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REF:  SWARRNIM/HR/APPOINTMENT ORDER/2023/1294              DATE: 22-Apr-2023 

 

Dear, Ms.Shweta Kapoor, With reference to your application in the setup of Swarnim 

Startup & Innovation University (herein after to be referred to as “the University” for the 

sake of convenience), we are pleased to appoint you for the position of an Principal in 

Swarrnim Institute of Design and Planning a Constituent College in the setup of the 

University subject to following terms and conditions: 

 

1. TERMS & CONDITIONS: 

a) Your date of appointment will be effective from the 22-Apr-2023. 

b) Your monthly salary would be 80,000 CTC as per the Norms subject to necessary 
deduction as per the compliance. 

c) Your services may be terminated by the University by giving you three month’s notice 
or by paying your three month’s salary in lieu of notice.  The university may at its 
discretion relieve you from such date as it may deem fit even prior to the expiry of the 
notice period of three months as indicated herein above. 

d) If you desire to leave the University after being appointed, you may do it only after 
serving three month’s notice  or making payment of three month’s salary in lieu of 
notice to the University. However, under no circumstance, you will leave the University 
without opting for either of the aforesaid two options. The aforesaid arrangement is 
subject to clarification that your  resignation would not  be accepted by the University 
in the midst of any semester/ academic term. 

e) The University reserves the right to terminate your services for any of the misconducts 
committed by you while in service without serving any notice or making payment in 
lieu thereof as indicated herein above.                . 

f) You will be liable to be transferred in such capacity as the University may from time to 
time determine to any other location, department, function, establishment or branch 
of the University or subsidiary, associate or affiliate institute. In such case you will be 
governed by the terms and conditions of service applicable to the new assignment. 

g) You will be governed by the Rules and Regulations of the University, as may be in force 
from time to time. 

h) You will not be allowed to take any part time employment elsewhere during your term 
of appointment with our university.  
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i) For securing the amount of notice pay payable by you at the time of leaving the 
University, you shall be required to issue blank cheque in favour of our university at 
the time of joining our university. The said cheque shall remain in the custody of our 
University and will be encashed in the event of there being any breach on your part of 
not fulfilling any of the obligations indicated in clause nos. e and g herein above.  

j) In the event of any dispute of whatsoever arising out of the present letter of 
employment, including the dispute with regard to non payment of amount in lieu of 
notice pay payable by you under the terms of present letter of employment at the time 
of leaving our university, the aforesaid dispute shall be referred to sole arbitrator to be 
appointed with the consent of both parties in accordance with the provisions of 
Arbitration and Conciliation Act, 1996. The venue and seat of Arbitration shall be at  
only.  

k) You will be required to execute a separate undertaking in favour of the University for 
either agreeing to issue blank cheque for the requisite amount in favour of the 
Universityor to agree for deduction of the requisite amount every month from you 
salary for  securing the payment payable by you to the University for violating any 
terms and conditions concerning notice period referred to herein above.  It will be open 
for the University  to insert the date in the blank cheque in the event of the aforesaid 
cheque being presented for  encashment. Or in the event of your opting for an option 
for deduction of the amount every month from your salary,  it will be open for the 
University  to appropriate the amount so deducted  for breach of the terms and 
conditions concerning notice period mentioned herein above.  However, in the event 
of there being compliance by you of the terms and conditions concerning notice period,  
either the cheque shall be returned to you or the amount deducted by the University 
every month shall be refunded to you at the time of your leaving the University, 
depending upon the option you opted for. 

 

2. OTHER BENEFITS 

a) Leave, holidays and working hours as applicable to your category of employees and 
location, Department of posting. 

b) Perquisites, if any, as applicable to your category of employees and/ or based on 
functional requirements as and when applicable would be determine by the 
Management. 

c) You will be entitled to other compensation and benefits in accordance with the SSIU 
University policy as modified and intimated to you from time to time. 

d) Your performance would be reviewed periodically and necessary correction in the 
salary will be done accordingly. 
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3. RESPONSIBILITIES 

a) You shall report to the Academic Dean. 

b) In view of your position and office, you must effectively, diligently and to the best of 
your ability perform all responsibilities and ensure results.  

e) You will be required to undertake travel on University work for which you will be 
reimbursed travel expenses as per the University policy applicable to you. 

f) You shall be asked to perform other duties whether its Academic, Research or 
Administrative apart from your routine work as and when deemed necessary by the 
Management. 

