mandatory 

3. Passport 

4. Last 3 months pay slip 

5. Last 2 company relieving & experience letter. (Can be shared a day before the joining date) 

6. Mark sheets from 10th to Degree & PG 

7. 1 Passport size photo 
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15-2-2023 

 
Dear Neel M. Patel 

 
Ecolab is pleased to appoint you the position of Trainee starting on 01-06-2023. You will be 

located at (BCIT) Bhartiya City, Milestone Buildcon Pvt Ltd SEZ, Thanisandra Main  Road, 

Chokkanahalli Village, Bangalore PIN-560064. 

 
Your all-inclusive annual remuneration package will be Rs. 10,00,000 (Ten Lakh Only) (Subject to 

deduction of tax and other statutory payments as may be applicable).  

 
Your appointment is contingent upon satisfactory reference & background checks including 

verification of your application materials, education and employment history. Your employment 

is also contingent upon your ability to work for the Company without restriction (i.e. you do not 
have any non-compete obligations or other restrictive clauses with any previous employer). 

 
PROBATION: 

 
You will be on probation for a period of three months before your services will be confirmed. 

The probation period can be extended further, if your performance/conduct is not satisfactory. 

All other details about the probation and confirmation will be provided in your employment 

agreement. 

 
NOTICE PERIOD: 

 
The notice period required by either party for separation from the organization is 60 days. 

 
All the terms and conditions of the notice period will be provided in the employment agreement. There 

will be no waiver of the aforesaid notice period requirements unless otherwise specified in this letter or 

subsequently communicated to you. 

 
CODE OF CONDUCT: 

 
You agree to abide by the Company’s Code of Conduct and other policies that the Company may 

adopt from time to time. 
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Joining Bonus: 
 

In case your offer includes a joining bonus, the same will be paid at the time of confirmation which will be 
three months based on the role in the organization. If you leave Ecolab Digital Center within 12 months 
of your start date, you agree to re-pay Joining Bonus on or before the day of your full and final settlement 
at Ecolab Digital Center. 

 
 

TRANSFER OF EMPLOYMENT RELATIONSHIP: 

 
You agree that if the Company transfers this agreement to Ecolab USA Inc., or any of its subsidiaries now 

or then existing, subject to applicable law, you may be offered employment with Ecolab or the 
applicable subsidiary, on the same terms and conditions as to the Company under this letter, prior to 

such transfer. 

 
TRAVEL: 

 
You may be required to travel on Company work and you will be reimbursed expenses as per the 

Company policy subject to submitting proofs of such expenses.  

WORK SHIFTS: 

 
Please note that ECOLAB may require you to work in shifts as determined by business needs. 

Reasonable effort will be made to give you advance notice of such shift changes to minimize any 
inconvenience to you. Your work timings may vary according to the shift assigned to you. Shift Work 

will be in accordance with the prevalent "Shift Work Policy" of the Company. 

 
EMPLOYMENT RESTRICTIONS: 

 
Your employment with ECOLAB is conditional upon your not being employed simultaneously, whether 

full time or part time or as a contractor, with any other organization, person or entity. In the event you 

opt to become a partner in a partnership firm or a Director on the Board of any  Company, you are 

required to seek prior written approval from relevant personnel from the management.  ECOLAB will 

have the sole discretion to approve or disapprove such a request based on ECOLAB’s Code of Ethics and 
other internal guidelines for deciding such requests. 
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CHANGE OF ADDRESS: 

 
You shall keep ECOLAB informed of your latest postal address at all times and intimate in case of change 

of address. Any communication sent to you by ECOLAB on your last known address (as intimated by 
you) shall be deemed to have been duly served notwithstanding the fact that you have changed your 

address. 

ECOLAB holds the right to withdraw the Offer in case of non-response to our pre-onboarding 

communication and checks for a period of consecutive 10 days or in the event you accept any another 

offers after acceptance of our Offer. 

 
The above-mentioned terms of your appointment letter will not be changed unless they are 

communicated to you in writing by authorized signatories. 

 
This official appointment letter is to be considered and agreed upon within three working days from the 

offer date (01-04-2022). Failure to accept this within three working days will result in the Offer being 

deemed void. 

 
We look forward to you joining us at the earliest. 

Thanking you, 

Supriya Ambuga 

Senior Director HR 

http://www.ecolab.com/Index.asp


Development Center: 

ECOLAB DIGITAL CENTER PRIVATE LTD 
Block-2, 6th Floor, Milestone Buildcon SEZ, 

Thanisandra Main Road, Bangalore, 

6th Floor Block II, BCIT, Milestone Buildcon, SEZ. 
Chokkanahalli, Thanisandra Main Road, Bangalore KA - 560064. 

 

 

Salary Annexure 
 

 

A: Salary Benefits:  

Components: Annual Salary Monthly Salary 

1. Basic 3,04,151 25,346 

2. HRA 1,21,660 10,138 

3. LTA 30,415 2,535 

4. Special Allowance 2,67,928 22,327 

Total Gross - A 7,24,154 60,346 

   

B: Retirement Benefits:   

5. Employers PF contribution 21,600 1,800 

6. Gratuity 14,623 1,219 

Total - B 36,223 2,609 

   

Total - A+B 7,60,377 62,955 
   

C. Joining Bonus 50,000  

   

D. Performance bonus 15% on A 1,08,623  

   

E - Other Benefits   

Insurance 35,000  

WFH setup 7,000  

Internet allowance 9,000  

Upskilling allowance 30,000  

Total 81,000  

   

Grand Total A to F 10,00,000  

 
The organization has the right to make changes in policies and processes from time to time to be in line 
with business needs. In such situations, organization may or may not be able to give advance notice on 
the changes made. 
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Note: There will be statutory deduction like Income-tax, Profession tax etc. from the above Gross salary 
indicated. 

1. Apart from the CTC indicated, company provide following benefits 

 
Other Benefits 

 

 
Benefits 

Frequency of 
Payment/ Claim 

1. Group Medical Insurance 

This is a group medical insurance cover for ECOLAB employees during their 

employment with ECOLAB which covers the entire family  
Annual 

2. Group Life Insurance  

Term Life Insurance (TLI) is the most basic form of life insurance. The provides 

coverage in the event death of the insured individual within his/her ECOLAB 

tenure 

 
Annual 

3. Group Personal Accident Insurance  

Personal accidental is an insurance cover wherein, in the event of the person 

sustaining bodily injuries resulting solely or directly from an accident by external, 

violent and visible means, resulting into death or disablement and the coverage 

 
Annual 

 
LEAVE POLICY: 

Earned leave (EL): - These are leaves which an individual team member accumulates in the 

beginning of every quarter. 6 days of EL is added to team member’s account during every quarter. 

More than 10 EL cannot taken forward for the subsequent calendar year and more than 30 days 

of EL cannot be accumulated at any given point in time. Any EL beyond 30 days would get lapsed. 
Any unused EL lesser than or equal to 30 days will be encashed only during separation from the 

COMPANY. Leaves are prorated as per the joining date of the employee and will be credited 

accordingly. 
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Documents to be submitted prior to joining for Background Check purpose (Scanned format 
required): 

Scanned Documents Required: 

1. ID & Address proof for current & permanent address. (Aadhar Card would be Mandatory) 
2. PAN Card. Mandatory 

3. Passport 

4. Last 3 months pay slip 

5. Last 2 company relieving & experience letter. (Can be shared a day before the joining date) 

6. Mark sheets from 10th to Degree & PG 

7. 1 Passport size photo 
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APPOINTMENT LETTER 

 
Mr. Patel Shivam Date: Wednesday, April26, 2023 

Welcome to BYJU’S! 

Congratulations on your decision of partnering with us in our endeavor to change the 

face of education. 

 
We are pleased to offer you the position of Renewals Specialist on following terms and 

conditions: 

 
Offer Details: 

 

Designation: 

Department: 

Sub Department: 

Employment Type: 

Date of Joining: 

Role Location: 

Renewals Specialist 

User Experience (51000011) 
Mentoring 

Regular 

Wednesday, May 05, 2023 

IBC Knowledge Park, Bangalore 

 
Compensation Details: 

 
CTC per Annum:- 

 
Fixed Compensation: 500000 INR 

Variable Compensation: 100000 INR 

 
 

 
The company shall be entitled to deduct, from the above remuneration payable to you, 

the following contractual, statutory and compulsory deductions: 

 
1. Provident Fund 

 
2. Income tax deducted at source at the rates applicable 

3.Employment/Professional taxes 
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4. Dues to company including loans and advances 

 
5. Or any other applicable statutory deductions 

 
The income Tax liability with regards your salary and perks and will be governed by the 

tax laws of the country as applicable from time to time. 

 
1. You will be governed by and agree to abide by the General Terms & Conditions 

of Service of the Company, as enclosed in Annexure A. 

 
2. You will be governed by and agree to abide by the provisions of the company’s 

Code of Conduct, copy of which is enclosed with this letter. 

 
3. You are requested to carry necessary documents on your joining date, as 

enclosed in Annexure B. 

 
You are requested to join the services of the Company not later than Wednesday, May 

03, 2023 failing which you may please consider the offer to be withdrawn, unless an 
extension to the date of joining has been mutually agreed in writing. Employment with 

Think & Learn Pvt Ltd is governed by the organisation employment policies as applicable, 
including satisfactory information from background checks post Joining. 

 
We take this opportunity to thank you for the interest you have shown in our 

organization and look forward to welcoming you on-board for a fruitful career with us. 

 
Please submit the signed copy of this appointment letter on your date of joining. 

 
 

 
Yours sincerely, 

 

Think & Learn Pvt. Ltd. 

Human Resource 

Accept Job Offer by signing below 

Signature: 

 

 
This is system generated offer letter and does not require authorised signature. 
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Annexure A 

 
All Confidential information, Coaching Materials, Developed Material and 

Documentation of the Company including any information concerning the organization, 

business or finances of the Company or of any third party, any trade secret, software 

program, functional methodologies, business plans, strategies, students list, records, 

reports, memoranda which is confidential to the Company or which the Company is 

under an obligation to keep confidential or is of such type and nature that a reasonable 

person would regard as confidential. 

The Employee acknowledges that the unauthorized use or disclosure of the Confidential 

Information will be prejudicial to the interest of the Company or the entities with which 

the Company has business relationship and may amount to invasion of privacy or a 

misappropriation or improper disclosure of trade secrets. 

 
Code of Conduct: Think & Learn Pvt. Ltd., endeavors to follow the best possible 

standards in its governance and has high levels of transparency and integrity. As an 

employee or consultant, or as a business partner, we would like to inform you of our 

Ethical Standards Practice applicable to our employee relating to their dealings with you 

in various business transactions. We ask you to read, understand, and adhere to this 

practice and also ensure that others represent you do the same (applicable for vendors 

or consultant). All correspondence in this regard shall be kept confidential. In case of 

any clarification, please do not hesitate to contact us. 

 
Business Conduct: Our basic premise in conduct of business: employee should do 

nothing that might discredit or embarrass the Company, its clients, or themselves as 

employee of the Company. 

 
All Think & Learn Pvt. Ltd., employees are expected to act in accordance with the 

highest levels of personal and professional integrity, and ethical conduct. Honest 

conduct is that which is free from fraud or deception. 

 
Annexure B 

 

1. 10th Mark sheet 

2. 12th Mark sheet 

3. Graduation/Post Graduation Mark sheet–All semester mark sheet 

4. Graduation/Post Graduation–Degree Certificate 
5. Resume 

6. BYJU’S Offer Letter 

7. Pan Card 
8. Aadhaar Card 
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9. Voter ID/Passport/Driving License 

10. Cancelled Cheque/Bank Statement/Bank Passbook 

11. Passport Size Photograph 
12. All current & previous companies relieving/experience letter(Only for experienced 

candidate) 
13. Current/Last company’s last three months’ payslip(Only for experienced 

candidate) 
 

 
Signature: 
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APPOINTMENT LETTER 

 
Mr. Aasodiya Pruthviraj Date: Wednesday, April 26, 2023 

Welcome to BYJU’S! 

Congratulations on your decision of partnering with us in our endeavor to change the 
face of education. 

 
We are pleased to offer you the position of Renewals Specialist on following terms and 

conditions: 

 
Offer Details: 

 

Designation: 

Department: 

Sub Department: 

Employment Type: 

Date of Joining: 

Role Location: 

Renewals Specialist 

User Experience (51000011) 
Mentoring 

Regular 

Wednesday, May 03, 2023 

IBC Knowledge Park, Bangalore 
 

Compensation Details: 
 

CTC per Annum:- 

 
Fixed Compensation: 500000 INR 

Variable Compensation: 100000 INR 

 
 
 

The company shall be entitled to deduct, from the above remuneration payable to you, 

the following contractual, statutory and compulsory deductions: 

 
1. Provident Fund 

 
2. Income tax deducted at source at the rates applicable 

3.Employment/Professional taxes 
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4.Dues to company including loans and advances 

5.Or any other applicable statutory deductions 

The income Tax liability with regards your salary and perks and will be governed by the 

tax laws of the country as applicable from time to time. 

 
1. You will be governed by and agree to abide by the General Terms & Conditions 

of Service of the Company, as enclosed in Annexure A. 

 
2. You will be governed by and agree to abide by the provisions of the company’s 

Code of Conduct, copy of which is enclosed with this letter. 

 
3. You are requested to carry necessary documents on your joining date, as 

enclosed in Annexure B. 

 
You are requested to join the services of the Company not later than Wednesday, May 

03, 2023 failing which you may please consider the offer to be withdrawn, unless an 
extension to the date of joining has been mutually agreed in writing. Employment with 

Think & Learn Pvt Ltd is governed by the organisation employment policies as applicable, 
including satisfactory information from background checks post Joining. 

 
We take this opportunity to thank you for the interest you have shown in our 

organization and look forward to welcoming you on-board for a fruitful career with us. 

 
Please submit the signed copy of this appointment letter on your date of joining. 

 
 
 
Yours sincerely, 

 

Think & Learn Pvt. Ltd. 

Human Resource 

Accept Job Offer by signing below 

Signature: 

 

 

This is system generated offer letter and does not require authorised signature. 
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Annexure A 
 

All Confidential information, Coaching Materials, Developed Material and 

Documentation of the Company including any information concerning the organization, 

business or finances of the Company or of any third party, any trade secret, software 

program, functional methodologies, business plans, strategies, students list, records, 

reports, memoranda which is confidential to the Company or which the Company is 

under an obligation to keep confidential or is of such type and nature that a reasonable 

person would regard as confidential. 

 
The Employee acknowledges that the unauthorized use or disclosure of the Confidential 

Information will be prejudicial to the interest of the Company or the entities with which 

the Company has business relationship and may amount to invasion of privacy or a 

misappropriation or improper disclosure of trade secrets. 

 
Code of Conduct: Think & Learn Pvt. Ltd., endeavors to follow the best possible 

standards in its governance and has high levels of transparency and integrity. As an 

employee or consultant, or as a business partner, we would like to inform you of our 

Ethical Standards Practice applicable to our employee relating to their dealings with you 

in various business transactions. We ask you to read, understand, and adhere to this 

practice and also ensure that others represent you do the same (applicable for vendors 

or consultant). All correspondence in this regard shall be kept confidential. In case of 

any clarification, please do not hesitate to contact us. 

 
Business Conduct: Our basic premise in conduct of business: employee should do 

nothing that might discredit or embarrass the Company, its clients, or themselves as 
employee of the Company. 

 
All Think & Learn Pvt. Ltd., employees are expected to act in accordance with the 

highest levels of personal and professional integrity, and ethical conduct. Honest 

conduct is that which is free from fraud or deception. 

 
Annexure B 

 

1. 10th Mark sheet 

2. 12th Mark sheet 

3. Graduation/Post Graduation Mark sheet–All semester mark sheet 

4. Graduation/Post Graduation–Degree Certificate 
5. Resume 

6. BYJU’S Offer Letter 

7. Pan Card 

8. Aadhaar Card 
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9. Voter ID/Passport/Driving License 

10. Cancelled Cheque/Bank Statement/Bank Passbook 

11. Passport Size Photograph 

12. All current & previous companies relieving/experience letter(Only for experienced 
candidate) 

13. Current/Last company’s last three months’ payslip(Only for experienced 
candidate) 

 
 

Signature: 
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APPOINTMENT LETTER 

 
Mr. Janmejay Pancholi Date: Wednesday, April 26, 2023 

Welcome to BYJU’S! 

Congratulations on your decision of partnering with us in our endeavor to change the 
face of education. 

 
We are pleased to offer you the position of Renewals Specialist on following terms and 

conditions: 

 
Offer Details: 

 

Designation: 

Department: 

Sub Department: 

Employment Type: 

Date of Joining: 

Role Location: 

Renewals Specialist 

User Experience (51000011) 
Mentoring 

Regular 

Wednesday, May 03, 2023 

IBC Knowledge Park, Bangalore 
 

Compensation Details: 
 

CTC per Annum:- 

 
Fixed Compensation: 500000 INR 

Variable Compensation: 100000 INR 

 
 
 

The company shall be entitled to deduct, from the above remuneration payable to you, 

the following contractual, statutory and compulsory deductions: 

 
1. Provident Fund 

 
2. Income tax deducted at source at the rates applicable 

3.Employment/Professional taxes 
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4.Dues to company including loans and advances 

5.Or any other applicable statutory deductions 

The income Tax liability with regards your salary and perks and will be governed by the 

tax laws of the country as applicable from time to time. 

 
1. You will be governed by and agree to abide by the General Terms & Conditions 

of Service of the Company, as enclosed in Annexure A. 

 
2. You will be governed by and agree to abide by the provisions of the company’s 

Code of Conduct, copy of which is enclosed with this letter. 

 
3. You are requested to carry necessary documents on your joining date, as 

enclosed in Annexure B. 

 
You are requested to join the services of the Company not later than Wednesday, May 

05, 2023 failing which you may please consider the offer to be withdrawn, unless an 
extension to the date of joining has been mutually agreed in writing. Employment with 

Think & Learn Pvt Ltd is governed by the organisation employment policies as applicable, 
including satisfactory information from background checks post Joining. 

 
We take this opportunity to thank you for the interest you have shown in our 

organization and look forward to welcoming you on-board for a fruitful career with us. 

 
Please submit the signed copy of this appointment letter on your date of joining. 

 
 
 
Yours sincerely, 

 

Think & Learn Pvt. Ltd. 

Human Resource 

Accept Job Offer by signing below 

Signature: 

 

 

This is system generated offer letter and does not require authorised signature. 
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Annexure A 
 

All Confidential information, Coaching Materials, Developed Material and 

Documentation of the Company including any information concerning the organization, 

business or finances of the Company or of any third party, any trade secret, software 

program, functional methodologies, business plans, strategies, students list, records, 

reports, memoranda which is confidential to the Company or which the Company is 

under an obligation to keep confidential or is of such type and nature that a reasonable 

person would regard as confidential. 

 
The Employee acknowledges that the unauthorized use or disclosure of the Confidential 

Information will be prejudicial to the interest of the Company or the entities with which 

the Company has business relationship and may amount to invasion of privacy or a 

misappropriation or improper disclosure of trade secrets. 

 
Code of Conduct: Think & Learn Pvt. Ltd., endeavors to follow the best possible 

standards in its governance and has high levels of transparency and integrity. As an 

employee or consultant, or as a business partner, we would like to inform you of our 

Ethical Standards Practice applicable to our employee relating to their dealings with you 

in various business transactions. We ask you to read, understand, and adhere to this 

practice and also ensure that others represent you do the same (applicable for vendors 

or consultant). All correspondence in this regard shall be kept confidential. In case of 

any clarification, please do not hesitate to contact us. 

 
Business Conduct: Our basic premise in conduct of business: employee should do 

nothing that might discredit or embarrass the Company, its clients, or themselves as 
employee of the Company. 

 
All Think & Learn Pvt. Ltd., employees are expected to act in accordance with the 

highest levels of personal and professional integrity, and ethical conduct. Honest 

conduct is that which is free from fraud or deception. 

 
Annexure B 

 

1. 10th Mark sheet 

2. 12th Mark sheet 

3. Graduation/Post Graduation Mark sheet–All semester mark sheet 

4. Graduation/Post Graduation–Degree Certificate 
5. Resume 

6. BYJU’S Offer Letter 

7. Pan Card 

8. Aadhaar Card 
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9. Voter ID/Passport/Driving License 

10. Cancelled Cheque/Bank Statement/Bank Passbook 

11. Passport Size Photograph 

12. All current & previous companies relieving/experience letter(Only for experienced 
candidate) 

13. Current/Last company’s last three months’ payslip(Only for experienced 
candidate) 

 
 

Signature: 



Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 

Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 

Fax: +91 40 2311 7011 
techmahindra.com 

Connect@techmahindra.com 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India 

CIN L64200MH1986PLCO41370 

 
 
 

APPOINTMENT LETTER 

 
 

To, Dated: 19.8.2022 
Dear Bhatt Parth Dilipbhai 

 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 
 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 
02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 
03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 
your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case  
increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 
may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 
norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment  

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 
 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 
on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 
decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 
College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 
period of 1 month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 
indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 
or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 
remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 
willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 
Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 
Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit,  
College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any 
assignment such as teaching, research, institution building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from 
time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 
time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 
additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 
employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 
communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 
expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 
of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 
date of birth. 
b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 
served upon you. 
c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 
2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 
5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 
Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 

Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 

Fax: +91 40 2311 7011 
techmahindra.com 

Connect@techmahindra.com 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India 

CIN L64200MH1986PLCO41370 

 
 
 

APPOINTMENT LETTER 

 
 

To, Dated: 19.8.2022 
Dear More Amit Ashokbhai 

 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 
 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 
02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 
03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 
your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case  
increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 
may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 
norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment  

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 
 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 
on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 
decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 
College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 
period of 1 month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 
indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 
or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 
remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 
willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 
Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 
Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit,  
College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any 
assignment such as teaching, research, institution building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from 
time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 
time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 
additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 
employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 
communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 
expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 
of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 
date of birth. 
b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 
served upon you. 
c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 
2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 
5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 
Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 

Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 

Fax: +91 40 2311 7011 
techmahindra.com 

Connect@techmahindra.com 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India 

CIN L64200MH1986PLCO41370 

 

 
APPOINTMENT LETTER 

 

 

To, Dated: 19.8.2022 
Dear Bhanderi Rushit Dineshbhai 

 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 
02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 

03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on your 
performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case increase in 
compensation or career progression can be asked, demanded or deemed granted based on passage of time or automatic as a matter 

of right. 

 
04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 
may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE norms 
are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any advance 

notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the College, 

unless otherwise intimated, in writing by the College and the notice period of termination of your employment will be one 

month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 
on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 
decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the College 
in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice period of 1 
month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of indiscipline 
or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the College 

are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false or 
incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or remuneration, 
without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 
willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 
Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 
Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, College 
in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any assignment 
such as teaching, research, institution building, hostel supervision, personality development, placement activities, 

entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from time to time. 
g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 
h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 
i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no additional 
compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 
employment. You will perform, observe and confirm to such duties, directions and instructions assigned or communicated 
to you by the College and those in authority over you. 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests of 
the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your date 

of birth. 
b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 
any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 
c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 
2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 
5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 
Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 
Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 

https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 
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Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India 

CIN L64200MH1986PLCO41370 

 
 
 

APPOINTMENT LETTER 

 
 

To, Dated: 19.8.2022 
Dear Kachadiya Prince Chandreshkumar 

 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 
 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 
02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 
03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 
your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case  
increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 
may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 
norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment  

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 
 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 
on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 
decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 
College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 
period of 1 month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 
indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 
or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 
remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 
willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 
Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 
Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit,  
College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any 
assignment such as teaching, research, institution building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from 
time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 
time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 
additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 
employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 
communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 
expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 
of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 
date of birth. 
b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 
served upon you. 
c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 
2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 
5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 
Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com
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APPOINTMENT LETTER 

 

 

To, Dated: 19.8.2022 
Dear Patel Keyur Ashwinbhai 

 

 

 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

01. Location: Your initial place of work will be Noida,U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 

 
02. Compensation:Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 

 

03. Date of Joining: You are expected to join us on 
Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 
your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 
increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 
may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 
norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice. 

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment 

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 
on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 
decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 

mailto:Connect@techmahindra.com


06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 
College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 
period of 1 month, without any pay in lieu of the notice period. 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 
a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 
indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 
or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 
remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 
willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 
Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 
Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 
College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 
is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly reporting to Director/ Head of Department of the College and will be responsible for any 
assignment such as teaching, research, institution building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic administration, etc. as given by the HOD from 
time to time. 

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 
services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 
time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 
additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 
employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 
communicated to you by the College and those in authority over you. 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 
the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 
expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 
of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 
date of birth. 
b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 
served upon you. 
c. The present designation is subject to change depending upon work assignment from time to time. 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 
2. Three copies of your recent passport size photographs with light blue background. 

3. Relieving/ Experience letter from your last employer in case you are/were employed. 
4. Copy of PAN Card. 
5. Address Proof. 
6. Medical Fitness Certificate 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 

We look forward to a long, successful and pleasant association. 

Sincerely yours, 

 
Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 
Note: In case of any query post exit, kindly raise a request in the Communicate section on the ReMember Portal ( 

https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Chhatrola Deep Hitendrakumar 
 
          Chhatrola Deep Hitendrakumar, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Jadav Ghanshyam Ashokbhai 
 
          Jadav Ghanshyam Ashokbhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Balar Mohil Jitubhai 
 
          Balar Mohil Jitubhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



Email:hr@vanshconstructions.in | Website:vanshconstructions.in |Contact No :7508817362  

 

 

 

 

 

 
 

APPOINTMENT LETTER 

 

Date: 21-Nov-2022 

 
   
 

Name of the Candidate: Tiwari Parth Sujitkumar 
College: Swarrnim Startup & Innovation University 
Location: Gandhinagar Gujarat 
Subject: Appointment Letter for the post of Site Engineer 

 
Dear Tiwari Parth Sujitkumar, 

 
With reference to your application and the interview you had with us on 21st November 2022, we are 

pleased to share with you an assignment in our organization as “Site Engineer-Civil", on the following 

terms and conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC) + Incentives. 

 
You shall report for duty on 10th January 2023. 

 
Kindly submit the following at the time of joining: 

a) Recent Passport size photo - 4 

b) Copies and originals of your educational certificate and Identity proofs (Driving license, Aadhar 

Card (Pan Card) 

c) Relieving letter from your previous employer(For experienced) 

d) Copies of salary slips/statements.(For experienced) 

 
You shall submit to us the above mentioned documents on Joining date on 10th–January-2023 

(on our email), a copy of your resignation letter duly accepted by your present employer or the 

original relieving letter duly signed by your present employer.(For experienced). In the absence 

of this, our AO of employment stand cancelled. 

 
Place/Transfer: Your present place of work will be at our office Punjab(Moga), but during the 

course of the service, you shall be liable to be posted / transferred anywhere to serve any of 

the Company's Projects or any other establishment in India or outside, at the sole discretion of 

the Management. 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 

understand the basic working of company and we shall check your knowledge Based on your 

performance your services will be confirmed with the company in written after one month. During 

the probation period your services can be terminated with one day notice on either side and 

without any reasons whatsoever. If your services are found satisfactory during the probation 

period, you will be confirmed in the present position and thereafter your services can be 

terminated on 30 days notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, 

(including overstay on leave / training) would result in your losing your lien on the service 

and the same shall automatically come to an end without any notice or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation 

in the Company’s Service. 

 

 

CONSTRUCTIONS | RENOVETIONS | INTERIORS | EXTERIORS 



Email: Hr@vanshconstructions.in | Website: vanshconstructions.in | Contact: 7508817362  

 

 

During the period of your employment with the Company, you will devote full time to the work of 

the Company. Further, you will not take up any other employment or assignment or any office, 

honorary or for any consideration, in cash or in kind or otherwise, without the prior written 

permission of the Company. 

 
1. You will not (except in the normal course of the Company's business) publish any article or 

statement, deliver any lecture or broadcast or make any communication to the press, 

including magazine publication relating to the Company's products or to any matter with 

which the Company may be concerned, unless you have previously applied to and obtained 

the written permission from the Company. 

 
2. You will be required to maintain utmost secrecy in respect of Project documents, commercial 

AO, design documents, Project cost & Estimation, Technology, Software packages license, 

Company’s polices, Company’s patterns & Trade Mark and Company’s Human assets profile. 

 
3. You will be required to comply with all such rules and regu l a t i on s  as  the Company ma y  

frame from time to time. Company will check practical knowledge time to time in his 

tenure for the company. 

 

4. Any of our technical or other important information which might come into your possession 

during the continuance of your service with us shall not be disclosed, divulged or made public 

by you even thereafter. 

 
5. If at any time in our opinion, which is final in this matter you are found non- performer or 

guilty of fraud, dishonest, disobedience, disorderly  behavior,  negligence,  indiscipline,  

absence  from duty without permission or any other conduct considered by us deterrent to our 

interest or of violation of one or more terms of this letter, your services may be terminated 

without notice and on account of reason of any of the acts  or omission  the company shall  be  

entitled to  recover the damages from you. 

6. You will not accept any present, commission or any sort of gratification in cash or kind from 

any person, party or firm or Company having dealing with the company and if you are 

provided any, you should immediately report the same to the Management. 

7. This appointment letter is being issued to you on the basis of the information and 

particulars furnished by you in your application (including bio-data), at the time of your 

interview and subsequent discussions. If it transpires that you have made a false statement 

(or have not disclosed a material fact) resulting in your being shared this appointment, the 

Management may take such action as it deems fit in its sole discretion, including 

termination of your employment. 

 
8. There should not be any reappear/backlog at the time of joining. In that scenario the 

joining letter will be terminated immediately. We do not have any type of training/learning 

module for new joined candidates. We hope you are best at knowledge (theoretical and 

practical) 

9. You will be responsible for safekeeping and return in good condition and order of all Company 

property, which may be in your use, custody or charge. 

Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the          

above terms & conditions with Scan Copies of Aadhar Card, Driving license and Photo. 

 
Yours Faithfully, 

 
 
 
 

Jasmeet Sharma 

CEO 

Vansh Constructi 

1963 STREET NO 10 DASHMESH 

NAGAR MOGA Punjab 142001 

E-mail: Hr@vanshconstructions.in 

mailto:Hr@vanshconstructions.in


Email:hr@vanshconstructions.in | Website:vanshconstructions.in |Contact No :7508817362  

 

 

 

 

 

 
 

APPOINTMENT LETTER 

 

Date: 21-Nov-2022 

 
   
 

Name of the Candidate: Malvi Yogeshkumar Bharatbhai 
College: Swarrnim Startup & Innovation University 
Location: Gandhinagar Gujarat 
Subject: Appointment Letter for the post of Site Engineer 

 
Dear Malvi Yogeshkumar Bharatbhai, 

 
With reference to your application and the interview you had with us on 21st November 2022, we are 

pleased to share with you an assignment in our organization as “Site Engineer-Civil", on the following 

terms and conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC) + Incentives. 

 
You shall report for duty on 10th January 2023. 

 
Kindly submit the following at the time of joining: 

a) Recent Passport size photo - 4 

b) Copies and originals of your educational certificate and Identity proofs (Driving license, Aadhar 

Card (Pan Card) 

c) Relieving letter from your previous employer(For experienced) 

d) Copies of salary slips/statements.(For experienced) 

 
You shall submit to us the above mentioned documents on Joining date on 10th–January-2023 

(on our email), a copy of your resignation letter duly accepted by your present employer or the 

original relieving letter duly signed by your present employer.(For experienced). In the absence 

of this, our AO of employment stand cancelled. 

 
Place/Transfer: Your present place of work will be at our office Punjab(Moga), but during the 

course of the service, you shall be liable to be posted / transferred anywhere to serve any of 

the Company's Projects or any other establishment in India or outside, at the sole discretion of 

the Management. 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 

understand the basic working of company and we shall check your knowledge Based on your 

performance your services will be confirmed with the company in written after one month. During 

the probation period your services can be terminated with one day notice on either side and 

without any reasons whatsoever. If your services are found satisfactory during the probation 

period, you will be confirmed in the present position and thereafter your services can be 

terminated on 30 days notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, 

(including overstay on leave / training) would result in your losing your lien on the service 

and the same shall automatically come to an end without any notice or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation 

in the Company’s Service. 

 

 

CONSTRUCTIONS | RENOVETIONS | INTERIORS | EXTERIORS 



Email: Hr@vanshconstructions.in | Website: vanshconstructions.in | Contact: 7508817362  

 

 

During the period of your employment with the Company, you will devote full time to the work of 

the Company. Further, you will not take up any other employment or assignment or any office, 

honorary or for any consideration, in cash or in kind or otherwise, without the prior written 

permission of the Company. 

 
1. You will not (except in the normal course of the Company's business) publish any article or 

statement, deliver any lecture or broadcast or make any communication to the press, 

including magazine publication relating to the Company's products or to any matter with 

which the Company may be concerned, unless you have previously applied to and obtained 

the written permission from the Company. 

 
2. You will be required to maintain utmost secrecy in respect of Project documents, commercial 

AO, design documents, Project cost & Estimation, Technology, Software packages license, 

Company’s polices, Company’s patterns & Trade Mark and Company’s Human assets profile. 

 
3. You will be required to comply with all such rules and regu l a t i on s  as  the Company ma y  

frame from time to time. Company will check practical knowledge time to time in his 

tenure for the company. 

 

4. Any of our technical or other important information which might come into your possession 

during the continuance of your service with us shall not be disclosed, divulged or made public 

by you even thereafter. 

 
5. If at any time in our opinion, which is final in this matter you are found non- performer or 

guilty of fraud, dishonest, disobedience, disorderly  behavior,  negligence,  indiscipline,  

absence  from duty without permission or any other conduct considered by us deterrent to our 

interest or of violation of one or more terms of this letter, your services may be terminated 

without notice and on account of reason of any of the acts  or omission  the company shall  be  

entitled to  recover the damages from you. 

6. You will not accept any present, commission or any sort of gratification in cash or kind from 

any person, party or firm or Company having dealing with the company and if you are 

provided any, you should immediately report the same to the Management. 

7. This appointment letter is being issued to you on the basis of the information and 

particulars furnished by you in your application (including bio-data), at the time of your 

interview and subsequent discussions. If it transpires that you have made a false statement 

(or have not disclosed a material fact) resulting in your being shared this appointment, the 

Management may take such action as it deems fit in its sole discretion, including 

termination of your employment. 

 
8. There should not be any reappear/backlog at the time of joining. In that scenario the 

joining letter will be terminated immediately. We do not have any type of training/learning 

module for new joined candidates. We hope you are best at knowledge (theoretical and 

practical) 

9. You will be responsible for safekeeping and return in good condition and order of all Company 

property, which may be in your use, custody or charge. 

Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the          

above terms & conditions with Scan Copies of Aadhar Card, Driving license and Photo. 

 
Yours Faithfully, 

 
 
 
 

Jasmeet Sharma 

CEO 

Vansh Constructi 

1963 STREET NO 10 DASHMESH 

NAGAR MOGA Punjab 142001 

E-mail: Hr@vanshconstructions.in 

mailto:Hr@vanshconstructions.in


Email:hr@vanshconstructions.in | Website:vanshconstructions.in |Contact No :7508817362  

 

 

 

 

 

 
 

APPOINTMENT LETTER 

 

Date: 21-Nov-2022 

 
   
 

Name of the Candidate: Davda Jeet Gautambhai 
College: Swarrnim Startup & Innovation University 
Location: Gandhinagar Gujarat 
Subject: Appointment Letter for the post of Site Engineer 

 
Dear Davda Jeet Gautambhai, 

 
With reference to your application and the interview you had with us on 21st November 2022, we are 

pleased to share with you an assignment in our organization as “Site Engineer-Civil", on the following 

terms and conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC) + Incentives. 

 
You shall report for duty on 10th January 2023. 

 
Kindly submit the following at the time of joining: 

a) Recent Passport size photo - 4 

b) Copies and originals of your educational certificate and Identity proofs (Driving license, Aadhar 

Card (Pan Card) 

c) Relieving letter from your previous employer(For experienced) 

d) Copies of salary slips/statements.(For experienced) 

 
You shall submit to us the above mentioned documents on Joining date on 10th–January-2023 

(on our email), a copy of your resignation letter duly accepted by your present employer or the 

original relieving letter duly signed by your present employer.(For experienced). In the absence 

of this, our AO of employment stand cancelled. 

 
Place/Transfer: Your present place of work will be at our office Punjab(Moga), but during the 

course of the service, you shall be liable to be posted / transferred anywhere to serve any of 

the Company's Projects or any other establishment in India or outside, at the sole discretion of 

the Management. 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 

understand the basic working of company and we shall check your knowledge Based on your 

performance your services will be confirmed with the company in written after one month. During 

the probation period your services can be terminated with one day notice on either side and 

without any reasons whatsoever. If your services are found satisfactory during the probation 

period, you will be confirmed in the present position and thereafter your services can be 

terminated on 30 days notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, 

(including overstay on leave / training) would result in your losing your lien on the service 

and the same shall automatically come to an end without any notice or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation 

in the Company’s Service. 

 

 

CONSTRUCTIONS | RENOVETIONS | INTERIORS | EXTERIORS 



Email: Hr@vanshconstructions.in | Website: vanshconstructions.in | Contact: 7508817362  

 

 

During the period of your employment with the Company, you will devote full time to the work of 

the Company. Further, you will not take up any other employment or assignment or any office, 

honorary or for any consideration, in cash or in kind or otherwise, without the prior written 

permission of the Company. 

 
1. You will not (except in the normal course of the Company's business) publish any article or 

statement, deliver any lecture or broadcast or make any communication to the press, 

including magazine publication relating to the Company's products or to any matter with 

which the Company may be concerned, unless you have previously applied to and obtained 

the written permission from the Company. 

 
2. You will be required to maintain utmost secrecy in respect of Project documents, commercial 

AO, design documents, Project cost & Estimation, Technology, Software packages license, 

Company’s polices, Company’s patterns & Trade Mark and Company’s Human assets profile. 

 
3. You will be required to comply with all such rules and regu l a t i on s  as  the Company ma y  

frame from time to time. Company will check practical knowledge time to time in his 

tenure for the company. 

 

4. Any of our technical or other important information which might come into your possession 

during the continuance of your service with us shall not be disclosed, divulged or made public 

by you even thereafter. 

 
5. If at any time in our opinion, which is final in this matter you are found non- performer or 

guilty of fraud, dishonest, disobedience, disorderly  behavior,  negligence,  indiscipline,  

absence  from duty without permission or any other conduct considered by us deterrent to our 

interest or of violation of one or more terms of this letter, your services may be terminated 

without notice and on account of reason of any of the acts  or omission  the company shall  be  

entitled to  recover the damages from you. 

6. You will not accept any present, commission or any sort of gratification in cash or kind from 

any person, party or firm or Company having dealing with the company and if you are 

provided any, you should immediately report the same to the Management. 

7. This appointment letter is being issued to you on the basis of the information and 

particulars furnished by you in your application (including bio-data), at the time of your 

interview and subsequent discussions. If it transpires that you have made a false statement 

(or have not disclosed a material fact) resulting in your being shared this appointment, the 

Management may take such action as it deems fit in its sole discretion, including 

termination of your employment. 

 
8. There should not be any reappear/backlog at the time of joining. In that scenario the 

joining letter will be terminated immediately. We do not have any type of training/learning 

module for new joined candidates. We hope you are best at knowledge (theoretical and 

practical) 

9. You will be responsible for safekeeping and return in good condition and order of all Company 

property, which may be in your use, custody or charge. 

Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the          

above terms & conditions with Scan Copies of Aadhar Card, Driving license and Photo. 

 
Yours Faithfully, 

 
 
 
 

Jasmeet Sharma 

CEO 

Vansh Constructi 

1963 STREET NO 10 DASHMESH 

NAGAR MOGA Punjab 142001 

E-mail: Hr@vanshconstructions.in 

mailto:Hr@vanshconstructions.in


Email:hr@vanshconstructions.in | Website:vanshconstructions.in |Contact No :7508817362  

 

 

 

 

 

 
 

APPOINTMENT LETTER 

 

Date: 21-Nov-2022 

 
   
 

Name of the Candidate: Patel Raj Vikrambhai 
College: Swarrnim Startup & Innovation University 
Location: Gandhinagar Gujarat 
Subject: Appointment Letter for the post of Site Engineer 

 
Dear Patel Raj Vikrambhai, 

 
With reference to your application and the interview you had with us on 21st November 2022, we are 

pleased to share with you an assignment in our organization as “Site Engineer-Civil", on the following 

terms and conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC) + Incentives. 

 
You shall report for duty on 10th January 2023. 

 
Kindly submit the following at the time of joining: 

a) Recent Passport size photo - 4 

b) Copies and originals of your educational certificate and Identity proofs (Driving license, Aadhar 

Card (Pan Card) 

c) Relieving letter from your previous employer(For experienced) 

d) Copies of salary slips/statements.(For experienced) 

 
You shall submit to us the above mentioned documents on Joining date on 10th–January-2023 

(on our email), a copy of your resignation letter duly accepted by your present employer or the 

original relieving letter duly signed by your present employer.(For experienced). In the absence 

of this, our AO of employment stand cancelled. 

 
Place/Transfer: Your present place of work will be at our office Punjab(Moga), but during the 

course of the service, you shall be liable to be posted / transferred anywhere to serve any of 

the Company's Projects or any other establishment in India or outside, at the sole discretion of 

the Management. 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 

understand the basic working of company and we shall check your knowledge Based on your 

performance your services will be confirmed with the company in written after one month. During 

the probation period your services can be terminated with one day notice on either side and 

without any reasons whatsoever. If your services are found satisfactory during the probation 

period, you will be confirmed in the present position and thereafter your services can be 

terminated on 30 days notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, 

(including overstay on leave / training) would result in your losing your lien on the service 

and the same shall automatically come to an end without any notice or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation 

in the Company’s Service. 

 

 

CONSTRUCTIONS | RENOVETIONS | INTERIORS | EXTERIORS 



Email: Hr@vanshconstructions.in | Website: vanshconstructions.in | Contact: 7508817362  

 

 

During the period of your employment with the Company, you will devote full time to the work of 

the Company. Further, you will not take up any other employment or assignment or any office, 

honorary or for any consideration, in cash or in kind or otherwise, without the prior written 

permission of the Company. 

 
1. You will not (except in the normal course of the Company's business) publish any article or 

statement, deliver any lecture or broadcast or make any communication to the press, 

including magazine publication relating to the Company's products or to any matter with 

which the Company may be concerned, unless you have previously applied to and obtained 

the written permission from the Company. 

 
2. You will be required to maintain utmost secrecy in respect of Project documents, commercial 

AO, design documents, Project cost & Estimation, Technology, Software packages license, 

Company’s polices, Company’s patterns & Trade Mark and Company’s Human assets profile. 

 
3. You will be required to comply with all such rules and regu l a t i on s  as  the Company ma y  

frame from time to time. Company will check practical knowledge time to time in his 

tenure for the company. 

 

4. Any of our technical or other important information which might come into your possession 

during the continuance of your service with us shall not be disclosed, divulged or made public 

by you even thereafter. 

 
5. If at any time in our opinion, which is final in this matter you are found non- performer or 

guilty of fraud, dishonest, disobedience, disorderly  behavior,  negligence,  indiscipline,  

absence  from duty without permission or any other conduct considered by us deterrent to our 

interest or of violation of one or more terms of this letter, your services may be terminated 

without notice and on account of reason of any of the acts  or omission  the company shall  be  

entitled to  recover the damages from you. 

6. You will not accept any present, commission or any sort of gratification in cash or kind from 

any person, party or firm or Company having dealing with the company and if you are 

provided any, you should immediately report the same to the Management. 

7. This appointment letter is being issued to you on the basis of the information and 

particulars furnished by you in your application (including bio-data), at the time of your 

interview and subsequent discussions. If it transpires that you have made a false statement 

(or have not disclosed a material fact) resulting in your being shared this appointment, the 

Management may take such action as it deems fit in its sole discretion, including 

termination of your employment. 

 
8. There should not be any reappear/backlog at the time of joining. In that scenario the 

joining letter will be terminated immediately. We do not have any type of training/learning 

module for new joined candidates. We hope you are best at knowledge (theoretical and 

practical) 

9. You will be responsible for safekeeping and return in good condition and order of all Company 

property, which may be in your use, custody or charge. 

Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the          

above terms & conditions with Scan Copies of Aadhar Card, Driving license and Photo. 

 
Yours Faithfully, 

 
 
 
 

Jasmeet Sharma 

CEO 

Vansh Constructi 

1963 STREET NO 10 DASHMESH 

NAGAR MOGA Punjab 142001 

E-mail: Hr@vanshconstructions.in 

mailto:Hr@vanshconstructions.in


Email:hr@vanshconstructions.in | Website:vanshconstructions.in |Contact No :7508817362  

 

 

 

 

 

 
 

APPOINTMENT LETTER 

 

Date: 21-Nov-2022 

 
   
 

Name of the Candidate: Modan Mohammed Raza Sadikbhai 
College: Swarrnim Startup & Innovation University 
Location: Gandhinagar Gujarat 
Subject: Appointment Letter for the post of Site Engineer 

 
Dear Modan Mohammed Raza Sadikbhai, 

 
With reference to your application and the interview you had with us on 21st November 2022, we are 

pleased to share with you an assignment in our organization as “Site Engineer-Civil", on the following 

terms and conditions. Your gross remuneration will Rs 2, 80,000 only per annum (CTC) + Incentives. 

 
You shall report for duty on 10th January 2023. 

 
Kindly submit the following at the time of joining: 

a) Recent Passport size photo - 4 

b) Copies and originals of your educational certificate and Identity proofs (Driving license, Aadhar 

Card (Pan Card) 

c) Relieving letter from your previous employer(For experienced) 

d) Copies of salary slips/statements.(For experienced) 

 
You shall submit to us the above mentioned documents on Joining date on 10th–January-2023 

(on our email), a copy of your resignation letter duly accepted by your present employer or the 

original relieving letter duly signed by your present employer.(For experienced). In the absence 

of this, our AO of employment stand cancelled. 

 
Place/Transfer: Your present place of work will be at our office Punjab(Moga), but during the 

course of the service, you shall be liable to be posted / transferred anywhere to serve any of 

the Company's Projects or any other establishment in India or outside, at the sole discretion of 

the Management. 

 
Probation/Confirmation: You will be on a Probation period for the two days. In this you shall 

understand the basic working of company and we shall check your knowledge Based on your 

performance your services will be confirmed with the company in written after one month. During 

the probation period your services can be terminated with one day notice on either side and 

without any reasons whatsoever. If your services are found satisfactory during the probation 

period, you will be confirmed in the present position and thereafter your services can be 

terminated on 30 days notice on either side. 

 
Absence for a continuous period of three days without prior approval of your superior, 

(including overstay on leave / training) would result in your losing your lien on the service 

and the same shall automatically come to an end without any notice or intimation. 

 
Leave: You will be eligible to the benefits of the Company’s Leave Rules on your confirmation 

in the Company’s Service. 

 

 

CONSTRUCTIONS | RENOVETIONS | INTERIORS | EXTERIORS 



Email: Hr@vanshconstructions.in | Website: vanshconstructions.in | Contact: 7508817362  

 

 

During the period of your employment with the Company, you will devote full time to the work of 

the Company. Further, you will not take up any other employment or assignment or any office, 

honorary or for any consideration, in cash or in kind or otherwise, without the prior written 

permission of the Company. 

 
1. You will not (except in the normal course of the Company's business) publish any article or 

statement, deliver any lecture or broadcast or make any communication to the press, 

including magazine publication relating to the Company's products or to any matter with 

which the Company may be concerned, unless you have previously applied to and obtained 

the written permission from the Company. 

 
2. You will be required to maintain utmost secrecy in respect of Project documents, commercial 

AO, design documents, Project cost & Estimation, Technology, Software packages license, 

Company’s polices, Company’s patterns & Trade Mark and Company’s Human assets profile. 

 
3. You will be required to comply with all such rules and regu l a t i on s  as  the Company ma y  

frame from time to time. Company will check practical knowledge time to time in his 

tenure for the company. 

 

4. Any of our technical or other important information which might come into your possession 

during the continuance of your service with us shall not be disclosed, divulged or made public 

by you even thereafter. 

 
5. If at any time in our opinion, which is final in this matter you are found non- performer or 

guilty of fraud, dishonest, disobedience, disorderly  behavior,  negligence,  indiscipline,  

absence  from duty without permission or any other conduct considered by us deterrent to our 

interest or of violation of one or more terms of this letter, your services may be terminated 

without notice and on account of reason of any of the acts  or omission  the company shall  be  

entitled to  recover the damages from you. 

6. You will not accept any present, commission or any sort of gratification in cash or kind from 

any person, party or firm or Company having dealing with the company and if you are 

provided any, you should immediately report the same to the Management. 

7. This appointment letter is being issued to you on the basis of the information and 

particulars furnished by you in your application (including bio-data), at the time of your 

interview and subsequent discussions. If it transpires that you have made a false statement 

(or have not disclosed a material fact) resulting in your being shared this appointment, the 

Management may take such action as it deems fit in its sole discretion, including 

termination of your employment. 

 
8. There should not be any reappear/backlog at the time of joining. In that scenario the 

joining letter will be terminated immediately. We do not have any type of training/learning 

module for new joined candidates. We hope you are best at knowledge (theoretical and 

practical) 

9. You will be responsible for safekeeping and return in good condition and order of all Company 

property, which may be in your use, custody or charge. 

Kindly sign and returned the duplicate copy of this letter as a token of your acceptance of the          

above terms & conditions with Scan Copies of Aadhar Card, Driving license and Photo. 

 
Yours Faithfully, 

 
 
 
 

Jasmeet Sharma 

CEO 

Vansh Constructi 

1963 STREET NO 10 DASHMESH 

NAGAR MOGA Punjab 142001 

E-mail: Hr@vanshconstructions.in 

mailto:Hr@vanshconstructions.in


 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Chauhan Rahul Rambahadur 
 
          Chauhan Rahul Rambahadur, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Asodiya Karankumar Ashwinkumar 
 
          Asodiya Karankumar Ashwinkumar, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Parmar Meet Alkeshbhai 
 
          Parmar Meet Alkeshbhai, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Dabhi Kiritsinh Dolatsinh 
 
          Dabhi Kiritsinh Dolatsinh, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 

 
 
 
 
 
 
 

09-Dec-2022 
 
          2025001003 
          Purohit Avadhesh Markandeya 
 
          Purohit Avadhesh Markandeya, 
 

Congratulations! We are pleased to confirm your selection. 
The interview was held at Swarrnim Startup & Innovation University. To work for Bajaj Motors  
Limited. We are delighted to make you the following training offer. 

 
The position we are offering you is  Trainee / Apprentice at a monthly stipend of 13,500 per month. This 
position reports to  Mr. Deepak Kumar. 

 
Benefits for the position include: 

          Benefit A (Attendance Award of 500) 
          Benefit B (Subsidized canteen facility) 
          Benefit C (Leave according to company policy and will be informed at the time of documentation). 

 
We would like you to start your training from at  Bajaj Motors Limited Binola Plant. Please report to  Mr. 
Deepak Kumar, for documentation and orientation. 
Please sign the enclosed copy of this letter and return it to us on or before  12-December-2022 to indicate 
your acceptance of this offer. 

 
We are confident you will be able to make a significant contribution to the success of our Bajaj Motors 
Limited and look forward to working with you. 

 
Sincerely, 

 

 

 
 

Vikas Choudhary 
HR Admin 
Banyan Edu. Services 



 
 

 

19th Sept 2022 

 

Subject: Appointment for post of Graduate Engineer Trainee – Quality. 

 

Dear Dhairya Bhaveshbhai Patel, 

 

 

We are pleased to share you, the position of Graduate Engineer Trainee – 

Quality with Bangalore Strategic Solutions Pvt. Ltd on the following terms 

and conditions: 

 

1. Commencement of employment 

Your employment will be effective, as of 30th Sept 2022. 

 

 

2. Job title 

Your job title will be Graduate Engineer Trainee – Quality and you will be an 

employee of BSS deployed at Surin Automotive Private Limited. 

 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

 

 

4. Place of posting 

You will be posted at Surin Automotive Private Limited, 6A, Peenya Industrial 

Area, Phase-1, Bengaluru, Karnataka 560058. You may however be required to 

work at any place of business which the Company has or may later acquire. 

 

5. Hours of Work 

The normal working days are Monday through Saturday. You will be required to 

work for such hours as necessary for the proper discharge of your duties to the 

Company. You are expected to work not less than 9 hours each day, and if 

necessary, for additional hours depending on your responsibilities. 
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6. Leave/Holidays/Benefits 

You are entitled to casual leaves of one day per month. Leave is applicable post 

completion of one month in the firm. Leaves shall not be carried forward post 

December. 

The Company shall notify a list of declared holiday’s w.r.t the client’s process in the 

beginning of each year. 

 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your 

post and such additional duties as the company may call upon you to perform, 

from time to time. 

 

8. Company property 

You will always maintain in good condition Company property, which may be 

entrusted to you for official use during the course of your employment and shall 

return all such property to the Company prior to relinquishment of your charge, 

failing which the cost of the same will be recovered from you by the Company. 

 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your 

personal gains from or otherwise place yourself under pecuniary obligation to any 

person/client with whom you may be having official dealings. 

 

10. Termination 

Your appointment can be terminated by the Company, without any reason, by 

giving you not less than one month prior notice in writing or salary in lieu thereof. 

For the purpose of this clause, salary shall mean gross salary. 

 

You may terminate your employment with the Company, without any cause, by 

giving no less than one month prior notice or salary for unsaved period, left after 

adjustment of pending leaves, as on date. However, management reserves the 

right to not accept any compensation and ask you to serve the notice in full. 

 

The Company reserves the right to terminate your employment summarily 

without any notice period or termination payment, if it has reasonable ground to 

believe you are guilty of misconduct or negligence or have committed any 

fundamental breach of contract or caused any loss to the Company. 
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10. On the termination of your employment for whatever reason, you will return 

to the Company all property; documents and paper, both original and copies 

thereof, including any samples, literature, contracts, records, lists, drawings, 

blueprints, letters, notes, data and the like; and Confidential Information, in your 

possession or under your control relating to your employment or to clients’ 

business affairs. 

 

11. Confidential Information 

 

 

During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, 

directly or indirectly, engage or associate yourself with, be connected with, 

concerned, employed or engaged in any other business or activities or any other 

post or work part time or pursue any course of study whatsoever, without the 

prior permission of the Company. 

 

You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to 

the business of the Company which may be known to you or confided in you by 

any means and you will use such records, documents and information only in a 

duly authorized manner in the interest of the Company. For the purposes of this 

clause ‘Confidential Information’ means information about the Company’s 

business and that of its customers which is not available to the general public and 

which may be learnt by you in the course of your employment. This includes, but 

is not limited to, information relating to the organization, its customer lists, 

employment policies, personnel, and information about the Company’s products, 

processes including ideas, concepts, projections, technology, manuals, drawing, 

designs, specifications, and all papers, resumes, records and other documents 

containing such Confidential Information. 

 

At no time, will you remove any Confidential Information from the office without 

permission. 

 

Your duty to safeguard and not disclose Confidential Information will survive the 

expiration or termination of this Agreement and/or your employment with the 

Company. 
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Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have 

against you in law. 

 

11. Notices 

Notices may be given by you to the Company at its registered office address. 

Notices may be given by the Company to you at the address intimated by you in 

the official records. 

 

12. Applicability of Company Policy 

The Company shall be entitled to make policy declarations from time to time 

pertaining to matters like leave entitlement, maternity leave, employees’ 

benefits, working hours, transfer policies, etc., and may alter the same from time 

to time at its sole discretion. All such policy decisions of the Company shall be 

binding on you and shall override this Agreement to that extent. Please note that 

you are an employee of BSS who is deployed at client’s premises on contract. This 

in no way guarantees any permanent role at our client’s organization. 

 

13. Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. All disputes shall 

be subject to the jurisdiction of Karnataka High Court only. 

 

14. Acceptance of our AO 

Please confirm your acceptance of this Appointment Letter by signing and 

returning the duplicate copy. 

 

We welcome you and look forward to receiving your acceptance and to working 

with you. 

 

Yours Sincerely, 

Authorized Signatory 



Bangalore Strategic Solutions Pvt. Ltd 

 

 

 

 

 

 

Schedule I - Compensation Details 

Name of the Employee: Dhairya Bhaveshbhai Patel 

 

Designation: Graduate Engineer Trainee – Quality 

 

 

 

Salary Structure 
 

Basic Salary 1,08,600 

House rent allowance 43,440 

Special allowance 19,200 

Conveyance allowance 19,428 

Gross Salary 1,90,668 

PF Contribution 
19,140 

ESI Contribution 
6,192 

CTC PA 
2,16,000 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your 

remuneration package subject to, and after, deduction of tax at source in 

accordance with applicable law. 

Salary will be processed on or before the 7th of every month. 



 
 

 

19th Sept 2022 

 

Subject: Appointment for post of Graduate Engineer Trainee – Quality. 

 

Dear Patel Kushal Bharatbhai, 

 

 

We are pleased to share you, the position of Graduate Engineer Trainee – 

Quality with Bangalore Strategic Solutions Pvt. Ltd on the following terms 

and conditions: 

 

1. Commencement of employment 

Your employment will be effective, as of 30th Sept 2022. 

 

 

2. Job title 

Your job title will be Graduate Engineer Trainee – Quality and you will be an 

employee of BSS deployed at Surin Automotive Private Limited. 

 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

 

 

4. Place of posting 

You will be posted at Surin Automotive Private Limited, 6A, Peenya Industrial 

Area, Phase-1, Bengaluru, Karnataka 560058. You may however be required to 

work at any place of business which the Company has or may later acquire. 

 

5. Hours of Work 

The normal working days are Monday through Saturday. You will be required to 

work for such hours as necessary for the proper discharge of your duties to the 

Company. You are expected to work not less than 9 hours each day, and if 

necessary, for additional hours depending on your responsibilities. 
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6. Leave/Holidays/Benefits 

You are entitled to casual leaves of one day per month. Leave is applicable post 

completion of one month in the firm. Leaves shall not be carried forward post 

December. 

The Company shall notify a list of declared holiday’s w.r.t the client’s process in the 

beginning of each year. 

 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your 

post and such additional duties as the company may call upon you to perform, 

from time to time. 

 

8. Company property 

You will always maintain in good condition Company property, which may be 

entrusted to you for official use during the course of your employment and shall 

return all such property to the Company prior to relinquishment of your charge, 

failing which the cost of the same will be recovered from you by the Company. 

 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your 

personal gains from or otherwise place yourself under pecuniary obligation to any 

person/client with whom you may be having official dealings. 

 

10. Termination 

Your appointment can be terminated by the Company, without any reason, by 

giving you not less than one month prior notice in writing or salary in lieu thereof. 

For the purpose of this clause, salary shall mean gross salary. 

 

You may terminate your employment with the Company, without any cause, by 

giving no less than one month prior notice or salary for unsaved period, left after 

adjustment of pending leaves, as on date. However, management reserves the 

right to not accept any compensation and ask you to serve the notice in full. 

 

The Company reserves the right to terminate your employment summarily 

without any notice period or termination payment, if it has reasonable ground to 

believe you are guilty of misconduct or negligence or have committed any 

fundamental breach of contract or caused any loss to the Company. 
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10. On the termination of your employment for whatever reason, you will return 

to the Company all property; documents and paper, both original and copies 

thereof, including any samples, literature, contracts, records, lists, drawings, 

blueprints, letters, notes, data and the like; and Confidential Information, in your 

possession or under your control relating to your employment or to clients’ 

business affairs. 

 

11. Confidential Information 

 

 

During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, 

directly or indirectly, engage or associate yourself with, be connected with, 

concerned, employed or engaged in any other business or activities or any other 

post or work part time or pursue any course of study whatsoever, without the 

prior permission of the Company. 

 

You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to 

the business of the Company which may be known to you or confided in you by 

any means and you will use such records, documents and information only in a 

duly authorized manner in the interest of the Company. For the purposes of this 

clause ‘Confidential Information’ means information about the Company’s 

business and that of its customers which is not available to the general public and 

which may be learnt by you in the course of your employment. This includes, but 

is not limited to, information relating to the organization, its customer lists, 

employment policies, personnel, and information about the Company’s products, 

processes including ideas, concepts, projections, technology, manuals, drawing, 

designs, specifications, and all papers, resumes, records and other documents 

containing such Confidential Information. 

 

At no time, will you remove any Confidential Information from the office without 

permission. 

 

Your duty to safeguard and not disclose Confidential Information will survive the 

expiration or termination of this Agreement and/or your employment with the 

Company. 
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Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have 

against you in law. 

 

11. Notices 

Notices may be given by you to the Company at its registered office address. 

Notices may be given by the Company to you at the address intimated by you in 

the official records. 

 

12. Applicability of Company Policy 

The Company shall be entitled to make policy declarations from time to time 

pertaining to matters like leave entitlement, maternity leave, employees’ 

benefits, working hours, transfer policies, etc., and may alter the same from time 

to time at its sole discretion. All such policy decisions of the Company shall be 

binding on you and shall override this Agreement to that extent. Please note that 

you are an employee of BSS who is deployed at client’s premises on contract. This 

in no way guarantees any permanent role at our client’s organization. 

 

13. Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. All disputes shall 

be subject to the jurisdiction of Karnataka High Court only. 

 

14. Acceptance of our AO 

Please confirm your acceptance of this Appointment Letter by signing and 

returning the duplicate copy. 

 

We welcome you and look forward to receiving your acceptance and to working 

with you. 

 

Yours Sincerely, 

Authorized Signatory 



Bangalore Strategic Solutions Pvt. Ltd 

 

 

 

 

 

 

Schedule I - Compensation Details 

Name of the Employee: Patel Kushal Bharatbhai 

 

Designation: Graduate Engineer Trainee – Quality 

 

 

 

Salary Structure 
 

Basic Salary 1,08,600 

House rent allowance 43,440 

Special allowance 19,200 

Conveyance allowance 19,428 

Gross Salary 1,90,668 

PF Contribution 
19,140 

ESI Contribution 
6,192 

CTC PA 
2,16,000 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your 

remuneration package subject to, and after, deduction of tax at source in 

accordance with applicable law. 

Salary will be processed on or before the 7th of every month. 



 
 

 

19th Sept 2022 

 

Subject: Appointment for post of Graduate Engineer Trainee – Quality. 

 

Dear Vrushabh Vadadoriya Bharatbhai, 

 

 

We are pleased to share you, the position of Graduate Engineer Trainee – 

Quality with Bangalore Strategic Solutions Pvt. Ltd on the following terms 

and conditions: 

 

1. Commencement of employment 

Your employment will be effective, as of 30th Sept 2022. 

 

 

2. Job title 

Your job title will be Graduate Engineer Trainee – Quality and you will be an 

employee of BSS deployed at Surin Automotive Private Limited. 

 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

 

 

4. Place of posting 

You will be posted at Surin Automotive Private Limited, 6A, Peenya Industrial 

Area, Phase-1, Bengaluru, Karnataka 560058. You may however be required to 

work at any place of business which the Company has or may later acquire. 

 

5. Hours of Work 

The normal working days are Monday through Saturday. You will be required to 

work for such hours as necessary for the proper discharge of your duties to the 

Company. You are expected to work not less than 9 hours each day, and if 

necessary, for additional hours depending on your responsibilities. 
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6. Leave/Holidays/Benefits 

You are entitled to casual leaves of one day per month. Leave is applicable post 

completion of one month in the firm. Leaves shall not be carried forward post 

December. 

The Company shall notify a list of declared holiday’s w.r.t the client’s process in the 

beginning of each year. 

 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your 

post and such additional duties as the company may call upon you to perform, 

from time to time. 

 

8. Company property 

You will always maintain in good condition Company property, which may be 

entrusted to you for official use during the course of your employment and shall 

return all such property to the Company prior to relinquishment of your charge, 

failing which the cost of the same will be recovered from you by the Company. 

 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your 

personal gains from or otherwise place yourself under pecuniary obligation to any 

person/client with whom you may be having official dealings. 

 

10. Termination 

Your appointment can be terminated by the Company, without any reason, by 

giving you not less than one month prior notice in writing or salary in lieu thereof. 

For the purpose of this clause, salary shall mean gross salary. 

 

You may terminate your employment with the Company, without any cause, by 

giving no less than one month prior notice or salary for unsaved period, left after 

adjustment of pending leaves, as on date. However, management reserves the 

right to not accept any compensation and ask you to serve the notice in full. 

 

The Company reserves the right to terminate your employment summarily 

without any notice period or termination payment, if it has reasonable ground to 

believe you are guilty of misconduct or negligence or have committed any 

fundamental breach of contract or caused any loss to the Company. 
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10. On the termination of your employment for whatever reason, you will return 

to the Company all property; documents and paper, both original and copies 

thereof, including any samples, literature, contracts, records, lists, drawings, 

blueprints, letters, notes, data and the like; and Confidential Information, in your 

possession or under your control relating to your employment or to clients’ 

business affairs. 

 

11. Confidential Information 

 

 

During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, 

directly or indirectly, engage or associate yourself with, be connected with, 

concerned, employed or engaged in any other business or activities or any other 

post or work part time or pursue any course of study whatsoever, without the 

prior permission of the Company. 

 

You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to 

the business of the Company which may be known to you or confided in you by 

any means and you will use such records, documents and information only in a 

duly authorized manner in the interest of the Company. For the purposes of this 

clause ‘Confidential Information’ means information about the Company’s 

business and that of its customers which is not available to the general public and 

which may be learnt by you in the course of your employment. This includes, but 

is not limited to, information relating to the organization, its customer lists, 

employment policies, personnel, and information about the Company’s products, 

processes including ideas, concepts, projections, technology, manuals, drawing, 

designs, specifications, and all papers, resumes, records and other documents 

containing such Confidential Information. 

 

At no time, will you remove any Confidential Information from the office without 

permission. 

 

Your duty to safeguard and not disclose Confidential Information will survive the 

expiration or termination of this Agreement and/or your employment with the 

Company. 
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Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have 

against you in law. 

 

11. Notices 

Notices may be given by you to the Company at its registered office address. 

Notices may be given by the Company to you at the address intimated by you in 

the official records. 

 

12. Applicability of Company Policy 

The Company shall be entitled to make policy declarations from time to time 

pertaining to matters like leave entitlement, maternity leave, employees’ 

benefits, working hours, transfer policies, etc., and may alter the same from time 

to time at its sole discretion. All such policy decisions of the Company shall be 

binding on you and shall override this Agreement to that extent. Please note that 

you are an employee of BSS who is deployed at client’s premises on contract. This 

in no way guarantees any permanent role at our client’s organization. 

 

13. Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. All disputes shall 

be subject to the jurisdiction of Karnataka High Court only. 

 

14. Acceptance of our AO 

Please confirm your acceptance of this Appointment Letter by signing and 

returning the duplicate copy. 

 

We welcome you and look forward to receiving your acceptance and to working 

with you. 

 

Yours Sincerely, 

Authorized Signatory 



Bangalore Strategic Solutions Pvt. Ltd 

 

 

 

 

 

 

Schedule I - Compensation Details 

Name of the Employee: Vrushabh Vadadoriya Bharatbhai 

 

Designation: Graduate Engineer Trainee – Quality 

 

 

 

Salary Structure 
 

Basic Salary 1,08,600 

House rent allowance 43,440 

Special allowance 19,200 

Conveyance allowance 19,428 

Gross Salary 1,90,668 

PF Contribution 
19,140 

ESI Contribution 
6,192 

CTC PA 
2,16,000 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your 

remuneration package subject to, and after, deduction of tax at source in 

accordance with applicable law. 

Salary will be processed on or before the 7th of every month. 



 
 

 

19th Sept 2022 

 

Subject: Appointment for post of Graduate Engineer Trainee – Quality. 

 

Dear Malik Ayaz Salimbhai, 

 

 

We are pleased to share you, the position of Graduate Engineer Trainee – 

Quality with Bangalore Strategic Solutions Pvt. Ltd on the following terms 

and conditions: 

 

1. Commencement of employment 

Your employment will be effective, as of 30th Sept 2022. 

 

 

2. Job title 

Your job title will be Graduate Engineer Trainee – Quality and you will be an 

employee of BSS deployed at Surin Automotive Private Limited. 

 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

 

 

4. Place of posting 

You will be posted at Surin Automotive Private Limited, 6A, Peenya Industrial 

Area, Phase-1, Bengaluru, Karnataka 560058. You may however be required to 

work at any place of business which the Company has or may later acquire. 

 

5. Hours of Work 

The normal working days are Monday through Saturday. You will be required to 

work for such hours as necessary for the proper discharge of your duties to the 

Company. You are expected to work not less than 9 hours each day, and if 

necessary, for additional hours depending on your responsibilities. 
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6. Leave/Holidays/Benefits 

You are entitled to casual leaves of one day per month. Leave is applicable post 

completion of one month in the firm. Leaves shall not be carried forward post 

December. 

The Company shall notify a list of declared holiday’s w.r.t the client’s process in the 

beginning of each year. 

 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your 

post and such additional duties as the company may call upon you to perform, 

from time to time. 

 

8. Company property 

You will always maintain in good condition Company property, which may be 

entrusted to you for official use during the course of your employment and shall 

return all such property to the Company prior to relinquishment of your charge, 

failing which the cost of the same will be recovered from you by the Company. 

 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your 

personal gains from or otherwise place yourself under pecuniary obligation to any 

person/client with whom you may be having official dealings. 

 

10. Termination 

Your appointment can be terminated by the Company, without any reason, by 

giving you not less than one month prior notice in writing or salary in lieu thereof. 

For the purpose of this clause, salary shall mean gross salary. 

 

You may terminate your employment with the Company, without any cause, by 

giving no less than one month prior notice or salary for unsaved period, left after 

adjustment of pending leaves, as on date. However, management reserves the 

right to not accept any compensation and ask you to serve the notice in full. 

 

The Company reserves the right to terminate your employment summarily 

without any notice period or termination payment, if it has reasonable ground to 

believe you are guilty of misconduct or negligence or have committed any 

fundamental breach of contract or caused any loss to the Company. 
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10. On the termination of your employment for whatever reason, you will return 

to the Company all property; documents and paper, both original and copies 

thereof, including any samples, literature, contracts, records, lists, drawings, 

blueprints, letters, notes, data and the like; and Confidential Information, in your 

possession or under your control relating to your employment or to clients’ 

business affairs. 

 

11. Confidential Information 

 

 

During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, 

directly or indirectly, engage or associate yourself with, be connected with, 

concerned, employed or engaged in any other business or activities or any other 

post or work part time or pursue any course of study whatsoever, without the 

prior permission of the Company. 

 

You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to 

the business of the Company which may be known to you or confided in you by 

any means and you will use such records, documents and information only in a 

duly authorized manner in the interest of the Company. For the purposes of this 

clause ‘Confidential Information’ means information about the Company’s 

business and that of its customers which is not available to the general public and 

which may be learnt by you in the course of your employment. This includes, but 

is not limited to, information relating to the organization, its customer lists, 

employment policies, personnel, and information about the Company’s products, 

processes including ideas, concepts, projections, technology, manuals, drawing, 

designs, specifications, and all papers, resumes, records and other documents 

containing such Confidential Information. 

 

At no time, will you remove any Confidential Information from the office without 

permission. 

 

Your duty to safeguard and not disclose Confidential Information will survive the 

expiration or termination of this Agreement and/or your employment with the 

Company. 
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Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have 

against you in law. 

 

11. Notices 

Notices may be given by you to the Company at its registered office address. 

Notices may be given by the Company to you at the address intimated by you in 

the official records. 

 

12. Applicability of Company Policy 

The Company shall be entitled to make policy declarations from time to time 

pertaining to matters like leave entitlement, maternity leave, employees’ 

benefits, working hours, transfer policies, etc., and may alter the same from time 

to time at its sole discretion. All such policy decisions of the Company shall be 

binding on you and shall override this Agreement to that extent. Please note that 

you are an employee of BSS who is deployed at client’s premises on contract. This 

in no way guarantees any permanent role at our client’s organization. 

 

13. Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. All disputes shall 

be subject to the jurisdiction of Karnataka High Court only. 

 

14. Acceptance of our AO 

Please confirm your acceptance of this Appointment Letter by signing and 

returning the duplicate copy. 

 

We welcome you and look forward to receiving your acceptance and to working 

with you. 

 

Yours Sincerely, 

Authorized Signatory 



Bangalore Strategic Solutions Pvt. Ltd 

 

 

 

 

 

 

Schedule I - Compensation Details 

Name of the Employee: Malik Ayaz Salimbhai 

 

Designation: Graduate Engineer Trainee – Quality 

 

 

 

Salary Structure 
 

Basic Salary 1,08,600 

House rent allowance 43,440 

Special allowance 19,200 

Conveyance allowance 19,428 

Gross Salary 1,90,668 

PF Contribution 
19,140 

ESI Contribution 
6,192 

CTC PA 
2,16,000 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your 

remuneration package subject to, and after, deduction of tax at source in 

accordance with applicable law. 

Salary will be processed on or before the 7th of every month. 



 
 

 

19th Sept 2022 

 

Subject: Appointment for post of Graduate Engineer Trainee – Quality. 

 

Dear Patel Om Rohitbhai, 

 

 

We are pleased to share you, the position of Graduate Engineer Trainee – 

Quality with Bangalore Strategic Solutions Pvt. Ltd on the following terms 

and conditions: 

 

1. Commencement of employment 

Your employment will be effective, as of 30th Sept 2022. 

 

 

2. Job title 

Your job title will be Graduate Engineer Trainee – Quality and you will be an 

employee of BSS deployed at Surin Automotive Private Limited. 

 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

 

 

4. Place of posting 

You will be posted at Surin Automotive Private Limited, 6A, Peenya Industrial 

Area, Phase-1, Bengaluru, Karnataka 560058. You may however be required to 

work at any place of business which the Company has or may later acquire. 

 

5. Hours of Work 

The normal working days are Monday through Saturday. You will be required to 

work for such hours as necessary for the proper discharge of your duties to the 

Company. You are expected to work not less than 9 hours each day, and if 

necessary, for additional hours depending on your responsibilities. 
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6. Leave/Holidays/Benefits 

You are entitled to casual leaves of one day per month. Leave is applicable post 

completion of one month in the firm. Leaves shall not be carried forward post 

December. 

The Company shall notify a list of declared holiday’s w.r.t the client’s process in the 

beginning of each year. 

 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your 

post and such additional duties as the company may call upon you to perform, 

from time to time. 

 

8. Company property 

You will always maintain in good condition Company property, which may be 

entrusted to you for official use during the course of your employment and shall 

return all such property to the Company prior to relinquishment of your charge, 

failing which the cost of the same will be recovered from you by the Company. 

 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your 

personal gains from or otherwise place yourself under pecuniary obligation to any 

person/client with whom you may be having official dealings. 

 

10. Termination 

Your appointment can be terminated by the Company, without any reason, by 

giving you not less than one month prior notice in writing or salary in lieu thereof. 

For the purpose of this clause, salary shall mean gross salary. 

 

You may terminate your employment with the Company, without any cause, by 

giving no less than one month prior notice or salary for unsaved period, left after 

adjustment of pending leaves, as on date. However, management reserves the 

right to not accept any compensation and ask you to serve the notice in full. 

 

The Company reserves the right to terminate your employment summarily 

without any notice period or termination payment, if it has reasonable ground to 

believe you are guilty of misconduct or negligence or have committed any 

fundamental breach of contract or caused any loss to the Company. 
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10. On the termination of your employment for whatever reason, you will return 

to the Company all property; documents and paper, both original and copies 

thereof, including any samples, literature, contracts, records, lists, drawings, 

blueprints, letters, notes, data and the like; and Confidential Information, in your 

possession or under your control relating to your employment or to clients’ 

business affairs. 

 

11. Confidential Information 

 

 

During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, 

directly or indirectly, engage or associate yourself with, be connected with, 

concerned, employed or engaged in any other business or activities or any other 

post or work part time or pursue any course of study whatsoever, without the 

prior permission of the Company. 

 

You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to 

the business of the Company which may be known to you or confided in you by 

any means and you will use such records, documents and information only in a 

duly authorized manner in the interest of the Company. For the purposes of this 

clause ‘Confidential Information’ means information about the Company’s 

business and that of its customers which is not available to the general public and 

which may be learnt by you in the course of your employment. This includes, but 

is not limited to, information relating to the organization, its customer lists, 

employment policies, personnel, and information about the Company’s products, 

processes including ideas, concepts, projections, technology, manuals, drawing, 

designs, specifications, and all papers, resumes, records and other documents 

containing such Confidential Information. 

 

At no time, will you remove any Confidential Information from the office without 

permission. 

 

Your duty to safeguard and not disclose Confidential Information will survive the 

expiration or termination of this Agreement and/or your employment with the 

Company. 
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Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have 

against you in law. 

 

11. Notices 

Notices may be given by you to the Company at its registered office address. 

Notices may be given by the Company to you at the address intimated by you in 

the official records. 

 

12. Applicability of Company Policy 

The Company shall be entitled to make policy declarations from time to time 

pertaining to matters like leave entitlement, maternity leave, employees’ 

benefits, working hours, transfer policies, etc., and may alter the same from time 

to time at its sole discretion. All such policy decisions of the Company shall be 

binding on you and shall override this Agreement to that extent. Please note that 

you are an employee of BSS who is deployed at client’s premises on contract. This 

in no way guarantees any permanent role at our client’s organization. 

 

13. Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. All disputes shall 

be subject to the jurisdiction of Karnataka High Court only. 

 

14. Acceptance of our AO 

Please confirm your acceptance of this Appointment Letter by signing and 

returning the duplicate copy. 

 

We welcome you and look forward to receiving your acceptance and to working 

with you. 

 

Yours Sincerely, 

Authorized Signatory 



Bangalore Strategic Solutions Pvt. Ltd 

 

 

 

 

 

 

Schedule I - Compensation Details 

Name of the Employee: Patel Om Rohitbhai 

 

Designation: Graduate Engineer Trainee – Quality 

 

 

 

Salary Structure 
 

Basic Salary 1,08,600 

House rent allowance 43,440 

Special allowance 19,200 

Conveyance allowance 19,428 

Gross Salary 1,90,668 

PF Contribution 
19,140 

ESI Contribution 
6,192 

CTC PA 
2,16,000 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your 

remuneration package subject to, and after, deduction of tax at source in 

accordance with applicable law. 

Salary will be processed on or before the 7th of every month. 



 
 

 

19th Sept 2022 

 

Subject: Appointment for post of Graduate Engineer Trainee – Quality. 

 

Dear Panchal Jeel Rakeshkumar, 

 

 

We are pleased to share you, the position of Graduate Engineer Trainee – 

Quality with Bangalore Strategic Solutions Pvt. Ltd on the following terms 

and conditions: 

 

1. Commencement of employment 

Your employment will be effective, as of 30th Sept 2022. 

 

 

2. Job title 

Your job title will be Graduate Engineer Trainee – Quality and you will be an 

employee of BSS deployed at Surin Automotive Private Limited. 

 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

 

 

4. Place of posting 

You will be posted at Surin Automotive Private Limited, 6A, Peenya Industrial 

Area, Phase-1, Bengaluru, Karnataka 560058. You may however be required to 

work at any place of business which the Company has or may later acquire. 

 

5. Hours of Work 

The normal working days are Monday through Saturday. You will be required to 

work for such hours as necessary for the proper discharge of your duties to the 

Company. You are expected to work not less than 9 hours each day, and if 

necessary, for additional hours depending on your responsibilities. 
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6. Leave/Holidays/Benefits 

You are entitled to casual leaves of one day per month. Leave is applicable post 

completion of one month in the firm. Leaves shall not be carried forward post 

December. 

The Company shall notify a list of declared holiday’s w.r.t the client’s process in the 

beginning of each year. 

 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your 

post and such additional duties as the company may call upon you to perform, 

from time to time. 

 

8. Company property 

You will always maintain in good condition Company property, which may be 

entrusted to you for official use during the course of your employment and shall 

return all such property to the Company prior to relinquishment of your charge, 

failing which the cost of the same will be recovered from you by the Company. 

 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your 

personal gains from or otherwise place yourself under pecuniary obligation to any 

person/client with whom you may be having official dealings. 

 

10. Termination 

Your appointment can be terminated by the Company, without any reason, by 

giving you not less than one month prior notice in writing or salary in lieu thereof. 

For the purpose of this clause, salary shall mean gross salary. 

 

You may terminate your employment with the Company, without any cause, by 

giving no less than one month prior notice or salary for unsaved period, left after 

adjustment of pending leaves, as on date. However, management reserves the 

right to not accept any compensation and ask you to serve the notice in full. 

 

The Company reserves the right to terminate your employment summarily 

without any notice period or termination payment, if it has reasonable ground to 

believe you are guilty of misconduct or negligence or have committed any 

fundamental breach of contract or caused any loss to the Company. 
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10. On the termination of your employment for whatever reason, you will return 

to the Company all property; documents and paper, both original and copies 

thereof, including any samples, literature, contracts, records, lists, drawings, 

blueprints, letters, notes, data and the like; and Confidential Information, in your 

possession or under your control relating to your employment or to clients’ 

business affairs. 

 

11. Confidential Information 

 

 

During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, 

directly or indirectly, engage or associate yourself with, be connected with, 

concerned, employed or engaged in any other business or activities or any other 

post or work part time or pursue any course of study whatsoever, without the 

prior permission of the Company. 

 

You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to 

the business of the Company which may be known to you or confided in you by 

any means and you will use such records, documents and information only in a 

duly authorized manner in the interest of the Company. For the purposes of this 

clause ‘Confidential Information’ means information about the Company’s 

business and that of its customers which is not available to the general public and 

which may be learnt by you in the course of your employment. This includes, but 

is not limited to, information relating to the organization, its customer lists, 

employment policies, personnel, and information about the Company’s products, 

processes including ideas, concepts, projections, technology, manuals, drawing, 

designs, specifications, and all papers, resumes, records and other documents 

containing such Confidential Information. 

 

At no time, will you remove any Confidential Information from the office without 

permission. 

 

Your duty to safeguard and not disclose Confidential Information will survive the 

expiration or termination of this Agreement and/or your employment with the 

Company. 
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Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have 

against you in law. 

 

11. Notices 

Notices may be given by you to the Company at its registered office address. 

Notices may be given by the Company to you at the address intimated by you in 

the official records. 

 

12. Applicability of Company Policy 

The Company shall be entitled to make policy declarations from time to time 

pertaining to matters like leave entitlement, maternity leave, employees’ 

benefits, working hours, transfer policies, etc., and may alter the same from time 

to time at its sole discretion. All such policy decisions of the Company shall be 

binding on you and shall override this Agreement to that extent. Please note that 

you are an employee of BSS who is deployed at client’s premises on contract. This 

in no way guarantees any permanent role at our client’s organization. 

 

13. Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. All disputes shall 

be subject to the jurisdiction of Karnataka High Court only. 

 

14. Acceptance of our AO 

Please confirm your acceptance of this Appointment Letter by signing and 

returning the duplicate copy. 

 

We welcome you and look forward to receiving your acceptance and to working 

with you. 

 

Yours Sincerely, 

Authorized Signatory 



Bangalore Strategic Solutions Pvt. Ltd 

 

 

 

 

 

 

Schedule I - Compensation Details 

Name of the Employee: Panchal Jeel Rakeshkumar 

 

Designation: Graduate Engineer Trainee – Quality 

 

 

 

Salary Structure 
 

Basic Salary 1,08,600 

House rent allowance 43,440 

Special allowance 19,200 

Conveyance allowance 19,428 

Gross Salary 1,90,668 

PF Contribution 
19,140 

ESI Contribution 
6,192 

CTC PA 
2,16,000 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your 

remuneration package subject to, and after, deduction of tax at source in 

accordance with applicable law. 

Salary will be processed on or before the 7th of every month. 



 
 

 

19th Sept 2022 

 

Subject: Appointment for post of Graduate Engineer Trainee – Quality. 

 

Dear Suthar Mitkumar Vimalbhai, 

 

 

We are pleased to share you, the position of Graduate Engineer Trainee – 

Quality with Bangalore Strategic Solutions Pvt. Ltd on the following terms 

and conditions: 

 

1. Commencement of employment 

Your employment will be effective, as of 30th Sept 2022. 

 

 

2. Job title 

Your job title will be Graduate Engineer Trainee – Quality and you will be an 

employee of BSS deployed at Surin Automotive Private Limited. 

 

3. Salary 

Your salary and other benefits will be as set out in Schedule 1, hereto. 

 

 

4. Place of posting 

You will be posted at Surin Automotive Private Limited, 6A, Peenya Industrial 

Area, Phase-1, Bengaluru, Karnataka 560058. You may however be required to 

work at any place of business which the Company has or may later acquire. 

 

5. Hours of Work 

The normal working days are Monday through Saturday. You will be required to 

work for such hours as necessary for the proper discharge of your duties to the 

Company. You are expected to work not less than 9 hours each day, and if 

necessary, for additional hours depending on your responsibilities. 
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6. Leave/Holidays/Benefits 

You are entitled to casual leaves of one day per month. Leave is applicable post 

completion of one month in the firm. Leaves shall not be carried forward post 

December. 

The Company shall notify a list of declared holiday’s w.r.t the client’s process in the 

beginning of each year. 

 

7. Nature of duties 

You will perform to the best of your ability all the duties as are inherent in your 

post and such additional duties as the company may call upon you to perform, 

from time to time. 

 

8. Company property 

You will always maintain in good condition Company property, which may be 

entrusted to you for official use during the course of your employment and shall 

return all such property to the Company prior to relinquishment of your charge, 

failing which the cost of the same will be recovered from you by the Company. 

 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your 

personal gains from or otherwise place yourself under pecuniary obligation to any 

person/client with whom you may be having official dealings. 

 

10. Termination 

Your appointment can be terminated by the Company, without any reason, by 

giving you not less than one month prior notice in writing or salary in lieu thereof. 

For the purpose of this clause, salary shall mean gross salary. 

 

You may terminate your employment with the Company, without any cause, by 

giving no less than one month prior notice or salary for unsaved period, left after 

adjustment of pending leaves, as on date. However, management reserves the 

right to not accept any compensation and ask you to serve the notice in full. 

 

The Company reserves the right to terminate your employment summarily 

without any notice period or termination payment, if it has reasonable ground to 

believe you are guilty of misconduct or negligence or have committed any 

fundamental breach of contract or caused any loss to the Company. 
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10. On the termination of your employment for whatever reason, you will return 

to the Company all property; documents and paper, both original and copies 

thereof, including any samples, literature, contracts, records, lists, drawings, 

blueprints, letters, notes, data and the like; and Confidential Information, in your 

possession or under your control relating to your employment or to clients’ 

business affairs. 

 

11. Confidential Information 

 

 

During your employment with the Company you will devote your whole time, 

attention and skill to the best of your ability for its business. You shall not, 

directly or indirectly, engage or associate yourself with, be connected with, 

concerned, employed or engaged in any other business or activities or any other 

post or work part time or pursue any course of study whatsoever, without the 

prior permission of the Company. 

 

You must always maintain the highest degree of confidentiality and keep as 

confidential the records, documents and other Confidential Information relating to 

the business of the Company which may be known to you or confided in you by 

any means and you will use such records, documents and information only in a 

duly authorized manner in the interest of the Company. For the purposes of this 

clause ‘Confidential Information’ means information about the Company’s 

business and that of its customers which is not available to the general public and 

which may be learnt by you in the course of your employment. This includes, but 

is not limited to, information relating to the organization, its customer lists, 

employment policies, personnel, and information about the Company’s products, 

processes including ideas, concepts, projections, technology, manuals, drawing, 

designs, specifications, and all papers, resumes, records and other documents 

containing such Confidential Information. 

 

At no time, will you remove any Confidential Information from the office without 

permission. 

 

Your duty to safeguard and not disclose Confidential Information will survive the 

expiration or termination of this Agreement and/or your employment with the 

Company. 
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Breach of the conditions of this clause will render you liable to summary dismissal 

under clause above in addition to any other remedy the Company may have 

against you in law. 

 

11. Notices 

Notices may be given by you to the Company at its registered office address. 

Notices may be given by the Company to you at the address intimated by you in 

the official records. 

 

12. Applicability of Company Policy 

The Company shall be entitled to make policy declarations from time to time 

pertaining to matters like leave entitlement, maternity leave, employees’ 

benefits, working hours, transfer policies, etc., and may alter the same from time 

to time at its sole discretion. All such policy decisions of the Company shall be 

binding on you and shall override this Agreement to that extent. Please note that 

you are an employee of BSS who is deployed at client’s premises on contract. This 

in no way guarantees any permanent role at our client’s organization. 

 

13. Governing Law/Jurisdiction 

Your employment with the Company is subject to Indian laws. All disputes shall 

be subject to the jurisdiction of Karnataka High Court only. 

 

14. Acceptance of our AO 

Please confirm your acceptance of this Appointment Letter by signing and 

returning the duplicate copy. 

 

We welcome you and look forward to receiving your acceptance and to working 

with you. 

 

Yours Sincerely, 

Authorized Signatory 



Bangalore Strategic Solutions Pvt. Ltd 

 

 

 

 

 

 

Schedule I - Compensation Details 

Name of the Employee: Suthar Mitkumar Vimalbhai 

 

Designation: Graduate Engineer Trainee – Quality 

 

 

 

Salary Structure 
 

Basic Salary 1,08,600 

House rent allowance 43,440 

Special allowance 19,200 

Conveyance allowance 19,428 

Gross Salary 1,90,668 

PF Contribution 
19,140 

ESI Contribution 
6,192 

CTC PA 
2,16,000 

 

 

 

 

Note: You will receive salary, and all other benefits forming part of your 

remuneration package subject to, and after, deduction of tax at source in 

accordance with applicable law. 

Salary will be processed on or before the 7th of every month. 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Rana Tejaskumar Shaileshbhai  

 
Dear Rana Tejaskumar Shaileshbhai, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
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APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Luvkush Kumar 

 
Dear Luvkush Kumar, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 
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APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Sharma Yash Tekchand   

 
Dear Sharma Yash Tekchand, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Oza Harsh Rajeshkumar 

 
Dear Oza Harsh Rajeshkumar, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 
 
 
 

 
 

CHIBBER CONSTRUCTIONS 

CHIBBER CONSTRUCTIONS
 
 

APPOINTMENT LETTER 
 
 

15th-Dec-2022 
 
Thakor Nehalsinh Kiransinh   

 
Dear Thakor Nehalsinh Kiransinh, 

 
CHIBBER CONSTRUCTIONS is excited to bring you on board as "Site Engineer''. 

 
We're just a few formalities away from getting down to work. Please take the time to review our offer. It 
includes important details about your compensation, benefits and the terms and conditions of your 
anticipated employment with CHIBBER CONSTRUCTIONS. 

 
CHIBBER CONSTRUCTIONS is offering a full time position for you as "Site Engineer'', reporting to Site 
Manager starting after 6 "' August 2023. 
In this position, CHIBBER CONSTRUCTIONS is offering to start you at a pay 3.6 LPA. You will be paid on a 
Monthly basis. 

As part of your compensation, we're also offering Travelling Allowances and Accommodation. 

Please indicate your agreement with these terms and accept this offer by signing and dating this 
Agreement on or before 21" Dec 2022. 

 
Sincerely, 

(Sign here for letters sent by mail) 

Raman Sharma 
HR Manager 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Himachal-Plot no-300, Dhar Khabai, Kinnaur, Himachal Pradesh 
 
 
 
 

 



 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Himani Jivarwala, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Patel Vaidehi Kirankumar, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Charolia Mohammed Hasnain Abulkassim, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Jaya Patidar, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Patel Tisha Hiteshbhai, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Panchani Jaykishan Dhanjibhai, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Nakrani Jaykumar Kishorbhai, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Prajapati Hinal Kalpeshbhai, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Panchal Shrutiben Pravinbhai, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Patel Vinal Bharatbhai, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Parikh Nisheeta Nimeshkumar, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Kakadiya Rushabh Monilkumar, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Odedara Vivek Bharatbhai, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

Letter of Appointment 

Date: 11
th

 Dec 2022 

Subject: Appointment Letter for Interior Design Services 

Dear Prajapati Amitkumar Kishanbhai, 

We are thrilled to have been selected as the interior design firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the interior designing, focusing on 

creating a functional, aesthetically pleasing, and sustainable environment. We understand the 

importance of this project to you, and we are dedicated to achieving the best possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 

any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 

layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 

and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your interior design needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Shreya Panchal 

Director Head, Client Management 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Interior Inc. The entitlements 

are subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income Tax 

provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Interior Inc. 

These entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives on 

joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Interior Inc. 
Shreya Panchal 

Director Head, Client Management 

customerrelations.int@interior.inc 

mailto:customerrelations.int@interior.inc


 

 

 

Letter of Appointment 

Date: 19th Dec 2022 

Subject: Appointment Letter for Interior Architecture Services 

Dear Devansh Sejalkumar Jayswal, 

We are thrilled to have been selected as the Interior Architecture firm for your project. This 

letter serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Interior Architecture needs. We are confident that our 

expertise and dedication will result in a space that you will be proud of. We look forward to a 

successful partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jayesh Vora 

Architectural Services Head 

 

 

 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Studio. The entitlements are 

subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income 

Tax provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Studio. These 

entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 



The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Studio 

Jayesh Vora 

Architectural Services Head 

customerrelations@studio.inc 
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Letter of Appointment 

Date: 19th Dec 2022 

Subject: Appointment Letter for Interior Architecture Services 

Dear Dixit Vallabhbhai Kotadiya, 

We are thrilled to have been selected as the Interior Architecture firm for your project. This 

letter serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Interior Architecture needs. We are confident that our 

expertise and dedication will result in a space that you will be proud of. We look forward to a 

successful partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jayesh Vora 

Architectural Services Head 

 

 

 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Studio. The entitlements are 

subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income 

Tax provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Studio. These 

entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 



The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Studio 

Jayesh Vora 

Architectural Services Head 

customerrelations@studio.inc 
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Letter of Appointment 

Date: 19th Dec 2022 

Subject: Appointment Letter for Interior Architecture Services 

Dear Parth Hiteshbhai Gajjar, 

We are thrilled to have been selected as the Interior Architecture firm for your project. This 

letter serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Interior Architecture needs. We are confident that our 

expertise and dedication will result in a space that you will be proud of. We look forward to a 

successful partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jayesh Vora 

Architectural Services Head 

 

 

 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Studio. The entitlements are 

subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income 

Tax provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Studio. These 

entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 



The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Studio 

Jayesh Vora 

Architectural Services Head 

customerrelations@studio.inc 
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Letter of Appointment 

Date: 19th Dec 2022 

Subject: Appointment Letter for Interior Architecture Services 

Dear Shivika Tanuj Sharma, 

We are thrilled to have been selected as the Interior Architecture firm for your project. This 

letter serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Interior Architecture needs. We are confident that our 

expertise and dedication will result in a space that you will be proud of. We look forward to a 

successful partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jayesh Vora 

Architectural Services Head 

 

 

 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Studio. The entitlements are 

subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income 

Tax provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Studio. These 

entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 



The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Studio 

Jayesh Vora 

Architectural Services Head 

customerrelations@studio.inc 
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Letter of Appointment 

Date: 19th Dec 2022 

Subject: Appointment Letter for Interior Architecture Services 

Dear Ranjit Bhupatbhai Khihadiya, 

We are thrilled to have been selected as the Interior Architecture firm for your project. This 

letter serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Interior Architecture needs. We are confident that our 

expertise and dedication will result in a space that you will be proud of. We look forward to a 

successful partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jayesh Vora 

Architectural Services Head 

 

 

 



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Studio. The entitlements are 

subject to company policies / procedures / guidelines that may be issued / modified from 

time to time. All perquisites and benefits including reimbursements are subject to Income 

Tax provisions, which may be applicable, including taxation on perquisite value. 

2. These entitlements shall cease upon the termination of your employment with Studio. These 

entitlements may also cease if you need to take long-term personal leave of absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 

*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 



The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Studio 

Jayesh Vora 

Architectural Services Head 

customerrelations@studio.inc 

 

mailto:customerrelations@studio.inc


 

 

 

 

 

Letter of Appointment 

Date: 5th Feb, 2023 

Subject: Appointment Letter for Junior Architect at Node Urban Lab 

Dear Shaikh Aseem Riyazahmad, 

We are thrilled to have been selected as the Junior Architect firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Urban Planning needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jignesh Parekh



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Node Urban Lab. The 

entitlements are subject to company policies / procedures / guidelines that may be issued / 

modified from time to time. All perquisites and benefits including reimbursements are 

subject to Income Tax provisions, which may be applicable, including taxation on perquisite 

value. 

2. These entitlements shall cease upon the termination of your employment with Node Urban 

Labs. These entitlements may also cease if you need to take long-term personal leave of 

absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 



*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Architectural Services Head 

customerrelations@studio.inc 

 

Jignesh Parekh 

mailto:customerrelations@studio.inc


 

 

 

 

 

Letter of Appointment 

Date: 5th Feb, 2023 

Subject: Appointment Letter for Junior Architect at Node Urban Lab 

Dear Mistry Prashant Mukeshbhai, 

We are thrilled to have been selected as the Junior Architect firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Urban Planning needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jignesh Parekh



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Node Urban Lab. The 

entitlements are subject to company policies / procedures / guidelines that may be issued / 

modified from time to time. All perquisites and benefits including reimbursements are 

subject to Income Tax provisions, which may be applicable, including taxation on perquisite 

value. 

2. These entitlements shall cease upon the termination of your employment with Node Urban 

Labs. These entitlements may also cease if you need to take long-term personal leave of 

absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 



*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Architectural Services Head 

 

customerrelations@studio.inc 

Jignesh Parekh

mailto:customerrelations@studio.inc


 

 

 

 

 

Letter of Appointment 

Date: 5th Feb, 2023 

Subject: Appointment Letter for Junior Architect at Node Urban Lab 

Dear Patel Roshni Chintan, 

We are thrilled to have been selected as the Junior Architect firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Urban Planning needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jignesh Parekh



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Node Urban Lab. The 

entitlements are subject to company policies / procedures / guidelines that may be issued / 

modified from time to time. All perquisites and benefits including reimbursements are 

subject to Income Tax provisions, which may be applicable, including taxation on perquisite 

value. 

2. These entitlements shall cease upon the termination of your employment with Node Urban 

Labs. These entitlements may also cease if you need to take long-term personal leave of 

absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 



*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Architectural Services Head 

customerrelations@studio.inc 

 

Jignesh Parekh

mailto:customerrelations@studio.inc


 

 

 

 

 

Letter of Appointment 

Date: 5th Feb, 2023 

Subject: Appointment Letter for Junior Architect at Node Urban Lab 

Dear Asari Mrunal Jagdishchandra, 

We are thrilled to have been selected as the Junior Architect firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Urban Planning needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jignesh Parekh



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Node Urban Lab. The 

entitlements are subject to company policies / procedures / guidelines that may be issued / 

modified from time to time. All perquisites and benefits including reimbursements are 

subject to Income Tax provisions, which may be applicable, including taxation on perquisite 

value. 

2. These entitlements shall cease upon the termination of your employment with Node Urban 

Labs. These entitlements may also cease if you need to take long-term personal leave of 

absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 



*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Architectural Services Head 

customerrelations@studio.inc 

 

Jignesh Parekh

mailto:customerrelations@studio.inc


 

 

 

 

 

Letter of Appointment 

Date: 5th Feb, 2023 

Subject: Appointment Letter for Junior Architect at Node Urban Lab 

Dear Patel Chintan Jitendrakumar, 

We are thrilled to have been selected as the Junior Architect firm for your project. This letter 

serves as a formal acknowledgment of our appointment and outlines our commitment to 

transforming your space according to your specifications and vision. 

Our team is eager to begin working on the design elements for the Interior Architecture, 
focusing on creating a functional, aesthetically pleasing, and sustainable environment. We 

understand the importance of this project to you, and we are dedicated to achieving the best 

possible outcome. 

As part of our next steps, we will: 

 Schedule an initial project kickoff meeting to discuss the project scope, timelines, and 
any specific requirements or preferences you may have. 

 Begin the detailed planning phase, where our designers will develop initial concepts and 
layouts for your review. 

 Work closely with you to refine these concepts and ensure they meet your expectations 
and functional needs. 

We are committed to maintaining open and regular communication throughout this project to 

ensure transparency and collaboration. Our goal is to make this process as seamless and 

enjoyable as possible for you. 

Thank you for choosing us for your Urban Planning needs. We are confident that our expertise 

and dedication will result in a space that you will be proud of. We look forward to a successful 

partnership and to making your vision a reality. 

Please expect a follow-up call from us within the next few days to arrange our first meeting. We 

are excited to get started and to create a space that reflects your style and objectives. 

Warm regards, 

Jignesh Parekh



APPENDIX 

Compensation & Benefits 

1. All entitlements given below are applicable after you have joined Node Urban Lab. The 

entitlements are subject to company policies / procedures / guidelines that may be issued / 

modified from time to time. All perquisites and benefits including reimbursements are 

subject to Income Tax provisions, which may be applicable, including taxation on perquisite 

value. 

2. These entitlements shall cease upon the termination of your employment with Node Urban 

Labs. These entitlements may also cease if you need to take long-term personal leave of 

absence. 

Salary break up details for Rs. 5,00,000/- per annum. 

Salary Components Per Annum (In Rs.) 

Basic Salary 2,50,000 

Special Allowance* 1,90,000 

Employer PF Contribution 30,000 

Annual Performance Variable Pay 30,000 

Annual Cost to The Company 5,00,000 

Allowances and Reimbursements* up to 

House Rent Allowance 40% of Basic salary 

Telephone and Internet charges 24,000 

Professional Development Allowance 24,000 

Food Plus card 36,000 

Fuel and Maintenance 39,600** 

LTA 60,000 

Annual Gift 5,000 

Education allowance 2400 

Hostel expenses 7,200 



*Allowances and reimbursements will be a part of the compensation structure based on the electives 

on joining. The electives will be carved out of the Special allowance component of the salary. 

** Depending on the Engine CC of the Car and availability of the driver 

 

The performance pay is calculated on annual basic or the basic that you would have earned 

during the year. 

Architectural Services Head 

customerrelations@studio.inc 

 

Jignesh Parekh 

mailto:customerrelations@studio.inc


 

 

 
 
Date: 11th February 2023  
To: Anjali Gyaneshwar Patil 
Re: Letter of Appointment 

 

Dear Anjali Gyaneshwar Patil, 

With reference to your interview with us, we are pleased to appoint you as Operations-Executive in our 
organization. We are happy to have you joining our team and we look forward to a long and mutually 
beneficial association with you. Your date of Joining will be 3rd April 2023. 

As Operations Executive, your working hours will be Sunday to Thursday 10:30 AM to 8:00 PM. Also, 
Saturday will be a half day (10:00 AM to 1:30 PM). In Back office, you will report to Mr. Haneef 
Ahmed Shaik - Operations Director 

Your Compensation and Benefits structure is given below for your reference: 
 

Monthly Component Rupees (Rs) 

Basic 10,000 

HRA (a) 40% of Basic 4000 

Medical Allowance 1250 

LTA 1400 

Special Allowance 7550 
Conveyance Allowance 800 

Monthly Total 25000 

Monthly Earning Annualized 3,00,000 

Social Security and Statutory Benefits PF+ Gratuity+ Medical Insurance 
Monthly Employee Deduction 

PT 200 

PF 1200 

As a part of your Non-monetary benefit, you'll be provided Lunch on all Full Working days. 
 

There will be a Probationary period of 6 months; after the successful completion of which, you will be 

confirmed depending on your performance. 
 
Please acknowledge your acceptance of the above offer. 

 
 

 
 
 
 
 
 

 
 Acknowledged By: 

 

Anjali Gyaneshwar Patil 



 

 

 
 
Date: 11th February 2023  
To: Shubham Satish Singh 
Re: Letter of Appointment 

 

Dear Shubham Satish Singh, 

With reference to your interview with us, we are pleased to appoint you as Operations-Executive in our 
organization. We are happy to have you joining our team and we look forward to a long and mutually 
beneficial association with you. Your date of Joining will be 3rd April 2023. 

As Operations Executive, your working hours will be Sunday to Thursday 10:30 AM to 8:00 PM. Also, 
Saturday will be a half day (10:00 AM to 1:30 PM). In Back office, you will report to Mr. Haneef 
Ahmed Shaik - Operations Director 

Your Compensation and Benefits structure is given below for your reference: 
 

Monthly Component Rupees (Rs) 

Basic 10,000 

HRA (a) 40% of Basic 4000 

Medical Allowance 1250 

LTA 1400 

Special Allowance 7550 
Conveyance Allowance 800 

Monthly Total 25000 

Monthly Earning Annualized 3,00,000 

Social Security and Statutory Benefits PF+ Gratuity+ Medical Insurance 
Monthly Employee Deduction 

PT 200 

PF 1200 

As a part of your Non-monetary benefit, you'll be provided Lunch on all Full Working days. 
 

There will be a Probationary period of 6 months; after the successful completion of which, you will be 

confirmed depending on your performance. 
 
Please acknowledge your acceptance of the above offer. 

 
 

 
 
 
 
 
 

 
 Acknowledged By: 

 
Shubham Satish Singh 



 

 

 
 
Date: 11th February 2023  
To: Aadesh Omprakash Patel 
Re: Letter of Appointment 

 

Dear Aadesh Omprakash Patel, 

With reference to your interview with us, we are pleased to appoint you as Operations-Executive in our 
organization. We are happy to have you joining our team and we look forward to a long and mutually 
beneficial association with you. Your date of Joining will be 3rd April 2023. 