 

4. CONFIDENTIALITY 

In consideration of the opportunities, training and access to new techniques and know-

how that will be made available to you, you will be required to comply with the 

confidentiality policy of the University. Therefore, please ensure that you maintain as 

secret and confidential all Confidential Information and shall not use or divulge or 

disclose any such Confidential Information except as may be required under obligation 

of law or as may be required by SSIU and in the course of your employment with 

written permission of Management. This covenant shall endure during your 

employment and for a period of one year from the cessation of your employment with 

SSIU (irrespective of the circumstances of, or the reasons for, the cessation).Apart from 

the above you must sign the Non-Disclosure Agreement with the university in order to 

maintain the confidentiality during your tenure. Please be informed that in case of any 

breach of confidentiality Legal Actions would be initiated against you. 

 

5. GENERAL 

a) We trust that you have not provided us with any false declaration or willfully 
suppressed any material information. If you found guilty or produce wrong 
information/ documentation, you will be removed from the service without prior 
notice/ intimation. Please note that you are required to inform us if there are any 
agreements, oral or written, which you have entered into and which relate to your 
commitments under this Agreement. 

b) Your employment terms may be specifically enforced legally, if required. In this 
connection, if any of the provisions of this Agreement are declared or found to be void 
or unenforceable due to any reason whatsoever, the remaining provisions of this 
Agreement shall continue in full force and effect. 

 

       c)   These employment terms supersede and replace any existing agreement or        

              understanding, if any, between SSIU and you relating to the same subject matter. 





SAL 
EDUCATION 

(ADARSH FOUNDATION) 

SAL School of Architecture 
d b Council of Architecture & All India Council for Technical Education-New Delhi. 

Approve Afriliated to Gujarat Technological University-Ahmadabad, Gujarat, India. 

Opp. Science City, Sola Road, Ahm~dabad-380 060. Ph.: ~79-67129000, F?X: 079-29700310 
Email : saliter@yma1l.com I barc@sal.edu.1n I www.sal.edu.1n 

Office Order No. SSA/16/21 Date: 09/06/2021 

Experience cum Relieving Letter 

TO WHOM SO EVER IT MAY CONCERN 

This is to certify that Ms. Shweta Kapoor has worked as Assistant 

Professor in SAL School of Architecture from 01/02/2018 to 04/06/2021. 

She is sincere, hard working, dedicated & honest. She bears good character. 

She stands to be relieved from SAL School of Architecture service 
04/06/2021 after official working hours. 

We wish her All the Best for her future endeavors. 

.eJIUiJflt!" Chokshi 
[Ma ager-HR&Admi 

itecture 



____ SMPS 
CONSULTANTS PVT . LTD . 
Bholanath Sarabhai Building Phone : 079-25391911 (5 Lines) 
Khamasa Gate Fax : 91-79,-25351676 
Ahmedabad-380 001 E-mail : smpsahdad1@sancharnet.in 
India smpspl@dataone.in 

SPLrf estimonial/082 April 19, 2013 

TESTIMONIAL 

This testimonial is for Mrs. Shweta Kapoor, B. Arch who worked as an Architect at SMPS office 
from 2009 thr' 2013. 

At SMPS office, Mrs. Kapoor worked on conceptual as Well as working drawings for a variety of 

Industrial Projects. She also worked on a number of 3 - D drawings and presentations. In this 

she demonstrated her skills as well as her aptitude. She also possesses qualities to prepare 
aesthetically pleasant exteriors. 

Some projects she worked on could be listed as follows: 

Parle Elizabeth Tools Private Limited, Sanand 
Bhavani Industries Limited, Chakan, Pune 
AIA Engineering Private Limited, Gimar 

Storage Godown for Sandvik Asia Limited, Rajpur 
Vikram Valves Private Limited, Rajkot 

Vikram Thermo (India) Private Limited, lndrad 

She has been adept at grasping intricacies of Planning for Industries. 