As Operations Executive, your working hours will be Sunday to Thursday 10:30 AM to 8:00 PM. Also, 
Saturday will be a half day (10:00 AM to 1:30 PM). In Back office, you will report to Mr. Haneef 
Ahmed Shaik - Operations Director 

Your Compensation and Benefits structure is given below for your reference: 
 

Monthly Component Rupees (Rs) 

Basic 10,000 

HRA (a) 40% of Basic 4000 

Medical Allowance 1250 

LTA 1400 

Special Allowance 7550 
Conveyance Allowance 800 

Monthly Total 25000 

Monthly Earning Annualized 3,00,000 

Social Security and Statutory Benefits PF+ Gratuity+ Medical Insurance 
Monthly Employee Deduction 

PT 200 

PF 1200 

As a part of your Non-monetary benefit, you'll be provided Lunch on all Full Working days. 
 

There will be a Probationary period of 6 months; after the successful completion of which, you will be 

confirmed depending on your performance. 
 
Please acknowledge your acceptance of the above offer. 

 
 

 

 
Compass Logistics International AG c/o CL I International LLC Tel: +971 4 299 3844 
Corporate Office: Dubai - UAE  P.O. Box 42558  Fax: +971 4 299 3845 

 
 

 
 Acknowledged By: 

 

Aadesh Omprakash Patel 

 

 
Compass Global Services Pvt Ltd Tel: +91 80 4647 2400 

NCC Urban Windsor, 5th floor  Corporate Identity Number: 



 

 

 
 
Date: 11th February 2023  
To: Hiral Dineshbhai Prajapati 
Re: Letter of Appointment 

 

Dear Hiral Prajapati, 

With reference to your interview with us, we are pleased to appoint you as Operations-Executive in our 
organization. We are happy to have you joining our team and we look forward to a long and mutually 
beneficial association with you. Your date of Joining will be 3rd April 2023. 

As Operations Executive, your working hours will be Sunday to Thursday 10:30 AM to 8:00 PM. Also, 
Saturday will be a half day (10:00 AM to 1:30 PM). In Back office, you will report to Mr. Haneef 
Ahmed Shaik - Operations Director 

Your Compensation and Benefits structure is given below for your reference: 
 

Monthly Component Rupees (Rs) 

Basic 10,000 

HRA (a) 40% of Basic 4000 

Medical Allowance 1250 

LTA 1400 

Special Allowance 7550 
Conveyance Allowance 800 

Monthly Total 25000 

Monthly Earning Annualized 3,00,000 

Social Security and Statutory Benefits PF+ Gratuity+ Medical Insurance 
Monthly Employee Deduction 

PT 200 

PF 1200 

As a part of your Non-monetary benefit, you'll be provided Lunch on all Full Working days. 
 

There will be a Probationary period of 6 months; after the successful completion of which, you will be 

confirmed depending on your performance. 
 
Please acknowledge your acceptance of the above offer. 

 
 

 

 
Compass Logistics International AG c/o CL I International LLC Tel: +971 4 299 3844 
Corporate Office: Dubai - UAE  P.O. Box 42558  Fax: +971 4 299 3845 

 
 

 
 Acknowledged By: 

 

 
Hiral Dineshbhai Prajapati 

 
Compass Global Services Pvt Ltd Tel: +91 80 4647 2400 

NCC Urban Windsor, 5th floor  Corporate Identity Number: 



 

 

 
 
Date: 11th February 2023  
To: Yadav Sachin Surendrabhai  
Re: Letter of Appointment 

 

Dear Yadav Sachin, 

With reference to your interview with us, we are pleased to appoint you as Operations-Executive in our 
organization. We are happy to have you joining our team and we look forward to a long and mutually 
beneficial association with you. Your date of Joining will be 3rd April 2023. 

As Operations Executive, your working hours will be Sunday to Thursday 10:30 AM to 8:00 PM. Also, 
Saturday will be a half day (10:00 AM to 1:30 PM). In Back office, you will report to Mr. Haneef 
Ahmed Shaik - Operations Director 

Your Compensation and Benefits structure is given below for your reference: 
 

Monthly Component Rupees (Rs) 

Basic 10,000 

HRA (a) 40% of Basic 4000 

Medical Allowance 1250 

LTA 1400 

Special Allowance 7550 
Conveyance Allowance 800 

Monthly Total 25000 

Monthly Earning Annualized 3,00,000 

Social Security and Statutory Benefits PF+ Gratuity+ Medical Insurance 
Monthly Employee Deduction 

PT 200 

PF 1200 

As a part of your Non-monetary benefit, you'll be provided Lunch on all Full Working days. 
 

There will be a Probationary period of 6 months; after the successful completion of which, you will be 

confirmed depending on your performance. 
 
Please acknowledge your acceptance of the above offer. 

 
 

 

 
Compass Logistics International AG c/o CL I International LLC Tel: +971 4 299 3844 
Corporate Office: Dubai - UAE  P.O. Box 42558  Fax: +971 4 299 3845 

 
 

 
 Acknowledged By: 

 

 
Yadav Sachin Surendrabhai 

 

 
Compass Global Services Pvt Ltd Tel: +91 80 4647 2400 

NCC Urban Windsor, 5th floor  Corporate Identity Number: 



 

 

 
 

 

 

 

WINSPARK INNOVATIONS LEARNING PVT 
LTD. 

 
1108-1109, 11th floor, JMD Megapolis, Sohna Road, Gurgaon 

http://www.planetspark.in 

Appointment Letter 

Date: 07/07/2023 

 
To 

 
Vansh Ketankumar Lakdawala 

 

Employee Code: _PS0426 

Dear Vansh, 

Sub: Appointment Letter 

 

We are pleased to appoint you in our organization as a Business Development 

Counsellor with effect from 05 October 2023. You will be working from home. 

Shift timings will be 09:30am to 06:30pm 

 
You will be paid gross emoluments and incentives as detailed in Annexure – A. 

 
Your employment with us will be governed by the Terms & Conditions as detailed in 

Annexure – B. 

 
Your offer has been made based on information furnished by you. However, if there is a 

discrepancy in the copies of documents or certificates given by you as a proof of above 

we retain the right to review our offer of employment. 

 
Please sign and return duplicate copy of this letter in token of your acceptance. 

 
We congratulate you on your appointment and wish you a long and successful career 

with us. We are confident that your contribution will take us further in our journey 

towards sparking the joy of learning in every child in India. We assure you of our  

support for your professional development and growth. 

Yours truly, 

 
For WINSPARK INNOVATIONS LEARNING PRIVATE LIMITED. 

 
 

AUTHORIZED SIGNATORY 

Encl.: As above 

http://www.planetspark.in/


 

Annexure – A 

 
Emoluments can be bifurcated as under: 

 
Particulars Monthly Yearly 

Basic Pay 15600 187200 

House Rent Allowance 7800 93600 

Medical Allowance 2000 24000 

Supplementary Allowance 2000 24000 
   

Gross Salary 27400 328800 

*Performance Linked Incentive based on 

Individual Target 
20000 240000 

Employer PF Contribution 1800 21600 

Total CTC  590400 

 

 
During first month fixed component will be 20000 INR and second month onwards CTC 

will be revised according to annexure A. 

 
 

Annexure – B 

 
1. Personal Particulars: 

You will keep us informed of any change in your residential address, your family 

status or any other relevant particulars. You would also let us know the name and 

address of your legal heir/nominee. 

 

2. Probation 

You will be in probation period of 21 Days from the date of joining and will not  

be confirmed if you are unable to get license to sell i.e. successfully complete the 

training within 21 days of joining. 

 

3. Nature of Work: 

You will work at high standard of initiative, creativeness, efficiency and economy 

in the organization. The nature of work and responsibilities within Business 

Development Counsellor will be assigned and explained to you from time to 

time. 

 
4. Training: 

You will hold yourself in readiness for any training at any place whenever 

required. Such training would be imparted to you at the company’s expense. 

 
5. Intellectual Property Right: 

If during the period of your employment with us you achieve any invention,  

process improvement, operational improvement, or other process/method likely to 

result in more efficient operation of any of the activities of the company, the 

company shall be entitled to use and utilize such improvement and you shall 



assign all rights thereof to the company for the purpose of seeking any patent  

rights or for any other purpose. The company shall have the sole ownership rights 

of all the intellectual property rights that you may create during the tenure of 

association with the company including but not limited to the creative concept  

that you may develop during your association with the company. 

 

1. Secrecy/Confidentiality: 

You will not during the course of your employment with the company or at any 

time there after divulge or disclose to any person whomsoever, make any use 

whatsoever for your own purpose or for any other purpose other than that of the 

company, of any information or knowledge obtained by you during your 

employment as to the business or affairs of the company including development, 

process reports and reporting system and you will during the course of your  

employment hereunder also use your best endeavour to prevent any other person 

from doing so. 

 
2. Annual Leave: 

You will be entitled to 4 annual leaves for every completed quarter at the 

company. 

 

3. Termination of Service: 

Either party can terminate this employment by serving a notice of one week on 

the other. The Full and Final settlement will be processed after 45 days from the 

last working date. 

 
4. Appointment in Good Faith: 

It must be specifically understood that this offer is made based on your 

proficiency on technical/professional skills you have declared to possess as per 

your application for employment and your ability to handle any assignment/job 

independently. 

 
The above terms and conditions are based on the company’s policy, procedures 

and other rules currently applicable in India and are subject to amendments and 

adjustments from time to time. In all matter including those not specifically 

covered here such as traveling, retirement, etc. you will be governed by the rules 

of the company as shall be in force from time to time. 

 
Sincerely, 

For and on behalf of WINSPARK INNOVATIONS LEARNING PVT LTD 
 

 
“I hereby accept this offer and I Confirm that I have signed out of the placement process” 

 
 

 
    Signature         Date



 

 

 
 

 

 

 

WINSPARK INNOVATIONS LEARNING PVT 
LTD. 

 
1108-1109, 11th floor, JMD Megapolis, Sohna Road, Gurgaon 

http://www.planetspark.in 

Appointment Letter 

Date: 07/07/2023 

 
To 

 
Hriday Sengupta 

Employee Code: _PS0427 

Dear Hriday, 

Sub: Appointment Letter 

 

We are pleased to appoint you in our organization as a Business Development 

Counsellor with effect from 05 October 2023. You will be working from home. 

Shift timings will be 09:30am to 06:30pm 

 

You will be paid gross emoluments and incentives as detailed in Annexure – A. 

 
Your employment with us will be governed by the Terms & Conditions as detailed in 

Annexure – B. 

 
Your offer has been made based on information furnished by you. However, if there is a 

discrepancy in the copies of documents or certificates given by you as a proof of above 

we retain the right to review our offer of employment. 

 

Please sign and return duplicate copy of this letter in token of your acceptance. 

 
We congratulate you on your appointment and wish you a long and successful career 

with us. We are confident that your contribution will take us further in our journey 

towards sparking the joy of learning in every child in India. We assure you of our 

support for your professional development and growth. 

Yours truly, 

 
For WINSPARK INNOVATIONS LEARNING PRIVATE LIMITED. 

 
 

AUTHORIZED SIGNATORY 

Encl.: As above 

http://www.planetspark.in/


 

Annexure – A 

 
Emoluments can be bifurcated as under: 

 
Particulars Monthly Yearly 

Basic Pay 15600 187200 

House Rent Allowance 7800 93600 

Medical Allowance 2000 24000 

Supplementary Allowance 2000 24000 
   

Gross Salary 27400 328800 

*Performance Linked Incentive based on 

Individual Target 
20000 240000 

Employer PF Contribution 1800 21600 

Total CTC  590400 

 

 
During first month fixed component will be 20000 INR and second month onwards CTC 

will be revised according to annexure A. 

 
 

Annexure – B 

 
1. Personal Particulars: 

You will keep us informed of any change in your residential address, your family 

status or any other relevant particulars. You would also let us know the name and 

address of your legal heir/nominee. 

 

2. Probation 

You will be in probation period of 21 Days from the date of joining and will not 

be confirmed if you are unable to get license to sell i.e. successfully complete the 

training within 21 days of joining. 

 

3. Nature of Work: 

You will work at high standard of initiative, creativeness, efficiency and economy 

in the organization. The nature of work and responsibilities within Business 

Development Counsellor will be assigned and explained to you from time to 

time. 

 
4. Training: 

You will hold yourself in readiness for any training at any place whenever 

required. Such training would be imparted to you at the company’s expense. 

 
5. Intellectual Property Right: 

If during the period of your employment with us you achieve any invention,  

process improvement, operational improvement, or other process/method likely to 

result in more efficient operation of any of the activities of the company, the 

company shall be entitled to use and utilize such improvement and you shall 



assign all rights thereof to the company for the purpose of seeking any patent  

rights or for any other purpose. The company shall have the sole ownership rights 

of all the intellectual property rights that you may create during the tenure of 

association with the company including but not limited to the creative concept  

that you may develop during your association with the company. 

 

1. Secrecy/Confidentiality: 

You will not during the course of your employment with the company or at any 

time there after divulge or disclose to any person whomsoever, make any use 

whatsoever for your own purpose or for any other purpose other than that of the 

company, of any information or knowledge obtained by you during your  

employment as to the business or affairs of the company including development, 

process reports and reporting system and you will during the course of your 

employment hereunder also use your best endeavour to prevent any other person 

from doing so. 

 
2. Annual Leave: 

You will be entitled to 4 annual leaves for every completed quarter at the 

company. 

 

3. Termination of Service: 

Either party can terminate this employment by serving a notice of one week on 

the other. The Full and Final settlement will be processed after 45 days from the 

last working date. 

 
4. Appointment in Good Faith: 

It must be specifically understood that this offer is made based on your 

proficiency on technical/professional skills you have declared to possess as per 

your application for employment and your ability to handle any assignment/job 

independently. 

 
The above terms and conditions are based on the company’s policy, procedures 

and other rules currently applicable in India and are subject to amendments and 

adjustments from time to time. In all matter including those not specifically 

covered here such as traveling, retirement, etc. you will be governed by the rules 

of the company as shall be in force from time to time. 

 
Sincerely, 

For and on behalf of WINSPARK INNOVATIONS LEARNING PVT LTD 
 

 
“I hereby accept this offer and I Confirm that I have signed out of the placement process” 

 
 

 
 
Signature         Date



 

 

 
 

 

 

 

WINSPARK INNOVATIONS LEARNING PVT 
LTD. 

 
1108-1109, 11th floor, JMD Megapolis, Sohna Road, Gurgaon 

http://www.planetspark.in 

Appointment Letter 

Date: 07/07/2023 

 
To 

 
Itankar Mihir Ishwarbhai 

Employee Code: _PS0428 

Dear Mihir, 

Sub: Appointment Letter 

 

We are pleased to appoint you in our organization as a Business Development 

Counsellor with effect from 05 October 2023. You will be working from home. 

Shift timings will be 09:30am to 06:30pm 

 

You will be paid gross emoluments and incentives as detailed in Annexure – A. 

 
Your employment with us will be governed by the Terms & Conditions as detailed in 

Annexure – B. 

 
Your offer has been made based on information furnished by you. However, if there is a 

discrepancy in the copies of documents or certificates given by you as a proof of above 

we retain the right to review our offer of employment. 

 

Please sign and return duplicate copy of this letter in token of your acceptance. 

 
We congratulate you on your appointment and wish you a long and successful career 

with us. We are confident that your contribution will take us further in our journey 

towards sparking the joy of learning in every child in India. We assure you of our  

support for your professional development and growth. 

Yours truly, 

 
For WINSPARK INNOVATIONS LEARNING PRIVATE LIMITED. 

 
 

AUTHORIZED SIGNATORY 

Encl.: As above 

http://www.planetspark.in/


 

Annexure – A 

 
Emoluments can be bifurcated as under: 

 
Particulars Monthly Yearly 

Basic Pay 15600 187200 

House Rent Allowance 7800 93600 

Medical Allowance 2000 24000 

Supplementary Allowance 2000 24000 
   

Gross Salary 27400 328800 

*Performance Linked Incentive based on 

Individual Target 
20000 240000 

Employer PF Contribution 1800 21600 

Total CTC  590400 

 

 
During first month fixed component will be 20000 INR and second month onwards CTC 

will be revised according to annexure A. 

 
 

Annexure – B 

 
1. Personal Particulars: 

You will keep us informed of any change in your residential address, your family 

status or any other relevant particulars. You would also let us know the name and 

address of your legal heir/nominee. 

 

2. Probation 

You will be in probation period of 21 Days from the date of joining and will not  

be confirmed if you are unable to get license to sell i.e. successfully complete the 

training within 21 days of joining. 

 

3. Nature of Work: 

You will work at high standard of initiative, creativeness, efficiency and economy 

in the organization. The nature of work and responsibilities within Business 

Development Counsellor will be assigned and explained to you from time to 

time. 

 
4. Training: 

You will hold yourself in readiness for any training at any place whenever 

required. Such training would be imparted to you at the company’s expense. 

 
5. Intellectual Property Right: 

If during the period of your employment with us you achieve any invention,  

process improvement, operational improvement, or other process/method likely to 

result in more efficient operation of any of the activities of the company, the 

company shall be entitled to use and utilize such improvement and you shall 



assign all rights thereof to the company for the purpose of seeking any patent  

rights or for any other purpose. The company shall have the sole ownership rights 

of all the intellectual property rights that you may create during the tenure of 

association with the company including but not limited to the creative concept  

that you may develop during your association with the company. 

 
1. Secrecy/Confidentiality: 

You will not during the course of your employment with the company or at any 

time there after divulge or disclose to any person whomsoever, make any use 

whatsoever for your own purpose or for any other purpose other than that of the 

company, of any information or knowledge obtained by you during your 

employment as to the business or affairs of the company including development, 

process reports and reporting system and you will during the course of your  

employment hereunder also use your best endeavour to prevent any other person 

from doing so. 

 
2. Annual Leave: 

You will be entitled to 4 annual leaves for every completed quarter at the 

company. 

 

3. Termination of Service: 

Either party can terminate this employment by serving a notice of one week on 

the other. The Full and Final settlement will be processed after 45 days from the 

last working date. 

 

4. Appointment in Good Faith: 
It must be specifically understood that this offer is made based on your 

proficiency on technical/professional skills you have declared to possess as per 

your application for employment and your ability to handle any assignment/job 

independently. 

 
The above terms and conditions are based on the company’s policy, procedures 

and other rules currently applicable in India and are subject to amendments and 

adjustments from time to time. In all matter including those not specifically 

covered here such as traveling, retirement, etc. you will be governed by the rules 

of the company as shall be in force from time to time. 

 
Sincerely, 

For and on behalf of WINSPARK INNOVATIONS LEARNING PVT LTD 
 

 

“I hereby accept this offer and I Confirm that I have signed out of the placement process” 

 
 
 
 
 
Signature         Date



 

 
 
 

Appointment Letter from Kotak Mahindra Bank 
 
 

Candidate Name Ashu Sharma 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
 

We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 
 

1. Successful completion of your full time management course 
 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 
 
 

Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 

 



 
WINSPARK INNOVATIONS LEARNING PVT 
LTD. 
 

1108-1109, 11th floor, JMD Megapolis, Sohna Road, Gurgaon 
http://www.planetspark.in 

Appointment Letter 

Date: 07/07/2023 

 

To 

 

Piyush Bhanap 

Employee Code: _PS0432 

Dear Piyush, 

Sub: Appointment Letter 

 

We are pleased to appoint you in our organization as a Business Development 

Counsellor with effect from 05 October 2023. You will be working from home. 

Shift timings will be 09:30am to 06:30pm 

 
You will be paid gross emoluments and incentives as detailed in Annexure – A. 

 

Your employment with us will be governed by the Terms & Conditions as detailed in 

Annexure – B. 

 

Your offer has been made based on information furnished by you. However, if there is a 

discrepancy in the copies of documents or certificates given by you as a proof of above 

we retain the right to review our offer of employment. 

 

Please sign and return duplicate copy of this letter in token of your acceptance. 

 

We congratulate you on your appointment and wish you a long and successful career 

with us. We are confident that your contribution will take us further in our journey 

towards sparking the joy of learning in every child in India. We assure you of our 

support for your professional development and growth. 

Yours truly, 

 
For WINSPARK INNOVATIONS LEARNING PRIVATE LIMITED. 

 

 
AUTHORIZED SIGNATORY 

Encl.: As above 

http://www.planetspark.in/


Annexure – A 

 

Emoluments can be bifurcated as under: 

 

Particulars Monthly Yearly 

Basic Pay 15600 187200 

House Rent Allowance 7800 93600 

Medical Allowance 2000 24000 

Supplementary Allowance 2000 24000 

   

Gross Salary 27400 328800 

*Performance Linked Incentive based on 

Individual Target 
20000 240000 

Employer PF Contribution 1800 21600 

Total CTC  590400 

 

 

During first month fixed component will be 20000 INR and second month onwards CTC 

will be revised according to annexure A. 

 

 

Annexure – B 

 

1. Personal Particulars: 

You will keep us informed of any change in your residential address, your family 

status or any other relevant particulars. You would also let us know the name and 

address of your legal heir/nominee. 

 

2. Probation 

You will be in probation period of 21 Days from the date of joining and will not 

be confirmed if you are unable to get license to sell i.e. successfully complete the 

training within 21 days of joining. 

 

3. Nature of Work: 

You will work at high standard of initiative, creativeness, efficiency and economy 

in the organization. The nature of work and responsibilities within Business 

Development Counsellor will be assigned and explained to you from time to 

time. 

 

4. Training: 

You will hold yourself in readiness for any training at any place whenever 

required. Such training would be imparted to you at the company’s expense. 

 

5. Intellectual Property Right: 

If during the period of your employment with us you achieve any invention, 

process improvement, operational improvement, or other process/method likely to 

result in more efficient operation of any of the activities of the company, the 

company shall be entitled to use and utilize such improvement and you shall 



assign all rights thereof to the company for the purpose of seeking any patent 

rights or for any other purpose. The company shall have the sole ownership rights 

of all the intellectual property rights that you may create during the tenure of 

association with the company including but not limited to the creative concept 

that you may develop during your association with the company. 

 

1. Secrecy/Confidentiality: 

You will not during the course of your employment with the company or at any 

time there after divulge or disclose to any person whomsoever, make any use 

whatsoever for your own purpose or for any other purpose other than that of the 

company, of any information or knowledge obtained by you during your 

employment as to the business or affairs of the company including development, 

process reports and reporting system and you will during the course of your 

employment hereunder also use your best endeavour to prevent any other person 

from doing so. 

 

2. Annual Leave: 

You will be entitled to 4 annual leaves for every completed quarter at the 

company. 

 

3. Termination of Service: 

Either party can terminate this employment by serving a notice of one week on 

the other. The Full and Final settlement will be processed after 45 days from the 

last working date. 

 

4. Appointment in Good Faith: 
It must be specifically understood that this offer is made based on your 

proficiency on technical/professional skills you have declared to possess as per 

your application for employment and your ability to handle any assignment/job 

independently. 

 

The above terms and conditions are based on the company’s policy, procedures 

and other rules currently applicable in India and are subject to amendments and 

adjustments from time to time. In all matter including those not specifically 

covered here such as traveling, retirement, etc. you will be governed by the rules 

of the company as shall be in force from time to time. 

 
Sincerely, 

For and on behalf of WINSPARK INNOVATIONS LEARNING PVT LTD 

 

 

“I hereby accept this offer and I Confirm that I have signed out of the placement process” 

 
 
 
 
 

Signature         Date



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Pratham Singh 

Dear Pratham 

 
This has reference to the interview and discussion we had with you. We are pleased to appoint you a 
position of “Graduate Trainee”. You would be on probation for a period of one year. On successful 

completion of probation period your services would be confirmed and you will be re-designated as “Career 
Development Officer”. 

 

Find below compensation details: 

 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 

Appointment Letter 

 
28th December, 2022 

 
To, 

Sahil Naresh Chordia 

Dear Sahil 
 
This has reference to the interview and discussion we had with you. We are pleased to appoint you a 
position of “Graduate Trainee”. You would be on probation for a period of one year. On successful 

completion of probation period your services would be confirmed and you will be re-designated as “Career 
Development Officer”. 

Find below compensation details: 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 
Regards, 

Jaro Education 

 
Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated  

 



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Pratik Rameshbhai Mehta 

Dear Pratik 

 
This has reference to the interview and discussion we had with you. We are pleased to appoint you a 
position of “Graduate Trainee”. You would be on probation for a period of one year. On successful 

completion of probation period your services would be confirmed and you will be re-designated as “Career 
Development Officer”. 

 

Find below compensation details: 

 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Jeet Sureshbhai Patel 

Dear Jeet 

 
This has reference to the interview and discussion we had with you. We are pleased to appoint you a 
position of “Graduate Trainee”. You would be on probation for a period of one year. On successful 

completion of probation period your services would be confirmed and you will be re-designated as “Career 
Development Officer”. 

 

Find below compensation details: 

 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Kashyap Dharmendrabhai Patel 

Dear Kashyap 

 
This has reference to the interview and discussion we had with you. We are pleased to appoint you a 
position of “Graduate Trainee”. You would be on probation for a period of one year. On successful 

completion of probation period your services would be confirmed and you will be re-designated as “Career 
Development Officer”. 

 

Find below compensation details: 

 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 
 
 

Appointment Letter from Kotak Mahindra Bank 
 
 

Candidate Name Jotiba Ashok Jadhav 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
 

We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 
 

1. Successful completion of your full time management course 
 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 
 
 

Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 



 

 

Appointment Letter from Kotak Mahindra Bank 

 

Candidate Name Digant Jasvantbhai Patel 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 

 
1. Successful completion of your full time management course 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 

 
Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 



 

 

Appointment Letter from Kotak Mahindra Bank 

 

Candidate Name Sadik Achhanali Khan 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 

 
1. Successful completion of your full time management course 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 

 
Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 



 

 

Appointment Letter from Kotak Mahindra Bank 

 

Candidate Name Rathod Aaryan Pareshbhai 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 

 
1. Successful completion of your full time management course 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 

 
Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 



 

 

Appointment Letter from Kotak Mahindra Bank 

 

Candidate Name Saurav Manoj Roy 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 

 
1. Successful completion of your full time management course 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 

 
Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 



 
 
 

Appointment Letter from Kotak Mahindra Bank 
 
 

Candidate Name Jaykumar Rameshbhai Bhanderi 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
 

We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 
 

1. Successful completion of your full time management course 
 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 
 
 

Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 



 
 
 

Appointment Letter from Kotak Mahindra Bank 
 
 

Candidate Name Deep Pravinbhai Kakadiya 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
 

We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 
 

1. Successful completion of your full time management course 
 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 
 
 

Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 



Lumos Learning India Pvt. Ltd. #548, 3rd Cross, Balaji Layout, Vajarahalli Village, Uttarahalli Hobli, 
Bangalore – 560062 

Phone: +91 9986081810 Email: info@lumoslearning.in URL: www.lumoslearning.in 

 

 

 

Dear Panchal Shubh Rajankumar, 

 
Congratulations! We are pleased to provide you an employment opportunity at our 

organization as “Management Trainee” from 4th May 2023. 

 
Should you accept this job offer, as per our company policies, you'll be under probation for a 

period of three months from your start date. 

 
During  this  period  the  company  will  invest  Rs  4,49,000/- per annum.  The 

Cost-to-the-Company (CTC) is broken up as follows: 

 

Item Amount 

Fixed 
 

Monthly Salary 23,000/- 

Internet Allowance 500/- 

Snack Allowance 500/- 

Asset reimbursement (Own Device) 1000/- 

Variable 
 

On Completing Your OKRs 12000/- 

One time reimbursement 
 

Valid Life Insurance Reimbursement 1000/- 

Valid Health Insurance Reimbursement (Max) 4000/- 

 
During your probationary period, you will also be eligible for 3 personal vacation days 

(excluding Sundays and National Holidays). Subsequent to the successful completion of the 

3 months probationary period, your offer may be amended. This amendment will be based 

on your performance in the probationary period. The details of this compensation package 

will be communicated to you on your joining. 

 
Do feel free to call us if you have any further questions or need more information. 

 
Revert to this mail confirming your acceptance by the 30th of March 2023. In case you 

mailto:info@lumoslearning.in
http://www.lumoslearning.in/


Lumos Learning India Pvt. Ltd. #548, 3rd Cross, Balaji Layout, Vajarahalli Village, Uttarahalli Hobli, 
Bangalore – 560062 

Phone: +91 9986081810 Email: info@lumoslearning.in URL: www.lumoslearning.in 

 

 

 
do not reply back confirming your acceptance by the scheduled date, this position will be 

offered to the next eligible candidate. 

 
Congratulations and welcome to the team! 

Sincerely, 

 
 

 
Priya L 

Program Director 

PH: 9986081810 

mailto:info@lumoslearning.in
http://www.lumoslearning.in/


Lumos Learning India Pvt. Ltd. #548, 3rd Cross, Balaji Layout, Vajarahalli Village, Uttarahalli Hobli, 
Bangalore – 560062 

Phone: +91 9986081810 Email: info@lumoslearning.in URL: www.lumoslearning.in 

 

 

 

Dear Parmar Sneh Pravinbhai, 

 
Congratulations! We are pleased to provide you an employment opportunity at our 

organization as “Management Trainee” from 4th May 2023. 

 
Should you accept this job offer, as per our company policies, you'll be under probation for a 

period of three months from your start date. 

 
During  this  period  the  company  will  invest  Rs  4,49,000/- per annum.  The 

Cost-to-the-Company (CTC) is broken up as follows: 

 

Item Amount 

Fixed 
 

Monthly Salary 23,000/- 

Internet Allowance 500/- 

Snack Allowance 500/- 

Asset reimbursement (Own Device) 1000/- 

Variable 
 

On Completing Your OKRs 12000/- 

One time reimbursement 
 

Valid Life Insurance Reimbursement 1000/- 

Valid Health Insurance Reimbursement (Max) 4000/- 

 
During your probationary period, you will also be eligible for 3 personal vacation days 

(excluding Sundays and National Holidays). Subsequent to the successful completion of the 

3 months probationary period, your offer may be amended. This amendment will be based 

on your performance in the probationary period. The details of this compensation package 

will be communicated to you on your joining. 

 
Do feel free to call us if you have any further questions or need more information. 

 
Revert to this mail confirming your acceptance by the 30th of March 2023. In case you 

mailto:info@lumoslearning.in
http://www.lumoslearning.in/


Lumos Learning India Pvt. Ltd. #548, 3rd Cross, Balaji Layout, Vajarahalli Village, Uttarahalli Hobli, 
Bangalore – 560062 

Phone: +91 9986081810 Email: info@lumoslearning.in URL: www.lumoslearning.in 

 

 

 
do not reply back confirming your acceptance by the scheduled date, this position will be 

offered to the next eligible candidate. 

 
Congratulations and welcome to the team! 

Sincerely, 

 
 

 
Priya L 

Program Director 

PH: 9986081810 

mailto:info@lumoslearning.in
http://www.lumoslearning.in/


Lumos Learning India Pvt. Ltd. #548, 3rd Cross, Balaji Layout, Vajarahalli Village, Uttarahalli Hobli, 
Bangalore – 560062 

Phone: +91 9986081810 Email: info@lumoslearning.in URL: www.lumoslearning.in 

 

 

 

Dear Prasam Dagriya, 

 
Congratulations! We are pleased to provide you an employment opportunity at our 

organization as “Management Trainee” from 4th May 2023. 

 
Should you accept this job offer, as per our company policies, you'll be under probation for a 

period of three months from your start date. 

 
During  this  period  the  company  will  invest  Rs  4,49,000/- per annum.  The 

Cost-to-the-Company (CTC) is broken up as follows: 

 

Item Amount 

Fixed 
 

Monthly Salary 23,000/- 

Internet Allowance 500/- 

Snack Allowance 500/- 

Asset reimbursement (Own Device) 1000/- 

Variable 
 

On Completing Your OKRs 12000/- 

One time reimbursement 
 

Valid Life Insurance Reimbursement 1000/- 

Valid Health Insurance Reimbursement (Max) 4000/- 

 
During your probationary period, you will also be eligible for 3 personal vacation days 

(excluding Sundays and National Holidays). Subsequent to the successful completion of the 

3 months probationary period, your offer may be amended. This amendment will be based 

on your performance in the probationary period. The details of this compensation package 

will be communicated to you on your joining. 

 
Do feel free to call us if you have any further questions or need more information. 

 
Revert to this mail confirming your acceptance by the 30th of March 2023. In case you 

mailto:info@lumoslearning.in
http://www.lumoslearning.in/


Lumos Learning India Pvt. Ltd. #548, 3rd Cross, Balaji Layout, Vajarahalli Village, Uttarahalli Hobli, 
Bangalore – 560062 

Phone: +91 9986081810 Email: info@lumoslearning.in URL: www.lumoslearning.in 

 

 

 
do not reply back confirming your acceptance by the scheduled date, this position will be 

offered to the next eligible candidate. 

 
Congratulations and welcome to the team! 

Sincerely, 

 
 

 
Priya L 

Program Director 

PH: 9986081810 

mailto:info@lumoslearning.in
http://www.lumoslearning.in/


Lumos Learning India Pvt. Ltd. #548, 3rd Cross, Balaji Layout, Vajarahalli Village, Uttarahalli Hobli, 
Bangalore – 560062 

Phone: +91 9986081810 Email: info@lumoslearning.in URL: www.lumoslearning.in 

 

 

 

Dear Mitva Pankajkumar Changela, 

 
Congratulations! We are pleased to provide you an employment opportunity at our 

organization as “Management Trainee” from 4th May 2023. 

 
Should you accept this job offer, as per our company policies, you'll be under probation for a 

period of three months from your start date. 

 
During  this  period  the  company  will  invest  Rs  4,49,000/- per annum.  The 

Cost-to-the-Company (CTC) is broken up as follows: 

 

Item Amount 

Fixed 
 

Monthly Salary 23,000/- 

Internet Allowance 500/- 

Snack Allowance 500/- 

Asset reimbursement (Own Device) 1000/- 

Variable 
 

On Completing Your OKRs 12000/- 

One time reimbursement 
 

Valid Life Insurance Reimbursement 1000/- 

Valid Health Insurance Reimbursement (Max) 4000/- 

 
During your probationary period, you will also be eligible for 3 personal vacation days 

(excluding Sundays and National Holidays). Subsequent to the successful completion of the 

3 months probationary period, your offer may be amended. This amendment will be based 

on your performance in the probationary period. The details of this compensation package 

will be communicated to you on your joining. 

 
Do feel free to call us if you have any further questions or need more information. 

 
Revert to this mail confirming your acceptance by the 30th of March 2023. In case you 

mailto:info@lumoslearning.in
http://www.lumoslearning.in/


Lumos Learning India Pvt. Ltd. #548, 3rd Cross, Balaji Layout, Vajarahalli Village, Uttarahalli Hobli, 
Bangalore – 560062 

Phone: +91 9986081810 Email: info@lumoslearning.in URL: www.lumoslearning.in 

 

 

 
do not reply back confirming your acceptance by the scheduled date, this position will be 

offered to the next eligible candidate. 

 
Congratulations and welcome to the team! 

Sincerely, 

 
 

 
Priya L 

Program Director 

PH: 9986081810 

mailto:info@lumoslearning.in
http://www.lumoslearning.in/


 

 

 
 

 

 

 

WINSPARK INNOVATIONS LEARNING PVT 
LTD. 

 
1108-1109, 11th floor, JMD Megapolis, Sohna Road, Gurgaon 

http://www.planetspark.in 

Appointment Letter 

Date: 07/07/2023 

 
To 

Divyaraj Ashokdanji Gadhvi 

Employee Code: _PS0431 

Dear Divyaraj, 

Sub: Appointment Letter 

 

We are pleased to appoint you in our organization as a Business Development 

Counsellor with effect from 05 October 2023. You will be working from home. 

Shift timings will be 09:30am to 06:30pm 

 

You will be paid gross emoluments and incentives as detailed in Annexure – A. 

 
Your employment with us will be governed by the Terms & Conditions as detailed in 

Annexure – B. 

 
Your offer has been made based on information furnished by you. However, if there is a 

discrepancy in the copies of documents or certificates given by you as a proof of above 

we retain the right to review our offer of employment. 

 
Please sign and return duplicate copy of this letter in token of your acceptance. 

 
We congratulate you on your appointment and wish you a long and successful career 

with us. We are confident that your contribution will take us further in our journey 

towards sparking the joy of learning in every child in India. We assure you of our  

support for your professional development and growth. 

Yours truly, 

 
For WINSPARK INNOVATIONS LEARNING PRIVATE LIMITED. 

 

AUTHORIZED SIGNATORY 

Encl.: As above 

http://www.planetspark.in/


 

Annexure – A 

 
Emoluments can be bifurcated as under: 

 
Particulars Monthly Yearly 

Basic Pay 15600 187200 

House Rent Allowance 7800 93600 

Medical Allowance 2000 24000 

Supplementary Allowance 2000 24000 

   

Gross Salary 27400 328800 

*Performance Linked Incentive based on 

Individual Target 
20000 240000 

Employer PF Contribution 1800 21600 

Total CTC  590400 

 
During first month fixed component will be 20000 INR and second month onwards CTC 

will be revised according to annexure A. 

 

Annexure – B 

 
1. Personal Particulars: 

You will keep us informed of any change in your residential address, your family 

status or any other relevant particulars. You would also let us know the name and 

address of your legal heir/nominee. 

 

2. Probation 

You will be in probation period of 21 Days from the date of joining and will not  

be confirmed if you are unable to get license to sell i.e. successfully complete the 

training within 21 days of joining. 

 

3. Nature of Work: 

You will work at high standard of initiative, creativeness, efficiency and economy 

in the organization. The nature of work and responsibilities within Business 

Development Counsellor will be assigned and explained to you from time to 

time. 

 
4. Training: 

You will hold yourself in readiness for any training at any place whenever 

required. Such training would be imparted to you at the company’s expense. 

 

5. Intellectual Property Right: 

If during the period of your employment with us you achieve any invention,  

process improvement, operational improvement, or other process/method likely to 

result in more efficient operation of any of the activities of the company, the 

company shall be entitled to use and utilize such improvement and you shall 



assign all rights thereof to the company for the purpose of seeking any patent  

rights or for any other purpose. The company shall have the sole ownership rights 

of all the intellectual property rights that you may create during the tenure of 

association with the company including but not limited to the creative concept  

that you may develop during your association with the company. 

 

1. Secrecy/Confidentiality: 

You will not during the course of your employment with the company or at any 

time there after divulge or disclose to any person whomsoever, make any use 

whatsoever for your own purpose or for any other purpose other than that of the 

company, of any information or knowledge obtained by you during your 

employment as to the business or affairs of the company including development, 

process reports and reporting system and you will during the course of your  

employment hereunder also use your best endeavour to prevent any other person 

from doing so. 

 
2. Annual Leave: 

You will be entitled to 4 annual leaves for every completed quarter at the 

company. 

 

3. Termination of Service: 

Either party can terminate this employment by serving a notice of one week on 

the other. The Full and Final settlement will be processed after 45 days from the 

last working date. 

 
4. Appointment in Good Faith: 

It must be specifically understood that this offer is made based on your 

proficiency on technical/professional skills you have declared to possess as per 

your application for employment and your ability to handle any assignment/job 

independently. 

 
The above terms and conditions are based on the company’s policy, procedures 

and other rules currently applicable in India and are subject to amendments and 

adjustments from time to time. In all matter including those not specifically 

covered here such as traveling, retirement, etc. you will be governed by the rules 

of the company as shall be in force from time to time. 

 
Sincerely, 

For and on behalf of WINSPARK INNOVATIONS LEARNING PVT LTD 
 

 

“I hereby accept this offer and I Confirm that I have signed out of the placement process. 
 

 

 

 
 

Signature         Date



Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 
Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
Connect@techmahindra.com 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India 
CIN L64200MH1986PLCO41370 

 

 

 

APPOINTMENT LETTER 

          

 

To,                                               Dated: 19.08.2022 

Devda Vipul Prakash Sundar 

 

Dear Vipul Prakash Sundar, 

 
 
 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

 

01. Location: Your initial place of work will be Noida, U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 
 

 

02. Compensation: Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 
 

 

03. Date of Joining: You are expected to join us on  

Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 

your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 

increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 

norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice.  

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment 

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 
 

 

 

 

 

 

 

mailto:Connect@techmahindra.com


 

06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 

College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 

period of 1 month, without any pay in lieu of the notice period. 
 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 

indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 

or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 

remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 
 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 

College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 
 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 

is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly  reporting  to Director/ Head of Department of the College and will be  responsible for any 

assignment such as teaching, research, institution  building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic  administration, etc. as given by  the HOD  from  

time  to  time.  

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 

additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 

communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 

of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 
 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 

date of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 
 

 

 

 

 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3.  Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 

6. Medical Fitness Certificate 
 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 
 

We look forward to a long, successful and pleasant association. 
 

Sincerely yours, 

 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the Remember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com


Tech Mahindra Limited 
Infocity, Hi-tech City Layout, 
Madhapur, Hyderabad 500081, India. 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
Connect@techmahindra.com 

Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400 001, India 
CIN L64200MH1986PLCO41370 

 

 

 

APPOINTMENT LETTER 

          

 

To,                                               Dated: 19.08.2022 

Raval Jaydi Itendrakumar 

 

Dear Raval Jaydi Itendrakumar, 

 
 
 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

 

01. Location: Your initial place of work will be Noida, U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 
 

 

02. Compensation: Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 
 

 

03. Date of Joining: You are expected to join us on  

Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 

your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 

increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 

norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice.  

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment 

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 
 

 

 

 

 

 

 

mailto:Connect@techmahindra.com


 

06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 

College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 

period of 1 month, without any pay in lieu of the notice period. 
 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 

indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 

or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 

remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 
 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 

College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 
 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 

is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly  reporting  to Director/ Head of Department of the College and will be  responsible for any 

assignment such as teaching, research, institution  building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic  administration, etc. as given by  the HOD  from  

time  to  time.  

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 

additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 

communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 

of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 
 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 

date of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 
 

 

 

 

 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3.  Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 

6. Medical Fitness Certificate 
 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 
 

We look forward to a long, successful and pleasant association. 
 

Sincerely yours, 

 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the Remember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com
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APPOINTMENT LETTER 

          

 

To,                                               Dated: 19.08.2022 

Patel Shivani Narendrabhai 

 

Dear Patel Shivani Narendrabhai, 

 
 
 

We are pleased to offer you the position of Business Analyst as per the following terms of employment: 

 

01. Location: Your initial place of work will be Noida, U.P. location. However, you may be transferred to any of our locations 

anytime based on business need. 
 

 

02. Compensation: Your Cost to Company will be Rs. 4,20,000/- per annum (Four Lakh twenty thousand per annum only). 
 

 

03. Date of Joining: You are expected to join us on  

Any increase in your CTC/compensation in future and future career growth prospects in the College shall depend entirely on 

your performance, hard work, good conduct and due compliance of College’s policies and internal regulations. In no case 

increase in compensation or career progression can be asked, demanded or deemed granted based on passage of time or 

automatic as a matter of right. 

 
 

04. PROBATION / CONFIRMATION: 

i. You will be on probation for a period of one year effective from the date of your joining. The said period of probation 

may be: 

a) Extended or reduced at the sole discretion of the Management. 

b) Extended or employment may be terminated, if your interview results with the University Committee as per AICTE 

norms are not satisfactory. 

ii. During the period of probation, your appointment can be terminated at any time by either party without giving any 

advance notice.  

iii. Privilege Leaves (PL) entitled will not be en-cashed during the probation period. 

iv. On completion of initial probation period of one Year, you will be deemed to be confirmed in the services of the 

College, unless otherwise intimated, in writing by the College and the notice period of termination of your employment 

will be one month from either side or one month salary in lieu thereof”. 

v. During the notice period, you are not entitled to avail any leave either in probation or confirmed. 

05. ON REACHING THE AGE OF SUPERANNUATION: 

You will retire from the service of the College on attaining the superannuation age of 65 years, as recorded by the College based 

on the information given by you as per municipal/local body or Government records. College however in its sole discretion may 

decide to retain your services, but not as a permanent employee, after completion of your superannuation date. 
 

 

 

 

 

 

 

mailto:Connect@techmahindra.com


 

06. SEVERANCE OF EMPLOYEMENT: 

After completion of the probation period, this employment contract can be terminated by either side or the College by giving one 

month prior written notice or payment of one month salary, in lieu thereof. However, in the event of your resignation, the 

College in its sole discretion will have an option to accept the same and relieve you prior to completion of the stipulated notice 

period of 1 month, without any pay in lieu of the notice period. 
 

Your services are liable to be terminated forthwith without any notice or salary or any compensation in lieu thereof for any of the 

following reasons: 

a. Any act of misconduct, without being exhaustive and without prejudice to the general meaning of the term "misconduct" 

in the case of reasonable suspicion of misconduct, commission of an act involving moral turpitude, any act of 

indiscipline or inefficiency. 

b. In case particulars mentioned in your application or unsubstantiated ,discussions or papers submitted by you to the 

College are found false or any certificates/testimonials or documentary evidences submitted by you are found to be false 

or incorrect and/ or that you have suppressed and/or withheld any information. 

c. In case you have undertaken any direct/ indirect - full time or part time business or work for honorarium or 

remuneration, without prior written permission of the College 

d. If you have participated in an Election of any kind without obtaining prior written permission from the College. 

e. If you have indulged in passage of Confidential Information of the College, to any third party or otherwise, or have 

willfully and deliberately violated or have breached any policies or internal regulations and conduct guidelines of the 

College. 
 

07. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment & continuation in service of the College is subject to your being declared and remaining medically fit by a 

Medical Officer or a Doctor specified by the College. The Management has the right to get you medically examined by a 

Registered Medical Practitioner, during the period of your service at your expenses. In case you are found medically unfit, 

College in its sole discretion may terminate your services by giving one month notice or one month Salary in lieu thereof. 
 

08. DUTIES AND OBLIGATIONS: 

You shall strive hard to promote the interest of the College and shall not undertake any activity of any nature whatsoever which 

is, construed or deemed to be detrimental and prejudicial to the interest and goodwill of the College. 

f. You will be directly  reporting  to Director/ Head of Department of the College and will be  responsible for any 

assignment such as teaching, research, institution  building, hostel supervision, personality development, placement 

activities, entrepreneurship programs, institute publication, academic  administration, etc. as given by  the HOD  from  

time  to  time.  

g. Keeping in view the academic ethics and the future of the students, you are expected not to leave or resign from your 

services in the mid of any session. 

h. In addition to feedback and appraisal, your performance will be evaluated on the basis of set targets. 

i. You will be present in the College at allotted work place during the working hours. You may also be required to devote 

time during the off hours/Sundays/Holidays etc. for curricular/co-curricular/extra-curricular work for which no 

additional compensation will be admissible 

j. The College expects you to work with a high standard of ethical practices, initiative and efficiencies, during your 

employment. You will perform, observe and confirm to such duties, directions and instructions assigned or 

communicated to you by the College and those in authority over you. 

 

k. You agree to follow & comply with all the internal regulations, guidelines and policies of the College. You also accept 

the obligation to be in full compliance of all statutory laws & regulations for & on behalf of the College as may be so 

expected or desired including the Cyber, IPR & other laws so as not to in any manner prejudice the rights and interests 

of the College. 

l. You will not, unless specifically authorized by your superior officer in writing, give any interview in any newspaper, 

magazine or write to press or media (print or electronic). 
 

09. GENERAL: 

a. Your age mentioned in the Matriculation / Higher Secondary Certificate will be deemed to be the conclusive proof of your 

date of birth. 

b. You will intimate in writing to the Management any change of address within a week from change of the same, failing which 

any communication sent by us to you, on your last recorded address / address as indicated above, shall be deemed to have been 

served upon you. 

c. The present designation is subject to change depending upon work assignment from time to time. 
 

 

 

 

 



Please submit the following documents, if not submitted earlier. 

1. Certificates in support of your educational and professional qualifications, experience, date of birth and other 

testimonials. 

2. Three copies of your recent passport size photographs with light blue background. 

3.  Relieving/ Experience letter from your last employer in case you are/were employed. 

4. Copy of PAN Card. 

5. Address Proof. 

6. Medical Fitness Certificate 
 

In case the above terms and conditions are acceptable to you, please sign a duplicate copy of this letter as a token of acceptance 

and submit the same to the undersigned for further processing. 
 

We look forward to a long, successful and pleasant association. 
 

Sincerely yours, 

 

 

Sachin Kumar Goel 

(Vice President) 

 

 

For Tech Mahindra Limited, 

 
Jegapriyan V 

Group Function Head- Human Resources 

 

Note: In case of any query post exit, kindly raise a request in the Communicate section on the Remember Portal ( 
https://remember.techmahindra.com/loginpages/loginnew.aspx) after Login (register using your GID 5 or 6 digit Associate ID 

while at Tech Mahindra / Mahindra Satyam) 

 
Please write to Verifications@TechMahindra.com for any queries related to verification of your employment. 

https://remember.techmahindra.com/loginpages/loginnew.aspx
mailto:Verifications@TechMahindra.com
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To, 

Kushwaha Rishabh Hemant 

11/March/2023 

Bangalore 

 
 

Sub: Appointment Letter. 

 
 
 

 

Dear Kushwaha Rishabh Hemant , 

Greetings from Dhatu Online Solutions Pvt. Ltd. 

Congratulations!!!!! 

Please let this letter serve as our official statement of intention to hire you as "Trainee Sales & Marketing Executive" 

after the completion of your BBA degree. Your Cost to Company (CTC) will be `f3 Lac per annum. 

Detail breakup of the CTC will be provided in the appointment letter as per the company policy. 

 
Confirmation of employment with Dhatu Online Solutions Pvt. Ltd is subjected to your joining on 1st April 2023 

& submission of all mandatory documents (Annexure-1) and thereafter performance during the probation period. 

In case of non-submission of any mandatory document(s), you will be required to sign a declaration of undertaking 

of the actual date of submission of the document(s). Non-submission of the document(s) on the said date might lead to 

termination of employment. 

 
You will be required to enter into a Service Agreement (24 months) to be executed between you and the Company 

on the day of joining. The detailed appointment Letter will be handed over to you on the date of joining. 

http://www.dhatuonline.com/
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Annexure-1 

 

 

Students are requested to bring the following documents in original, along with two photocopies of each. 

Required documents: 

1 - All Educational Certi cates with mark sheets 

2 - Provisional mark sheet/ certi cate (if not graduated) 

3 - Aadhar Card 

4 - PANCard 
5 - Valid Passport (Optional) 

6 - Recent passport-sized color photograph (3 copies) 

7 - Front page of Bank passbook (Where A/C no. & IFSC code are clearly mentioned) 

8 - Aadhar Card of parents 

9 - Post card sized photo of the student with parents 
 

Details pertaining to remuneration are con dential and may strictly be treated as such. 

If you have any queries, Please feel free to contact Monalisha Pradhan, HR Executive as below: 

Contact No.: 7899992200 

E mail: hr@dhatuonline.com 
 

Thanking You & Wishing You Best of Luck. 

For Dhatu Online Solutions Pvt. Ltd 

 
 
 

 
(Akshyansu Mahapatra) 

Director 

http://www.dhatuonline.com/
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To, 

Prajapati Pooja Nathuram 

11/March/2023 

Bangalore 

 

 

Sub: Appointment Letter 

 
 

 

 

 

Dear Prajapati Pooja Nathuram , 

 

Greetings from Dhatu Online Solutions Pvt. Ltd. 

 

Congratulations!!!!! 

 
Please let this letter serve as our official statement of intention to hire you as "Trainee Sales & Marketing Executive"  

after the completion of your BBA degree. Your Cost to Company (CTC) will be `f3 Lac per annum. Detail 

breakup of the CTC will be provided in the appointment letter as per the company policy. 

 
Confirmation of employment with Dhatu Online Solutions Pvt. Ltd is subjected to your joining on 1stApril 2023 

& submission of all mandatory documents (Annexure-1) and thereafter performance during the probation period. 

In case of non-submission of any mandatory document(s), you will be required to sign a declaration of undertaking 

of the actual date of submission of the document(s). Non-submission of the document(s) on the said date might lead to 

termination of employment. 

 
You will be required to enter into a Service Agreement (24 months) to be executed between you and the Company 

on the day of joining. The detailed appointment Letter will be handed over to you on the date of joining.  

http://www.dhatuonline.com/
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Annexure-1 

 

 

 

Students are requested to bring the following documents in original, along with two photocopies of each. 

Required documents: 

1 - All Educational Certi cates with mark sheets 

2 - Provisional mark sheet/ certi cate (if not graduated) 

3 - Aadhar Card 

4 - PANCard 

5 - Valid Passport (Optional) 

6 - Recent passport-sized color photograph (3 copies) 

7 - Front page of Bank passbook (Where A/C no. & IFSC code are clearly mentioned) 

8 - Aadhar Card of parents 

9 - Post card sized photo of the student with parents 

 

Details pertaining to remuneration are con dential and may strictly be treated as such. 

If you have any queries, Please feel free to contact Monalisha Pradhan, HR Executive as below: 

Contact No.: 7899992200 

E mail: hr@dhatuonline.com 

 

Thanking You & Wishing You Best of Luck. 