We wish her the best and hope for her successful architectural career. 

For SM~ ONSUL TANTS PVT. L-TD. 

f- / 
SUKUMAR .PAR 

_ .. ____ ,_, ,M C:h,., .. 1,. K:inoor-19.04.2013 

l 



~UJJffi1fW ~£~W£00 
CHITECTS, ENGINEERS & PLANNERS 

AR . 6_3_597/A/12/A/68), Hyderabad - 500 004. 
859 , Ban1ara Avenu8e,F( .23374059 email : hyd2 venkat10@sancharnet.in (l) : 23318020, 2330113 , ax · ' -

TO WHOMSOEVER IT MAY CONCERN 

ISO 9001: 2000 CERTIFIED 11' JIS-ANZ 

\;I ~ 
' 

August 1,2005 

M~s. Shweta Kapoor, B.Arch has joined our organization as an Architect on 03.01.2004. 

During her tenure with us, she has been handling development of schematics, 

presentation drawings, detailed working drawings, Interior works of Banks and Offices. 

We found Mrs.Shweta Kapoor to be very hard working, methodical in planning her work 

programme to complete the tasks assigned to her on time to our best satisfaction. She 

exhibits creativity in development of conceptual drawing and detailing. Her drawings are 

very neat and accurate. She is well versed in Autocad, Photshop etc. 

She has handled various types of buildings such as Residences, Commercial Complexes, 

Institutional buildings, Banks, Corporate Offices, Defence Organisations etc., and also 
layouts. 

Mrs.Shweta Kapoor is very courteous, punctual and always dependable. She gets along 
well with her colleagues. 

We wish her success in all his future endeavours. 

MURTY & MANY AM 
A<<hiteds & Eog;om, ( 



To, . 
WhCJn\loover It m-.y aonoern: 

AliF: limp1oy1111nt of Mr•. Shwet,- Kepoor, ArQl'lUtot 

Thi• I• to oertlfy th1t Mf'I. Shwot" Ki_. poor WH IMl)loy_ Id by L••Hrd Arcn1t1ct1.1ro ind 
LAnd Planning Pvt. Ltd (LALPL), LALPL 1, I wholly owned IUblldl1ry of Le111rd OrouJ) 
lno. -b,1ed In v11nn11, VA VSA. t-ter porlod of omploymont w11 from 7th As,rll, 2008 
through ~0th Sept. 2000. Hor offiolal d11lgn1t1on w11 Arohlteot. 

Ma. Kapoor wa, Involved In working on US bHtd pr0Je0t1 of tho p1rent company, Her 
role In thtae pr0Je0t1 w11 to In the d11lgn, drafting and 000rdln1t1on Of v1rlou1 
project, from Sohem .. tlo Cealgn through Con1truotlon Oooumontt. Thlt work entalfed 
reviewing eketoh d11lgn1 from the US office and tr1n111t1ng the 1k1tch11 Into • drafted flnl1hed product good for 0on1truotlon. 

Thia work required her to learn different typea of 0on1truotlon 1y1tem1 Ind methodology 
that are pr1ctloed In the US. Thia Included wood 0on1tructlon and po1t t.n110ned concrete alaba. 

Ma. Kapoor also reviewed ind adapted the apartment/flat detlgn, for Code compllance 
- Bulldlng Code and H1ndl01p Acce11lblllty cod11. She researched the codf)1 ind 
applied the research to the project t11k at hand. ' 

; I ( $ "; 
Ma. Kapoor learned US methods of documentation and document organization. She 
used the followlng computer aoftware to produce the drawings and docume11ta required 
of her. AutoCAO 2008 and 2010, Adobe Elements ver. 7, Microsoft Office Suite. · 

Ms. Kapoor was a responsible and hard working person who was eager to learn new 
proceaaes and we wish her all the beat In her new endeavors. 

Sincerely, 

Anurag Parmar, AIA 
Director 
Lessard Architecture and Lar1d Planning, Pvt. Ltd. 

I 
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