For Dhatu Online Solutions Pvt. Ltd 

 
 

 

 

(Akshyansu Mahapatra) 

Director 
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To, 

Barot Shivamkumar Manojbhai 

11/March/2023 

Bangalore 

 

 
Sub: Appointment Letter. 

 
 
 
 

 
Dear Barot Shivamkumar Manojbhai , 

Greetings from Dhatu Online Solutions Pvt. Ltd. 

Congratulations!!!!! 

Please let this letter serve as our official statement of intention to hire you as "Trainee Sales & Marketing Executive" 

after the completion of your BBA degree. Your Cost to Company (CTC) will be `f3 Lac per annum. 

Detail breakup of the CTC will be provided in the appointment letter as per the company policy. 

 
Confirmation of employment with Dhatu Online Solutions Pvt. Ltd is subjected to your joining on 1st April 2023 

& submission of all mandatory documents (Annexure-1) and thereafter performance during the probation period. 

In case of non-submission of any mandatory document(s), you will be required to sign a declaration of undertaking 

of the actual date of submission of the document(s). Non-submission of the document(s) on the said date might lead to 

termination of employment. 

 

You will be required to enter into a Service Agreement (24 months) to be executed between you and the Company 

on the day of joining. The detailed appointment Letter will be handed over to you on the date of joining. 
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Annexure-1 

 
 

 
Students are requested to bring the following documents in original, along with two photocopies of each. 

Required documents: 

1 - All Educational Certi cates with mark sheets 

2 - Provisional mark sheet/ certi cate (if not graduated) 

3 - Aadhar Card 

4 - PANCard 
5 - Valid Passport (Optional) 

6 - Recent passport-sized color photograph (3 copies) 

7 - Front page of Bank passbook (Where A/C no. & IFSC code are clearly mentioned) 

8 - Aadhar Card of parents 

9 - Post card sized photo of the student with parents 
 

Details pertaining to remuneration are con dential and may strictly be treated as such. 

If you have any queries, Please feel free to contact Monalisha Pradhan, HR Executive as below: 

Contact No.: 7899992200 

E mail: hr@dhatuonline.com 

 
Thanking You & Wishing You Best of Luck. 

For Dhatu Online Solutions Pvt. Ltd 

 
 

 

 
(Akshyansu Mahapatra) 

Director 

http://www.dhatuonline.com/
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Hear�est Congratula�ons to you! 

 

successful clearance of MBA/Post Graduate examina�on. 

 

A detailed Compensa�on structure is enclosed here with (Annexure1) for your reference. An appointment 

le�er along with the terms and condi�ons of employment will be issued to you a�er joining. Your joining 

will be subject to your successful clearance of On-boarding Assessment post your pre-joining training. 

 

the offer on the duplicate copy of this le�er. Please a�ach your resume and two passport size 

photographs with the same. 

 

For & on behalf of 

HDFC Life Insurance Company Limited 

 
Sushil Chander 

Vice President – Human Resources 

Date: 24-5-2023 

We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of 

Dear Patel Keyurkumar Maheshbhai,   

Subject: Appointment Letter 

HDFC Life is delighted to appoint you the full-�me posi�on of Execu�ve Trainee in our con�ngent upon your 



 

Annexure 1 
 

Designa�on: Execu�ve Trainee 

Band: J2 

 
 

CTC STRUCTURE  

Components Per Annum Per Month 
(I) Fixed Pay   

Basic 142,500 11875 
House Rent Allowance 85,500 7125 
Other Allowance 117,992 9833 
Bonus 48,046 4004 
(II) Reimbursements   

LTA 11,875 990 
Fuel 21,600 1800 
Mobile Handset 10,000 833 

   

Total Fixed Pay and Reimbursements 437,512 36,460 
   

(III) Re�rals   

Provident Fund 21,600  

Gratuity 6,888  

(IV) Valued Benefits   

Group Insurance Benefit 9,000  

   

Fixed Cost to Company (FCTC) 475,000  

 

 

 

 

Other Benefits (as per prevalent Company Policy): 

Group Term Insurance: Term cover of INR 12,00,000 

Mediclaim: INR2,00,000 for self and dependents 

 

Date: 24-05-2023 

Name: Patel Keyurkumar Maheshbhai  



FANCYMONK TECHNOLOGIES PVT. LTD. 

Building Marketplace - Platform for 
#1722, 1ST Floor, 19TH Main, 

Opp. Nagarjuna Green Ridge 

Apartment, 

H.S.R. Layout, 

www.fancymonk.com 

hello@fancymonk.com 

+91 - 973 968 

 

 

 

Private and Confidential 
 

 

07-05-2023 
 
 

Amin Ekta Narayanbhai 
 

Appointment Letter 
 
 
 

Dear Amin Ekta Narayanbhai 
 
 

We are glad to appoint you the position of “Sr. Executive Corporate Sales” at our Bangalore Office, on 
the following terms and conditions. 

 

You will be reporting to Mr. Cassius Cleetus in this role. 
 

Your date of appointment will be 19.05.2023 This offer is valid for a week from the date of Issue. 
 

We are pleased to inform you that your starting salary would be as per the Annexure – 1. 
 

1. Emoluments & Benefits 
 

1.1. Compensation 
Your annual Cost–to-Company (CTC) would be INR. 4,30,000/- (Rupees Four lakhs thirty 
Lakhs Only). The details of your remuneration are as detailed in Annexure -1. Your annual 
emolument will be inclusive of Employer’s contribution to provident fund. Income tax and 
statutory deductions are applicable as per law in India and to be borne by the employee. 

 
1.2. Leave 

 

1.2.1. You will be entitled to 22 earned leaves (EL) (prorated from the Date of joining) and 12 
Sick Leaves (prorated from date of joining). 

 
1.2.2. Apart from these you will have 8 national holidays and 2 restricted holidays. 

 
1.2.3. The Company’s leave year runs from 1st Jan to 31st Dec and run in conjunction with 

the company accounting period. If your employment has commenced or terminates part way 
through the leave year, your entitlement to leave during that year will be assessed on a pro rata 

http://www.fancymonk.com/
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basis. Deductions from final salary due to you on separation of employment will be made in respect 
of any holidays taken in excess of entitlement. 

 
 

2. Employment Terms and conditions 
 

2.1. Hours of work 
2.1.1. Your normal hours of work are from 10:00 am to 7:00 pm, Monday to 

Saturdays, excluding public holidays. You may be required to work 
additional time based on business requirements. It may not always be 
possible to give you notice of such a requirement. 

 
2.1.2. You will be required to comply with any time keeping or record-keeping 

scheme existing or to be introduced by the Company. 
 

2.2. Probation period 
You will be on probation for an initial period of 3 months. Your performance and suitability for 
continued employment will be assessed by the end of the probation period. 

 
2.3. Transfer 
You will initially be posted at Bangalore. However, the Company may at its sole discretion, transfer 
or assign you to work any time from one job to another, from one post to another, from one 
department/section to another, owned, operated or managed by the company, or any of its 
associated companies in India or abroad. On such transfer you will be governed by the terms and 
conditions of service applicable to your category of employees in the establishment to which you are 
transferred. 

 
2.4. Exclusiveness 
You will be in the exclusive employment of the company and will not engage yourself alone or in 
company with any other person in any work or business similar to, or directly in conflict with, 
interests of the company in any manner. 

 

2.5. Retirement 
You will automatically retire from the services of the company on attaining 65 years of age unless 
the management gives an extension in writing. For this purpose, the official record of your date of 
birth available with the company will be treated as conclusive proof of your age. 

 
2.6. Termination of Service 

Your employment can be terminated with a two months’ notice from either side, on 
completion of probation. During probation, the notice period for separation will be one month from 
either side. 

 

2.7. Background Verification 
The offer or employment is contingent upon successful completion of all paperwork such as 

references, employment verification and a background check. Your services shall be terminated 

http://www.fancymonk.com/
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without notice, if at any time you have been found to have concealed any material information or 
have given any false details. 

 
 

2.8. Start and continuity 
Your employment is confirmed with Fancymonk Technologies located at #1722, First Floor, 19th 
Main Road, Sector-2, HSR Layout, Bengaluru 560102. 

 
 

You shall be governed by service conditions, at all times, Fancymonk Technologies Pvt. Ltd., may 
have in force from time to time. You will also carry out and abide by any instructions, office orders 
and policies and processes issued by the Management from time to time and the same will be 
deemed to be a part of your employment service conditions. 

 
Upon joining us you will have to sign the non-competition and non-disclosure agreements of the 
company. 

 

You are requested to sign and return the copy of this letter as acceptance by 21-05-2023. 
 

Once you accept the offer, details on documents to be submitted will be intimated to you, a week 
prior to your joining. 

 
We extend a warm welcome and look forward for you to have a successful association with 
Fancymonk Technologies Pvt. Ltd. 

 
 

Yours Sincerely, 

For 

Fancymonk Technologies Pvt. Ltd. 

 
Accepted 

Signature 

Date: 

Place: 

http://www.fancymonk.com/
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Appointment Letter 

 

16-04-2023 

Dear Purohit Diya Nareshkumar 

Congratulations! We are extremely excited to extend an offer to you to join the young and vibrant team of Vedantu as a "Academic 
Counselor" in our Team at Bangalore. We are sure your valuable experience and passion to excel will be of great value to 

Vedantu and will help Vedantu move faster towards its Global vision. We are looking forward to your date of joining on 20-04- 2023. 
 
 

 

Your fixed remuneration would be INR 3,30,000 (Three Lakh Thirty Thousand Rupees only) 

per annum as per Annexure A. 

 
 

You will be on probation for a period of three months from the Date of Joining.This offer is valid 

until 20-04-2023. 

 
 

Your employment is contingent upon the Company receiving satisfactory references or background check results. Please note that 

in the event the Company is not satisfied with any of these items, the Company reserves the right to end this agreement of  

employment 

 
• If any information or data furnished by you to the company, on the basis of which the offer of Employment was made to you, 

is found to be false, misleading or incomplete, or if you are found to have willfully suppressed any material information, 

• If you are convicted by any court of an offence involving moral turpitude, 

• If you are guilty of fraud. 

 

 
Cheers! 

 
Anand Prakash 

Director & Co- 

founder 

Vedantu Innovations Pvt. Ltd. 

 
 
 
 
 

 
Vedantu Innovations Pvt. Ltd. 

#1081, 2nd 
,  3rd    & 4th  Floor, 14th  Main, Sector-3 HSR Layout, Bangalore, Karnataka, India 560102 
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Annexure A 
 
 

SALARY COMPUTATION 

Components Per Annum Per Month 

Components Structure 

CTC as per offer 3,30,000 27,500 

Employer Contribution to Provident Fund 21,600 1,800 

NET CTC 3,08,400 25,700 

Basic 1,80,000 15,000 

Hra 72,000 6,000 

Statutory Bonus 16,200 1,350 

Sub Total A 2,68,200 22,350 

Special Allowance 40,200 3,350 

Fbp Sub Total B 40,200 3,350 

Sub Total A And B 3,08,400 25,700 

Deductions 

Provident Fund 21,600 1,800 

Pt 2,400 200 

Total Deductions 24,000 2,000 

Estimated Take Home 2,84,400 23,700 

 
 

* TDS applicable as per Income Tax and other applicable law. 

 
 
 
 
 
 
 

Vedantu Innovations Pvt. Ltd. 
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Appointment Letter 

 

16-04-2023 

Dear Raval Kamya Ajaykumar 

Congratulations! We are extremely excited to extend an offer to you to join the young and vibrant team of Vedantu as a "Academic 
Counselor" in our Team at Bangalore. We are sure your valuable experience and passion to excel will be of great value to 

Vedantu and will help Vedantu move faster towards its Global vision. We are looking forward to your date of joining on 20-04- 2023. 
 
 

 

Your fixed remuneration would be INR 3,30,000 (Three Lakh Thirty Thousand Rupees only) 

per annum as per Annexure A. 

 
 

You will be on probation for a period of three months from the Date of Joining.This offer is valid 

until 20-04-2023. 

 
 

Your employment is contingent upon the Company receiving satisfactory references or background check results. Please note that 

in the event the Company is not satisfied with any of these items, the Company reserves the right to end this agreement of  

employment 

 
• If any information or data furnished by you to the company, on the basis of which the offer of Employment was made to you, 

is found to be false, misleading or incomplete, or if you are found to have willfully suppressed any material information, 

• If you are convicted by any court of an offence involving moral turpitude, 

• If you are guilty of fraud. 

 

 
Cheers! 

 
Anand Prakash 

Director & Co- 

founder 

Vedantu Innovations Pvt. Ltd. 
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Annexure A 
 
 

SALARY COMPUTATION 

Components Per Annum Per Month 

Components Structure 

CTC as per offer 3,30,000 27,500 

Employer Contribution to Provident Fund 21,600 1,800 

NET CTC 3,08,400 25,700 

Basic 1,80,000 15,000 

Hra 72,000 6,000 

Statutory Bonus 16,200 1,350 

Sub Total A 2,68,200 22,350 

Special Allowance 40,200 3,350 

Fbp Sub Total B 40,200 3,350 

Sub Total A And B 3,08,400 25,700 

Deductions 

Provident Fund 21,600 1,800 

Pt 2,400 200 

Total Deductions 24,000 2,000 

Estimated Take Home 2,84,400 23,700 

 
 

* TDS applicable as per Income Tax and other applicable law. 
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Letter of Appointment 

 

 

of ‘Client Acquisition Manager’ on the following terms and conditions: 

 

 

1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 

final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 

can find below). 
 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 

Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 

Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 

paid on monthly basis. 

 sThe service agreement will be of 1 Year with training cost of Rs. 75,000; duly 

recoverable in case of not completing the set tenure. 

Thank you for participating in our selection process. We are pleased to appoint you the position 

Dear Prajapati Jahnavi Kirit, 

Date: 25th Feb 2023 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 

ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 

assigning any reason thereof, if the information given by you at the time of interview or in 

the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 

photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 

Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 

while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 

 
 

 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 

 
letter by 28th Feb 2023, henceforth, the offer will be forfeited.
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Ms. Shrimali Vishakha Pravinkumar , 

6th April, 2023 

 

 
 

Subject: Appointment Letter 

Dear Ms. Shrimali Vishakha Pravinkumar, 

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 

appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April, 2023 
on mutually agreed terms and conditions. 

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to 
report to: Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be 
to Mr. Manish Jain, National Head - Sales & Marketing, TCI Express Corporate office. 

 
Detailed appointment letter shall be given to you on your reporting. 

Please submit following documents at the time of joining. 

1. Photocopy of all education certificates along with original certificates 
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy 

of their photo ID proof 
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached format) 
4. 3 passport size photographs 
5. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy 
6. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank 
7. Copy of Aadhar Card 
8. Copy of Pan Card 
9. Experience certificates, as applicable 
10. Relieving letter from your present employer, as applicable 
11. Last 3 Months Salary Slip, as applicable 

 
This offer letter is subject to verification of the antecedent & documents submitted by you. This offer & 
appointment shall stand cancelled in-case of unsuccessful verification at any point of your employment. 

 
You are requested to report for joining along with above documents (along with the originals) on 15th April 

2023 at 1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, 
Ph. No – 0124- 2384090-94. The originals will be returned back to you after verification. 

 
Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled 
without making further reference in this regard, which may please be noted. 

 
You are requested to carefully read the Annexure II containing information about your joining & Induction. 

 
 
 
 

 

Amresh Mishra Shrimali Vishakha Pravinkumar 

mailto:info@tciexpress.in
http://www.tciexpress.in/


 

 

Please return duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned 
latest by 8th April 2023. 

 

Regards, 
 

With Best Wishes, 

 
 

For TCI Express Ltd. 

Amresh Mishra 
AVP-HR 

 

 

Shrimali Vishakha Pravinkumar 

 

 

Signature 

 
 
 
 

Encl: Annexure I (CTC Details) 
Annexure II (Details regarding Joining & Induction) 
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(ANNEXURE-1: CTC DETAILS) 

 
 

Name: Shrimali Vishakha Pravinkumar Grade: D 

Basic Salary 13,300 

House Rent Allowance (50% of 
Basic) 

6,650 

Conveyance 1,800 

Statutory Bonus 792 

Special Allowances 4,125 

Provident Fund (12% of Basic) 1,596 

Group Personal Accident Insurance 19 

Uniform 250 

Medical Insurance 925 

Gratuity 639 

TOTAL 3,429 

Monthly CTC 30,096 

Gross salary per month 25,875 

Per Annum CTC 3,61,157 

Gross salary per annum 3,10,500 

 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State 
Minimum wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of 

the Bonus Act. 
 
 

Shrimali Vishakha Pravinkumar 

 

 

Signature 

mailto:info@tciexpress.in
http://www.tciexpress.in/


Shrimali Vishakha Pravinkumar Amresh Mishra 

 

 
 
 

ANNEXURE-II (Joining & Induction) 

 
 

 
Submission of Documents 

On Day zero, the Joining Formalities shall be done. 
 

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on 14th April, 
2023 between 1:00 PM – 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector 
32, Gurgaon – 122001. 

 
Induction Programme 
From Day 1, you will undergo Induction programme between 15th April,23 to 22nd April,23 at our 
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR 

 
Travelling 

 
-You shall be required to bear expenses incurred on travel while reporting for joining and Induction 
-Train ticket from Gurgaon to your place of posting shall be arranged by us 

 

Conveyance 

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below 
- Conveyance has been arranged to & from hotel to office and other facilities during the Induction 

programme. 
 

Stay & Accommodation: 
 

Your accommodation is arranged at below guest house: 

THE N S RESIDENCY 
Plot No. 208-P, 
Near DPS Primary School 
Sec. 47, Gurugram - 122001 

Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma) 

 

Check-in time at the guest house is After 10:00 AM onwards on 14th April, 2023 
- Necessary arrangement is made for stay, breakfast & Dinner. 
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu. 
- You shall be required to clear all your dues with the guest house before check-out. 

 

Important Note: 

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction 
Programme (i.e., 22nd April, 2023) 



 

Appointment Letter 

 
28th December, 2022 

 

To, 

Jha Khushbu Sanjivkumar 

Dear Khushbu 

This has reference to the interview and discussion we had with you. We are pleased to appoint you a position 
of “Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 
probation period your services would be confirmed and you will be re-designated as “Career Development 
Officer”. 

 
Find below compensation details: 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 

If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 
Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 

I agree to the above terms & conditions Dated  



 

Appointment Letter 

 
28th December, 2022 

 

To, 

Delvadiya Jenil Ashvinbhai 

Dear Jenil 

This has reference to the interview and discussion we had with you. We are pleased to appoint you a position 
of “Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 
probation period your services would be confirmed and you will be re-designated as “Career Development 
Officer”. 

 
Find below compensation details: 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 

If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 
Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 

I agree to the above terms & conditions Dated  



 

Appointment Letter 

 

28th December, 2022 

 

To, 

Bhabhera Hardik Babubhai 

Dear Hardik 

This has reference to the interview and discussion we had with you. We are pleased to appoint you a position 

of “Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 

probation period your services would be confirmed and you will be re-designated as “Career Development 

Officer”. 

 

Find below compensation details: 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 

of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 

If in case you fail to achieve the target for first month, then extension of one more month will be given at 

a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 

: 

 

2,000 

  

24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 

Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 

I agree to the above terms & conditions Dated  



 

Appointment Letter 
 

28th December, 2022 
 

To, 

Rathod Vikas Ramnikbhai 

Dear Vikas 
 

This has reference to the interview and discussion we had with you. We are pleased to appoint you a position 
of “Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 

probation period your services would be confirmed and you will be re-designated as “Career Development 
Officer”. 

 

Find below compensation details: 
 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 

 
2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 
Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 
 

  

We are pleased to offer you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 

1. Successful completion of your full time management course 

2. Being medically fit for employment 

3. Reference check as per process of the Bank 

4. You are ready to relocate at any location - PAN India and do not have location preferences 

 

Sign a copy of this letter conveying your acceptance. 

 

A hearty congratulations and looking forward to on-board you early next year!  

 

 

For Kotak Mahindra Bank                                                             Signature of the candidate  

____________________                                                              _______________________ 

 

 

Name of Institute Swarrnim Startup & Innovation University 

Appointment Letter from Kotak Mahindra Bank 

Date 21-May-23 

Candidate Name Jani Yash Vipulbhai



SPFC IRUM AI NaNMEN 

January 07, 2023 

Dear Parth Gondaliya, 

We are pleased to make an offer to you with IndiaMART InterMESH Ltd. as follows: 
Position-Executive Client Acquisition 

CTC- 3,30,000/-LPA 

Location-Pan India 

Your offer has been made based on the information furnished by you. However, if there is any 
discrepancy found during the antecedent check conducted by the Company or in the copies of the 

Documents/certificates given by you as a proof in support of the above, the company reserves the 
right to revoke the offer & your appointment thereafter at any time. 

Yours Sincerely. 

Prerna Haleja 

Letter of Intent-Final Placement 

AVP-Human Resources 

RPO 

142 St 3. NODA- 20ERO1 HI 

WWW (R IMIAENT CO N 

Eloxi Staffing EXCCUl0VO SO arc1 
I'ayro 



We request you to send the below listed documents at neha4 @indiamart. com as they are mandatory for 
our records and are necessary for the completion of joining formalities so that we can issue the offer letter 
to you. 

1) 

2) 
3 

4) 

5) 

6) 

7) 

8 

sheets) 

Documents required for issuing the offer letter 

PAN Card (Please apply if you do not possess one and share acknowledgement with us) 
Aadhar Card(Please apply if you do not possess one and share acknowiedgement with us) 
Valid Driving License and 2-Wheeler RC 
10thMarksheet 

12thMarksheet 

All semester wise mark sheet for Graduation (in case of any backlog. please share all mark 

RPO 

All semester wise mark sheet for Post-Graduation 

No Objection Certificate from College/lnstitute or Provisional Degree 

Note: LOI have been shared to you basis of information shared by you at the time of interview, however if 
any discrepancy found during the document check/joining offer stand void 

Should you have any queries, please feel free to contact Ms. Neha Bhargava @9871599987 

Taccept the terms conditions of this offer 

(Candidate's Signature) 
Name and Date 

C 142. SELIOR 63, NoIDA 2013O1, TEL - 0120- 33EABO0- 9O0 
VISITUSWww.SPECTRUMIAL ENICOIN 

ExeCuLivo Sonrch Floxi-Staffing Payrolt 



Date: 30 May 2023 

Parth Gondaliya 

SPEC 

1-61, 482 Gujarat Howsing board, Junagadh Gujarat -362001 

Dear Parth, 
Subject: OfferLetter 

We are pleased to offer you in our organization as "Executive- Client Acquisition" with effect fron1 5th June 2023 or the date of your reporting, whichever is later. This job requires you to work from the office onall 
working days as per your working location. These are following terms & conditions: -

Your Annual Compensation will be Rs. 3,30,000 per annumn as per attached herewith as"Annexure- 1" During your tenure of employment, you will be deputed to work with our client "IndiaMART Intermesh Ltd" at Ahmedabad/Naranpura location and you shall follow rules, procedure. practices & decorunn, regularly& punctually prescribed by the client concerned. 
Organization reserves the rights to transfer you to and/or (Current or Future). work sites or assisted or affiliated Companies located within the country. 
Leaves & holidays will be applicable as per policies prevalent in the company. 
Performance Evaluation: The management of the Client shall have exclusive right to evaluate your performance at any time during the term of your contract employment. 
On the day of joining, you are requested to contact Neha Bhargava working with us for completion of 
your joining formalities and induction. She could be contacted @ 9871599987. 

Spectrum Talent Management Pvt. Ltd. (STMPL) does not charge any amount in any manner whatsoever 
Trom any Associate/s towards facilitating the recruitment of an associate with its esteenmed customers. In 
case any representative of STM demands any amount against helping him/her to get a job with its 
CUstomer/s, you are hereby advised not to entertain any such demand. Further, you are requested to bring 
any such incident to the notice of STM by reporting it to Email ID. 

RPO 

C- 142 SECIOR O3. NOLIA 2O1301, TFL-O120-3384ROO GCC 

VISIT US Www.SPECT RUMTALENT.COJN 

Executive Search Flexi-Staffing 
Pavroll 



SPECFM 

Kindly sign the copy of this letter as a token of acceptance of this offer. A detaled Lettey ot Appontheut 
setting out terms and conditions of your appointment shall be issued to you after your cotspleting tiec 
joining formalities. 

On the day of joining, please carry all your original documnents along with you for physical veriticalih a 
below with the acceptance of this offer letter. 

1 

2 

3 

4. 

5. 

6 

7. 

8. 

9. 

10. 

11. 

Offer Letter 
Proofof age (birth certificate/ class 10th certificate) 

With warm regards 

Proofof all qualification 
Proof of Permanent Address (Anyone -Voter ld Card/ Driving License/ Aadhar Card/ 

Electricity bill/ Bank statement) 
Aadhar Card 

RPO 

Identity Proof (Anyone -Passport/ Permanent Driving license/ Voter ID) 
PAN Card 
Relieving letter/ Experience letter/ Letter of Appointment along with Resignation Letter from 
all previous employers 

Latest salary slip /Bank statement reflecting Salary credit from Employer (if applicable) 
4 recent passport size photographs 

Please Note -It is mandatory to get all the original documents verified within 4 weeks from your Date of 
joining. In case of failure, your employment will be terminated with immediate effect. 

Cancel Cheque Copy or Bank Statement (Existing Saving Account) 

Your offer has been made based on the information furnished by you. However, if there is any discrepancy 
found during the antecedent check conducted by the Company or in the copies of the 
documents/certificates given by you as a proof in support of the above, the company reserves the right to 
revoke the offer & your appointment thereafter at any time. 

Wewish you all the best!! 

For Spectrum Talent Management. 

Authorized Signatory 

VISIT US: WwW.SPECTRUMTALENT.CO.IN 

C- 142. SECIOR 63, NOIDA - 2013O1, TEL -O12O 338480O -9OC 

Executive Search 

Candidate Acceptance 

Flexi-Staffing 

(Signature) 

Payrol| 



ame: Parth Gondaliya 

Designation: Executive 

Component 

Basic 

Monthly Fixed Total 

HRA 

Group Medical lnsurance: 

Group Accidental Insurance: 

Annexure -l 

Salary - Break up 

Monthiy (Rs) 

(Authorized Signatory) 

RPO 

21010 

For Spectrum Talent Management Pvt. Ltd. 

6490 

Please note that the above-mentioned salarv is inclusive of the deductions as per statutory requirenments. *IncomeTax deductions. if applica ble will be as per the Income Tax Act, 1961. *PT and LWF will be applicable as per state rule 

27500 

*You are entitled to a retiral benefit of gratuity as per the provision of "Pay indicated is equivalent to 15 days basic salary on a basis of 26 days in a month, for every completed year, as part thereof, more than 6 months. The payment shall be contingent upon continuous service of 5 years with the Company. 

Annual (Rs) 

252120 

You will be entitled to Medical Insurance Coverage as per company policy. 

77880 

330000 

You will be entitled to Accidental Insurance Coverage as per company policy. Group Term Insurance: 

ExecutiveSearch 

You will be entitled to Term Insurance Coverage as per company policy. 
OTE: This Statement is only for the purpose of information and is illustrative in nature. 

Candidate Acceptance 

C- j42 SECTOR 63, NoIDA 201301, TEL -O120o-338APo0-goo VIST US WwWSPECTRUMTALENTcOIN 

Fiexi Staffing 

(Signature) 

Payrol! 



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Bhatt Abhishek Yogeshchandra 

Dear Abhishek 

 
This has reference to the interview and discussion we had with you. We are pleased to appoint you a 
position of “Graduate Trainee”. You would be on probation for a period of one year. On successful 

completion of probation period your services would be confirmed and you will be re-designated as “Career 
Development Officer”. 

 

Find below compensation details: 

 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Bhatt Abhishek Yogeshchandra 

Dear Abhishek 

 
This has reference to the interview and discussion we had with you. We are pleased to appoint you a 
position of “Graduate Trainee”. You would be on probation for a period of one year. On successful 

completion of probation period your services would be confirmed and you will be re-designated as “Career 
Development Officer”. 

 

Find below compensation details: 

 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Bhatt Abhishek Yogeshchandra 

Dear Abhishek 

 
This has reference to the interview and discussion we had with you. We are pleased to appoint you a 
position of “Graduate Trainee”. You would be on probation for a period of one year. On successful 

completion of probation period your services would be confirmed and you will be re-designated as “Career 
Development Officer”. 

 

Find below compensation details: 

 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 
Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



Dale: 1-june-23 

Patel Dhruvkumar Dipakbhai, 

Deravali Des, Denap, Gujarat 384315 

Dear Patel Dhruv, 

Subject: Offer Letter 

We are pleased to offer you in our organization as "Executive- Client Acquisition" with etfect irom 

12h June 2023 or the date of your reporting, whichever is later. This job requires you to work from the office on all working days as per your working location. These are following terms & conditions: 

Your Annual Compensation will be Rs. 3,30,000 per annum as per attached herewith as "Annexure- 1 
During your tenure of employment, you will be deputed to work with our client "IndiaMART Intermesh 
Ltd" at Ahmedbad/Krishnanagar location and you shall follow rules, procedure, practices & decorum 
regularly& punctually prescribed by the client concerned. 
Organization reserves the rights to transfer you to and/or (Current or Future), work sites or assisted or 
affiliated Companies located within the country. 
Leaves & holidays will be applicable as per policies prevalent in the company. 
Performance Evaluation: The management of the Client shall have exclusive right to evaluate your 
performance at any tÉme during the term of your contract employment. 
On the day of joining, you are requested to contact Neha Bhargava working with us for completion of 
your joining formalities and induction. She could be contacted @ 9871599987. 

Spectrum Talent Management Pvt. Ltd. (STMPL) does not charge any amount in any manner whatsoever 
from any Associate/s towards facilitating the recruitment of an associate with its esteemed customers. In 
case any representative of STM demands any amount against helping him/her to get a job with its 
customer/s, you are hereby advised not to entertain any such demand. Further, you are requested to bring 
any such incident to the notice of STM by reporting it to Email ID. 

C- 142.SECTOR 63, NOIDA -201301, TEL -O12O338480O. 90 

RPO 

VISIT US: WWW.SPECTRUMTALENTC) iN 

Executive Search Flexi-Staffing Payroll 



SPEC TRUM ALENhANAtv 

Kindly sign the copy of this letter as a token of acceptance of this offer A detailed Letter ol Appoinlutat 
selting out terms and conditions ol your appointment shall be issued to you after your Compllmy thr 
joining fornmalities. 

. On the day of joining, please carry all your original documents along with you for physical verntiaton 
below with the acceplance of this offer letter. 

1. 

2 

3 

5 

6 

4. Proof of Permanent Address (Anyone -Voter ld Card/ Driving License/ Aadhar Card/ 

Offer Letter 

8. 

Proofof age (birth certificate/ class 10th certificate) 

9. 

Proof of all qualification 

Electricity bill/ Bank statement) 
Aadhar Card 

7. PAN Card 
ldentity Proof (Anyone -Passport/ Permanent Driving license/ Voter ID) 

Relieving letter/ Experience letter/ Letter of Appointment along with Resignation Letter from 
all previous employers 
Latest salary slip / Bank statement reflecting Salary credit from Employer (if applicable) 

10. 4recent passport size photographs 
11. Cancel Cheque Copy or Bank Statement (Existing Saving Account) 

Please Note -It is mandatory to get all the original documents verified within 4 weeks from your Date of 
joining, In case of failure, your employment will be terminated with immediate effec. 
Your offer has been made based on the information furnished by you. However, if there is any discrepancy 
found during the antecedent check conducted by the Company or in the copies of the 
documents/certificates given by you as a proof in support of the above, the company reserves the right to 
revoke the offer & your appointment thereafter at any time. 

Wewish you all the best!! 

With warm regards 

For Spectrum Talent Management. 

Authorized Signatory 

RPO 

C- 142 SEIOR 63, NOIDA 201301, TELO120-3384BO0. 9OC 

VISIT US: WwW.SPECTRUMTALENT.COJN 

Executive Search 

Candidate Acceptance 

Flexi-Staffing 

(Signature) 

Payrol 



SPECTRUMA 

ame: Patel 
Dhruvkumar 

Dipakbhai 

Designation: Executive 

Component 

Basic 

Monthly Fixed Total 

HRA 

Group Medical Insurance: 

Annexure-l 

Salary - Break up 

Group Accidental Insurance: 

Monthly (Rs) 

21010 

(Authorized Signatory) 

For Spectrum Talent Management Pvt. Ltd. 

6490 

27500 

Please note that the above-mentioned salary is inclusive of the deductions as per statutory requirements. 

RPO 

Income Tax deductions, if applicable, will be as per the Income Tax Act, 1961. 

*PT and LWF will be applicable as per state rule 

Annual (Rs) 

You are entitled to a retiral benefit of gratuity as per the provision of "Pay indicated is equivalent to 15 days' 

basic salary on a basis of 26 days in a month, for every completed year, as part thereof, more than 6 months. 

The payment shall be contingent upon continuous service of 5 years with the Company. 

252120 

77880 

You will be entitled to Medical Insurance Coverage as per company policy. 

330000 

You will be entitled to Accidental Insurance Coverage as per company policy. 

Group Term Insurance: 
You will be entitled to Term Insurance Coverage as per company policy. 

oE: Ihis Statement is only for the purpose of information and is illustrative in nature. 

Executive Search 

C- 142 SEIOR 63. NODA 2O1301, TEL- O120 -33848O0 -900 

VISIT US: www SPECTRUMTALENT.CO.IN 

Candidate Acceptance 

Flexi-Staffing 

(Signature) 

Payroll 



January 07, 2023 

Dear Patel Dhruvkumar Dipakbha, 
We are pleased to make an offer to you with IndiaMAR T InterM SH Ltd an tollows 

Position-Executive Client Acquisition 
CTC- 3,30,000/-LPA 
Location-Pan India 

Letter of Intent-Final Placement 

Your offer has been made based on the infomation funished by you However, if tlhere is any 

discrepancy found during the antecedent check conducted by the Company or in the copies of the 

Documents/certificates given by you as a proot in nupport of the above, the company resorves Ihe 

right to revoke the offer & your appointment theroafler at any time 

Yours Sincerely. 

Prerna Haleja 

AVPHuman Resources 

16 



We request you to send the below listed documents at neha4@indiamart.com as they are mandatory for 
our records and are necessary for the completion of joining formalities so that we can issue the offer letter 
to you. 

1) 
2) 

3) 

4) 

5) 

6) 

7) 
8) 

Documents required for issuing the offer letter 

PAN Card (Please apply if you do not possess one and share acknowledgement with us) 
Aadhar Card(Please apply if you do not possess one and share acknowiedgement with us) 
Valid Driving License and 2-Wheeler RC 

sheets) 

10hMarksheet 

12thMarksheet 

All semester wise mark sheet for Graduation (in case of any backlog, please share all mark 

All semester wise mark sheet for Post-Graduation 

No Objection Certificate from College/nstitute or Provisional Degree 

Note: LOl have been shared to you basis of information shared by you at the time of interview, however if 
any discrepancy found during the document check/joining offer stand void 

Should you have any queries, please feel free to contact Ms. Neha Bhargava @9871599987 

I accept the terms conditions of this offer 

(Candidate's Signature) 
Name and Date 

RPO 

142,SECIOR63, NoDA 201301, TEL O120. 338ABOO- 900 
VISn US wwN.SPECIRUMTALENLCOIN 
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SOLILARY 
STAFFNG PVT LTD 

25un, 2021 

lo 

Pranjali Nikam 

Dear Pranjali, 

Subject: Appointment Letter 

With reterence tO your subsequent interview with us, we are pleased to appoint you as an 

Trainee HR Executive. At our Client (DECON Technologies) Location on the following terms and 
conditions, 

1. Your Joining date is 25-Jun-21. 

2. Your annual CTC is Rs. 90,000/- (as per Annexure A.) 

3. Salary increments are usually given after completion of one year from your joining date 

(subject to completion of probation within specified period of 6 months) or effective 
date of last increment are given based on your perforniance, team growth, roles and 

responsibilities, Company and Client growth. 

4. If your services are not satisfactory, if there is any negative instaDces and irregularities 

during the employment period happens then you may be terminated without further 
notice and any pending pay. 

5. Compensation structure of the company (as mentioned n Annexure B) may be revised 
at times at sole company discretion and your package of remuneration and other terms 
may accordingly be a from time to time. Salar, allowances and al! other 
payments/benefits will be governed by the company's tules and statutory provisions in 
force from time to time subject to deduction of appropriate taxes at source. Retention 
component if any in your pay structure will be released on completion of 6 (Six) months 
and then it will be released on monthly basis. 

6. You will be posted at our Client Location where you requested to report the HR 
department on joining. During your employment with the company, you will be liable to 
be transferred to any of the Client's branch offices, subsidiary or concern company, 
project locations, divisions and departments, whether eristing or to be setup anywhere 
in India or abroad, on the same terms and conditio. , of employment, at the sole 
discretion of the management. Provided that if you are deputed to any associate, 

FF -34 Magnum Plaza, 
12 Mtr off Sun Pharma Road, 
B/h. Pratham Upvan, Tandalja, 

Mob +91 7284069607 

E mal info@solitarystaffing.com 
www.solitarystaffing.com 



SOLITARY STAFFING PVT LTD 

subsiclary. gIOup company outside lndia by the company, you shall be treated as having 
bound yourselt to serve the company for the deputed period, and for the stipulated 

Period thereafter, if any and the dame shall be treated as the contract period vis-à-vis 
contract of service and in such case, you will be governed by the policies of that location. 

7. You will be on probation for 6 nmonth and commitment for period of 6 month, from the 
date of joining, Company will put all efforts to nurture and upgrade the skill to desired 
level. Upon satisfactory performance during the probation period, your employment will 
be confirmed and communicated to you in wrlting within one month from the date of 

completion of your probation. Please note your probation period can be extended if 
your performance is not satisfactory and/or if the Company comes to know of any 
negative instances/irregularities and negative information relating to your previous 
background. Further if you are unable to cope up and your services are not found 
satisfactory, negative instances/irregularities, you will be terminated without any prior 
notice or pending pay. Company reserves right to amend any policies & procedures 
relates to employee at any point of time and by signing this letter you accept to abide all 
current policies and any future amendments & addendums therein. 

9 

8. During your probation period at any time if you wish tu leave your employment, you 
shall be bound to serve 1 month of notice period or must buyout full notice period prior 

to your leaving the job. Option for serving notice period or notice buy out will be on sole 
discretion of the company and you hereby abide to the same by accepting and signing 

this letter. In such cases where you resign during probation on within commitment 
period, Company reserve right to recover the cost of 54000/-(Rupees Fifty Four 
Thousand Only) toward cost of your training and time & efforts spent by your seniors, 
colleagues, managers and others. So, in the event of resigning within commitment/ 

Probation period you will be bound to pay above amount apart from your notice period. 

After your probation period, you witl be required to give 2 month written notice or 2 
month gross salary thereof in case you decide to leave the company. The waiver of 
notice period fully or partially is at the company's sole discretion; In the event of you 
having any incomplete assignment, the Company will have the discretion to relieve you 
only at the end of 2 month notice period and not accept the 2 month gross salary. 

10. Your resignation shall become effective as soon as the management accept it and your 
notice period shall start after completing resignation guidelines of the company. The 
Management shall be competent to withhold its acceptance in respect of resignation in 
case dues are recoverable from you or if you are under suspension and/or disciplinary 
proceedings are pending or contemplated against you or for any other reasons. After 
having elected to resign and given the intimation to this effect, you shall be debarred 
from withdrawing your resignation except with the writtan permission of the 

FF- 34 Magnum Plaza, 12 Mtr off Sun Pharma Road, B/h. Pratham Upvan, Tandalja, 

Mob. :+91 7284069607 
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SOLITARY 
STAFFING PVT LTD 

management. The Company shall be entitled to relieve you at any time during your 
notice period if there are no pending assignments. 

11. In any case you leave the company during or after the probation period without any 
prior intimation and/or serving the complete notice period and/or completing the 
written exit formalities, you are liable to compensate company for all efforts put on your 
training, in bringing awareness and knowledge on technology and projects, by providing 
platform to build and grow your technical and managerial skills ,by allowing you to work 
on client business functions and their end client, by providing you healthy social 
community and helping colleagues, by providing you hygienic environment and 
infrastructure and by organizing your life by paying you compensation. 

12. In case you remain absent without prior sanction or without any written intimation and 
required documentary proof for 5 days, you will be terminated considering that you are 
not ready to serve notice period and absconded from the job. Further Company may 
take legal action for not following resignation clause as mentioned here above and 
company won't be liable to pay any pending pay, component or any benefits or 
reimbursement due to loss of revenue, credibility and commitment by the company to 
client. 

13. Working Days: You have to complete your working schedule as per client requirement 
excluding one-hour lunch/dinner/other breaks. Your shifts timings will be followed by 
Client guidance and subject to change at any time as per Project-process 
/client/company requirement. You have to work as per client requirement on client time 
zones depending on project contingencies and processes, working hour for specific 
employees or groups of employees may be modifiei/ altered from time to time. 
Employee would be required to work in shifts and/or on holidays and weekends or do 
overtime depending on the nature of the process, depending on client business needs 
and at various stages of projects like intermediate deliveries, deployment, launch, UAT 

and other critical stages requiring communication with the clients for which no overtime 
shall be payable. In the days of power restrictions, power cut for Vadodara, as decided 
by Electricity Board will be observed, as the other off day and the subsequent week -off 
or holiday will be working day. Company may call you on Holidays and Weekend breaks, 

with or without reason as and when required to complete pending work/ training/ 
discussion / events or for any other work. 

14. Holidays & Leaves : The Company observes Indian Holidays per calendar year and it 
Would vary as per client processes, project teams and business needs. You will have to 

follow Client Leave policy for calendar year. During probation you are not allowed to 
take any CL or SL however you will be allowed to take up to 3 NPL with scheduled prior 
approval as per leave policy. Further details are mentioned in leaves policy. This leave 
structure/ holiday structure may change as per updating in leave policy time by time. 

FF -34 Magnum Plaza, 

12 Mtr off Sun Pharma Road, 
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SOLTTARY STAFFING PVT LTD 

15. You will keep the Company Operation and HR Department well informed vie email for 
any change in your contact numbers, temporary residential address nearby job location 
and permanent residential address. 

16. You are required to maintain total confidentiality as regards your compensation details before and during the employment. The same should not be disclosed to anybody. 

17. Employment with the company will stand terminated at the end of the financial year in 
which you attain the age of superannuation (58 years). Termination of employment may also be initiated earlier by either party by serving prior written notice on the other, as per the notice period stipulated in this offer. 

18. We treat that the information produced by you at the time of recruitment is true and 
Correct. The Company reserve the right to carry out reference verifications of 
background checks prior to your joining the company of during the course of your employment. Such background check and reference verifications, amongst other, would include past employments and salary (this will include you all employers prior to joining us), criminal records, countries resided in or worked in etc. If any information furnished by you in your application for employment to be erroneous, incorrect or false, and/or if you have suppressed material information regarding your qualification and experience, the company may terminate your service without notice or compensation. During your employment if the company comes to know of any negative instances/ irregularities relating to your previous background we would be constrained to withdraw your appointment and terminate you with immediate effect without any prior notice, 
compensation or pay. 

19. During your service with the company, you are expected to devote your whole time and attention to the company affairs. You are required by the company rules not to undertake any employment or enter any other type of association, even on part-time basis whether for any consideration or not. During the period of employment, you will not to do any freelance work. Contravention of this will lead to termination of your 
service from the company without any notice, with no liability on the part of the company for payment pending and in lieu of such notice. Further, this contravention will be deemed as voluntary termination/ resignation by you of your service without the required notice have been given and you are bound to compensate for it. 

20. During your employment with the company, you will at all time, observe secrecy in respect of any technical, trade or business data, customer's names/ business details or any other information that might to come to your knowledge or possession, which according to the company are necessarily confidential and form of valuable property of 

FF - 34 Magnum Plaza, 12 Mtr off Sun Pharma Road, B/h. Pratham Upvan, Tandalja, Vadodara -390 012. 
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SOLITARY STAFFING PVT LTD 

the company. You shall not disclose nor cause the disciosure of any such data in any 
manner whatsoever. You will also be responsible for protection and furtherance of the 

company's best interests at all time, include after you cease to be on the company's 
rolls. You will not approach client/ end-client for employment or any kind of business or 
commercial association for your personal interest during your tenure of employment 

with the company. In addition, in the event of your leaving the Company's services, you 
must not take up employment or enter into any type of business /commercial 
association with any of the company's clients, their end-clients or their associates with 
for a period of five (5) years from the data of cessation of employment and with prior 

written approval i.e. No Objection Certificate from the Board of Directors of Solitary 
Staffing Private Limited. Company reserves the rights to claim all losses occurred, about 
to happen and can happen in coming five (5) years because your conduct. 

21. All software, system, ideas, concept, design, documentation or any other material 

produced by the enmployee during the period of his/her assignment to Solitary Staffing 
will either be intellectual's property of Solitary Staffing or that of its Customers. The 

employee will not have any right to such material describe as above. 

22. During your employment with the company you will comply with the provision of the 
information security policies and procedures of Solitary Staffing Pvt. Ltd. at all time and 
which shall extend beyond the normal working hours, weather inside or outside the 
office premises. You will also classify and manage all data your control and ownership as 
per company's policies. No-confirmation with the information security policies & 
procedure, copying software & other proprietary material in use or stored at Solitary 
Staffing & non-compliances with various legal & contractual requirements pertaining to 
protection of personal data will be viewed very seriously and will attract strict 
disciplinary action as per the disciplinary procedure of Solitary Staffing. 

23. During the term of your employment with Solitary Stafing and thereafter, you will not 
solicit, encourage, or cause others to solicit or encourage any employee, contractors or 
customers of the Company to terminate their employment, contract or relationship with 
the company. 

24. All employees are required to read and comply with guidelines as in Solitary Staffing 
Employee Manual. Any breach of the Guideline or the terms and condition of 
emplacement may result in termination of your service or compensation. You will be 

governed by the Company's rules and regulations (and practices) as enforced from time 
to time on matters whether specified herein or not, including on matters such as 

designation, emoluments, and the structure thereof, working hours, etc. Company's 
decisions on all such matters shall be final and binding on you. 
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25. At Solitary Staffing we offer friendiy & supportive working environment, in case you 
found guilty in any misbethaviour or sexual harassment with any of the staff member, 
visitors or with any others in and around office building/staff quarter building or 3ny 
other area company reserve right to terminate you without any notice compensation or 
pay and can also take suitable police complain and legal action against you. 

26. At time of duty if it is found you have taken any kind of prohibited drug. liquors etc 
Company reserves right to terminate you without any notice or compensation pay 

27 Company may provide or atlow you temporary accommodation however conmpany is not 
liable or responsible for any personal happenings and consequences including but not 
limited to any criminal actvities, police complain, health issues, accidents, death etc. 

28. You are required by the company rules not to undertake any employment of enter into 
any other type of association, even on part-time basis whether for any consideration or 

not. Contravention of this will lead to termination of your services from the company 
without any notice, with no liability on the part of the company for payment of any 
compensation in lieu of such notice. Further, this contravention will be deemed as 
voluntary termination/ resignation by you of your services without the required notice 
having been given. 

You must submit all the below mentioned documents both in Orng1nals as wel as photocopes 
and submit the same at the time of your joining. Original certiticates will be returned to you 
after one month of verification process to your past employer. In case of delay or failure to 
submit below documents within one week of joining, Company may take disciplinary measures 
up to termination without notice or compensation. 

Four passport size colour photographs 
Original experience letters, relieving letters, appraisal le:iers, appointment letters, form 
16 from all previous employers (if you do not have any certificate ple ase convey the HR 
upfront betore acceptance) 
Photocopy of 3 most recent salary slip of your previous employer and last month salary 
slip from all previous employers along with bank statement reflecting the same for 
verification 

Original mark sheets of -SSC (10" Equivalent), HSC (12 Equivalent), school leaving 
certificate, Graduation mark sheets, and passing/ provisional as well as convocation 
certificates, Certificates of any others courses completed along with originals for 
verification 
Photocopy of photo identity proof (Driving icence / Vo. rs card) along with original for 
verification 

FF34 NMagnum Plaza, 
12 Mtr off Sun Pharma Road. 8/h. Pratham Upvan, Tandalja, Vadodara - 390 012 

Mob +91 7284069607 

E-mail info@solitarystaffing.com 
Web www.solitarystaffing com 

CIN :U74999GJ2017PTCO9916) 



SOWTARY 
STAFFING PVT LTD 

Photocopy of your Tax ID-PAN Card along with the original for verification 
Photocopy of Permanent Residence proof (Passport/Aaddhar/Voter's ID/DL) along with 
the original for verification 

Please note that no commitments other than what is mentioned in this letter & its annexure(s) will 

be applicable to you or entertained by us. You are advised to go through the contents of this lette 
before acceptance. 

We welcome you to Solitary family and wish you a successful career. 

For Splitary Staffing Private Limited 

HR Oepartment 

Acceptance by the recipient: 

The terms and condition of this offer are fully acceptable to me. I shall report for duties from (25 
Jun-2021) onwards. I have clear understanding about shift things, commitment period and other 
conditions as mentioned here above and all the current guidelines & policies and i abide to that and 
accept any future amendments & addendums therein. Further i hereby undertake above address is 
my current communication address and further agree that i shall update company whenever my 
contact details permanent/local/current address/ phone no./ mobile no./alternate number etc. 

Changes till l remain in this company. 

(Signature) 

FF- 34 Magnum Plaza, 
12 Mtr off Sun Pharma Road, 
B/h. Pratham Upvan, Tandalja, 
Vadodara 

FING 

390 012. 

Name trerye 
Date: 

Place: Voolodre 

Mob +91 7284069607 

E-mal info@solitarystaffing.com 
Web www.solitarystaffing.com 
CIN:U74999GJ2017PTC099162 



SOLITARY 
STAFFING PVT LTD 

Dear Pranjali, 

Designation: Trainee HR Executive 

Department: RPO 
Location. Vadodara 

Grass Salary 
Basic 

Dearness Allowances 

HRA 

Transport Allowances 

CONSOLIDATED SALARY, ALLOWANCES, REIMBURSEMENTS AND BENEFITS 

Medical Allowances 

Variable Allowances 

GROSS SALARY (A) 

TOTAL CTC 

NET TAKE HOME 

Regards, 

HR pepartment 

Annexure -A 

TAR 

Monthly CTC: 7500 

FF -34 Magnum Plaza, 
12 Mtr off Sun Pharma Road, 

B/h Pratham Upvan, Tandalja, 
Vadodara -390 012. 

Gross Salary: 90004 
Compensation Structure. CSR -2 

30.00% 

25.00% 

20.00% 

10.00% 

10.00% 

5.00% 

(all figures in Rs.) 

Mob. 

Monthly 
7500.00 

2250.00 

1875.00 

1500.00 

750.00 

750.00 
375.00 

7500.00 

7500.00 

7500.00 

+91 7284069607 

F mail : info@solitarystaffing.com 
Web www.solitarystaffing.com 

Annual 

||7A000|2017DTCO0016) 

90000 

27000 

22500 

"Note: 1) Net Take Home Salary is further subject to reduce by an ainount equivalent to Professional 

Tax and (Income Tax on Salary). 

18000 

9000 

9000 

4500 

90000 

90000 

90000 



SHANTINATH MOTORS PVT. LTD. 

Date: 01.04.2022 

To, 

Rakesh Chauhan 

Dear Mr. Rakesh Chauhan, 

We are pleased to offer you the position of HR Executive in our Shantinath Motors pvt.Itd based at Gandhidham. 

Your immediate Hr Manager will be Mr. Pradipsinh Jadeja . We trust that your knowledge, skills and experience will be ámong our most valuable assets. 

As discussed and agreed with you, you will be eligible to receive the folowing beginning on your joining date: 

Letter of Offer 

Sub: Offer Letter 

Salary: Annual gross starting salary of Rs.3,50,000/CTC, Subject to tax and other statutory 
deductions. 

Business Travel allowance and reimbursements as per company policy. 

This offer letter is valid till 10.04.2022. Please send a signed copy of this letter indicating your 

acceptance to join and resignation acceptance letter from your current employer to our HR. 

The joining formalities and induction will be carried out in our Gandhidham office. 

Sincerely. 

Mr. 

JCB 

Please submit the following documents to HR at the time of your joining: (1) photocopies of your 
degree certificates, (2) certifications, if any, (3) experience/ relieving letters (4) two color pasport 
size photos, (5) latest salary slip from your previous organizatiorn and (6) proof of address. 

We look forward to welcome you aboard. 

For Shantinath Motors pvt.Itd, 

ShowrO0m 

JÇB (GandhdbamSu 

Mar 

WorksOp Plot No 54 Sector 1)-C GIUC Aea, Gandhdham Kut Pn 370 201, Guyarat lol No 
Webste vww hantnathcb com . Frul accountssn antmabh com 

Authorized Dealers for JCB India Limited (Salos, Service, Parts & Customor Support) 

+91 2836 238337 23414 
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Welcome to BYJU’S! 

 

 

Congratulations on your decision of partnering with us in our endeavor to change the 
face of education. 

 

conditions: 
 

 

Designation: 
Department: 
Sub Department: 
Employment Type: 
Date of Joining: 
Role Location: 

Renewals Specialist 
User Experience (51000011) 
Mentoring 
Regular 

IBC Knowledge Park, Bangalore 

CTC per Annum:- 
 

Fixed Compensation: 500000 INR 
Variable Compensation:  100000 INR 

 
 

The company shall be entitled to deduct, from the above remuneration payable to you, 
the following contractual, statutory and compulsory deductions: 

 
1. Provident Fund 

 
2. Income tax deducted at source at the rates applicable 

3.Employment/Professional taxes 

Compensation Details: 

Offer Details:  

APPOINTMENT LETTER

Wednesday, May 03, 2023

Ms. Agarwal Rupal Nankchand Date: Wednesday, April 26, 2023

We are pleased to appoint you the position of Renewals Specialist on following terms and 
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4.Dues to company including loans and advances 

5.Or any other applicable statutory deductions 

The income Tax liability with regards your salary and perks and will be governed by the 
tax laws of the country as applicable from time to time. 

 
1. You will be governed by and agree to abide by the General Terms & Conditions 
of Service of the Company, as enclosed in Annexure A. 

 
2. You will be governed by and agree to abide by the provisions of the company’s 
Code of Conduct, copy of which is enclosed with this letter. 

 
3. You are requested to carry necessary documents on your joining date, as 
enclosed in Annexure B. 

 

You are requested to join the services of the Company not later than  
failing which you may please consider the offer to be withdrawn, unless an 

extension to the date of joining has been mutually agreed in writing. Employment with 
Think & Learn Pvt Ltd is governed by the organisation employment policies as applicable, 
including satisfactory information from background checks post Joining. 

 
We take this opportunity to thank you for the interest you have shown in our 
organization and look forward to welcoming you on-board for a fruitful career with us. 

 
Please submit the signed copy of this offer letter on your date of joining. 

 
 

Yours sincerely, 

 

This is system generated offer letter and does not require authorised signature. 

Signature:  
 

Think & Learn Pvt. Ltd. 

Human Resource  

Accept Job Offer by signing below 

03, 2023
Wednesday, May
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All Confidential information, Coaching Materials, Developed Material and 
Documentation of the Company including any information concerning the organization, 
business or finances of the Company or of any third party, any trade secret, software 
program, functional methodologies, business plans, strategies, students list, records, 
reports, memoranda which is confidential to the Company or which the Company is 
under an obligation to keep confidential or is of such type and nature that a reasonable 
person would regard as confidential. 

The Employee acknowledges that the unauthorized use or disclosure of the Confidential 
Information will be prejudicial to the interest of the Company or the entities with which 
the Company has business relationship and may amount to invasion of privacy or a 
misappropriation or improper disclosure of trade secrets. 

Think & Learn Pvt. Ltd., endeavors to follow the best possible 
standards in its governance and has high levels of transparency and integrity. As an 
employee or consultant, or as a business partner, we would like to inform you of our 
Ethical Standards Practice applicable to our employee relating to their dealings with you 
in various business transactions. We ask you to read, understand, and adhere to this 
practice and also ensure that others represent you do the same (applicable for vendors 
or consultant). All correspondence in this regard shall be kept confidential. In case of 
any clarification, please do not hesitate to contact us. 

Our basic premise in conduct of business: employee should do 
nothing that might discredit or embarrass the Company, its clients, or themselves as 
employee of the Company. 

 
All Think & Learn Pvt. Ltd., employees are expected to act in accordance with the 
highest levels of personal and professional integrity, and ethical conduct. Honest 
conduct is that which is free from fraud or deception. 

1. 10th Mark sheet 
2. 12th Mark sheet 
3. Graduation/Post Graduation Mark sheet–All semester mark sheet 
4. Graduation/Post Graduation–Degree Certificate 
5. Resume 
6. BYJU’S Offer Letter 
7. Pan Card 
8. Aadhaar Card 

 

Code of Conduct:

Business Conduct: 

  

Annexure A

Annexure B
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9. 
10. 
11. 
12. 

 
13. 

Voter ID/Passport/Driving License 
Cancelled Cheque/Bank Statement/Bank Passbook 
Passport Size Photograph 
All current & previous companies relieving/experience letter(Only for experienced 
candidate) 
Current/Last company’s last three months’ payslip(Only for experienced 
candidate) 

 
 

Signature: 



MERCHEM LIMITED 
CIN No: U24299WB1994PLC240045 
24. 24/1. G.L.D.C. Estate, Panoli, Taluka : Ankleshwar. 
Dist. Bharuch, Gujaral, india, 394 116. 
Phone: 9081994333 
E-mail : merchem@acmechem.in 

www.merchem.in MERCHEM Web 
Date: 28.01.2022 

ML/HRIOFFER-23/Jan-2022 

To, 
Ms. Maitri S Pandya 
525, Gujarat Housing Board, 
Ankleshwar - 393002 
Dist: Bharuch. 

Dear Ms. Maitri, 

This has reference to your application and subsequent discussion you had with us. We 
are pleased to offer you the post of Trainee - Human Resource in Panoli Works on the 
following terms and conditions effective from your date of joining. 

1. You will be on Training for a period of Six Months. 

Offer letter 

2. The remuneration will be in the line with the discussion you had with us and as 
per the terms mutually agreed upon. 

3. You will be bound by the rules and regulations of the company that are in force 
and that may be amended from time to time. 

4. You shall report at Merchem Limited, Panoli site ASAP. 

5. You should bring six copies of your passport size photograph and also produce 
all your testimonials including the relieving ordet from the last employer in original. 

6. This offer is given based on the details and information provided by you to the 
company. In the event of any discrepancies the. offer will be withdrawn by the 
company at any time. 

7. You are required to clear the medical examination from our authorized Medical 
practitioner without any adverse remarks. 

The detailed letter of appointment will be issued to you at the time of joining. 

Please acknowledge the duplicate copy of this letter as a token of your aCceptance of the 

offer and inform us your nearest date of joining: 

Please note that this offer is valid for joining up to 01.02.2022. 

For, MERCHEM LINMITED 

Authorized Signatory 

REGISTERED & CORPORATE OFFICE: 
WORKS 

9A, Saket. 9th Floor. 2. Ho Chi Minh Sarani, Kolkata - 700 071 (W.B.) India 

Eloor, Kochi. Kerala " Edavar. Kochi, Kerala 

1 



MERCHEM 

MERCHEM LIMITED 
CN NO U24299WB1994PC240045 
A 24,GDC Estte Parge Ta Ariestw 
Dst Brharut, Gujand, inda, 394 116 
Prone 9061994333 
E-mal: mercem@scechem in 

#ww.echer in 

Ret MERIHRIAPPT/2022-23 

Date 1 Feb 2022 

Ms. Maitri Pandya 
525. Gujarat Housing Board, 
Ankleshwar - 393002, 
Dist: Bharuch. 

SUB: APPOINTMENT LETTER 

This has reference to our offer letter Dated. 28 01.2022 & your acceptance as well as your 
jom1ng to Our organization on Dated 01.02.2022 We are pleased to confim your appointment 
with our company subject to the following terms & conditions. 

01. Job Title: Trainee - Human Resource or in such other capacity as the company 
may require. The company reserves the ngtt to make changes to your job description 
in lsne with the operational requirements You will currentBy report to Deputy Manager 
- HR. You may be required to report to any other person on reassigning of duties or 
on restructuring of the organization 

02. Job Location: Merchem Limted, Plot No 24 & 24/1, Panoli GIDC Estate. Tehsil 
Ankleshwar District Bharuch The location of place of work may change as per the 
requirement of the company and the same shal be informed to you. Your services are 
transferrable to any office of the company or its associates or its subsidiary company 
anywhere within or outside India at the sole dscretion of the company. 

03, Remuneration: The annual cost to the company shall be INR 1.92 lacs only. The 
company ilt withhold from your monthty salary an amount equal to the income tax 
payabielstatutory deductions in respect of your salary as wel as other 
permissible/statutory deductions which is applicable from time to time. The above 
salary shall be on cost to company basis and shall include any benefits that may be 
provided as and when restructured and impiemented, The breakup of your CTC will 
be attached herewith Annexure A 

04. Increment & Promotion: Your increments and future promotions in the Company 
shall entirely depend on your efficiency, hard work and regularity in attendance, 
sincerty. good conduct and such other relevant factors Increment in no case shall be 
automatic and or a matter of right. During probation, you will have no claim far normal 
or any other increments in salary which other permanent employees are entitled. 

REGISTERED & CORPORATE OFFHCE 
WORXS 9A, Saket, 9h Floos, 2, Wo Chi Minh Serani, Kokata- 700 071 W8) hdia 

Eloor, Kochi, Kerala'Edaya, Kochl, Kerala 
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ANo U24299WB1994PLC24004S 
ERCHEM LIMITED 

sEM Met 
05. 

pnqur I81N333 

06. 

ittstatr Pana Iatkà Arkiestear 

www merchem ia 

07. 

Training: You shall be on training for a period of Six months from the dale of your 
|oining duty If the management is not sat1stied with your work & conduct at any time 
during the training period, your sevices wll be terminated without any notice of your 
training period wll be extended for a further period During the training period yor 
notce period shall be 15 days 

Medical Fitness & Verification of Particulars: Your appo1ntment is subyect to 

A Your being declared and remaining medicaly fit by a Medical Ofiçer or by a Doclor 
specfied by the Company The Management has the right to get you med1caly 

examincd by any certified medical practiticner during. the period of your senvices. in 
case you are found med1cally unfit to continue with the job. you willose your lien on the 
job. 

B In case particulars mentioned in your application are found false or unsal1isfactory, yout 
services shall be liable for termination at any time without any notice of any 
compensation in lieu thereof, 

Duties and Responsibilities: 

A The Company wil expect you to work witha high standard of int1ative, efficiency and 

economy. You will perform, observe and confirm to such duties, directions and 

instructions assigned or communicaled to you by the Company and those in authority 

Over you. 

B. You will devote your entire time to the work of the Company and will not undertake any 

direct/ ndirect business or work, honorary or remunerator except with the written 

permissIon of the Management in each case. Contravention of these will lead to the 

lieu of such 
termination of your services without any notice or any compensation 

notice. 

C You shall not seek membership of any local or public bodies without first obtaining 

written permission of the Management 

D. You shall neither divulge nor give out to any unauthorized person during the period of 

your sevices or even afterwards by word of mouth or otherwIse, particulars or details 

of our manufacturing prOcesses, technical know how, security arrangements 

administrative and lor organizational matters of a confidentia/'secret nature, which you 

may be privileged to know by v1rtue of your being our employee 

E You shall keep contidential al the information and material provided to you by the 

Company or by its clients concerning their affairs, in order tO enable the Company to 

performn the services This does not release, use or disclose except with the pror 

REGISTERED & CORPORATE OFRCE: 
WORIKS 

9A, Saket 9th Floo, 2, Ho Chi Minh Sarani Molkata 700 (71 WBj ndg 

Eor, Kochu Kerala Fdaya. Kochu, Kerala 



HEM 

02. 

KRCHEM LIMITED 
e U2429WB14ACA045 

rcectemie 
e 

wrtten permssion of the Cornpary cortidertial shal e ev ater terrminatun ot cancalaton of ths ggerf 
You otágto o kp sut doatat 

E You wll discioNe to us torthwth ny dscoery nvendic, poces roade or discoveted tby you vháe a sere and such dieovesy. yr process or improVemert shal beiog atsctety to ard te sole and atoe progerty of the Company # and vthen rest ed to do so t the Cupary yu stial e Companys expense fae ot G apply o attsr s patent AS si ts privieges of prolecon as may be drected tuy us in respet d atty sah dise y InVention process or rrnproverent so tha the tnofts therecf stal se to you wl execute and do al irstrumerts, acis eeds and thenga wtt sy be rep by us for assgG ransferring or ctherwse vestung the same ard a 

neovoee 

G You wl not enter irto any carmitmernts o deangs on beraf d the Comgary for 
wich you have no express authorty not ater o te a party to any ateration of any 
principle o policy of the Cormpany of exceed the authorty, o disceton vosied in you 
wthot the prevous sanction of the Campany o those in athorty over you 

r 

H You wlt be responsible for the sate keeping and retum in cood condtior ard order of 
al the properties of the Cnpary. whch may be in your use, custody cae 
charge For the ioss of any property of the Compary in your possesson. the Conpary 

wil have a nght to assess on ts on basis ard recover the damage of al such 
materials frorn yoU and to take such other action as deers ft n the event of your 
faiture to acourt for such material or property to ts satsfacion 

09. Termination of Services / Resignation: 

ter tss 9 
etrvs or 

No notCE cf the resgnaon w be eecte ttsGVer during the eave perod and 

you shall not be enttied to proceed on ieave during the notice period 

Retirerment: You wi retire from the servce o the company wthot any rotice on 
completion of 58 years of age The extension of your servces wl depend upon your 

eing medcaty ft and your abity to çarry out the work effcientiy The decaion of 

retaining your serices beyord 58 years widl be entrely at the dsccetion of te 

maragement, subject to your successfuly undergoing the presctibed medcat ant 
WorK telated tests. 

REGSTERED &CUNPORATE OFHE 
WORKS 

you atsert yoursef wthout leave or renan absersd beyond the period of leave 

gnally granted or subsegventy extended. you al be consdered as havrg 

VOurtardy terminated your empioymert wthout givng arny notce unless you 

Exa, Ka Kers dya, Koc ale 

Return t Work withun & (Eghj days of the comnençemet of uoh atsence & 

B Gve an explanation to the satsfacton of the Managemet regardng sh 

absence 

in respet thereof n ou favu o n favor d such other person or persons orpanst 5 we may Sred a the rde tereficary thereof 
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OAKS 

eRCHEM LIMITED 
oU24299WB1994PLC240045s 

At Huh, lal, india, 394 116 

LTal 
We 

41 1pc Fslaso. Parvoli. Talia AnJestiwar, 
9081994333 

erchemacmechem In 
www mechem in 

R Notwithstanding above, your employment may be terninated if you are unable to Derform in all material respects your duties and responsibiities hereunder by feason of any physIcal or mental disability or infirmity 
a 

b 
For an aggregate of 3 months during any 12 months' period or At such earlier time as the company receives med1cal evidence reasonabBy satisfactory to it that you have a phys1cal or mental d1sabilrty or infirmity, whch Will likely prevent you from returning to the performance of your duties and responsibilities for 3 months or longer 

C Your services are iable to be terminated wthout any notice or salary n lieu thereof for 

misconduct, without being exhaustive and without prejudic� to the general meaning of 
the term Misconduct in the case of reasonable susplclon of misconduct, distoyalty. 
and commission of an act involving moral tupitude, any act of indiscipline or 
inefficiency. 

D On satisfactory completion of the probation period and after your confirmation in 
writing except for the reasons mentioned in this Appolntment Letter, your services can 

be terminated by giving notice of 30 days on either side. Any condonement of notice 

period will be at the absolute discretion of the Management 

11.General: 

10. NDA (Non-disclosure agreement): For maintaining the secrecy related to particulars 

of details of any materials, systems, security arrangements, admin1strative or any other 

organ1zational matters pertaining to the company or its affiliates or those with whom 

the company has dealings or other persons/entities whose confidential information, 

you may have been privy to as employees of the company, or such other.data, 

materials, systems, programs etc, which may have been prepared or developed by you 

Whiist in the employment of the company or information, You may have acquired as an 

employee of the company, you shall be required to sign the NDA (Non-Disclosure 

Agreement) in the format as prescribed by the company. 

ou wil be covered by Standing Orders and Rules and Regulations and any Such 

orer ules or orders of the Company that may be in force from time to time. 

B. Your age mentioned in the Matriculation.Higher Secondary Certificate / School 

caving Certificate will be deemed to be the concusive proof of your date of Birth 

C You will intimate in writing to the Management any change of address immediately. 

failing which any Communication sent on your last recorded address shall be deemed 

to have tbeen served on you 

EGISTERED &CORPORATE OFFICE: 9A, Saket, Sth Floor,2 HO Ch Mnh Saran, Kalkata 00 071 (WBiinda 

Ekoor, Kochi, Kacaia Eday, Koch. Naraa 

PA Aof 6 



CHEM 

12. 

CHEM LIMITED 
V2429WD 1994PL C240045 

Tiaiuka AnklesIWa 
gh,ar Lt, dla, 394 1 16 

aOBI9943.33 

mechemVacmeche 

You will hand over the charge of Letter of Authority or Power of Attorney isSued to you 
or any property material of the Company in your pOSsession at the time of cessation of 

your employment with the Company. 

Acceptance: 

If you accept the above terms and conditions. please return the duplicate copy of the appointment letter as a token of your acceptance immedialely. 

Yours Sin
erely, 

For Merchem Limited 

ythorized Signatory 

ACKNOWLEDGEMENT AND ACCEPTANCE: 

I have fully read, understand and accepted the above terms and conditions 

DATE 

SIGNATURE: 

REGISTERED &CORPORATE OFFACE : 
WORKS SA Saket, 9n Floor, 2. Ho Chi Minh Sarani, Kolkata -700 971 0N.BJ lindia 

Eloor, Kochi, Kerala" Edayar, Kochi, Karaia 
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EAM et 

Name 

Desgnation 

Department 

Date of Joning 

Details 

Basic 

HRA 

Conveyance 

Medical 

HEM LIMITED 
81994PLC:40045 

Gross Salary 

PF-Employers' 

Bonus 

Gratuity 

CTC in Rs. 

For Merchem Limited 

Authorized Signatory 

REGISTESER & CORPORATE OFFCE 
wORAs 

Ms Matn Pandya 

Iranee 

Total CTC in Rs. 1,92,000/ 

Annexure - A 

Human Resource 

Oi02 2022 

Per Month 

8000 

3200 

1669 

1000 

13869 

1080 

666 

385 

16,000 

ERc Koh Ket Edry, Kact Karale 

Per Annual 

96000 

38400 

20026 

12000 

166428 

12960 

7992 

4620 

1,92,000 
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Appointment Letter from Kotak Mahindra Bank 
 
 

Candidate Name Dave Harsh Jayeshkumar 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
 

We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 
 

1. Successful completion of your full time management course 
 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 
 
 

Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 

 



Pango Retail | A46 Sector 57 Noida | E: sales@pangoretail.com | W: pangoretail.com | # +91 120 4127252 

 

 

 

 

APPOINTMENT LETTER 
 

 

With reference to your Interview, we are pleased to appoint you as Business Development Executive at 

a Training Stipend of Rs.15000/- per month. Please note that the Post Successful Completion of Training, 
Your Compensation will be Rs.7,20,000/- CTC, please read the terms & conditions mentioned in the 
enclosure below. 

 

though we offer flexibility, we expect the candidate to complete 7 hours everyday in a working week. The 
shift timings for your profile are 11:00 AM to 7:00 PM. 
For the initial 3-12 months period, you will be on probation. During this tenure, your conduct, behaviour 

and skills would be analysed. You can learn more about it in the employee HRM Panel. 

 
Please sign the enclosed Employee Agreement Form as your acceptance for the position and revert with 

Candidates willing to work from Office have the option to join our HQ located at A46, Sector 57, Noida, 

Uttar Pradesh 201301. 

 
Yours truly, 

 
For Pango Retail 

Akanksha Jha 

Head-Business Team 
 

 
EMPLOYMENT TERMS AND CONDITIONS 

 

 In case of Unsuccessful Training Programme, You will have to Re-Attempt 90 Days Training. 

 You will be posted at our “Location” and will be reporting to “Reporting Manager- Name 

 You will be on probation for a period of six (6) months from the date of your joining, where after, 
your services if found satisfactory, will stand confirmed. Any decision to the contrary or to extend 
the probation period will be communicated to you by the Human Resource Department.Pango 
Retail reserves the right to reduce/dispense with or extend your probation period at its absolute 
discretion. 

 You are entitled to avail 1.75 casual Sick leaves (CSL) per month until your services are 
confirmed. After successful completion of the probation period, you will be entitled to 12 days 
earned leave (EL), which can be carried forward, if not availed in a calendar year. 

8/05/2023 

Your role will start on 11/05/2023, Your direct reporting manager would be Miss Akanksha Jha, and. Even 

a signed copy by 10/05/2023. 

 Your appointment is with effect from 11-05-2023. 

To Rajyaguru Satyam Bhadreshbhai 

mailto:sales@pangoretail.com
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 In case you decide to resign from your services, you will be required to serve one (1) month 

notice of physical presence in case you are under probation period AND Two (2) months notice 
period of physical presence OR 1 month notice period of physical presence with one-month gross 
salary in lieu of the notice period in case you are confirmed on the payrolls of the company unless 
otherwise mentioned in the Service agreement. However, Pango Retail reserves the right to 
reduce/ dispense with or take any contrary decision at its absolute discretion. 

 The Company reserves the right to terminate your services in case your performance is found to 
be unsatisfactory/poor/below average, by giving either one-month notice/or one-month gross 
salary in case you are under probation period and 2 months notice period / or one-month notice 
with one-month gross salary in case you are confirmed on the payrolls of the company. The 
Company also reserves the right to terminate your services without any notice or salary in lieu 
thereof on the grounds of misconduct, or even in the case of reasonable suspicion of misconduct, 
disloyalty, the commission of any act involving moral turpitude, or any act of indiscipline or 
inefficiency or for loss of confidence. 

 Your assignments at work may be changed at any time depending on the business exigencies. 

 You may be transferred at work in any of the company’s branches or client sites/ offices across 
India or Abroad. 

 You will be employed in the service of the company only as long as you are medically fit for 
employment in all aspects. Management has the right to get you medically examined by any 
qualified medical practitioner during the tenure of your service. 

 In addition to the employment terms and conditions mentioned herein, all other standard and 
general rules, practices and policies of the Company as existing now and which may be amended 
from time to time shall be applicable to you. 

 You are required at all times to maintain the highest order of discipline and secrecy as regards to 
the work of the Company and/or its Subsidiaries or Associate Companies. All inventions, 
improvements, discoveries made by you either alone or with other persons, will become the sole 
property of the company. You will ensure that patent protections are obtained for such 
inventions/improvements and discoveries in India or elsewhere and assign the same to the 
company. 

 You are required to devote your total attention and abilities exclusively for the business of the 
Company. You will respect, obey and conform to all the regulations framed and issued by the 
Company from time to time. You shall not, while in the employment of the Company, be engaged 
in any other employment, conduct business whatsoever or hold any office of profit or accept any 
other emoluments without the previous consent in writing of the Company. 

 During the course of your employment and if the nature of your business so required, the 
Company may send you for specialized training within India or overseas in order to enable you to 
perform more effectively. In such an event, you will be required to execute a training bond with 
the Company. 

 You during the period of employment with the company plus 2 years after the ending of the 
employment shall desist from actively soliciting employment and desist from considering 
employment offers from any of the company’s existing or potential client’s partner, collaborators 
or any affiliates of the company, without obtaining written permission from the company. 

 The emoluments/benefits due to you will be liable/subject to tax in accordance with the provisions 
of the Income Tax Act and Rules made there under as also other applicable laws, if any, as may 
be in force from time to time. 

 The Company lays emphasis on all statutory compliances and you should ensure compliance 
with various statutes in your area of operations including Insider Trading Regulations. 

 You shall retire from the services of the company on completion of 58 (fifty-eight) years of age. 

 That jurisdiction of courts at Delhi shall only apply to any dispute arising out of these terms and 
conditions of employment. 

 

mailto:sales@pangoretail.com
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Acknowledgement by the Employee 

 
I acknowledge receiving a copy of Appointment Letter and Employment Terms and conditions relating to all 
incidents of my employment with the company and after having read and understood and comprehended 
the contents and implications therein, I am satisfied and agree to abide by them. 

 
Employee Name :   

 
Employee Signature:   

 
For Pango Retail 

Signing Authority 

Head-Business Team

mailto:sales@pangoretail.com
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APPOINTMENT LETTER 
 

 

With reference to your Interview, we are pleased to appoint you as Business Development Executive at 

a Training Stipend of Rs.15000/- per month. Please note that the Post Successful Completion of Training, 
Your Compensation will be Rs.7,20,000/- CTC, please read the terms & conditions mentioned in the 
enclosure below. 

 

though we offer flexibility, we expect the candidate to complete 7 hours everyday in a working week. The 
shift timings for your profile are 11:00 AM to 7:00 PM. 
For the initial 3-12 months period, you will be on probation. During this tenure, your conduct, behaviour 

and skills would be analysed. You can learn more about it in the employee HRM Panel. 

 
Please sign the enclosed Employee Agreement Form as your acceptance for the position and revert with 

Candidates willing to work from Office have the option to join our HQ located at A46, Sector 57, Noida, 

Uttar Pradesh 201301. 

 
Yours truly, 

 
For Pango Retail 

Akanksha Jha 

Head-Business Team 
 

 
EMPLOYMENT TERMS AND CONDITIONS 

 

 In case of Unsuccessful Training Programme, You will have to Re-Attempt 90 Days Training. 

 You will be posted at our “Location” and will be reporting to “Reporting Manager- Name 

 You will be on probation for a period of six (6) months from the date of your joining, where after, 
your services if found satisfactory, will stand confirmed. Any decision to the contrary or to extend 
the probation period will be communicated to you by the Human Resource Department.Pango 
Retail reserves the right to reduce/dispense with or extend your probation period at its absolute 
discretion. 

 You are entitled to avail 1.75 casual Sick leaves (CSL) per month until your services are 
confirmed. After successful completion of the probation period, you will be entitled to 12 days 
earned leave (EL), which can be carried forward, if not availed in a calendar year. 

8/05/2023 

Your role will start on 11/05/2023, Your direct reporting manager would be Miss Akanksha Jha, and. Even 

a signed copy by 10/05/2023. 

 Your appointment is with effect from 11-05-2023. 

To Patel Vishvaben Jayantibhai 

mailto:sales@pangoretail.com
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 In case you decide to resign from your services, you will be required to serve one (1) month 

notice of physical presence in case you are under probation period AND Two (2) months notice 
period of physical presence OR 1 month notice period of physical presence with one-month gross 
salary in lieu of the notice period in case you are confirmed on the payrolls of the company unless 
otherwise mentioned in the Service agreement. However, Pango Retail reserves the right to 
reduce/ dispense with or take any contrary decision at its absolute discretion. 

 The Company reserves the right to terminate your services in case your performance is found to 
be unsatisfactory/poor/below average, by giving either one-month notice/or one-month gross 
salary in case you are under probation period and 2 months notice period / or one-month notice 
with one-month gross salary in case you are confirmed on the payrolls of the company. The 
Company also reserves the right to terminate your services without any notice or salary in lieu 
thereof on the grounds of misconduct, or even in the case of reasonable suspicion of misconduct, 
disloyalty, the commission of any act involving moral turpitude, or any act of indiscipline or 
inefficiency or for loss of confidence. 

 Your assignments at work may be changed at any time depending on the business exigencies. 

 You may be transferred at work in any of the company’s branches or client sites/ offices across 
India or Abroad. 

 You will be employed in the service of the company only as long as you are medically fit for 
employment in all aspects. Management has the right to get you medically examined by any 
qualified medical practitioner during the tenure of your service. 

 In addition to the employment terms and conditions mentioned herein, all other standard and 
general rules, practices and policies of the Company as existing now and which may be amended 
from time to time shall be applicable to you. 

 You are required at all times to maintain the highest order of discipline and secrecy as regards to 
the work of the Company and/or its Subsidiaries or Associate Companies. All inventions, 
improvements, discoveries made by you either alone or with other persons, will become the sole 
property of the company. You will ensure that patent protections are obtained for such 
inventions/improvements and discoveries in India or elsewhere and assign the same to the 
company. 

 You are required to devote your total attention and abilities exclusively for the business of the 
Company. You will respect, obey and conform to all the regulations framed and issued by the 
Company from time to time. You shall not, while in the employment of the Company, be engaged 
in any other employment, conduct business whatsoever or hold any office of profit or accept any 
other emoluments without the previous consent in writing of the Company. 

 During the course of your employment and if the nature of your business so required, the 
Company may send you for specialized training within India or overseas in order to enable you to 
perform more effectively. In such an event, you will be required to execute a training bond with 
the Company. 

 You during the period of employment with the company plus 2 years after the ending of the 
employment shall desist from actively soliciting employment and desist from considering 
employment offers from any of the company’s existing or potential client’s partner, collaborators 
or any affiliates of the company, without obtaining written permission from the company. 

 The emoluments/benefits due to you will be liable/subject to tax in accordance with the provisions 
of the Income Tax Act and Rules made there under as also other applicable laws, if any, as may 
be in force from time to time. 

 The Company lays emphasis on all statutory compliances and you should ensure compliance 
with various statutes in your area of operations including Insider Trading Regulations. 

 You shall retire from the services of the company on completion of 58 (fifty-eight) years of age. 

 That jurisdiction of courts at Delhi shall only apply to any dispute arising out of these terms and 
conditions of employment. 
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Acknowledgement by the Employee 

 
I acknowledge receiving a copy of Appointment Letter and Employment Terms and conditions relating to all 
incidents of my employment with the company and after having read and understood and comprehended 
the contents and implications therein, I am satisfied and agree to abide by them. 

 
Employee Name :   

 
Employee Signature:   

 
For Pango Retail 

Signing Authority 

Head-Business Team

mailto:sales@pangoretail.com


 

 
 
 

Appointment Letter from Kotak Mahindra Bank 
 
 

Candidate Name Makwana Sonu Gautambhai 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
 

We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 
 

1. Successful completion of your full time management course 
 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 
 
 

Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 

 



 

 
 
 

Appointment Letter from Kotak Mahindra Bank 
 
 

Candidate Name Sadhu Priteshkumar Girishbhai 

Name of Institute Swarrnim Startup & Innovation University 

Date 21-May-2023 

 
 

We are pleased to appoint you the role of Relationship officer at Kotak Mahindra Bank Limited. Your 

remuneration per annum is 3.50 Lakhs. Your appointment letter giving details of your compensation 

breakup, benefits and other terms and conditions will follow shortly. Your place of posting will be 

anywhere in India and the details of the same will be shared with you in the appointment letter. 

Your appointment Letter is however subject to: 
 

1. Successful completion of your full time management course 
 

2. Being medically fit for employment 
 

3. Reference check as per process of the Bank 
 

4. You are ready to relocate at any location - PAN India and do not have location preferences 
 
 
 

Sign a copy of this letter conveying your acceptance. 

 
A hearty congratulations and looking forward to on-board you early next year! 

 

 
For Kotak Mahindra Bank Signature of the candidate 

 

 

 



 
 
 
 
 
 

April 17, 2023 
 
 

Dear Kashish, 
 

On behalf of Cerner Healthcare Solutions India Private Limited (“Cerner”), I am pleased to share you 
the                 position of Software Engineer at Manyata C-2 in Bangalore. We believe your skills, aptitude, and 
interests are consistent with the outstanding opportunities for growth in this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 
employment may be confirmed at the end of the probationary period if your performance is satisfactory. 
Your probationary period will count towards your continuous employment. 

COMPENSATION 
 

We are providing an Annual Guaranteed Cash of Rs. 5,88,800. 
 

Cerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 
under applicable tax laws and regulations. Your CTC opportunity is Rs. 6,73,195 per annum. You will 
enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
and modify any item of the salary package without adversely affecting the total compensation. 
Compensation is regarded as confidential information and should not be disclosed to other employees. 
Your position at Cerner is a professional position that requires a significant level of responsibility, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITS 
 

Cerner provides a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 
meet your needs while supporting a healthy lifestyle. 

 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
 

Cerner will spend a significant amount of time and money in training you as Cerner has established 
significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 
disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 
term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 
Employment Agreement has been made available for your review. 

AO FOR EMPLOYMENT 
 

The purpose of this Invitation of Employment is to put in writing the specifics of our AO of employment 
to commence work with Cerner by April 29, 2023. This Invitation of Employment is contingent upon 
receipt of a satisfactory outcome of a background check and precedes on the basis that information you 
provided is accurate. 

Please acknowledge and electronically accept this Invitation of Employment by April 22, 2023, after 
which date, this AO will expire. If you need more time to consider your options, simply let us know, and 
we can decide upon a mutually acceptable date within which you could confirm your acceptance of this 

 
 

 

 

Cerner Healthcare Solutions India Private Limited | Registered Office: Ground Floor, Wing B, Block H2, Mountain Ash 
Manyata Embassy Business Park, Nagawara, Bangalore 560 045, Karnataka, India 

Phone: +91 80 4501 1001| Fax: +91 80 4501 1002 | CIN: U72200KA2014FTC130004| Email: Cerner-india@cerner.com | www.cerner.com 



Invitation of Employment. Please note that you will be required to submit an original, signed hard copy 
of this Invitation of Employment to the HR Service Center on the date of joining. We look forward to 
hearing from you. 

 
Sincerely, 

 

 
Mohit Sadarangani 
Senior Recruiter 

 

ACCEPTANCE 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

  
 
 
 

 
Signature:__________________ 

 
Date:______________________

By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
brochure, you agree to and accept the terms and conditions of employment with Cerner. Please 
electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 
by uploading a scanned copy to your Cerner Careers account. You will receive an official copy of the 
Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 
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Himanshu SharmaDear Mr/Ms

Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Patel Meet

krutisuchit@gmail.com
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
 
 
 
 
 
 
 
 
 
 
 
 

■ ■ 
+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Rathod Kuldeep
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
 
 
 
 
 
 
 
 
 
 
 
 

■ ■ 
+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Shivam Ojha
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
 
 
 
 
 
 
 
 
 
 
 
 

■ ■ 
+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Mansi Jain
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
 
 
 
 
 
 
 
 
 
 
 
 

■ ■ 
+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Meet Panchal
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
 
 
 
 
 
 
 
 
 
 
 
 

■ ■ 
+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Gorasiya Bhargav
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
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+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Adithya Aargav
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
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+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Aryakumar Patel
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
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+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Kuldip Patel
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
 
 
 
 
 
 
 
 
 
 
 
 

■ ■ 
+919384888140 hr@feenixtechindia.com BIT Park, Guindy. Chennai 

 
 



Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Pari Vadhawa

krutisuchit@gmail.com
Typewritten text
APPOINTMENT LETTER

krutisuchit@gmail.com
Typewritten text
23 May,2023



• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
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Feenixtech India is pleased to offer you the position of Junior Associate, IT
Relations at Bengaluru Regional. Your skills and experience will be an ideal
fit for our service department.

Full family medical coverage will be provided through our company's
employee benefit plan and will be effective on June 3. Dental and optical
insurance are also available. Feenixtech India offers a flexible paid time-off
plan which includes vacation, personal, and sick leave. You may be allow to
travel all regions and foreign Hr panel meetings basis of company
instruction.

Time off accrues at the rate of one day per month for your first year, then
increases based on your tenure with the company. Eligibility for the company
retirement plan begins 90 days after your start date. Team Manager is your
reporting Person.

The main role of a Trainee is to gain experience of all aspects of their selected 
career. These people can learn all required skills for their future jobs by doing 
different real work duties. For example, HR trainees help to induct new members
to a company and discuss human resources issues with departmental 
representatives.

As we discussed, your starting date will be June 3, 2023. The starting salary is
3.00 Lakhs per year and is paid on a Monthly basis. There will be Stipend on
training period. Company formals and Insurance is mandatory with conditions

Dear Mr/Ms Akash Barot
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• Observing and learning from experienced staff members. 
• Gaining knowledge of company policies, protocols, and processes. 
• Taking detailed notes and liaising with Managers, Supervisors, and other senior staff. 
• Fulfilling any requirements and meeting goals set out at the start of the traineeship. 
• Following all company regulations, and health and safety codes. 
• Preparing documents and updating records. 
• Learning about conflict resolution and sitting in on disciplinary hearings. 
• Traveling to different offices and participating in daily operations as required. 

 
If you choose to accept this job offer, please sign the second copy of this letter and return it 
to me at your earliest convenience. If your Services not satisfactory to the company, company 
have the full rights to take actions against Candidate. Company have the full the rights to 
transfer any employees to any where. 

 
When your acknowledgment is received, we will send you employee benefit enrollment 
forms and an employee handbook which details our benefit plans and retirement plan. We 
look forward to welcoming you to the Feenixtech India team. 

 
Sincerely, 
Shwetha 
Hr Executive, 
Human Resources 
Feenixtech India. 

 

 
 

I hereby accept the Junior Associate Position with all my knowledge 
 
 

Signature 
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30 April, 2023  

 

28/20 Tejas,   
Sainagar,   
Gandhinagar - 382023,  
India    
    

LETTER OF OFFER AND APPOINTMENT 

Dear Omkar Dilipbhai Prajapati 

On behalf of Quinnox Consultancy Services Limited (The Company) we are pleased to offer you a position as A3 – Software Trainee. Our offer 
reflects our belief that you have the ability, commitment & desire to grow with us. We hope you will enjoy making your very own special 
contribution to the continued success of The Company. The terms of your employment are as follows:  

1. Duties: You will be responsible to perform such duties as The Company may assign to you. You will be required 
to work a regular 40 hours per week unless otherwise advised by the Company. When deputed to a client’s site, 
you will follow the clients working hours.  

2. Salary & Benefits:  You will be entitled to a Gross remuneration package, which will be up to INR 
350000 (Rupees Three Lakh Fifty Thousand Only). You will be entitled to a salary, certain reimbursements and 
benefits as mentioned below.  

  

 



 

SALARY COMPONENTS  Annually  Monthly 

Basic  180000
   

15000 

Flexi Pay  120400
   

10033 

Bonus / Ex gratia  24000   2000 

GROSS PAY  324400  27033 

PF (Employers Contribution)  21600   1800 

Group Insurance  4000   333 

Performance Linked Variable Incentive  0   Annual Component 

Year End Bonus  0   Annual Component 

COST TO COMPANY:  350000
  

 

 
 

Your salary may be adjusted from time to time but the timing and amount of any adjustment will be at the sole 
discretion of the company. The details pertaining to your remuneration are confidential and must strictly be 
treated as such.  

3. Workplace: You are initially appointed to work in  Bengaluru  office. However, your services can be transferred 
/ deputed to any other department of the company or group companies and / or clients’ offices, anywhere in India 
or abroad, temporarily or permanently.   

4. Probation:  You will be on probation for a period of one year (1), which may be extended at the discretion of the 
company. During the probationary period, your employment can be terminated by a 30 days written notice on 
either side. The Company reserves the right to pay or recover salary in lieu of notice period.   

5. Background Verification: All employees are subject to a background employment, education and reference 
check. If the certificates furnished by you or information provided on the resume, application form, etc. is  

 
found to be false or incorrect, our offer will be withdrawn and/or your employment terminated forthwith without 
any notice and liabilities to the Company.  

6. Training Agreement: The Company will provide at its own cost special training to enhance and upgrade your 
skills to perform specialized services. Therefore as already informed, you are required to execute a Training 
Agreement upon your joining with the Company. Kindly note that pursuant to the terms of the said Training 
Agreement you will be liable to pay us the cost of such training amounting to INR 1 Lac, if you resign before 18 
months from joining or in the event of your termination by the Company.  

You are required to join us on or before 16 August 2023 . Upon joining and successful completion of your joining 
formalities, you will be appointed as A3 – Software Trainee.  

Your Appointment is subject to your successful completion of graduation and no further carryover of papers in the 7th & 
8th Semester.  

You are required to execute the Employment and Confidentiality agreement on reporting to work. We will provide you a 
copy of the executed agreements after we complete all necessary formalities. Please note that you may not alter this 
letter and the attached documents in any way. Any alteration renders the offer of employment and its attached documents 
null and void.  

You are requested to complete all joining formalities on the 1st day of your joining. You may contact Murali 
Rajanna from our team for further assistance.  

We are excited about the joint opportunities ahead of us and look forward to your valuable contributions. We welcome 
you to Quinnox and look forward to your long and fruitful association with us.   

With Warm Regards,   



For Quinnox Consultancy Services Limited,  

 
Chitta Ranjan  Rath  

Senior Manager - Recruitment   



 
Annexure I: Salary Components  

Flexi Pay Components  Amount Per Annum (INR) 

Reimbursement of Children education fees (maximum INR 100/- 
per month per child upto 2 children) 

2400 

Reimbursement of Children Hostel fees (maximum INR 300/- 
per month per child upto 2 children) 

7200 

Meal Vouchers  26400 

House Rent Allowance (HRA)  Min. 0% of Basic Salary  
50% of Basic Salary 

Leave Travel Allowance (LTA)  Min. zero per annum  
Max. 1.5 months Basic Salary 

Vehicle Reimbursement (As per IT laws)  
Fuel Bills  
a) INR 1800 per month for 4 wheeler engine cc < 1600  
b) INR 2400 per month for 4 wheeler engine cc 
>=1600 c) INR 900 per month for 2 wheelers  
Driver allowance: INR 900 per month 

39600 

Reimbursement of Mobile & Internet (maximum INR 1000 /- per month)  12000 

National Pension Scheme (NPS)  a) Authorise company to deduct INR 50,000 as self-
contribution b) Show up to 10% of Basic Salary as company 
contribution 

Books & Periodicals  6000 

Professional Development  120000 

 
 
Note:  

You can opt in / out from the flexi-pay components at beginning of the Financial Year OR at the time of joining. 
Balance amount of the flexi-pay will be part of Special Allowance.  
Necessary documentary proofs need to be submitted while claiming the various flexi-pay components. The 
details are available on the flexi-pay portal.  
  



 
Other Salary Components  

Group Insurance Premium:  
This amount is deducted from your salary towards Group Mediclaim Insurance and covers you and your family up to INR 100000/- p.a. 
of Hospitalisation expenses. Family coverage will include Self, Spouse and 2 Children. It also covers you under Group Term Life Insurance 
for INR 500000.  

Performance-Linked Variable Incentive (PLVI):  

You shall be eligible for an annualized Performance Linked Variable Incentive of INR 0 . Your PLVI is payable based on the PLVI plan as 
applicable to you and is payable, in May/June of the year following the close of the fiscal year and subject to you being on the payroll of 
the Company on the date of disbursement of PLVI.  

Year End Bonus:  
This amount is payable on the completion of 4 consecutive quarters of continuous employment with the company and subject to you being 
an active employee on the payroll of the company and not serving your notice period on the date of disbursement of bonus.  

Provident Fund (PF): PF is computed @12% on Basic Salary.  



































 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

Dear RAJ DEO,  

With reference to your application and the subsequent interview you had with us, we are 

krutisuchit@gmail.com
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subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are

 

krutisuchit@gmail.com
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10th July,2023

krutisuchit@gmail.com
Typewritten text
Dear Anoop,



 
 

 
 
 
subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are
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subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are
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subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are
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subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are

 

krutisuchit@gmail.com
Typewritten text
10th July,2023

krutisuchit@gmail.com
Typewritten text
Dear RAHUL ARJUN PADHIYAR




 
 

 
 
 
subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are
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subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are

 

krutisuchit@gmail.com
Typewritten text
10th July,2023

krutisuchit@gmail.com
Typewritten text
Dear HEET CHIRAGBHAI TRIVEDI




 
 

 
 
 
subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are
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subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are

 

krutisuchit@gmail.com
Typewritten text
10th July,2023

krutisuchit@gmail.com
Typewritten text
Dear JAY DEEPAK HARYANI




 
 

 
 
 
subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



 
 

 
 
 

  

pleased to offer you an employment offer with SkillVertex Edutech for the position of 

1.Compensation   
We confirm offering annual compensation of INR 7,00,000 (Seven Lakh only) comprising of 
fixed component of INR 4,00,000 (Four Lakhs only),  variable component of INR 3,00,000 
(Three Lakhs only). 

2.Probation Period   
You will be on probation for 100 Days during which your performance will be reviewed, 
however you are expected to clear the On the Job Training (OJT) in 10 days (UNPAID).  
Your employment is terminable by giving (48 Hours) notice during the probation period & 
(30 days) post confirmation. Either party is not bound to give any reason thereof. During 
the probation period you are eligible for a remuneration of INR 25,000 (INR 15,000 fixed 
+ INR 10,000 incentives).  

b.) Immediate Posting and Future Transfer   

                                  Appointment Letter   

a.) Commencement/Validity of Employment   

You will report to the designated manager, based out of the Bengaluru office location. It 
may, however, be noted that you may be posted at/ transferred to any other establishment 
of the company, at the sole discretion of the management. Such an establishment may be 
outside the city or state of your immediate or  
 
 
 

   

This offer of appointment is valid until 10th May2023 for acceptance. If we do not hear 
from you by the date on which validity of the offer expires, this offer of appointment shall 
be treated as withdrawn. 

Business Development Associate in our organization. This offer takes effect from your date 
of joining which shall be on 15th July,2023.   

  

With reference to your application and the subsequent interview you had with us, we are
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subsequent posting/s and could be at any office, existing or new. Save as may be provided 
for, you shall not be entitled to any monetary benefit or compensation solely by virtue of 
such transfer.   

  
  

3.Salary   

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be 
paid monthly as direct deposit to your Bank account (in arrears with next month’s salary, if you are 
joining post 20th of a month). The structure of your compensation plan may be altered / 
changed from time to time in line with the Compensation policy and practices of the 
Organization.    

4.Notice for Resignation / Termination of Employment   

4.1. During the probation period your services can be terminated with 48 Hours’ notice on either side 

or payment in lieu thereof and without any reasons whatsoever. If your services are 
found satisfactory during the probation period, you will be confirmed in the present 
position and thereafter your services can be terminated on 30 Days’ notice on either side or 
Basic salary as payment in lieu thereof.    

4.2. For any act/acts of misconduct or acts of omission or commission or negligence, during 
the probation period or after confirmation, your services are liable to be terminated 
immediately. The Company may at its sole discretion hold domestic inquiry to inquire into the 
act/acts of misconduct or acts of omission or commission or negligence alleged against you. 

You could be liable for suspension pending inquiry or final orders. You will, however, be 
entitled to salary for the period of suspension if the charges are not proved against you.    
4.3. On the termination of your employment for whatever reason, you will return to the 
Company all property; documents and paper, both original and copies thereof, including 
any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and Confidential Information, in your possession or under your control relating to 
your employment or to clients’ business affairs.   

4.4. In the unlikely event of cessation of employment due to any reason whatsoever within 
twelve months from the date of joining, the notice pay buyout assistance if any provided by 
the company at the time of joining along with the applicable tax, would be recovered from 
the employee at the time of full and final settlement.  
 
 



 
 

 
  
 

4.5. If the Company bears any relocation expense at the time of your appointment and/ or 
transfer and you leave the Company within 12 (Twelve) months of such relocation; the 
Company shall be entitled to retain the relocation charges from your full and final 
settlement.   

5.Timings    
  
You will observe the timings prevalent in the establishment or establishments where your 
services are made use of. You will be required to work for such hours as necessary for the 
proper discharge of your duties to the Company. You are expected to work not less than 48 
hours each week and daily basis the goals completion for the day.   

6.Background Verification Check   

Your probationary appointment, confirmation as well as continued employment in the 
services of the company are subject to clearance of background verification check done by 
the company.    

7.Retirement   
You will retire from the services of the company on attaining the age of 58 years   

8.Discipline   
It is an express condition of services that you shall wholly devote your time to the company’s 

business. Attending to or pursuing in any other way, during the office hours, any personal 
or private business unconnected with your employment in this company or engaging in 
any part time business, allied, connected or incidental to the company's business is strictly 
forbidden.    

8.1 Occupation in any part time service of a remunerative character requires the prior 
consent of the management. Pursuit of any vocation of this nature detrimental to the 
efficient discharge of your duties shall be considered inconsistent with the terms of your 
tenure in this company.    
 



 
 

 
 
 
 
8.2 All formal academic pursuits like attendance at colleges, courses, etc. shall require the 
prior consent of the Management. The Management will treat any  
 
breach of this condition as misconduct liable to disciplinary action which may include 
dismissal.   
  
8.3 You shall be governed by and shall be subject to the code of conduct and such other 
rules, regulations and guidelines applicable to your category of employees and as 
prevailing at the time of your joining or as subsequently modified or amended or replaced 
and in force from time to time.    

  
8.4 You will not borrow or accept any money, gifts, reward or compensation for your 
personal gains from or otherwise place yourself under monetary obligation to any 
person/client with whom you may be having official dealings.   

9.Company Property    
You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property to 
the Company prior to relinquishment of your charge, failing which the cost of the same will 
be recovered from you by the Company.    

10. Code of Conduct and Ethics    
You are to adhere strictly to the following Company Code of Conduct & Ethics:    
10.1 Investments - Employees are prohibited from investing in any of the Company’s clients, suppliers or 

competitors unless the securities are publicly traded and the investments are available on 
the same terms as available to the general public. This prohibition applies to all forms of 
investments and to all employees, directors, officers and agents of the Company and their 
immediate families. In general, employees should not have any financial interest in a client, 
supplier or competitor that could cause divided loyalty or give the appearance of divided 
loyalty.    

    

10.2 Engaging in private trade or alternate/ outside employment - All fulltime employees, 
shall not engage directly or indirectly in any trade/business or undertake any other 
employment or consultancy or undertake such trade/business/consultancy on behalf of 
anyone else, either with/without remuneration, during the course of  
 



 
 

 
 
 
 
his/her employment with the Company, except with the written permission of the 
management.  Also, such private trade and/or alternative employment should not adversely 
affect performance and conflict with the business interest of the Company (this would 
include working for a competitor). In cases of conflict with any outside employment activity, the 

employee’s obligations to the Company must be given priority. In general, private trade and/or 
alternative employment is not allowed when:  
It prevents an employee from fully performing work for which he/ she is employed with the 
Company.    

It prevents an employee for engaging in overtime assignments (if applicable).    

It involves companies that are doing or seeking to do business with the Company, including 
actual or potential vendors or customers.    

It violates provisions of law or the Company’s policies and procedures   
 
10.3 Ethical standards - The Management expects all employees to exercise the highest 
degree of professional business ethics in all actions they undertake on behalf of the 
Company. Employees should observe all laws and regulations governing business 
transactions and engage in fair competitive actions. Employees are prohibited from using, 
directly or indirectly, corporate funds and assets for any unlawful purpose or to accomplish 
any unlawful goal. The Company also prohibits the establishment or maintenance of 
undisclosed or unrecorded funds and assets. All reporting of information should be timely 
and accurate. Employees should not make any false or misleading entries in any book or 
record. Employees should use Company funds only for legitimate and ethical purposes.    
10.4. You shall at all times conduct yourself soberly and temporally while on the work 
premises and show proper respect and civility to all concerned and shall use your best 
endeavour to promote the interests of the Company and to maintain and promote good 
reputation thereof.    
10.5. You shall abide by the rules and regulations of the Company that are in force from 
time to time and during the period of your employment with the Company and these will be 
deemed to form an integral part of this Agreement. The Company shall have the right to 
add, amend and modify any or all of the above terms and conditions of service which shall 
be binding on you.    
10.6. You shall not, during the continuance of your employment with the company, or at 
any time thereafter, disclose to any individual, firm, company, or body  
 
 
 



 
 

 
 
 
 
corporate, or authority any information or knowledge with regard to the business, dealings, 

activities, trade  secrets, transactions or affairs (“Proprietary and Confidential  
Information") of the Company or its associated or subsidiary companies, except as, may be 
required in connection with your  employment hereunder or as may be consented to by the 
Company in writing. The term "Proprietary and Confidential Information" shall without 
limitation include any Know How, formulae, any technical, financial, statistical, marketing, 
designs, product information or any other data or information of the Company whether 
expressly designated as confidential or not.   
10.7. You shall not, after the termination of your employment with the Company, use in 
any manner whatsoever on behalf of yourself or any other individual, firm, company or 
body corporate, your knowledge of or influence over or contact with any of the customers, 
suppliers or contractors of the Company, or its associated or subsidiary companies or 
utilize any information which may have been obtained by you during the course of your 
employment with the Company.     
10.8. All works executed by you in the course of discharging your assigned duties and 
the intellectual properties subsisting therein, shall remain property of the Company and the same shall 
constitute “works made for hire”.   

11. Data Privacy    

11.1. By signing this letter, you consent to the Company holding and processing 
information about you for legal, personnel, administrative and management purposes and 
in particular to the processing of any sensitive personal data or information as prescribed 
by the governing statute as applicable.    
11.2. You acknowledge that any information that is freely available or accessible in public 
domain or furnished under the Right to Information Act, 2005 or any other law for the time 
being in force shall not be regarded as sensitive personal data or information for the 
purposes of those rules.    
11.3. You consent to the transfer of such personal information to other offices the 
Company may have or to other third parties, whether or not outside the Union of India, for 
administration purposes and other purposes in connection with your appointment, where it 
is necessary or desirable for the Company to do so.    



 
 
 
 
 
 
 
12. Indemnity    
You agree to indemnify and hold the Company harmless from all losses, liabilities, 
claims and damages (including the lawyer’s fee) which may arise as a result of any unauthorized act 

by you or any act caused by you being in contravention of your employment contract.   
  
13. Severability, integration and No Modification Clause   

13.1. Severability – In the event that any provision of your employment Agreement should 
be held to be void, voidable, and unlawful or for any reason unenforceable, the remaining 
portions of this Agreement shall remain in full force and effect.   
13.2. No Modification – No modification, amendment, or waiver of any of the provisions 
contained in this Agreement, or any future representation, promise, or connection with the 
subject matter of this Agreement, shall be binding upon any party hereto unless made in 
writing and signed by such party or by a duly authorized officer agent of such party.    

14. Notices    
Notices may be given by you to the Company at its registered office address. Notices may be 
given by the Company to you at the address intimated by you in the official records.   

15. Applicability of Company Policy   
The Company shall be entitled to make policy declarations from time to time pertaining to 
matters like leave entitlement, maternity leave, employees’ benefits, working hours, transfer policies 
etc., and may alter the same from time to time at its sole discretion. All such policy 
decisions of the Company shall be binding on you and shall override this Agreement to that 
extent.    

16. Governing Law/Jurisdiction   
Your employment with the Company is subject to Indian laws. All disputes shall be subject 
to the jurisdiction of High Court, Mumbai only.    

17. Rules & Regulations    
You will abide by the rules and regulations of the Company as may be in force from time to 
time and if any violation made would be subjected to the Disciplinary action. If the above 
terms and conditions are acceptable to you, you may please endorse your acceptance in the 
format enclosed.    
 
 
 
 



 
 

 
 
 
 
We welcome you to our organization and look forward to your contribution to the growth 
of the organization and yourself.   

A wonderful experience awaits you here, that’s a promise!   

Yours truly   
For, Upskilling Edutech Pvt Ltd.   

                          
 

Dedicated Period of Service.    

The company is committed to investing its resources in a training and development of its 
employees. As such, the company has a reasonable expectation that you will apply the 
knowledge and skills attained at Training on the job to maximize the positive impact of the 
learnt skills in your assigned key results. Considering the significant investment that the 
training represents, the company will deduct the training costs component from your final 
settlement to ensure that you will not defect to another employer before the cost of the 
training is amortized. The total cost of training each employee is determined to be Rs.  
25000 (Rupees Twenty-Five Thousand only). By signing this Agreement, you agree to 
remain an employee of the company for a period of 1 (one) year (“Dedicated Period of Service”).    

During this ‘Dedicated Period of Service’ if you are terminated on grounds of misconduct, fraud or repeated 
poor performance or if you voluntarily leave the company, the company shall deduct costs 
incurred for your training not exceeding Rs. 25000 (Rupees Twenty-Five Thousand only). 
If you separate between 0-3 months - entire Training cost shall be retained, between 4-6 
months - 50% of training cost shall be retained and 6-12 months 25% of training cost shall 
be retained.  

    

   

  
 
 
 



 
 

  

                             ACCEPTANCE LETTER   

Acceptance of the candidate:   

NAME: _________________________  
DATE:  __________________________   

(Candidate’s Signature)   

With Regards,   

VP – Human Resource   
SkillVertex Edutech  
  

  

  

  

  

  

  

  

  

  

  

  
  

 

I have read and understood the above terms and conditions and I accept this offer, as set 
forth above with SkillVertex Edutech, and will report on or before 15/07/2023.   



 
 

 

  

SI.    
NO.  

Particulars  

1.   Professional / Educational Certificates  

• Payslip of Last 3 Months of previous employment (if applicable). 

• Relieving Letter From Previous Served Company (if applicable). 

• Graduation Certificate 

Other relevant educational certifications  

2.   Colour Scanned Copy of Photographs.  

3.   PAN Card and Aadhar card Scanned Copy.  

4.   Bank Account Details: Bank Name, Your Name as per Bank records, 
Account Number, IFSC Code.  

   
 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
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Mr.Jaydev Patel 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Jaydev Patel Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Mr.Hit Chaudhary  

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Hit Chaudhary  Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Mr.Kaustubh Vishwakarma 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Kaustubh Vishwakarma Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Mr.Divyang Solanki 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Divyang Solanki Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Ms.Preksha Jain 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Preksha Jain Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Mr.Yashkumar Patel 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Yashkumar Patel Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Mr.Avadh Himat Patel 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Avadh Himat Patel Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Mr.Prit Prajapati 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Prit Prajapati Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Mr.Merul Vinaykumar Jain 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Merul Vinaykumar Jain Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Mr.Dipak Zala 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Dipak Zala Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Ms.Akshay Arora 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Akshay Arora Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Ms.Jash Bharadia 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Jash Bharadia Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Ms.Linal Parekh 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Linal Parekh Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
MR. Vaibhavkumar Patel 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Offer is being issued subject to the following terms: 
a) You shall join the company on or before 1st May 2023. 
b) Accuracy of the testimonials and information provided by you. 
c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 
d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer letter at any time without 
assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 
5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 

its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 
be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 
keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 
this letter of offer, particular or detail of products, developing process, technical know-how, administrative or 
organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 
returned to the office prior to leaving. 

8. Work from home: In view of the Covid-19 situation you will be working from home starting your joining date. While working 
from home you shall adhere to the company wide guidelines on work from home to ensure business continuity. However, 
you are expected to report to your work location as per the timelines decided by HR, once the office re-opens and is ready 
for the daily function. 

 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

 
Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 
APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Vaibhavkumar Patel Designation: Senior Executive Customer Experience & 

Product Specialist 
Band: B2A Location: Bangalore 
Entitlement Per Month₹ Per Annum₹ 
Basic Salary 14,745 1,76,940 
House Rent Allowance (HRA) 7,373 88,476 
Special Allowance 8,849 1,06,188 
Sub Total 1 30,967 3,71,604 
Company's Contribution to PF 1,800 21,600 
Sub Total 2 32,767 3,93,204 
Group Mediclaim Insurance  11,800 
Gratuity (Estimated)***  8,511 
Sub Total 3  11,652 
Gross Annual Fixed (Grand Total)  4,13,515 
Annual Management Bonus~  45,000 
Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause mentioned above. 

 
***Gratuity: 
You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part 
thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act. 
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working. 
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 
• This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 

measuring Individual, Department and Company performance. 
• To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 

pay out of the bonus component. 
• The Management Bonus scheme may be revised from time to time. 

 

Nicel KM  
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



 

 
 

 

Date: 20th March 2023 

 
Name of Candidate: Mr. Sorathiya Parth Narshibhai 

 
Subject: Appointment Letter 

 
Dear Sorathiya Parth Narshibhai 

 
We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

Your proposed date of Joining is 05th June 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

 
Kindly acknowledge the copy as an acceptance of the appointment letter. 

 
 

 

For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above appointment of employment 

Signature: 

Name of candidate: Mr. Sorathiya Parth 

Narshibhai 



 

Note: - 

Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 

There is no limit of performance based incentive earning. The above mentioned incentive is an 
indicative incentive. 

PF if applicable, shall be part of CTC. 

 

 

 
 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduction   

P.T. 200 2500 

Net Salary 27800 333500 

Indicative Incentive * 40000 480000 

Total CTC (Including Incentive) 68000 816000 

 

Annexure I 



 

 
 

 

Date: 20th March 2023 

 
Name of Candidate: Mr. Karan Singh 

 
Subject: Appointment Letter 

 
Dear Karan Singh 

 
We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

Your proposed date of Joining is 05th June 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

 
Kindly acknowledge the copy as an acceptance of the appointment letter. 

 
 

 

For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above appointment of employment 

Signature: 

Name of candidate: Mr. Karan Singh 

 

 



 

 

 

 
 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduction   

P.T. 200 2500 

Net Salary 27800 333500 

Indicative Incentive * 40000 480000 

Total CTC (Including Incentive) 68000 816000 

 

Annexure I 

Note: - 

Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 

There is no limit of performance based incentive earning. The above mentioned incentive is an 
indicative incentive. 

PF if applicable, shall be part of CTC. 



 

 
 

 

Date: 20th March 2023 

 
Name of Candidate: Ms. Patel Bansari Bipinbhai 

 
Subject: Appointment Letter 

 
Dear Patel Bansari Bipinbhai 

 
We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

Your proposed date of Joining is 05th June 2023. 
 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

 
Kindly acknowledge the copy as an acceptance of the appointment letter. 

 
 

 

For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above appointment of employment 

Signature: 

Name of candidate: Ms. Patel Bansari Bipinbhai 

 

 



 

 

 

 
 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduction   

P.T. 200 2500 

Net Salary 27800 333500 

Indicative Incentive * 40000 480000 

Total CTC (Including Incentive) 68000 816000 

 

Annexure I 

Note: - 

Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 

There is no limit of performance based incentive earning. The above mentioned incentive is an 
indicative incentive. 

PF if applicable, shall be part of CTC. 



 

 
 

 

Date: 20th March 2023 

 
Name of Candidate: Mr. Patel Kathan Anilkumar 

 
Subject: Appointment Letter 

 
Dear Patel Kathan Anilkumar 

 
We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 
Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

Your proposed date of Joining is 05th June 2023. 
 

You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 
We look forward to a long and fruitful association with you. 

 
Kindly acknowledge the copy as an acceptance of the appointment letter. 

 
 

 

For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above appointment of employment 

Signature: 

Name of candidate: Mr. Patel Kathan Anilkumar 

 

 



 

 

 

 
 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduction   

P.T. 200 2500 

Net Salary 27800 333500 

Indicative Incentive * 40000 480000 

Total CTC (Including Incentive) 68000 816000 

 

Annexure I 

Note: - 

Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 

There is no limit of performance based incentive earning. The above mentioned incentive is an 
indicative incentive. 

PF if applicable, shall be part of CTC. 



 

 
 

Date: 24-05-2023 
 

Subject: Appointment Letter 

 
Dear Katara Pearl Dipak, 

 
Heartiest Congratulations to you! 

 

HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your 
successful clearance of MBA/Post Graduate examination. 

 
A detailed Compensation structure is enclosed here with (Annexure1) for your reference. An appointment 
letter along with the terms and conditions of employment will be issued to you after joining. Your joining 
will be subject to your successful clearance of On-boarding Assessment post your pre-joining training. 

 

We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of 
the offer on the duplicate copy of this letter. Please attach your resume and two passport size photographs 
with the same. 

 

For & on behalf of 
HDFC Life Insurance Company Limited 

 
Sushil Chander 
Vice President – Human Resources 



 

Annexure 1 
 

Date: 24-05-2023 
Name: Katara Pearl Dipak 
Designation: Executive Trainee 
Band: J2 

 

CTC STRUCTURE 

Components Per Annum Per Month 

(I) Fixed Pay   

Basic 142,500 11875 

House Rent Allowance 85,500 7125 

Other Allowance 117,992 9833 

Bonus 48,046 4004 

(II) Reimbursements   

LTA 11,875 990 

Fuel 21,600 1800 

Mobile Handset 10,000 833 

   

Total Fixed Pay and Reimbursements 437,512 36,460 

   

(III) Retirals   

Provident Fund 21,600  

Gratuity 6,888  

(IV) Valued Benefits   

Group Insurance Benefit 9,000  

   

Fixed Cost to Company (FCTC) 475,000  

 
 
 
 

Group Term Insurance: Term cover of INR 12,00,000 
Mediclaim: INR2,00,000 for self and dependents 

Other Benefits (as per prevalent Company Policy): 



 

 

Date: 24-05-2023 

Subject: Appointment Letter 

 
Dear Sahil Hemantbhai Patel 

Heartiest Congratulations to you! 

HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your 
successful clearance of MBA/Post Graduate examination. 

 
A detailed Compensation structure is enclosed here with (Annexure1) for your reference. An appointment 
letter along with the terms and conditions of employment will be issued to you after joining. Your joining 
will be subject to your successful clearance of On-boarding Assessment post your pre-joining training. 

We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of 
the offer on the duplicate copy of this letter. Please attach your resume and two passport size 
photographs with the same. 

For & on behalf of 
HDFC Life Insurance Company Limited 

Sushil Chander 
Vice President – Human Resources 



 

Group Term Insurance: Term cover of INR 12,00,000 
Mediclaim: INR2,00,000 for self and dependents 

Other Benefits (as per prevalent Company Policy): 

Annexure 1 

Date: 24-05-2023 
Name: Sahil Hemantbhai Patel 
Designation: Executive Trainee 
Band: J2 

 

CTC STRUCTURE 

Components Per Annum Per Month 

(I) Fixed Pay   

Basic 142,500 11875 

House Rent Allowance 85,500 7125 

Other Allowance 117,992 9833 

Bonus 48,046 4004 

(II) Reimbursements   

LTA 11,875 990 

Fuel 21,600 1800 

Mobile Handset 10,000 833 

   

Total Fixed Pay and Reimbursements 437,512 36,460 

   

(III) Retirals   

Provident Fund 21,600  

Gratuity 6,888  

(IV) Valued Benefits   

Group Insurance Benefit 9,000  

   

Fixed Cost to Company (FCTC) 475,000  

 
 

 



 

 
 

Date: 24-05-2023 
 

Subject: Appointment Letter 

 
Dear Dhwani Sanjay Pathak 

Heartiest Congratulations to you! 

HDFC Life is delighted to offer you the full-time position of Executive Trainee in our contingent upon your 
successful clearance of MBA/Post Graduate examination. 

 
A detailed Compensation structure is enclosed here with (Annexure1) for your reference. An appointment 
letter along with the terms and conditions of employment will be issued to you after joining. Your joining 
will be subject to your successful clearance of On-boarding Assessment post your pre-joining training. 

 

We are extremely excited to have you onboard. We are looking forward to receiving your acceptance of 
the offer on the duplicate copy of this letter. Please attach your resume and two passport size 
photographs with the same. 

 

For & on behalf of 
HDFC Life Insurance Company Limited 

 
Sushil Chander 
Vice President – Human Resources 



 

Group Term Insurance: Term cover of INR 12,00,000 
Mediclaim: INR2,00,000 for self and dependents 

Other Benefits (as per prevalent Company Policy): 

Annexure 1 
 

Date: 24-05-2023 
Name: Dhwani Sanjay Pathak 
Designation: Executive Trainee 
Band: J2 

 

CTC STRUCTURE 

Components Per Annum Per Month 

(I) Fixed Pay   

Basic 142,500 11875 

House Rent Allowance 85,500 7125 

Other Allowance 117,992 9833 

Bonus 48,046 4004 

(II) Reimbursements   

LTA 11,875 990 

Fuel 21,600 1800 

Mobile Handset 10,000 833 

   

Total Fixed Pay and Reimbursements 437,512 36,460 

   

(III) Retirals   

Provident Fund 21,600  

Gratuity 6,888  

(IV) Valued Benefits   

Group Insurance Benefit 9,000  

   

Fixed Cost to Company (FCTC) 475,000  

 
 
 
 



Dr,  Bhesker Vyas 
M.D .•  FIC  nlh.,  I FCAP(USA) 

  A.$.!iod   11     F   llow  lndl    trioil  H  ollh  (AFI 

  
 
 

 

 

SOUMYA SROTA 

Enrollment no: 2054001013 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Soumya, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 

Ahmedabo!:E;  12.A-17   Ground    oor, South Bopol Trade Qin   a (SBTC). Gala Gym  hcnn ~ood,   I         G~nijhi.dmm1~   Plot No.36~.   8....;;  IJ'l" 1-A., Gc!yoill"i Mandi_r Rood,
 



Dr,  Bhesker Vyas 
M.D .•  FIC  nlh.,  I FCAP(USA) 

  A.$.!iod   11     F   llow  lndl    trioil  H  ollh  (AFI 

  
 
 

 

 

CHRISTIAN CAIRON WILBERSON 

Enrollment no: 2054001016 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Cairon, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 

Ahmedabo!:E;  12.A-17   Ground    oor, South Bopol Trade Qin   a (SBTC). Gala Gym  hcnn ~ood,   I         G~nijhi.dmm1~   Plot No.36~.   8....;;  IJ'l" 1-A., Gc!yoill"i Mandi_r Rood,
 



Dr,  Bhesker Vyas 
M.D .•  FIC  nlh.,  I FCAP(USA) 

  A.$.!iod   11     F   llow  lndl    trioil  H  ollh  (AFI 

  
 
 

 

 

NAISARGI NAGINBHAI ACHARYA 

Enrollment no: 2254101001 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Naisargi, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 

Ahmedabo!:E;  12.A-17   Ground    oor, South Bopol Trade Qin   a (SBTC). Gala Gym  hcnn ~ood,   I         G~nijhi.dmm1~   Plot No.36~.   8....;;  IJ'l" 1-A., Gc!yoill"i Mandi_r Rood,
 



 

Date: October 23, 2022 

Dear Patel Jinal Maheshkumar, 
 

We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 

Service Program at L1 Level as per the following terms and conditions. 
 

1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 

operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 

to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 
 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 

demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 
 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 

probation your appointment will be confirmed. Your probation may be extended depending on your performance.  

 

4. Compensation Package: 
 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 72,000 

Mobile & Fuel Allowance Rs. 9,000 

Other Allowances Rs. 87,400 

Provident Fund Rs. 21,600 

Gross Salary Rs. 460,000 

Incentives Rs. 80,000 

CTC * Rs. 540,000 

 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 

 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 

present this is Rs. 9,000 p.a.) 
 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 

4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 

periods and other rules governing the same. (At present performance based incentives for Customer Service Manager 

are pegged at Rs. 80,000 /- p.a) 



4.3.3. You will be covered under the group medical and accident insurance policies of the company 

 

5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 

commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 

5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 

5.4 You are expected to treat these terms of employment confidential. 

 

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 

5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the  
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 

6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 

7. Your Date of Joining shall be February 3, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 

 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 

I have read the contents of the above offer and accept the same. I will join on . 
 

 

 

Date:  (Signature): 
 

 
 

 

 

 

 
 



 

Date: October 23, 2022 

Dear Rathod Disha Alpeshbhai, 
 

We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 

Service Program at L1 Level as per the following terms and conditions. 
 

1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 

operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 

to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 
 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 

demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 
 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 

probation your appointment will be confirmed. Your probation may be extended depending on your performance.  

 

4. Compensation Package: 
 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 72,000 

Mobile & Fuel Allowance Rs. 9,000 

Other Allowances Rs. 87,400 

Provident Fund Rs. 21,600 

Gross Salary Rs. 460,000 

Incentives Rs. 80,000 

CTC * Rs. 540,000 

 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 

 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 

present this is Rs. 9,000 p.a.) 
 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 

4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 

periods and other rules governing the same. (At present performance based incentives for Customer Service Manager 

are pegged at Rs. 80,000 /- p.a) 



4.3.3. You will be covered under the group medical and accident insurance policies of the company 

 

5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 

commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 

5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 

5.4 You are expected to treat these terms of employment confidential. 

 

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 

5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the  
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 

6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 

7. Your Date of Joining shall be February 3, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 

 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 

I have read the contents of the above offer and accept the same. I will join on . 
 

 

 

Date:  (Signature): 
 

 
 

 

 

 

 
 



 

Date: October 23, 2022 

Dear Nambiar Krishnapriya Rajesh, 
 

We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 

Service Program at L1 Level as per the following terms and conditions. 
 

1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 

operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 

to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 
 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 

demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 
 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 

probation your appointment will be confirmed. Your probation may be extended depending on your performance.  

 

4. Compensation Package: 
 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 72,000 

Mobile & Fuel Allowance Rs. 9,000 

Other Allowances Rs. 87,400 

Provident Fund Rs. 21,600 

Gross Salary Rs. 460,000 

Incentives Rs. 80,000 

CTC * Rs. 540,000 

 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 

 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 

present this is Rs. 9,000 p.a.) 
 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 

4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 

periods and other rules governing the same. (At present performance based incentives for Customer Service Manager 

are pegged at Rs. 80,000 /- p.a) 



4.3.3. You will be covered under the group medical and accident insurance policies of the company 

 

5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 

commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 

5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 

5.4 You are expected to treat these terms of employment confidential. 

 

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 

5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the  
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 

6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 

7. Your Date of Joining shall be February 3, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 

 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 

I have read the contents of the above offer and accept the same. I will join on . 
 

 

 

Date:  (Signature): 
 

 
 

 

 

 

 
 



 

Date: October 23, 2022 

Dear Limbsiya Maitri Pravin, 
 

We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 

Service Program at L1 Level as per the following terms and conditions. 
 

1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 

operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 

to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 
 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 

demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 
 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 

probation your appointment will be confirmed. Your probation may be extended depending on your performance.  

 

4. Compensation Package: 
 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 72,000 

Mobile & Fuel Allowance Rs. 9,000 

Other Allowances Rs. 87,400 

Provident Fund Rs. 21,600 

Gross Salary Rs. 460,000 

Incentives Rs. 80,000 

CTC * Rs. 540,000 

 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 

 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 

present this is Rs. 9,000 p.a.) 
 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 

4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 

periods and other rules governing the same. (At present performance based incentives for Customer Service Manager 

are pegged at Rs. 80,000 /- p.a) 



4.3.3. You will be covered under the group medical and accident insurance policies of the company 

 

5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 

commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 

5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 

5.4 You are expected to treat these terms of employment confidential. 

 

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 

5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the  
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 

6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 

7. Your Date of Joining shall be February 3, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 

 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 

I have read the contents of the above offer and accept the same. I will join on . 
 

 

 

Date:  (Signature): 
 

 
 

 

 

 

 
 



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Kulkarni Mugdha Samirkumar 

Dear Kulkarni Mugdha Samirkumar 

This has reference to the interview and discussion we had with you. We are pleased to offer you a position 
of “Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 
probation period your services would be confirmed and you will be re-designated as “Career Development 
Officer”. 

 
Find below compensation details: 

 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 

of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 
effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 

Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Mr. Patel Chirag Amrutbhai 

Dear Patel Chirag Amrutbhai 

This has reference to the interview and discussion we had with you. We are pleased to offer you a position 
of “Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 
probation period your services would be confirmed and you will be re-designated as “Career Development 
Officer”. 

 

Find below compensation details: 
 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 

Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 

Appointment Letter 
 

28th December, 2022 

 
To, 

Mr. Patel Nihar Bakul 

Dear Patel Nihar Bakul 

This has reference to the interview and discussion we had with you. We are pleased to offer you a position 
of “Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 
probation period your services would be confirmed and you will be re-designated as “Career Development 
Officer”. 

 

Find below compensation details: 
 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 
of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 

effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 

Regards, 

Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated   



 

Appointment Letter 

 
28th December, 2022 

 
To, 

Ms. Patel Hitarthi Sanjaykumar 

Dear Patel Hitarthi Sanjaykumar 

This has reference to the interview and discussion we had with you. We are pleased to offer you a position 
of “Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 
probation period your services would be confirmed and you will be re-designated as “Career Development 
Officer”. 

 
Find below compensation details: 

During the first month (including training) you would be paid remuneration of Rs.25,000/-pm. If target 

of first month is achieved (100%) then your salary will be revised to Rs.40,000/-pm (As per below table) 
effective from second month and arrears of the first month will also be paid to you. 
If in case you fail to achieve the target for first month, then extension of one more month will be given at 
a remuneration of 25,000/-pm. 

 
  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 16,000  1,92,000 

House Rent Allowance : 8,000  96,000 

Transport Reimbursement : 1,600  19,200 

Telephone Reimbursement : 500  6,000 

Statutory Bonus (Paid Monthly) : 1,400  16,800 

Special Allowance : 12,500  1,50,000 

Total  40,000  4,80,000 

Daily Travel Reimbursement : 3,000  36,000 

Performance Incentive 

(Payable based on the achievement of Monthly targets) 
: 10,000 

 
1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

 
: 
 

2,000 

  
24,000 

CTC: Six Lakh Sixty Thousand only p.a. : 55,000  6,60,000 

 
Regards, 

Jaro Education 

 
 

Sushant Mallya 

General Manager – Human Resource 

 
I agree to the above terms & conditions Dated  



 

Date: October 23, 2022 

Dear Sharma Arth Dineshchandra, 
 

We are pleased to offer you a position of Customer Service Manager, Under the Management Associate - 

Service Program at L1 Level as per the following terms and conditions. 
 

1. Place of Posting: Bangalore. Your final location would be confirmed at the time of joining. The Company has pan India 

operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 

to Customer Service, Sales Coordination, Collections-Support and Operations for the company. 
 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 

demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 
 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 

probation your appointment will be confirmed. Your probation may be extended depending on your performance.  

 

4. Compensation Package: 
 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 72,000 

Mobile & Fuel Allowance Rs. 9,000 

Other Allowances Rs. 87,400 

Provident Fund Rs. 21,600 

Gross Salary Rs. 460,000 

Incentives Rs. 80,000 

CTC * Rs. 540,000 

 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 

 

4.2.1. You will be entitled to reimbursement of official calls on mobile phone and use of internet data card/wifi (At 

present this is Rs. 9,000 p.a.) 
 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 

 
4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 

4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 

periods and other rules governing the same. (At present performance based incentives for Customer Service Manager 

are pegged at Rs. 80,000 /- p.a) 



4.3.3. You will be covered under the group medical and accident insurance policies of the company 

 

5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 

commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 

5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 

5.4 You are expected to treat these terms of employment confidential. 

 

5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 

5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the  
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 

6. Notice Period: Either party shall be entitled to terminate the said employment by giving notice or in-lieu of such notice, a 
sum equal to the basic salary for the notice period. 

 

7. Your Date of Joining shall be February 3, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 

 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 

I have read the contents of the above offer and accept the same. I will join on . 
 

 

 

Date:  (Signature): 
 

 
 

 

 

 

 
 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2054002023 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Thakor Paras Jagatsinh 
 
 
 
 

Dear Paras, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Thakor Paras Jagatsinh 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2054002026 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Malivad Hansrajsinh 
 
 
 
 

Dear Hansraj, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Malivad Hansrajsinh 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2054002029 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Chauhan Yash Jayendrasinh 
 
 
 
 

Dear Yash, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Chauhan Yash Jayendrasinh 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2054002031 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Suthar Prince Rakeshbhai 
 
 
 
 

Dear Prince, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Suthar Prince Rakeshbhai 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2154102002 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Khatana Om Jaydipbhai 
 
 
 
 

Dear Om, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Khatana Om Jaydipbhai 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2154102003 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Patel Prince Ranchhodbhai 
 
 
 
 

Dear Prince, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Patel Prince Ranchhodbhai 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

Date: 25th Feb 2023 
 
 

Appointment Letter 
 

 

Dear Patel Happy Dipakkumar, 

Thank you for participating in our selection process. We are pleased to offer you the position 

of ‘Client Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 

final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 

can find below). 
 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 

Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 

Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 

paid on monthly basis. 

 sThe service agreement will be of 1 Year with training cost of Rs. 75,000; duly 

recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 

ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 

assigning any reason thereof, if the information given by you at the time of interview or in 

the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 

photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 

Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 

while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this appointment by signing and returning a copy of 

this letter by 28th Feb 2023, henceforth, the appointment will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 

 

 
Regards, 

 
 

 

Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 



 

Date: 25th Feb 2023 

 

 

Appointment Letter 
 

 
Dear Patel Mahima Rohitkumar, 

Thank you for participating in our selection process. We are pleased to offer you the position 

of ‘Client Acquisition Manager’ on the following terms and conditions: 

 

 

1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 

final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 

can find below). 
 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 

Contribution) 

 

120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 

Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 

paid on monthly basis. 

 sThe service agreement will be of 1 Year with training cost of Rs. 75,000; duly 

recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 

ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 

assigning any reason thereof, if the information given by you at the time of interview or in 

the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 

photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 

Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 

while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this appointment by signing and returning a copy of 

this letter by 28th Feb 2023, henceforth, the appointment will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 
 
 

 

Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 



 

Date: 25th Feb 2023 
 
 

Appointment Letter 
 

 

Dear Vanzara Ayarankumar Omkarbhai, 

Thank you for participating in our selection process. We are pleased to offer you the position 

of ‘Client Acquisition Manager’ on the following terms and conditions: 

 

 
1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 

final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 

can find below). 
 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 

Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 

Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 

paid on monthly basis. 

 sThe service agreement will be of 1 Year with training cost of Rs. 75,000; duly 

recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 

ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 

assigning any reason thereof, if the information given by you at the time of interview or in 

the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 

photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 

Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 

while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this appointment by signing and returning a copy of 

this letter by 28th Feb 2023, henceforth, the appointment will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 

 

 
Regards, 

 
 

 

Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 
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To, 

Rabari Dhruvkumar 

11/March/2023 

Bangalore 

 

 
 

Sub: Appointment Letter 

 

 

 
Dear Rabari Dhruvkumar 

 

 
Greetings from Dhatu Online Solutions Pvt. Ltd. 

 
Congratulations!!!!! 

 
Please let this letter serve as our official statement of intention to hire you as "Trainee Sales & Marketing Executive" after the 

completion of your BBA degree. Your Cost to Company (CTC) will be 3 Lac per annum. Detail breakup of the CTC will be 

provided in the appointment letter as per the company policy. 

 
Confirmation of employment with Dhatu Online Solutions Pvt. Ltd is subjected to your joining on 1st April 2023 & 

submission of all mandatory documents (Annex ure-1) and thereafter performance during the probation period. In case of non- 

submission of any mandatory document(s), you will be required to sign a declaration of undertaking of the actual date of submission 

of the document(s). Non-submission of the document(s) on the said date might lead to termination of employment. 

 
You will be required to enter into a Service Agreement (24 months) to be executed between you and the Company on the day of 

joining. The detailed appointment Letter will be handed over to you on the date of joining. 

http://www.dhatuonline.com/
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Annexure-1 

 

 

 
Students are requested to bring the following documents in original, along with two photocopies of each. 

Required documents: 

 

1 - All Educational Certi cates with mark sheets 

2 - Provisional mark sheet/ certi cate (if not graduated) 

3 - Aadhar Card 

4 - PANCard 

5 - Valid Passport (Optional) 

6 - Recent passport-sized color photograph (3 copies) 

7 - Front page of Bank passbook (Where A/C no. & IFSC code are clearly mentioned) 

8 - Aadhar Card of parents 

9 - Post card sized photo of the student with parents 

 
Details pertaining to remuneration are confi dential and may strictly be treated as such. 

If you have any queries, Please feel free to contact Monalisha Pradhan, HR Executive as below: Contact No.: 

 
7899992200 

 
E mail: hr@dhatuonline.com 

 

Thanking You & Wishing You Best of Luck. 

For Dhatu Online Solutions Pvt. Ltd 

 

 

 

 

(Akshyansu Mahapatra) Director 

http://www.dhatuonline.com/
mailto:info@dhatuonline.com
mailto:hr@dhatuonline.com


DHAT U  ONLINE  SOL UT IONS  PVT .  LT D.  I   CIN  NO:  U74999KA2019PT O27062    I   GST N: 29 AAHCD384 9E1ZH    I   www.dhatuonline.com 

Unit No 3B, 3rd floor, No 4, Raghvendra Layout, Tumkur Main Road, Yeswantpur, Bengaluru-S60022 I Email: infOOdhatuonline.com I Contactno: +91 7899001100, +91 7899003399 

 

 

 
 

To, 

Patel Abhi 

11/March/2023 

Bangalore 

 

 
 

Sub: Appointment Letter 

 

 

 
Dear Patel Abhi, 

 

 
Greetings from Dhatu Online Solutions Pvt. Ltd. 

 
Congratulations!!!!! 

 
Please let this letter serve as our official statement of intention to hire you as "Trainee Sales & Marketing Executive" after the 

completion of your BBA degree. Your Cost to Company (CTC) will be 3 Lac per annum. Detail breakup of the CTC will be 

provided in the appointment letter as per the company policy. 

 
Confirmation of employment with Dhatu Online Solutions Pvt. Ltd is subjected to your joining on 1st April 2023 & 

submission of all mandatory documents (Annex ure-1) and thereafter performance during the probation period. In case of non- 

submission of any mandatory document(s), you will be required to sign a declaration of undertaking of the actual date of submission 

of the document(s). Non-submission of the document(s) on the said date might lead to termination of employment. 

 
You will be required to enter into a Service Agreement (24 months) to be executed between you and the Company on the day of 

joining. The detailed appointment Letter will be handed over to you on the date of joining. 

http://www.dhatuonline.com/
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Annexure-1 

 

 

 
Students are requested to bring the following documents in original, along with two photocopies of each. 

Required documents: 

 

1 - All Educational Certi cates with mark sheets 

2 - Provisional mark sheet/ certi cate (if not graduated) 

3 - Aadhar Card 

4 - PANCard 

5 - Valid Passport (Optional) 

6 - Recent passport-sized color photograph (3 copies) 

7 - Front page of Bank passbook (Where A/C no. & IFSC code are clearly mentioned) 

8 - Aadhar Card of parents 

9 - Post card sized photo of the student with parents 

 
Details pertaining to remuneration are confi dential and may strictly be treated as such. 

If you have any queries, Please feel free to contact Monalisha Pradhan, HR Executive as below: Contact No.: 

 
7899992200 

 
E mail: hr@dhatuonline.com 

 

Thanking You & Wishing You Best of Luck. 

For Dhatu Online Solutions Pvt. Ltd 

 

 

 

 

(Akshyansu Mahapatra) Director 

http://www.dhatuonline.com/
mailto:info@dhatuonline.com
mailto:hr@dhatuonline.com


ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 

 
 

 

 

 
 

 

 

 
 

 

 

 

Ms. Diya Palkeshkumar Parikh 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 

department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Appointment is being issued subject to the following terms: 

a) You shall join the company on or before 1st May 2023. 

b) Accuracy of the testimonials and information provided by you. 

c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 

d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the appointment letter at any time 

without assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 

3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 

4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 

5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 
its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 

keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 

this letter of appointment, particular or detail of products, developing process, technical know-how, administrative or 

organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 

returned to the office prior to leaving. 
 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

I accept the terms and conditions of this offer 

 
Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 

APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Diya Palkeshkumar Parikh Designation: Senior Executive Customer Experience & 

Product Specialist 

Band: B2A Location: Bangalore 

Entitlement Per Month₹ Per Annum₹ 

Basic Salary 14,745 1,76,940 

House Rent Allowance (HRA) 7,373 88,476 

Special Allowance 8,849 1,06,188 

Sub Total 1 30,967 3,71,604 

Company's Contribution to PF 1,800 21,600 

Sub Total 2 32,767 3,93,204 

Group Mediclaim Insurance  11,800 

Gratuity (Estimated)***  8,511 

Sub Total 3  11,652 

Gross Annual Fixed (Grand Total)  4,13,515 

Annual Management Bonus~  45,000 

Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 

Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 

as per the clause mentioned above. 

 

***Gratuity: 

You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 

Basic Salary on a base of 26 days in a month, for every completed year as part 

thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 

payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 

•  Income Tax will be deducted as per slabs specified in IT Act. 

•  Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 
working. 

•  ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

•  Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 

•  This is not a guaranteed component of your compensation and the actual pay out shall be calculated based  on parameters as fixed for 
measuring Individual, Department and Company performance. 

•  To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 
pay out of the bonus component. 

•  The Management Bonus scheme may be revised from time to time. 
 

Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 

 
 

 

 

 
 

 

 

 
 

 

 

 

Mr. Patel Saumil Anilkumar 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 

department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Appointment is being issued subject to the following terms: 

a) You shall join the company on or before 1st May 2023. 

b) Accuracy of the testimonials and information provided by you. 

c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 

d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the appointment letter at any time 

without assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 

3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 

4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 

5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 
its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 

keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 

this letter of appointment, particular or detail of products, developing process, technical know-how, administrative or 

organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 

returned to the office prior to leaving. 
 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

I accept the terms and conditions of this offer 

 
Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 

APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Patel Saumil Anilkumar Designation: Senior Executive Customer Experience & 

Product Specialist 

Band: B2A Location: Bangalore 

Entitlement Per Month₹ Per Annum₹ 

Basic Salary 14,745 1,76,940 

House Rent Allowance (HRA) 7,373 88,476 

Special Allowance 8,849 1,06,188 

Sub Total 1 30,967 3,71,604 

Company's Contribution to PF 1,800 21,600 

Sub Total 2 32,767 3,93,204 

Group Mediclaim Insurance  11,800 

Gratuity (Estimated)***  8,511 

Sub Total 3  11,652 

Gross Annual Fixed (Grand Total)  4,13,515 

Annual Management Bonus~  45,000 

Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 

Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 

as per the clause mentioned above. 

 

***Gratuity: 

You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 

Basic Salary on a base of 26 days in a month, for every completed year as part 

thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 

payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 

•  Income Tax will be deducted as per slabs specified in IT Act. 

•  Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 
working. 

•  ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

•  Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 

•  This is not a guaranteed component of your compensation and the actual pay out shall be calculated based  on parameters as fixed for 
measuring Individual, Department and Company performance. 

•  To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 
pay out of the bonus component. 

•  The Management Bonus scheme may be revised from time to time. 
 

Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 

 
 

 

 

 
 

 

 

 
 

 

 

 

Mr. Kapadiya Hitanshu Divyang 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 

department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Appointment is being issued subject to the following terms: 

a) You shall join the company on or before 1st May 2023. 

b) Accuracy of the testimonials and information provided by you. 

c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 

d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the appointment letter at any time 

without assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 

3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 

4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 

5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 
its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 

keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 

this letter of appointment, particular or detail of products, developing process, technical know-how, administrative or 

organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 

returned to the office prior to leaving. 
 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

I accept the terms and conditions of this offer 

 
Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 

APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Kapadiya Hitanshu Divyang Designation: Senior Executive Customer Experience & 

Product Specialist 

Band: B2A Location: Bangalore 

Entitlement Per Month₹ Per Annum₹ 

Basic Salary 14,745 1,76,940 

House Rent Allowance (HRA) 7,373 88,476 

Special Allowance 8,849 1,06,188 

Sub Total 1 30,967 3,71,604 

Company's Contribution to PF 1,800 21,600 

Sub Total 2 32,767 3,93,204 

Group Mediclaim Insurance  11,800 

Gratuity (Estimated)***  8,511 

Sub Total 3  11,652 

Gross Annual Fixed (Grand Total)  4,13,515 

Annual Management Bonus~  45,000 

Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 

Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 

as per the clause mentioned above. 

 

***Gratuity: 

You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 

Basic Salary on a base of 26 days in a month, for every completed year as part 

thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 

payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 

•  Income Tax will be deducted as per slabs specified in IT Act. 

•  Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 
working. 

•  ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

•  Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 

•  This is not a guaranteed component of your compensation and the actual pay out shall be calculated based  on parameters as fixed for 
measuring Individual, Department and Company performance. 

•  To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 
pay out of the bonus component. 

•  The Management Bonus scheme may be revised from time to time. 
 

Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 

 
 

 

 

 
 

 

 

 
 

 

 

 

Mr. Patel Aum Bhavesh 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 

department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Appointment is being issued subject to the following terms: 

a) You shall join the company on or before 1st May 2023. 

b) Accuracy of the testimonials and information provided by you. 

c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 

d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the appointment letter at any time 

without assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 

3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 

4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 

5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 
its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 

keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 

this letter of appointment, particular or detail of products, developing process, technical know-how, administrative or 

organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 

returned to the office prior to leaving. 
 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

I accept the terms and conditions of this offer 

 
Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 

APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Patel Aum Bhavesh Designation: Senior Executive Customer Experience & 

Product Specialist 

Band: B2A Location: Bangalore 

Entitlement Per Month₹ Per Annum₹ 

Basic Salary 14,745 1,76,940 

House Rent Allowance (HRA) 7,373 88,476 

Special Allowance 8,849 1,06,188 

Sub Total 1 30,967 3,71,604 

Company's Contribution to PF 1,800 21,600 

Sub Total 2 32,767 3,93,204 

Group Mediclaim Insurance  11,800 

Gratuity (Estimated)***  8,511 

Sub Total 3  11,652 

Gross Annual Fixed (Grand Total)  4,13,515 

Annual Management Bonus~  45,000 

Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 

Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 

as per the clause mentioned above. 

 

***Gratuity: 

You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 

Basic Salary on a base of 26 days in a month, for every completed year as part 

thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 

payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 

•  Income Tax will be deducted as per slabs specified in IT Act. 

•  Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 
working. 

•  ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

•  Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 

•  This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 
measuring Individual, Department and Company performance. 

•  To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 
pay out of the bonus component. 

•  The Management Bonus scheme may be revised from time to time. 
 

Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

 

 
 

 

 

 
 

 

 

 
 

 

 

 

Ms. Prena Shah 

We are pleased to offer you the position of Senior Executive Customer Experience & Product Specialist in Product Adoption 

department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Letter of Appointment is being issued subject to the following terms: 

a) You shall join the company on or before 1st May 2023. 

b) Accuracy of the testimonials and information provided by you. 

c) Your being free from any contractual restrictions preventing you from accepting this offer or starting work on above 

mentioned date. 

d)  Successful background verification and reference check. In the event the background verification is not satisfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the appointment letter at any time 

without assigning any reason. 

2. On your date of joining, you will be issued a formal Appointment Letter. 

3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any location 

within or outside of India. 

4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as mentioned in Annexure attached 

on Page 2. 

5. In case you decide to leave the service of the organization, you will be required to give 30 days’ notice. The organization in 
its sole discretion can decide to waive off/ reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay the organization the gross salary for the notice period so reduced/ waived off. 

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years thereafter, you will 

keep confidential any information which you obtains from the Company or any of said entities' subsidiaries, sister 
corporations or concerns, now or hereafter existing or created, concerning their client data properties, assets, content of 

this letter of appointment, particular or detail of products, developing process, technical know-how, administrative or 

organizational matters, proprietary assets, source codes, copyrights, business methods, and trade secrets. 

7. Upon termination of employment, all company documents, information and property, business cards, office keys must be 

returned to the office prior to leaving. 
 

 
Kindly sign and return a copy of this letter as a token of your acceptance.  

Yours sincerely. 

I accept the terms and conditions of this offer 

 
Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

1st March 2023 

APPOINTMENT LETTER 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

 

Annexure 

 
 
 
 
 
 

 
Name: Patel Aum Bhavesh Designation: Senior Executive Customer Experience & 

Product Specialist 

Band: B2A Location: Bangalore 

Entitlement Per Month₹ Per Annum₹ 

Basic Salary 14,745 1,76,940 

House Rent Allowance (HRA) 7,373 88,476 

Special Allowance 8,849 1,06,188 

Sub Total 1 30,967 3,71,604 

Company's Contribution to PF 1,800 21,600 

Sub Total 2 32,767 3,93,204 

Group Mediclaim Insurance  11,800 

Gratuity (Estimated)***  8,511 

Sub Total 3  11,652 

Gross Annual Fixed (Grand Total)  4,13,515 

Annual Management Bonus~  45,000 

Total Cost to Company ^^^ (at 100% payout)  4,58,515 

 
^^^Total Cost to Company 

Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 

as per the clause mentioned above. 

 

***Gratuity: 

You are entitled to retiral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 

Basic Salary on a base of 26 days in a month, for every completed year as part 

thereof in excess of Six months. The payment shall be contingent upon continuous service of 5 years with the company. As per the act, the gratuity 

payable at the end of service shall not exceed twenty lakh rupees. 

 
Following statutory deduction will be made from your monthly salary (apart from PF Deduction) to comply with different State & Central Acts. 

•  Income Tax will be deducted as per slabs specified in IT Act. 

•  Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 
working. 

•  ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

 
~ Annual Management Bonus 

The indicative range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-. Please note: 

•  Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining. 

•  This is not a guaranteed component of your compensation and the actual pay out shall be calculated based on parameters as fixed for 
measuring Individual, Department and Company performance. 

•  To be eligible for the above mentioned component for a given evaluation period, you need to be on the rolls of the company at the time of 
pay out of the bonus component. 

•  The Management Bonus scheme may be revised from time to time. 
 

Nicel KM  

Co-Founder 

Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 



Dr,  Bhesker Vyas 
M.D .•  FIC  nlh.,  I FCAP(USA) 
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PATEL PRANSHI DAHYABHAI 

Enrollment no: 2054004037 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Pranshi, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 
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T R O M
INDUSTRIES LIMITED 

 

OFFER LETTER 

                                                                                                           DATE: 12/06/2024 

Dear Tejaswini Prajapati, 

Welcome to Trom Industries Limited, 

On behalf of the Company, I am pleased to offer you the position of Sales Coordinator. I am eager to have you as 

part of our team. I foresee your potential skills as a valuable contribution to our company and clients.  

As an Sales Coordinator you will be entitled to a Monthly CTC of Rs. 20,000/- (Rupees Twenty thousand only). As 

per the Government rules and regulation Deduction will be deduct from your salary. Your salary will be revised 

after every year as per your performance.  

We hereby request you to bring the following documents at the time of Joining and submit the same to HR 

Department and carry out the all original certificate for verification on the day of joining our Company. 

 Copy of Academic Qualification documents (Degree or Certificates etc.) 

 Copy of School Leaving Certificate 

 Copy of Date of Birth Certificate 

 Copy of PAN card 

 Copy of Aadhar Card 

 Copy of Driving License  

 Copy of Passport 

 Copy of Passport size photographs (5 Photo) 

 Copy of Bank Details (Passbook Or Cancel Cheque) 

 Sign the NDA (Non-Disclosure Agreement)  

This offer of Employment will remain open until 02/07/2024, which means you have to join the when we ask you 

to join on 01/07/2024. 

Your signing this Offer Letter confirms your acceptance of the terms and conditions and the policy of the company. 

I am looking forward to working with you. 

FOR, TROM INDUSTRIES LTD  

 
MR. FALGUN JHA 

ASSISTANT HR MANAGER                          



 
 

Date: 25th Feb 2023 

 

 
Letter of Appointment 

 

 
Dear Choudhary Bharatkumar Joraram, 

Thank you for participating in our selection process. We are pleased to offer you the position 

of ‘Client Acquisition Manager’ on the following terms and conditions: 

 

 

1. Your Posting will be at CAPITALVIA GLOBAL RESEARCH LIMITED, Indore post your 

final semester exam which will be communicated to you by the Company. 

2. Your compensation on a cost to company basis will be Rs.303,160 (Details of which you 

can find below). 
 

Client Acquisition Manger 

Grade: O-3 Level: Senior Officer Band: B-1 

Details Of Remuneration Annual G Amount (INR) 

Basic (Includes Employee’s PF 

Contribution) 

 
120,000 

HRA 48,000 

Performance Allowance 28,200 

Other Allowance 85,800 

Gross Salary 282,000 

Employer’s Contribution for PF 14,400 

Employer’s Contribution for Health 

Insurance 

 
1,000 

Gratuity (As per Act) 5,760 

CTC 303,160 

 
 CTC of Rs.1,54,402/- during initial period of 3 months from Date of Joining 

and thereafter the above-mentioned CTC will be applicable. 

 Performance Allowance is based on the achievement of your respective Goals will be 

paid on monthly basis. 

 sThe service agreement will be of 1 Year with training cost of Rs. 75,000; duly 

recoverable in case of not completing the set tenure. 



 

 The notice period applicable to you would be 1 Month. 

3. This appointment will be subject to you being found medically fit. 

4. This appointment stands valid subject to your provided information about yourself, work- 

ex, Marks & qualifications. 

5. This Company shall have the rights to terminate your service without notice and without 

assigning any reason thereof, if the information given by you at the time of interview or in 

the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 

photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 

Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary Slip 

while collecting your appointment Letter. 

7. Kindly confirm your acceptance of this offer by signing and returning a copy of this 

letter by 28th Oct 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association. 
 

 
Regards, 

 

 
 

 
Gaurav Garg 

Head - HR 

CapitalVia Global Research Limited 

 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2156001003 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Parmar Mahavirsinh 
 
 
 
 

Dear Mahavirsinh, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Parmar Mahavirsinh 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2156001004 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Patel Datteshkumar 
 
 
 
 

Dear Datteshkumar, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Patel Datteshkumar 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2156001005 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Patel Devansh Bharatbhai 
 
 
 
 

Dear Devansh, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Patel Devansh Bharatbhai 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2156001007 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Sadhu Nandan Girishbhai 
 
 
 
 

Dear Nandan, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Sadhu Nandan Girishbhai 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2156001041 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Patel Tejas Shaileshkumar 
 
 
 
 

Dear Tejas, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Patel Tejas Shaileshkumar 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2156001042 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Prajapati Miteshkumar 
 
 
 
 

Dear Miteshkumar, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Prajapati Miteshkumar 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2156001044 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Dave Jaiminkumar Babulal 
 
 
 
 

Dear Jaimin, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Dave Jaiminkumar Babulal 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

 
 

17th March,2023 
Ref: OPEX/RRF4108.CAN/2156001046 

 
 
 

APPOINTMENT LETTER 
 
 
     To, 

Patel Jay Girishkumar 
 
 
 
 

Dear Jay, 
 

Congratulations! Further to your application for employment with us, and the subsequent 
selection process, we are delighted to appoint you as Business development Trainee with 
iOPEX Technologies in Grade E1. 

 
Your Total CTC Salary will be 300,000/- per annum [Rupees three lakh only]. This has been 
detailed in the Compensation Details annexed (Annexure 1) to this letter. For the purpose of 
clarification, your compensation details and related figures is dependent on your business 
vertical and job band within the Company. 

 
The terms & conditions of our Offer of Employment to you are as follows: 

 
1. Date of Commencement of Employment: 

 
Your employment with the Company shall commence on July 02,2023. 

 
2. Location: 

 
Your current location of employment shall be Bangalore , India. However, iOPEX reserves the 
right to transfer/utilize your services at any time to any of its unit(s)/ department(s) or 
office(s), work sites, or associated or affiliated companies in India, or outside India, on the 
terms and conditions as applicable to you at the time of transfer. 



 

For the purpose of this agreement, "Affiliate" means any entity that controls, is controlled by, 
or is under common control with the First Party. For purposes of this Agreement, "control" 
means possessing, directly or indirectly, the power to direct or cause the direction of the 
management, policies or operations of an entity, whether through ownership of voting 
securities, by contract or otherwise. 

 
3. Health Insurance Plan – ESIC Scheme: 

 
You will be eligible for coverage under ESIC Scheme. As per Section 56 (1) of ESI Act, 1948, 
you and members of your family whose condition requires medical treatment and attendance 
shall be entitled to receive medical benefit. 

 
 

4. Group Life Insurance & Personnel Accident Coverage Scheme: 
 

You will be covered under the Group Life Insurance Scheme, that provides you with a total 
life insurance cover of Rs. 2,00,000 of which Rs. 1,00,000 is covered towards natural death, 
and additional Rs. 1,00,000 towards an accidental death. 

 
 

5. Probationary Period and Confirmation as a Permanent Employee: 
 

You will be on probation for a period of six months from the date of joining the company and 
you will be appraised for satisfactory performance for which iOPEX would confirm you. This 
confirmation will be communicated to you in writing, and you will be deemed to continue on 
probation till such time. If your performance is found unsatisfactory, iOPEX may extend the 
probation period. If your performance is still found unsatisfactory, iOPEX shall be entitled to 
terminate your services forthwith. 

 
 

6. Working Hours 
 

All our operations function 24x7, 365 days in a calendar year. Your working hours, number 
of working days in a week, weekly - off will depend upon the process requirements. You 
may be required to work in shifts and/or in extended working hours, as permitted by law. 

 
The company reserves the right to alter/modify its working hours. 

 
In case you absent yourself from duty for 3 days or more or extend leave at your own and 
without consent of management beyond originally granted leave, you shall be deemed to have 
left and relinquished your service. Such automatic relinquishment of the contract of 
employment shall be deemed as repudiation of the contract of employment by you, and not 
as a termination of the service by the company. In such case the Company will initiate 
necessary action as per its policy, in that regard. 



 

7. Leave 
 

iOPEX provides for Earned (Privilege) Leave and Casual leave and as per the policies of the 
company. Leaves will be credited on the 1st of the subsequent month. 

 
 

8. Increments & Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution 
to the Company. Salary increases are normally given on an annual basis and will be based 
on iOPEX’s Compensation & Promotion Policy. 

 
 

9. Notice Period 
 

During probation, your services can be terminated with 60 days notice or salary in lieu thereof 
on either side. On confirmation or as a regular employee, your services can be terminated 
with 90 days notice or salary in lieu thereof on either side. iOPEX reserves the right, if it is in 
the interest of business and current assignment, to ask you to serve your notice period. In 
case the management at your request accepts a shorter period of notice, you shall be entitled 
to receive your salary only for the actual number of days worked. 

 
The company reserves the right to terminate your services, for any act of misconduct, poor 
performance and high level of incompetency. This will be applicable during or after your 
training period. You will be subject to disciplinary action leading to termination, without 
notice or compensation. 

 
If you are getting ‘transferred’ or ‘promoted to ‘senior roles’, the terms of notice will vary. It 
is mandated to reach out to the Human Resources team to understand the obligation and 
tenure of notice. 

 
 

10. Background Verification 
 

Your employment will be subject to clearance of a Background Verification/ Reference Check/ 
Criminal Check/ any other test specified by the client and genuineness of documents or 
information provided by you, which is including and not limited to your education (10th 
standard to post graduation, or as applicable), your prior employment and residence address. 
The background check is in line with iOPEX’s background Verification policy. You are being 
appointed on the presumption that you have no criminal background as per the law of the 
land and the particulars furnished by you in your application/resume and joining documents 
are correct and complete. 

 
A specially appointed agency will conduct internal and external background Verification. 
Normally, such checks are completed within one month of joining. If the background check/ 
referrals reveals unfavourable results and are not true and complete, you are liable to 
disciplinary action including termination of service without notice. 

 



 

 
You will be required to sign a standard Proprietary Information and Inventions agreement on 
joining. Your employment with us will be governed by the terms and conditions of the 
organization. 

 

This offer of employment and its annexures constitutes the entire agreement between you 
and the Company regarding the terms of your employment and it is the complete, final, and 
exclusive embodiment of your agreement with regard to this subject matter and supersedes 
any other promises, warranties, representations or agreements, whether written or oral. It 
is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an 
authorized officer of the Company. 

 
This agreement shall be governed by the laws of India and you hereby agree to the 
exclusive jurisdiction of the courts in Chennai, India. 

 
As a token of your acceptance of this agreement, kindly sign the duplicate copy. 

 
We welcome you to the iOPEX family and wish you a rewarding career over the years to 
come. 

 
Yours sincerely, 

 

Sumitra CV 
Associate Director - HRA 

 
 

Encl: Annexure A – Compensation Details 
Annexure B – Other Benefits 
Annexure C – Terms & Conditions 



 

Annexure A: Compensation Details (Salary & applicable benefits) 

Name: Patel Jay Girishkumar 

 

a) Remuneration 
 

Division & Sub Division :M&P 

Designation: Business development Trainee Grade: E1 
 Salary Heads Per Month Per Annum 

Fixed Pay   

 Basic 8,750 105,000 
 HRA 3,500 42,000 
 Statutory Bonus 1,400 16,800 
 Special Allowances 1,611 19,332 
 Total Fixed Pay 15,261 183132 

Variable Pay   
 Night Shift Allowance 5,500 66000 
 Attendance Bonus 2,500 30000 
 Total Variable Pay 8,000 96,000 

Employer Contributions   
 Provident Fund 1,243 14,916 
 ESI(Employer's contribution) 496 5,952 

 Sub-Total 1,739 20,868 
 TOTAL CTC 25,000 300,000 
 Net Pay 21,904 262,843 

 

b) Retirals 
 

i. You will participate in the company Provident Fund Scheme as applicable to your category 
of employees. 
ii. You will be entitled to gratuity as per the provisions of the Gratuity Act 1972. 

 
 

c) Variable Components 
 

Night Shift Allowance: This allowance is offered to you for work rendered during the 
night shift. You are eligible only if your shift begins or ends between 10 p.m. to 6 a.m. of 
the next day. Night shift is earned at actuals for days worked on the night shift 

 
Attendance Bonus: Attendance Bonus will follow the Attendance Bonus Policy that will be 
shared to you. On achievement of the said targets the employee is eligible to earn a max of 
30,000/- per annum. 

 
 



 

d) Applicable tax would be borne by the employee. 
 
 

 
 

 
Note – 

 
i. It is expected that individual compensation package would not be shared with other 
employees. 
ii. The above compensation structure is subject to change without affecting emoluments 
adversely. 



 

Terms and Conditions of Employment 
 

1. You shall not divulge, communicate or pass on any information, know-how, knowledge, 
data, methods, plans etc., of the company,; directly or indirectly which you may come to 
possess as a result of your employment with the company to any outsider or anyone not 
employed by the company. This Agreement shall be effective as of the first day of your 
employment with the Company, and in the instance of your separation from the company, it 
will remain in effect for five years from your last working date. 

 
2. During your employment with the company, you shall not carry on any employment 
elsewhere, business, profession or calling of your own, either part time or otherwise. You will 
also not engage in any commercial activity. 

 
3. You shall not accept any offer of appointment / engagement / work assignment from any 
of the existing or past clients of iOPEX, either during the course of your employment with us 
or up to a period of one year from the date of your separation from iOPEX, without the prior 
written permission of the competent authority. 

 
4. You will be required to declare any direct relatives who may be working with iOPEX or any 
of its subsidiary, group, and affiliate companies, direct or indirect competitors. If any of your 
direct relatives are offered by iOPEX, or any of its subsidiary, group, affiliate companies, you 
would be required to voluntarily declare the same as and when an offer of employment is 
made to them. Direct relatives include spouse, brother, sister and children. 

 
5. You shall not download any unauthorized information, documents, graphics, etc, that you 
may gain access to, during the course of your work. You will be held solely liable for such acts 
and the Company shall stand absolved of the same. 

 
6. You shall not use your e-mail IDs / addresses / contact numbers to correspond with the 
existing / past / pipeline clients of iOPEX., either to solicit business for personal gain or as an 
agent of any other company/ firm / organization, for a period of twelve months from the date 
of your relieving. 

 
7. You are liable to not join any of our competitors including its associate companies or sister 
concerns for two years with effect from your date of joining. If you fail to adhere to the same, 
you and the company which you join will be liable for such non-conformance. 

 
8. You shall not communicate, in any manner, any information regarding your remuneration 
/ terms of employment to any other employee of the company except your immediate 
superior and/or concerned person(s) of the HR department. 

 
9. You shall be governed by the policies and procedures of the company, service rules and 
regulations being in force, or introduced/ amended later. All policy documents are available 
in our portal myportal.iopex.com. In this regard, an undertaking confirming that you have 
read and understood the policies will be taken, at the time of joining. 



 

10. Your offer is subject to you being medically fit at the time of joining the Company or at 
the request by the client/ management. Upon request, you are required to contact a 
registered medical practitioner and obtain a Medical Fitness Certificate which needs to be 
submitted at the time of joining/upon request. If you are found medically unfit to carry on 
the duties of your current role, this offer will stand withdrawn. The decision of the company 
will be final. 

 
11. You shall communicate any change with regard to your expected date of Joining. The 
HR team will give you a letter confirming the change of date. 

 
12. You shall declare to the Human Resources team if you are a foreign national or a non- 
resident Indian. You will be obligated to conform to all the statutory laws that govern a foreign 
national or a non-resident Indian. 

 
Our offer to you as a Business development Trainee is conditional upon your having fully 
completed your graduation, without any active backlog papers and with a pass percentage of 
60%. These eligibility criteria for the Role has already been clearly communicated to you. You 
will produce all marks sheets and other relevant documents, at least till the penultimate 
semester. All these proofs will need to be submitted on the day of joining. Further, you should 
have been declared as passed by the relevant examination authority. The determination of 
the adequacy or authenticity of all or any of the proofs and any condonation of delay in 
submission of the same will be at the Company’s discretion 

 
On joining you will be imparted with necessary training. You are expected to meet with all 
the requirements in the training. In the event, you are unable to meet with the expectations, 
we would be constrained to terminate your services. During the training period working 
schedule shall be of any six days a week. 

 
The Company has policies that are linked to performance management, career growth and 
annual compensation review of an employee and these policies shall be applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and 
your employment shall be governed by all the rules and regulations, as amended from time to 
time, of the Company as applicable to your category of employees. 

 
Furthermore, the Company has various human resources and administration policies and 
procedures. The Company reserves the right to vary these policies at any time in its 
absolute discretion. While these policies do not form part of your contract of employment, 
you are required to abide by all applicable policies. 

 
In case of defiance of the terms and conditions set herein, the Company shall have all rights 
to take appropriate disciplinary action against you, in its sole discretion. 

 
I hereby acknowledge and agree to abide by all internal policies of the Company. 
 

 
Signature 



 

 

Its mandate to submit the below mentioned documents at the time of your 
joining 

 
 

1. Three passport size photographs and two stamp size photographs 
 

2. Educational Certificates (photo copy for submission) 
 

a) 10th Mark Sheet 
b) 12th Mark Sheet 
c) UG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

d) PG provisional Certificate - degree certificate or mark sheets, provisional valid only till 6months 

 
3. Last three month's pay slip, if applicable. 

 
4. Relieving letter/Service certificate from the last three employer’s as per applicability. 

 
5. Identity Proof:(Kindly provide all the below mentioned documents) 

 
Valid Indian Passport (Kindly sign the affidavit, if you do not have a 
passport). Aadhar Card 
Voters Identity Card  
Driving License 
Bank Pass Book with attested customer photograph 

 
6. Address Proof (Kindly provide all the below mentioned documents) 

 
Valid Indian Passport 
Aadhar Card 
Voters Identity Card 
 Telephone bill 
Ration card  
Electricity bill 

7. PF Account No with the last employer as per applicability 
 

8. If Applicable Under ESI: One Post Card Size photo with nominee. 
 

9. PAN Card (Mandatory), if not submitted within 30 days this will be 
treated as a disciplinary issue. 

 
Note: "Kindly bring the Original certificates for validation at the time of joining" 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001011 
 

Date:December 15,2022 
 

  Mr.Patel Kunj Mahendrabhai 
 
 
 
 
 

Dear Mr.Patel Kunj 
Mahendrabhai, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001014 
 

Date:December 15,2022 
 

  Ms.Padariya Parita Ashokbhai 
 
 
 
 
 

Dear Ms.Padariya Parita 
Ashokbhai, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001017 
 

Date:December 15,2022 
 

  Mr.Bhimani Milankumar Hasmukh 
 
 
 
 
 

Dear Mr.Bhimani 
Milankumar Hasmukh, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001018 
 

Date:December 15,2022 
 

  Mr.Chaudhari Suhagkumar Jayantilal 
 
 
 
 
 

Dear Mr.Chaudhari 
Suhagkumar Jayantilal, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001024 
 

Date:December 15,2022 
 

  Mr.Prajapati Jay Arvindbhai 
 
 
 
 
 

Dear Mr.Prajapati Jay 
Arvindbhai, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001025 
 

Date:December 15,2022 
 

  Mr.Zala Vanrajsinh Lakhubha 
 
 
 
 
 

Dear Mr.Zala Vanrajsinh 
Lakhubha, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001028 
 

Date:December 15,2022 
 

  Mr.Chaudhari Dhaval Dahyabhai 
 
 
 
 
 

Dear Mr.Chaudhari Dhaval 
Dahyabhai, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001029 
 

Date:December 15,2022 
 

  Mr.Patel Sachin Kantilal 
 
 
 
 
 

Dear Mr.Patel Sachin 
Kantilal, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001031 
 

Date:December 15,2022 
 

  Mr.Patel Deep Dineshbhai 
 
 
 
 
 

Dear Mr.Patel Deep 
Dineshbhai, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001034 
 

Date:December 15,2022 
 

  Mr.Patel Kuldipkumar Bharatbhai 
 
 
 
 
 

Dear Mr.Patel Kuldipkumar 
Bharatbhai, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001035 
 

Date:December 15,2022 
 

  Mr.Patel Parthkumar Pravinbhai 
 
 
 
 
 

Dear Mr.Patel Parthkumar 
Pravinbhai, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001036 
 

Date:December 15,2022 
 

  Mr.Patel Mitesh Sendhabhai 
 
 
 
 
 

Dear Mr.Patel Mitesh 
Sendhabhai, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 

Components 
 

Amount (in INR) 
 

Basic 
 

144000 
 

HRA 
 

72000 
 

Personal Allowance 
 

145396 
 

Monthly Gross 
 

30116 
 

Annual Gross 
 

361396 
 

Annual Benefits  
 

Provident Fund 
 

17280 
 

Gratuity 
 

6924 
 

Superannuation 
 

14400 
 

Gross Fixed Annual CTC 
 

400000 
 

Performance Pay * 
 

80000 
 

Retention Bonus ** 
 

120000 
 

Total Annual CTC 
 

600000 

Ref: MMFSL/Dec-2022/MT/HRD/C2156001038 
 

Date:December 15,2022 
 

  Mr.Patel Harsh Jitendrakumar 
 
 
 
 
 

Dear Mr.Patel Harsh 
Jitendrakumar, 

 
 
SUB : Appointment Letter

 

We refer to your application and subsequent interviews for the  Business Development -Jr.Manager position in 
our company. 

 
 
Further to the interview, we are pleased to offer you employment as “Business Development -Jr.Manager ” in 
Grade – L8O at our Office Location. 

 
 
You will be on Probation for a period of SIX months. During this period you will be entitled to the following: 

 

1. Leave as per leave policy of the company. 
 

2. You will be placed at our - MADURAI and report to the concerned Manager 
 

3. The Management shall have the right to transfer your service and you will have to work as per the instructions 
 

/ directions of the Management of the company in any of its divisions / branches / offices situated in India. 

During this period, you will be entitled to the following:



 
 

*Note: Performance Pay is paid after 6 months, post confirmation and successful completion of the Project. 
 
 

Retention Bonus - At the end of 1st year a one time ‘Retention Bonus’ of Rs. 1,20,000/- would be paid to the 
 

Management Trainee provided he / she is rated at ‘S’ and above in the appraisal. 
 
 

At the end of the 2nd year an amount of Rs. 1,20,000/- would be paid and the same would be merged with the 

current CTC of the Management Trainee thereafter, provided he / she is rated at ‘S+’ or ‘ES’ in the appraisal. The 

total CTC would be further divided into the 80 : 20 ratio of fixed : variable. 
 
 

** Allowance as per policies currently in force and subject to change based on individual and company's 

performance 

1. Cover of personal accident insurance against death and disablement resulting from accidents to a maximum 

amount of Rs. 10 lakhs subject to satisfactory compliance of rules of insurance company in this regard. This 

will be effective from the date of payment of premium against this policy. 
 
 

2. The Employee, spouse, children and two dependents will be covered under Group Mediclaim policy to a 
 

maximum amount of Rs. 3 lakhs. 
 
 
 
 

A detailed appointment letter will be issued to you after your joining the Company. 

We would appreciate if you can kindly join us on or before May 29,2023 

Please sign the duplicate copy of this letter as token of acceptance of the above offer. 
 

The above offer of appointment is subject to submission & verification of following documents: 
 
 
 

• Copies of your testimonials. 
 

• Reference letters – 2 Nos 
 

• Reference Check 
 

• Passport Size Photographs – 3 Nos 
 

• Relieving letter from Previous / last Employer. 
 

• Medical Fitness Certificate 
 

• Date of Birth Certificate 
 

• Salary Certificate 
 

• Address Proof 
 
 
 

FOR MAHINDRA & MAHINDRA FINANCIAL SERVICES LTD. 
 
 
 
 

AUTHORISED SIGNATORY 

 



 
 

TCIEXP/HRD/XCRP/RC-234/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Ms.Devanshi,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Devanshi 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Upadhyay Devanshi 
Dhananjaykumar 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Devanshi 

 
 

Signature 
 
 
 
 

 
 

 
CIN: L62200TG2008PLC061781  

Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  
Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  

Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 

ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Devanshi 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-342/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Ravikumar,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Ravikumar 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Raval Ravikumar Kantibhai 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Ravikumar 

 
 

Signature 
 
 
 
 

 
 

 
CIN: L62200TG2008PLC061781  

Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  
Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  

Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 
 



 
 
 

ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Ravikumar 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-345/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Krishnarajsinh,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Krishnarajsinh 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Rathod Krishnarajsinh 
Ranjitsinh 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Krishnarajsinh 

 
 

Signature 
 
 
 
 

 
 

 
CIN: L62200TG2008PLC061781  

Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  
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Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 

ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Krishnarajsinh 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-432/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Yashkumar,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Yashkumar 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Patel Yashkumar Rajeshbhai 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Yashkumar 

 
 

Signature 
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ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Yashkumar 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-321/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Akash,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Akash 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Dodiya Akash Mahendrabhai 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Akash 

 
 

Signature 
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ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Akash 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-322/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Harshkumar,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Harshkumar 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Patel Harshkumar Ganapatbhai 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Harshkumar 

 
 

Signature 
 
 
 
 

 
 

 
CIN: L62200TG2008PLC061781  
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Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 
 



 
 
 

ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Harshkumar 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-324/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Jay,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Jay 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Fuletra Jay Vrajlal 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Jay 

 
 

Signature 
 
 
 
 

 
 

 
CIN: L62200TG2008PLC061781  

Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  
Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  

Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 
 



 
 
 

ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Jay 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-325/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Shubham,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Shubham 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Pandya Shubham 
Jitendrakumar 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Shubham 

 
 

Signature 
 
 
 
 

 
 

 
CIN: L62200TG2008PLC061781  

Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  
Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  

Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 

ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Shubham 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-345/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Satyam,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Satyam 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Patel Satyam Mukeshbhai 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Satyam 

 
 

Signature 
 
 
 
 

 
 

 
CIN: L62200TG2008PLC061781  

Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  
Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  

Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 
 



 
 
 

ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Satyam 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-354/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Parth,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Parth 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Valand Parth Baldevbhai 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Parth 

 
 

Signature 
 
 
 
 

 
 

 
CIN: L62200TG2008PLC061781  

Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  
Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  

Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 
 



 
 
 

ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Parth 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-367/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Jinen,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Jinen 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Joshi Jinen Vrushilkumar 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Jinen 

 
 

Signature 
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ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Jinen 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-323/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Kamlesh,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
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Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Kamlesh 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Prajapati Kamlesh Mohanbhai 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Kamlesh 

 
 

Signature 
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ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Kamlesh 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-355/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Ms.Darshna,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Darshna 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Makwana Darshna 
Mahendrakumar 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Darshna 

 
 

Signature 
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ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Darshna 
 
           
           Signature 



 
 

TCIEXP/HRD/XCRP/RC-356/2023             6th April,2023 

 

Subject: Offer of Appointment  
 
Dear Mr.Pinkeshkumar,  

With reference to your candidature and subsequent interview you had with us, we are pleased to offer you 
appointment in the services of the company as Territory Sales Officer (TSO) effective from 15th April,2023 on 
mutually agreed terms and conditions.  

Your initial place of posting will be at our TCI Express Bangalore Regional Office. You are required to  report to: 
Mr. Piush Chachan, Regional Head-XBRO. In addition, your functional reporting would be  to Mr. Manish 
Jain, National Head - Sales & Marketing, TCI Express Corporate office.  

Detailed appointment letter shall be given to you on your reporting.  

Please submit the following documents at the time of joining.  

1. Photocopy of all education certificates along with original certificates  
2. 2 references letter from persons of repute on non-judicial stamp of Rs.10/- along with the Photocopy  

of their photo ID proof  
3. Non-Disclosure agreement on Non-Judicial stamp paper of Rs. 50 (Refer attached 

format) 4. 3 passport size photographs  
4. Copy of Voter I Card copy/ Passport Copy/ Driving License Copy  
5. Copy of passbook of Bank A/c in State Bank of India/ HDFC Bank  
6. Copy of Aadhar Card  
7. Copy of Pan Card  
8. Experience certificates, as applicable  
9. Relieving letter from your present employer, as applicable  
10. Last 3 Months Salary Slip, as applicable  

This offer letter is subject to verification of the antecedent & documents submitted by you. This offer &  appointment 
shall stand cancelled in-case of unsuccessful verification at any point of your employment.   

You are requested to report for joining along with above documents (along with the originals) on 15th April,2023 at 
1:00 PM at TCI Express Limited, TCI House, 69 Institutional Area, Sector-32, Gurgaon – 122001, Ph. No – 
0124- 2384090-94. The originals will be returned back to you after verification.  

Should you fail to report for joining as mentioned above, the offer for employment shall stand cancelled  without 
making further reference in this regard, which may please be noted.  

You are requested to carefully read the Annexure II containing information about your joining & Induction.  

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  

 

                                                                                  CIN: L62200TG2008PLC061781 
Corporate Office: TCI House, Plot No. 69, Sector 32, Institutional Area, Gurugram - 122001, India  

Tel.: +91-124-2384090-94 • Email: info@tciexpress.in • Website: www.tciexpress.in  
Registered Office: Flat Nos. 306 & 307, 1-8-273, Third Floor, Ashoka Bhoopal Chambers, S P Road, Secunderabad – 500003 • Tel.: +91 40 27840104 

 



 
 
 
 
 
Please return a duplicate copy of this Offer Letter as a token of acceptance of the offer to the undersigned  latest 
by 8th April,2023.  
 

Regards,  

With Best Wishes,  

For TCI Express Ltd.  

 
Amresh Mishra  
AVP-HR  
 
 
 
 
Pinkeshkumar 
 
 
Signature 
 
 
 
 
 
 
Encl: Annexure I (CTC Details)  
 Annexure II (Details regarding Joining & Induction) 
  



 

 

(ANNEXURE-1: CTC DETAILS) 

               
Name:  Patel Pinkeshkumar 
Hasmukhbhai 

 
Grade: D 

Basic Salary  13,300 

House Rent Allowance (50% of  
Basic)  

6,650 

Conveyance  1,800 

Statutory Bonus  792 

Special Allowances  4,125 

Provident Fund (12% of Basic)  1,596 

  Group Personal Accident Insurance  19 

Uniform  250 

Medical Insurance  925 

Gratuity  639 

TOTAL  3,429 

Monthly CTC  30,096 

Gross salary per month  25,875 

Per Annum CTC  3,61,157 

Gross salary per annum  3,10,500 

 
 
* As per the Bonus act, you are eligible for annual bonus. It would be paid to you as per the State  Minimum 
wage or bonus ceiling, whichever is higher. It can change in a year as per the said rules of  the Bonus Act.  
 
 
 
 
 
             
                        Pinkeshkumar 

 
 

Signature 
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ANNEXURE-II (Joining & Induction)  

Submission of Documents   
On Day zero, the Joining Formalities shall be done.  

Please submit all the required documents as mentioned in the Offer letter (Sr. no. 1 to 9) on  between 1:00 PM 
– 4:00PM at our Corporate Office i.e. TCI House, 69, Institutional Area, Sector  32, Gurgaon – 122001.  

Induction Programme   
From Day 1, you will undergo Induction programme between 15th April,2023 to 21st April,2023 at our  
Corporate Office in Gurgaon and other offices/ facilities around Delhi/ NCR  

Travelling   

-You shall be required to bear expenses incurred on travel while reporting for joining and Induction  -Train 
ticket from Gurgaon to your place of posting shall be arranged by us   

Conveyance   

- You shall be required to make your own arrangement to reach to the hotel as mentioned herein below  - 
Conveyance has been arranged to & from hotel to office and other facilities during the Induction   programme.   

Stay & Accommodation:  

Your accommodation is arranged at below guest house:  

THE N S RESIDENCY  
Plot No. 208-P,  
Near DPS Primary School  
Sec. 47, Gurugram - 122001  
Phone: 0124-4054437/ 9599754675 (Contact Person: Mr. R.K. Verma)  

Check-in time at the guest house is After 10:00 AM onwards on 15th April,2023 
Necessary arrangement is made for stay, breakfast & Dinner.   
- Menu is fixed. You shall be required to bear expenses, if you order apart from the fixed menu.  - 
You shall be required to clear all your dues with the guest house before check-out.   

Important Note:  

Please carry all your luggage, as you shall proceed to your place of posting on the last day of the Induction  
Programme (i.e.,21st April,2023)  

 

 

 
Amresh Mishra          Pinkeshkumar 
 
           
           Signature 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277100/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Gohel Kishankumar Chikubhai 

Dear Gohel Kishankumar Chikubhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.



TCS Confidential 

TCSL/DT20232156001071 2 2 

 
 
 

 
 
 

 

CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you



TCS Confidential 

TCSL/DT20232156001071 10 10 

 
 
 

 
 
 

 

*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Gohel Kishankumar Chikubhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277101/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Sathavara Ankitkumar Maheshbhai 

Dear Sathavara Ankitkumar Maheshbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you



TCS Confidential 

TCSL/DT20232156001075 10 10 

 
 
 

 
 
 

 

*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Sathavara Ankitkumar Maheshbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277102/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Jaiswal Mukesh Jagdishprasad 

Dear Jaiswal Mukesh Jagdishprasad,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.



TCS Confidential 

TCSL/DT20232156001076 8 8 

 
 
 

 
 
 

 

12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter



TCS Confidential 

TCSL/DT20232156001076 13 13 

 
 
 

 
 
 

 
 

 
Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Jaiswal Mukesh Jagdishprasad 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277103/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Chandrakant Dharmendrakumar 

Dear Patel Chandrakant Dharmendrakumar,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.



TCS Confidential 

TCSL/DT20232156001077 8 8 

 
 
 

 
 
 

 

12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,



TCS Confidential 

TCSL/DT20232156001077 11 11 

 
 
 

 
 
 

 

thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Chandrakant Dharmendrakumar 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277104/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Ravindra Hasmukhbhai 

Dear Patel Ravindra Hasmukhbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.



TCS Confidential 

TCSL/DT20232156001078 7 7 

 
 
 

 
 
 

 
8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Ravindra Hasmukhbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277105/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Parekh Mihir Dineshbhai 

Dear Parekh Mihir Dineshbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.



TCS Confidential 

TCSL/DT20232156001079 5 5 

 
 
 

 
 
 

 
 
RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Parekh Mihir Dineshbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277106/Ahmedabad Date: 
1/19/2023 

 

 

Ms.Patel Honeyben Jagdishbhai 

Dear Patel Honeyben Jagdishbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Honeyben Jagdishbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277107/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Savankumar Vasantbhai 

Dear Patel Savankumar Vasantbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Savankumar Vasantbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in



TCS Confidential 

TCSL/DT20232156001082 14 14 

 
 
 

 
 
 

 
TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277108/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Pranami Madhavkumar Nareshbhai 

Dear Pranami Madhavkumar Nareshbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:



TCS Confidential 

TCSL/DT20232156001083 4 4 

 
 
 

 
 
 

 

 

1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Pranami Madhavkumar Nareshbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277109/Ahmedabad Date: 
1/19/2023 

 

 

Ms.Patel Krinaben Hasmukhbhai 

Dear Patel Krinaben Hasmukhbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Krinaben Hasmukhbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277110/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Abhishekkumar Prafulbhai 

Dear Patel Abhishekkumar Prafulbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.



TCS Confidential 

TCSL/DT20232156001085 12 12 

 
 
 

 
 
 

 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter



TCS Confidential 

TCSL/DT20232156001085 13 13 

 
 
 

 
 
 

 
 

 
Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Abhishekkumar Prafulbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in



TCS Confidential 

TCSL/DT20232156001085 14 14 

 
 
 

 
 
 

 
TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277111/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Chavada Jaydipsinh Bakaji 

Dear Chavada Jaydipsinh Bakaji,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.



TCS Confidential 

TCSL/DT20232156001086 3 3 

 
 
 

 
 
 

 
PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Chavada Jaydipsinh Bakaji 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277112/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Savaniya Rakesh Bhikhabhai 

Dear Savaniya Rakesh Bhikhabhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Savaniya Rakesh Bhikhabhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277113/Ahmedabad Date: 
1/19/2023 

 

 

Ms.Patil Vaishnavee Anandrao 

Dear Patil Vaishnavee Anandrao,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patil Vaishnavee Anandrao 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277114/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Bhavesh Sureshbhai 

Dear Patel Bhavesh Sureshbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.



TCS Confidential 

TCSL/DT20232156001089 8 8 

 
 
 

 
 
 

 

12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Bhavesh Sureshbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277115/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Jaiminkumar Rajubhai 

Dear Patel Jaiminkumar Rajubhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter



TCS Confidential 

TCSL/DT20232156001090 13 13 

 
 
 

 
 
 

 
 

 
Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Jaiminkumar Rajubhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277116/Ahmedabad Date: 
1/19/2023 

 

 

Ms.Patel Urviben Rameshkumar 

Dear Patel Urviben Rameshkumar,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Urviben Rameshkumar 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277117/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Axat Rajubhai 

Dear Patel Axat Rajubhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in



TCS Confidential 

TCSL/DT20232156001092 6 6 

 
 
 

 
 
 

 

onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Axat Rajubhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277118/Ahmedabad Date: 
1/19/2023 

 

 

Ms.Patel Hiral Chandrakantbhai 

Dear Patel Hiral Chandrakantbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Hiral Chandrakantbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277119/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Suratiya Hemrajsinh Dikpalsinh 

Dear Suratiya Hemrajsinh Dikpalsinh,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Suratiya Hemrajsinh Dikpalsinh 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277120/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Lakkikumar Arvindbhai 

Dear Patel Lakkikumar Arvindbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Lakkikumar Arvindbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277121/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Yashkumar Nandlalbhai 

Dear Patel Yashkumar Nandlalbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Yashkumar Nandlalbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277122/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Chauhan Yashkumar Bhagvanbhai 

Dear Chauhan Yashkumar Bhagvanbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.



TCS Confidential 

TCSL/DT20232156001100 12 12 

 
 
 

 
 
 

 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Chauhan Yashkumar Bhagvanbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277123/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Gohil Urvin Dhirubhai 

Dear Gohil Urvin Dhirubhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.



TCS Confidential 

TCSL/DT20232156001101 2 2 

 
 
 

 
 
 

 

CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in



TCS Confidential 

TCSL/DT20232156001101 6 6 

 
 
 

 
 
 

 

onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.



TCS Confidential 

TCSL/DT20232156001101 8 8 

 
 
 

 
 
 

 

12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,



TCS Confidential 

TCSL/DT20232156001101 11 11 

 
 
 

 
 
 

 

thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Gohil Urvin Dhirubhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277124/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Akshay Baldevbhai 

Dear Patel Akshay Baldevbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.



TCS Confidential 

TCSL/DT20232156001102 2 2 

 
 
 

 
 
 

 

CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Akshay Baldevbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277125/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Prit Yogeshbhai 

Dear Patel Prit Yogeshbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.

Shreyosy Maiti
Sticky Note
@shreosymaiti@gmail.com Please view this document. You can also comment on it.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,



TCS Confidential 

TCSL/DT20232156001103 11 11 

 
 
 

 
 
 

 

thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Prit Yogeshbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277126/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Akhil Jagdishbhai 

Dear Patel Akhil Jagdishbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Akhil Jagdishbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277127/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Jadeja Vishvarajsinh Laghadhirsinh 

Dear Jadeja Vishvarajsinh Laghadhirsinh,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:



TCS Confidential 

TCSL/DT20232156001107 4 4 

 
 
 

 
 
 

 

 

1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Jadeja Vishvarajsinh Laghadhirsinh 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277128/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Zeelkumar Rajendrakumar 

Dear Patel Zeelkumar Rajendrakumar,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in



TCS Confidential 

TCSL/DT20232156001108 6 6 

 
 
 

 
 
 

 

onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.



TCS Confidential 

TCSL/DT20232156001108 9 9 

 
 
 

 
 
 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Zeelkumar Rajendrakumar 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277129/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Hinay Nileshbhai 

Dear Patel Hinay Nileshbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Hinay Nileshbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277130/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Jaykumar Hasamukhbhai 

Dear Patel Jaykumar Hasamukhbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Jaykumar Hasamukhbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277131/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Patel Amitkumar Ratilal 

Dear Patel Amitkumar Ratilal,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.



TCS Confidential 

TCSL/DT20232156001114 8 8 

 
 
 

 
 
 

 

12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Amitkumar Ratilal 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277132/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Parsani Mahemudbhai Ismailbhai 

Dear Parsani Mahemudbhai Ismailbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in



TCS Confidential 

TCSL/DT20232156001115 6 6 

 
 
 

 
 
 

 

onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Parsani Mahemudbhai Ismailbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277133/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Parsani Farhanbhai Attaullabhai 

Dear Parsani Farhanbhai Attaullabhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Parsani Farhanbhai Attaullabhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277134/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Manknojiya Asifbhai Ismailbhai 

Dear Manknojiya Asifbhai Ismailbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,



TCS Confidential 

TCSL/DT20232156001117 11 11 

 
 
 

 
 
 

 

thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Manknojiya Asifbhai Ismailbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277135/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Chaudhary Vipul Bhikhabhai 

Dear Chaudhary Vipul Bhikhabhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Chaudhary Vipul Bhikhabhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277136/Ahmedabad Date: 
1/19/2023 

 

 

Ms.Patel Seemabahen Dilipkumar 

Dear Patel Seemabahen Dilipkumar,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Seemabahen Dilipkumar 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in



TCS Confidential 

TCSL/DT20232156005001 14 14 

 
 
 

 
 
 

 
TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277137/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Zala Vijaysinh Majabutsinh 

Dear Zala Vijaysinh Majabutsinh,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.



TCS Confidential 

TCSL/DT20232156005002 9 9 

 
 
 

 
 
 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Zala Vijaysinh Majabutsinh 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 

 
 
 
 
 
 
 
 

 



TCS Confidential 

TCSL/DT20232156005003 1 1 

 
 
 

 
 
 

 
 
 
 
 
 
Offer:Business Process Hiring 
Ref:TCSL/DT20207277138/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Bhimani Dhavalkumar Bipinbhai 

Dear Bhimani Dhavalkumar Bipinbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.



TCS Confidential 

TCSL/DT20232156005003 3 3 

 
 
 

 
 
 

 
PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Bhimani Dhavalkumar Bipinbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 

 
 
 
 
 
 
 
 

 







 

 
 

 

08141277437 

020 3488 8172 

vikas@aviteusglobal.com 
    

Gujarat,  
India -382428  

 
 

 

LETTER OF APPOINTMENT 

[05-April-2024] 

To, 

Miss Purnima Tiwari, 

[101- Devasya Home, Behind Ummed Hotel Airport  

Rd Hansol, Ahmedabad] 

 

With reference to your application and subsequent interview OR our Offer 

and your acceptance to the said Offer with Aviteus Global Solutions LLP, 

we are delighted to inform you that you have been selected as a 

Recruitment Consultant.  

 

per month. We expect a performance form you of the highest order and 

would be pleased to accord to you due-recognition based on merit, not only 

As per your current designation,your emoluments shall be Rs. 50,000.00

 B/1004- Sangath Pylon, Koteshwar,  
Gandhinagar,  

mailto:vikas@aviteusglobal.com


 

 
 

 

08141277437 

020 3488 8172 

vikas@aviteusglobal.com 
    

 B/1004- Sangath Pylon, Koteshwar,  
Gandhinagar,  Gujarat,  

India -382428  

 
 

in regard to specific performance, but also in your cultivating excellent 

relations with our Clients and other Staff Members.  

 

We endeavor a long-term association with you. We expect honest, loyal, 

hardworking skills for the holistic development of our Company.  

 

You are required to submit the following Original Documents at our Office 

which shall be returned to you upon your joining the Company & 

completing 7 days work.  

 

a. Pan Card & Aadhar Card 

b.  Graduation degree 

c. Releaving letter from last employer / Experience letter. 

 

Regards, 

mailto:vikas@aviteusglobal.com


 

 
 

 

08141277437 

020 3488 8172 

vikas@aviteusglobal.com 
    

 B/1004- Sangath Pylon, Koteshwar,  
Gandhinagar,  Gujarat,  

India -382428  

 
 

 

Mrs. Pooja Pandey 

Authorized Signatory 

For Aviteus Global Solutions LLP 

---------------------------------------------------------------------------------- 

ACCEPTANCE BY EMPLOYEE 

I __________________, hereby willfully accepts and agree to the above-mentioned 

employment conditions. 

[Signature of Employee] 

Date: 

mailto:vikas@aviteusglobal.com


 

 

GSTIN : 24CCLPP8263R1ZL 

20/B, Dharmanagar Society, Zadeshwar Road, Bholav, Bharuch-392 001. 

E-mail : dsenterprise1409@gmail.com 
 

DATE: 25/06/2024 

 

Name: PATEL CHIRAG VISHNUBHAI 

Sub: Offer Letter 

We are pleased to offer you the position of CHEMIST in our organization at D S Enterprise on a fixed 

term contract basis. We are all excited about the potential that you will bring to our organization. 

 

The details of the offer as follow:- 

 

Date Of Joined                           :   05/07/2024 

Location                                      :  Thermax Limited, C/O RPSP LTD 

Take Home Salary (Monthly):    22000/- 

 

As we discussed during your interview, you will be functionally reporting to reporting manager at 

Grasim Industries Vilayat-Bharuch, office. 

You are required to join us latest by 05-07-2024 beyond which this offer stand cancelled unless 

otherwise either party communicates the said delay before head 

We look forward to you arrival as an employee of our organization and are confident that you will 

play a key role in our company`s expansion into national and international markets. Your detailed 

appointment letter will be issued to you at the time of your joining. If this employment offer is 

acceptable to you, please sign a copy of this letter and return it to us. 

Yours truly, 

For D S Enterprise 

 

Authorized signatory 

mailto:1409@gmail.com
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Morvel Laboratories Private Limited

B/23-B/24,Dharti Apollo Eco Industrial Park,Chhatral-Kadi Road,Chhatral,Dist 

Gandhinagar,Chhatral,Gujarat-382729,India

Payslip for the month of June 2024

Name :Emp Code : Chh39 Mitesh Sendhabhai Patel UAN No: 101673229617

Branch : Department : Grade : Designation : Chhatral Production B Officer

PF No. : ESIC No. PAN : 0 EQRPP3588K 20/07/2022D.O.J  :

Total Days : Days Present LWP/Absent : PH/WEO :  30.00  0.00 4.00 30.00

Sick Leave : 0.00 Privileged Leave : 1.00 Casual Leave : 0.00 Compensatory Leave : 0.00 

Balance SL : 10.00 Balance PL : 10.00 Balance CL : 0.00 Balance COL : 0.00

Earnings DeductionsAmount Amount

Basic Salary  9000.00 9,000.00

HRA  2250.00 2,250.00

Travelling Allowance  900.00 900.00

Special Allowance  2906.00 2,906.00

Telephone & Internet  1000.00 1,000.00

Medical Allowance  1500.00 1,500.00

Professional Development Allowance  1560.00 1,560.00

Provident Fund  1080.00 1,080.00

ESIC  143.00 143.00

Profession Tax  200.00 200.00

Total Deductions :Total Earnings :  19116.00  1423.00

Net Pay :  17693.00

RUPEES :  SEVENTEEN THOUSAND SIX HUNDRED NINETY-THREE ONLY

Payment Details :

AmountEmployee BankDisbursement 

Date

Mode of Payment Account No

BANK TRANSFER 05/07/2024 Axis Bank 01528100000340  17693.00

Computer Generated Signature Not Required
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PATEL RIYA MAHENDRA 

Enrollment no: 2156002001 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Riya, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 

Ahmedabo!:E;  12.A-17   Ground    oor, South Bopol Trade Qin   a (SBTC). Gala Gym  hcnn ~ood,   I         G~nijhi.dmm1~   Plot No.36~.   8....;;  IJ'l" 1-A., Gc!yoill"i Mandi_r Rood,
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RAMI PIYUSHKUMAR ALPESHBHAI 

Enrollment no: 2156002002 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Piyushkumar, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 

Ahmedabo!:E;  12.A-17   Ground    oor, South Bopol Trade Qin   a (SBTC). Gala Gym  hcnn ~ood,   I         G~nijhi.dmm1~   Plot No.36~.   8....;;  IJ'l" 1-A., Gc!yoill"i Mandi_r Rood,
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PATHAK SANA RAKESHBHAI 

Enrollment no: 2156002004 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Sana, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 
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Dr,  Bhesker Vyas 
M.D .•  FIC  nlh.,  I FCAP(USA) 

  A.$.!iod   11     F   llow  lndl    trioil  H  ollh  (AFI 

  
 
 

 

 

PATEL DIVYABEN PRAKASHBHAI 

Enrollment no: 2156002005 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Sivyaben, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 
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PATEL PRIYA CHANDUBHAI 

Enrollment no: 2156002006 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Priya, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 
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DODIYA RUCHITA JIGNESHBHAI 

Enrollment no: 2156002007 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Ruchita, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 
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PATEL BANSARI NARESHBHAI 

Enrollment no: 2156002008 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Bansari, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
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PATEL DIXITKUMAR 

NANDKISHORBHAI 

Enrollment no: 2156002009 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Dixitkumar, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 
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JAKHANIYA BHUMIKA PRAVINBHAI 

Enrollment no: 2156002010 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Bhumika, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
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SONI AARTI ANILKUMAR 

Enrollment no: 2156002011 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Aarti, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
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GOSWAMI DAMINI VISHNUGIRI 

Enrollment no: 2156002013 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Damini, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
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NAYAK SAURAVKUMAR HIMMATBHAI 

Enrollment no: 2156002014 

Subject: Appointment Letter for the Position of Lab Technician 

Dear Sauravkumar, 

We are pleased to offer you the position of Lab Technician at Salvus Pathlabs. After careful 
consideration of your qualifications, skills, and experience, we are confident that you will be 
a valuable addition to our team. 

Position: Lab Technician 
Department: Lab 
Joining Date: 5/28/2023 

Salary Package: 
Your starting salary will be INR 16,000/- per month, which will be paid on a monthly basis. 
In addition, you will be entitled to the following benefits: 

 Health insurance 
 Provident fund 
 Transportation allowance 
 [Any other benefits] 

Job Responsibilities: 

 Receiving, labeling, and analyzing samples (blood, toxic, tissues, etc.) 
 Designing and performing laboratory tests according to procedures 
 Recording accurate data and results 
 Maintaining laboratory equipment and ensuring safety guidelines are followed 

Please confirm your acceptance of this offer by signing and returning a copy of this letter by 
1 June,2023. We look forward to welcoming you to our team and are excited about the 
contributions you will make to Salvus Bioresearch Solutions. 

If you have any questions or need further information, please feel free to contact us at Head 
Office. 

Thank you and congratulations! 

 

  

                                                                                                     Dr. Bhasker Vyas         Dr. Aditi Ekbote 
MD, FIC.Path, IFCAP(USA)      MBBS, DCP 

Ahmedabo!:E;  12.A-17   Ground    oor, South Bopol Trade Qin   a (SBTC). Gala Gym  hcnn ~ood,   I         G~nijhi.dmm1~   Plot No.36~.   8....;;  IJ'l" 1-A., Gc!yoill"i Mandi_r Rood,
 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

BALANI MUSKAN DILIP  

Enrollment: 2156002015 

 
Dear Muskan, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

VYAS SHIVAM MANOJBHAI  

Enrollment: 2156002016 

 
Dear Shivam, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PARMAR AMISHAKUMARI  

RAJESHKUMAR  

Enrollment: 2156002017 

 
Dear Amishakumari, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PANOT VIVEKKUMAR HIMMATLAL  

Enrollment: 2156002018 

 
Dear Vivekkumar, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PARMAR MEGHABAHEN MAHENDRABHAI  

Enrollment: 2156002019 

 
Dear Meghabahen, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PATEL SHRUTIBEN NARESHBHAI  

Enrollment: 2156002020 

 
Dear ShruƟben, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

BHUVA DEEP KIRITKUMAR  

Enrollment: 2156002021 

 
Dear Deep, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PATEL SAGAR MAHENDRAKUMAR  

Enrollment: 2156002022 

 
Dear Sagar, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

RAVAL URVI RAJENDRAKUMAR  

Enrollment: 2156003002 

 
Dear Urvi, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PANCHAL NISHIT RAJESHBHAI  

Enrollment: 2156003005 

 
Dear Nishit, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PATEL NEHA MANISHBHAI  

Enrollment: 2156003006 

 
Dear Neha, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

BHUVA TRUTIKKUMAR RAJESHBHAI  

Enrollment: 2156003008 

 
Dear TriƟkkumar, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PATEL RAMYAKUMAR NAINESHBHAI  

Enrollment: 2156003009 

 
Dear Ramyakumar, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

ZALA DHARNABA YASHPALSINH  

Enrollment: 2156003010 

 
Dear Dharnaba, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PATEL DHARI RUSHIKESHBHAI  

Enrollment: 2156003011 

 
Dear Dhari, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

VYAS SMIT ROHITKUMAR  

Enrollment: 2156003012 

 
Dear Smit, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PANCHAL ATULBHAI RAMESHBHAI  

Enrollment: 2156003013 

 
Dear Atulbhai, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

CHAUDHARI BHARGAV MUKESHBHAI  

Enrollment: 2156003015 

 
Dear Bhargav, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



Appointment LeƩer 

 

Swarrnim Startup and InnovaƟon University      7/5/2023  
Training and Placement Department 
Gandhinagar, Gujarat, India 
 

PATEL PRIYANKA  

Enrollment: 2156003016 

 
Dear Priyanka, 

Subject: Appointment LeƩer for the PosiƟon of Lab Technician 

We are pleased to inform you that you have been selected for the posiƟon of Lab Technician. Your 
academic background and skills have impressed us, and we are confident that you will be a valuable 
addiƟon to our team. 

PosiƟon: Lab Technician 
Department: MSc 
Joining Date: 20/06/2023 
Salary Package: ₹2.28Lac per annum 

Terms and CondiƟons: 

1. ProbaƟon Period: You will be on probaƟon for a period of six months from the date of 
joining. Your performance will be reviewed at the end of this period. 

2. Working Hours: You are expected to work from 9:00 AM to 7:00 PM, Monday to Friday. Any 
changes to this schedule will be communicated to you in advance. 

3. DuƟes and ResponsibiliƟes: As a Lab Technician, your primary responsibiliƟes will include 
preparing and maintaining laboratory equipment, conducƟng experiments, and ensuring the 
accuracy of test results. Detailed job responsibiliƟes will be provided to you upon joining. 

4. Benefits: You will be enƟtled to benefits such as health insurance, paid leave, and other 
perks as per the university’s policies. 

Please sign and return a copy of this leƩer as a token of your acceptance of the terms and condiƟons 
menƟoned above. 

We look forward to welcoming you to our team and wish you a successful career with us. 

Regards, 

 

HR-Manager 

 

 

 

 

 



STERLING BIOTECH LIMITED 
Wor1<s: Jambusar State Highway, Vlbge Masar- 391 421, TaJ. Padra. Vadodara, 

GuJam India. M.: +91 787472649CW1 

CJN: L51900 MH1985 PLC 035738 Website: sterllngblotech.ln 
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Ref No: SBl/Project/05/2024/006 

To, 
Ms. Hetavi Thakor 
108, Desai Faliyu, At & Po: Sarbhon, 

Ta: BardoH,Surat 

Dear Ms. Thakor, 

Date: 15.05.2024 

Appointment Letter 

With reference to your application and subsequent Interview with us, we are pleased to appoint you In our 

organization as •officer - Quality Control • at our Masar Plant with effect from 15.05.2024, under the 

following terms and conditions: 

1. Your appointment will be for six months' probation from the date of your joining. Your 

services wm not automatically become permanent but shall become permanent only by 

the company confirming it to you in writing. During the probation period and after 

confirmation, your services can be terminated by giving Ninety Calendar Days' notlce on 

either side without assign any reason and giving any compensation. 

2. The details of Salary will be as per Salary Break-up Sheet, 11 Annexure-A" subject to 

revision/modification in any point of time if management decides so. 

3. You are entitled to Provident Fund and other benefits as per the rules of the company 

which are in force from time to time (including any amendments/modifications thereof). 

4. During probation period, you will be only eligible for Casual and Sick Leave as under on 

pro-rata basis of attendance and you will be eligible for Privilege Leave after completion 

of respective calendar year. 

Privilege Leave 

Casual leave 

Sick Leave 

For each completed year for each 10 days presence P. L 

7 days per annum 

7 days (For each completed year) 

Page 1 of3 

P.egd. Office. 601. WindtaJI Mding, Sahar Plaza Complex, Nr. Hotel Kohinoor. J. 8. Nagar, (Andheri East) Mumbal-400059, Tel: +91-22-49621752/53 

City Office. 201 to 203. V-3 l.Jndma,1( Complex. Ht Gopinathjl Showroom Atta.dart, Padra Road, Vadodn Gujarat-390012. India. Tel: +91 265-2680720/30 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277135/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Chaudhary Vipul Bhikhabhai 

Dear Chaudhary Vipul Bhikhabhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.



TCS Confidential 

TCSL/DT20232156004001 5 5 

 
 
 

 
 
 

 
 
RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Chaudhary Vipul Bhikhabhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277136/Ahmedabad Date: 
1/19/2023 

 

 

Ms.Patel Seemabahen Dilipkumar 

Dear Patel Seemabahen Dilipkumar,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you



TCS Confidential 

TCSL/DT20232156005001 10 10 

 
 
 

 
 
 

 

*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Patel Seemabahen Dilipkumar 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277137/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Zala Vijaysinh Majabutsinh 

Dear Zala Vijaysinh Majabutsinh,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Zala Vijaysinh Majabutsinh 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 
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Offer:Business Process Hiring 
Ref:TCSL/DT20207277138/Ahmedabad Date: 
1/19/2023 

 

 

Mr.Bhimani Dhavalkumar Bipinbhai 

Dear Bhimani Dhavalkumar Bipinbhai,  

Sub: Letter of Offer 

Thank  you  for  exploring  career  opportunities  with  TATA  Consultancy  Services  Limited 
(TCSL). You have successfully completed our initial selection process and we are pleased to 
make youan offer. 

 
This offer is based on your profile and performance in the selection process. You have 
beenselected for the position of Business Process Hiring in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business 
units of TCSL. 

 
Your gross salary including all benefits will be 2,19,780/- per annum, as per the terms 
and conditions set out herein. Over and above this, you will also be eligible for Learning 
Incentives (Readiness Incentive and/or Competency Incentive) basis your performance  in 
TCS XploreProgram which gives you an additional earning potential of upto Rs.60,000 
during the firstyear.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment 
and this offer will be automatically withdrawn. 

 
The Joining letter will be issued to you only upon successful completion of your academic course, 
you meeting the TCS eligibility criteria & you completing the mandatory pre-joining learning 
curriculum  named  TCS  Xplore  (detailed  under  Terms  & Conditions). You will also be 
issued a letter of appointment at the time of your joining after completing joining formalities as 
per company policy. Your offer is subject to a positive background check.
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CO MPEN SAT IO N AND B E N E F ITS 
 
BASIC SALARY 
You will be eligible for a basic salary of 10,660/-per month. 

 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each 
of the components below are as per pre-defined structure. However, you may want to re- 
distribute the BoB amount between the components as per your tax plan, once you join TCSL. 
To design your Bouquet of Benefits, you may access the link to BoB in the "Employee Self 
Service" link on "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income 
Tax rules. TCSL will be deducting tax at source as per income tax guidelines. 

 
1.  House Rent Allowance (HRA) 

Your HRA will be 1,232/-per month. While rest ru ctu rin g your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 

 
2.  Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3.  Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fastfood restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However, you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY 

 
Monthly Performance Pay 
You will receive a monthly performance pay of 1200The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
Quarterly Variable Allowance 
Your variable allowance will be 600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of 
yourallocation to the business unit. 

 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 
Performance Pay will be effective upon successful completion of the TCS Xplore Program. 

 
CITY ALLOWANCE 
You will be eligible for a City Allowance of 200/- per month. This is specific to India and 
is linked to your base branch. In the event of a change in your base branch this amount 
may undergo a change. It will stand to be discontinued while on international 
assignments. Thisallowance is fully taxable and subject to review. 

 
XPLORE/ LEARNING INCENTIVES 
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

 
OTHER BENEFITS 

 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

 
 
 
 
HIS offers the following benefits:
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1.  Basic Cover 
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, 
if you  wish  to  cover  dependent  parents/parents-in-law  or  remaining  children,  the 
applicable premium per insured person is to be borne by you. 

 
2.  Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation 
benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from 
your salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy  Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one 
year from  the  date  of  joining  TCSL.  A  nominal  annual  membership  fee  of  `250/-  will  be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ 
loans  in  accordance with the rules framed by the Trust from time to time for medical and 
educational purposes and in case of death of members while in service. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Professional  Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy.
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RETIRALS 

 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund  and  Miscellaneous  Provisions  Act,  1952",  and  TCSL  will  contribute  12%  of  your 
basic salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

 
TERMS  AND  CONDITIONS 

 
1.  Aggregate  Percentage  Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters/years) marks of 60% or above (or equivalent CGPA as per 
the conversion formula prescribed by the Board / University) in the first attempt in 
each  of your Standard  Xth, Standard  XIIth,  Diploma  (if applicable)  and highest 
qualification  (Graduation/ Post Graduation as applicable) which includes successful 
completion of your final semester/year without any pending arrears/backlogs. As per the 
TCSL eligibility criteria, marks/CGPA obtained during the normal duration of the course 
only will be considered to decide on the eligibility. 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work e x p e r i e n c e . The m a n a g e m e n t re se rv e s the righ t to w it h d r a w/ r e v o ke t h e 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2.  Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
requiredto enroll for the TCS Xplore Program and start your learning journey with TCSL. 
TCSL will make Xplore program available for you upon your offer acceptance. Please 
note that your joining is subject to successful completion of your TCS Xplore program 
including the proctored assessment. We encourage you to complete your pre-learning, 
through TCS Xplore,  well  before  your  expected  date  of  joining  to  avoid  delays  in
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onboarding. 
 

 
3.  Training Period 

You  will  be  required  to  undergo  class  room  and  on  the  job  training  in  the  first 
twelve months (including the TCS Xperience Program as set out herein below), during 
which period you will be appraised for satisfactory performance during/after which TCSL 
would normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities 
toassist you and enable you to improve your performance. If your performance is still 
found unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship 
anytime if your performance is not found satisfactory. The terms and conditions of the 
training will be governed by TCSL's training policy. TCSL reserves the right to modify 
or amendthe training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees  without  any 
further intimation/separate communication to you. 

 
4.  Working  Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5.  Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable 
to you at the time of transfer. 

 
6.  Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7.  Increments  and  Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy.
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8.  Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9.  Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be 
revealedto you by TCS or which may in the course of your engagement with TCS come 
your possession or knowledge unless specifically authorized to do so in writing by TCS. 
This Confidentiality Clause shall survive the termination or earlier determination of 
this Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be requiredto 
execute an agreement, to serve TCSL for a minimum period of 1 year after  
joining,failing which, you (and your surety) will be liable to pay TCSL `50,000/- towards 
the training expenditure. Service agreement duration of one year refers to continuous 
service of 12 months from date of joining TCSL and excludes the duration of Leave without 
pay (LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on i n t e r n a t i o n a l a s s i g n m e n t , you will be c o ve re d by the TCS I n d ia 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required 
to serve TCSL as per the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during yo ur 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training.
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12. Terms and Conditions 
The above terms and conditions are specific to India and there can be changes to 
the said terms and conditions in case of deputation on international assignments. 

 

13. TATA Code of Conduct 
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set 
outin the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the 
proof of age submitted by you at the time of joining. 

 
 
 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Governmentof 
India.
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18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's background 
check policy. A specially appointed agency will conduct internal and external background checks. 
Normally, such checks are completed within one month of joining. 
If the background check reveals unfavourable results, you will be liable to disciplinary 

action including termination of traineeship/service without notice. 
 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your 

PANcard along with other joining forms, immediately on joining. As per Indian Income 
Tax rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all 

semesters ofGraduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you 

are a Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). 

ForSrilankan Refugee, a Refugee Identity card along with Work Permit is 
required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for 

 
 

- multiple names, signature affidavits, address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with 

theJoining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the 
formatprovided by TCSL) stating: 
*There is no criminal offence registered/pending against you
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*There is no disciplinary case pending against you in the university 
- If you were employed, a formal Relieving letter & Experience letter from your 
previousemployer 

 

 
The original documents will be returned to you after verification. 
In addition to the above original documents, please carry Xerox copies of the below 
documents 

 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part 
ofthe ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored 
assessment, you will be provided Xplore training on premise and the above said 
evaluation process will stand good. The evaluation criteria which will be very 
transparent will be used as a basis for allocating people to projects/roles. We would 
request that the training be taken very seriously to enable you to add maximum value 
to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein 
from time to time. The changes in the Policies will automatically be binding on you and 
no separate individual communication or notice will be served to this effect. However,
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thesame shall be communicated on internal portal/Ultimatix. 
 
 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole 
discretion. 

 
 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and 
your career aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, 
job rotation, career development including at leadership level, diversity and 
inclusion initiatives, global mobility, wellness program, statutory and legal 
requirements and specific organizational initiatives in force during your tenure in 
TCS. 

 
 
 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 

 

 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter.
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(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

 
Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you 
are notinterested in this employment and this offer will be automatically withdrawn. 

 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL 
Joiningletter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team. 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

 

K Ganesan 
Global Head Talent Acquisition & AIP 

 

Click here  or use a QR code scanner from your mobile 

to validate the offer letter
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Encl:  Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 

 

 
GROSS SALARY SHEET                                          Annexure 1 

 
 

Name 
 

Bhimani Dhavalkumar Bipinbhai 
 

Designation 
 

Business Process Hiring 
 

Institute Name 
 

Others 
 

Table 1: Compensation Details (All Components in INR) 
 

Component Category Monthly Annual 

1) Fixed Compensation   
 

Basic Salary 
 

10660 18315 
 

Bouquet Of Benefits # 3864 
 

46,368 

2) Performance Pay**   
 

Monthly Performance Pay 1200 
 

14,400 
 

Quarterly Variable Allowance* 600 
 

7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals   
 

Health Insurance*** 
 

NA 
 

7,900 
 

Provident Fund 
 

1279 
 

15,348 
 

Gratuity 
 

512 
 

6,144 
 

Total of Annual Components & Retirals 
 

1791 
 

21,492 
 

Retention Incentive 
 

NA 
 

0 

TOTAL GROSS 
 

18,315 
 

2,19,780/- 

Xplore/ Learning Incentive****  Upto 60,000 
 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, 

TCSLdefined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with 

Childrenthen Rs. 3,900/- per beneficiary needs to be added to the abovementioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in
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TCSXplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

 
Component Category Monthly Annual 

 

House Rent Allowance 
 

2,132 
 

70,968 
 

Leave Travel Assistance 
 

1,232 
 

14,784 
 

Food Card 
 

500 
 

6,000 

GROSS BOUQUET OF BENEFITS 3864 91,752 

 
Annexure 2
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Confidentiality and IP Terms and Conditions - 

Annexure 3: 

1.Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to 
the Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 

 
(d) Customer and prospective customer lists, and 

 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of 
the association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the 
Associate.
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2. General 
(a)      The   provisions   hereof   shall   be   interpreted,   determined   and   enforced   in 
accordance with the laws of India. 

 

 
(b)      In the event of any dispute or disagreement over the interpretation of any of the 
terms herein contained or may claim or liability of any party including that of surety, 
the same shall be referred to a person to be nominated by TCS, whose decision shall be 
final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed  by  the  Arbitration  and  Conciliation  Act,  1999  or  any modifications or  re- 
enactment thereof. Associate confirms that the fact that the arbitrator shall be a nominee 
of TCS shall not bea ground for objecting to such arbitration or challenging the decision 
of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion thatshall 
be legally valid. 

 
(d)      This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding  between  the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

 

 
(e)      This Confidentiality clause may not be amended except in writing signed by 
authorized representatives of both parties. 

 

 
(f)The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity 

 
 
 
 
 
 
 
 

 





















CAPDT;\l NURSING COLLEGE 
i:naged By: Orn I ~•JCat,011 Trust, Ahme,fab,,d -

, Orn fducat1on canipt,s Mot i ('/ •1 J 

TA & , l - ll 0(1;), 

'ca .. DIST: .Ganrlhin,~Har, 3823~c;, Mo.Nn: 94260'1'J09B, 7231. Vl<J<J2r1 

P1ta Ir) u1·$111gcol lei~e l@gri,~; I.e. 011 l 

~ - - ---

To, 

Pri)•anl<~.:i pate/ 

f 
SubJc:-t: 4ppoi nt rnent letter as Nursing Tutor ( B.Sc. Nursing} 

DeJr Pt i\ranka p·atel 

.. 

CAPITAL NURSING 
COLLEf',1€ 

Date~ C/ } 2 ) ') () 2 l--1 

It is vvi th genuine ple·asure and' anticrpatran that we- write to offerydu an appointment as 

, tv,ursfng-Tutor (B.Sc. Nursing,· at Capital Nursing Col'lege, ryraneiged by Om Education Trust, 

Ahmedabad. 
. . 1 

~ 

• A 

\Ne are pleased to offer you this position as_NµrsjngTutor.(B.Sc. Nursing) at Capital Nursing 

College, rnanaged by Om Education Trust, Ahm~'da_p'a-~d:and you will be paid a consolidated salary 
' ' • ' f ,• , 

' as dtscussed. • . . • 1 . 
: 'f .. ~ .. 

This offer is being fri~de ·on the ba~is of the ·rnt;rmation furnished by you in your 
. .. ... .. 

•• • • "7 \ • ~ 

applicatfon. Your ernptoyrn~nt i's- subJ~9rro 
1
t'he G·e'r1e~a1· r~nns and conditi-c;r1s of En1ptdyrnen.t a~ 
, • ,~ . ! I 

!= I i' 1
( ,, i 

the Institute currentrv in force, and' as ~amended by the Management from time to time. Shourd 

irl;ou accept this position, as N'ursing Tutor B'.S'c. Nursing Capital Nursing Coflege, managed by Om 

' 

Education Trust, Ahmedabad~ the addfti'onal foflowi'ng conditions be consfdered: 

(1) You will resume your duty at the earliest with an antitipated start date as soon as possible. 

I 

Currently, if you are serving or engaged elsewhere on a Regular basis, you will have to attach a 

Copy of th~ Resignation Letter submitted by you and i[ldicate the probable date of joining within 
' 

one-month rime. 

2) You shall produce at the time of taking Charge or resurn~ng your Duty the f oilow~ng: Acade1nic 

:redentials for revievi1 and neces~ary documents needed for your portfolto and review. 

I 

' 



' 

• Sch0l1 I l l',1' 1ng Certificnlc. 

• UG Drr,rr<' r'rrtifiti'31c' 

• l)..p1) •t "1 , \~, tlf 1, atr) 

• ~() ,.~, .,1t~ " , dt'' f I oir, P, ior tnstit ution. 
t 

, ~,, \'" (~; , ,,, ntrnent will be for an 1111t1al period of TWO YEARS PROBATfON (Note: dNLY if your 

SE-r, ,tr" arr t0und to be Satfsfacto,ry by the Management of the f nstftuteJ vour servkes 'Nin be 

-:ont1nued 0n the Expiry of the Probation pe,~iod. If during the Probation perfod, you do not prove 

or meet the expectations your services may be treated forthwith without\ assigning any (eason., 

I t • 

The Managernent, if necessary may exte.nd_th;trobation,prriod. 
~ ., , . 

(L} 4s a Member of the Adm{nistration ~~am, xo.u:s~)II o~s:erve the working hours specified and 

• \ , J . 
• ' • J 1 t 

ca'T\ oJt the Administrative work and Other. Duties assigned to You by the Management. The 

• I 
' . . 

I 

ad;1inistrative work shall be with regard t9 y9ur .D~partment and Other Training Programs 
·1 ... ,"", t, r, 

' • J - .. ,~ ~ ,, 

• • 
f( \-h" • 

conducted by the Institute, and you .~ho_u)d rriak~. ~q~-~~.elf available and just not limit yourself to 

• .J •• • •• • :/ ti, 1, jj'" 
• • > N •r•t '1'•;\, \ J,~ "!1' ~ ~- ... ~ 

, ) > 1 • ,, , .1r 

lectures, laboratory, and tutorials. You· snall c0.'riduct E-x'aminations if any. You shall also attend in-
, • ..- I ~} l' 

.: ! .,.,.. ( , . 

i ff," ' ( ' i. • 

service training programs, during working :aays, holidays or vacations as required by the 

~✓lonagement. 

(5) You will be entitled to Casuar Leav:e ONLY. 
. 
i 

r ,, 
I 

l 

~➔r 
~ .• ;J 
-~~ 
~~~ 

(6) All correspondence with the Management.will have to be made through the Principal of the 

I j ' I : 

Institute. Further if you desire to seek employment elsewhere, you mu~t apply through the 

Principal and in case you wa_nt to leave the job, you will be required to follow the procedure laid 

down by Government. 

(7) You will be permitted to pursue further Studies with prior writte~ perrnission of the 

lv1anagement and as per 1 erms and Conditi'ons decided by the Management. 

(8) Ii you decide 1 to leave service during the Probation period, you need to submit 1 Months' 

l\lotice in advance and Complete the 1 Months' Notice period or ernoluments in lieu of the Notice 

reriud to t I ,e Institute. 

l 

-.:'-2 .... -~ 
~~ 
~~ 
~-i 

I 
...;...; 

---­~ 
;;:< 
...... 



(~,) You wo11't b~ C'nt,"'rt·. ,J 
'- iHIH',1 or I)' 'LI I I b . . c 1 ,rn PC t~> Pc1vr1 $Prvic" ·,n thfJ middle of the Term, even V g1\. 1 "f-i 111 d II r· Nu\ ,c I...' 

, 

p (I\ ., h I...' !\ t \I) c) 8 (' n' l' n t O i t I :-i I . d. . ' • 'f nst1lut t? , ~!:ierve~ lhf' rigt,, 1 o :1rn~nd the terrns and con 1t1ons 
l)t't 

1
l

11
nll)t~ 

10 1...~n1p\t)vn1ent at lhr lnsl\tute. rhe c11nended terms c,hall ·,n til{ c.ases apply to your 
cirrn"lnvi·n1.'nt with the Institute. 

\.'\ff' recognize that this is a major decision for you on both professional and personat ~e--Je\s. 
Please know· th·at we· are· de\ighteti to extend this invitatron ta jorn 9'Ur facv\ty and ·wr\~ do aH that 

. V\'e can to provide you with both the support and academic envrrorrmerrt necessary to achieve 
I vour c~reer goals. W·e are cqmrnitt~d to see yo'ltthrive·at capitat Nur5r11g caneg~, Mar1aged by 

Om Education Trust, Ahrneddbad. Feet·tree td cor1tact1.u5 5houtd you have any questicn5 about 
this offer. 

If these terms are agreeable, pl~pse aFknovy,ledge _your -acceptance of the above offer by . ,._ , ; : . 
signing, dating, and returning the original'· lette·r hv • ._. Kindly submit One copy to the -~ ' • . 

.i,.; l,i ., " .., • , i , "\ ·.. •• "1, -;:,;,, < ' 1 __ .. :,c;~ ·~ .... { : -: • ., .. '.; t'. 
t. r • ! . ~ ~ " , 

• ~,t:- ' • I o '\ ' • ~ .!~ ~ ~ • 
-

' 

0 

-~ 4 , • ~ 1 \ •" '.J I 7' • I : 

lvianagement immediately. 

We look forward to wetcaming\r6u t~ Caprt'~\' Nursing CoHege, Managed by Om Education • 
Trust, Ahmedabad. 
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To 

The Registrar (I/C) 

Shreyarth University 

Ahn1edabad 

,JO 11\J ING LI: TT EI~ 

Sub: intirnation of joining the duties 

Respected Sir, 

11-05-2024 

I an1 glacJ .to inform you that I have joined n1y duties as a Nursing Tutor ,1t Shreyartl1 Coll<;~JC: 

of Nursing, a constituent college of Shreyarth University on 1 ·1-05-2024. I accept the terrns 

and conditions n1entioned in the appointn1ent letter no. SU/SCN/APT/2024/723 ciatod 

11-05-2024. 

Thanking ,1ou, 

Yours Faitl,fully, 

>·· 7 
fttJ \ -:j uf 

,(Uf. 

Sc1rt11c1l< S ~<apadiya 

f 



SHREYARTH UNIVERSITY 
SHREYARTH COLLEGE OF NURSING 
Estnbllshcd Unclor Gujnrat Privntc Universities Act 2009 

SU/SCN/APT/202'1l7z..I;, 

Kapaciiya Sarlhak Sureshku,r,ar 
6-49. l<eshav l<unj Society, 
IOC Road, Chandkheda, 
Ahrnedabad - 382 424 
(Gujarat) India 
rvlob: 8160840591 

11-05-202/4 

Sub.: Appointn1ent as a Nursing Tutor at the Shrcyarth College of Nursing, a 

constituent college of Shreyarth University. 

Dear Sir, 

With reference to your application and taking into consideration the above, we are 

pleased to inform you that you have been appointed as a Nursing Tutor at the Shreyarth 

College of Nursing, a constituent college of Shreyarth University w.e.f. 11-05-2024. 

The appointment is subject to the verification of your relevant documents. lf any 

information or document reveals that there is any discrepancy or contradiction in the said 

information given in the application then the appointment shall be forthwith cance\\ed. 

The terms and conditions of your appointment are attached/overleaf. 

We hope that you will find your association with Shreyarth University immensely 

productive and enriching in the times to come. 

This appointment letter is being issued in duplicate. Please indicate your acceptance of 

the duplicate and return it to the Office as a mark of your acceptance of the appointment 

and its terms and conditions. 

Dr S~orathia 
1/C Registrar 



--ro , 

I 

2 

) 

s 
....... ,,.,,.,, .. ,, 

'J I . l 
f ' 6 

7 

I 



st 

lD, I 

-.i . ·P,. COLD N Y ff T ti A?UR 

: /\ I\ l ·1> I I 1 1\.1 A ( 1 l \ R - S 8 o O o 2... 

l 

.) 

H 



; 

.. , 
f 

\ 
I 

.t 
'( 
' ~ 

I I 
I 

'j 



._. M1Jd c;~;.rnt <M"t~ l 
,-,ca.,.,:-• a rJIE c ae1 eflG,.,,.~ea•c9..Gow.of~ 

Sarvoday Institute Of Nursing 
Managed ~ Shrae Sarvoday Shlkshan Sarna) 

.,._...., __ _ 
1111 ,a~ Kalal (Nm• G i■ 1111> 

r 01111 : sar~~,. 

... 

PhoM: (027M) 222228 
Mo. : 91916 31"8 

D t+: IS o~ 2!)2_1:-J 

... sufz I =• Q J.'tXZ ~ - a r -;s, .. , .. d:t n, ..,_ PII .. JC. .... , .... t - • iw;-. ~t~ n. ,o ..... 
~.ta\.'00' \ ~"5ltn..--.Y Of ~tRSVi& 
n. ---~ t"' .,._ • a .,.,.. • ....-: 

\W 1',1 ◄P'rt <,,_.,,. • Cx;s, b'-~ ~ 

L 'lf.:ta nll lcvaf • ~v,i .r tf.ri~:"! Jmo 

""' \ ..._ \~ I!' ~""<t:U ~ 'IH ,..- '-,- fk ~ ~~ it $r' ~ 1.c c:.w -=r~ ~ mi: (c ~ t • 

~ IQ WJlr C 3':~e-a:wr-1 ~ 

• O:r c;. .. .-.t.% ;:,c:,~ "t.u ca ~ ~ ~ ~ _ ....._ ~ i::o,x;r u ~ ,.fil !! r;:,;;_1 ~ ~ .. ~ 

Cla < •idf. iF M ,:n ~~ ~ ldtc: ~ ~ .:SC ~!: ~ W ~",:-, -~ t-:c&t. e: .:IS JO ~ ~:Q: \.\: ' ~ .. 

ea,.~ c 'i-~ d ~ i..::.a::w ~ tbl ~ cal~~~ .n a:Sl! ttf ~ %! Jll.;."'l"\¢1, by ct.r c::r---;-:mt.: 

~~-
' Y:• a.dl - 6!.::d • .,z::~ • -•.I:" :zoo~ ~:-fy ~ ~~) ZJZtla:'.l .~....utJ. ~ ~ urnc ~ e:: ~ " 
~ i~~~~ dO.e ~ 

5 inl!t.iXolt.>.~•~;:w-- JQCIII Je,~:._~J"C)lr~~r::s;,c:~ ~~2. ~ ;\; 

~!,J~ 

~- ~--~ ~ ('Ill~ ~ "'ta t'lr. .. ~ ~ ~~ ~ ~ F ~~! A'lii• ..... JJ;_ f'!'UC. ~ ~ 

"~ QI c6c. •i.SC!' 

".T ~ '<==S..to:al..~ tad~.~ ~v~ Cir.-1-r..a U:n-.~:i, 'ab w ~wr: 

l. .I t p:::r ~ ~ a.cc ~ ite C'Jf"Ct'm:M u..t= sp= oi ~ (k Ei:i~ec B ~ t.- rch. ~ lit 

~ a ~i FJ f!i vraww:ha ~-~ biti JO~~~ 01 er ~~ -~ 

' cc ~ ~ ~ ...... ., .O< d'b Y!"'l1:flaf:,o 

~~ ~ 

\/~~-~ 

~-~~ 
Jtcs• ..... ,uteol t 

~ f,.r ~. ~· 
~\.'UD.A , ~,.-trrt."i'E m' H~~ 

A( ( U"tA..'-tt 

f ~ c·~itt,')a .~;~cu;;n:u.,:-\ ~ ~L.ast~ TI :ll.Ml ll ~ \R"OO..\' I ~'(l mn • n, ... 'f 1 ~~l"\'J; irn.! 

~UJft va.= ~ J:..'"d ~ )v:J JC"'• •• 1li - ~ l ~ ~ <;/ *-r 
f!.laU: 

·~ ~ Q\"Q"_, • 



l :J • 

I ,~-.• 
I ;j' 
I i. 

1· 

I 

l 
-l 

I , 

'' 

l 

I ., • , .. •i 
• '1 

1 ! • ~ i 
., ' • t 
.i· 41• - : 

• I •• " 

• I I 

I. 

r 

•• i I ' 

__ 1. : l--~,,--~.: ,., 

'i ' • ; , : f 
I 

1 
l 
I 
I 

l 

. I 

I 
r 
I 
l 
I 

;-

) ' ·,. 

:1 
I 
l. 

, ' 

I 

., 

j 

\ ·, 

,. 

. J. 



' I 

··-· ' 

.. 
f 

, I 
I· 
I 

t 
I 

:j 
I I 

l, ,. 

.. . -· 
i: . 

L 
I . . 

,, 

t 
. I 

! • 
1 
1 
l 
l 
l 

i 

1 



1 

1 
·l 
I 4 

' f 
I ! 

' 
' ., 

• I /· 
. , 

• I. . .. 

.. . ·, , . . 
I ... .. ~ .. 

, . C 

I •I• 



l 

\ 

I 
I 

] I 

• l 

f 

! • . 
f 

·) 
t .. 1 

f r 
1 
1 

l • 

I ' 

~ 
I♦• 

1 

I I 

L 
.f 

~ ~· 
, , .. ... 

J ,,. 

I. ll 
i tf 

I . 
... .. 

·i· 

•• C 

' . . 
~ 

J I • 

,. . ~ 

;i I ' ,, 
I ' 

I'. 

I ,. : ( . . . .., 
! 
I : . 

I . 
i I 

• 

II 

1 
I • l 

I . . 
I 

. I 
I 
1 ,. 
I • 

I 

L 

; 
I 

I 



AB Enterprise 
i\ t 1\ N P O \;\I E R S O I. U T I O N S - .. . - - ---- --- • • - \)atc:20/02i2021\ 

Subjec\ : t\ppointm~nt ol' tvlanpower. 

Sir. 

\Vi\h Jbo,·( cil~c\ su\J_icc\. w~ clrC pleased to inform you th'-~\ "'l' k,v,~· 
(' 1·l~ r-... ''l Pri1uary Hl.:,,\lh Ccntc, ,JI' apl)ointed fo\\owing nrnnpow~r ~,~ ,)ta l -iurs(~ ..,_ 

Di.strict Panch::,yat P~,lanpur, DtsL.-Bzinusk~111lh0. 
--·-- ------ - - \ Joining • Employee Name 

Date ; 
\ 

Thanking You, 

For, AB F.n tcrpri~e 

Copy I?orwardcd To: 
The ~~\uka) lealt)J Ofiic~r, Ta. \>alunpur, D

1
ist. Bnnasknnlha. 

~ - 0\, l°6. \.l / ~ 8 , / iJl C--l -4 / ){ 8 )-l / Cl~ (l ~ ~ ~ ill ~ ~ l / ~ 0 ~ C\. ,LL ~ ~ -0 ~ - ( '\ 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 
 

Dear Chauhan Hardevsinh Bharatsinh 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
 
 

 
 
 
 
 
 
 

 

1 
IN_152_445874BR_7229121 



 
 

 

October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Chauhan Hardevsinh Bharatsinh 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Chauhan 

Hardevsinh 

Bharatsinh 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
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National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Chauhan Hardevsinh Bharatsinh, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 
 

Dear Jain Mayuri Bharatkumar 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
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October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Jain Mayuri Bharatkumar 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Jain Mayuri 

Bharatkumar 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
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National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Jain Mayuri Bharatkumar, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 
 

Dear Adhikari Zeel Kirnabhai 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
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October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Adhikari Zeel Kirnabhai 

 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Adhikari Zeel 

Kirnabhai 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
 

 

 

 

12 
IN_152_445874BR_7229123 



 

 

 

National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Adhikari Zeel Kirnabhai, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 
 

Dear Panchal Poonam Hasmukhbhai 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
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October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Panchal Poonam Hasmukhbhai 

 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Panchal 

Poonam 

Hasmukhbhai 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
 
 
 
 
 
 
 
 
 
 
 
 
 

        9 
IN_152_445874BR_7229124 

 



 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

11 
IN_152_445874BR_7229124 



 

 

IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
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National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Panchal Poonam Hasmukhbhai, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 

Dear Mistry Ujjaval Ghanshyam 

 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
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October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Mistry Ujjaval Ghanshyam 

 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Mistry Ujjaval 

Ghanshyam 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
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National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Mistry Ujjaval Ghanshyam, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 

Dear Mistry Poojan Hareshkumar 

 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
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October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Mistry Poojan Hareshkumar 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 

 

 

2 
IN_152_445874BR_7229126 



 

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Mistry Poojan 

Hareshkumar 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
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National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Mistry Poojan Hareshkumar, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 

Dear Rabari Zeel Mohanbhai 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
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October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Rabari Zeel Mohanbhai 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Rabari Zeel 

Mohanbhai 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
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National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Rabari Zeel Mohanbhai, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 

Dear Agnibesh Dasgupta 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
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October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Agnibesh Dasgupta 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

6 
IN_152_445874BR_7229128 



 

• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Agnibesh 

Dasgupta 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
 

 

 

 

12 
IN_152_445874BR_7229128 



 

 

 

National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Agnibesh Dasgupta, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 

Dear Panchal Manishkumar Natvarlal 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
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October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Panchal Manishkumar Natvarlal 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Panchal 

Manishkumar 

Natvarlal 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

10 
IN_152_445874BR_7229129 



 
 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
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National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Panchal Manishkumar Natvarlal, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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October 25, 2023 
 
 

IBM India Private Limited  
Manyata Embassy Business Park,  
G2 Block, Nagwara Outer Ring Road,  
Bangalore - 560045, India.  
Tel : 91-80-49139999  
http://www-07.ibm.com/in/careers/ 
 
 

Dear Garala Dhruvkumar Mitalbhai 

 

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 

technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 

citizens of all united by a single purpose: to be essential. 

 

We invite you to join us as a Security Analyst, in band 06G and experience an inclusive, collaborative and 

learning culture with the support of technical & business experts, mentors, leaders and colleagues 

worldwide. You will thrive in an environment that cultivates creativity and individuality and be part of projects 

that help make the world work better. 

 

Talent development is strategic to IBM and you will have access to a unique learning platform powered by 

IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company 

stay agile and top-notch. 

 

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 

us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part 

of our team.  
 
 

 
 
 
 
 
 
 

 

1 
IN_152_445874BR_7229130 



 
 

 

October 25, 2023 
 

IBM India Private Limited  

Manyata Embassy Business Park,  

G2 Block, Nagwara Outer Ring Road,  

Bangalore - 560045, India.  

Tel : 91-80-49139999  

http://www-07.ibm.com/in/careers/ 
 
 

 

Dear Garala Dhruvkumar Mitalbhai 

 

We are pleased to offer you the position of Security Analyst, in band 06G at IBM India Pvt Ltd (IBM or 

Company). The terms and conditions of your employment contract at IBM are detailed below. Please 

read these important details carefully, including your compensation and benefits. 

 

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 

This training is to enable you to acclimatize to the industry and post qualifying, accelerate your 

transition to a live project. 

 

You must complete your formal course of education, including final semester examinations to establish 

your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 

consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 

Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing 

which IBM may, at its sole discretion, withdraw this offer of employment. 

 

Acceptance and Commencement 

 

Your appointment will be effective on your joining date, i.e August 2, 2021 Please contact us immediately 

if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set 

an alternative date, this offer will be withdrawn. 

 

To confirm your acceptance of this offer, you are required to: 

 

• Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you 
do not provide your acceptance, you will not be allowed to join on the joining date specified above. 

 

• On your first day of employment, please report at 8:45 am to the Main Lobby located at IBM India 

Pvt Ltd, Bhartiya Centre of Information Technology, 15th Floor, Training Room Nos 3,4,5 & 6, 

Milestone Buildcon, Chokkanahalli, Thanisandra Main Road, Bangalore -560064. You will meet with 

your Onboarding Specialist who will assist you with your joining formalities. If you have questions 

about your First Day Start Paperwork, send a mail to pronboar@in.ibm.com  
 

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com 
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On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self 

photographs (passport size, color with white background) (iii) One set of print outs of the completed on 

boarding forms & Originals (iv) Aadhaar number (If you do not have one, please apply immediately and 

provide the enrolment number on the day of onboarding). This is required to facilitate remittance of your 

provident fund to the Employees Provident Fund Organization, as well as for any other purposes that may be 

required by statutory and regulatory authorities. Please note that Aadhaar is currently not mandatory for 

employees who do not hold an Indian passport, hence please notify us in advance if you fall within this 

category (v) Two sets of photocopies of the following mandatory documents: 

 

• Relieving document from most recent employer - Relieving letter or service certificate or 

resignation acceptance e-mail with last working day (LWD) confirmation. 
 

• Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of 

the following IDs. 
 

O Voter ID card  

O Driving License  

O Aadhaar Card  

O Senior Secondary result/certificate with DOB and photo (for university hires only) 
 

• In the absence of Passport and Pan card, apply for the same immediately and carry any one of 

the following as mentioned above to complete on boarding process. 
 

• Disability certificate - If you have stated in your application to IBM that you are differently 

abled, please bring the disability certificate as per the prescribed format, duly filled & signed. 
 

• Name change document - If you have ever changed your name at any point of time, and for any 

reason whatsoever. Valid Indian Work Permit, if applicable. 
 

• Education documents (for university hires only) - Degree certificate and all year mark sheets for the 

highest degree attained. 

 

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer. 

 

The other terms and conditions of the offer are as follows: 

 

• Your employment with the Company is at all times subject to you having a valid work permit from the 

Government of India. It is your responsibility to obtain and maintain throughout your employment a 

valid work permit. A copy of the work permit needs to be furnished by you on the date of on 

boarding, failing which you will not be permitted to join. 
 

• You are required to join work at your onboarding location, where you may be assigned to a specific 

training stream based on business requirements. You will undergo training at a specified location for 

a specified duration of time. (Your training location and the duration of training may change due to 

business requirements). You will be expected to undergo your training in any skill at the discretion of 

the Company. 
 

• You acknowledge that the technology industry undergoes rapid transformations and structural changes. In 

this context, IBM frequently enters into agreements with other entities, including outsourcing 

arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions.  
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If any such action relates to your role / position, you agree to cooperate with IBM and take 
any necessary steps to ensure a smooth transition. 

 

• After the successful completion of the training program, you are expected to join your allocated 

posting in any location across India as specified by the Company. This may be different from your 

joining location. Please also note that, your services are transferable and you may be assigned to any 

office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 

In such case, you will be governed by the policies of that location. Any refusal to take up the 

assignment or projects assigned to you for any reason whatsoever, including location preferences, 

will be deemed to be a refusal to follow instructions of the Company, and may result in strict action 

against you, including termination of your services with the Company. 
 

• (Note: It is clarified that IBM may also require you to work from any such offices within the same city 

(or, in the case of employees working in the National Capital Region, may require you to work from 

any such offices at Noida, Delhi or Gurgaon)). 
 

• Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/-(Rupees One 

Lakh Only) as cost incurred towards your training during the course of your employment, in the event your 

services with IBM are terminated for whatever reason, including your resignation from services, within a 

period of 12 months from the date of your joining IBM or if you are absconding from work for a period of 8 

days which will lead to eventual termination of your employment. 
 

• Your appointment and continued employment at IBM is conditional upon satisfactory reference & 

background checks including verification of your application materials, education and employment 

history. Your employment is also contingent upon your ability to work for the Company without 

restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 

previous employer). If any information furnished by you in your application for employment or during 

the selection process is found at any time during your employment to be incorrect or false, and/or if 

you have suppressed material information regarding your qualifications and experience, the 

Company may terminate your services without notice or compensation. 
 

• Your designation may be changed at the discretion of the Company depending on the work assigned 
to you. 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per 
Company policy. 

 

• If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 

approval, you will be deemed to have voluntarily terminated your service without notice. 
 

• You will be on probation until your successful completion of the probationary period is confirmed in 

writing. The normal probation period is [6] months but may be extended or confirmed earlier based 

on your performance and at your manager's discretion. At any time during your probationary period, 

either you or the Company may terminate your service by giving 90 day’s notice or basic salary in lieu 

thereof. 
 

• You may be required to undergo certain training and assessments from time to time. You are 

expected to successfully complete the training and pass the assessment(s) to the satisfaction of IBM. 

Failure to pass these assessments, as determined solely by the company will be deemed as a failure to 

comply with the standards of performance required by the company. 
 

• Upon completion of your probation period and confirmation as a regular employee, you or the 

Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 

thereof. However due to exigencies of business the Company may at its sole discretion reject the  
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salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 

deemed to have been relieved of your services except upon issue of a letter by the Company to 

that effect. 
 

• IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following: 

 

O The Company presents multiple opportunities across technologies to support employees 

develop their skills and build their career. You shall maintain a satisfactory level of 

performance at all times. 
 

O You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 

ensure that your skills are at all times current and relevant to IBM's business. 
 

O You may be required to undergo certain training and assessment programs from time to time and 

shall complete the same to the satisfaction of IBM. 
 

O You also understand and acknowledge that IBM requires its employees to be productively and 

effectively utilized at all times. IBM maintains listings of open positions on its internal job postings 

page. If you are no longer deployed on a project/ assignment, you shall search for positions that 

are commensurate with your skills and experience and ensure you are effectively utilized. If 

selected for such positions, your movement to these positions will be subject to IBM’s processes 

and policies. 
 

O You will be aware that the Company works on a round the clock model depending on customer needs. 

You hereby consent, should your role require it, to working on any shift, including night shift, to 

support the business requirements of the Company. 
 

O Your compliance with the above terms and conditions shall be reviewed from time to time, and shall 

be an integral condition of your continued employment with IBM. 
 

• You will retire from the services of the Company on attaining 58 years. Retirement action will 
be performed one day prior to the last working day of the retiring month. 

 

• Upon your resignation or retirement from the Company or termination of your services, you are 

required to return all assets and property of the Company such as documents, machines, data, 

files and books etc. (including but not limited to leased properties). 
 

• Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion. 

 

• Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 

determined based on numerous factors such as your job, skills-specific background, and 

professional merit. This information and any changes made therein should be treated as personal, 

confidential and should not be disclosed to any person without IBM’s prior written authorization. 
 

• You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 

out. A nominal premium will be charged to you for the same, for as long as you participate in the 

Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 

discretion. You will be entitled to privilege leave in accordance with the Company’s policy as 

applicable from time to time. 
 

• It is your responsibility to notify the Company of any changes in your personal information within 3 

working days. All notices shall be considered duly and properly delivered to the address on file 

with the Company.  
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• During your service with the Company, you are expected to devote your whole time and attention 

to the Company's affairs and refrain from directly or indirectly engaging in any other employment 

or business in any role or capacity. 
 

• Information pertaining to IBM operations and intellectual property is confidential as detailed in Annexure 

B. You will also be bound by more specific non-disclosure agreements on sensitive issues based on 

business requirements. If you are bound by a confidentiality agreement with a previous employer, you 

must notify the Company and indemnify the Company against any breach thereof. 
 

• All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 

statement to this effect. Any breach of the Guidelines or the terms and conditions of employment 

may result in termination of your services without notice or compensation. 
 

• If any information furnished by you in your application for employment or during the selection process 

is found at any time during your employment to be incorrect or false, and/or if you have suppressed 

material information regarding your qualifications and experience, the Company may terminate your 

services without notice or compensation. 
 

• You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 

processes of the Company which are in force from time to time and the Company shall have the right to 

vary or modify any or all of the rules, regulations or policies and the same shall be binding on you. 
 

• This offer is conditional upon your having a valid Passport. If you do not have a passport as of the 

date of this offer, you are required to apply for one immediately and produce the relevant 

acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 

otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 

employment for cause. It is a condition of your employment that you have a valid passport at all times. 
 

• You will be required to register your profile with National Skills Registry once you join IBM. The 

details on the National Skills Registry are available on www.nationalskillsregistry.com .To complete 

the registration process, you will be required to submit a photograph, a photo identity proof and 

registration fee of INR 300 + (Service taxes as applicable) - which includes INR 50/- annual usage fee 

at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 

mandatory and should be completed within 30 days from your date of joining. 
 

• You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 

updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that 

the name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on 

this employment contract. In case there is a mismatch please have the same rectified with Aadhaar 

authority (UIDAI) prior to onboarding.  
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• This offer is contingent upon you being fully COVID-19 vaccinated prior to your start date, and 

submitting proof of your vaccination status before the start date. During the Onboarding process you 

will be asked to confirm your vaccination status, and onboarding / start of employment with IBM is 

contingent on your satisfactorily providing proof of vaccination status. However, if you are unable to 

be vaccinated due to a valid medical or religious reason, please indicate the same when asked. IBM 

will consider such requests on a case by case basis subject to submission of required proof 

satisfactory to IBM, and may either exempt you from vaccination requirements, or may permit you to 

defer submission of proof of vaccination to an alternate date. IBM's decision in this respect shall be 

final. The specific procedure for you to submit proof of vaccination status, or requests for exemption, 

will be separately communicated to you. 
 

• You shall be entitled to the following benefits when you join at the training location. These 

amounts are subject to applicable income taxes, and shall not be considered a part of your salary 

for the purpose of any statutory deductions: 

 

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 

you upon joining the Company. The payment timeline is subject to the date of joining and the 

company payment cut-off date. For example: if your date of joining is between 1st to 10th of the 

month then the payment will be processed in the same month of joining else it will be processed in 

the subsequent month of joining. This amount is intended to offset any and all expenses applicable 

during the joining process of the employee and till the date of first project deployment post training 

(e.g., relocation expenses like travel, stay, conveyance etc. during initial training and any relocation for 

first project deployment post training) - no additional amounts are payable or reimbursable. 

 

This amount will be paid as a fixed lump sum amount in your payroll and you will not be required to 

submit receipts for any expenses incurred. Please note that this settling-in allowance is subject to 

appropriate income tax deductions as per applicable law. If you resign from IBM, or your employment 

is terminated for any reason, within 1 year from your joining date, you agree that you will repay the 

entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were deducted 

from your settling in allowance and paid to the income tax authorities, subject to applicable law, and 

if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 

settlement. 

 

A One time learning allowance of INR 25000/- is given to you post joining IBM. The payment timeline 

is subject to the date of joining and the company payment cut-off date. For example: if your date of 

joining is between 1st to 10th of the month then the payment will be processed in the same month of 

joining else it will be processed in the subsequent month of joining. If you resign, or your employment 

is terminated, for any reason, within 1 year from your joining date, you agree that you will repay the 

entire learning allowance to IBM. The allowance is subject to appropriate income tax as per law. You 

may be required to repay to IBM any taxes that were deducted from this component and paid to the 

income tax authorities, subject to applicable law, and if such amounts cannot be reclaimed by IBM, 

IBM may recover all such amounts from your final settlement.  
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IBM CONFIDENTIAL 

 

ANNEXURE A 
 

 

DATE    

October 25, 

2023   
         

NAME 
 

Garala 

Dhruvkumar 

Mitalbhai 
BAND 

 06G 
      

         

DESIGNATION  Security Analyst LOCATION  Bangalore 
      

 Compensation Components   IBM Offer (in INR) 
        

1. Annual Basic Salary     232264  
     

2. Annual Flexible Benefit Plan (FBP)   278716  
     

3. Annual Reference Salary (ARS)   510980  
       

       

4. Retirals       
     

a) Provident Fund (PF)   27872  
       

b) Gratuity @ 4.8%     11149  
     

5. Annual Reference Salary + Retirals   550000  
         

 

 

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 

compensation opportunity and is designed to support a team oriented, high-performance work culture. 

Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 

right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 

program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 

altering the payment amount at the region or country level based on unanticipated business issues or 

extenuating circumstances. 

 

The Company presently has a Performance Award Program (PA). Further details of the Performance 

Award Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its 

sole discretion to amend, change, suspend, or terminate Performance Award Program at any time.  

 

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus 

Act, 1965, against payments made under the Company’s profit distribution schemes GDP & PA. 
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OTHER BENEFITS: 

 

• By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your 

immediate family (Spouse & up to Four Children) within 45 days of joining. If you wish to do 

so, a nominal premium for covering you and your family will be charged to you unless you 

choose to opt out for yourself and family.  

• Group Term Life and Accident Rider Coverage 

 

OTHER COMMITMENTS/ CONDITIONS  
 
 
The impact of today's technology and pace of change is tremendous. We hope you're as excited as 
we are to play a part in that revolution. At IBM, we're changing the world every day and we will be 
delighted to have you as part of our team. To confirm your acceptance of this offer letter on the 
terms and conditions specified herein, please sign in the space specified below and return the 
signed copy to IBM on your on boarding day. 
 
 

Signed By - IBM Authorized Signatory  

Talent Acquisition Leader ISA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON 
THE DATE OF JOINING)) 

 

I agree that I have read, understand, and accept employment with IBM under the terms and 

conditions stated above. By signing on this offer, I also agree and acknowledge that this offer letter 

does not require a physical signature, and the issuance of this offer of employment to me, my 

acceptance of this offer, and IBM's acknowledgment of the same and the affixing of a signature by 

the IBM representative shall be adequate to constitute a valid contract of employment between IBM 

India Pvt Ltd. and me. (Please sign below to confirm that you agree with the terms and conditions 

stated in this offer.) 
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SIGNATURE  

 

PRINTED NAME  

 

DATE OF JOINING  

 

DATE  
 
 
 

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST) 

 

SIGNATURE  

 

PRINTED NAME  

 

DATE  
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 IBM CONFIDENTIAL 

 Explanation of Compensation Components 

  

Component Summary Explanation* 
  

1. Basic Salary 
The fundamental salary component to which many other compensation components are 

linked.  
  

2. Flexible Benefit Plan 
The FBP allows employees to choose a benefit basket that suits their needs. For certain 

elements, employees may avail of tax exemptions as per prevailing tax laws. The elements are 
(FBP) 

listed below.  
  

(a) Leave Travel Allowance LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 

(LTA) per Income tax rules. 
  

(b) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent. 
  

(c) “Flat” Allowance Remaining FBP funds and is a taxable amount. 
  

3. Retirals These elements of compensation are not paid out until later when certain conditions are met. 
  

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund. 
  

 4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 

 actuarial calculations. You are not entitled to this amount as a cash component as this is 

(b) Gratuity 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 

Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5  

 years of continuous service with the Company. The amount of gratuity payable shall not 

 exceed Twenty Lakh rupees (INR 2,000,000). 
  

 Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 

(c) ESIC by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 

 entitled to avail benefits under the same. 
  

Annual Reference Salary Annual Basic Salary + Annual FBP 
  

 

*For detailed information please refer to Company policies, which are subject to change from time to time.  
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IBM CONFIDENTIAL 

 

Other Benefits– Additional Information* 

 

Group Term Life and Accident Rider Coverage Scheme  

Group Term Life Insurance Plan: 
 

This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 

basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 

and awarding of coverage by the insurance company. Coverage applies world-wide, 24 hours a day. 

 

Group Personal Accident Plan: 
 

This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. 

Ltd. The benefit basis for accident coverage against permanent total disability, permanent partial disability and 

dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 

policy. Coverage applies world-wide, 24 hours a day. 

 

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children) 
 

By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 

3 Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to 

Four Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to 

avail Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you 

wish not to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this 

cover up to a maximum of INR 10 Lakh per year (incremental premium to be borne by employee). 

 

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you. 

 

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 

days from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will 

be with effect from the date of event (marriage/ birth whichever is applicable) *  
*Subject to enrolling the new dependent within 45 days from the date of event. 
 
 

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.  
 

Critical Illness Buffer 
 

This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 

child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 

additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 

exhausted. This is subject to available Corporate Buffer and policy T&C. 

 

Domiciliary Benefit 
 
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy. 
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National Pension System (NPS) 
 

NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax 

saving retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per 

month and maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this 

program on IBM intranet. 

 

Compensation under Employees Compensation Act 
 

All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from 

time to time. The compensation under the Act will be inclusive of the coverage amount under Group term Life 

Insurance Plan and shall be paid under following circumstances: 
 

a) In case of personal injury caused to an employee by an accident arising out of and in the course of his 

employment resulting in total or partial disablement of the employee for a period exceeding three days. Provided 

that the accident is not directly attributable to the employee having being under the influence of drink or drugs or 

willfully disobedience of any order expressively given for the safety of employees or willfully removal or disregard 

of any safety guard or other device provided for the purpose of securing safety of employees.  

b) In case of any injury resulting in Death or permanent total disability.  

c) In case of occupational disease as defined under the Act. 

 
* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change 

from time to time at the sole discretion of the Company and without the need of any prior notice to the employees 
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Important Letter on Transfer / Relocation / Type of Work Assigned  

Date - October 25, 2023 

 

Dear Garala Dhruvkumar Mitalbhai, 
 

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., 
and contains important information on your initial training and work assignment. 
 
 

You are required to join at BANGALORE where you may be allocated to a specific training stream based on 

the organization’s business requirements. You will undergo training at BANGALORE for a specified duration 

of time. You will be expected to undergo the training in any skill or technology at the discretion of the 

organization. 
 
 

After the successful completion of the training program, you may be deployed on work and are expected 

to work at the allocated posting in any location across India as specified by the organization. This may be 

different from your joining / training location. The type of work assigned may vary from one assignment to 

the other. 
 
 

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 

subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 

refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will 

be viewed as a refusal to follow instructions of the Company, may result in strict action against you and 

could result in your termination from the services of the organization. (Note: It is clarified that IBM may also 

require you to work from any such offices within the same city (or, in the case of employees working in the 

National Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)). 
 
 

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write 
to eschoolhiring@in.ibm.com 
 
 

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate 
your understanding and acknowledgement of the contents of this letter Signature. 
 
 
 

 

Signature.  
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IBM CONFIDENTIAL 

 

ANNEXURE B - NON-DISCLOSURE AGREEMENT 

 

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters 
 
 
 
 

 

Serial # :  Date Of Hire : / /  
 
 
 

In consideration of my employment or my continued employment by International Business Machines Corporation or one 

of its subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a 

salary or other compensation during my employment, I agree as follows: 

 

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, 

either during or after my employment, any confidential information or material of IBM, or any information or material 

received by IBM in confidence from third parties, such as suppliers or customers. If I leave the employ of IBM or at the 

request of IBM, I will return to IBM all property in my possession belonging to IBM or received by IBM from any third 

party, whether or not containing confidential information and whether stored on an IBM owned asset or a personally 

owned asset, including, but not limited to, electronic data, electronic files, diskettes and other storage media, drawings, 

notebooks, reports, and any other hard copy or electronic documents or records. No employee is prohibited from 

reporting possible violations of law or regulation to a government agency, as protected by law. 

 

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the 

operations of IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a 

controlling interest (including information or material received by that entity from a third party); or suggested by or 

resulting from any task assigned to me or work performed by me for or on behalf of IBM; and (b) which has not been made 

available generally to the public, whether or not expressed in a document or other medium and whether or not marked 

"IBM Confidential" or with any similar legend of IBM or any third party. Confidential information or material may include, 

but is not limited to, information and material related to past, present and future development, manufacturing activities, 

or personnel matters; marketing and business plans; pricing information; customer lists; technical specifications, 

drawings, and designs; prototypes; computer programs; and databases. 

 

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any 

reason, I will not directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort 

to solicit, any employee of IBM to be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), 

“Restricted Area” shall mean any geographic area in the world in which I worked or for which I had job responsibilities, 

including supervisory responsibilities, during the last twelve (12) months of my employment with IBM. Also, for 

purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who worked within the Restricted 

Area at any time in the 12-month period immediately preceding any actual or attempted solicitation. 
 
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any 

reason, I will not directly or indirectly solicit for competitive business purposes any customer with which I was directly 

or indirectly involved as part of my job responsibilities during the twelve (12) months prior to the termination of my 

employment with IBM. This paragraph 2(b) does not apply to any IBM employee whose work location as reflected in IBM   
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records is within the state of California. 

 

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would 
be entitled to any appropriate relief, including money damages, equitable relief and attorneys’ fees. 

 

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to 

any third party unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any 

copyrighted materials or patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5. 

 

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments 

under which IBM does business, (b) the provisions of contracts between any such government or its contractors and IBM 

that relate to intellectual property or to the safeguarding of information, and (c) IBM's corporate directives, including, 

without limitation, policies and information technology security standards issued from time to time as well as the IBM 

Business Conduct Guidelines as amended from time to time. 

 

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the 

design is ornamental or otherwise), computer programs and related documentation, other works of authorship, mask 

works, and the like (all hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely 

or jointly by me, whether or not such Developments are patentable, subject to copyright or trademark protection or 

susceptible to any other form of protection which: (a) relate to the actual or anticipated business or research or 

development of IBM or its subsidiaries or (b) are suggested by or result from any task assigned to me or work performed 

by me for or on behalf of IBM or its subsidiaries. 

 

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that 

such right, title, and interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such 

Developments that were or are suggested by or a result of any task assigned to me or work performed by me for or on 

behalf of any entity that IBM acquired or in which IBM purchased a controlling interest to the extent that any such right, 

title and interest is not already owned by said entity. 

 

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works 
of authorship which meet both conditions (a) and (b) above. 

 

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I 

understand that this assignment does not apply to a Development which qualifies fully under the provisions of 

Section 2870 of the California Labor Code. 
 

The above provisions concerning assignment or ownership of Developments apply to Developments created while 

employed by IBM in an executive, managerial, professional, product or technical planning, technical, research, 

programming, or engineering capacity (including development, product, manufacturing, systems, applied science, and 

field engineering) or otherwise. 

 

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or 

interest and that were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written 

wholly or in part by me; or (3) expressly stated in an agreement that I executed with another party which precludes an 

assignment to IBM (collectively, these exceptions to assigned Developments hereunder shall be known as “Excluded 

Developments”). Further, I acknowledge that I will not use or cause to be used, any Excluded Developments in IBM’s 

business, research or development without a written or email authorization to do so from both my first and second line 

manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that were or are 

suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 

acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the  
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Development is governed by an agreement executed prior to my IBM employment. 
 

I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g. United 

States Patent & Trademark Office). In the following table I have provided a brief non-confidential description that 

sufficiently identifies the Excluded Development (e.g. title of publication), the creation date of the Excluded Development, 

and to the extent my rights to the Excluded Development are governed by an agreement, the other named party to the 

agreement and the date the obligation terminates. 

 

If I do not have any Excluded Developments to declare I have left the following table blank or have written 

“None,” “Non/Applicable,” or a similar designation. 

  
 

 

Description of Excluded Development 

 

 

Date Created  

 

Named Party/Termination  

Date 
 
 
 
 
 
 
 
 
 

 

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to 

disclose Excluded Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you 

may contact the Intellectual Property and Licensing Department at Corporate Headquarters, which will provide you 

with instructions for submitting it to IBM. 

 

6. In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to 

the IBM Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of 

title to IBM or its designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, 

copyright or other form of protection therefore in the United States and in other countries. In addition, I agree to promptly 

notify the IBM Intellectual Property Law Department in writing of any patent or patent application in which I am an inventor 

but which is not assigned by Paragraph 5 and which discloses or claims any Development made, conceived, or written 

while I am employed by IBM.I also agree to promptly notify the IBM Intellectual Property Law Department if, after I leave 

the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding any transaction, legal or governmental 

proceeding, litigation or other legal dispute concerning or relating to any of the Developments assigned by Paragraph 5. 

 

7. IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any 

Development which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to 

change or otherwise alter its integrity. I hereby waive and release, to the extent permitted by law, all rights in and to 

such designation and any rights I may have concerning modifications of such Developments. 

 

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable 
by IBM and are for the benefit of IBM and its subsidiaries, licensees, successors, and assigns. 

 

8. I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make 

available to those who have a need-to-know, and otherwise process my personal information to establish, maintain and 

terminate my employment relationship with IBM and for other legitimate business purposes, anywhere in the world. Such 

personal information, whether provided to IBM, its service providers, or third parties directly by me or otherwise 

gathered, includes my name, photo, contact information, skills, compensation, performance, usage of IBM assets, 

background check results, bank account information, and disability or medical information.  
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I will not use for unauthorized purposes nor share with any unauthorized parties, either during or 
after my employment, any personal information about others to which I may have access during my 
employment at IBM. 

 

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, 

virtual worlds and other social media. I agree to comply with all IBM policies and practices regarding 

use of social computing tools and I understand that I am personally responsible for the content I post 

on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that 

any information I post, including any of my personal information, may be made broadly available to 

others, potentially inside or outside IBM, who have access to these tools. 

 

9. The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, 
directly or indirectly, by International Business Machines Corporation. 

 

10. The term "employment at will," as used in this Agreement, means the employment at the mutual 

consent of both me and IBM. Accordingly, either IBM or I can terminate the employment relationship 

at will, at any time, with or without cause or advance notice. However, this clause does not relieve me 

of my responsibility to serve the notice period in accordance with my terms of employment, in the 

event of my resignation from the services of IBM. 

 

11. This Agreement supersedes all previous oral or written communications, representations, 

understandings, undertakings, or agreements relating to the subject matter hereof, except as 

expressly agreed otherwise by IBM in writing upon my hire or transfer of employment to IBM. Any 

waiver of a term in this Agreement and any amendment to this Agreement may only be made in a 

writing signed by the Senior Vice President of Human Resources for International Business Machines 

Corporation and myself. 

 

12. This Agreement shall be governed by the laws of India. If any provision of this Agreement is 

unenforceable at law, the remainder shall remain in effect. I recognize that any violation of my 

obligations described herein would cause IBM to suffer irreparable harm and can result in disciplinary 

action, including dismissal from IBM, and any other appropriate relief for IBM including money 

damages, equitable relief and attorneys fees. 

 

13. This Agreement shall constitute a part of my terms of employment with IBM, and is executed 
contemporaneously with my offer of employment/ employment contract with IBM. 

 

My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my 

signature below. 

 

 

 

        Employee’s full             Employee's Signature       Employee Serial No.                  Date 

                             Name 
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